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PREAMBLE
This Agreement, dated as of the 1st day of January, 1595,
and effective the 1st day of January, 1995, is entered into by and
between the Somerset County Board of Social Services (hereinafter
referred to as the "Board" and Local 2513, American Federation of

State, County and Municipal Ewmployees, AFL~CIO (hereinafter

referred to as the "Union").



SECTION I
ARTICLE 1
RECOGNITION

In accordance with existing certification, the Board
recognizes the Union as the exclusive collective negotiations agent
for non-supervisory professional and non-professional employees as
set forth below:

Account Clerk

Senior Account Clerk

Principal Account Clerk

Clerk Typist

Clerk Typist & Interpreter, Bl—llngual in Spanish and English
Senior Clerk Typist

Principal Clerk Typist

Principal Payrocll Clerk

Data Control Clerk

Senior Data Control Clerk

Principal Data Control Clerk

Senior Micro~film Operator

Principal Micro-film Operator

Data Entry Machine Operator

Senior Data Entry Machine Operator

Principal Data Entry Machine Operator

Personnel Aide

Personnel Technician

Senior Payroll Clerk

Senior Health Aide

Income Maintenance Technician

Income Maintenance Technician Bi-lingual Spanish & English
Income Maintenance Worker

Income Maintenance Worker Bi-lingual Spanish and English
Income Maintenance Specialist

Income Maintenance Aide

Income Maintenance Aide, Bi-lingual Spanish and English
Maintenance Worker

Motor Vehicle Operator

Employment Specialist

€hild support Workerx

¢hild Support Worker/Bi lingual in Spanish & English
Securlty Guard/Clerk

Senior Clerk Typist/Bi lingual in Spanlsh & English
Investlgator

Senior Investigator

Social Service Aide

Social Service Assistant

Social Service Technician

Social Service Technician, Bi-lingual Spanish and English
Social Worker

Social Worker, Bi-lingual Spanish and English

Social Work Specialist



ARTICLE 2
MANAGEMENT RIGHTS
All the powers, rights, prerogatives, duties, respon-
sibilities and authority that the Board had prior to the signing of
this Agreement are retained by the Board, except those and only to
the extent that they are specifically modified by this Agreement
and are not contrary to public policy nor any law of the State of

New Jersey, or any rules, regulations or directives promulgated by

the State Division of Family Development.



ARTICLE 3
DUES CHECK OFF

In accordance with Title 52:14-15.9e of the New Jersey
Statutes Anncotated, the Board agrees to deduct the Union monthly
membership dues from the pay of those employees who individually
request in writing that such deduction be made. The amounts to be
deducted shall be certified to the employer by the Treasurer of the
Union and the aggregate deductions of all employees shall be
remitted to the Treasurer of the Union together with a list of the
names of all employees for whom the deductions were made by the
10th day of the succeeding month after deductions are made. The
revocation of this authorization shall be in accordance with the

application statutes as presently existing or as may be amended.



ARTICLE 4
TRANSFER OF WELFARE PROGRAM
Should the Federal, State or County Government enact
legislation to assume the supervision and administration of the
Welfare Program, specific provision should be made by the State to
protect and guarantee that the Civil Service and Retirement Rights
of Board personnel transferred to employment under the Federal or

State Government Welfare Program be continued.



SECTTION IT
ARTICLE S
HOURS OF WORK

Normal working hours shall be from 8:30 a.m. to 4:30 p.m.

or 9:00 a.m. to 5:00 p.m., Monday through Friday, or at such other
times or on such other days as may be established by the Board
after consultations with the Union. A normal work week shall

consist of thirty~five (35) hours.

On a work day when the Agency is considered to be closed
for the entire normal work day, employees who have been approved
for vacation, sick, personal or bereavement days with pay shall not
be charged with the time speqified in their regquest.

Hours of work other than as set forth above including four

{4) day work weeks are covered by Board policy.



ARTICLE &
SALARIES, BOUNSES, MERIT., EVALUATIONS AND SUNSET PROVISIONS
Section 1. a ie

During the term of this Agreement, employees will be com-

pensated as follows:

(1) Effective January 1, 1995, there will be a sixteen
(16) step guide established. On January 1, 1996 a seventeen (17)
step will be added to the guide, copies of both guides will be
attached hereto as Exhibits A and B.

(2) Effective January 1, 1995, all employees will move
one step on the guide,

(3) Effective January 1, 1996, all employees will move
one step on the guide,

Effective January 1, 1997, all employees who were
evaluated as satisfactory or better in 1996 will move one step on
the guide.

Effective July 1, 1995 all ranges on the salary guide will
be increased by 2%.

Effective July 1, 1996 all ranges on the salary gquide will
be increased by 2%.

On July 1, 1997 all ranges on the salary guide will be

®mcreased by 2%.
Section 2. onuses a Meri

(1) ©On January 1, 1996 all employees in ranges 9 and 10

will receive a $250.00 bonus.

On January 1, 1997 all employees in ranges 9 and 10 will

receive a $250.00 bonus.



(2) Pursuant to Section 5 of Article &, employees who
receive an excellent evaluation in 1996 will be eligible to receive
a $500,00 merit bonus prior to December 31, 1996. In addition,
employees who receive an excellent evaluation in 1997 will be
eligible to receive a $500.00 merit bonus prior to December 31,
1997. The 1997 bonus provision will be subject to mutual agreement
between the parties that the bonus program will continue in the
third year of this contract.

In the event merit bonuses are given during 1996 and 1987,
there will be a minimum of at least 10 merit bonuses awarded.
Section 3. Bilingual Payments

Any Employee covered by this Agreement who is classified
with a bilingual Spanish/English variant and is assigned by
Administration to provide translation services shall receive a $400
annual salary differential which will be paid in one annual payment

in addition to their base salary.

Sectjion 4. Pay Days
Employees will be paid every two (2) weeks, with twenty-

six (26) pay periods in a calendar year. If pay day occurs during
the time an employee is scheduled to be on vacation, the employee
may request and receive his/her paycheck before leaving on vacation
‘TE accordance with County policy,.

Section 5. Evaluatjons
(1) The parties agree that all employees will be

evaluated during the term of this Collective Bargaining Agreement
on an annual basis. The parties further agree that the content of

the evaluation process and the right to evaluate is a management

-8~



rogative, but the parties further agree that it is in all
ties interest to have a fair and effective evaluation process
one which would permit the awarding of merit bonuses pursuant
section 2 of Article 6 hereof.

(2) The parties agree +that they will establish a
1luation form to be used by administration to evaluate all
ployees, The form will provide for three categories: Excellent,
tisfactory and Unsatisfactory.

{3} There will be a committee established which will
msist of eight (8) persons, four (4) named by the Union, and four

i} named by Administration who will review the evaluation process
id forms and make suggested changes to the evaluation process on
n annual basis. The parties agree that in order to be eligible
or a bonus of $500.00 in 1996 or 1997 the employee must receive an
xcellent evaluation.

(4) The parties further agree that the Committee will

review the evaluation process on an annual basis and that the 1996
evaluations will be completed by no later than September 30, 199s6.

(5) After the evaluations in 1996 the Union may reopen

the contract to discuss how the 1996 merit bonuses were awarded.
If the parties determine that changes in the process are necessary,
ATd the parties cannot reach agreement on how to change the process
for merit bonuses, then there will be no merit bonus in 1997.

Section 6. Sunset Provisions
The parties agree that the step system established

hereunder and the guide created and all compensation provided under

the merit system and otherwise shall cease and be frozen in place
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the merit system and otherwise shall cease and be frozen in place
as of December 31, 1997 and be subject to future negotiations. It
is specifically agreed that no one will be entitled to move on the
step guide after December 31, 1997 except as negotiated in any

successor agreement.

ARTICLE 7
ov IME

Employees covered by this Agreement will be compensated at
the rate of time and one-half (1-1/2) in cash compensation for
hours in excess of forty (40) in any calendar week. Hours worked
on a holiday shall be compensated at time aﬁd one-half {1-1/2) in
addition to.the holiday credit. No overtime shall be incurred
without prior written authoriéation of the supervisor.

_ Hours worked in excess of thirty-five (35), up to forty
(40), will be compensated for by compensatory time off at straight
time, and will be scheduled within the next four (4) calendar
weeks. In the event compensatory time cannot be scheduled within
the next four (4) calendar weeks, the employee will be paid at the
straight time hourly rate.

In exception to the previous paragraph, employees who are
in the job title "Motor Vehicle Operator" or who work as a motor

@%%hicle operator shall receive cash compensation at the rate of
time and one~half (1-1/2) for all hours worked in excess of 35 in

any calendar week at the motor vehicle operator’s rate.

-1~
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ARTICLE 8

HOLIDAYS
The following shall be paid holidays:

New Year‘’s Day Labor Day

Martin Luther King’s Birthday Columbus

Lincoln’s Birthday General Election Day
Washington s Birthday Veterans’ Day

Good Friday Thanksgiving Day
Memcorial Day Christmas Day

Independence Day

In addition to the aforementioned holidays, the Board will
grant a holidﬁy when the Governor, in hisnggle as Chief Executive
of the State of New Jersey, declares a holiday by Proclamation, or
when the Board of Chosen Freeholders of Somerset County declares a
holiday for all County employees. Should any of the above paid
holidays fall on a Sunday, it shall be celebrated on the following

Monday.

L S
Notwithstanding the above, in the event the Agency is open

on the day after Thanksgiving and/or the day before Christmas and
such days have been declared as holidays pursuant to the above
paragraph, then employees who are required to work shall be given
another day off in lieu of the day after Thanksgiving and the day

before Christmas. In the event the day after Thanksgiving and the

_11_



day before Christmas are not a declared holiday, there will be no

additional compensation for working on such days.

ARTICLE 9
VACATI AYS

Full-time employees shall be granted vacation benefits as
follows:

One (1) working day for each full month of service or
major fraction thereof during the remainder of the calendar year
following date of appointment;

After one (1) year of service through five (5} years of
service, twelve (12) working days per year;

After five (5) years of service through twelve (12) years
of service, fifteen (15) working days per year;

After twelve (12) years of service through twenty (20)
years of service, twenty (20) working days per year;

With the twenty-first (21) year of service and beyond,
twenty-five (25) working days per year.

Part-time employees shall be granted vacation benefits on
a prorated basis as above.

Vacation requests should be made to the employees’ super-
#¥isor whenever possible at least one (1) month in advance. The one
(1) month in advance request may be waived at the discretion of the

employees’ supervisor should sudden and unanticipated vacation

needs of the employee arise.

-i2-



ACCUMUTATION OF VACATION DAYS

When, in any calendar year, vacation leave or any part

therecf is not granted by reason of pressure of work such leaves or

parts thereof not granted shall accumulate and may be carried over

to the next succeeding calendar year only.

ARTICLE 10
SICK LEAVE

Sick 1leave policies shall be in accordance with the

folliowing Somerset County policy.

Section 2. Sick Leave During Remainder of First Calendar Year

A,

B.
o,

c'

Full-time employees shall earn one sick leave day for each
full month of service during the remainder of the calendar
yvear in which employed. Part-time employees shall earn sick
leave time during the remainder of the calendar year in
which employed in accordance with the following chart:

Employees who work five, 4-~hour days per week shall earn
one, 4-hour sick leave day for each full month of service.

Employees who work three, 7-hour days per week shall earn
one, 7-hour sick leave day for each full month of service,

up to seven days.

Employees who work five, 5-~hour days per week shall earn
one, 5-hour sick leave day for each full month of service,

Emplcoyees who work four, 7-hour days per week shall earn
one, 7 hour sick leave day for each full month of service up

to nine days.

For the purpose of this policy, 2all employees hired on or
before the 15th of a given month shall earn sick leave time
at the end of said month.

During the remainder of the calendar year in which employed,
employees may use sick leave days only as earned.

Secticn 3. Accumulation of Sick leave Days

A'

At the beginning of each subsequent calendar year, each
full-time employee shall be credited with fifteen sick leave
days. At beginning of each subseguent calendar yeay, each
part-time employee shall be credited with sick leave days in
accordance with the following chart:

~]13-



Employees who work five, 4-hour days per week shall be
credited with fifteen, 4~hour sick leave days.

Employees who work three, 7~hour days per week shall be
credited with nine, 7-hour sick leave days.

Employees who work five, 5-hour days per week shall be
credited with fifteen, S~hour sick leave days.

Employees who work four, 7-hour days per week shall be
credited with twelve, 7-hour sick leave days.

Full-time employees may accunulate unused sick leave days,
but the maximum permissible accumulation shall net exceed
180 days. Part-time employees may accumulate unused sick
leave days, but the maximum permissible accumulation shall
not exceed the number of days designated in the following
chart.

Employees who work five, 4-hour days per week may accumulate
up to 180, 4-hour sick leave days.

Employees who work three, 7-hour days per week may accumu-
late up to 108, 7-hour sick leave days.

Employees who work five, 5-hour days per week may accumulate
up to 180, 5~hour sick leave days.

Employees who work four, 7-hour days per week may accumulate
up to 144, 7-hour sick leave days.

Any annual sick leave days which would otherwise accumulate
thereafter shall earn additional vacation days on the basis
of one vacation day for each three sick leave days (Note:
for part-time employees whe work less than a 7-hour day, the
word "day" refers to the number of hours they are regularly
scheduled to work in any one, 24-hour period). Excess sick
leave days shall be converted to vacation days at the end of
each calendar year. For the purposes of this policy, any
balance of less than one and one~half excess sick leave days
shall not be converted to a vacation day.

s'mms%gctican 4, Termination

A,

When an employee resigns in good standing or is terminated
through no fault of his/her own after ten years or more
service with the County, the employee shall receive payment
for one-third of his/her accumulatlon of unused sick leave
days carried over from the previocus calendar year. The
employee shall also receive payment for 1/12 of the sick
leave days credited to him/her at the beginning of his/her
termlnatlmg year for each full month worked during said
year, provided the employee had not already used such time.

For the purpose of this policy, if an employee’s last day



worked is on or after the 15th of a given month, he/she
shall ;eceive'credit for said month. If, after computing
one~third of an employee’s accumulation of unused sick leave
days, there is less than one-half day remaining, the
employee shall not receive credit for this.

An employee who resigns not in good standing or who is
terminated as a result of disciplinary action shall not
receive payment or any accumulation of unused sick leave
days, regardless of his/her number of years of service with

the Ccounty.

Section 5. Death

In the event of death of an employee, the employee’s sur-
vivor, estate, or administrator shall receive payment for
the employee’s unused sick leave time, regardless of the
number of years of service the employee had with the County,
computed in the same manner as it is for an employee who
resigns in good standing after ten years or more of service.

Section 6. Retirement

When an employee retires, the employee shall receive payment
for one-half of his/her accumulation of unused sick leave
days carried over from the previous calendar year, regard-
less of the number of years of service the employee had with
the County. The employee shall also receive payment for
1/12 of the sick leave days credited to him/her at the
beginning of his/her retiring year for each full month
worked during said year, provided the employee had not
already used such time. For the purpose of this policy, if
an employee’s last day worked is on or after the 15th of a
given month, he/she shall receive credit for said month,.
If, after computing one~half of an employee’s accumulation
of unused sick leave days, there is less than one~half day
remaining, the employee shall not receive credit for this.

PROCEDURE

Section 1. Notificatjon of Sick Leave Use

Powe,

It shall be the responsibility of all employees to notify
their department head no later than the start of their
regularly schedule work day if they are ill and find it
necessary to use a sick leave day. It shall also be the
reaponsibility of these employees to notify their Department
Head daily if their illness or disability continues for
longer than one day.

In cases of planned disabilities such as surgery or preg-
nancy, it shall be the employee’s responsibility to notify
and submit to the department head a doctor’s certificate
with a prognosis, dates of anticipated duration of the disa-

—15-



bility and an expected return to work date; and a request of
the type(s) of leave to be used to cover the disability.

In case of grave illness of a spouse, child or parent where
an employee wishes to use Sick Leave or accrued Sick Leave,
the employee shall submit an "Emergency Leave Request" to
the Personnel Office with the recommendation of the Depart-
ment Head. The application shall include a physician’s
statement concerning the prognosis and anticipated duration
of the patient’s illness, The Personnel Office shall submit
the completed application to the Freeholders for final
approval.

Section 2. Physician‘’s Statements

In an instance where an employee shall be using sick leave
days for a period of five working days or longer, the
employee mnust submit a written statement from his/her
physician to the employee’s Department Head who shall
forward it to the Personnel 0Office for placement in the
employee’s personnel file. In other instances when the
Department Head reguests a written statement from the
employee’s physician, such statement shall also be forwarded
to the Personnel Office of placement in the employee’s.
personnel file. Written statements shall consist of a
prognosis of the illness, injury or pregnancy; extent and
estimated duration of same. A return-to-work statement

shall also be required.

Sectjon 3. Physical Examinations

If an employee is required to undergo a physical examination
by a County-designated physician, the appointment shall be
arranged through the Personnel Office, and the employee
shall be notified by that office.

Section 4. Recording Sick leave Use

A,

Each pay periocd all Department Heads shall have their
enmployees record any sick leave time taken during that
period on the "Time Sheets," as described in the Time Sheet

Instructions on page 59.

The Personnel O©Office shall maintain a "Memorandum of
Employee’s Leave Balances" sheet on each employee for each
year, and shall record monthly any sick leave time that the
employee has taken. At the end of each calendar year, the
number of sick leave days used by each employee will be
totaled. This figure shall appear as the "Balance Last Year
End" on the following year’s "Memorandum of Employee’s Leave
Balances" sheet, a copy of which shall be sent to the
employee’s Department Head. The "Memorandum of Employee’s
Leave Balances" sheet for the calendar year just completed
shall be placed in the employee’s personnel file

_16-



ARTICLE 11
EXTENDED SICK LEAVE

The Board agrees to implement the Somerset County "Extended
Sick Leave" plan attached and made a part hereof, with the
following amendments:

1. Reference to the County Personnel Office shall be
construed to mean the 0ffice of the Director, Somerset County Board

of Social Services.

2. Any personal days earned during extended sick leave
cannot be carried over to the next calendar year as indicated in
Article 13.

3. When the employee is on extended sick leave for the
full month or major fraction thereof, he or she shall receive
vacation or sick leave benefits on a prorated basis as is indicated
for employees in part time status in Article 9, Vacation Days and
Article 10, Sick Leave, and they shall be credited for these days
as stated in the ahove plan. ’

4. Full time employees will become eligible for extended
sick leave benefits On the first day of the month following the
date that the employee has completed at least three (3) months of
continuous active employment with the Board. In the event that an
g:ﬁployee's illness or disability does not arise out of or in the
course of any employment and continues for a prolonged period and
the employee has exhausted his/her accumulation of unused sick
leave days, upon receipt of medical evidence of the total
disabilities, the Beard may extend sick leave benefits to the

employee while the. employee is under the care of a licensed

~17=-



physician and the disability continues for each week or portion
thereof, but not to exceed the maximum period of twenty-six (26)
waeks at the rate of 50% of the employees daily salary.

5. An employee must be unable to perform duties required
by the Board, and not be engaged in any gainful occupation, nor
shall the employee be entitled to this benefit if the employee is
receiving a disability benefit from Workers Compensation or Federal

Social Security or similar legislation,

EXTENDED SICK LEAVE

POLICY
Section_1. General

In the event that an employee’s illness; disability; or
incapacitation caused by pregnancy, childbirth and con-
finement continues and the employee has exhausted his/her
accumulation of unused sick leave days, extended sick leave
benefits may be available to him/her for a maximum period of
twenty six (26} continuous weeks at the rate of S0% of the
employee’s base salary, which continuous 26 week period may
extend into the next calendar year. However, no employees
will be entitled to more than 26 weeks in any one calendar

year.

Section 2. Conditions of Eligibiljty

Extended sick leave benefits shall be available to emplovees
who meet all of the following conditions:

A. An employee shall have completed his/her probationary period
and shall be permanent or provisional, and a non-classified

R employee shall have completed three months of service with

the County.

B. An employee shall have exhausted his/her accumulation of
unused sick leave days and shall have continued to be ill;
disabled; or incapacitated due to pregnancy, childbirth and
recuperation.,

C. An employee must be under the Care of a legally licensed

physician and must have that physician complete an "Extended
Sick Leave Application" and submit it to the Administrator

-18=



in charge of the personnel unit prior to the expiration of
the employee’s accumulation of unused sick leave days.

An employee on extended sick leave shall be required to
produce periodic written statements from his/her physician
advising of the nature, extent, and estimated duration of
the illness; disability; or incapacitation due to pregnancy,
childbirth or recuperation, as well as a return-to-work
statement. An employee on extended sick leave may, at any
time, be reguired to undergo a physical examination by a
County designated physician.

Section 3. Exceptions of Eligibility

a.

Extended sick leave shall not be permissible beyond re-
cuperation period for childbirth unless for complications
which are fully documented by the physician.

Section 4. Status of Benefits

A,

C.

For the purposes of computing an employee’s total length of
service with the County, any period of extended sick leave
shall not be considered a break in service, and the employee
shall be able to accumulate service credit during the entire
period of extended sick leave.

If an employee is on extended sick leave for the last seven
or less consecutive work days of a given calendar year and
continues to be on extended sick leave into the following
calendar year, he/she shall be credited with vacation, sick
leave, and personal days as if he/she had been working. If
an employee is on extended sick leave for longer than the
last seven consecutive work days of given calendar year and
continues to be on extended sick leave into the following
calendar year, he/she shall be credited with vacation, sick
leave, and personal days upon return from extended sick
leave. If an employee is on extended sick leave sometime
during the remainder of the calendar year in which he/she is
hired, he/she shall be credited, upon return from extended
sick leave, with those vacation, sick leave, and personal
days he/she would have earned had he/she continued working.

If a County-recognized holiday occurs while an employee is
on extended sick leave, and if the employee would have
received pay for this heoliday had he/she been working, the
employee shall receive half pay for the holiday but shall
not receive half pay for extended sick leave.

An employee on extended sick leave shall not be eligible for
bereavement leave.

=19=



Section 5, Computation of Extended Sick Leave

Computation of payment for extended sick leave benefits
shall be made on the basis of the number of hours normally
scheduled for the employee to work per day, whether on full-
time or part-time basis.

Section 6. Maximum Use of Extended Sick Leave

If an employee has exhausted the maximum of 26 weeks of
extended sick leave, a statement shall be requested from
his/her physician concerning the employee’s ability to re-
turn to work. If the employee’s physician certifies that
the employee is totally and permanently incapacitated and
unable to return to work, the employee shall be terminated
or retired. Such termination shall be considered to be in
good standing. If the employee’s physician states that the
employee is unable to return to work upon conclusion of
extended sick leave, but shall be able to at a later date or
to a different position, the employee shall have the choice
to terminate or be placed on a leave without pay. An
employee who is placed on leave without pay shall be re-
guired to produce periodic written statements from his/ her
physician concerning the condition and may, at any time, be
required to undergo a physical examination by a County-
designated physician. If such enmployee desires, he/she
shall be considered for any County vacancy that he/she would
be capable of performing, as certified by his/her physician.

PROCEDURE
Section 1. Application for Extended Sick Leave

When it become apparent that an employee will be exhausting
his/her accumulation of unused sick leave days, the employee
or his/her department head shall immediately notify the
Personnel Office. An "Extended Sick Leave Application”
shall then be sent to the employee for his/ her physician to
complete. The completed "Extended Sick Leave Application®
must be returned to the Personnel Office prior to the
expiration of the employee’s accumulation of unused sick
leave days so that it can be processed and so that a
o determination as to eligibility can be made. In the event
that the completed "“Extended Sick lLeave Application" is not
returned to the Personnel Office prior to the expiration of
an employee’s accumulation of unused sick leave days, the
employee shall be placed on leave without pay until the
completed "Extended Sick Leave Application" is received by
the Personnel Office and a determination is made. If, in
such a instance, it is determined that an employee is
eligible to receive extended sick leave payments, the
employee would then be reimbursed retroactively to the date
he/she was first placed on a leave without pay.

~20—~



Section 2. Recording Use of Extended Sick Leave A

A. Each pay period all department heads shall have their P
employees record any extended sick leave taken during that i
period on the "Time Sheets,” as described in the Time Shest =
Instructions on Page 59. =

"

B. The administration in charge of the personnel unit shall sy
maintain a "Memorandum of Employee’s Leave Balances" sheet S
on each employee for each year, and shall record monthly any N
extended sick leave days that an emnployee has taken,
maintaining a record of the total length of extended sick e
leave taken by an employee in each calendar year.

Section 3. Return to Work e

On the first day of an enmployee’s return to work after .
extended sick leave, the employee shall submit a return~to- '
work statement from his/her physician to his/her Department N
Head. The department head shall forward this statement to

the administration in charge of the personnel unit for .
placement in the employee’s personnel file. 1In addition,

the employee should telephone his/her Department Head as e
well as the administration in charge of the personnel unit

prior to returning to work sco that arrangements can be nade
to change the employee’s status from half pay to full pay. e r
Section 4. aximum Use of Extended Sick leave o,

Three weeks prior to the expiration of the 26th week of
extended sick leave, the administration in charge of the
personnel unit shall send a 1letter to the employee
requesting him/her to obtain a statement from his/her
physician c¢oncerning the employee’s ability to return to
work. The statement from the physician must be received in
the administration in charge cf the personnel unit no later
than one week before the expiration of the 26th week of
extended sick leave. If this statement is not received by
the administration in charge of the personnel unit in the
time limit specified, the employee shall be placed on an .
unauthorized leave without pay after the expiration of the ane
26th week of extended sick leave. A certified letter shall .
on be sent to the employee advising him/her of this action and

advising that failure of the administration in charge of the S,
personnel unit to receive the required statement within five
working days of recelpt of the warning letter shall result
in the employee’s services being termlnated. Such e
termination shall not be considered to be in good standing. -

If the employee’s physician certifies that the employee is —
totally and permanently 1ncapac1tated and unable to return L
to work, the administration in charge of the personnel unit e
shall process the necessary forms to terminate or retire the —

employee. _
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If the physician certifies that the employee is unabkle to
return to work upon conclusion of extended sick leave, but
shall bhe able to at a later date, the admlnistratlon in
charge of the personnel unit shall process the necessary
forms to place the employee on a leave without pay.

If a vacancy does not exist within the Department to which
the employee can qualify nor a vacancy to which the employee
can transfer, the employee shall have the choice to
terminate employment, or terminate from the Department and
be placed on leave without pay.

An employee who has been placed on a leave without pay may
not return to work unless he/she follows the steps outlined

in Section 3 of this procedure.



c 12

HEALTH DRENEFITS

1. The Board agrees to continue those benefits which
were in existence on December 31, 1992, for the term of the Agree-
ment. These benefits consist of either (a) or (b) below, at the
employees option:

a. Blue Cross/Blue Shield 14/20 Series, Rider J,
Major Medical covering employee and his/her family -- non-

contributory.

b. Rutgers Community Health Plan -- Health Mainte-
nance Organization and Supplemental Benefits., -In the event RCHP
permits the Employee to purchase a prescription drug plan the Board
will agree to it so long as there is no cost to the Board.

2. Dental Plan - The Dental Plan in effect on December
31, 1994, will be continued for the term of this Agreement.
Parties agree that if an expanded Dental Plan is implemented for a
majority of County employees, the plan will immediately become
effective for the employees of the Board.

3. The parties agree that if a'Prescription Plan is
implemented for a majority of County employees, that plan will
immediately become effective for the employees of the Board.

= 4, Vision Care Plan - Each employee and each eligible
dependent is entitled to one (1) reimbursement during the three (3)
year period January 1, 1995 to December 31, 1997.

This reimbursement will not exceed $75.00 for single lenses

or $85,00 for bifocal or trifocal lenses.



Employees may receive this benefit by obtaining a receipted
bill from the optician which clearly indicates the full name of the
recipient of the glasses and type of lens, i.e., single, bifocal or
trifocal, and the dellar amount. The receipt should then be given
or sent to the Director of Welfare or to the person designated for
this purpose at the Agency.

Reimbursement will be by check on supplemental pay days.,

Eligible dependents for this program are the same as

described in the Health Benefits Plan indicated in paragraph 1.

DENTAL PROGRAM
P cY

Section 1. General

Employees, with the exception of temporary or probationary
employees, are eligible to enrocll into the County Dental
Program provided by Blue Shield of New Jersey.

The employee’s effective date of coverage shall bhe the first
of the month after successful completion of the probationary

pericd.

An employee’s dental coverage shall remain in effect while
the employee is on an approved paid leave of absence such as
vacation, sick leave, extended sick leave, etc.

IMPORTANT: The general policy governing the County’s Dental
Program is described below. For a more detailed description
and clarification of benefits, regulations, exclusions,
etc., employees shall be guided by publications issued by
= Blue Shield. Any new regulations, changes or provisions
adopted by the Board of Chosen Freeholders shall take

precedence over the existing policy.

Section 2. Dental Program

In this plan, preventative/diagnostic dental services are
provided at 100% of the usual, customary or reasonable (UCR)

fee charged by dentists. Basic therapeutic/treatment,
additional basic services and periodic are provided at 60%
of UCR.,
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Section 3. cost of Dental Program

There shall be no cost to the employee if he/she elects to
enroll in the Dental Program.

PROCEDURE
ection 1. Enreollment and Charges

Enrollime of W_FEmplovees

On the first day of employment, an employee shall complete
an enrollment card, either electing single coverage or
rejecting coverage entirely. The Personnel 0Office shall
give the employee a booklet describing the benefits and
shall inform the employee of the effective date of coverage.

If an employee elects enrollment in the Dental Program
he/she shall receive identification cards through inter-
office mail, approximately four to five months after begin-

ning work with the County.

Section 2. Leave Without Pay .

If an employee is on an approved leave of absence without
pay, dental coverage shall be continued at the expense of
the County.

Section 3. Retirement or Termination

Dental coverage shall cease on the first of the month
following the first full month for which salary was not

received.
Secticon 4, S itti Claims Und the Dental ogra

If any employee goes to a dentist, the employee should show
the dentist the Blue Shield Dental Identification Card. If
precertification is required for any services to be
performed, the dentist should complete the treatment plan
portion of the claim and receive approval from Blue Shield
o prior to rendering the service.

Participating dentists will submit claim to Blue Shield and
will be paid directly for eligible employees. Employees
will receive notification from Blue Shield of the amount of
payment. If services are rendered by a non~participating
dentist, payment for covered services will be made directly

to the employee.
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ARTICLE 13
B v PERSON DAYS D Y DUTY

1, Employees who have completed at least one {1) year of
service shall be granted up to three (3) personal days with pay per
calendar year. Employees with less than one (1) year of service
shall earn personal days at the rate of one (1) day for each four
(4) months of service.

2. Personal excused absence days shall be granted
subject to the prior approval of the Department Head and will not
be used in conjunction with vacation but may be used in conjunction
with sick leave or holidays.

3. Personal excused absence days and bereavement days
shall not accumulate from year to year.

4. Bereavement leave shall be in accordance with the

following Somerset County bereavement policy.

BEREAVEMENT LEAVE
POLICY
Section 1. General

If required, an employee may be granted excused absence with
pay for a death in the immediate family and attendance at
the funeral. Immediate family shall be limited to father,
mother, father-in-law, mother-in-law, husband, wife, child,
son-in-law, daughter~in-law, grandparent, grandchild,
brother, sister, or a step or half relation of a similar
nature. In the event of the death of other relatives or in-
laws, an employee may request a vacation day(s), personal
day(s), or a leave without pay. Temporary employees shall be
eligible for bereavement leave.

Section 2. Length of Bereavement Leave

Full~time employees may be granted up to thirty-five (35)
hours (five (5), seven (7) hour days or four (4) eight and
three gquarter (8 3/4) hour days of bereavement leave.
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Part-time employees may be‘granted-bereavement leave in
accordance with the following chart:

Employees who work five, 4-hour days per week may be granted
up to five, 4-hour days of bereavement leave.

Employees who work three, 7-hour days per week may be
granted up to three, 7-hour days of bereavement leave. "

Employees who work five, 5~-hour days per week may be graﬁted
up to five, S-hour days of bereavement leave.

Employees who work four, 7-hour days per week may be granted
up to four, 7-hour days of bereavement leave.

Jury Duty
When four (4) day work week employees are scheduled for
Petit Jury Duty, they shall be switched to a five (5) day work week

for the duration of their Petit Jury Duty.
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ARTICLE 14
INS CE_AND RETIR BENEFITS
The Board agrees to participate to the extent required by

law in the New Jersey Public Employees Retirement system.
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TICLE 15
EDUC ONAL \'i

Leave of absence without pay shall be granted to permanent
employees who are veterans desiring to further their education
under the G.I. Bill of Rights or other federal authorization
providing educational opportunities for veterans. Such leave shall
be approved for the period of training up to one school year and
such leave shall be reviewed on reguest until the veteran employee
has completed his educational work under the appropriate federal
authorization. If any veteran employee on leave hereunder is
released from the institution which he is attending or discontinues
such attendance for any reason, authorized leave of absence will
terminate automatically, and he must return to duty within thirty
(30) days of the effective date of such release. Failure to return
within the authorized period will result in loss of status and
separation from the service. An employee desiring leave for
educational purpose shall request such leave in advance, specifying
the institutions which he is to attend, the date of matriculation,
the course or courses %to be taken, and the probable length of

attendance.

Leaves of absence for non-veterans fér further educational
4"i"if‘ra:i.ni.ng may be granted, at the discretion of the County Welfare
Beard, on the merits of the individual case in the same manner as
any other leave of absence without pay, except that the limitation
of one year otherwise applicable to leaves of absence without pay
shall not apply to leaves of absence without pay for educational

purposes. Educational leaves of absence without pay granted non-
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veterans, however, will not exceed two consecutive years, provided
there is a return to active duty of at least one month between the

two periocds of leave.
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ARTICLE 16
LEAVE OF ABSENCE WITHOUT PAY

Leaves of absence without pay may be granted at the dis-
cretion of the Board to permanent employees for any reason con-
sidered good by the Board, for a period of noﬁ.to exceed six (&)
months at any one time, subject to approval by the Division of
Family Development and the Department of Civil Service. Such
leaves of absence may be renewed by the Board for an additional
period not to exceed six (6) months. No further renewal may be
granted except upon the approval by the Department of Civil Service
for reasons as established by Commission regulations. In all
cases, a letter of request from the employee setting forth the
reasons why leave is desired and the dates for commencing and
terminating the leave shall be submitted to the Board. No leave of
absence without pay shall become effective without prior approval
of the Board and/or the Welfare Director.

Emnployees granted leaves of absence_without pay shall not
accrue annual sick leave or vacation leave credit for every full
month or major fraction thereof that the employee is on such leave

without pay for the year in which such leave is taken.

S,
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TI 17

MATERNITY LEAVE

Maternity 1leave 1is currently covered under sick leave
(Article 10), extended sick leave (Article 11) and Leave Without

Pay (Article 16).

-32-



ARTICLE 18
=TIME OYEES

Part-time employees who work at 1e$st 20 hours per week
shall have the same rights and-privileges under this contract as
full-time employees, with the following limitations: part-tinme
employees shall receive holidays, vacation, sick leave and extended

sick leave on a prorated basis.

~-33~-



SECTION IV
ARTICLE 19
SENIORITY

1. Seniority, which is defined as continuocus employment
in grade with the Board, will be given due consideration by the

Board with respect to promotions, transfers, demotions, layoffs and

‘recalls.
2. The Board agrees to supply current seniority lists to

the Union on a semi-annual basis.

3. In scheduling vacations and personal days, prefer-
ences will be based on seniority from date of hire. 1In the event
two or more persons have the same in-grade seniority date, the one
with more time in service with the Agency shall be considered as

having greater-seniority.

4. For Promotion purposes, relevant experience with the
Somerset Board of Social Services, will be considered and given

credit to the same extent as relevant experience with another

agency.



ARTICLE 20
JOB POSTING

Existing or planned job vacancies will be posted and dated
on the bulletin board. The posting will include any required
gualifications, the location of the vacancies and the procedures to
be followed by employees interested in making application. Said
application must be made within ten (10) working days, if possible,
of posting. A copy of the posting and job specification will be
given to the Union President.

ARTICLE 21

PERSONNEL FILES AND EVALUATIONS

1. A duplicate copy of the evaluation by the immediate
supervisor which is required for probationers shall be given in its

entirety to the respective employee.

2. Each employee shall be notified of an evaluation of
his/her performance and receive a copy of this evaluation with
his/her supervisor.

3. All employees shall be notified of any documents to
be entered into their personnel files and be given a copy of that
document (s), upon request.

4. An employee by request for appeointment shall have
a:Ecess to examine his/her own personnel file during office hours at
a reasonable time set by the employer or hié/her designee.

5. The signature of the employee affixed to any document
does not indicate in any way that the employee agrees with the
contents of the documents or file. The employees’ signature is

affixed to show only that the decuments or file have been reviewed
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in accordance with this Agreement. The employee éhall have the
right to respond in writing to any document in the file. Such
response shall become a part of the personnel file unless as a
result of the response, the -questioned dc;cument is removed or
destroyed.

6. Warning memoranda and/or corrective memoranda shall
be removed at an employee’s written request at anytime after two
(2) years from the date of the document was placed in the employees
personnel file provided the employee has received no additional
warning memoranda and/or corrective memoranda during the two (2)
years prior,

ARTICLE 22
DISCIPLINE

1. Major or minor discipline of an employee shall be
imposed only for just cause. The Union recognizes the Board’s
right and obligation to impose and implement disciplinary actions.
The parties agree that prior to implementation of suspensions of
not more than five (5) days as a matter of general practice and
intent, and where in the judgment of the Director of Welfare such
suspension is not directed at the immediate need to maintain
safety, order or effective direction of work assignments,

*:;spensions will not be implemented until after a three (3} day
period of notificatien within which time the Local President of the
Union, representing the involved employee, may undertake informal
discussion with the Director or his/her designee.

2. Where the Director of Welfare, or his/her designee,

imposes discipline, written notice of such discipline shall be
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given to the employee. Such notice shall contain a reasonable
specification of the nature of the charge, a general description of
the alleged acts and/or conduct upon which the charge is based and
the nature of the discipline. A copy of such notice shall be given
to the Local Union President.

3. The Director of Welfare or his/her designee, who
shall not be an individual who was perscnally invelved in the facts
of the dispute will convene and conduct a Departmental hearing in
accordance with N.J.A.C. 4A:2-1.1 et seq. At any such disciplinary
hearing, the employee may elect to be represented by the Local
Union President or another individual designated by the Union.

4, In the event that discipline of an employee involves
suspension of five (5) days or less a grievance may be filed under
Article 23, 1In the event that discipline of an employee involves
suspension of more than five (5) days and other penalties as
indicated in N.J.A.C. 4A:2-2.2, the following procedure shall be
utilized:

| a. The employee may reguest or petition the Per-
sonnel Officer of the Division of Public Welfare in lieu of the
Civil Service Commission for a hearing. Such request, pursuant to
Civil Service Rules, must be received by the Personnel Officer
*31thin twenty (20) days from the date of receipt by the employee of
the final notice of disciplinary action. The Civil Service Law and
the Rules and Regulations promulgated thereunder shall govern the
disposition by the Personnel Officer of such a reguest or petition.
In the event the employee involved elects the Civil Service

procedure as provided above, such election will be deemed final and
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binding and constitute an absolute waiver of the option to appeal
as provided in the disciplinary for arbitration process.

b. The Union may elect to appeal the matter to dis-~
ciplinary arbitration provided that such an appeal is joined by the
employee in writing. The employee shall not be denied the right to
appropriate representation. The election of this procedure will be
deemed final and binding and constitute an absolute waiver of the
employee’s option to appeal under the Civil Service procedure
provided above.

c. All waivers or elections will be made in writing
by the employee involved on a form to be provided for such
purposes. |

d. An appeal to disciplinary arbitration may be
brought only by the Union, through its Council Representative, by
mailing a written request for disciplinary arbitration by certiftied
or registered mail to the County Director of Welfare, which must be
postmarked within thirty (30) calendar days from the date of
receipt by the employee of the final notice of disciplinary action.
A request for disciplinary arbitration shall contain the name of
the employee involved, a copy of the original appeal, the notice of
discipline and any written decision rendered concerning the matter.

-
e, The selection of the arbitrator shall be deter-

mined on the same basis as indicated in the grievance procedure.
f. Arbitrators in disciplinéry matters shall con-

fine themselves to determinations of gquilt or innocence and the

appropriateness of penalties and shall neither add to, subtract

from, nor modify any of the provisions of this Contract by any
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award., The arbitrator’s decision with respect to guilt, innocence
or penalty shall be final and binding upon the parties. In the
event the arbitrator finds the employee guilty, he may approve
penalty as appropriate to the circumstances, in accordancelwith
this Contract however, removal from sérvice shall not be
substituted for a lesser penalty. In the event the arbitrator
finds the employee innocent or modifies a penalty he may order
reinstatement with back pay for any part or an imposed suspension
or reduction in grade or period that the employee was dismissed
from service, Should the arbitrator’s award provide reinstatement
with back pay, the employee may be paid for the hours he would have
worked in his normally scheduled work week, at his normal rate of
pay, but not exceeding thirty-five (35) hours per week or seven (7)
hours. per day, less any deduction required by law, or other off-
setting income for the back pay period specified by the arbitrator.
The arbitrator’s decision shall contain a short statement of the
nature of the proceedings, the positions of the parties and
specific findings and conclusions of the facts. In addition, the
arbitrator’s decision shall discuss any of the testimony, evidence
or positions of the parties which merit special analysis.
g. The fees and expenses of the arbitrator and
*:Zcording of the procedure shall be divided equally between the
parties. Any other cost of this proceeding shall be borne by the
party incurring the cost.
h. Nothing in this Article shall be construed to
limit the right of the County to implement any disciplinary action

notwithstanding the pendency of an appeal proceedings.
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5. _The following shall constitute the disciplinary
appeal procedure rights for provisional employees, who have been
employed in such capacity for a minimum of six (6) months.

a. In disciplinary; matters of suspension of more
than five (5) days, except dismissal from service, such employees
shall be entitled to utilize the provisions of this Article only to
Departmental hearing level.

b. In disciplinary matters involving dismissal from
service, such employees upon written request shall be entitled to
a conference with the Director or his/her designee, to discuss the
matter. The Director, or his/her designee, may conduct an
administrative investigation of the matter.

c. In no event shall the provision of this Article
apply where the employee is being removed as a result of the
certification of a Civil Service eligible list.

d. Nothing in this Article shall be construed as a
waiver of rights of any employee may have under Civil Service
Statute or the Civil Service Rules and Regulations.

6. Oral warnings shall not be subject to the provisions

of this Article and the Article pertaining to grievances.
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ARTIC 23
GR CE PROCEDUR

a, Purpose: The purpose of this procedure is to secure,
at the lowest possible level, eguitable solutions to the problems
which may arise affecting the terms and conditions of employment.
The parties agree that this procedure will be kept as informal as
may be appropriate. Nothing herein contained shall be construed as
limiting the right of any employee having a grievance to discuss
the matter informally with any appropriate member of the
Administration and having the grievance adjusted without the
intervention of the Union.

B. Definjtion: The term "grievance™ shall mean an
allegation that there has been:

1. A nmisinterpretation or misapplication of the
terms of this Agreement, which is subject to the grievance proce-
dure outlined herein, and shall hereinafter be referred to as a
"contractual grievance"; or

2. Inequitable, improper, unjust application or
nisinterpretation of rules or regulations, existing policy, or
orders applicable tc the Board, which shall be processed up to and
including the Board, and shall hereinafter be referred to as a
¥ hon-contractual grievance",

C. Presentation of a Grievance: In the presentation of
a grievance, the aggrieved shall have the right to present his/her
own appeal or to designate a Union represeﬂtative to appear with
him/her. The Board agrees that there shall be no loss of pay for

the time spent in presenting the grievance by the aggrieved and one
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Union representative who is an employee of the Board, through out

the grievance procedure.

D. Steps of the Grievance Procedure. The following

constitutes the sole and exclusive method for resolving grievance
between the parties covered by the Agreement.

STEP 1 - The aggrieved shall instiéute action under the
provisions hereof in writing, signed and delivered to his/her
supervisor within five {5) working days after they would reasonably
be expected to know of its occurrence, Failure to act within said
five (5) days shall be deemed to constitute an abandonment of the
grievance. The supervisor shall render a decision in writing
within three (3) working days after receipt of the grievance. A
Union steward may participate at the request of the employee,

STEP 2 - In the event satisfactory settlement has not been
reached, the aggrieved shall, in writing and signed, file his
complaint with the Director of Welfare within five (5) working days
following the determination of STEP 1. The Director of Welfare, or
his/her designee, shall render his/her decision within five (5)
working days after the receipt of the complaint. The Union Steward,
or local Union officer, may participate at the request of the
emnployee.

= STEP 3 - Should the aggrieved disagree with the decision of
the Director, or his/her designee, the aggrieved may, within five
(5) working days, submit to the Board a statement in writing and
signed as to the issues in dispute. In the event the aggrieved
files his/her statement, the Board shall review the decision of the

Director, together with the disputed areas submitted by the

~-42=



‘aggrieved. The aggrieved and/or Union representative may regquest
an appearance before the Board. The Board will render its decision
within ten (10) working days after the Board meeting at which the
matter has been reviewed. If necessary, a special Boafd meeting
will be held to hear the appeal prior to the next regularly
scheduled Board meeting. IAll members of the Board are members of
a committee to hear appeals. However, a decision can be made by a
ninimum of three (3) Board members, which shall be the decision of
the Board. If the Board’s decision involves a non-contractual
grievance, the decision of the Board shall be final.

STEP 4 - Any unresolved contract grievance (as defined in
the B.1l. Definition), .except matters involving appointment,
promotion or assignment, or matters within the exclusive province
of Civil Service, may be appealed to arbitration only by the Union.
The Union must file the request for arbitration within ten (10)
working days after the receipt of the Board’s decision.

- a. It is understood and agreed between the parties
that the subject of change in wages shall not be subject to binding
arbitration.

b. Nothing in this Agreement shall be construed as
compelling the Union to submit a grievance to arbitration. The
aﬁiion's decision to request the movement of a grievance prior to
submission to arbitration shall be final as to the interests of the

grievant and the Union.

c. Where the grievance involves an alleged vio-
lation of individual rights specified in Civil Service Law and

Rules for which a specific appeal to Civil Service is available,
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the individual may present his complaint to the Civil Service
procedure or the grievance procedure as herein provided. Once the
grievant makes the selection of procedure, such election shall be
deemed final and binding and constitute an absolute waiver of the
procedure not selected. The election will be made in writing at
the appropriate time on-tha grievance form.

d. The arbitrator shall be selected by agreement
between the parties from the panel of arbitrators maintained by the
Public Employment Relations Commission, in accordance with the
selection procedures of the Public Employment Relations Commission.

e. The parties shall meet at least ten {10) working
days prior to the date of the arbitration hearing to frame the
issues to be submitted to the arbitrator and to stipulate the facts
of the matter in an effort to expedite the hearing.

f. The decision or award of the arbitrator shall be
final and binding on the Board, the Union and the grievant or
grievants, to the extent permitted by and in accordance with
applicable law and this Agreement.

g. The arbitrator may prescribe an appropriate back
pay remedy when he finds a viclation of this Agreement, provided
such remedy is permitted by law and is consistent with the terms of

*%his Agreement, except that he may not make an award which exceeds
the Board’s authority. The arbitrator shall have no authority to
prescribe a monetary award as a penalty for a vioclation of this

Agreement.

h. The arbitrator shall not have the power to add

to, subtract from, or modify the provisions of this Agreement, and
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shall confine his decision solely to the interpretation and-
application of this Agreement. He shall confine himself to the

precise issue submitted for arbitration, and shall have no
authority to determine any other issues not so submitted to him,

nor shall he submit observations or declarations of opinions which

are not essential in reaching the determinapion.

i. The costs of the services of the arbitrator
shall be borne equally by the Board and the Union. Any other ex-
penses incurred in connection with the arbitration shall be paid by
the party incurring same.

j. The cost of the transcript, if any, will be
borne by the party requesting it. If both parties request a
transcript, the cost will be shared equally.

k. The arbitrator shall hold a hearing at a time
and place convenient to the parties as expeditiously as possible
after his selection and shall issue his decision within thirty (30)
days after the close of the hearing.

1. Grievance resolutions or decisions at STEPS 1
through 4 shall not constitute a precedent in any arbitration or
other proceeding, unless a specific agreement to the effect is made
by the authorized representatives of both parties, This is not to

’;; construed as limiting the right of either party to introduce

relevant evidence, including such grievance resolutions, as to the

prior conduct of the other party.

Miscellaneocus:
1. Union representation does not preclude representation

by an attorney.



2, A minority organization should not present or process
grievances.

3. Should the grievant elect to present his own
grievance, without Union representation, he should so indicate on
the grievance form in the procedural STEF 1.

4. Time limits under this Article may be changed by

nutual agreement only.
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SECTION ¥V

ARTICLE 24
ON=DIS MINATION

The Board and the Union agree that there shall be no dis-
crimination against any employee because of age, creed, sex,
marital status, race, religicus or political affiliation or

opinion, national origin, physical handicaps or Union membership.
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ICL 5
UNION ACTIVITY

1. The Board agrees to grant officially elected dele-
gates of the Somerset County Board of Social Services Local Union
time off with pay for the purpose of attending Union conventions
and/or conferences, provided that:

a. Total time off does not exceed an aggregate of
ten (10) working days in any one (1) calendér year,

b. Not more than two (2) such Union delegates shall
be permitted to attend such convention or conference at any one
time, except that the five (5) shop stewards shall be able to
attend a one (1) day training session once per year.

c. Written request specifying the amount of time
off is to be received by the Board at least five (5) days in
advance of the granting of each time off. Under certain circum-
stances this five (5) day period may be waived by the Board.

2. Labor Management Meeting ~ The employer and two (2)
people representing the Union shall meet quarterly for the purpose
of reviewing the administration of this Agreement and to discuss

" other matters of mutual interest. These meetings are not intended
to bypass the grievance procedure nor to be considered collective
a=?argaining meetings, but rather are intended as a means of
fostering good employment relations through communications between
the parties. Either party may submit their part of the agenda one
(1) week prior to such meetings. Union representatives shall be

granted time off during working hours to attend without loss of

pay.
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3. New Employees - The Union may supply nembership
packets which contain certain information for distribution to new
employees during the initial phase of employment. The Beoard will
provide a fifteen (15) minute period during the new employee’s
training period to allow an AFSCME Council Representative or the
President of the Union to meet and explain the Union’s responsibil-
ities.

4. Bulletin Board Use - The Board shall allow a section
of each bulletin board to be used by the Union or wherever

possible, space for the Union to place its own bulletin boarad.
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SECTION VI
ARTICLE 26
SEPARABILITY AND SAVINGS

If any provision of this Agreement should be held invalid by

operation of law or by a tribunal of competent jurisdiction,
including but not limited to the New Jersey Department of Civil
Service, or 1if compliance with or enforcement of any provision
should be restrained by such tribunal pending a final determination
as to its wvalidity, such provisions shall be inoperative but all

other provisions shall not be affected thereby and shall continue

in full force and effect.
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TICLE 28
CIVIT, SERVICE R T s

The parties agree to be bound by all applicable Civil
Service Regulations covering transfers, reassignments, promotions,

discipline and layoff.



ARTICLE 27
W g
FULLY~BARGAINED PROVISION ' :
The parties agree that they have fully bargained and agreed N——
upon all terms and conditions of employment, and that this :;;;

Agreement represents and incorporates the complete and final under-
standing and settlement by the parties of all bargainable issues i

which where or could have been the subject of negotiations.

.......
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ARTICLE 29
DURATION OF AGREFEMENT

This Agreement shall be effective from January 1, 1995, and
shall remain in full force and effect through December 31, 1997.
Negotiations on the successor contract shall commence at least

ninety days prior to the expiration date of this Agreement upon

written notice by one party to the other.

Somerset County
Board of Social Services

S httid
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Ms, Susan Mae Ragland
Staff Representative
AFSCME Council 73
Univarsity Office Plaza
3635 Quakerkbridge Road
Trenton, NJ 0861%

Re: Collective Bargalning Agreement
Bomerset County Board of 8ocial Services

Dear Susan:

This Jletter sets forth our understanding of Article 12,
Section 4, Vision Care, in the contract. Historically, we have had
a two year contract. Since this contract is for three years, there
is a need to clarify how often the benefit can be used by an
employee. It is agreed that employees may avail themselves of the

Vislon Care Plan once every two years. Therefore, if a person
avails him/herself of the reimbursement in year one of the
c¥rtract, he/she can again avail him/herself of the benefit again
in year three of the contract. If they avail themself in year
three of the contract, assuming the benefit continues, they would
be foreclosed of u51ng that benefit in year one of any succeaeding
contract. If the enployea deoes not use the benefit in year three
of this contract they would be eligible in year one of thé new
contract. I trust this interpretration meets . with your approval.

In addition, I am enclosing & revised page seven, Article 6.
I have eliminated any reference to unsatisfactory evaluations.

In the future, it is anticipated that wunsatisfactory
evaluations, as under olid rule 11, will result in the employee not
recaiving a step; but, since we have not had the evaluation process
in place in 1995 we will not use the 1996 evaluations to effect the

1997 step increases,
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SHANLEY & FISHER

Susan Mae Ragland
February 2, 1996
Page 2 '

It will affect any future step increase if the parties agrae
to continue the step system in a successor contract.

Please have the contract signed and returned to me for
execution by the County.

To that end, I am enclosing an original and two copies of a

new page seven.
Very truly yours,
IV et

Daniel F, O’Connell ff

DFO:gs
Enclosures
cet Mildred A. Gaupp
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ARTICLE 6
SALARTFS, BOUNSES, MERIT, EVALUATIONS AND SUNSET PROVISIONS-
Section 1. alaries

During the term of this Agreement, employees will
be compensated as follows: |
(1} Effective January 1, 1995, there will be a sixteen
{16} step guide established. On January 1, 1996 a seventeen (17)
step will be added to the guide, copies of both guides will be
attached hereto as Exhibits A and B.
(2) (a) Effective January 1, 1995, all employees will move
one step on the guide. . .
(2) (b) Effective January 1, 1996, all employees will move
one step on the guide.
(2)(&) Effective January 1, 1997, all employees will move
one step on the guide.
(3) (a) Effective July 1, 1995 all ranges on the salary
guide will be increased by 2%.
(3) (b) Effective July 1, 1996 all ranges on the salary
guide will be increased by 2%. -
o | {3} (c) Effective July 1, 1997 all ranges on the salary
guide will be increased by 2%.
Section 2. Bonuses and Merit

(1) (a) 'On January 1, 1996 all employees in ranges $ and

10 will receive a $250.00 bonus,
(1) (k) ©On January 1, 1897 all employees in ranges § and

10 will receive a $250.00 bonus.
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