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Article I Preamble

Negotlations will be conducted pursuant to the laws of New
Jexrsey. '

Article II Recognition _‘ - .

This agreement will cover all full time, part time and
temporary employees except for; Executive Director, Board
Secretary, Executive Director's secretary, Custodian of School
Monies, Substitute teacher call-in person, Itinerent teachers,
Bookkeeper, Principals and Substlitutes.

Article III Negotlations of a Successor Agreement

A. Deadlines
1. Shall be in accordance with the law.
2, Shall begin by October 1lst, of the year
preceding the termination date.
3. Agreement is to be reduced to writing.
B. Modiflicatlion
1. Only in writing executed by both parties.

Article IV ¥Work Year

A. Ten Month Employee
1. Shall be 182 days.
2. Flrst day will be accoerding to the County calendar.
B. Summer Program (Effective July 1, 1988)
1. Shall be 30 additional days.
C. Twelve Month Employee L o
1, Shall include: Transportation Coordinator,
secretaries and clerks. ' .
2. All vorking days except: )
a. Holidays and Recesses (12 days)
b, Vacations according to the followving schedule:
"~ 1. 1 to 3 years experience ’ 2 veeks
2. 4 to 9 years experience 3 veeks
3. 10 or more years experience 4 weeks
4. Vacatlons are earned on anniversary date,
D. Migrant Program Workers
1. Winter grant time.

2. Summer grant time.
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Article V
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B.

c.

D.

E.

Inclement Weather .
1. Certified staff and aldes will not have to report to
work when schools are closed due to inclement

wveather.
2. Office staff will be at the discretion of the
Executive Director.

. Early Dismissal before Christmas and Thanksgiving Recess

1. Hospital staff will be dismissed at 2 pm. (On long
weekends as well)

2. Central Office will be dismissed at 3 pm.

10 month positions may be changed to twvelve month

positions by mutual consent.

Hours and Load

Work Day
1. Teachers and Aldes
a. Teachers will work 6 and one half hours a day.
b. The hours will be 8:00 am to 2:30 pm. The
Commission may change the daily hours no more
than 20 minutes forward or backward in
establishing the yearly hours.
c. Aldes will work 6 hours a day.
2, Secretaries, Clerks and Central Office
a. Hospital workers will work 8:00 am to 3:00 pm.
b. Central Office hours will be B8:30am to 4:30 pm.
3. Employees will check Sign In and Out sheets.
Hourly employees must sign in and out at
respective times.
Lunch Perlods
l. Hospital workers will receive 40 minutes a day.
2, Central office workers will receive one hour a day..
3. Lunches will be duty £free.
Employees nmay leave the building upon notification of
the office during their lunch and break period.
Break Time
l. Full time Professional staff wlll receive one
duty free and one structured prep ‘period a day.

2, Everyone will receive a break each day of:

‘a. Hospital staff- 15 minutes in the morning.
b. Central Office- 15 minutes a day in a
flexible manor.

Evening Meetings
A certified representative of the ESEA will attend up to
six evening meetings, a maximum of 90 minutes per meeting,
for the purpose of meeting with parents whose children
are enrolled in SCESC programs. Meetings will be held
during September to June. “



‘Aartlcle VI Salarles

A. Guide (see schedule A)
B. Method of Payment
1. 10 month
: a. 20 equal checks

b. Last check to be pald on the last day provided
responsibllities have been fulfilled.

2. Summer Program f(effective July 1, 1988)

a. 3 equal checks evenly distributed over the extra
30 days. Each check will be one/tventleth of
thelr 10 month salary as of July 1st.

b. Thelir last check will be paid on the thirtith
day provided their responsibilitles have been
fulfilled.

3. 12 Month
24 equal checks.

4, Paydays will be on the 15th and 30th of the month
{except for summer program). When paydays £fall on
helidays, vacatlons, weekends or recesses the
enployee will be pald on the prevlous wvorking day.

5. Pay schedules will be distributed on first wvorking
day of the school year.

6. TRICO
The Commission will deduct and forvard to TRICO
Credit Union through payroll deductions the amount
specified by the employee provided the employee
notifies the Commision by August 1st and the amount
remains consistent for the year.

Article VII Teacher Work statlons

- A. Notification of assignments and locations for the
feclloving school year shall be done as soon as
practicable,. Copy will be glven to the Ass=oclation.

B. Scheduling
1. No inter school traveling unless nqtified vhen hired
2. Travel relmbursement will be §. 20 a mile as alloved
' "by grants..

C. Procedure for requesting a change 1n asslgnment.
1. Aassoclation will be notifled of all vacancies.
2. Reqguests for a change vill be made by April 30th.

{lhrticle VII1 Promotions

Consideration will be given to current employees.
’ e
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Article IX

A.

Article X

A'

Article XI

AI

Article XI1

A.
B.

WX

Professioral Developﬁent

Tuition Relmbursement for certified staff.

. Must have been employed at least one year.

. Maximum of three credits a year.

. Reimbursement at State college rate.

. Reguires prior approval of the Executive Director.
. Must receive a passing grade.

orkshops and Confrences

. Cooperative effort,.

. Voluntary

. Compensation for expenses if workshop is approved

by the Executlve Director.
Employee Facilities

Speclial clothing shall be provided appropriate to the
assignment.

1. Smocks and disposable gloves.

2. Laundry service for special clothes.

Evaluation

Procedure
l. Freguency
a. Certiflied staff
l. Tenured
a. 2 shall be the standard number of
evaluations.
b. 1 summary evaluation per year.
2. Non tenured
a. 3 shall be the standard number of
evaluations.
b, 1 summary evaluation per year.
2. Evaluations shall contaln a narative section.
3. All evaluations shall be conducted in the open.
4. The employee shall be given coples of all
evaluations with a section for employees cComments.
5. A conference will be held after all evaluations.
Personal Record
1. ©Only one file will be kept and it shall be open
: to inspection by the employee.
2., Derogatory material will not be placed in the
employee's file unless the employee has had an
oppertunity to read and respond.

Sick Leave e
All Sick Leave shall be cumulative.

Employees shall be notified of their accumulated number
of sick days by October 31st of each yearx.

o p—_



Number of Sick Days granted a year with full pay.
1. 12 month employees will receive 12 days per year.
2, 10 month employees will receive 10 days per year.
3. Summer progranm employees will receive 2 days.

4. Newv employees will receive thelr sick days:

4 days as of September 1st
4 days as of December 1st
Balance on aApril 1st.
5. Returning employees will receive all their
sick days on their first working day of the school
year.

Article XIII Temporary Leaves with Pay

AI

BI

c.

D.

E‘

Personal Three days. Three days notice will be given

except In the case of enmergencies.

Illness in the Family- Three days for the illness of a

member of your immediate family(spouse, children, mother

father or anyone wvho resides in your hone.

Death .

1. Immediate family- three days (spouse, children,
parents, grand parents, sister, brother, in-lawvs,
anyone residing in your home).

2. Student or staff- one day.

Legal '

Any day employee ls requlred to appear by subpoena or

if the Commission initiates the action.

Good Cause- If approved by the administration.

Article XIV Extended Leaves Without Pay

hl
B.
c.
D.

Child rearing
Illness in family (definition from XIII B.)
Good cause (if approved by the Commission)
Time limits
1. Central office
. a. Up to one year.
“b. One year extension upon request,
2. Hospital
a. Prlor to February lst:
_ 1. To next June 30th,
b. &After February lst
1. To next June 30th or following June 30th,
or natural break during following year.
Cc. One year extension upon request
Miscellaneous
l. Employee may substitute in district vhile on leave.
2, Employee may return early from leave if a position
is avalilable.



Article XV Insurance Preotectlon

‘{ELCommission pald famlly State Health Beneflts Plan and Dental
Plan.

Article XVI Agency Shop

Non members will have B5% of the unifled dues deducted from
thelr paychecks and forwarded to the Assoclatlon in
accordance with lav.

Article XVII Employee Employment

A. Placement on Salary Schedule
Newv employees shall be placed on the salary guide
at a level acceptable to them and the school district
provided no newv employees are placed higher on the
salary guide than existing employees with the same
experlence.

B. Previously accumulated unused sick leave days for
employees who enter mllitary service shall be restored
to them upon returning to their teaching position.

C. Notiflcaticn for terminatlon of employment shall be:

/ 1. Nontenured- 30 days. :
2. Tenured- 60 days.
34{3. Non certified- 10 days.

Article XVIII Assoclation Rights and Priviliges

A. Release time for meetlngs .

l. V¥henever any represenatlve of the Assoclation or
any employee participates during working hours
in mutually scheduled negotlations, grlievance
proceedings, teacher curriculum confrences, or any
parent-teacher meetings, he/she shall suffer no
loss in pay. s .

B. The Assoclatlion and its represenatives shall have
the privilege to use school bulldings at reascnable
hours for meetings.

C. The Assoclatlion shall have the privilege to use school
facilitles and equipment at reasonable times, providing
the equipment is to be operated by a quallified operator.
Standard use request procedures shall be followed in B
and C. .

D. Bulletln Boards
The location of the assoclatlon bulletin boards in the
faculty lounge shall be jolntly designated by the
Associatlon and the Administration. No approval shall
be requlred regarding the use of the lounge bulletin
board. With prior consent of the administration, other
forms of school communication may be used.



Mail Facilitles and Mail Boxes

The Assoclatlion shall have the privilege of usling the
school mall boxes.

All rights granted shall be for the excluslive use of
the Assocliatlion,

Article XIX Employee Rights

A.

Yk

512
Rl
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Just Cause

No employee shall be disciplined without Just cause.
The non-reneval of a nontenured employee shall not be
construed to be a disciplinary actlon under this
paragraph.

Criticism of an Employee

Any criticism by a supervisor or administrator of an
employee shall occur in private within the framewvork
of the district evaluation procedure.

Assoclatlion Identlificatlion

No employee shall be prevented from wearing official
pins or other identificatlion of membership in the
Assoclation or its affiliates.

Notlficatlion of Vacancles , _

The Executive Director shall deliver to the Association
and post in all school bulldings a list of the known
vacancies in positions covered by this agreement vhich
shall occur during the following school year; hovever,
the Commission retains the sole discretion to make such
appointments as it may deen appropriate.

Statutory Savings Clause

Nothing contalned herein shall be construed to deny ox
restrict to any employee such rights as he may have
under Nevw Jersey School Laws or other applicable laws
and regulations including such _rights as may exist
under Chapter 123 Laws of 1984. The rights granted

to employees herein shall be deemed to be in addition
to those provlded elsevhere.

Complaints related to job performance shall be reported
to the employee unless prohiblted by lav. The
complaints shall be investigated vith a copy of the
investigation given to the employee.

_An employee shall bhe entitled to representation at any

meeting which could adversely effect employment. Prior
vritten notice with reasons for the meeting shall be
given. .



Article XX GCrievance Procedure

A Deflnitions

l. Grievance- 1Is a claim by an employee or the
Association based upon the interpretation,
application or alleged viclation of this agreement
Commission policles or administrative decisions
affecting an identified employee or group of
employees.

2. BAggrieved Person- Is the employee or employees or
the Assoclation making the claim of a grlevance.

The aggrieved person, or person should be identified.

3. Party in Interest- 1Is the person or persons making
the claim and any person, including the Assoclation
or the Board, who might be reqguired to take action
or against whom action might be taken in order to
resolve the claim.

Purpose

The purpese of this procedure is to secure, at the

lovest possible level , equitable solutions to both

parties of the probleas which may from time to time
arise affecting employees. Both partlies agree that
these proceedings will be kept as informal and
confidential as may be appropriate at any level of

the procedure.

Procedure

1. Time Limits
The number of days indicated at each level should be
consldered as maximum and every effort should be
made to expedite the process. The time limits may,
however, be extended by mutual agreement.

All grievances shall be filed within 14 days from
the date of occurance vhich constitutes grounds

for the alleged grievance or within 14 days of the
date when the grievant szhould have become avare of
the grievance. )

In the event of fallure by either party to adhere to
the time limits set forth herein, the fcllowing
shall occur; if by the Administration or the
Commission, the grievance may be moved to the next
step; if by the Association, the response not
timely appealed will be deemed to have been accepted
and the matter closed.

2. Year End Grlevances
In the event a grievance is filed at such a time
that it cannot be processed through all the steps
in the procedure by the end of thke school year, the
grievance steps shall be accelerated, if possible,
or the time shall be extended by mutual consent.



3. Level One- Principal or Immediate Superior
An employee with a grlievance shall discuss the same
with his immediate superior or Principal within 14 &
days from the date of the occurrence which D\

constitutes grounds for the alleged grievance, or fY
within 14 days of the date when the grlevant ’ﬁ\'
reasonably should have become aware of the grievance. {3\ 7’

The employee may discuss the matter either directly, (oAicente
or, if the individual chooses, through the
Association's designated represenative, with the
objective of resolving the matter informally.
4. Level Two~ Executive Director
If the aggrieved person is not satisfied with the
disposition of his grlevance at Level One, he may
file the grievance in writing with the Director
of the Commission (with a copy to the Association)
within 10 days of the conference specified in Level
One. The Director shall have 10 days to respond.
5. Level Three- Commission
If the employee is not satisfled with the action
taken by the Director, he shall notify , in writing,
within 10 days of the date by which the response
wvas or should have been made, the Secretary of the
Commission. The Secretary of the Commission shall
immedliately notify the President of the Commission
wvho shall arrange a hearing if the employee is not
satisfied with the action. 8ald hearing is to be
held in Executive Session no later than the next
regular Commission meeting. The Commission shall
have 10 days to respond after completion of said hearing.
6. Level Four- Advisory Arbitration
If the enmployee is not satisfied with the action
taken by the Commission he shall notify , in
wvriting, within 10 days of the date he received or
should have recelived the Commission's response, hils
intention to flle for arbitration with the American
Arbitration Assoclatlon(AAA) provided the matter is
not barred by law from proceeding to arbitration.
Once fliled for arbitration, both sides will be bound
by the rules of the AAA and the cost of the
arbitrator shall be borne equally by both parties.
The arblitrator's declision shall be advisory on the
parties.
D. Rights of Employees to Representation
1. Any aggrleved person shall be represented at all
stages of the Grievance Procedure by himself, or
at his option, by a represenative he selects.
E. Miscellaneous
l. Group grievance
1f, in the judgement of the Association, a

h ]
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Article XXI

A.

grlevance affects a group or class of employees,
the Assoclation may submit such grievance in
writing and shall commence at Level One,

2. Written Decisions
Decisions rendered after Level One shall be in
writing , and shall set forth the decision and
the reasons thereof and shall be transmitted
promptly to all partles in interest an to the

" Assoclation.

3. Seperate Grievance File
All documents, communicatlions and records
dealing with the processing of a grievance shall
be filed in a seperate file and shall not be
kept in the personnel files of any of the
participants.

4. Meetings and Hearings
All meetings and hearings under this procedure
shall be conducted in private.

5. Assoclation grievances shall be filed at the
level at which such violations occurred,
provided howvever, the time limits for initiating
a grievance as set forth in paragraph C(l) shall
be adhered to.

- Protection of Tesachers, Students and Propefty

Unsafe and Hazardous Conditions

Employees shall not be required to work under unsafe

or hazardous conditions, or to perform tasks which

endanger their health, safety, or well being except

those vhich one normally assoclates with the

employee's assigned duties and wvould be executed by

a prudent person.

Assault

1. Legal Assistance )
The Commission will support any employee who has
been assaulted wvhile acting in the discharge of
his duties by cooperating with police
investigations, and giving appropriate legal
assistance to the employee.
2. Reimbursement for Personal Property Damage

The Commission shall reimburse employees for the
reasonable cost of any clothing or other
personal property damaged or destroyed as a
result of an assault suffered by an employee
vhile the employee was acting in the discharge
of his duties within the scope of his employment.



) i / /

Educational Services Commission in the &
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Educational Services Employees
Association, Inc.
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Glowia G Halina

Executive Director

7 CHURCH STREET, NEWTON, NEW JERSEY 07860
' {201) 383-2343

TEACHERS' GUIDE (10 MONTHS)*

1988 - 1989
steP BA 430 w WA + 30
! 21000 . 21800 22300 23200
2 21700 22500 23000 23900
3 22400 23200 23700 . 24600
4 22700 23500 24000 24900
5 23650 24350 25000 25900
6 24150 24950 25700 26550
7 24750 25650 26350 27250
8 25500 26300 27000 27900
9 26300 27100 27850 28750
10 27100 27900 28650 29650
i1 28200 28900 29650 30500

TRANSPORTATION COORDINATOR - $29250. (12 MONTH)
FULL TIME PHYSICAL THERAPIST - $1211. °

* FOR TEACHERS WORKING FULL TIME IN A SIX WEEK PROGRAM OR ELEVEN
MONTH E.I.P. PROGRAM, 15% MORE THAN 10 MONTH SALARY.

L ————
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Executive Dirsctor

W B~ w N

7 CHURCH STREET, NEWTON, NEW JERSEY 07880

TEAGHER ASSISTANT GUILE

1988 - 1989

10 MONTH

7600
8531
8890
9064
9980

{201} 383-2343

12 MONTH

8740
9811
10224
10424
11477

+
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Executive Director

STEP

7 CHURCH STREET, NEWTON, NEW JERSEY 07860

192/193: CHAPTER I PROGRAM GUIDE
1988 - 1989 .

HOURLY EMPLOYEES

192 & CHAPTER 1 (COMP ED)

(201) 383-2343

193 SERVICES (SPEECH)

$12.15
12.91

$16.64
17.37
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Ghoria G Halina

Executive Director

STEP

L5, B T % A At

STEP

N = W M

7 CHURCH STREET, NEWTON, NEW JERSEY 07860
{201) 383-2343

SECRETARY GUIDE

1988 - 1989

12 MONTH
10700
11400
12000
12800
13600

¥

~ CLERKS/SECRETARY {HOURLY) 12 MONTH

12_MONTH
6.00 PER HOUR
6.75 PER HOUR
©7.32 PER HOUR
7.45 PER HOUR
8.00 PER HOUR



7 CHURCH STREET, NEWTON, NEW JERSEY 07860
(201) 383-2343

Ghowia G Halina

Executive Director

EIP PROGRAM GUIDE

1988 - 1989
SOCIAL WORKER : $15.00 PER HOUR
NURSE . $14.12 PER HOUR
PHYSICAL THERAPIST _ $20.01 PER HOUR
OCCUPATINAL THERAPIST $20.90 PER HOUR
NEWLY EMPLOYED (NON-THERAPIST) $13.00 PER HOUR

-

THERAPISTS NOT TO BE PAID HIGHER THAN A CURRENT EMPLOYEE.
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N — / {201) 383-2343

.(9, yor. 2 g .%Jna

Executive Director

,/‘ - -
: ‘V ;J \ 7 CHURCH STREET, NEWTON, NEW JERSEY 07860

MIGRANT PROGRAM GUIDE

1988 - 1988

MIGRANT COORDINATOR:, $ 17.82 PER HOUR

MIGRANT OUTREACH WORKER:

STEP 1 $7.00
STEP 2 $ 7.42
STEP 3 $ 8.03





