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"PREAMBLE

THIS AGREEMENT is made and entered intc this 343/ e day

» Nineteen Hundred and Eighty-three (1983)

WEEN  THE"BOARD OF EDUCATION OF THE TOWNSHIP OF LIVINGSTON,
ESSEX COUNTY, NEW JERSEY, hereafter the "Board";

AND  THE LIVINGSTON EDUCATION ASSOCIATION, hereafter the
"Association";

WHEREAS, pursuant to the requirements of the New Jersey Employer-
tmployee Relations Act, agreements reached between public employers and the
majority representative of an appropriate emp1oyee unit shall be embodied
in writing, signed by the authorized representatives and fiied with the
New Jersey Public Employment Relations Commission; and

WHEREAS, certain agreements have been reached between the Board
and the Association, the said Association being the recognized majority rep-

resentative of the unit of the Board's employees, consisting of all regu-

larly employed certificated personnel and members of the Livingston Ad-
ministrative Support Staff, whether under contract or on leave, employed

by the Board, excluding however the following: Superintendent,

Deputy Superintendent, Assistant Superintendent-Board Secretary, Coordinator
for Administrative Services, Supervisor of Instruction K-12, Administrator
of Pupil Personnel Services, Assistant to the Administrator of Pupil Per-

sonnel Services, Coordinator of Plans and Programs, Principals, full-time

Vice Principals, Director of Music, High School Director of Guidance, Office

Manager, Assistant Board Secretary, Supervisor of Accounts, Payroll Supervisor,

and Data Processing Manager. (Unless otherwise indicated, as used herein, the

term "teachers" and "employees" shall refer to all employees covered in the

described unit as above defined.) 1In all cases where a masculine pronoun or

adjective appears, the reference should be to eitﬁer mascu]ihe or feminine.
NOW. THEREFORE, it is mutually égreed hetween the Roard ard the

Association as follows:
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ARTICLE I
NEGOTIATION OF SUCCESSOR AGREEMENT

The parties agree to enter into collective negotiation over a successor
agreement in accordance with Chapter 123, Public Laws 1974 in a good
faith effort to reach agreement on all matters concerning the terms

and conditions of employment. Such negotiations shall begin not later
than the time prescribed by law., Both parties shall have representa-
tives meet to negotiate at mutually agreed upon times. Each party’
shall submit to the other at least three days prior to any meeting
pertinent material on matters to be discussed; however, this time
1imit may be waived by mutual consent. Any agreement so negotiated
shall apply to all Employees, be reduced in writing, be signed by

the Board and the Association, and be adopted by both parties.

This Agreement shall not be modified in whole or in part by the parties

except by an instrument in writing duly executed by both parties.



IT1.

ARTICLE II1: ASSOCIATION RIGHTS AND PRIVILEGES
USE OF BUILDINGS

The Association and its representatives shall have the privilege of
using prescfibed areas of school buildings and equipment at reasonable
hours for meetings on days Qhen schools are in session. The princi-

pal of the building will be notified in advance of the time and place
of all such meetings. At any other time, the use of the buildings shall
be arranged through the office of the Superintendent. These meetings
shall not conflict with other scheduled use of school buildings nor
shall such meetings interfere with the normal and regular duties as em-

ployees of the Board.

ASSOCIATION MEETING DATES

A. General Meetings

Time after school shall be granted for Association general meetings
on a monthly basis with no other meetings scheduled at that time.
Such meetings to be held on the third (3rd) Monday of each month
school is in session. If school is not in session on the third Mon-
day of any month, the first or fourth Monday shall be scheduled. On
meeting days all officers and members may leave their buildings at

3:10 p.m. to attend the meetings.
For LASS Members Only

General Meetings - At least six LASS members (2 elementary, 2 junior
high, 1 high school and 1 central office) may leave at 3:10 p.m. to

attend the meeting. A rotating schedule will be developed by LASS.

September 20 February 7
October 18 : March 21
November 15 April 4
December 20 May 16
January 17 June 20



ASSOCIATION RIGHTS AND PRIVILEGES

Presidential Release Time

The President of the Association shall be guaranteed release time
to conduct Association business, in addition to preparation time,

equal to forty {40) minutes per school day, the schedule of re-
lease time to be determined by mutual agreement between the presi-

dent and the administration.

Standing Committee Meetings

A1l members and officers serving on the following Association
Standing Committees shall have the right to Teave their building
in time for the meeting to convene at 3:30 p.m. Standing Com-
mittecs are: Executive Council, Liaison, Grievance and Negotia-

tions.

Use of Mail Boxes/Inter-School Mail

The Association shall have reasonable use of school mail boxes/
inter-school mail without prior restraint for purposes of keeping

its membership informed of Association activities.

Notice of Vacancy and Promotions

The Association President will be notified, in writing, by the Su-
perintendent or his designee of all vacancies, promotional openings,
extra stipend vacancies, and newly created positions that occur in
the professional staff along with any qualifications and/or job de-
scriptions that have been written for the position. The Association

President will also be notified when and by whom the position is filled.

Should a vacancy or promotional opportunity occur during July or Aug-
ust, those employees who have placed on file a request for notifica-

tion will be so notified. Requests for notification must be submitted
to the Superintendent by the employees prior to June 30th. Employees

will be notified at their summer address.



Office Space

ASSOCIATION RIGHTS AND PRIVILEGES

The Association shall be entitled to rent at a yearly rate of $1.,

adequate office space in a building, at a location and of a descrip-

tion to be mutually agreed upon. The Association shall be allowed

to install telephone equipment in such offices at i1ts own expense.

Conferences

1. Superintendent-LEA Conference

a.

Purpose

The purpose of this conference is to share ideas, discuss

plans, exchange information, or express mutual concerns about

the negotiated contract and written policies.

Procedure

1)

3)

These meetings shall be scheduled on a regular monthly ba-
sis with dates to be determined by the‘LEA president and the
Superintendent. If either party cannot meet at the pre-
scribed time, the meeting will be rescheduled at the earli-

est possible date.

A written agenda shall be prepared. This agenda will be ad-
hered to at the meeting and will contain items submitted by
both sides within one day prior to the meeting. A1l items

on the agenda will be discussed.

The members attending these conferences shall be made up of
no more than six representatives as designated by the LEA
president and no more than six representatives as designated

by the Supgrintendent.
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ASSOCIATION RIGHTS AND PRIVILEGES

2. Conferences with the Board

a.

Purpose
The purpose of these conferences is to share ideas, discuss plans,
exchange information or express mutual concerns and thus provide

direct liaison between the Association and thg Board.

Meetings
1) There will be four quarterly meetings scheduled per year. If
there is nothing to discuss, the meetings shall be cancelled

by mutual agreement.

2) The meetings are of two types:

a) Two may be scheduled when concerns of the Association have
not been alleviated through the LEA/Superintendent Confer-
ence: The Association viewpoint shall be presented to the
Board of Education in the form of a written document stat-
ing the problem, related information, and possible solu-
tions. If the Association decides that this written docu-
ment to the Board is not sufficient, then a conference
with the Board will be scheduled for the purpose of clari-

fying the positions of both parties.

A written agenda shall be prepared. This agenda will be
adhered to at the meeting and will contain items submitted
by both sides within 10 days prior to the meeting. A1l

items on the agenda will be discussed.

b) Two additional meetings may be scheduled to discuss any
issues. The same agenda standards as above will be adhered

to.



ASSOCIATION RIGHTS AND PRIVILEGES

This Board conference shall in no way deny an individual's

right to process a grievance.

This conference shall in no way to construed as a part of

the negotiations procedure.

The Board may render a response at the conference. If not,
the Board will respond to the issues presented at the con-
ference in writing to the LEA President within 14 calendar

days after the conference.

It is understood that the Board response is not grievable by

the Association.

A copy of the minutes of this meeting shall be provided to

the LEA.

The Association shall provide two of its members to assist

)

in the review of the Staff Manual. If possible, these revi-

sions will be made during the school year.

H. Unusual Dismissal Time for LASS Members Only

1.

When teaching staff has a 3:10 dismissal day, LASS may leave when
administrator to whom he/she is responsible leaves should this be
prior to the end of the work day.

On days when schools are closed early, in case of inclement weather,
secretaries may leave at the same time as the teaching staff. In

an emergent situation when the administrator remains in the building
and needs the services of a LASS member, said member will be granted

compensatory time. This time will be mutually agreed upon.

-7-



ASSOCIATION_RIGHTS AND PRIVILEGES

1. FULL VACATION RIGHTS (Board Policy #440)

1.

2.

10-Month Employees

a)

b)

c)

The contractual year for the employees is September 1 - June 30.
10-month employees shall be off when school is not in session
during the contractual year.

Any secretary presently employed on a 10-month basis who-moves
to a 12-month position will receive full vacatfon rights based
upon years of service in the district. For example: A secre-
tary employed for 12 years in a 10-month position will be credi-
ted with having 12 full years of employment when reckoning vaca-

tion time.

12-Month Employees

2)

b)

The contractual year for the employees is July 1 - June 30.

VYacation Schedule

1. 12-mon£h employees' vacation rights are as follows:
1 - 7 years - 10 working days
8 -15 years -‘15 working days
16 and over.- 20 working days

2. 12-month employees shall have off on the following days:

July 4, Labor Day, NJEA Convention, Thanksgiving (half day Wed-

nesday through Friday), Christmas (half day December 24-26),

New Year's Day (half day December 31 - January 1}, Good Friday,

Memorial Day.

3. Five days additional vacation shall be granted in lieu of Colum-

bus Day, Election Day, Veterans' Day, Lincoln's Birthday and

" Washington's Birthday.



ASSOCIATION RIGHTS AND PRIVILEGES

4. If hired prior to December 1 of the school year, a con-
tractual employee shall be entitled to two weeks of vaca-
tion at the end of that school year. One week of vacation
is allowed for those employed between December 1 and April 1,

and one day per month after April 1.

J. WORKSHOPS

The Board will make provisions for at least one workshop during the

school year, if necessary, or if requested by either party.



I1.

II1.

Iv.

VI.

ARTICLE III: REPRESENTATION FEE

The Board and the Association agree that the Association is authorized
to collect a representation fee from nonmembers, equal to 85% of the

United Profession dues, through APD.

The Association warrants and covenants that a demand and return system
has been established, and that this system is in compliance with the

statutes.

The Association indemnifies and holds the Livingston Board of Education
harmless against any and all c]aimS,\demandS, suits, and other forms of
1iability, including liability for reasonable counsel fees and other le-
gal costs and expenses, that may arise out of or by reason of any action
taken or not taken by the Livingston Board of Education in conformance

with these provisions.

The Board agrees to give the Association timely notice in writing of any
¢laim, demand, suit or other form of 1iability filed in regard to the

implementation of the representation fee.

If the Association so requests, in writing, the Board will surrender to
it the full responsibility for the defense of such claim, demand, suit
or other form of liability, and will cooperate fully with the Associa-

tion in the preparation of said defense.

The Board may monitor the defense by the Association.

-10-



IL.

ARTICLE IV: INVOLUNTARY TRANSFER

Definition

An involuntary transfer for the purposes of this article is meant

to be that which requires Board action {specifically, a change in

building assignment) or a grade level/subject area assignment change.

Procedure

A,

Involuntary transfer assignment notifications, when possible,

will be given by April 30th.

It is the intent that all transfer assignment notifications will

he completed by the last week of school.

Situations which cause changes after April 30th should be re-

solved at the earliest possible time.

Principal/Administrators will communicate with each person being
considered for a transfer notifying him/her of a possible new

assignment.

An employee may, upon request, have a conference with the superin-
tendent or his designee to discuss {(in confidence) the reasons

for’ the transfer.

The superintendent or his designee and principal/administrator will
communicate directly with those who are being transferred. A let-
ter from the superintendent or his designee regarding the deci-

sion shall follow.

-11-



ARTICLE V

LIVINGSTON BOARD OF EDUCATION
SALARY GUIDE - OFFICE PERSONNEL - 1982-83
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STEP LEVEL I LEVEL II LEVEL III LEVEL IV-A LEVELIV-B |LEVEL V LEVEL VI LEVEL VII LEVEL VIII
1 10050 9650 9250 12000 10000 7600 7100 4700 10500
2 10250 9850 9450 13000 11000 7800 7300 4800- 11000
3 10450 10050 9650 14000 12000 8000 7500 4900 11500
4 10650 10250 g850 15000 13000 8200 7700 5000 12000
5 10875 10475 10075 16000 14000 8400 7800 5100 12500
b 11200 10800 10400 17000 15000 8700 8200 5200 14175
7 11700 11300 10900 18000 16000 9100 8600 5300 15175
8 12300 11700 11300 9500 3000 5460
) 13000 12100 11700 9300 8400 5660
10 13700 12800 12200 10500 10000 5860
1 14400 13500 12800 11200 10700 6060
12 15800 14300 14300 12400 11600 6706
13 18200 17400 16800 14485 13400 8285

ADDENDUM: 1. This salary guide shall go into effect on July 1, 1982.

2. A1l advancement on the guide, including annual increments and raises as set
forth in the salary guides now in effect, and as the same may be adopted
from time to time by the Board of Education shall not be considered auto-
matic; advancement on any such guide shall requiré favorable reports cov-
ering the professional competence, the performance of duties assigned and
record of attendance of each employee by the Superintendent and those charged
with supervisory responsibility, and approval by the Board of Education.

3.. The support staff's salary schedule provides for additional stipends for advanced
professional training. For completion of the first two sets of eight credits,
a stipend of $150 for each set will be added to the base salary; for the third
and each subsequent set of eight credits, $160 will be added to the base salary

4, The statistical stipend is $500.
5. The Board agrees to provide, for those requesting them, the following pay-
roll deduction services: United Profession dues, payroll savings at a

rate of 10%, 15% or 20%, Tax Deferred Annuity Funds, and United Way con-
tributions.

-12-



II.

I11.

ARTICLE VI: SEPARATION PAY

ELIGIBILITY
A1l employees covered by this Agreement, after 15 years of continu-

ous service in the district, shall be eligibie for separation pay.

RATE
$15.00 per day for each accumulated sick and contingency day (with-

out 1imit) at the time of leaving.

METHOD OF PAYMENT

A. Payments to be made either July 1 of the termination year or

January 1 of the following year at the employees' discretion.

B. Monies will be paid to the employees' estate if death occurs

while the employee is in service in the district.

-13-



ARTICLE VII: REIMBURSEMENT FOR STUDY

The Board will budget-$2500 for the payment of courses designed to
assist the support staff of Livingston:in the advancement of their profes-
sional skills. Each support staff member may arrange with the Superintend-
ent for an evaluationAof her record. Together, they will work out courses
to be taken for stipend credit on her/his salary level on an individual ba-
sis. Payment to individual support staff members will be made upon presen-
tation of proof of successful completion of courses which have been approved,
iﬁ advance, by the Superintendent or his designee, in writing, with a copy
to the support staff member and a file copy. Successful completion shall be
interpreted as an earned passing grade. Distribution of the $2500 tuition
fund shall be.for approved courses on a first-come first-served basis and
with exceptions at the discretion of the Superintendent. Maximum payment
for an approved course will be $250. However, if funds permit, support staff
members may take additional approved courses for reimbursement on a first-
come first-served basis.

Courses already taken will be evaluated by the Superintendent for con-
sideration toward a stipend. Courses for consideration may be taken at ap-
proved colleges and business schools. Workshops and similar programs of-
fered by- the Livingston School District may also be considered for credit.
Courses for which the Board has paid tuition may be 9pp11ed as stipend cre-
dit on the salary schedule. For the successful completion of the first two
sets of eight (8) credits as described above, the support staff member will
receive a stipend of $150.00 to be added to her/his base salary. For the third
and subsequent sets of eight (8) credits, a stipend of $160.00 will be-added to
her/his base salary. Proof of attained additional stipend status will raise

the rate of pay for the school year if such proof is submitted before the

-14-



REIMBURSEMENT FOR STUDY

October Board of Education regular public meeting. If change in status
is achieved during the school year, proof must be submitted in time to

be presented at the reqular February Board of Education public meeting,
and the higher rate of pay will become sffective January 1 or February 1,
depending on the beginning of the contracted employee's contract year.

This program is designed for profassional improvement and does not
imply promotional opportunities. The tuition payment program begins on
the effective date of this agreement and is applied to courses completed
before the last date of this agreement, dates of which are in the article.
entitled, “Duration of Agreement."

The Superintendent or his designee will submit a report to the Asso-
ciation President containing the following: the number of applications
for reimbursement, the numbe; of appraoved applications, and funds expended
. for‘reimbursement to date. These reports will be submitted by October 31
and March 31 of the year covered by the Agreement. A final report will te
submitted to the Association President by July 31 for the year covered by

this Agreement.

-15-



ARTICLE VIII: HEALTH INSURANCE

I. ELIGIBILITY
A. A1l regular employees who work at least twent& (20) hours each week
in their job category shall be eligible for employee benefits paid
by the Boara as prescribed by the Board, and as provided for in the

school budget.

B. Employees contracted for ten or more months each year shall be eli-
gible for twe1ve-months' benefit coverage under this policy. Em-
ployees contracted for less than a ten-month period shall be eli-
gible for benefits for only those months in which they work, pro-
viding they work 50% or more of the contract year normal for their

classification, and at least twenty (20) hours each week.

C. Employees on approved leave, i.e., medical, maternity, child care
shall be entitled to maintain existing group health benefits by
paying premiums at the group rate through the Board of Education

for the period of one year only from the date of the leave.

IT. BENEFITS

A. The Board agrees to pay Connecticut General or an approved health
maintenance organization (HMO) for the contractual year, the cost
of medical-surgical insurance for all employees covered by the
agreement; these Board paid benefits shall include appropriate
coverage not to exceed full family premium for hospitalization,
medical-surgical, with the surgical expense benefit of $14.00 per
unit for surgical procedures other than those listed under the
heading maternity, $14.00 per unit for those listed under maternity,
and "Rider J" type coverage, and major medical coverage to $1,000,000.
The premium cost paid by the Board to an HMQO will not exceed the premium

cost paid by the Board to Connecticut General.

-16-



HEALTH INSURANCE

The Board agrees to pay Connecticut General for the same period
the cost of dental insurance for all employees covered by this
agreement. These benefits shall include the coverage listed

in the present Plan.

When an employee is covered by Senior Coverage, the Board shall

pay the premium cost f the appropriate plan of coverage.

For those benefits not specified in paragraphs “A", “B" and "C"
Section II of this article, the Board shall maintain for this
Agreement all benefits identical to those included in the master
policies held by'the Board and in force for the 1975-76 Agreement.
No additional riders or basic coverage is to be included beyond

those specified above.

-17-



ARTICLE IX: SICK LEAVE, TEMPORARY AND EXTENDED LEAVES OF ABSENCE

I. PERSONAL_TLLNESS

A.

Twelve (12} days of absence per year shall be allowed for personal
i1lness, without pay deduction, for 10-month employees; fourteen
(14) days per year shall be allowed for personal illness, without
pay deduction, for 12-month employees. The unused timé shall be

accumulated without limit.

Absences beyond leave provided for in"A'will be deducted on the
basis of substitute pay for as many days as were accumulated up to

the end of the previous school year.

Payment for absence beyond accumulated days will be taken into con-
sideration by the Board through the recommendation of the Superin-

tendent.

In all1 absences under this section exceeding five consecutive work
days, the employee shall file a physician's certificate with the

administrator to whom he is responsible.

In Worker's Compensation cases, whenever any employee is absent from
his post of duty as a result of a personal injury caused by an acci-
dent arising out of and in the course of his employment, his employer
shall pay to such employee the full salary or wages for the period of
such absence for up to the calendar year without having such absence
charged to the annual sick leave or the accumulated sick leave. Salary
or wage payments shall be made for absence during the period the em-
ployee received or was eligible to receive a temporary disability bene-

fit. Any amount of salary or wages paid or payable to the employee

=1g-



II.

I11.

SICK LEAVE, TEMPORARY AND EXTENDED LEAVES OF ABSENCE

pursuant to this section shall be reduced by the amount of any

Worker's Compensation award made for temporary disability.

QUARANTINE

Absences due to quarantine not due to personal i1lness shall be allowed
without deduction or reduction in days of sick leave, upon filing of

certificate of quarantining officer.

CONTINGENCY

Contingency absence may be approved without pay deductions as follows:

A. By appiicant submitting a request on the special form provided by
the administrator to whom he is responsible, prior to the occur-
rence of the absence, if possible. If the request is not spe-
cifically provided for in "1" through "9" below, then "miscellaneous"
should be checked and an explanation may be required by the Suﬁerin-

tendent.

B. Five days will be allowed for contingency absences during the school
year. Any unused_days will be added annually to the employees' accu-
mulation of days for separation pay upon termination of employment
(See Article VI). Days accumulated under this provision are irre-

trievable for any purposes other than separation pay.

C. Absences under this category include:
1. Urgent personal family business which can only be transacted
or conducted during the time that school is in session, war-

ranting absence from duty.

2. Religious observance, requiring a full-day absence, should be

requested on the appropriate form and submitted at least two

-19-



10.

SICK LEAVE, TEMPORARY AND EXTENDED LEAVES OF ABSENCE

weeks in advance.

Unforeseen occurrences that happen abruptly and which prevent

the employee from coming to work.

Visits for medical or dental services that have been arranged

at a prior date. This sort of leave may be used instead of using
a sick day. This option lies with the employee and should be so
stated in advance. However, contingency days may not be used as
sick days nor to supplement sick leave when all other benefits
run out.

Care of an i1l member of the family only when no one else is

available.

College visitations, whether for transportation, parents' day,
or other purposes will be judged individually with emphasis,

as a deciding factor on the urgency of the trip.

Court appearance, provided proof is filed with the Board of

Education.

Legal business that cannot be done at a time other than during

the school day.
Graduation of employee, spouse or child.

Miscellaneous - Instances not specifically provided for above, at

the discretion of the Superintendent.

-20-



SICK LEAVE, TEMPORARY AND EXTENDED LEAVES OF ABSENCE

Iv. BEREAVEMENT ABSENCES (no charge)

A.

5 days per occurrence - death in immediate family (immediate family
means husband, wife, father mother, parent-in-law, child, brother,

sister, and immediate members of the household).
1 day per occurrence - death of other relative

If such days referred to in "A" and "B" prove inadequate for an

employee, the Superintendent may accord appropriate relief.

-21-



ARTICLE X: MATERNITY AND CHILD CARE LEAVES

I. MATERNITY LEAVE

A.

B.

C.

Definition
Maternity leave is for the purpose of giving birth.to a child and the

subsequent recovery of the mother.

Options

Article XII and XIII provide two choices to pregnant employees. Under
X1l a pregnant employee may choose to be treated as any other employee
with a sickness or a disability; under Article XIII separate and dis-
tinct procedures are provided which the employee may ultimately choose

to elect.

Application
Application shall be made, in writing, to the Superintendent no later
than 60 days prior to the beginning date of the Teave. Such applica-

tion shall contain the desired dates for beginning and terminating

the leave.

Duration

1. After the employee presents application for maternity leave, mutual

agreement shali then be reached with the Superintendent, in writing,

on the date of the beginning of the leave and the date of the em-

ployee's return.

2. Dates of return from all leaves shall normally be on February 1st or
September 1st, following the beginning of the leave, with extensions
to the next succeeding date (from February 1 to the following Septem-

ber 1, or from September 1 to the following February 1) on recommendation

-22-



MATERNITY AND CHILD CARE LEAVES

of the Superintendent and with formal approval by the Board of

Education.

Reinstatement

At the expiration of the leave, the employee shall be reinstated
as a full-time employee of the Livingston school system, at the

appropriate step on the salary schedule.

Application for Early Return

If unusual conditions prevail, the employee may apply, on recommen-
dation of the Superintendent to the Board of Education, for per-
mission to return to a position for which the employee qualifies,

prior to the termination of the period for which leave was granted.

I1. CHILD CARE LEAVE

A.

B.

Definition
Child care leave is for the purpose of care for a natural or an

adopted child.

Application

Application shall be made in writing to the Superintendent or his
designee. Such application shall contain the reasons for request-
ing the leave and supporting information regarding the necessity
of having the leave. Application for child care leave shall be
considered by the administration and the Board of Education on an

individual basis.

-23-



cC.

1.

MATERNITY AND CHILD CARE LEAVES

Duration

After the employee presents application for child care leave under
this article, mutual agreement shall then be reached with the Su-
perintendent or his designee, in writing, on the date of the begin-

ning of the leave and the date of the employee's return.

. The dates beginning the leave may be determined mutually with the ad-

ministration adcording to the mother's needs, in the case of mater-
nity leaves. In the caserof an employee who adopts a child for whom
that employee will have direct and major responsibility for rearing,
child care may be granted upon receiving de facto custody of the child
or earlier if necessary in order to fulfill the requirements for adop-

tion. B

Dates of return from all leaves shall normally be on February 1Ist or
September 1st, following the beginning of the leave, with extensions
to the next succeeding date (from February 1 to the following Septem-
ber 1, or from September 1 to the following February) on recommenda-
tion of the Superintendent and with formal appréval by the Board of

Education.

Reinstatement

At the expiration of the leave, the employee shall be reinstated as
a full-time employee of the Livingston school system, at the appro-

priate step on the salary schedule.

Application for Early Return

If unusual conditions prevail, the employee may apply, on recommenda-

tion of the Superintendent to the Board of Education, for permission
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MATERNITY AND CHILD CARE LEAVES

to return to a position for which the employee qualifies, prior

to the termination of the period for which leave was granted.

. Application for Extension

An employee may apply for and be granted by the Board, upon recom-

mendation by the Superintendent, an extension of child care leave.
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I.

IT.

ARTICLE XI: GRIEVANCE PROCEDURE

STATEMENT OF PURPOSE

An employee is encouraged to resolve his/her grievance through informal
discussior between the relevant parties at the lowest possible levels.
If the formal grievance procedure is initiated, it shall not be manda-
tory to continue through all of its stages if a satisfactory resolution
is acnieved at Tower levels. The Association shall have the right to

grieve those items that are concerned with Association rights and privi-

leges.

DEFINITION OF TERMS

A. Grievance: A grievance shall mean a complaint by an employee that
there has been an alleged misinterpretation, -misapplicaticn or violation
of any of the provisions of the contract {to which this grievance proce-

dure is annexed) or of any policy or administrative decision.

B. Employee: Said term shall include any regularly empicyed individual,
whether full or part time, receiving compensation from the Board. It
shall not include non-contractual employees such as substitutes, nor
shall it include, in their capacity as such, employees of collaterai ven-

tures of the Board such as the summer school.

C.Exclusions: However, the term "grievance” shall not egpply to any
matter for which {1} a method of review is prescrited by law or State
Board Rule; or wherein (2) The Board of Education is without authority
to act; or wherein (3) a complaint relates to the non-renewal or termina-
tion on notice of a non-tenure employee's contrace.
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ITI.

GRIEVANCE PROCEDURE

GENERAL PRINCIPLES

No employee participating in the grievance procedure herein outlined,
whether as a party or a representative, shall be subjact to coercion, re-
straint, discrimination, or reprisal in his employmen: by reason of such

participation.

Except at Stage III, all discussions, meetings and conferences shall,

inscfar as practicable, be conducted during normal daytime hours and
without undue interference with the parties' regular duties, and maximum
efforts -shall be made to avoid involvement of students in any phase of the
grievance procedure. It is to be expected that Stage III proceedings will

ordinarily be conducted in the evening at executive sessions of the Board

of Education.

The aggrieved shall have the right to be represented at all stages of

the procedure, by himself/herself, by two (2) officers or designees of the
empioyee unit, and/or by counsel. When an aggrieved exercises this right,

written notice must be given three (3) days in advance.

. Stipulated times provided for herein are intended as outer limits to

be strictly adhered tp. -except in cases of closing of school or exteruat-
ing circumstances, such as illness or personal emergency, in which events
the aggrieved party and his superior at the then pending stage of the

grievance shall mutually agree to appropriate extensions of time.

This procedure generally provides for three stages of action, and in
caze of most employees it will operate at all stages. However, in the
instance of some employees and by reason of their position within the or-

ganizational scheme prevailing in this district, Stage I in the procedure
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GRIEVANCE PROCEDURE

may be eliminated. No employee shall pursue a formal grievance with a
superior who is also a member of the same unit. If such is the case,
the employee shall commence his grievance at the stage determined by
the position of his immediate supericr, and he shall follow the proce-
dure therefore as outlined herein.

F. This grievance procedure and the administration hereof shall, in
all respects, comply with the laws and statutes of the State of New
Jarsay and with the Rules and Regulations of the Stats BSoard of Educa-
tion, and to the extent that any provision of this procedure or the ad-
ministration hereof in any given case conflicts with any said Taw, stat-
ute, rule or regulation, then the conflicting portion of this procedure
or the administration thereof in the particular case shall be null and
void.

G. Determinations at the Stage II level may be made by an Assistant Su-
perintendent, provided both the aggrieved and the Superintendent mutually
agree in advance to accept a hearing and detarmination by such an Assist-
ant Superintendent.

H. A1l documents, communications and records dea1iﬁg with the processing
‘of a grievance shall be filed in a separate grievance file and shall not
be kept in the personnel file of any of the participants.

IV. STAGE I

A. An empioyee having a grievance shall present it in the first instance to

his immediate supericr within thirty (30} school days aftesr the occurrence

of or his awareness of the event or events giving rise %o same.

-28-



GRIEVANCE PROCEDURE

B. The presentation may be oral; however,.the immediate superior shall- be
specifically advised that the employee is invoking the formal procedure
~ provided for herein. The employee and the immediate superior shall at-
tempt to resolve the grievance promptly, and in any event, the jmmedi-
ate superior shall advise the aggrieved of his determination within
five {5) working days from the date of this original presentation of

the grievance. The determination will be in writing.

Y . STAGE II
A. In the event that the aggrieved is not satisfied with the determination

arrived at in Stage I, he shall file a written petition with the Super-
intendent of $chools. This petition shall be filed within fifteen {158)
working days from the receipt of notice of the determination arrived at
in Stage I, and he shall deliver a copy of his petition teo the adminis-
trator who made the determination at the Stage I level. Failure to peti-
tion within the said fifteen {15) working days shall be deemed to consti-
tute an abandonment of the grievance and an assent to the Stage I deter-

mination,

B. The petition to be filed shall contain at least the following:
1. A brief description of the grievance and the essential facts relating
tHereto, including an identification of the provisions of the contract,
board policy, or administrative decision which it is alleged have been

misinterpreted, misapplied or violated.

2. The dates upon which the aggrieved first commenced Stage I proceed-

ings and received notice of the Stage I determination.

-29-



GRIEVANCE PROCEDURE

The aggrieved's understanding of the Stage I determination.

A description of the action requested to be taken or of the re-

lief requested to be granted by the Superintendent.

The signature of the aggrieved, which signature shall constitute
a representation that the petitfon's contents are accurate and

that it is filed in good faith for the purposes stated therein.

Upon receipt of the petition, the Superintendent shall direct the ad-

ministrator making the Stage I determination to submit a written re-

sponse to the petition setting forth his understanding of the following:

The nature of the grievance and the essential facts relating thereto
and the provisions of the contract, board policy, or administra-

tive decision which are alleged to be involved.

The dates upon which the Stage I proceeding was commenced and then

determined.
The determination made at Stage I and the reasons therefore.

The signature of the Stage I superior, which signature shall con-
stitute a representation that the determination made by him was

arrived at after hearing all pertinent statements in the matter.

Both the petition and the Stage I supervisor's answer thereto shall

be made available to the parties concerned.

Utilizing the petition and the Stage I supervisor's answer and all

other information and data, the Superintendent shall then proceed to
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GRIEVANCE PROCEDURE

determine the matter, and he shall advise the parties of his de-~
termination within fifteen (15) working days from the date upon
which the Petition was first filed with him. His determination shall

be in written form.

VI. STAGE III

A.

In the eQent that the aggrieved is not satisfied with the determination
arrived at in Stage II, he shall file a petition to the Board within ten
(10) working days from the receipt of notification of the Stage II deter-
mination, and he shall forthwith deliver a copy thereof to the Secretary
of the Board. Failure to file a petition to the Board within the said
ten {10) working days shall be deemed to constitute an abandonment of the

grievance and an assent to the Stage Il determination.

The Board petition to be filed with the Board Secretary shall contain at
least the following:
1. An 1ﬁc0rporation by reference of the Stage II petition and answer,

copies of which shall be delivered to the Board Secretary.

2. The date upon which the aggrieved was informed of the Stage II

determination.

3. Any additional matters not otherwise set forth in the Stage II
petition which the aggrieved wishes to call to the attention

-of the Board.

4. A description of the action requested to be taken or the relief

requested to be granted by or from the Board.

5. The signature of the aggrieved, which signature shall constitute

a certification as hereinabove provided for.
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GRIEVANCE PROCEDURE

Promptly after the filing of the petition, the Superintendent
shall prepare a full and complete written report of his findings
and determination made at the Stage II level, if one has not
been previously prepared, and he shall file the same with the

Board and deliver a copy thereof to the aggrieved.

Thereafter, the Board shall proceed to hear the matter as promptly
as possible. The hearing shall be based upon the filed docu-

ments aforementioned, unless the aggrieved or the Stage II adminis-
trator requests the Board to schedule a hearing date for the pre-
sentation of other matters, in which event the Board shall do so.
The Board shall then render its determination of the issue or

issues presented by the grievance within fifteen (15) working days
from the date of the filing of all papers or, in the case of a
scheduled hearing, within fifteen (15) working days from the conclu-

sion of the hearing.

The Board's determination may be rendered orally. However, the

determination must be rendered in writing to the parties involved.
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ARTICLE XII
Copies of this agreement shall be reproduced and the cost of such

preparation shall be equally shared by the Board and the Association.

ARTICLE XIII

This agreement dated %‘Mc,64qé/ /€5 shall take
effect July 1, 1982, and shall coﬁ%y;ue in full force and effect without

change through June 30, 1983.

ARTICLE XIV
This agreement incorporated the entire understanding of the par-
ties on all issues covered and provided for herein, and during the term of
this agreement, neither party shall be required to renegotiate concerning

said issues for the period covered herein.

In witness whereof the parties hereto have caused this agreement
to be signed by their respective presidents, attested to by their respective
support staff members, and their corporate seals toc be placed hereon, all

on the day and year first above written.

LIVINGSTON ADMINISTRATIVE

LIVINGSTON BOARD OF EDUCATIQN SUPPORT STAFF
éiiiQ£A4.Q}14f %;fﬁLLLm& g;;tgftﬂe,‘?f//Qéziizbﬂi:j
President .

Pres1denzj:;”?
1 Aty ﬁﬁ/ A per”

v Secretary Secrgflary ;;2//
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MEMORANDUM_OF UNDERSTANDING

The Association and the Board agree to address the problem
of the windfall step as it occurs in the current salary guide,

and work toward a mutually acceptable resolution.

LIVINGSTON ADMINISTRATIVE

LIVINGSTON BOARD OF EDUCATION SUPPORT STAFF
éillﬁi»u&ﬁyb1. 7ib£ﬂl¢44_ f;gffszéz }4%{2232;42442%3¢49L,/
President .~ 7 President
52;:1‘744;ﬁz/.Cjz:;z%éﬁféiifrt/
o Secretary il Secr%yﬁry 5257
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MEMORANDUM OF UNDERSTANDING

The Board of Education will agree to spend a minimum of $15,000
.for salary restructuring. This will be implemented to the extent
allowable under law after the study committee makes recommendations
to the Board for such changes. The study committee will be made up
of four members from each side and will meet to discuss restructuring,
job classifications, descriptions, and salary levels thereof. Salary
adjustments based on the committee's recommendations will be retro-
active to July, 1982, and be built into the salary base. A majority
vote of the committee will.be necessary in order to set forth recommenda-
tions to the Board of Education. Based on a majority vote of the com-
mittee, the full conmittee will support the recommendations to the Board.
The committee recommendations will be made no later than two months after
the initial start of the committee. This Memorandum of Understanding

will be excluded from any future negotiated agreement when the study is

completed.
LIVINGSTON ADMINISTRATIVE
LIVINGSTON BOARD OF EDUCATION SUPPORT STAFF )
- ‘ A
resident’ . President

4 Secretary Seggﬁtary )7ﬂ§7
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