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AGREEMENT
BETWEEN

CLIFFSIDE PARK BOARD OF EDUCATION
and
CLIFFSIDE PARK EDUCATTIONAL SECRETARIES ASSOCIATION
1958 - 1989 1959 - 19990

ARTICLE T - RECOGNITION

Pursuant to Chapten 303, Public Laws of New Jersey, 1968, as amended, the
CLiffside Park Board of Education hereby recognizes the C£&664¢de Park
Educational Secretarnies Association as the excludive and sole representative
fon collective negotiations conceaning the tewms and conditions of employment
fon all secretarnial pensonnel.

Unless ofhewdise indicated, Zhe Zeam "employee" when wsed hereinagier in this
Agreement, shall nefen to all recognized employees represented by the
Association in the negotiating unit as above defined.

ARTICLE 11 - SALARTES

A. 1. Duning the §iscal yean 1985 - 1989 each employee covered by this
Agheement shall necedlve an increase of $3,000.00 over the salary
necelved duning the 19§7-1988 fiscal year.

2. Duning the fiscal yearn 1949 - 1990 each employee covered by this
Agrheement shallf recelve an Lincnrease of $Z,500.00 over the salary
necedved during Zhe 1988 - 1989 {iscal yeax.

5. Duhing each year of the Zewms of the within Agreement, each employee
who s employed on a part-time hounly basis shall neceive a salanry
inenease which equals a pho-nata share of the tozal salany increase
for the yearn in question, as detemmined by Article 11, A1 and 2
above based upon the percentage of the toial numben 05 hours Zo
be wonked in such yean by such employees as compared to the total
number of houns wonked by full time employees as seil fonth by
Article I1T1 heredn.

4, aj
During Lhe teum of this Agreement, each §ull time Boand Office
employee shall recelve an additional siipend of $1,000.00 over the
negotioted salary of each employee as deleumined by Lhe provisdion
o4 Anticle 11 1 and ¢ above.

b}

The Boand 0ffice employee assigned as Payroll Clenk shall receive,
durning Zhe teum of the within agreement, an additional stipend in
Zhe amount of $1,000.00 per year over the negotiated salary 05
such employee, as detenmined by the provisions of Ant¢c£e 1T A

1 and 2 above.

e)

The Board Office employee assigned as Bocokheepen shall necedve,
durning the term of the within agreement, an additional stipend
in the amount of $150.00 per yean over the negoidlated salary of



such employee, as determined by the provision of Anticle 11 A,
1 and 2 above.

d)

The Secretary Lo the Supenintendent of Schools and the Secretarny
to the Budingass Administnaton/Boand Seeretary shall necelve,
durning the term of the within agreement, an additional stipend
in the amount of $2,500.00 pen yean gver the negoidated salanry
of such employee, as deteamined by the provision of Arnticle 11 A,
1 and 2 above,

e}

The regular wonk weeh for all sechetardies shall be 35 hourns during
the school yearn. ALL wonk over seven houns in any one day shall
be paid at the hate of one and one-half times the secrnetarny's
hounly wage. However, these overtime howrs must be approved by
the Building Supervison and the Superintendent of Schools.

B. Longevity Benefits:

1. Secnetanies who have been employed by the CLi{fside Park Boanrd
0§ Education for five or more yearnd shalf receive an additional
sum of $150.00 4n their yearly salarny for the fiscal gyeans 198§ -
1989 and 1989 - 71990,

2. Secretanies who have been employed by Zthe CLL{{side Park Board
of Education fon Zen on more years shall receive an additional
sum of $250.00 in thedrn yearly sodary forn the f§iscal yearns 195%-
19%9 and 1989 ~ 1990. )

3. Secnefaries who have been employed by the CLifféide Park Board
o4 Education fon §ifteen years or mone shall receive an additional
dum of $350.00 in thein yearly salory for the {iscal years
1948 - 1989 and 1989 - 1990,

4. Secretaries who have been emploged by the CLiffside Park Board of
Education for twenty on monre years shall neceive an additional
dum of $450.00 in thein yearnly salany fon Zhe §{scal yearns
1958-1989 and 1959 -~ 1990.

ARTICLE 111 - HOURS OF WORK

Duiing the months of Juby and August of each year of the within Agreement, the
fotal number of houns pen week to be wonked by secretanies shallf be iwenty-nine
hours, to be served as follows:

Monday through Thursday - §:00 a. m, Zhrough 3:00 p.m. w&ih I hour
Lunch period.

Friday - 8:00 a.m. through 1:00 p.m. with ne Lunch period.

During the perniod beginning Sepiember T and ending June 30 of Zhe within Agreement,
the number of houns per week to be wonrked by secnetanies shatll be thinty-give
hourns, to be served as follows:

Monday through Friday - 8:00 a.m. thhrough 4:00 p.m, with 1 houn
Lunch perndod.



ARTICLE 1V - SICK LEAVE

Puring the team of the within Agreement, all employees covered by the within
Agrneement shatl be allowed, duning each year of the within Agreement, twelve days
of sick Leave. Said sich Leave shall be cumufative, and any such sick Leave that
nemains unutilized at the end of any yean of the within Agreement shafl be carrnied
fnom year to year and untid it {4 used in any of such subsequent years.

ARTTICLE V - PERSONAL LEAVE

Purning the term of the within Agreement, alf employees covered by the within
Agneement shall be allowed, duning each year of the within Agreement, up 2o three
personal Leave days, which shall be alfowed Lo be ulilfized with an explanaiion
negquined forn ang of the following reasons:

1. Recognition o4 a neligious holiday.
2. Count subpeoena.

3. Unrgent personal business and emengencies which cannoi be
handfed outside of school houwrs.

In addition, Leave, because of death of a member of the immediate family, shall
be granted fon five days with §ull compensation. Immediate family shatl include:
mo;hu, fathen, mothen-in-Law, fathen-in-Law, sistern, brother, husband, wife or
chilfdnen.

A Eeave of absence, beecause of the death of a nelative other than in the Immediate
gamily, may, in the discrnetion of the Superintendent on his designee, be granted

for one day with §ull pay. A close griend, may, 4in unusuald cincumsiances and in

the discretion of the Superintendent on his designee, be considered in Zhis categony.

The perdonal Leave provided {on heredin shall not be cumubative. Applications §or

pernsonal Leave ane to be made in wniting and, excepi ad othenwwise provided in this
ARTICLE, must state the neadon that such Leave s necessary. Application musi be

made at Least fonty-eight houns prion Lo the day nequesied, excepi in emergencies.
Applicationd shall be submitted to the Supernintendent, whose approval, except

aé oithemvise provided in the ARTICLE, must be obtained before Leave can be tahken.

In the event that a secretany does not usde any of the three personal Leave days
afforded by this ARTICLE, one accumulated sick day shall be added to the secretany's
sick Leave account on Seplemben 1 of the following 4choel yean.

ARTICLE Y1 - HOLIDAYS

For alf employees covered by this contract, with the exception of ithe Boand 0ffice
employees, the schedule of hofidays shall be the same as the schedule of holidays
published in the "School Calendar™ for the school yean 1988 - 1989 and 1989 - 1990,
as published by the 0ffice of the Supenrintendent of chools and approved by the
Boand of Education, with the specific addition thereto of July 4 (Independence Pay)
in 1988 - 1989 and 1989 - 1990, hotiday schedule fon Board 04fice employees
shall be the same as the holiday schedule specified in Zhe Agreement {on the §iscal
yearns 1988 - 1989 and 1989 - 1990 with custodians, with the specific add{ition
thereto of the holidays of Rosh Hashanah, Yom Kippur, the Religlous holiday

Ain December and the Religlous holiday Ain May, when those holidays are shown in Zhe
schedule of holidays published 4in the "School Calendar" {for the school year 195§-
1989 and 1989 -~ 1990, a4 published by the 0ffice of the Supernintendent of Schools
and approved by the Boand of Education.



ARTICLE VIT - VACATIONS

Durning the tewm of the within Agneement, vacations shall be granted o all 17 month
employees covered by the within agheement as follows:

a. One day of vacation shall be ghranted gon each completed month
0§ employment duiing the §insl yean of employment in Zhe CLiffside
Pank Schools, up fo a total of Zen working dayd of vacation.

b. Two calendar weehs of vacation shall be granted to all employees
with cne §ull yean but Less than five yeans of employment.

c. Three calendan weeks of vacation shall be granted Zo alf
employees with five full years but Less than Ten yearns of
empLoyment,

d. Four calendar weeks of vacation shall be granted to all
employees with ten on more yearns of employment.

e. The vacation schedule of the Sechetarndial stafg must be
planned to avodd intenfenence with operation cf the schools,
the schedule musi be approved by the Superintendent, The
vacalion schedubfe fon the Boarnd Office personnel must be
approved by the Boand Secretfary.

ARTICLE VIIT - TINSURANCE PROTECTION

During the tenrms of this Agreement, Zhe CLiffside Park Boarnd ¢f Education shall
provide Zhe health care insunance proteciion designated below:

1.

For all employees covered by this Agheement who remain in Zhe employ

04 the Board of Education fon the applicable §iscal yearns of 198&-

1989 and 1989 - 1990, Zhe Board shatff make payment of {ull individual
or fubl family insurance premiums as appropriaie, 4in ithe State Health
Benefits PLan. Coverage provided by the State Heallth Benefits Plan
includes hospitalization, sungical, Rider J and Majon Medical beneddiis.

For all employees covered by Lthis agreement who nemain Ain the employ of
the Boand of Education fon the applicable {{scal yeans of 195§ - 1989
and 1989 - 1990, the Board shatlf make payment as {ollows in an :
equivalent dental plan on that provided duning Zhe fiscal year 1957-1988.

Payment of §ull individual orn full dependent coverage, L& being
understood, however, that the cost of these paymenis duning the
tewm of this Agreement sholl not exceed fthe swn of $ 12,000 .

Forn atl employees covered by ithis Agneemeni who remain in the employ

o Zhe Board of Education for Zhe applicable {{scal years of 195%-

1989 and 1989 - 1990, the Board shall contnibute noit more Zhan §35 g0p .
Lowand Lhe annual premium cosi Zoward a prescripiion plan ($2.00 cé-pay)
fon akl secretanial employees and itheln dependents where applicable.

Forn all employees covened by this Agreement who remain the employ of
Zthe Boand of Education {or the applicable 4schook yearns 1956-198% and
1989-1990, zhe Board shall provide an opiical plan fon the employee
egu¢ua£enz o ihe plan phrovided during the fiscal year 1987~1988. The
codl of Zhis optical plan shall not exceed ¢ 1500 . However, L also
being understood zhat {f any additional coverage & provided to any
other negotiaiing group, the same coverage shall be provided to all
secnetarnial employees. e



5, When available frnom the {nsurance carrien, the Board shalf provide
to each employee a description of the health care benefits insunance
coverage provided unden this ARTICLE.

ARTICLE 1X ~ INCLEMENT WEATHER

During the tenm of the within Agneement, the following shall apply with regard to
senvice of all employees covered by the within Agreement duning inclement weathen:

Secnetanies shall not ordinarily repont fon wonk when schools are closed
unbess thein senvices ane regquixned by the Principals, the Superintendent
oh the Business Admindistnaton.

ARTICLE X - POSTING OF POSITIONS

Puning the tenm of the within Agreement, the following shall apply with regard to
the posting of positions which may be available to all employees covered by the
within Agreement:

a} Notice of all vacancies and new positions shatll be posted in each
school by the Boand on its agent.

b) Employees intenested therein musz submit a wiitten application fo the
Admindstraton to which the vacancy applies.

e)  ALE such applicants shall be nofifdied that thein application has
been neceived and shall be further notified Lin writing when the
vacancy has been {iLled, whether on not said applicant has been
selected Lo f4LL the vacancy,

ARTICLE XT - GRIEVANCE PROCEDURES

1. Definitions, Basic Principles and Time Limils

A. A "Grievance" {4 a claim by an employee of the CLif4side Park School
Disinict that thene has been Lo him/hern a personal Loss, infury on
inconvendience caused by a viofation, misintenpretation, on {inequitable
application of an esiablished policy governing employees, on of Zhis
Agreement, except that the team "gaievance" shall nok apply Zo {1) a )
complaint of his/hers not being ne-employed. A grievance te be considered
under £this procedune must be initiated by the employee within thinty days
04 the vceurnence or event or act which gave alse to the gnievance.

B. An employee on the recognized association may present, Ln appeal through
adminiszinative channels, grievances adfecting them, {ree from restnaint,
intenfenence, coencion, diserndmination on neprisal.

C. A% each sXep in the ghievance appeal process, the responsible person in
authonity hearning the grievance i§ Zo apply all possible measures to
adjust the grievance professionally and wiih complete fairness.
Proceedings will be Rept as informal and confidential as may be
apphopricte at any Level of the procedune and condlsient with prescribed
procedures.,

D. Nothing herein contained shall be construed as Limiting Zhe night of any
employee having a grievance Lo discuss the matiern informally with any
appropriate member of the administrative staf4 and having the grievance
adfusted without intervention of ithe recognized organization,



Since 4t 48 L{mportant that grievances be proceséed ad rapidly as possible,
the number of days <indicted af each Level shall be considered as a
maximum and every effort shall be made 2o expedite the process. The time
imits may, howevern, be extended by mutual agreement. T4 a grievance
appeal is §iled at such time that it cannct be processed through all of
the prescnibed steps by the end of the then cunnent school yean, and {4
Leaving sadd grievance unresolfved until the beginning of zthe following
school year, could result in subsiantial hanm to a panty in interest, the
stipubarted time Limit shatl be neduced 40 that the grievance procedunes
may be exhausted prion Zo the end of the then cuwrent school year or

as soon theneaften as praciical.

11. Galevance Procedunres

A.

Level One - Principal

14 an employee believes there L4 a basis dorn a grievance, he shall {4z
discuss the alleged grievance with his building principal, either
personally of accompanied by a nrepresentative of the CLif$side Park
Educational Secrnetanies Association. 1§, as a nesull of the informal
discussion with the Principal, the grievance sLLLL exists, the employee
may invoke the formal grievance procedure and preseni his ghievance, 4in
waiting, to the buifding principal within five school days of the informal
discussion. The Principal shall indicate the disposifion of the
ghievance, and shall infenm the employee of his declsion within five
bdchook days grom the date the employee {iled the fommal grievance.

Level Two - Superdintendent

If zthe employee is nol satiséied with the disposiiion of his grievance

at Level One, or Lf no decision has been rendered with {Live school days
after the presentation of the grnievance, he may 4ile the grievance with
Zthe Supenintendent of Schools within five school days of the receipd of
the decision by the principal, on, within §ive scheel days of the date
said decisdion should have been rendered. The Supernintendent shall advise
the employee of his decision in wniting within Zen school days {ellowing
the dote of submission of the grievance 2o him. The decision shall state
explicitly what action on recommendaiion the Superintendent propeosed in
onden to nesobve the grievance.. The Superintendent shall consult, Lf
necesdany, with Zhe Principal and Lhe employee involved. 14 the Supen-
intendent calls for a meeting of the parties {involved, Zhe employee shall
have the night to be nepresented by the Association if he 40 desines.

Level Three - Boand of Education

1§ the employee is not satilsfied with the disposition of his grievance

at Level Two, on AL§ no decision has been rendered within ten school days
afiern the presentation of the grhievance to the Superintendent, he/she may
nequest that the Board of Education review the ghievance, The request
shatl be submitted in wniting through the Superintendent of Sghools
wilthin Zen schocl days of the date said decision should have been
rendened. The Board of Education shall review the grievance, conduct a
heaning 44 negquested by the employee, and renden a decision in writing
seiting fonth zhe neasons fon Lts declsion within twenty school days.

-4~



D, Leved Four - Anbitrnailion

(1)

{2)

(3)

(4)

14 the employee i3 rnot satisfied with the disposdition of his grievance
ai level Three, on 4 no decision has been nendered within twenty
school days after the grievance was delivened to the Boarnd of
Education or aften the conclusion of any hearing conducted by ihe
Board of Fducation, he may, within Len school days agften the
decision by the Board of Education on thinly scheol days afien the
ghievance was delivered £o the Board of Education on aften the
giievance wasd delivered o the Board of Education ch agien the
conclusion of any hearing conducted by the Board of Education,
whicheven is soonen, negquesd in writing that the Association submit
his gnievance to anbitration. 14 the Association detfeamines that
the gaievance {4 menltondicus, 4% may submit the grievance Zo
arbitration within ten school days agten receipt of a request by
the employee.

Within ten school days after such wiiilen notice of submission to
anbitration, the Board and the Association shall atlempi Zo agree

upon a muiually acceptable anbitrotor and shall oblain o commitment
from said arnbitrnaton to senve, 1§ Lhe parties are unable Lo agree
upon an arbitrnaton on to obiain such a commitment within the specified
period, a requedd for a List of arbitratons may be made Lo the
Amenican Arbltnation Assoclation by eithern panty. The panties shall
then be bound by the nules and procedunes of the Amenlecan Arbitration
Assocdation An the selection of an anbitraton and duning Zhe
anbitnation proceedings.

The anbitrhaton selected shall confer with the representatives of the
Board and the Association and hold a hearing prompily and shabl issue
his decision not Laten than thirnty days grom the date of the close

of the heaning, on {rom the date the final siatements and proods,
including bricgs and Legal memeranda, are submitted Zo the arbiinaton.
The anbitraton’s decision shall be §inal and binding upon the parties
and shatl be in waiting and shall set fornth his §indings of fact,
reasonding, and conclusions on the Lssues submiited.

The authonity of the arbitraton shall be Limited Zo the interpre-
tation, application o the compliance with the provision of this
Agreement, and the arbitraton shall have no authornity to moedify, add
io, subtract from, on in any way abter any of the tems of this
Agreement, and the arbitraton shell be bound by all appficable New
Jersey and Fedenal Staiutes, the consiituldion of the Siate of New .
Jensey and of the United Sitates, and all decisionst of the Commissdionen
o4 Education, the Siate Beard of Education, the Courntd of the

State of New Jersey and the Federal Counts havdng jurdsdiction oven
matiens arnising within Zhe State of New Jersey.

E.. Costs of Arbitrailon

(1)

(Z}

The Board and the Association shall each bear the fotal cost
incurned by themselves,

The fees and axpenééé o4 the anbitrator arne the only cost which sShall
be shaned by the Board and the Association and such costs will be
shared equally.

~7-



111.

1v.

(3)

1§ time is Lost by an emplLoyee due to the arbitratlion proceedings
necessitating the netention of a substitute, the Board of

Education will pay the cost of the substitute, The time Losl by the
employee may be changed fo pensonal business time.

Group Grievances

The procedures for the §<Ling and processing of a group grievance shall be
the same as the individual grievance phocedures sel forth hexedin,
including the time perlods specifdied above. A ghoup grievance £

dedined as a claim, affecting a group oh class of employees, that thenre
has been, fo them, a personal Loss, Anjuny on {incenvenience caused by a
violation, misinterpretation, on inequitable application of an esfablished
policy governing employee, on of this Agreement.

Emengency Procedure

Recognizing that emergencies may arise, and that Lime may not permit the

presciibed procedures Lo operate, the following provision Ls {nsented.

In the event an individuak, ghoup of individuals on the Association
as a whole, hast a grievance of such nature that time will not permit
the prescrnibed Lime periods Lo be followed, the procedure may be
expedited, 4if the individual, group of Aindividuals on the Assvcintion,
as the case may be, Atates, Ln wrniting, the nature of Zhe grievance
togethen with explicit neasons why ithe prescnibed procedunes must be
expedited, The greviance procedute shall be the same but each party
shatf be duty bound 2o act upon the grievance asé quickly as possible.

ARTICLE XI1. - SENIORITY

In the event unit members must be Laid off, said Layodf wilf be made
on the basis of disinict-~wide senionity, L{nsofar as the employee(s)
making the senionity claim posdsesdes the necesdary fob shills
qualifications to pengorm in the position being claimed. Senioiity
shall be defined as continuous empfoyment time in the CLLffside Park
School System.

In £he event a vacancy occuns, Laid off employees shall be entitled
2o recatl in order of senionity 4o Long as the employee making the
necall olaim possesses the shills and qualifications to {LLL the

~vaeant pesition.

When unit membens are necalled to work, they shall be restored to the
appropiiate step of the salary scale recelving credif for all Lime '
senved in the CLiffside Park School System. ALL accumulated sick Lime
and all oiher benefdlts said employee has af Lime of Layofd shall be -
nestored Ain thein entinety upon setwwn of the employee.

Senionity shall not be accumubated duning the period of Layoff ox
approved Leave of absence. Upon thein recall orn retunn from approved
Leave of absence, employees shall have thein accumulated seniorily

Zo the day of Layoff on commencement of approved Leave of abdence.



ARTICLE XITI - ODURATION OF AGREEMENT

This agreement shall be effective as of July 1, 1988 and shall continue 4in effect
until June 30, 1990,

In witness where the parties heneto have cauded this Agreement to be signed by
thein nespective presdidents, atiested by Thein nepresentative sechetaries, and
thein conporate seals o be place heneon, all on the & day of Slhﬁigﬁ, 1985,

CLIFFSIDE PARK BOARD OF EDUCATION CLIFFSIDE PARK EDUCATIONAL SECRETARIES
ASSOCTATION
? . !
%/é‘i £ By%/;,ﬂmw C".éw—x)
pe/ ESTOENT PRE{;WEMT

SECRETARY SECRETARY
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