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ARTICLE 1

RECOGNITION

The Howell Township Board of Education, hereinafter referred to as the Board, agrees to and
hereby does recognize the Howell Township Education Association, hereinafter referred to as the
Association, as the exclusive and sole representative for collective negotiations pursuant to the
provisions of Chapter 303, Public Laws of 1968 for the following described unit: all professionally
certified classroom teachers, special education teacher assistants, auxiliary teachefs, media specialists,
sp;cial services personnel, ocoupational therapists, certiﬁtecl occupational therapists, assistlants (COTA),
substance abuse coordinators, nurses, psychologists, principal secretaries, office assistant secretaries,
media assistants, interpreters for the hearing-impaired and sﬁppﬁrt staff.!

Excluded from the above unit are administrators, principals, director of special services
personnel, vice principals, supervisors and curriculum coordinators.

Unless otherwise indicated, the term “employee,” when used hereinafter in this Agreement, shall

refer to all employees represented by the Association in the negotiating unit as above defined. The term
“teacher” shall refer only to all professionally certified classroom teachers, auxiliary teachers, media
specialists, special services personnel, nurses and psychologists. The term “Support Staff” shall refer
only to the employees defined in footnote 1.

Throughout this Agreement, certain articles refer only to specific categories of employees in the
bargaining unit or exclude categories of certain employees in the bargaining unit. In such cases where
the title of the Article so states, all the benefits of the article apply only to those named in the title; the

benefits of the article do not apply to the categories of excluded employees.

" “Support Staff” is defined as all employees of the Board employed in the Transportation, Maintenance, Custodial, Security

and Food Service Departments, exclusive of supervisors and clerical employees in said departments.
1



Notwithstanding anything to the contrary, part-time custodial/maintenance employees are
entitled only to those fringe benefits that are specifically stated to include that group of employees. The

term “Support Staff” normally does not inctude part-time custodial/maintenance employees.



ARTICLE 2

NEGOTIATIONS PROCEDURE

A. The Association shall submit, in writing, its demands for collective negotiations with the
Board no later than December 1 of the calendar year preceding the period of the proposed Agreement.
The parties agree to meet no later than December 15 and such other reasonable times thereafter to
negotiate in accordance with Chapter 303, Public Laws of 1968.

B. The Board shall make available, upon written request by the Association, all information,
which by law is public in nature.

C. Neither party shall have control over the selection or number of the negotiating
representatives of the other.

D. All negotiations shall be held outside normal school hours or whenever it is practical,
subject to mutual agreement.

E. This Agreement incorporates the entire understanding of all parties on all matters which
were or could have been the subject of negotiation. During the term of this Agreement, neither party
shall be required to negotiate with respect to any such matter whether or not within the knowledge or
contemplation of either or both of the parties at the time they negotiated or executed this Agreement.

F. This Agreement shall not be modified in whole or in part by the parties except by an

instrument in writing duly executed by both parties and adapted by the Board,



ARTICLE 3

EMPLOYEE RIGHTS

A. The Board and the Association recognize the right of employees to form, join and assist
any employee organization or to refrain from any such activity for the purpose of collective negotiations
with the Board in accordance with state statutes.

. B. The Board and the Association agree that there shall be no reprisals of any kind taken
against any employee by reason of membership in, or refusal to join with, the Association.

- C. No Non-Support Staff employee shall be disciplined or have an increment withheld
without just cause. This paragraph shall not apply to the non-renewal of any special education teacher
assistant,

D. When any Non-Support Staff employee member is required to appear before the Board of
Education, or any committee or member thereof, concerning any matter which could adversely affect the
continuation of that employee in his/her office, position of employment or the salary of any increments
pertaining thereto, then the employee shall be entitled to a meeting or interview, shall be given prior
written notice of the reasons for such meeting or interview and shall be entitled to have a person of the
employee’s own choosing present to advise and represent the teacher during such meeting or interview,

" E. No employee shall be prevented from wearing a pin or other reasonable identification of
membership in the Association or its affiliates.

F. The grading of pupils shall be the responsibility of the teacher. The Superintendent

and/or his designee shall have the right to review such grades and require changes as justified after

consultation with the grading teacher.



ARTICLE 4

ASSOCIATION RIGHTS

A.  Information
The Board agrees to furnish to the Association, in response to reasonable requests,
information conceming the educational program including, but not limited to: class size, number of
specialists, annual audits, register of certified personnel, group teacher health insurance premiums and
experience figures.
B. Use of School Buildings
The Association and its representatives shall have the right to the use of school buildings
at all reasonable hours for Association meetings, provided that all regularly scheduled meetings be
approved by the Board Secretary’s office, and provided requests for regular meetings be made at least
three (3) days prior to such meetings. Requests for emergency meetings will be submitted to the
Building Principal who will handle such requests the same day as received. Approval shall not be
unreasonably withheld.
C. Use of Bulletin Boards
The Association shall have, in each school building, reasonable use of a bulletin board in
each faculty lounge for Non-Support Staff notices. The location of bulletin boards shall be where
presently located, and if none, where designated by the Association. Copies of all materials shall be
given to the Building Principal, but no approval shall be required. The Board will also provide
reasonable accessible bulletin boards for Support Staff notices. Prior to posting, a copy of such notices
shall be furnished to the Assistant Superintendent of Schools for Business. Notices shall not be

inappropriate.



D. Mail Facilities and Mail Boxes
The Association shall have the right to reasonable use of interschool mail and mail boxes;
open materials shall require approval of the Superintendent or designated representatives.
E. Rights and Privileges
The rights and privileges of the Association and the representatives as set forth in this
article shall be granted only to the Association as the exclusive representative of the teachers and to no
other organization.
F. Plan Periods of the Association President
To the extent that scheduling permits, the Superintendent and the Board will grant
adequate free time to the President of the Association or the President’s designated official to conduct
activities and functions to the extent that the Board and the Association agree such activities are of
mutual benefit. The Association President shall not be assigned non-teaching duties except in cases of
emergency. The President’s schedule shall be so arranged that the President’s plan and the President’s
lunch period shall be consecutive. The President of the Association shall saffer no loss in pay if he or
she is required by the Board to participate in Association business during school time.
G. Orientation Program
The Association may make recommendations to the Superintendent covering the
orientation procedures. The Association will be provided scheduled time during orientation for
welcoming new teachers,
H. Scheduling of Meetings
Should negotiations, grievances, or other meetings be mutually scheduled by the parties,

participants shall suffer no loss in pay.



ARTICLE 5

MANAGEMENT RIGHTS

The Board reserves unto itself sole jurisdiction and authority over matters of policy, and retains
the right, subject only to the limitations imposed by the language of this Agreement, in accordance with
applicable laws and regulations:

(@)  todirect employees of the school district;

(b)  to hire, promote, transfer, assign, and retain employees in positions in the school district,
and to suspend, demote, discharge or take other disciplinary action against employee with just cause;

(¢)  torelieve employees from duty because of lack of work or for other legitimate reasons;

(d)  to maintzin efficiency of the school district operations entrusted to them:

(e) to determine the methods, means and personnel by which such operations are to be
conducted; and

(£ to establish reasonable work rules; and

(g)  to take whatever actions may be necessary to carry out the mission of the school district

in situations of emergency.



ARTICLE 6

HEALTH PROTECTION

A. Employees and their dependants shall be provided:

1. Deftal Plan: The maximum benefit under the dental plan shall be $1,500 per year,
exc;ept for orthodontic coverage thét shall be $1,000 per.year. Annual deductibles under the plan shall
be $50 for single coverage and $100 for family coverage.

2. Health Plan:

Employees shall contribute to their healtheare coverage in accordance with New
Jérseydlaw. The Board will provide employees with a medical plan as outlined in-Schedule “S” to this
Agreement, which is a Summary Plan Description of the current [evel of benefits,

.B. Effecitive July 1, 2003, the Board shall offer a Premium Paid Long-Term Health Care
Program to those employees who are eligible for health benefits. The Board and the HTEA will together
agree on a mutually beneficiel Long-Term Health Care Plan. Effective July 1, 2007, the Bogrd will
provide Long-Term Spousal Coverage.

1. Tl{le aforementioned insurance coverage shall become effective for newly eligible
employees as soon as, possible in accordance with the terms of the respective policies. The Board shall
make payment of insurance premiums for newly ecligible employees commencing in the month that Ehe
new employee is eligible for said coverage under the terms of the master insurance contract.

) 2. Employees hired after July 1, 2012 will not be eligiblfz for the Long-Term Health
Care Program.

C. Notwithstanding Parargraphs A and B of this Article, during their first three (3) full years

of emplroyment, new employees shall only receive single coverage on all healfh coverages, inc}uding

dental and prescription. Upon completion of three (3) years of service in the district, each employee



shall receive full family benefits and ber_subject. to statutory contributions. Fami]y coverage shall be an
option that shall be paid for by the eﬁlployee.

D. The Board agrees that should'a tenured employee’s employment terminate at the end of
the school year, it shall continue in force the insurance coverage provided herein for'the months of July
and Auvgust.

E. The Board shall make available to the Association no later than October 1 of the year of
the current contract, a sufficient number of brochures printed by the health insurance_carriers and the
major medical insurance carri?rs which explains the health care insurance coverage provided in this
Article.

F. Notwithstanding A-F, above, no part-time Support Staff employee (working less than 35
hours per week) shall be entitled to any benefit of this Artiele. No Support Staff employee hired af;[er
July 1, 1997 shall be entitled to any benefit of this Article unless he/she is employed for a minimum of
35 hours per week,

G. Employees who do not qualify fpr medical benefits may buy a plan of their own
choosing, of those which exist in the district, at' the district group rate. This is agreed to with the caveat
the employees that opt to pay for the group medical benefits shall pay the Board thirty (30) days in

advance of the subsequent month’s premium. Payment is to be made in the form of cash, certified

check, bank check, money order or payroll deduction.



ARTICLE 7

AGENCY SHOP

A. If an employee does not become a member of the Association during any membership
year (i.e., from September 1 to the following August 31), which is covered in whole or m part by this
Agreement, said employee will be required to pay a representation fee to the Association for that
membership year. The purpose of this fee will be to offset the employee’s per capita cost of services
rendered by the Association as majority representative.

B. Prior to the beginning of each membership year, the Association will notify the Board in
writing of the amount of the regular membership dues, initiation fees and assessments charged by the
Association to its own members for that membership year. The representation fee to be paid by non-
members will be equal to 85% of that amount.

C. Once during each membership year, covered in whole or in part by this Agreement, the
Association will submit to the Board a list of those employees who have not become members of the
Association for the then current membership year. The Board will deduct from the salaries of such
employees, in accordance with Section D below, the full amount of the representation fee and promptly
will transmit the amount deducted to the Association.

D. The Board will deduct the representation fee in equal installments, as early as possible,
from the paychecks paid to each employee on the aforesaid list during the remainder of the membership
year in question. The deductions will begin with the first paycheck paid:

1. Ten (10) days after receipt of the aforesaid list by employer; or
2. Thirty (30) days after the employee begins his or her employment in a bargaining
unit position, unless the employee previously served in a bargaining unit position, and continued in the

employ of the Board in a non-bargaining unit position or was on layoff; in which event, the deductions



will begin with the first paycheck paid ten (10) days after the resumption of the employee’s employment
in a bargaining unit position whichever is later.

E. Except as otherwise provided in this Article, the mechanics for the deductions of
representation fees and the transmission of such fees to the Association, will, as nearly as possible, be
the same as those used for the deduction and transmission of regular membership dues to the
Association.

F. The Association will notify the Board, in writing, of any changes in the list provided for
in Paragraph A above, and/or the amount of the representation fee, and such changes will be reflected in
any deductions made more than ten (10) days after the Employer received said notice.

G. The Association agrees to indemnify and hold the Board harmless against any liability
which may arise by reason of any action taken by the Board in complying with the provisions of this
Article provided the Board gives the Association timely notice, in writing, of any claim, demand, suit, or
other form of liability arising out of the implementation of this Article. This indemnification shall

include all legal costs.

11



ARTICLE 8

MISCELLANEOUS PROVISIONS

A. The Board and the Association shall carry out the commitments contained herein and
give them full force and effect as policy.

B. If any provision of this Agreement or any application of this Agreement to any employee
or group of employees is held to be contrary to law, then such provision or application shall not be
deemed valid and subsisting, except to the extent permitted by law, but all other provisions or
applications shall continue in full force and effect.

C. Any individual contract between the Board and an individual employee, heretofore or
hereinafter executed, shall be subject to and consistent with the terms and conditions of this Agreement.
If an individual contract contains any language inconsistent with this Agreement, this Agreement, during
its duration, shall be controlling.

D. The Board and the Association agree that there shall be no discrimination, and that all
practices, procedures and policies of the school system shall clearly exemplify that there is no
discrimination in the hiring, fraining, assignment, promotion, transfer or discipline of employees or in
the application or administration of this Agreement, on the basis of race, creed, color, religion, national
origin, sex, domicile, or marital status.

E. Copies of this Agreement shall be printed in handbook form. The contents of the printed
material will consist solely of the contract, terms and conditions of employment as agreed upon by the
Board and the Association. The printer is to be mutually agreed upon by the Board and the Association.
The Association and the Board agree to share equally the costs of printing copies of this Agreement.
The contract shall be printed within thirty (30) days of ratification.

F. Any employee who is subpoenaed pursuant to his or her bona fide duties as an employee

of the District shall suffer no loss in regular pay for court or administrative hearing appearances pursuant

12



to such subpoenas, provided that such employee does not volunteer to be subpoenaed and the lawsuit
does not involve the Association or the employee in a suit against the Board or the Board against the
Association or the employee,

G. The hiring step for new teachers will be subject to negotiations between the new hire and
the Board. No new hire, however, will be hired at a step higher on the guide than his or her experience

level.

i3



ARTICLE 9

GRIEVANCE PROCEDURE FOR

EMPLOYEES OTHER THAN SUPPORT STAFF

A Definitions

Grievance- A “grievance” shall mean a complaint based upon a wrong believed by an
employee in the negotiating unit to have suffered by the employee as a result of a violation,
misinterpretation, or inequitable application of any provision of this Agreement, or through an act or
condition which is contrary to established Board policy, practice, or administrative regulation or ruling
governing or affecting employees except that the term “grievance” shall not apply to:

1. Any matter for which a method of review is otherwise specifically prescribed by
law.

2. Any rule or regulation of the State Department of Education having the force and
effect of law.

3. Any decision of the State Commissioner of Education having the force and effect
of law,

The Association shall have the right to grieve on its own behalf only those specific areas
of the contract where the Association as an organization has specific contractual rights,

Nothing in the above definition of the word “grievance” shall preclude more than one
employee from joining other employees, in the name of the Association, in the presentation of a single
grievance provided the alleged grievance arises out of facts similar in substance and in circumstances
and each employee joining in the presentation of the grievance is similarly affected and identified.

Grievant- Grievant shall mean an employee or the Association believing to have been or be

grieved.



Employee- An employee shall mean an employee within the negotiating unit, other than Support
Staff.

Principal- Principal shall mean the building principal or such other person acting as the principal
in the principal’s absence.

Superintendent- Superintendent shall mean the Superintendent of Schools or any assistant the
Superintendent may designate to act on behalf of the Superintendent.

B. Principles

1. A grievance to be considered under this procedure shall be presented by the
grievant or the grievant’s representative no later than twenty (20) school days following its occurrence.
The number of days allotted at each step of the grievance procedure is to be considered as a maximum
time limit. Every attempt should be made to resclve grievances as quickly as possible. A grievance
which occurs less than twenty (20) school days prior to the last day of school shall be presented,
whenever possible, on or before June 30 of the school year in which it occurred. Should extenuating
circumstances be present, wherein a factual situation occurs and acts to the detriment of an employee
without the employee’s knowledge, said employee can present the grievance not later than twenty (20)
school days following the expiration of the contract during which the grievance oceurred. For the
purpose of the foregoing, school days shall be defined as the days school is in session between
September and June of any contract year,

2. A grievant may present and process the grievance personally or through the
appropriate representative. Should a grievant want to process the grievance personally, or through the
appropriate representative of the grievant’s own choosing, the Association shall be notified and shall
have the right to have no more than three (3) representatives present.

3. No reprisals shall be taken by the Board or Administration against any employee

because the employee utilized this grievance procedure.

15



4. Should a grievance result from action taken by the Superiniendent or the Board, a
grievant may present the grievance initially at the third step of the grievance procedure.
5. Unless mutually agreed upon between the parties, no grievance shall be processed
at a time when the grievant has regularly assigned duties.
C. Procedure
Step One:

(@) A grievant may initially discuss the matter identified as a grievance, with the
principal in an attempt to settle the grievance informally. This is not intended to, nor does it, extend the
time limitation as set forth in Section B, Subsection 1.

(b) A grievant may file a grievance in writing with the grievant’s Principal.

Step Two:

(a) The grievant and the Principal shall meet in an attempt to resolve the
grievance not later than four (4) school days following the date on which it is filed.

(b) The Principal shall communicate the Principal’s decision in writing to the
grievant no later than three (3) school days following their meeting. A copy of the decision shall also be
forwarded, at the same time, to the Superintendent.

Step Three:

(a) If the grievance has not been resolved at Step Two of the procedure, the
grievant may request a meeting with the Superintendent. If the grievant requests a meeting with the
Superintendent, the request shall be made no later than five (5) school days following the Principal’s
decision.

(b) The grievant and the Superintendent shall meet in an attempt to resolve the

grievance no later than five (5) school days following the date on which the meeting was requested.



(c) The Superintendent shall communicate the Superintendent’s decision in

writing to the grievant no later than five (5) school days following their meeting.
Step Four:

(a) Ifthe grievance has not been resolved at Step Three of the procedure, or if the
Superintendent has not communicated the Superintendent’s decision in writing to the grievant as
provided in Step Three, the grievant may request a hearing with the Board or its representative. The
request shall clearly explain the grievance and be made in writing not later than five (5) school days
following the Superintendent’s decision or if no such decision has been communicated, then not later
than five (5) school days following the expiration of the five (5) school day period provided in
Subsection C of Step Three.

(b) In cases involving individual grievances, there shall be attached to any request
for a hearing with the Board or its representatives an authorization and consent signed by the grievant
expressly authorizing the Association to sit on the grievant’s behalf, and expressly consenting that any
and all matters discussed with the representatives of the Association shall be considered privileged, and
that the Board and the Association in discussing such matters, are doing so at the grievant’s express
request and shall be free of any liability whatsoever arising from such discussion or as a consequence
thereof.

(¢) The grievant and the Board or its representative shall meet in an attempt to
resolve the grievance not later than ten (10) school days following the date on which the hearing was
requested. The grievant may have three (3) representatives present when the grievance is reviewed by
the Board or its representatives.

(d) The Board shall communicate its decision in writing to the grievant not later
than fifteen (15) school days following the hearing. A copy of the decision shall be forwarded, at the

same time, to the Superintendent,



() Should the Association decide that based on the Board’s decision the

grievance is satisfactorily adjusted, then the Board’s decision shall be binding on all parties.



ARTICLE 10

ARBITRATION OF GRIEVANCES

FOR EMPLOYEES OTHER THAN SUPPORT STAFF

A, Should the Association be dissatisfied with the decision of the Board arrived at in
accordance with Step Four of the grievance procedure, more specifically set forth in Article 9 herein,
and should the grievance pertain to a matter of previous formal agreement between the Board and the
Association, the latter can in its sole discretion apply to the Public Employment Relations Commission
to appoint an arbitrator. Upon such application, the appointment of the arbitrator shall be governed by
the rules established by the Public Employment Relations Commission. Such application shall be made
no later than twenty-five (25) days following the Board’s communication of its decision in writing as
provided in Article 9.C, Step Four (d).

B. A grievance arising under any provision of this Agreement may be submitted to
arbitration except for the provisions of F. below.

C. The arbitrator shall be limited to the issue submitted to arbitration and shall consider
nothing else. The arbitrator can add nothing to, nor subtract anything from, the agreement between the
parties. The recommendations of the arbitrator shall be binding. Only the Board and the grievant and
the grievant’s representative shall be given copies of the arbitrator’s report of findings. This shall be
accomplished within thirty (30) days of the completion of the arbitrator’s hearings.

D. The arbitrator’s fee shall be shared equally by the parties to the dispute.

E. The filing or pendency of any grievance under the provisions of this Article or Article 3
shall in no way operate to impede, delay, or interfere with the right of the Board to take the action
complained of, subject however, to the decision of the arbitrator.

F. The parties agree that disputes under Article 3.F; Article 14.E1, first sentence; Article

14.G; Article 16; and Article 20.C, may not proceed to arbitration. In the event that PERC or the courts



determine that any of the five identified specific provisions of the contract are negotiable, that provision

or provisions shall be arbitrable.
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ARTICLE 11

GRIEVANCE PROCEDURE FOR

SUPPORT STAFF EMPLOYEES

A. A grievance shall mean a complaint by a member of the Support Staff that there has been
as to him a misrepresentation or misapplication of the terms of this Agreement,

B. Level One: Within ten (10) school days after the grievant knew or should have known of
the events or conditions on which the grievance is based, a grievance shall be submitted in writing to the
immediate supervisor by the grievant through an Association Committee Representative. Within ten
(10) school days thereafter a written reply shall be given by the supervisor to the grievant with a copy to
the Association Commitiee Representative.

Level Two: Within ten (10) school days from receipt of the supervisor’s reply, the
Association may submit the grievance to the Assistant Superintendent of Schools for Business and /or
his representative, who shall meet with the Association Section Representative and the Association
Section Recording Secretary within ten (10) school days after receipt of the grievance to discuss the
matter. The Assistant Superintendent of Schools for Business shall send his decision in writing to the
Association within ten (10) school days after the grievance meeting.

Level Three: Within ten (10) school days after receipt of the decision, if the grievance is
still unresolved, the matter may then be submitted by the Association to the Board for its review. The
Board, or a representative thereof, shall meet with an Association Committee composed of one or more
local officers of the Association. This meeting shall take place within ten (10) days from the date of
submission of the grievance to the Board., The Board shall give its reply within ten (10) school days
after the meeting.

C. 1.  Within fen (10) school days after receipt of the Board’s reply, any grievance

processed under this article through the above levels, which cannot be resolved satisfactorily after going
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through the foregoing procedures, may be submitted by either the Association or the Board in writing to
the Public Employment Relations Commission.

2. The arbitrator so selected shall confer with the representatives of the Board and the
Association, and hold hearings promptly and shall issue his decision not later than thirty (30) days from
the date of the submission of briefs, or if oral hearings have been waived, then, from the date the final
statements and proofs on the issues are submitted to him. The arbitrator’s decision shall be in writing
and shall set forth his findings of fact, reasoning, and conclusions on the issues submitted. The
arbitrator shall be without power or authority to make any decision which requires the commission of an
act prohibited by law or which is violative of the terms of this Agreement or limits or interferes in any
way with the powers, duties and responsibilities of the Board under applicable law and rules and
regulations having the force and effect of law. The filing or pendency of any grievance under the
provisions of this article shall in no way operate to impede, delay, or interfere with the right of the Board
to take the action complained of. The decision of the arbitrator shall be submitted to the Board and the
Association, Said decision shall be binding on the parties.

3. The Association shall have the right to proceed through the steps of the existing
grievance procedure any dispute involving disciplinary action taken by the Board against a member of
the Support Staff, and if during any steps of the grievance procedure, it is agreed that a member of the
Support Staff has been unjustly suspended or discharged, such member of the Support Staff shall be
reinstated with full seniority rights and benefits, and shall be compensated for his or her wage losses
resulting from such suspension or discharge unless the parties agree otherwise.

4. If a member of the Support Staff is brought upon charges, no suspension or
discharge will be put into effect without a formal hearing by the Assistant Superintendent of Schools for
Business and/or his representative meeting with the Association Representative. This provision does not

apply to situations requiring immediate action because of the nature of the offense.
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5. The costs of the services of the arbitrator, including the per diem expenses, if any,
and the actual necessary travel and subsistence expenses shall be borne equally by the Association and
the Board. Any other expenses incurred shall be borne by the party or parties incurring same.

D. Members of the Support Staff elected to positions on the Association Grievance
Committee shall be given time off without loss of pay when required to attend grievance hearings during

their regular working hours.

E. LEVELS OF THE GRIEVANCE PROCEDURE: When school is closed during the
months of July and August, business days shall be used between Levels of the Grievance Procedure

instead of school days.
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ARTICLE 12
SALARIES
A, The salaries of all the teachers covered by this Agreement are set forth in Schedules “B”,
“C” and “D” which are attached hereto and made a part hereof,

1. Teachers shall qualify for the B.A. plus 15 salary schedule once fifteen (15)
graduate credits beyond the Bachelor’s Degree has been achieved, but excluding credits for teacher
certification.

2. Teachers shall qualify for the B.A. plus 30, M.A., M.A. plus 15, and M.A. plus 30
through graduate level courses. (Any non-graduate credits claimed for the B.A. plus 15 column shall
not apply toward any of the B.A. plus 30 credits or beyond.)

3. Teachers employed on a twelve (12) month basis shall be paid in twenty-four (24)
equal semi-monthly installments.

4. Teachers employed on a ten (10) month basis shall be paid in twenty (20) equal
semi~-monthly installments.

5. Teachers may individually elect to have a designated percentage of their salary
deducted from their pay and deposited to their account in the First Financial Credit Union each month.”

6.  Teachers may individually elect to participate in the Tax Sheltered annuity plan
offered by the Division of Pensions and Annuities, State of New Jersey.

7. When a payday falls on or during a school holiday, vacation or weekend, teachers
shall receive their paychecks on the last previous working day. In addition, teachers shall receive their
paychecks on the last working day in June, provided, however, that any teacher who has taken
unauthorized leaves shall, prior to receipt of their last paycheck, reimburse the Board in cash, certified,
treasurers, or cashiers check any monies which may be due the Board as a result of said unauthorized

leaves.
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B. Salaries for after school tutoring or home instruction, as is provided by the Board of
Education through the professional teaching staff, shall be in addition to the mileage allowance
equivalent to the current OMB rate.

A mileage allowance as aforementioned shall be paid to teachers who, during the course
of a given school day, are required to drive from one school to another. The mileage is then the distance
between the two schools,

C. Home Instruction and Tutoring: The rate for home instruction and tutoring shall be
twenty five ($25.00) dollars per hour.

D. Advisors of the School Literary Magazine and Student Council Advisors shall be
voluntary and compensated at the rate contained in the attached Schedule of Stipends, in addition to
their regular salary. In addition, it is understood that the number of Advisors as well as the location
and/or placement in schools of these positions shall be determined by the Superintendent of Schools.

E. The salaries for COTA are set forth in Schedule “E” which is attached hereto and made a
part hereof.

F. The salaries for Special Education teacher assistants are set forth in Schedule “G” which
is attached hereto and made a part hereof.

G. The salaries for secretaries are set forth in Schedule “H” which is attached hereto and
made a part hereof.

H. The salaries for office assistants/media assistants are set forth in Schedule “I” which is
attached hereto and made a part hereof.

L. The Support Staff salary schedules are set forth in Schedules “J” through “R” which are
attached as follows:

1. Schedule “J” --Part-Time Custodial Maintenance

2. Schedule “K” --Custodians
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3.  Schedule “L” --Head Custodians
4.  Schedule “M” --Maintenance

5. Schedule “N” --Grounds

6.  Schedule “O” --Bus Drivers

7. Schedule “P” --Bus Aides

8.  Schedule “Q”--Mechanics

9. Schedule “R” --Cafeteria Workers

L Full-time Support Staff who have served in the District for twelve (12) years shall be
entitled to receive a longevity increment of two hundred dollars ($200.00).

I For full-time custodians and groundskeepers there will be paid a stipend of one-thousand
two hundred dollars ($1,200.00) to those custodians and groundskeepers who work Tuesday through
Saturday shifts. For full-time maintenance employees and mechanics there will be paid a stipend of
one-thousand four hundred and fifty dollars ($1,450.00) to those maintenance employees and
mechanics, who work Tuesday through Saturday shifts. All such employees that work a Tuesday
through Saturday shift will not be compensated at the rate of time and one-half for Saturday work. If no
one bids for the Tuesday through Saturday shift, the Supervisor of Buildings and Grounds will assign

that shift by inverse seniority.

K. Food Service lead workers of each school cafeteria will receive a stipend of:
$1,200.00
L. Transportation bus drivers and bus aides who work an entire school year will be paid for

183 days of employment. The monthly rate of pay will be determined by taking one tenth (1/10) of the
183 day salary. In the event employment of personnel begins after the start date of the school year, the

days they have available from the onset will establish the worker’s prorated annual salary rate for the
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year. The salary will be calculated by determining the number of days remaining in the year and
dividing them by the remaining months.

M.  Head Custodian and Maintenance employees who have a black seal boiler license shall
receive an additional annual stipend of two hundred dollars ($200.00). Such employees receiving the
annual stipend will be required to display their boiler/fireman license at the appropriate location in the
school.

N. There shall be two stipends for pesticide certification in the amount of two-hundred
dollars ($200.00) each.

0. Maintenance employees assigned to night shift (3" shift) shall receive a prorated annual
stipend of one thousand two hundred fifty dollars ($1,250.00)

P. Night Head Custodians shall receive a stipend of one thousand four hundred dollars

($1,400.00).
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ARTICLE 13

TEACHER WORK YEAR

A, The In-School Work Year
The in-school work year for all teachers and special education teacher assistants
employed on a ten (10) month basis (other than new personnel who may be required to attend an
additional one (1) day of orientation) shall not exceed one hundred eighty-five (185) days.
The in-school work year shall include days when pupils are in attendance, orientation
days and other days on which teacher attendance is required.
Teacher and Special Education teacher assistant’s attendance shall not be required
whenever student attendance is not required due to inclement weather.
B. School Calendar
The Association shall appoint a committee to study and make recommendations to the
Superintendent covering the school calendar. The Superintendent will then submit a proposed calendar
to the Board of Education no later than April 15. The Association Committee will be informed of any
changes, should they be made by the Board of Education, together with the reasons for such changes.
The Association shall make its recommendations by March 15.
In formulating the Howell School Calendar, consideration will be given to the proposed

calendar covering the Freehold Regional System.
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ARTICLE 14

TEACHING HOURS AND TEACHING LOAD

A. Teachers shall indicate their presence for duty by placing a check mark in the appropriate
column of the faculty attendance roster.

B. The maximum time required of teachers and Special Education teacher assistants to be in
school shall be six and three quarter (6 %) hours (including hmch period) per full session day. These
time periods represent a fifieen (15) minute increase. The fifteen (15) minute increase is to be generated
by adding five (5) minutes in the morning and ten (10) minutes in the afternoon. When there is an
emergency situation determined by the Principal and/or Acts of God, the Principal may require the
teachers to stay for bus duty. Routine late buses not caused by emergent situations or Acts of God are
not a basis for requiring teachers to stay for additional bus duty.

C. Teachers and Special Education teacher assistants shall have a duty free lunch period
cach full session work day - the same length as the student lunch period but at least thirty (30) minutes
(portal to portal.) Teachers and Special Education teacher assistants may leave the building during
scheduled duty free lunch periods after notifying the Office in the respective buildings.

D. In addition to the hours referred to above (Section B), the Superintendent or Building
Principle may schedule at the beginning or end of the workday faculty or professional meetings at
reasonable intervals. Such meetings to be held on Mondays if possible. Emergency meetings may be
called if the need arises.

1.  The notice of an agenda for such meetings under normal circumstances will be
given to the teachers involved at least two (2) days prior to the meeting. Teachers shall have the
opportunity to suggest items for the agenda.

2. Teachers may schedule parent conferences when needed at a time mutually

convenient to the teachers and parents.
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E. No teacher shall be required to cover classes for absent or released teachers except in

instances of emergency. In such instances, they shall be compensated at the following rate:

1. For the first occurrence during the school year - no compensation;

2.  For the second occurrence - the rate shall be $25.00 per period;

3. For the third occurrence ~ compensation shall be at the rate noted in 2 above for
both the first and third occurrence;

4.  For all other occurrences - compensation shall be paid at the current rate, noted in 2
above.

F. The use of regular teaching substitutes for special teachers shall be discouraged.

G. Trips which extend overnight or on weekends shall be voluntary.

H. All K-5 teachers will receive six (6) full preparation periods a week. Middie School
teachers (grades 6, 7 and 8) will follow the preparation schedule of their respective middle school.

L. Teachers may be required to provide up to an additional twenty (20} minutes per day of
non-instructional student contact time. Individual preparation time and duty-free lunch periods shall not
be reduced by virtue of this clause, nor shall the teacher workday be extended beyond six and three-
quarter (6 3/4) hours.

J. Pursuant to practice, on shortened school days when parent/teacher conferences are being
held and pupils are not present, the building principal will determine whether special education teacher
assistants are needed for conference or job-related activities. If the building principal determines that
the special education teacher assistants are not needed for conferences or job-related activities then the

building principal shall release them and they may leave the building.
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ARTICLE 15

NON-TEACHING DUTIES

The parties recognize and hereby agree that certain non-classroom duties may be performed by

teacher aides. The utilization, however, of teacher aides shall be in the Board’s sole discretion.
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ARTICLE 16

CLASS SIZE
The Board agrees that the size of the class is important both to the students’ and teachers’
effectiveness. Therefore, the Board will continue its efforts to achieve reasonable class size. In this
regard, the Board’s objective is a district average of less than thirty (30} students per class and the Board

will take every reasonable step to achieve this objective.
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ARTICLE 17

SPECIALISTS

Specialists will be provided with a home-based work area. This will include desk facilities as

well as associated filing facilities.
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ARTICLE 18

REGULATIONS COVERING TEACHER AND SPECTAL

EDUCATION TEACHER ASSISTANT EMPLOYMENT AND SERVICES

A, Teaching contracts are written for a period from September 1 to June 30, with a sixty (60)
day cancellation notice by either party required for voiding the contract. Salary checks shall be issued
twice a month on the 15" and 30™.

B. No teacher may receive any salary unless the teacher holds an appropriate teaching
certificate, The Superintendent shall notify the Board Secretary by September 15 of the names of all
teachers who have no such certificate. Checks will be withheld until all papers are filed with the
Superintendent.

C. Teachers shall present documentation to the Superintendent for any changes in salary due
to a change in certification or degree on or before September 15 or February 15. A letter of notification
from the employee advising that a college transcript is forthcoming, if filed with the Superintendent
ptior to the September 15 or February 15 deadline, shall satisfy the requirement pending actual receipt
of the transcript. Failure to comply with this provision will delay the effective date of salary change
until the following September 1 or February 1, whichever is earlier.

D. Previously accumulated sick days shall be restored to all returning teachers on Board
approved leaves, but no days shall be added for the period of leave.

E. Tenured teachers who shall not receive a salary increment shall be notified in writing no
later than April 1¥. Any non-tenured teacher not receiving a contract shall have the subject reviewed
under the procedure for Re-employment of Non-Tenured Teachers established in Article 23 of this
Agreement.

F. The Board agrees to strive to hire only fully certified teachers holding certificates

approved by the New Jersey State Board of Examiners.
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Each teacher shall be placed on his appropriate step of the salary schedule as of the
beginning of the current school year.

G. Teachers with previous experience in the Howell School District shall, upon returning to
the system from a duly authorized leave of absence, receive full credit on the salary schedule for up to,
but not exceeding, two (2) years of military experience or alternative civilian service required by the
Selective Service System.

H. Special Education teacher assistants shall be notified by letter by June 30 of each year
that they shall be re-employed or that they will not be renewed for the following year.

L. Special Education teacher assistants shall be evaluated at least once per year by personnel
legally empowered to do so, to be determined by the Board.

J. Special Education teacher assistants may attend such curriculum workshops as approved
at the discretion of the Assistant Superintendent for Special Services and in accordance with Board

Policy.
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ARTICLE 19

TEACHER ASSIGNMENTS

A. All teachers shall be given written notice of their tentative class and subject assignments
and building assignments for the forthcoming school year as soon as is reasonably practical, and in any
event, no later than June 1 of the current school year.

B. The Superintendent shall give notice of assignments to new teachers when they are hired
except in cases of emergency, no later than the first day of school. All efforts will be made to assign
teachers within their areas of competence and/or certification.

C. In the event that such classes and/or subject assignments are changed after June 1, the
Association and any teacher affected shall be notified promptly in writing and, upon request of the
teacher and the Association, the changes made will be promptly reviewed between the Superintendent or
the Superintendent’s representative and the teacher affected, and, at the teacher’s option, a representative

of the Association.
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ARTICLE 20

TEACHER VOLUNTARY TRANSFERS

A. Teachers who desire a change in grade or subject assignment or who desire a transfer to
another building may file a written statement of such desire with the Superintendent no later than April
15. Such a statement shall include the grade or subject to which the teacher desires to be assigned, and
the subject or school to which the teacher desires to be transferred, in order of preference. Such a
request must be renewed in writing each year if it is not granted on initial application.

B. When the Superintendent receives written notification of a vacancy, notice of said
vacancy shall be posted in each school within ten (10} school days and a copy of said notice delivered to
the Association.

C. In the determination of requests for voluntary transfers and/or reassignment, the wishes
of the individual teachers shall be honored to the extent that the transfer does not conflict, in the opinion
of the Superintendent, with the instructional requirements and best interests of the school system as
determined by the Board of Education. No request shall be denied arbitrarily, capriciously, or without

basis in fact,
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ARTICLE 21

TEACHER INVOLUNTARY TRANSFER AND REASSIGNMENT

A. Notice of a non-requested transfer or re-assignment shail be given to teachers not later
then June 1, except in cases of emergency. Should a teacher object to such assignment, the teacher shall
have the right to confer with the Superintendent.

B. When an involuntary transfer or re-assignment is deemed necessary, a teacher’s area of
competence, major and minor field of study, length of service in the school system, and length of time in
the particular school shall be considered.

C. [t is agreed that such consideration shall, however, in no way limit, restrict, or impede the

Board’s right to transfer teachers as provided in N.J.S.A. 18A:25-1.
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ARTICLE 22

TEACHER PROMOTIONS

A. A notice of vacancy in administrative positions, supervisory positions, and /or positions
paying a salary differential shall be sent to each school for posting, and a copy shall be sent to the
Association at least thirty (30) days before the final date when applications must be submitted for
Department Chairmen, Coordinators, Vice Principals, Principals, Directors, Assistant Superintendent of
Schools, Superintendent of Schools, Special Project Teacher, and positions in programs funded by the
Federal Government.

B. Teachers who desire to apply for such vacancies shall submit their applications in writing
to the Superintendent within the time limit specified in the notice. When a vacancy described in the

notice is filled, the Superintendent may destroy all applications for the said position.
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ARTICLE 23

PROCEDURE FOR REEMPL.OYMENT OF

NON-TENURED TEACHERS AND SECRETARIES
A. Procedures Affecting Teachers Only

Each non-tenured teacher shall receive:

1. No later than April 30, a written notice that his employment contract will not be
renewed, or

2. No later than April 30, a written offer of contract for employment for the next
succeeding year providing for at least the same terms and conditions of employment, but with such
increases in salary and benefits as may be required by law or agreement between the Board and the
Association.

Should a written offer of contract be made under Paragraph 2 above, it must be accepted
no later than May 15; acceptance is made by executing the contract, and returning same to the
Superintendent’s office no later than May 15,

Should a non-tenured teacher not receive a written offer of contract, or a written notice
that his contract will not be renewed, the Board shall be deemed to have offered to that teacher
continued employment for the next succeeding school year upon the terms and conditions as may be
required by law or agreement between the Board and the Association.

B. Procedures Affecting Teachers and Secretaries

Any non-tenured teacher or secretary who receives notice of non-employment may, no
later than five (5) school days thereafter, request in writing to meet with the Superintendent and be given
an opportunity to state his/her reasons as to why he/she should be reemployed. Said meeting shall take

place no later than five (5) school days following receipt of the written request.
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C. No later than five (5) school days following his/her meeting with the non-tenured teacher
or secretary, the Superintendent shall notify the teacher or secretary whether or not he intends to
recommend to the Board that the teacher or secretary be reemployed.

D. No later than five (5) school days following his being so notified by the Superintendent,
the non-tenured teacher or secretary may request a meeting with the Board and be given an opportunity
to state other reasons as to why the teacher or secretary be reemployed. The Board shall be required to
give reasons for its decision not to offer a contract to the teacher or secretary. The Board shall no later
than ten (10) school days following its meeting with the non-tenured teacher or secretary notify the
teacher or secretary in writing whether its initial decision remains unchanged or whether the teacher or
secretary will be offered a contract for the succeeding year.

E. Should a teacher or secretary be refused a meeting with the Superintendent or Board as
provided in this Article after requesting same, the teacher or secretary shall be deemed to have been

offered a contract for the succeeding year.
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ARTICLFE 24

TEACHER REDUCTION IN FORCE

A. During the term of this contract, reduction in force (layoff) of any teaching staff members
shall be in accordance with applicable law.

B. The Board agrees io notify the Association in writing no later than April 30 in the event a
reduction of teaching staff members is necessary. Upon request of the Association, the Board will meet
with the Association to review and discuss the documentation and reasons for the reduction in force.

Parties shall be represented at these meetings by an equal number of representatives.
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ARTICLE 25

TEACHER EVALUATIONS

A, The teacher shall have the right to see the teacher’s evaluation reports, and shall have the
right to a signed copy of any such evaluation report.

B. Nothing in the teacher’s file will be used in a disciplinary proceeding unless the teacher
has been given a copy of the entry before the eniry is placed in the file. All entries in the teacher’s file
shall note thereon the date on which a copy of the entry was given to the teacher and the method utilized
in supplying the teacher with the entry copy. Entries shall be given to the teacher by either personal
service or by certified mail, return receipt requested.

C. All formal observations of classroom presentation shall be done with the full knowledge
of the teacher. All identifiable weaknesses of the teacher shall be written in narrative form.

D. Any change in the existing system of evaluations shall be reviewed with the Academic
Council for suggestions before such changes are implemented.

E. All evaluations of personnel shall be done by employees of the Board of Education
holding proper supervisory certificates as issued and approved by the New Jersey State Board of

Examiners.
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ARTICLE 26

TEACHER SABBATICAL LEAVE

A Professional teaching staff members shall be considered eligible for sabbatical leave after
completion of seven (7) years of satisfactory service in the Howell Township School District.
Consideration of eligibility for an additional sabbatical leave will be given upon completion of a further
(7) years of satisfactory service in the Howell Township School District subsequent to completion of a
prior sabbatical leave.

B. In determining eligibility for sabbatical leave, primary consideration will be the potential
benefit for the school as it relates to the professional employee’s particular responsibilities as a
professional in the Howell Township School District. In making its determination, the Board of
Education shall consider the regularity of attendance and the quality of service. The Board may also
consider in making its determination the number of years of actual full-time service in the Howell
Township School District.

C. At least two (2) sabbatical leaves shall be made available in any one (1) academic year.
One (1) such leave shall be made available in accordance with the applicant’s choice of programs in
accordance with the language of this Article. The other shall be made available to a qualified applicant
in a program of the Board’s choice. The Board shall also have the prerogative to offer a third sabbatical
during an academic year, which will also be in a program of its own choice.

D. “Academic year” shall mean the period between September 1 and June 30.

E. Sabbatical leave shall mean a leave of absence for one (1) academic year at half pay or
one-half (1/2) of an academic year at full pay, for the purpose of improving the qualifications of a
professional employee by study, research and related travel.

F. No other compensation shall be payable by the Board to a professional employee while

on sabbatical leave other than one half (1/2) of his/her salary payable in regular installments
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commencing with the start of the sabbatical leave and such payments for pension and other benefits
normally paid by the Board. Deductions for the professional employee’s compensation will continue to
be made. The employee’s retirement status will in no way be affected by such leave. The full amount
of the employee’s normal retirement contribution will be deducted. The returning professional
employee shall receive the same salary which she/he would have received had she/he not been on
sabbatical leave. All rights which are accruable will continue to accrue.

G. When sabbatical leave is acquired for a National Science Foundation or other institutional
grant, monies received from the foundation or institution plus sabbatical leave monies from the Board
should not exceed in total amount of the professional employee’s full contract salary. Should monies
from all of the above sources exceed the professional employee’s full contract salary, payment made by
the Board shall be reduced so that a professional employee will not receive more than the full contract
salary.

H. In cases where the applicant plans to study, the name of the institutions, if possible, must
be included in the application and a record from those institutions must be submitted at the end of the
period of leave, or as soon thercafter as practical, to the Superintendent. A minimum of twelve (12)
semester hours or equivalent academic work must be taken each half year.

L In cases where the leave is requested for the purpose of travel, the applicant should
indicate in what ways his/her travel will directly benefit the teaching experience in his’her own area, or
the educational program of the Howell Township School District. He/she should inform the
Superintendent of dates and plans. A brief report must be submitted at the end of the period of leave.
Leave for travel will only be granted to those who can derive benefit from the experience that will
directly influence their particular function in the Howell Township School District. Travel for

recreation or to meet broad general goals will not be acceptable.
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J. Applications for sabbatical leave should be sent in duplicate to the Superintendent by
February 1* of the year for which the leave is requested. The application should include:

1. A summary statement of service at the Howell Township School District and in the
profession.

2. A detailed outline of the proposed sabbatical program and clarification as to its
availability.

3. A statement clarifying the benefit of the program for the Howell Township School
District and for the applicant as it relates to the person’s particular responsibility as a professional at the
Howell Township School District.

4.  The dates during which former sabbatical leave, if any, had been taken.

K. Upon the termination of the sabbatical leave, the professional employee is obliged to
return to the Howell Township School District. Any professional employee who returns from sabbatical
leave and does not remain in the District for at least two (2) years following the return from sabbatical
leave shall be required to reimburse the Board for the salary paid during the sabbatical year. Failure to
reimburse the Board shall constitute unprofessional conduct,

L. Each application shall be reviewed by the Superintendent and/or his designate and
presented to the Board of Education, which shall have the final authority for the granting or denial of a
sabbatical leave request. The Board shall make its determination no later than March 1.

M. Recipients of sabbatical awards shall notify the Superintendent by March 15 whether or
not they have accepted the stipend. In the event the professional employee shall fail to notify the Board
of his or her acceptance by March 15, then the candidate shall forfeit his or her right to the sabbatical
leave.

N. Should the professional fail to substantially complete the sabbatical program as proposed

or its equivalent, the professional employee shall reimburse to the Board all monies paid by the Board to
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the Professional employee during the period of the sabbatical leave, and the time the professional

employee was absent on the sabbatical leave shall be treated as extended leave without pay.
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ARTICLE 27

TEACHER SALARY DEDUCTIONS

Deductions from teaching staff members® salaries shall be made in accordance with New Jersey
statutes as said statutes apply to the following:

1. Summer Pay Plan

2. Professional Dues

3. Tax Sheltered Annuity

4. Prudential Insurance

5. Pension and Annuity Funds and Loan Repayment

6. Contributory Insurance
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ARTICLE 28

ACADEMIC COUNCIL

A. 1. The purpose of the Howell Township Academic Council shall be to strengthen the
educational program through recommendations, research, implementation and evaluation by the
Superintendent to best meet the needs of the students, the school and the community. The council may
consider, but not be limited to, requesting the Superintendent to advise the Board on such matters as
curricular improvements, pupil testing and evaluation, philosophy and educational goals of the district,
teacher recruitment, teaching techniques, extracurricular programs, in-service training, research and
experimentation, educational specifications for buildings, and all inclusive system-wide evaluation, and
other related matters regarding the effective operation of the Howell Township School District.

2. The Council shall be composed of the Superintendent, three (3) administrators
appointed by the Superintendent, the Association President and three (3) other professionally certified
Association members appointed by the Association President.

3.  The Council shall recommend the establishment of Study Committees for specific
projects to allow for those who would be affected by Council recommendations to have an opportunity
to be involved.

4. The Council shall encourage the initiation of ideas and suggestions for projects
from teachers, departments, grade level committees, administrators, Board Members, students, parents,
or other interested parties.

5. The Council shall establish its own rules of procedure and shall provide for a
rotating chairperson every third (3"} month who shall be responsible for the arrangement and conduct of
meetings.

6. The Council shall meet at least once each month during the school year or

whenever there are substantive issues for discussion.
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7. All professional personnel may attend Council meetings and take part in discussion
sessions but may not vote.

8.  The Council will distribute complete minutes of meetings to all school buildings
for posting.

9.  The scheduling of meetings, as well as rules of procedure, shall be a self-function

of the Council.

B. All reports and recommendations of the Council shall be forwarded to the Board of

Education. The Board may accept, reject within reason, or send back a report for additional study.
If a report is rejected or submitted back, it shall not be resubmitted during the year unless

substantial changes are made.

C. Reports of the Council or any sub-committee established by the Council may include
minority as well as majority views.

D. Members of the Council or any of its sub-committees or study committees may be
provided with release time for Council or committee work on the recommendation of the

Superintendent.
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ARTICLE 29

TEACHER-ADMINISTRATION LIAISON

A. The Association School Faculty shall elect a Faculty Council of no more than five (5)
teachers for each school building. Said Council shall meet with the Principal monthly during the school
year.

B. Meetings shall be for the purpose of discussing:

1. Facilitation of programs and recommendations of the Academic Council; and
2.  Recommendations of development and revisions of building procedures and

practices.
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ARTICLE 30
PERSONAL AND ACADEMIC FREEDOM

A. The Board shall aftempt, through its policies, to employ capable teachers, supply them
with the necessary teaching materials, and mainfain an atmosphere of academic freedom in the schools.

B. Teachers and individuals through their councils, committees and facilities will be
responsible for determining when and how to deal with controversial issues within the broad guidelines
established by policies of the Board.

C. Teachers shall receive the approval of the administration before discussing with children
any coniroversial issues not covered by existing Board guidelines.

D. The Board and the Association agree that the private and personal life of a teacher is not
within the appropriate concern or attention of the Board except as it may interfere with the teacher’s

responsibilities to, and the relationship with, students and/or the school system.
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ARTICLE 31

TUITION REIMBURSEMENT FOR

NON-SUPPORT STAFF

A. The Board agrees to reimburse teachers for fifty percent (50%) of the tuition costs for
courses taken in accordance with the following:

1. All applications for tuition reimbursement must be approved prior to the taking of
the course by the Chief School Administrator and/or his designees. Applications shall be made on a
form as provided by the Chief School Administrator and shall include the name of the course and a copy
of the course description. In determining whether an application for tuition reimbursement shall be
granted or denied, the Chief School Administrator shall be responsible for determining its benefit to the
Howell School System. The Chief School Administrator may request additional information to assist
him/her in making this decision.

2. All courses must be taken at a school accredited by the New Jersey Department of
Education, New Jersey Department of Higher Education or in the case where the institution is in another
State, approval of that Stafe’s accrediting agency.

3. The proposed course must be a graduate level course. No reimbursement will be
approved for undergraduate courses.

4,  Any teacher seeking reimbursement for work related courses must submit a copy of
the course transcript indicating that the teacher has maintained at least a “B” or numerical equivalent
average in the course. Where the grading in a course is on a “Pass/Fail” basis, the teacher must retain a
“Pass” grade. Failure by the teacher to maintain such an average will result in the denijal of tuition

reimbursement.
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5.  The maximum reimbursement to any teacher shall be fifty percent (50%) of the
average graduate per credit rate of Monmouth College, Georgian Court College, and Rutgers University
(New Brunswick).

6.  Tuition reimbursement for en-line courses will be limited to a total of twelve (12)
credits per school year.

B. Official transcripts of credits and receipts of tuition payment must be supplied to the
Superintendent of Schools, no later than thirty (30) days after the end of the semester. A letter of
notification from the employee advising that a college transcript is forthcoming, if filed with the
Superintendent within thirty (30) days of the end of the semester, shall satisfy pending the actual receipt
of the transcript. However, no reimbursement will be issued until actual receipt of the official college
transcript.

C. Tuition refunds for approved courses will be made to the teacher within sixty (60) days

after the receipt of such records by the Superintendent.

D. Each secretary, media assistant, office assistant secretary and special education teacher
assistant shall receive full tuition reimbursement for any course which the Board requires such

employees to take.
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ARTICLE 32

SICK LEAVE FOR NON-SUPPORT STAFF

A All employees are granted ten (10) days sick leave each year; the unused days accumulate
without limit.

B. Record of sick leave accumulation will be furnished to each building each year by
September 30.

C. Full pay of 1/200™ of yearly salary is deducted for each day’s absence in excess of
accumulated sick leave. In case of extended illness or hospitalization, salary deductions will be made in
accordance with applicable law.

D. The Board shall provide for the payment of accumulated sick leave for teachers who
retire or who voluntarily terminate their employment at the rate of one hundred fifteen ($115.00) dollars
per day for each unused sick day up to one hundred (100} days for all teachers who retire or who
voluntarily terminate their employment with at least fifteen (15) years service in the Howell Township
School System.

E. For all non-teacher employees, the Board shall provide for the payment of sick leave for
employees who retire at the rate of ninety five ($95.00) dollars per day up to one hundred (100). days for
all such employees who retire with at least fifteen (15) years of service in the Howell Township School
System.

F. All employees requesting sick leave shall notify the Superintendent’s office in
accordance with the provisions of Article 32.

G. Extended Sick Leave For Teachers

In any instance of extended illness for teachers, additional sick days minus substitute’s
salary, up to a total not to exceed three (3) days for each year of previous employment may be granted

upon the recommendation of the Superintendent and the approval of the Board of Education. A teacher
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must complete a minimum of five (5) years of service in the Howell Schools to be eligible for any
extended sick leave. Used portions of these extended sick leave days shall not be reinstated. A

physician’s certificate shall be submitted substantiating the request for extended sick leave.
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ARTICLE 33

TEMPORARY LEAVE OF ABSENCE

FOR NON-SUPPORT STAFF

A. Paid personal leave for Non-Support Staff shall be limited to three (3) days leave per year

and shall be granted only with the approval of the Superintendent for the following reasons:

(@) Serious illness in the immediate family:

(b) Court subpoena;

(¢) Martiage of employee or marriage in the immediate family;

(d) Personal business which cannot be handled outside of school hours;

(e} Religious observance; and

(f)  Any other emergency or urgent reasons not included in the above, if approved by
the Superintendent and reported to the Superintendent in writing.

B. When a Non-Support Staff employee requests personal leave, the employee is to do so on
the forms provided. Forms are available in each Principal’s office. Forms are to be filled out and
submitted at least six (6) days prior to the day of leave, if known.

C. The Non-Support Staff employee applies to the school Principal for personal leave. The
Principal transmits the request to the Superintendent. The Superintendent, within five (5) school days
from the receipt of the request, approves or disapproves the request. After approval or disapproval, the
forms are distributed as follows: One copy to the employee; one copy to the School Business
Administrator; one copy to the Superintendent’s file.

D. It is normally expected that personal leave is applied for in advance of the leave. There
may be a time when circumstances dictate an absence which cannot be anticipated, and still might come
under the personal leave section of an emergeéncy nature. In these rare cases, the Non-Support Staff

employee is to notify the Building Principal of the reason for the absence, and that the employee wishes

57



to apply for personal leave upon the Non-support Staff employee’s return to duty. The Superintendent,
upon the request of the Principal, shall then evaluate the request and approve or disapprove as if the
form had been turned in before the Non-Support Staff employee’s absence.

E. All absences which are personal in nature, and in excess of the allowable three (3)
absences, must be approved by the Superintendent’s office prior to the Non-Support Staff employee
being absent. For each day beyond the allowable three {3) absent, there shall be deducted from the Non-
Support Staff employee’s salary 1/200™ of the annual salary per day, Should the Non-Support Staff
employee fail to obtain the approval of the Superintendent before taking such excess personal leave, the
day or days taken shall be deemed to be an unexcused absence.

F. All Non-Support Staff employees requesting personal leave shall notify the
Superintendent’s.ofﬁce in accordance with the provisions of Article 32.

G. No personal leave shall be granted for days either immediately preceding or following a
vacation day or a vacation period or during the first and last week of school, unless the Non-Support
Staff employee, in writing, sets forth the specific reasons for such personal leave.

H. Unused personal leave under A. above as of June 30 shall accumulate as sick leave

annually.
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ARTICLE 34

BEREAVEMENT

FOR NON-SUPPORT STAFF

A. Five (5) days leave with pay per occurrence is granted to all Non-Support Staff
employees for bereavement because of death in the immediate family, The immediate family is defined
as follows:

(1) Husband, wife, children, and any other members of the same house.

(2) Father and mother;

(3) Sisters and brothers;

(4) Grandparents;

(5) Grandchild; and

(6) Any person that has functioned in the capacity of a mother or father in the absence
of the employee’s natural parents.

B. Five (5) days leave with pay per year is granted for bereavement because of death in the
family, other than the immediate family. The family, other than the immediate family, is defined as
follows:

(1) Father-in-law and mother-in-law;
(2) Sister-in-law and brother-in-law;

(3) Son-in-law and daughter-in-law; and
(4) Grandchild.

C. A Non-Support Staff employee shall be entitled to one (1) day bereavement leave with
pay per year for the death of a relative or close friend.

D. Additional leave for berecavement may be granted at the discretion of the Board of

Education.
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E. All bereavement leave as provided for in this Article is in addition to personal leave and
shall not be cumulative.
F. All Non-Support Staff employees requesting bereavement leave shall notify the

Superintendent’s office in accordance with the provisions of Article 36.
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ARTICLE 35

EXTENDED LEAVE OF ABSENCE

FOR NON-SUPPORT STAFF

A. The Board shall grant maternity/paternity leave without pay to any Non-Support Staff
employee upon request subject to the following stipulations and limitations:

(1) Upon reasonable notice, any tenured or non-tenured Non-Support Staff employee
secking a leave of absence on the basis of medical reasons associated with pregnancy or birth shall apply
to the Board for said leave at any time prior to the birth.

(2) The application for extended leave of absence shall be made upon reasonable notice
to the Board in writing, and shall specify the commencement date for the extended leave, and the date
the Non-Support Staff employee wishes to return to work.

(3) Maternity leave for teachers will be granted for up to three (3) years. The
Superintendent must be provided each year with written notice no later than April 15 of intent to return
to work the following September.

(4) The Board may require a Non-Support Staff employee to produce a certificate from
a physician in support of the requested leave.,

(3) Following the grant of such leave to any Non-Support Staff employee, upon
application by the Non-Support Staff employee, the commencement or termination dates thereof may be
further extended or reduced only in the sole discretion of the Board.

(6) The Board need not grant or extend the leave of absence of any non-tenured Non-

Support Staff employee beyond the end of the contract school year in which the leave is obtained,
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(7) Nothing herein contained shall be construed to require the Board to grant tenure to
any non-tenured Non-Support Staff employee who would not have been granted tenure in the absence of
this contract or to offer a new contract for a new school year to any non-tenured Non-Support Staff
employee who would not have been offered such a contract in the absence of this Article.

(8) Adoptive parents shall be entitled to the same leave benefits as the natural parents.

B. A tenured or non-tenured Non-support Staff employee who is disabled due to injury or
illness which does not arise out of, or in the course of the Non-Support Staff employee’s employment,
shall be granted sick leave with compensation as provided by Article 32. In addition, any tenured Non-
Support Staff employee may be granted, upon the written request of said Non-Support Staff employee, a
leave of absence without pay for the period of time that the Non-Support Staff employee is under active
medical treatment, said period of time not to exceed the balance of the school year plus the following
school year. Upon satisfactory recovery, the Non-Support Staff employee shall be employed with the
same tenure as the Non-Support Staff employee possessed at the time said sick leave began. The
application for extended leave of absence shall be in writing and shall specify the commencement and
termination date desired by the Non-Suppert Staff employee. Following the grant of such leave to the
Non-Support Staff employee, the commencement or termination dates thereof may be further extended
or reduced only in the sole discretion of the Board.

C. Any Non-Support Staff employee granted an extended leave of absence for medical
reasons pursuant to the within paragraph shall have the option of utilizing accumulated sick leave, and
applying same towards the extended leave of absence, or the Non-Support Staff employee may retain the

accumulated sick leave.
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ARTICLE 36

LEAVE NOTIFICATION

FOR NON-SUPPORT STAFF

All Non-Support Staff employees are required to notify the Superintendent’s office as soon as
they are aware they are not able to report for work in cases of illness, personal leave, professional leave,
bereavement leave, or emergency leave or absences taken for any reason whatsoever. In all cases, the
Non-Support Staff employee will make every reasonable effort to notify the Superintendent’s office no

later than 6:30 a.m. of the day that the teacher will be absent.
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ARTICLE 37

PROTECTION OF NON-SUPPORT STAFF EMPLOYEES

Whenever a Non-Support Staff employee is absent from school as a result of personal injury
caused by assault or accident in the course of employment, the Non-Support Staff employee will be paid
full salary less the amount of Workman’s Compensation award made for temporary disability due to
said injury for the period of such absences up to one year, and no part of such absence shall be charged

to the Non-Support Staff employee’s annual or accumulated sick leave.



ARTICLE 38

SECRETARIES, MEDIA ASSISTANTS AND OFFICE

ASSISTANT SECRETARIES WORK YEAR, HOURS AND WORK LOAD

A. Secretaries shall work twelve {12) months,

B. The secretary’s work day is defined as seven (7) work hours plus one-half (1/2) hour for
lunch. The media assistant’s work day is defined as six and one-half (6 2} work hours plus one-half
(1/2) hour for lunch. The Media Specialist and /or Department Heads will establish definite office hours
with the concurrence of the Superintendent of Schools.

C. Secretaries and media assistants shall have one-half (1/2) hour duty-free lunch period
each workday. They may leave the building during scheduled duty-free lunch period upon notifying the
principal or department head.

D. No secretary or media assistant shail be required to cover health room duties in the

absence of a nurse except in a case of emergency.
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ARTICLE 39

REGULATIONS CONCERNING SECRETARY/MEDIA ASSISTANT/

OFFICE ASSISTANT SECRETARY EMPLOYMENT AND SERVICES

A Twelve (12) month secretatries’ contracts are written for a period from July 1 to June 30,
with a sixty (60) day notification by either party for termination of employment. Ten (10) month
secretaries’ contract;s are written for a period from September 1 to June 30, with a sixty (60) day
notification by either party for termination of employment.

Salary checks shall be issued twice a month on or before the 15® and 30", September
through June, except for those working on a twelve (12) month basis, to be paid on corresponding dates
in July and August.

B. Tenured secretaries who shall not receive a salary increment shall be notified in writing
no later than April 1%

C. Each secretary shall be placed on the appropriate step of the salary schedule as of the
beginning of the school year.

D. With the exception of the regular summer recess, office personnel will be granted the
same recess as the teachers.

E. 1.  Those secretaries working twelve (12) months shall have paid vacation in
accordance with the following schedule:

a. 2 weeks (10) days after 1 year of service through completion of the 4" year,

b. 3 weeks (15) days after 5 years of service through completion of the 10" year.

¢. 1 additional day for each full year’s service after the 10™ year, with a maximum of
five (5) additional days.

2. All vacation schedules must receive the prior written approval of the immediate

supervisor. Vacation time shall be scheduled to coordinate with the secretaries’ work schedule each
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year. The requested vacation schedule must be submitted by the secretary to the Principal by May 31.
That schedule shall be forwarded to the Superintendent’s office for final approval in accordance with the
district’s work plan and the master twelve-month schedule.

F. Previously accumulated sick days shall be restored to all returning secretaries and media
assistants on Board approved leaves, but no days shall be added for the period of the leave.

G. Tenured secretaries, while on a Board approved leave of absence, shall not be reduced in
rank or compensation below the rank and compensation attained at the time the leave of absence was
granted.

H. Summer Work for Ten-Month Office Assistants/Media Assistants (Work Beyond 191
days):

i.  When the Building Principal determines the need for additional building
secretarial/media center help, with the prior approval of the Superintendent or his designee, the Principal
will call bargaining unit office secretaries/media center for work. At no time will bargaining unit office
assistant secretaries/media assistants be required to perform summer work as defined,

2. When an office assistant secretary/media assistant agrees to work in accordance
with Paragraph “1”, that member will receive time off during the contractual year (191 days) for time
worked during the summer (work beyond 191 days). Time given off will be equal to the exact amount
of time worked in the summer.

3.  Office assistant secretaries/media assistants will obtain prior approval from the
Building Principal before taking time off earned as a result of summer work (wotk beyond 191 days).

Approval will not be reasonably withheld.
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ARTICLE 40

SENIORITY FOR SECRETARIES , OFFICE ASSISTANTS, MEDIA ASSISTANTS AND

SPECIAL EDUCATION TEACHER ASSISTANTS

A. In the event of any principal secretary, office assistant or media assistant Reduction in
Force (RIF), bargaining unit/district wide seniority shall apply. The Board shall retain the right to
reduce the number of positions.
B. Any such reduction as above defined shall only be accomplished in accordance with the
following procedure:
The employee(s) affected by such a reduction shall have seniority rights over the most
junior employee within his/her current category of employment.
In the event of a layoff of special education teacher assistants, such employees will be

laid-off by seniority.
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ARTICLE 41

SECRETARY/OFFICE ASSISTANT/

MEDIA ASSISTANT VOLUNTARY TRANSFERS

A Secretaries/office assistants/media assistants who desire a transfer to another building
may file a written statement of such desire with the Superintendent not later than April 15, Such
statement shall include the schools to which the employee desires to be transferred in order of
preference. Such requests must be renewed in writing each year if it is not granted on initial application.

B. 1.  Secretarial/office assistant/media assistant vacancies shall be posted in each school
as they occur. However, the Board shal! have no obligation to post interschool vacancies which occur as
the result of a transfer wherein the transferee is filling a posted vacancy,

2. A notice of all vacancies in any secretarial/clerical/media assistant position and/or
all positions paying a salary differential shall be sent to each school for posting, and a copy shall be sent
to the Association.

3.  Secretarial/office assistant/media assistant employees who wish to apply for such
vacancies shall submit their application in writing to the Superintendent within the time limit specified
in the notice.

4.  Such notice of vacancies shall include a job description, statement of qualifications
necessary for filling the job, and salary of said position.

5.  Secretarial/office assistant/media assistant employees shall have the right to apply
for any job opening.

| 6. During the summer recess periods each secretary/office assistant and/or media
assistant may submit to the Central Office a self-addressed envelope for the purpose of being notified of
vacancies that may occur during the summer recess period. The self-addressed envelope shall be

submitted on or before June 15.
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C. In the determination of the request for voluntary transfer and/or reassignment, the wishes
of the individual secretary/media assistant employee shall be honored to the extent that the transfer does
not conflict, in the opinion of the Superintendent, with the instructional requirements and best interest of

the school system. No such request shall be denied arbitrarily, capriciously, or without basis in fact.
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ARTICLE 42

SECRETARY/OFFICE ASSISTANY/

MEDIA ASSISTANT INVOLUNTARY TRANSFER

A Notice of a non-requested transfer or reassignment shall be given to the secretary/office
assistant/media assistant no later than June 1, except in cases of emergency. Should a secretary/office
assistant/media assistant object to the assignment, the secretary/office assistant/media assistant shall
have the right to confer with the Superintendent and have an Association representative present.

B. When an involuntary transfer or reassignment is deemed necessary, a secretary/office
assistant/media assistant’s area of competence, length of service in the school system, length of time in
the particular school, and other relevant factors shall be considered, but the Board’s decision shall be

final.
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ARTICLE 43

SECRETARY/OFFICE ASSISTANT/

MEDIA ASSISTANT EVALUATIONS

A. Secretaries, office assistants and media assistants shall be entitled to a signed copy of
their signatures to said evaluation after same has been reviewed with them by the Principal or the
Principal’s designee.

B. Nothing in the secretaries, office assistants and media assistant’s file shall be used in a
disciplinary proceeding unless the employee has had an opportunity to review same and comment
thereon at the time same is placed in the permanent file. All secretaries, office assistants and media
assistants shall affix their signatures to said materials after same has been reviewed with them by the

Superintendent or the Superintendent’s designee.
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ARTICLE 44

SUPPORT STAFF

HOURS OF WORK AND OVERTIME

A. Time and one-half the regular straight time base rate of pay shall be paid for all
authorized hours worked over eight (8) hours per day or forty (40) hours per week. There shall be no
pyramiding or duplication of pay for overtime or other premium pay, and to the extent hours are credited
towards one premium, they shall not be credited towards another. Payroll shall be calculated on the
number of days worked.

B. The normal work day and work week for permanent full-time Support Staff employees

shall be:

1. FOOD SERVICE PERSONNEL: Three (3) to six (6) hours per day, Monday
through Friday, with two (2) consecutive days off each week, and fifteen (15) to thirty (30) hours per
week, The sidebar agreement of 1988/1991 with cafeteria workers is expired. Any employees on that
sidebar remaining after the Early Retirement Bill will be maintained. Any employees that are actually
employed, over 20 hours per week for new employees, after the Early Retirement Pension Law Clause
goes into effect will remain on benefits.

2. BUS DRIVERS AND BUS AIDES: Four (4) to eight (8) hours per day, Monday
through Friday, with two (2) consecutive days off each week, and fifteen (15) to thirty (30) hours per
week.

3. CUSTODIANS, MAINTENANCE AND MECHANICS: Eight (8) hours per day
with a one-haif (1/2} hour lunch period within the eight (8) hours, Monday through Friday, with two (2)
consecutive days off and forty (40) hours per week. Starting time for custodians, maintenance and
mechanics to report to work and lunch peried scheduling and assignments shall be made at the sole

discretion of the Supervisor.
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C. Night shift employees working an eight (8) hour work shift shall receive a one-half (1/2)
hour paid funch period within their overall eight (8) hour shift.

D. Assignments to night (third) shifts of maintenance employees will be made by the Board
by first seeking qualified volunteers. If no qualified volunteers apply, the Board may appoint on the
basis of least senior qualified individual first. Assignments to night shifts will not be routinely rotated;
they will be considered as “permanent” shift assignments, subject to the Board’s normal rights to
transfer and reassign staff.

E. All custodians and maintenance employees are to remain in the building during their
respective lunch periods.

F. Any employee required to work on 2 Saturday will be paid at the rate of time and one-

half (1 Y4} his/her base hourly rate, and be guaranteed a minimum of four (4) hours of work.

G. Any employee required to work on Sunday will be paid at the rate of two (2) times
his/her base hourly rate.
H. During an emergency that requires a building evacuation, a custodian shall not be

required to assist in any inspection of the vacated building being made by qualified police and fire
personnel.

L Full-time employees who report for work when school is closed on snow days shall be
paid at the rate of time and one-half (1 %) their base hourly rate for hours worked on that day so long as
the employee puts in at least five (5) hours of work on the snow day. If the employee works less than
five (5) hours, the employee shall be paid at his or her hourly rate for those hours worked on that day.
There shall be no payment for time and one-half (1 ') for inclement weather, other than snow, made to
custodians, maintenance and grounds personnel if notice of school closures is given prior to 5:00 p.m.

on the previous day. If notice is not given prior to 5:00 p.m. on the previous day due to inclement
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weather, other than snow, custodians, maintenance and grounds personnel shall be eligible to receive
time and one-half (1 4) for hours worked on that day.
I Custodians shall not be required to chaperon extra-curricular activities.
- K. CUSTODIANS

1.  On all non-school days, night shift employees shall report for the 7:00 a.m. day
shift.

2. All work shifts and hours shall be designated at the beginning of the school year.

3.  Painting work shall be assigned to the custodians/maintenance each calendar year.

4.  Employees will not be required to work alone in a hazardous area.

5.  Overtime Work: Overtime work shall rotate among custodians within each
building. If all custodians refuse overtime work in a building, in such case the overtime work shall be
offered to custodians in seniority order off the general roster.

6. Custedian: All newly hired Custodians shall be required to obtain a black seal
license. Custodians will enroll in a black seal license school prior to their 1% year anniversary date. If,
after course completion, a license has not been earned, the employee may be terminated by the
Supervisor. The determination of when an employee goes to school and takes tests will be made by the
Supervisor of Buildings and Grounds.

7. The District may, it is sole discretion, schedule summer hours during summer
recess of each year when students and/or staff are not present. Should the District decide to schedule
summer hours during this period, the custodians, maintenance and grounds personnel shall work four (4)
ten (10) hour days, subject to the following parameters:

¢ The workday shall be ten (10) hours in length with overtime worked above the ten (10) hours.
¢ Sick, vacation and personal days shall be calculated as 1 Y days for each full ten (10) hour shift

period.
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The scheduling of the ten (10) hour workdays during the summer period may be implemented in
certain buildings based upon facility needs as solely determined by the District.

Daily work schedules will be approved by the Director of Buildings and Grounds and will be
consistent for all staff members assigned to a specific facility.

The July 4™ Holiday will be counted as one (1) full workday with no additional compensation

and/or paid time off.
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ARTICLE 45

SUPPORT STAFF

SENIORITY

A. Seniority shall be defined as length of continuous service as a permanent full-time
Support Staft employee with the Howell Township District.

B. For the purpose of determining increment steps on the salary guide, all Support Staff
employees hired on or before February 1% shall receive a step increment the following school year.

C. Custodians and Food Service Personnel will be assigned and scheduled fo a school or
location by their Supervisor as needed, with the approval of the Assistant Superintendent of Schools for
Business and the Supervisor. Such employees shall have the right to notify the Supervisor of their shift
selection. The Supervisor may or may not honor the request.

D. All vacated or newly created custodian positions shall be posted within three (3) days
(excluding Saturday, Sunday or helidays) and remain posted for seven (7) days (excluding Saturday,
Sunday or holidays). The senior qualified full-time Support Staff employee who bids for the open
position shall be awarded the position with a sixty (60) day trial period; Maintenance, Head Custodian,
Night Head Custodian, Cafeteria Manager. After the sixty (60) day trial, the Assistant Superintendent of
Schools for Business shall determine whether the Board shall retain said employees in the new position
on a permanent basis. All other positions not listed above will be advertised in accordance with the
Supervisor and Assistant Superintendent of Schools for Business making the selection.

E. All vacated or newly created maintenance and mechanic positions shall be posted within
three (3) days (excluding Saturday, Sunday or Holidays) and remain posted for seven (7) days
{excluding Saturday, Sunday or Holidays). The most qualified full-time Support Staff employee who
bid for the open position shall be awarded the position with a sixty (60) day trial period. If, after the

sixty (60) day trial period, said person has proven to the Assistant Superintendent of Schools for
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Business to be qualified to hold the new position, the Board shall retain said person in the new position
on a permanent basis. Where two (2) or more Support Staff employees have equal qualifications, the
most senior shall be awarded the trial period. If no qualified Support Staff employees apply, the Board
can then fill the position from applicants outside the District. The phrase “qualified person” or
“qualified employee™ shall, for the purposes of the within provision, be defined as the person or
employee who has met the requirements for the specific position or task.

F. In case of layoffs, the least senior Support Staff employees in the classification affected
will be laid off first.

G. Any vacancy created by a transfer will be filled by recall of the senior qualified laid-off
Support Staff employee.

H. Where Support Staff employees are laid-off and an opening occurs for re-employment,
they shall be called back within classification in the order of seniority.

L The Board shall keep an up-to-date seniority roster posted on each department bulletin
board listing all Support Staff employees in the bargaining unit together with their job classification and
date of hire; a copy of such roster shall also be submitted to the Association.

. When possible, temporary vacancies caused by vacations, personal days, etc., shall be
filled with a substitute who is the most senior custodian in the building in which the vacancy occurs, If
no custodians in the building are available to fill the vacancy, then the vacancy shall be filled by
choosing a substitute by inverse seniority of Support Staff employees on a district wide basis.

K. All vacated or newly created transportation and/or food services positions shall be posted
within three (3) days (excluding Saturday, Sunday or holidays) and shall remain posted for seven (7)
days (excluding Saturday, Sunday or holidays).

L. After the applicable posting periods, the Assistant Superintendent of Schools for Business

will have a minimum of three weeks from the closing date from application to the test date to notify
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applicants as to what materials the test will be composed of. The identification of these materials will be
provided in the notice of the test date to the applicant. The materials used for the test will be available at

the Board Office by request and appointment.
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ARTICLE 46

SUPPORT STAFF

LEAVE OF ABSENCE

A, Twelve (12) month Support Staff shall be allowed, without deduction from salary, twelve
(12) days sick leave per year for personal illness or injury. Ten (10) month Support Staff shall be
allowed, without deduction from salary, eleven (11) days sick leave per year for personal illness or
injury. All unused sick leave days are cumulative. The Board shall post a list once each year (on or
before October 1) listing all Support Staff by name and the number of unused sick days credited to each
Supbort Staff member.

1. Unused Sick Leave: Support Staff employees retiring will receive one hundred
five ($105.00) dollars per day for up to a maximum of one hundred (100) days for unused sick leave.
The Support Staff member must have at least fifteen (15) years of service in the district to qualify.

B. In case of sick leave claimed, the Assistant Superintendent of Schools for Business may
require a physician’s certificate to be filed with the Board’s secretary in order to obtain sick leave
payment.

C. The Board may grant, upon written request by the Support Staff member, an extended
leave of absence due to sickness without pay for the period of time which the Support Staff Member is
under active treatment. For those Support Staff members who have served in the District for less than
ten (10) years, the length of the absence due to sickness without pay may not extend beyond one (1)
year. For those Support Staff members who have served in the District for ten (10) years or more, the
extended leave of absence due to sickness without pay may extend up to eighteen (18) months.

D. Support Staff members who have served in the District less than ten (10) years shall be
eligible to receive paid-in-full health care benefits for a maximum of one (1) full year while on Board

approved extended sick leave and shall have the option of extending those benefits for an additional six

80



(6) months at the employee’s own cost. Support Staff members who have served in the District for ten
(10) years or more shall be eligible to receive paid-in-full health care benefits for a maximum of
cighteen (18) months while on Board approved extended sick leave and shall have the option of
extending those benefits for an additional six (6) months at the Support Staff member’s sole cost.

E. Three (3) days of absence for urgent personal need or urgent personal business need shall
be allowed with full pay each year. Except in cases of emergency, application to the immediate superior
for personal leave shall be made at least three (3) days, (seventy two (72) hours), before such leave. The
applicant shall be required to state a reason for requesting such leave for one of the three (3) days
allowed for urgent personal need or urgent personal business need.

F. The Assistant Superintendent of Schools for Business will authorize up to five (5) days
leave, per occurrence, with pay due to a death in the immediate family. The following are considered
members of the immediate family: husband, wife, children, and any other members of the same house;
father and mother; sisters and brothers; grandparents; father-in-law and mother-in-law; sister-in-law and
brother-in-law; son-in-law and daughter-in-law; and grandchild.

1.  The Assistant Superintendent of Schools for Business will authorize one (1) day

leave per year with pay due to the death of an immediate fiiend or distant relative.
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ARTICLE 47

SUPPORT STAFF HOLIDAYS

A, The Board agrees to guarantee to all twelve (12) month Support Staff members within the
bargaining unit fourteen (14) paid holidays per year. The holidays for each year will be indicated on the
school calendar.

B. Any Support Staff member required to work on such holiday will receive a rate of pay
equivalent to one and one-half (1 %) times his regular rate of pay for all time spent at work in addition to

any holiday pay.
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ARTICLE 48

VACATIONS — 12 MONTH SUPPORT STAFF EMPLOYEES

A. Vacation leave shall be scheduled in consonance with the work schedule of the
Department and shall be subject to the approval of the employee’s Supervisor. Choice of vacation
period shall be by the Support Staff members in seniority order. Prior to May 30 of each year the
Supervisors of Buildings and Grounds and Transportation shall post a schedule showing all school days
during which vacations may be taken.

B. Vacation leave shall be earned according to the employment service at the following rates
and under the following terms and conditions:

1.  For the purpose of this paragraph “a year” shall be defined as the twelve (12) month
period from anniversary date to anniversary date.

2. For any Support Staff member employed less than ten (10) weeks prior to July 1
there shall be no vacation.

3.  For any Support Staff member employed more than twelve (12) weeks prior to July
1 there shall be one (1) vacation day for each twelve (12) weeks of service.

4,  Completion of one (1) year of service through completion of four (4) years of
service, one (1) day a month or a total of twelve (12) days a year.

5.  Completion of five (5) years of service through completion of nine (9) years of
service, one and one-half (1 1/2) days a month or a total of fifteen (15) days per year.

6. Completion of ten (10) years of service through completion of fourteen (14) years
of service, one and two-thirds (1 2/3) days a month or a total of twenty (20) days per year.

7. One (1) additional vacation day shall be granted for each full year of service after

completion of fifteen (15) years to a maximum of twenty-five (25) days a year total.
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C. Vacation leave may not be taken in advance of being earned. Vacation leave must be
taken within one (1) year of the year in which it was earned.

D. Vacation leave may not be taken in the year of accrual, but rather must be taken during
the following year.

E. All Support Staff members are expected to take their vacations between July 1 and
August 30.

F. Support Staff members shall be allowed to take vacations during the school year, so long
as the vacation scheduled is in consonance with the work schedule of the department, and shall be
subject to the following:

1, Vacation to be taken during the school year shall be requested in writing no later
than May 30" of the school year preceding the year in which the leave is to be taken.

2. Each Support Staff member will be notified within fifteen (15) days of the
acceptance or rejection of their proposed vacation schedule. Each Support Staff member shall have
fifteen (15) days of the acceptance or rejection of their proposed vacation schedule. Each Support Staff
member shall have fifteen (15) days thereafter to submit a new vacation schedule where the initial
schedule has been rejected.

3. The Board guarantees that vacation time during the school year shall be available
on the basis of one (1) man per week for the period of October through March, except for the day or
days which the Supervisor of Buildings and Grounds has determined that no vacations may be taken.
An additional vacation schedule, in addition to the one (1) Support Staff member per week rule, shall be
at the sole discretion of the Supervisor of Buildings and Grounds. Any additional vacation scheduled to

be on seniority basis,
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4. Support Staff members may apply for vacation before the vacation is earned,
however, no vacation may be taken, even though scheduled and accepted, until the vacation has been

earned.

83



ARTICLE 49

SUPPORT STAFF

TEMPORARY VACANCIES

A. Any Support Staff member working in a higher classification on a temporary basis for
five (5) consecutive working days or more shall receive the higher rate of pay after the completion of the
fifth (5™ full consecutive working day back to day one (1) of the consecutive higher assignment, Any
break or inconsistency (such as sick, vacation, personal, bereavement, workers comp. or leave of
absence) within the consecutive period except for a scheduled holiday or school closing for inclement
weather will terminate the consecutive day schedule. Holidays or school closings do not count towards
additional consecutive days in the consecutive period. Once the consecutive day schedule is terminated,
it must be restarted from day one (1).

B. Any Support Staff member working in a higher classification on a patterned basis for five
(3) consecutive patterns or more, shall receive the higher rate of pay from day one (1) of the consecutive
higher patterned assignment. Any break or inconsistency {such as sick, vacation, personal, bereavement,
workers comp. or leave of absence) within the consecutive patterned period except for a scheduled
holiday or school closing for inclement weather will terminate the consecutive patterned schedule.
Consecutive working days in a pattern shall be treated as continuous in the event a holiday or district
closing alters the pattern. An example would be three consecutive Mondays followed by a Tuesday due
to a Monday holiday, followed by another Monday. This shall be deemed five (5) consecutive working
days in a pattern. Holidays or school closings do not count towards additional consecutive patterned
days in the patterned period. Once the consecutive patterned days are terminated, it must be restarted
from day one (1).

1. Definition of “pattern™ is working in the higher classification the same day or days each

week for at least five (5) consecutive weeks, i.e. every Tuesday and Wednesday for at least five (5)
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consecutive weeks; every Monday for at least five (5) consecutive weeks,; every Friday for at least five
(5) consecutive weeks, etc.). The patterned days are approved and scheduled by the Director of Deputy
Director of Buildings and Grounds.

C. Consecutive and/or patterned days cannot overlap or be continued from one fiscal year to
the next. A fiscal year is defined as July 1 to Fune 30",

D. The language in this Article pertains to full-time Buildings and Grounds personnel only.

District part-time or hourly positions are excluded in the Article.
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ARTICLE 50

MISCELLANEQOUS PROVISIONS

FOR SUPPORT STAFF

A. For Support Staff members required to obtain a commercial driver’.s license (CDL), the
Board will pay for the fingerprinting and the license renewal every four (4) years. This only applies to
Support Staff members after they are hired. New Support Staff members will continue to pay for their
own CDL and fingerprinting.

B. Should the Board privatize or contract out any of the cuwrrent Support Staff bargaining
unit positions, the Board shall provide no less than three (3) months notice to the Association and the
affected employees.

C. 1. The Board shall deduct from the wages of Support Staff members the first pay day
of each and every calendar month and remit to the Secretary-Treasurer of the Association regular
membership dues, assessment or fines, for those Support Staff members who sign authorization cards
permitting such payroll deductions.

2. The Association will indemnify and save harmless the Board from any and all
claims and disputes that may arise out of or by reason of action taken by the Board in reliance on the

authorization of deducted monies on behalf of the Association.
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ARTICLE 51
INCLEMENT WEATHER
When schools are closed because of inclement weather, food service personnel and bus drivers
shall not be expected to report to work. If because of special circumstances, they are required to report,

equivalent time off shall be granted.
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ARTICLE 52
PART-TIME CUSTODIAL/MAINTENANCE EMPLOYEES

A Part-time employees shall be defined as those who regularly work less than thirty-five
(35) hours per week.

B. No part-time employee shall be entitled to health benefits.

C. No part-time employee shall be entitled to any fringe benefits except for statutory sick
leave.

D. The Board agrees to appoint four (4) part-time custodial/maintenance employees to full-
time custodial/maintenance positions. The Board agrees to utilize normal principals of seniority in
making these appointments; i.e., those four (4} part-time employees who previously have worked five
(5) days per week within the district for the longest period of time shall be appointed.

E. Any part-time employee who becomes full-time shall, as a requirement of continued
employment, obtain a black seal license within six (6) months from the date of appointment to full-time.

F. Should any part-time employee become full-time, he or she will become entitled to health
benefits only if he or she regularly works thirty-five (35) hours or more per week.

G. Scheduling and assignment of part-time employees shall continue to be in the discretion
of the Administration as in the past.

H. During the first nine (9) months of employment, part-time employees shall be considered
probationary employees, and may be dismissed in the discretion of the Administration for any reason.
There shall be no recourse to the grievance procedure in the event of termination during the probationary
period. After said probationary period, the Administration may dismiss a part-time employee pursuant
to this Collective Bargaining Agreement.

L. The Board agrees that before non-employees are considered for any future full-time

custodial/maintenance positions, current part-time employees as named below will be given an
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opportunity to apply, and will be given preference over non-employees. The Board agrees to utilize
normal principles of seniority in making these appointments, as defined pursuant to paragraph D above.
If one of these employees is offered a full-time position and refuses same, the Board’s obligation for
hiring shall be deemed fulfilled.

I New part-time employees will be given an opportunity to apply for any new or vacant
full-time/maintenance positions and the Board shall consider seniority; however, the Board retains the

right to hire any applicant in its sole discretion.

9t



ARTICLE 53

TRANSPORTATION

A. All buses operated by the Board while in service transporting students shall be driven by
a driver on the Howell Township School District Transportation bus driver roster, except in case of
emergency or special circumstances such as no regular driver being available,

B. On or before August 25 of each year, the Transportation Supervisor will make available
to the Bus Drivers a list of all runs and bus assignments, and all runs and/or assignments shall be picked
by Bus Drivers on a rotating seniority basis. The seniority list shall be exhausted before a driver can
have an additional run. Runs posted after the “initial pick™ shall be offered in the same manner.

C. Annua) pick of Bus Drivers® runs: The Association representative of Transportation will
assist the Transportation Supervisor in the drivers’ picking of runs. If a driver does not make him or
herself available at the time the runs are picked and leaves no choice, a pick will be made for him by the
Association representative of Transportation.

D. 1. All field trips and vocational trips shall be posted on Wednesday of the week
preceding the trip.

2. Drivers will pick trips on a seniority-rotation basis.

3. All drivers shall report for the trip-pick immediately after the last run, but no later
than 9:15 a.m. If reporting back by 9:15 a.m. is not possible due to the driver’s working, the driver may
leave the choice in writing, but must report to the Transportation Office immediately upon completing
work. Any driver who fails to report at that time and place shall be excluded from the trip-pick.

4. In the event a driver is working on the Thursday of the trip-pick, the driver will be
contacted by the Transportation Office by telephone. In the event the driver cannot be reached, the

driver shall be excluded from the trip-pick.
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5. Any driver that will be on a trip or an Association business at the time that the trip-
pick is being held shall leave his/her choice in the Transportation Office by 3:30 p.m. of the day
preceding the trip-pick,

6.  In the event a driver is sick the day of the trip so picked by the driver, the trip will
be reassigned by the Transportation Supervisor, if possible, to a substitute.

7. If a school is closed for any reason on the Thursday of a trip-pick, all trips will be
picked on the Wednesday preceding from 9:00 to 9:30 a.m.

8. If a trip is postponed, the trip, when rescheduled, will be given to the driver who
initially picked the trip.

9. Ifatrip is canceled the day of assignment, the bus driver shall receive two (2) hours
pay for the cancelled assignment. If notice of the cancellation is given to the bus driver before the day
of the assignment, then there shall be no reimbursement to the driver.

10.  All emergency trips will be offered to bus drivers in accordance with Paragraph F
of this Article.

11. The driver seniority roster shall be determined as of September 1 of the current
contract year.

12, The Supervisor and Association will experiment with a back-up bid system to see if
this procedure can be implemented.

E. Association Committeemen in the Transportation Department will not lose their turn on
any field trip if bypassed because of requirement of duties to perform official Association Business.
F. Extra trips and/or emergency field trips will be offered to Bus Drivers on a strict seniority
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G. Bus drivers will be required to sweep their buses but are not required to do any
mechanical repair or maintenance work in connection with said buses, as indicated by the Transportation
Supervisor.

H. Bus drivers shall receive within their normal work day fifteen (15) minutes for the
purpose of sweeping their buses. The Board retains the right at any time to hire additional personnel to
perform said task. In the event the Board shall hire personnel to clean and maintain the buses, then the
bus drivers shall no longer receive said fifteen (15) minute cleaning period.

L All drivers must possess a valid New Jersey State Special Bus Driver and School Bus
Driver License. All drivers must possess a Commercial Driver’s License. The existing bus drivers will
be reimbursed for the amount of money spent to obtain their C.D.L. license and fingerprinting, not to
exceed $37.00 and $73.00 respectively.

1. All drivers will operate and maintain their assigned vehicles in a manner which reflects
the highest standard of this school district, and the Board Administrator will have the vehicles serviced
and maintained in the highest safety standards.

K. Any vehicle which 1s turned in by a driver which has a safety defect will be put out of
service and will not be returned to service until the defect is corrected.

L. Bus Drivers shall receive all necessary supplies for the fulfillment of their required
duties.

M. If a bus run has been materially changed ten dollars ($10.00) or more per week in wages
after the general pick of bus runs, the bus driver affected by the material change may bump off the run,
and such run shall again be posted for pick from the top senior bus driver down.

N. Assignment of New Buses: New buses shall be assigned starting with the top senior

driver on the roster down in seniority order.
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Then each year thereafter, the new buses shall be assigned starting from the senior driver
who had not been assigned a new bus down in seniority order, etc., until the last driver on the seniority
roster has been assigned a new bus.

After the entire driver’s seniority roster has been exhausted for the purpose of assignment
of new buses, then the assignment of the new buses shall again revert back starting with the top senior
driver down in seniority order, etc.

New drivers will not be eligible to be placed on the roster for new bus assignment until
completion of two contract increment steps.

The assignment for new vans and/or station wagons shall be the same policy as the
assignment of new buses.

0. The Board shall establish a safety awards program for drivers with outstanding records.
P. Bus Drivers shall be given the right of first refusal on all extra work before outside

contractors are utilized.
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ARTICLE 54

SUPPORT STAFF

CLOTHING ALLOWANCE

A. Building and Grounds Personnel shall receive the following lump sum uniform
allotments:
Clothing Allowance: Custodial Personnel - $125.00 per year
Maintenance Personnel - $155.00 per year
Grounds Personnel - $155.00 per year
The Board through its purchasing process will select an approved vendor for these
personnel to choose their clothing items up to the allowance for each employment classification. This
does not include the $55.00 shoe aliowance. Management shall specify the type of shoes to be worn by
specific personnel and provide same.

B. Cafeteria employees will be provided with one (1) pair of white shoes and hair nets.
Food Service employees shall receive three (3) uniforms. Mechanics will be provided with a heavier
jacket or insulated overalls. Food Service Personnel shall be consulted regarding uniforims, prior to
Administration ordering same.

C. Mechanics, Maintenance and Grounds Employees, Custodians, Cafeteria Employees, Bus
Drivers and Bus Aides will be given a $55.00 shoe allowance. Cafeteria employees will be provided
with aprons per present practice.

D. Support Staff employees shall receive their clothing issue no later than October 1 of each
year. Support Staff employees shall be required to wear full uniform at all times while on duty.

E. Uniforms shall be defined with regard to custodian and maintenance personnel, as a
matching shirt and a pair of pants. With regard to food service personnel, uniforms shall be defined as a

dress or pant-suit type outfit.
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F. Each school shall have available three complete sets of foul weather clothing.
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ARTICLE 55

DURATION OF AGREEMENT
This Agreement shall be effective as of July 1, 2013, and shall continue in effect until June 30,

2016.
IN WITNESS WHEREOF, the parties hereto have caused this Agreement to be signed by their

respective presidents, attested by their respective secretaries, and the corporate seals be placed thereon.

ATTEST: HOWELL TOWNSHIP BOARD OF EDUCATION
Boar President
ATTEST: HOWELL TOWNSHIP EDUCATION ASSOCIATION

Secretary

Yoo Prshellnin d,%%w
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Schedule A

Teacher - Guide Movement Chart

2013-14 2014-15 2015-16

3
2 3 4
4 5 6
5 6 7
6 7 8
7 8 9
8 9 10
9 10 11
10 11 12
11 12 13
12 13 14
13 14 15

16
14 15 17

18
17 18 19
18 19 20
19 20 21
21 21 21

*THIS SALARY GUIDE MOVEMENT CHART APPLIES ONLY DURING THE TERM OF THIS
AGREEMENT AND ONLY TO THOSE STAFF MEMBERS EMPLOYED BEFORE
RATIFICATION OF THIS AGREEMENT. UPON EXPIRATION OF THIS AGREEMENT, ALL
STAFF MEMBERS EMPLOYED PRIOR TO THE RATIFICATION OF THIS AGREEMENT SHALL
CONTINUE TO PROGRESS THROUGH EACH STEP OF THE SALARY GUIDE ATTACHED
HERETO. ALL STAFF MEMBERS HIRED AFTER RATIFICATION SHALL PROGRESS
THROUGH EACH STEP OF THE SALARY GUIDE ATTACHED HERETO.
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Step

e LN - SRV N U N e

1
12
13
14
15
16
17
18
19
20
21

BA
49,000
50,000
50,500
50,800
51,250
52,000
53,750
54,250
54,750
54,850
57,220
58,250
60,000
62,600
66,000
72,000
76,000
82,000
83,000
88,000
98,000

BA+15
49,500
50,500
51,000
51,300
51,750
52,500
54,250
54,750
55,250
55,350
57,720
58,750
60,500
63,100
66,500
72,500
76,500
82,500
83,500
88,500
98,500

Schedule B

Teacher - Salary Guide
YEAR 1 - 2013-2014

BA+30
50,000
51,000
51,500
51,800
52,250
53,000
54,750
55,250
55,750
55,850
58,220
59,250
61,000
63,600
67,000
73,000
77,000
83,000
84,000
89,000
99,000

100

MA
50,500
51,500
52,000
52,300
52,750
53,500
55,250
55,750
56,250
56,350
58,720
59,750
61,500
64,100
67,500
73,500
77,500
83,500
84,500
89,500
99,500

MA+15
51,000
52,000
52,500
52,800
53,250
54,000
55,750
56,250
56,750
56,850
59,220
60,250
62,000
64,600
68,000
74,000
78,000
84,000
85,000
90,000

100,000

MA+30
51,500
52,500
53,000
53,300
53,750
54,500
56,250
56,750
57.250
57,350
59,720
60,750
62,500
65,100
68,500
74,500
78,500
84,500
85,500
90,500

100,500
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BA
49,000
50,000
51,000
52,000
52,600
53,200
53,750
54,250
54,750
56,750
57,220
59,000
60,000
63,050
67,500
72,000
76,000
84,800
86,600
92,500
99,475

BA+15

49,500
50,500
51,500
52,500
53,100
53,700
54,250
54,750
55,250
57,250
57,720
39,500
60,500
63,550
68,000
72,500
76,500
85,300
87,100
93,000
99,975

Schedule C

BA+30
50,000
51,000
52,000
53,000
53,600
54,200
54,750
55,250
55,750
57,750
58,220
60,000
61,000
64,050
68,500
73,000
77,000
85,800
87,600
93,500
100,475
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Teacher - Salary Guide
YEAR 2 - 2014-2015

MA
50,500
51,500
52,500
53,500
54,100
54,700
55,250
55,750
56,250
58,250
58,720
60,500
61,500
64,550
69,000
73,500
77,500
86,300
88,100
94,000

100,975

MA+15
51,000
52,000
53,000
54,000
54,600
55,200
55,750
56,250
56,750
58,750
59,220
61,000
62,000
65,050
69,500
74,000
78,000
86,300
88,600
94,500
101,475

MA+30
51,500
52,500
53,500
54,500
55,100
55,700
56,250
56,750
57,250
59,250
59,720
61,500
62,500
65,550
70,000
74,500
78,500
87,300
89,100
95,000
101,975
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BA
49,000
50,000
51,000
52,000
52,600
53,200
53,750
54,250
54,750
56,750
57,220
59,000
60,000
63,050
67,500
72,000
76,100
81,000
36,700
92,500
99,620

BA+15
49,500
50,500
51,500
52,500
53,100
53,700
54,250
54,750
55,250
57,250
57,720
59,500
60,500
63,550
68,000
72,500
76,600
81,500
87,200
93,000
100,120

Schedule D

Teacher - Salary Guide
YEAR 3 - 2015-2016

BA+30
50,000
51,000
52,000
53,000
53,600
54,200
54,750
55,250
55,750
57,750
58,220
60,000
61,000
64,050
68,500
73,000
77,100
82,000
87,700
93,500
100,620

102

MA
50,500
51,500
52,500
53,500
54,100
54,700
55,250
55,750
56,250
58,250
58,720
60,500
61,500
64,550
69,000
73,500
77,600
82,500
88,200
94,000

101,120

MA+15
51,000
52,000
53,000
54,000
54,600
55,200
55,750
56,250
56,750
58,750
59,220
61,000
62,000
65,050
69,500
74,000
78,100
83,000
88,700
94,500

101,620

MA+30
51,500
52,500
53,500
54,500
55,100
55,700
56,250
56,750
57,250
59,250
59,720
61,500
62,500
65,550
70,000
74,500
78,600
83,500
89,200
95,000

102,120



Schedule E

COTA - Guide Movement Chart
2013-14 2014-15 2015-16

1

I 2

1 2 3
2 3 4
3 4 5
4 5 6
5 6 7
6 7 8
7 8 9
3 9 10
9 10 11
10 11 12
11 12 12
12 12 12
12 12 12
12 12 12

*THIS SALARY GUIDE MOVEMENT CBART APPLIES ONLY DURING THE TERM OF THIS
AGREEMENT AND ONLY TO THOSE STAFF MEMBERS EMPLOYED BEFORE
RATIFICATION OF THIS AGREEMENT. UPON EXPIRATION OF THIS AGREEMENT, ALL
STAFF MEMBERS EMPLOYED PRIOR TO THE RATIFICATION OF THIS AGREEMENT SHALL
CONTINUE TO PROGRESS THROUGH EACH STEP OF THE SALARY GUIDE ATTACHED
HERETO. ALL STAFF MEMBERS HIRED AFTER RATIFICATION SHALL PROGRESS
THROUGH EACH STEP OF THE SALARY GUIDE ATTACHED HERETO.
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COTA ~ Salary Guide

Year1 Year 2 Year 3
2013-14 2014-15 2015-16
Step Salary Step Salary Step Salary

1 30,788 1 31,988 1 32438
31,988 2 33,138 2 33,588
3 33,188 3 34,288 3 34,738
4 34,388 4 35,438 4 35,888
5 35,855 5 36,588 5 37,038
6 37,108 6 37,738 6 38,188
7 38,254 7 38,888 7 39,338
8 39,188 8 40,038 8 40,488
9 40,388 9 41,188 9 41,638
10 41,588 10 42,338 10 42,788
11 42,788 11 43,488 11 43,938
12 43,988 12 44,638 12 45,088
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Schedule F

Kindergarten Assistant —Salary Guide

Year1 Year 2 Year 3
2013-14 2014-15 2015-16
Step Salary Step Salary Step Salary
1 25,000 1 26,000 1 27,000
2 26,200 2 27,200 2 28,200
3 27,400 3 28,400 3 29,400
4 28,600 4 29,600 4 30,600
5 29,800 5 30,800 5 31,800
6 31,000 6 32,000 6 33,000
7 32,200 7 33,200 7 34,200
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Schedule G

Special Education Assistant — Guide Movement Chart

Yearl Year 2 Year 3
2013-14 2014-15 2015-16
1

o

N

===V | R W R | —
S~ {=J |~ [ |l i o

Lh|Lhinib Ly

*THIS SALARY GUIDE MOVEMENT CHART APPLIES ONLY DURING THE TERM OF THIS
AGREEMENT AND ONLY TO THOSE STAFF MEMBERS EMPLOYED BEFORE
RATIFICATION OF THIS AGREEMENT. UPON EXPIRATION OF THIS AGREEMENT, ALL
STAFF MEMBERS EMPLOYED PRIOR TO THE RATIFICATION OF THIS AGREEMENT SHALL
CONTINUE TO PROGRESS THROUGH EACH STEP OF THE SALARY GUIDE ATTACHED
HERETO. ALL STAFF MEMBERS HIRED AFTER RATIFICATION SHALL PROGRESS
THROUGH EACH STEP OF THE SALARY GUIDE ATTACHED HERETO.
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Year 1
2013-14
Step

1

2

Special Education Assistant — Salary Guide

Salary
22,955

25,250

27,500
29,850

31,750

Year 2
2014-15

Step
1

2

107

Salary
23,205
24,755
26,305
27,855
29,430
31,030

32,655

Year 3
2015-16

Step
1

2

Salary
24,015
25,565
27,115
28,665
30,240
31,840

33,465



Schedule H
Secretary — Guide Movement Chart

Year 1 Year2 Year 3
2013-14 2014-15 2015-16

1S a2 b |

8

9

10
11
12
13
13
13

A e e e e )
c\m_b_wm_o\oooqmm-pmwu

L B e fry puuy P PR R
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>

*THIS SALARY GUIDE MOVEMENT CHART APPLIES ONLY DURING THE TERM OF THIS
AGREEMENT AND ONLY TO THOSE STAFF MEMBERS EMPLOYED BEFORE
RATIFICATION OF THIS AGREEMENT. UPON EXPIRATION OF THIS AGREEMENT, ALL
STAFF MEMBERS EMPLOYED PRIOR TO THE RATIFICATION OF THIS AGREEMENT SHALL
CONTINUE TO PROGRESS THROUGH EACH STEP OF THE SALARY GUIDE ATTACHED
HERETO. ALL STAFF MEMBERS HIRED AFTER RATIFICATION SHALL PROGRESS
THROUGH EACH STEP OF THE SALARY GUIDE ATTACHED HERETO.
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Year1l
2013-14
Step
1

2

10

11

12

13

Salary
32,763
33,763

34,763

35,763
36,763
37,763
40,263
43,073
46,083
49,293

52,703

56,313

60,073

Schedule H (Cont’d)

Secretary — Salary Guide

Year 2

2014-15

Step

1

2

10
11
12
13
14
15

16

109

Salary
32,765
34,000
35,000
36,723
38,723
40,723
42,723
44,723
46,723
48,723
50,723
52,723
54,723
56,723
58,723

60,723

Year 3
2015-16
Step
1

2

10
11
12
13
14
15

16

Salary
32,765
34,000
35,823
37,823
39,823
41,823
43,823
45,823
47,823
49,823
51,823
53,823
55,823
57,823
59,823

61,823



Schedule 1

Office/Media Assistant — Guide Movement Chart

Year1 Year2 Year3
2013-14 2014-15 2015-16

1

1 2

1 2 3
2-3 3-4 4-5
4 5 6

5 6 7

6 7 8

7 8 9

9 10

8 10 11

9 11 12
10 12 13
11 13 14
12 14 15
13 15 16
14 16 16
15 16 16
15 16 16

*THIS SALARY GUIDE MOVEMENT CHART APPLIES ONLY DURING THE TERM OF THIS
AGREEMENT AND ONLY TO THOSE STAFF MEMBERS EMPLOYED BEFORE
RATIFICATION OF THIS AGREEMENT. UPON EXPIRATION OF THIS AGREEMENT, ALL
STAFF MEMBERS EMPLOYED PRIOR TO THE RATIFICATION OF THIS AGREEMENT SHALL
CONTINUE TO PROGRESS THROUGH EACH STEP OF THE SALARY GUIDE ATTACHED
HERETO. ALL STAFF MEMBERS HIRED AFTER RATIFICATION SHALL PROGRESS
THROUGH EACH STEP OF THE SALARY GUIDE ATTACHED HERETO.
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Yearl
2013-14

Step

2-3

10
11
12
13
14

15

Salary

18,550
19,300
20,000
21,140
22,440
23,740

25,040

26,340
27,640
28,940
31,340
34,370
37,330

40,540

Schedule I (Cont’d)

Office/Media Assistants — Salary Guide

Year 2
2014-15

Step

10

11

13
14
15

16

111

Salary

18,550
19,815
21,180
22,545
23,910
25,275
26,640
28,005
29,370
30,735
32,100
33,465
34,830
37,835

41,040

Year 3
2015-16
Step

10
11
12
13
14
15

16

Salary

18,650
20,015
21,380
22,745
24,110
25,475
26,840
28,205
29,570
30,935
32,300
33,665
35,030
38,035

41,240



Schedule J

Part-Time Custodial Maintenance Hourly Rates

Year1l Year2 Year 3
2013-14 2014-15 2015-16

11.90 12.36 12.66

112



Schedule K

Custodian — Guide Movement Chart

Year 1 Year2 Year3
2013-14 2014-15 2015-16
1

1 2
I 2 3
2 3 4
3 4 5
4 5 6
5 6 7
6 7 8
7 8 )
8 9 10
9 10 12
10 12 13
i1 13 14
12 14 15

15 16
13 16 16
14 16 16
14 16 16

*THIS SALARY GUIDE MOVEMENT CHART APPLIES ONLY DURING THE TERM OF THIS
AGREEMENT AND ONLY TO THOSE STAFF MEMBERS EMPLOYED BEFORE
RATIFICATION OF THIS AGREEMENT. UPON EXPIRATION OF THIS AGREEMENT, ALL
STAFF MEMBERS EMPLOYED PRIOR TO THE RATIFICATION OF THIS AGREEMENT SHALL
CONTINUE TO PROGRESS THROUGH EACH STEP OF THE SALARY GUIDE ATTACHED
HERETO. ALL STAFF MEMBERS HIRED AFTER RATIFICATION SHALL PROGRESS
THROUGH EACH STEP OF THE SALARY GUIDE ATTACHED HERETO.
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Schedule X (Cont’d)

Custodian — Salary Guide

Year1 Year 2 Year 3

2013-14 2014-15 2015-16
Step Salary Step Salary Step Salary
1 24,295 1 25,665 I 26,190
2 25,595 2 26,075 2 26,600
3 26,895 3 27,485 3 28,010
4 28,195 4 28,895 4 29,420
5 29,495 5 30,305 5 30,830
6 30,845 6 31,715 6 32,240
7 32,195 7 33,125 7 33,650
8 33,545 8 34,535 8 35,060
9 34,545 9 35,945 9 36470
10 35,545 10 36,945 10 37,470
11 37,945 11 38,470
11 40,045 12 40,945 12 41,470
12 45,045 13 43,945 13 44,470
14 47,045 14 47,570
13 49,045 15 50,245 15 50,770

14 53,045 16 53,545 16 54,070
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Schedule L.

Head Custodian - Guide Movement Chart
Year 1 Year 2 Year 3
2013-14 2014-15 2015-16

1

1 2

1 2 3
2 3 4
3 4 5
4 5 6
3 6 7
6 7 8
7 8 9
8 9 10
9 10 12
10 12 13
11 13 14
12 14 15
15 16

13 16 16
14 16 16
14 16 16
14 16 16

*THIS SALARY GUIDE MOVEMENT CHART APPLIES ONLY DURING THE TERM OF THIS
AGREEMENT AND ONLY TO THOSE STAFF MEMBERS EMPLOYED BEFORE
RATIFICATION OF THIS AGREEMENT. UPON EXPIRATION OF THIS AGREEMENT, ALL
STAFF MEMBERS EMPLOYED PRIOR TO THE RATIFICATION OF THIS AGREEMENT SHALL
CONTINUE TO PROGRESS THROUGH EACH STEP OF THE SALARY GUIDE ATTACHED
HERETO. ALL STAFF MEMBERS HIRED AFTER RATIFICATION SHALL PROGRESS
THROUGH EACH STEP OF THE SALARY GUIDE ATTACHED HERETO.
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2013-14
Step

}

2

10

11

12

13

14

Salary
30,495
32,795
35,095
37,395
39,695
42,045
43,395
44,745
45,745

46,745

51,245

56,245

60,245

64,245

2014-15

Step

1

2

10

11

12

13

14

15

16

116

Schedule L (Cont’d)

Head Custodian — Salary Guide

Salary
31,165
33,575
35,985
38,395
40,805
43,215
44,625
46,035
47,445
48,445
49,445
52,445
55,445
58,545
61,745

65,045

2015-16
Step

l

2

10

11

13
14
15

16

Salary
32,785
35,195
37,605
40,015
42,425
44,835
46,245
47,655
49,065
50,065
51,065
54,065
57,065
60,165
63,365

66,665



Schedule M

Maintenance — Guide Movement Chart

Yearl Year2 Year 3
2013-14 2014-15 2015-16
1
1 2
1 2 3
2 3 4
3 4 5
4 5 6
5 6 7
0 7 8
7 8 9
8 9 10
9 10 11
10 11 12
11 12 12
11 12 12

*THIS SALARY GUIDE MOVEMENT CHART APPLIES ONLY DURING THE TERM OF THIS
AGREEMENT AND ONLY TO THOSE STAFF MEMBERS EMPLOYED BEFORE
RATIFICATION OF THIS AGREEMENT. UPON EXPIRATION OF THIS AGREEMENT, ALL
STAFF MEMBERS EMPLOYED PRIOR TO THE RATIFICATION OF THIS AGREEMENT SHALL
CONTINUE TO PROGRESS THROUGH EACH STEP OF THE SALARY GUIDE ATTACHED
HERETO. ALL STAFF MEMBERS HIRED AFTER RATIFICATION SHALL PROGRESS
THROUGH EACH STEP OF THE SALARY GUIDE ATTACHED HERETO.
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Schedule M (Cont’d)

Maintenance — Salary Guide

Year1l Year 2 Year 3
2013-14 2014-15 2015-16
Step Salary Step Salary Step Salary

| 37,780 1 38,580 1 40,225
2 40,780 2 41,580 2 43,225
3 43,780 3 44,580 3 46,225
4 46,780 4 47,580 4 49,225
5 49,780 5 50,580 5 52,225
6 52,780 6 53,580 6 55,225
7 55,780 7 56,580 7 58,225
8 58,780 8 59,580 8 61,225
9 62,580 9 64,225

9 60,980 10 63,580 10 65,225
10 63,180 11 64,825 11 66,470
11 65,380 12 66,180 12 67,825
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Schedule N

Grounds — Guide Movement Chart

Year 1 Year2 Year3
2013-14 2014-15 2015-16

1

1 2

1 2 3

2 3 4

3 4 5

4 5 6

5 6 7

6 7 8

7 8 9

8 9 10

9 10 11
11 12

10 12 13
11 13 14
12 14 15
13 15 16
14 16 16
14 16 16

*THIS SALARY GUIDE MOVEMENT CHART APPLIES ONLY DURING THE TERM OF THIS
AGREEMENT AND ONLY TO THOSE STAFF MEMBERS EMPLOYED BEFORE
RATIFICATION OF THIS AGREEMENT. UPON EXPIRATION OF THIS AGREEMENT, ALL
STAFF MEMBERS EMPLOYED PRIOR TO THE RATIFICATION OF THIS AGREEMENT SHALL
CONTINUE TO PROGRESS THROUGH EACH STEP OF THE SALARY GUIDE ATTACHED
HERETO. ALL STAFF MEMBERS HIRED AFTER RATIFICATION SHALL PROGRESS
THROUGH EACH STEP OF THE SALARY GUIDE ATTACHED HERETO.
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Schedule N (Cont’d)

Grounds - Salary Guide

Year 1 Year 2 Year 3

2013-14 2014-15 2015-16
Step Salary Step Salary Step Salary
1 27,705 ! 28,850 1 29,650
2 28,855 2 29,950 2 30,750
3 30,005 3 31,050 3 31,850
4 31,155 4 32,150 4 32,950
5 32,305 5 33,250 5 34,050
6 33,455 6 34,450 6 35,250
7 36,010 7 36,150 7 36,950
8 38,765 8 38,050 8 38,850
9 41,720 9 40,150 9 40,950
10 44,875 10 42,450 10 43,250
11 48,230 1 44,950 11 45,750
12 47,650 12 48,450
13 50,550 13 51,350
12 51,785 14 53,650 14 54,450
13 55,540 15 56,950 15 57,750

14 59,495 16 60,450 16 61,250
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Schedule O

Bus Driver — Guide Movement Chart

Yearl Year2 Year 3
2013-14 2014-15 2015-16
1
1 2
1 2 3
2 3 4
3 4 5
5 6
6 7
4 7 8
5 8 9
6 9 10
7 1 11
8 11 12
9 12 12
10 12 12
10 12 12
10 12 12

*THIS SALARY GUIDE MOVEMENT CHART APPLIES ONLY DURING THE TERM OF THIS
AGREEMENT AND ONLY TO THOSE STAFF MEMBERS EMPLOYED BEFORE
RATIFICATION OF THIS AGREEMENT. UPON EXPIRATION OF THIS AGREEMENT, ALL
STAFF MEMBERS EMPLOYED PRIOR TO THE RATIFICATION OF THIS AGREEMENT SHALL
CONTINUE TO PROGRESS THROUGH EACH STEP OF THE SALARY GUIDE ATTACHED
HERETG. ALL STAFF MEMBERS HIRED AFTER RATIFICATION SHALIL PROGRESS
THROUGH EACH STEP OF THE SALARY GUIDE ATTACHED HERETO.
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Schedule O (Cont’d)

Bus Driver — Hourly Rates

Year 1 Year 2 Year3

2013-14 2014-15 2015-16
Step Hourly Step Hourly Step Hourly
| 17.85 ] 17.85 1 18.00
2 18.18 2 17.93 2 18.75
3 19.68 3 20.50
4 21.68 4 22.50
3 20.18 5 23.68 5 24.50
4 22.18 6 25.68 6 26.50
5 2418 7 27.68 7 28.50
6 26.18 8 28.68 8 29.50
7 28.18 9 29.68 9 30.50
8 30.18 10 30.68 10 31.50
9 32.18 11 32.68 11 33.50
10 3418 12 34.68 12 35.50
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Schedule P

Bus Aide — Guide Movement Chart

Yearl Year 2 Year 3
2013-14 2014-15 2015-16

i

1 2

1 2 3

2 3 4

3 4 5

4 5 6

5 6 7

6 7 8

7 8 9

8 9 10

9 10 11
10 11 12
11 12 13
12 13 14
13 14 14
14 14 14
14 14 14
14 14 14

*THIS SALARY GUIDE MOVEMENT CHART APPLIES ONLY DURING THE TERM OF THIS
AGREEMENT AND ONLY TO THOSE STAFF MEMBERS EMPLOYED BEFORE
RATIFICATION OF THIS AGREEMENT. UPON EXPIRATION OF THIS AGREEMENT, ALL
STAFF MEMBERS EMPLOYED PRIOR TO THE RATIFICATION OF THIS AGREEMENT SHALL
CONTINUE TO PROGRESS THROUGH EACH STEP OF THE SALARY GUIDE ATTACHED
HERETO. ALL STAFF MEMBERS HIRED AFTER RATIFICATION SHALL PROGRESS
THROUGH EACH STEP OF THE SALARY GUIDE ATTACHED HERETO.
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Year1
2013-14
Step
1

2

10
11
12
13

14

Hourly
9.50
10.50
11.50
12.50
13.50
14,50
16.10
17.70
19.30
20.90
22.50
24.10
25.70

27.30

Schedule P (Cont’d)

Bus Aide — Hourly Rates

2014-15
Step

1

2

10

11

12

i3

14

Hourly

10.15
11.40
12.75
14.10
1545
16.80
18.15
19.50
20.85
22.20
23.55
24.95
26.40

27.90
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2015-16
Step

1

2

10

11

12

13

14

Hourty
10.90
12.15
13.50
14.85
16.20
17.55
18.90
20.25
21.60
22.95
24.30
25.70
27.15

28.65



Schedule Q

Mechanic — Guide Movement Chart

Year1 Year2 Year 3
2013-14 2014-15 2015-16
: 1 2-3
1-2 2-3 4.5
3-4 4-5 4-5
3-4 4-5 6
5 6 7
6 7 8
7 8 9
8 9 10
9 10 11
10 11 12
11 12 12
12 12 12
12 12 12
12 12 12

*THIS SALARY GUIDE MOVEMENT CHART APPLIES ONLY DURING THE TERM OF THIS
AGREEMENT AND ONLY TO THOSE STAFF MEMBERS EMPLOYED BEFORE
RATIFICATION OF THIS AGREEMENT. UPON EXPIRATION OF THIS AGREEMENT, ALL
STAFF MEMBERS EMPLOYED PRIOR TO THE RATIFICATION OF THIS AGREEMENT SHALL
CONTINUE TO PROGRESS THROUGH EACH STEP OF THE SALARY GUIDE ATTACHED
HERETO. ALL STAFF MEMBERS HIRED AFTER RATIFICATION SHALL PROGRESS
THROUGH EACH STEP OF THE SALARY GUIDE ATTACHED HERETO.
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Schedule Q (Cont’d)

Mechanic — Salary Guide

Year1l Year 2 Year 3
2013-14 2014-15 2015-16
Step Salary Step Salary Step Salary
1-2 33,560 1 34,605 1 34,905
3-4 35,060 2-3 36,105 23 36,405
5 36,560 4-5 37,605 4-5 37,905
6 37,960 6 39,105 6 39,405
7 39,460 7 40,605 7 40,905
8 43,320 8 43,990 8 44,290
9 47,710 9 48,375 9 48,675
10 52,600 10 53,260 10 53,560
11 57,990 11 58,645 11 58,945

12 63,880 12 64,530 12 64,830
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Schedule R

Cafeteria Worker — Guide Movement Chart

Year 1 Year 2 Year 3
2013-14 2014-15 2015-16
i
1 2
1 2 3
2-3 3-4 4-5
2-3 3-4 4.5
4-5 5-6 6-7
4-5 5-6 6-7
6 7 8
7 8 9
8 9 10
9 10 11
10 11 12
11 12 13
12 13 13
13 13 13
13 13 13

*THIS SALARY GUIDE MOVEMENT CHART APPLIES ONLY DURING THE TERM OF THIS
AGREEMENT AND ONLY TO THOSE STAFF MEMBERS EMPLOYED BEFORE
RATIFICATION OF THIS AGREEMENT. UPON EXPIRATION OF THIS AGREEMENT, ALL
STAFF MEMBERS EMPLOYED PRIOR TO THE RATIFICATION OF THIS AGREEMENT SHALL
CONTINUE TO PROGRESS THROUGH EACH STEP OF THE SALARY GUIDE ATTACHED
HERETO. ALL STAFF MEMBERS HIRED AFTER RATIFICATION SHALL PROGRESS
THROUGH EACH STEP OF THE SALARY GUIDE ATTACHED HERETO.

127



Schedule R (Cont’d)

Cafeteria Worker — Salary Guide

Year 1 Year 2 Year 3
2013-14 2014-15 2015-16

Step Hourly Step Hourly Step Hourly
1 9.79 1 9.97 ! 10.07
2-3 10.29 2 10.47 2 10.57
4-5 10.79 3-4 10.97 34 11.07
6 11.37 5-6 11.47 5-6 11.57
7 12.25 7 12.35 7 12.45
8 13.27 8 13.37 8 13.47
9 14.44 9 14.54 9 14.64
10 15.78 10 15.87 10 15.97
11 17.29 11 17.37 11 17.47
12 18.95 12 19.04 12 19.14

13 20.76 13 20.86 13 20.96
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**A Referral Is Required For In-Network Specialist Services
**Out-Of-Network Services Are Considered At Charges

Benefit In-Network | Out-of-Network
Benefit Period Calendar year
Deductible
Individual None $250
Family None Two deductibles per family
Deductible is Calendar year.
Coinsurance 100% ] 80% of basic covered charges
Maximum Out of Pocket
Individual $400
Family $800
Maximum Out of Pocket is a Calendar year. The deductible, coinsurance and copayments apply to the Maximim Out of Pocket.
Benefit Period Maximum Unlimited Unlimited
Lifetime Maximum Unlimited Unlimited
Primary Care Physician Selection Required
Doctor’s Office Visits
100% after $20 copay | 80% after deductible
Primary Care Office Visit A primary care physician is a general or family practitioner, internist or pediatrician
100% after $20 copay | 80% after deductible
Specialist Office Visit A referral is required to visit an in-network specialist only.
100% after $20 copay 80% after deductible
Copay applies to 1st visit only
Maternity Visits Dependent children are ineligible for Maternity/Obstetrical Benefits.
Allergy Testing and Treatment 100% after $20 copay | 80% after deductible
Preventive Care
Routine Adult Physicals, GYN Exams,
PAP, Mammograms. Prostate. Cancer 100% 100% afier $20 copay
Screening, Colorectal Screening,
Immunizations
Well Child Exams 100% 100% after $20 copay
Well C.hild Immunizations and Lead 100% 100% after $20 copay
Screening
Diagnostic Procedures
100% in office or Labcorp 100%
Laboratory 100% in Outpatient facility
100% in office 100%
Outpatient X-ray/Radiology Services 100% in Outpatient facility

CT/CTA Scans, Pet Scans, MRIs/MRAs, Nuclear Medicine studies (including Nuclear Cardiology) require prior authorization. The ordering physician should request
the prior authorization by calling CareCore National, LLC (CCN) at 1-866-496-6200 and providing the necessary clinical information. Once the authorization number
is received, the member may call CCN at 1-866-969-1234 to schedule an appointment,

Note: Managed Care members can call 1-866-969-1234 to obtain a confirmation number for non-Advanced Imaging diagnostic procedures. Confirmation
numbers from CCN replace the need for a paper referral

Hospital Care
Inpatient Admission (including matemity) 100% 80% after deductible
Room and Board 100% 80% after deductible
Pre-admission Testing 100% 100%
Surgery in Hospital 100% 80% after deductible
Inpatient Physician Services 100% 100%
Outpatient Dept. Services 100% 100% after deductible
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HORIZON POS DESIGN 1
Howell Township BOE

Emergency Care
100% after $35 facility copay
Emergency Room Payment at the in-network level across-the-board applies only to true Medical Emergencies & Accidental Injuries.
Ambulance 100% 80% after deductible
Outpatient Surgery
Hospital Outpatient Surgery 100% 100% after deductible
Surgery in an Ambulatory SurgiCenter 100% 100% after deductible
Mental Health Services
Inpatient 100% 80% after deductible
Outpatient department 100% 80% after deductible
Office setting 100% after $20 copay 80% after deductible
Substance Abuse Services
Inpatient 100% 80% after deductible
Outpatient department 100% 80% after deductible
Office setting 100% after $20 copay 80% after deductible

Alcohol Abuse Services

Inpatient

100%

80% after deductible

Outpatient department

100%

80% after deductible

Office setting

100% after $20 copay

80% after deductible

Inpatient and Outpatient Mental Health/Substance Abuse/Alcoholism Services must be coordinated through
Magellan Behavioral Health at 1-800-626-2212.

Other Services
Bariatric Surgery 100% 80% after deductible
Diabetic Education 100% after office copayment 80% after deductible
Diabetic Supplies 100% 80% after deductible
Durable Medical Equipment 100% 80% afier deductible

Orthotics and Prosthetics
(Per NJ mmandate)

100% after office copayment

80% afier deductible

Home Health Care

100%

80% after deductible up to 100 visits

Hospice Care

100%

80% after deductible

I.nfertility (including in-vitro fertilization)

100% after office copayment

80% after deductible

Limited to 4 egg retrievals per lifetime

Private Duty Nursing

Physical Rehabilitation Facility 100% 80% after deductible
Inpatient Services Limited to 60 day per benefit period
100% 80% after deductible

Limited to 240 hour visit max

Short-term Therapies:

100% after office copayment

80% afier deductible

Physical, Occupational, Speech, Unlimited

Respiratory

Skilled Nursing Facility/Extended Care 100% 80% after deductible

Center Limited to 100 days per benefit period Limited to 60 days per benefit period
Therapeutic Manipulation 100% after office copayment 80% after deductible
(Chiropractic Care) Unlimited

Vision - Routine Eye Exam

100% after $20 copay

80% after deductible

Vision Hardware

$50 (reimbursed every two years)

Prescription Drugs

not covered
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Eligibility Dependent children, including full-time students are covered until the end of the calendar year in which they
reach the age of 26. Handicapped dependents are covered beyond the child removal age, if the handicap
occurred prior to the age of 26. Under certain conditions, coverage may be extended for qualified dependents
up to age 31.

Prior Authorization Some services/procedures require prior authorization. For a complete list, contact our customer service
number at 1-800-355-BLUE (2583) or refer to our website at www.HorizonBlue.com.

24/7 Nurse Line 24/7 Nurse Line is a health information service that includes a toll frec 24 hour health information line staffed
by registered nurses. 24/7 Nurse Line nurses do not diagnose or recommend any treatment. Instead, they
provide the member with the necessary health information needed to make informed medical decisions. This
helps members determine if their health ailment requires a doctor's visit.

You can save money when you choose to receive care from providers that participate in the Horizon BCBSNJ networks. When you use participating hospitals or other
medical facilities or doctors, you generally only pay your copayment and any applicable in-network coinsurance or deductible. Generally, if you have services
performed at an out of network facility or by an out of network provider, your out of network benefits will apply. This means that you will be responsible for amounts
exceeding Horizon BCBSNI's allowable reimbursement for that particular service and this may result in significant out of pocket costs. You will be responsible to pay
for this amount directly to the non-participating hospital, ambulatory surgery center or provider. By using our Horizon-BCBSNJ network providers, you keep your
health care costs down.

Please note that the benefit highlights are provided for informational purposes. Horizon BCBSNJ makes every effort to provide clear and accurate information
pertaining to these benefit highlights. However, because Horizon BCBSNJ generally expects continued guidance from regulators on issues pertaining to Federal health
care reform, the information that has been provided is subject to change. Horizon BCBSNJ will provide notice of such changes to members pursuant to State and
Federal requirements.

This summary highlights the major features of your health benefit program. It is not a contract and some limitations and exclusions may apply. Payment of benefits is
subject solely to the terms of the contract. Please refer to your benefit booklet for more information.

Services and products provided by Horizon Blue Cross Blue Shield of New Jersey, an independent licensee of the Blue Cross and Blue Shield Association
® Registered marks of the Blue Cross and Blue Shield Association.

®" and SM Registered and service marks of Horizon Blue Cross Blue Shield of New Jersey. © 2008 Horizon Blue Cross Blue Shield of New Jersey
Three Penn Plaza East, Newark, New Jersey 07103
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