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AGREEMENT

WHEREAS, the Board of Education of the Sterling High School District is required by law to
negotiate with its employees as to the terms and conditions of employment and as to grigvances;
and

WHEREAS, the parties hereto, through negotiations in good faith, have reached agreement
on certain matters, their agreements with regard to such matters are hereby reduced in writing as
required by law.

ARTICLE 1
RECOGNITION

A, The parties hereto are the BOARD OF EDUCATION OF STERLING HIGH SCHOOL
DISTRICT (hereinafter referred to as "Board"), and the STERLING EDUCATION
ASSOCIATION (hereinafter referred to as "Association").

B. The Board hereby recognizes the Association as the exclusive and sole representative for
the purpose of collective negotiation concerning terms and conditions of employment for

1, All certified personnel under teaching contracts with the Board including the Student
Assistance Counselor.

2. All clerical personnel employed by the Board, including secretaries, attendance
clerks and the Media Assistant.

3. All custodial and maintenance employees and classroom cleaners.
4, Video Production Technician, Athletic Trainer, Teacher Aide.
5. All positions not covered in 1. through 4. above for whom schedules are contained

within the contract,
6. The following positions are excluded from the unit:

Superintendent

Business Administrator/Board Secretary

Principal

Vice Principal

Board/Superintendent Office Secretarial/Clerical Personnel

Supervisor of Buildings and Grounds

Assistant Night Foreman

All other supervisory and confidential employees within the meaning of the
Act.
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C. Unless otherwise indicated, the term "employees”, when used hereinafter in this
Agreement, shall refer to all employees represented by the Assoclation in the negotiations
unit defined in B. above.



D. Unless otherwise indicated, the term “teachers”, when used hereinafter in this Agreement,
shall refer to all professional employees represented by the Association in the negotiations
unit as defined in B. 1. above,

E. Upon initial employment, a custodial and maintenance employee may be placed on a
probationary status not to exceed a period of sixty (60) working days. During that period,
the employee shall not be subject to the provisions of this agreement. At the conclusion of
the probationary period, the employee shall be either offered a contract with full benefits
subject to the provisions of this agreement or terminated. The employee shall not have
appeal rights under Article 10, D. until one year from the date of initial employment.

F. The secretarial members of this unit will be designated as secretary followed by the name
of the office to which they are assigned. For example: Secretary-Guidance, Secrstary-
General Office, etc.

ARTICLE 2
BOARD'S RIGHTS

Nothing herein contained shall be considered to deny or restrict the Board in the exercise of its
responsibilities under the New Jersey School Law, commonly known as Title 18A.

ARTICLE 3
NEGOTIATION OF A SUCCESSOR AGREEMENT

A The parties agree to commence collective negotiations on a successor agreement not later
than December 1, 2014. The Association and the Board shall exchange complete
bargaining proposals for such successor Agreement not later than November 15, 2014. Any
date set forth in this Article may be changed by mutual consent.

B. Neither party in the course of negotiations shall have any control over the selection of the
negotiating representative of the other party. The parties mutually pledge that thelr
representatives shall be clothed with the appropriate power and authority to make
proposals and do all that is necessary and proper for bona fide negotiations. Howsver, it is
understood that no action binding the Board or the Association can be taken by their
respective negotiating representatives unless and until ratified by formal action of the Board
and Association, respectively.

C. This Agreement may not be modified in whole or in part except in writing duly signed by the
proper representatives of both parties.

D. The parties have an obligation pursuant to Chapter 123, P.L. 1974 to negotiate in good faith
with respect to terms and conditions of employment.

ARTICLE 4
GRIEVANCE PROCEDURE

A, Definition

The term "grievance" means a complaint by any person or persons that, as to them, there
has been an inequitable, improper or unjust application, interpretation or violation of a
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policy, agreement or administrative decision affecting said person or persons. The
"aggrieved person" is the person or persons making the claim.

The term "grievance" and the procedure relative thereto shall not be deemed applicable in
the following instances: C

1. The failure or refusal of the Board to renew a contract of a non-tenure teacher.

2. In matters where a method of review is mandated by law, or by any rule, regulation
or law of the State Commissioner of Education or the State Board of Education.

3. In matters where the Board is without authority to act.

4, In matters where the discretion of the Board may not be unlimited, but where, after
the exercise of such discretion, a further review of the Board's action is available to
teachers under provisions of State Law.

An aggrieved person shall file a written grievance under the provisions of F. 2. below within
21 calendar days of the occurrence complained of, or within 21 calendar days after the
aggrieved person would reasonably be expected to know of its occurrence. Failure to act
within the said 21 day period shall be deemed to constitute an abandonment of the
grievance, as will any failure of the aggrieved person to comply with the time limitations at
any level of the proceeding.

A person processing a grievance shall be assured freedom from restraint, interference,
coercion, discrimination or reprisal by the Board or any agent thereof.

In the presentation of a grievance, the grievant shall have the right to present an appeal or
to designate a representative to appear with the grievant at any step in the appeal. A
minority organization shall not have the right to present or process a grievance. Such right
of representation shall be applicable only to presentation of a grievance as defined herein.
It does not extend to conferences with administrative personnel where no formal grievance,
as defined herein, has been filed on behalf of the aggrieved person.

Whenever the person appears with a representative, the Board shall have the right to
designate its own representative.

Procedure
1. Level One

An employee shall first discuss the grievance orally with the immediate supervisor if
the subject matter of the grievance is within the supervisory employee’s jurisdiction.
If the subject matter of the grievance is not within the immediate supervisor's
jurisdiction, then the employee shall discuss the grievance orally with the Principal, if
a teacher, or with the Business Administrator, if a clerical or custodial and
maintenance employes.

2. Level Two

An employee shall submit the grievance at this level by submitting the grievance, in
writing, and specifying:



the nature of the grievance
results of the previous discussions
the basis of dissatisfaction with the determination

a
b
¢
d the remedy sought.

T —
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Teachers shall file the written grievance with the Superintendent. Clerical and
custodial and maintenance employees shall file the written grievance with the
Business Administrator. Within three (3) workdays of receipt of the written grievance
(unless a different period which is mutually agreed upon), the Superintendent or
Business Administrator shall hold the hearing at which all parties in interest shall
have the right to be heard. Within three (3} workdays of said hearings (unless a
different period is mutually agreed-upon), the Superintendent or Business
Administrator shall, in writing, advise the person and the person's representative, if
any, of the determination.

Level Three

An employee who is dissatisfied with the recommendation at Level Two may appeal
that recommendation to the next level. This appeal shall be in writing and occur
within ten (10) workdays of the receipt of the written determination from the
preceding level or within ten (10) workdays from when the written determination
should have been made at that level. The employee filing a Level Three grievance
may submit written materials in support of the grievance provided, however, that
those same materials shall be served upon the Superintendent or Business
Administrator at least ten (10) days prior to any hearing by the Board. The Board
shall hold a hearing with the grievant and his/her representative if so requested by
the grievant in writing at the time the grievant is filed at this level. The Board shall
make a determination within thirty (30) calendar days from the receipt of the
grievance and shall notify the employee in writing, with a copy of the determination
to the representative, if any, of the determination by the Board. This time period may
be extended by mutual agreement of the parties.

Level Four

a. In the event that the Association is dissatisfied with the determination of the
Board, the Association shall have the right to request the appointment of an
arbitrator.

() Such requests shall be made no later than fifteen (15) calendar days
following the determination of the Board or forty-five (45) calendar
days having passed with no determination having been made by the
Board after receipt of the grievance. Failure to file within said time
period shall constitute a bar to such arbitration unless the aggrieved
employee and the Board shall mutually agree upon a longer time
period within which to assert such a demand.

2) Such request for the appointment of an arbitrator can be honored
only if the aggrieved person in writing waives the right, if any, to
submit the underlying dispute to any other administrative or judicial
tribunal, except for the purpose of enforcing the arbitrator's decision.
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(3) Within ten (10) school days after such written notice of request for
arbitration, the Board and the aggrieved person (or representative)
shall attempt to agree upon a mutually acceptable arbitrator and
obtain a commitment from said arbitrator to serve, In the event the
parties are unable to agree upon an arbitrator or to obtain such a
commitment within the specified period, a request will be made by
the party or parties to the American Arbitration Association to submit
a roster of persons qualified to function as an arbitrator in the dispute
in question. The parties shall then be bound by the rules and
procedures of the American Arbitration Association in the selection of
an arbitrator.

(4) The arbitrator shall be limited to the issues submitted and shall
consider nothing else. The arbitrator can add nothing to nor subtract
anything from this Agreement.

(5) The arbitrator shall render a decision in writing within thirty (30) days
after the completion of the arbitration proceedings. Only the Board
and the aggrieved person (or representative) shall be given copies of
the arbitrator's decision. The decision of the arbitrator shall be
binding on both parties.

(6) Each party shall bear the total cost incurred by themselves. Fees and
expenses of the arbitrator will be shared by the parties equally.

(7) No matter shall be arbitrable which would constitute a waiver by the
Board of those rights and powers which it is forbidden by law to
waive or delegale.

v

ARTICLE 5
EMPLOYEE RIGHTS

The Board agrees that every employee shall have the right freely to organize, join and
support the Association with the purpose of engaging in collective negotiations and other
concerted activities. The Board will not directly or indirectly discourage or deprive or coerce
any employee in the enjoyment of any rights conferred by Chapter 123 of the Public Laws
of 1974 of the State of New Jersey or the Constitutions of New Jersey and the United
States. The Board further agrees that it shall not discriminate against any employee with
respect to hours, wages or any terms or conditions of employment by reason of
membership in the Association, the employee's participation in any lawful activity of the
Association, collective negotiations with the Board, or institution of any grievance under this
Agreement.

Whenever any teacher is required to appear before the Board or any committee or member
thereof concerning any matter which could adversely affect the continuation of such person
in office, position or employment or the salary or any increments pertaining thereto, then
such teacher shall be given prior written notice of the reasons for such mesting or interview
and shall be entitled to have someocne present to advise or represent the teacher during
such meeting or interview.



ARTICLE 6
ASSOCIATION RIGHTS

Representatives of the Association shall be permitted to transact official Association
business on school property at reasonable times provided, however, that in no event shall
this be deemed to confer upon the Association or its representatives the right to transact
business during the school day and provided, further, that written permission to conduct
business on the school property shall first have been obtained from the Business
Administrator.

The rights granted pursuant to Subparagraph A. of this Article shall be deemed to include
the right to use school facilities for meetings of the Association.

Any use by the Association or its representatives of the school facilities pursuant to this
Article shall be subject to the requirement that the Association shall be responsible for the
payment of any extra maintenance and similar costs in connection with such use in
accordance with existing Board policy.

The Association shall have the use of a bulletin board in the faculty lounge. Should the
Administration object to any posted material, the Association agress after notice of such
objection that objectionable material shall be removed provided, however, that nothing
herein contained shall prohibit the Association or its members from asserting a grievance
pursuant to the provisions of this Agreement with respect to the removal of such material.

The Association shall have the right to use the intra-school mail facilities and the school
mail boxes with the prior written approval of the Supetintendent.

The Association shall have the right to use school equipment, including typewriters,
mimeograph machines and other duplicating equipment, calculating machines and all types
of audio-visual equipment, at reasonable times when such equipment is not otherwise in
use provided, however, that the prior approval of the Business Administrator shall have
been obtained in writing and that the Association shall pay the reasonable cost of all
materials and supplies incident to such use.

Upon reasonable request by the Association, the Board agrees to make known to the
Association when and where the Association may obtain such documents as the Board is
required by law to release and to make available to the public.

The Board shall supply the Association with a copy of each changed form and policy
affecting unit members. There shall be no charge to the Association for these coples.

ARTICLE 7
PROTECTION OF EMPLOYEES

TEACHERS AND INSTRUCTIONAL AIDES

1. Whenever any civil action has been brought or shall be brought against any teacher
or instructional aide for any act or omission arising out of and in the course of the
performance of the duties of such teacher or instructional aide, the Board shall
defray the cost of defending such action, including reasonable counsel fees and
expenses, together with costs of appeal, if any, and shall save harmless and protect
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such teacher or instructional aide from any financial loss resulting therefrom. This
subparagraph shall apply to the use of automobiles in the performance of
personnel's duties provided, however, that the use of such automobile shall have
been authorized in writing in advance by the Superintendent.

2. During the time of suspension of a teacher pending charges, the teacher shall not
receive pay provided, however, that a Board hearing upon any charge leading to
suspension shall be held within two (2) weeks of the filing of the charges and further
provided that if the charges are found to be without merit, the teacher shall be
reinstated with all accumulated benefits and shall be reimbursed in the amount of
pay withheld during suspension.

SECRETARIAL EMPLOYEES

1. Whenever any action is brought against a secretarial employee before the Board or
pefore the Commissioner of Education of the State of New Jersey which may affect
the employee's employment or salary status, the Board of Education shall reimburse
the employee for the cost of the defense if the action is dismissed or results in a
final decision in favor of the employee.

2, The Board shall give full support including legal and other assistance for any assault
upon secretarial employees while acting in the discharge of their duties.

CUSTODIAL AND MAINTENANCE EMPLOYEES

Any suspension of a custodial and maintenance employee shall be with full pay and
benefits. This shall be in effect until the Board of Education brings formal charges against
sald employee.

ALL EMPLOYEES

1. An employee shall immediately report any case of assault upon such employee's
person or property arising out of or in connection with assigned duties. Such matters
shall be reported to the Superintendent or the employee's immediate supervisor for
any action which the Superintendent or supervisor deems appropriate.

2. Employees will not be required to work under unsafe or hazardous conditions nor
will they receive assignments dangerous to their health and safety. Further, in the
event of a civil disorder on the school property, representatives of the Association
shall have the right to meet with the Board's designated representatives concerning
the safety of employees.

3. it is recognized that in any emergency situation caused by fire, bomb threat, riot and
the like, employees are charged with the responsibility of using all prudent means to
assure the safety and well-being of students.

TEACHERS, INSTRUCTIONAL AIDES AND SECRETARIAL EMPLOYEES

Should any criminal action be instituted against any secretary or teacher or instructional
aide for any act or omission arising out of the performance of the duties of such teacher,
instructional aide or secretarial employee and such proceeding is dismissed or results in a
final disposition in favor of such teacher or secretarial employee or instructional aide, the
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Board of Education shall reimburse the employee for the cost of defending such

proceedings, including reasonable counsel fees and expenses of the original hearing or trial
and all appeals.

ARTICLE 8
SCHOOL CALENDAR

The Superintendent shall solicit the views of the SEA-Liaison Committee concerning
vacations and holidays before the adoption of the school calendar provided, however, that
the Board reserves the right to make a final decision with respect to the school calendar.

1. The teacher work year is 187 days. If the student year does not exceed 180 days,
the teacher year will not exceed 186 days.

2. New teachers may be required to attend up to five (5) additional days prior to
September 1. These additional days shall be for orientation and in-service purposes.
These days may be scheduled beginning August 20 or later.

The parties recognize the desirability, where possible, of coordination of sald calendar with
the calendars of the elementary school of the Board's constituent districts.

ARTICLE 8
EMPLOYMENT

The Board agrees to employ for instructional purposes only persons properly certified by
the appropriate State agency for such purposes. The Board shall notify the Association in
writing within five (5) work days of a Board action hiring any person for any unit position.
Notification shall include: name, job title, step with salary, work year, work day, and shift,
when applicable. This provision does not extend to Board appointments under Schedules E
through | of the Agreement. Nothing in the notice to the SEA can operate to remove from
the Board the authority over working conditions consistent with the parties Agreement.

The Board shall notify the Association in writing of all job postings. An inadvertent failure of
the Board to notify the Association of the posting of a position or the Association’s failure to
receive said notification (e.g. through E-mail notification) shall not result in a rescission of
an appointment to a position or the re-posting of a position.

Teachers shall be notified of their contract and salary status for the ensuing year no later
than the date set by statute.

All teachers will be given written notice of their class level, ability grouping and subject
assignments and duty assignments for the following school year at the earliest possible
date after the issuance of teachers’ contracts and letters, but not later than the last student
day. Such assignments shall be subject to change If circumstances warrant, in which event
the affected teacher shall be promptly notified.

Proposed new rules or modifications of existing rules governing working conditions shall be
negotiated with the Association before they are established by the Board,



If the Board plans to split contracted position(s), the 8.E.A. will be notified in advance of any
such change and brought in to discuss the proposed change and its ramifications prior to
the change.

ARTICLE 10
FAIR DISMISSAL PROCEDURE

On or before the date set by statute of each year, the Board shall give to each non-tenure
teacher continuously employed since the preceding September 30 either

1, A written offer of a contract for employment for the next succeeding year, providing
for at least the same terms and conditions of employment, but with such increases
in salary and benefits as may be required by law or agreement between the Board
and the Association; or

2. A written notice that such employment shall not be offered.

Should the Board fail to give to any non-tenure teaching staff member either an offer of
contract for employment for the next succeeding year or a notice that such employment will
not be offered as provided in Paragraph A. of this Article, then the Board shall be deemed
to have offered to such eaching staff member continued employment for the next
succeeding school year upon the same terms and conditions, but with such increases in
salary as may be required by law or policies of the Board.

If such teacher desires to accept such employment, the teacher shall notify the Board of
such acceptance in writing, which may be in the form of a signed contract, on or before
June 1, in which event such employment shall continue as provided for herein. In default of
such notice, the Board shall not be required to continue employment of such teacher.

1. Whenever a custodian has requested in writing and has received a written
statement of reasons for non-reemployment, such custodian may request in writing
an informal appearance before the Board of Education. Such written request must
be submitted to the Business Administrator within ten (10) work days of receipt of
the Board's statement of reasons.

2. Such an informal appearance shall be scheduled within thirty (30) work days from
receipt of the Board's statement of reasons.

3. A custodian's appearance before the Board of Education shall not be an adversary
proceeding. The purpose of such an appearance shall be to permit the employee to
convince the members of the committee to offer reemployment.

4, The custodian may be accompanied by a chosen representative.

5. Within three (3) working days following the informal appearance, the Board of
Education shall notify the affected custodian, in writing, of its final determination.



ARTICLE 11
TEACHER WORK DAY

There shall be an eight and one-half (8-1/2) period day.

Teachers shall be required to sign the arrival log in the General Office no later than
ten (10) minutes prior to the students (7:40 a.m. on regular days). On non-
scheduled delayed opening days, teachers and instructional aides may not be
required to report to work more than 45 minutes before the student reporting time
and, in no event, no earlier than they are required to report on a day with a normal
opening time.,

Teachers shall be required to be at their assigned posts five (5) minutes prior to the
students’ arrival in homeroom or the opening period of the day if homeroom is not
the first session of the day (7:50 a.m. on regular days).

a. Teachers shall be permitted to leave 18 minutes after the close of
the students' normal school day, with the exceptions set forth in d. and 5.
below.

b. On Fridays and on days preceding holidays and vacations, the teachers' day

shall end 10 minutes after the students' school day.

C. Abbreviated student days designated as in-service or workshops are
considered full teacher days and dismissal shall be at the time which
teachers would normally be dismissed under a. above.

d. (1) There shall be ten (10) monthly faculty meetings.

(2) There shall also be ten (10) other monthly meetings. The purpose of
this time is for staff meetings, parent/teacher meetings,
supetvisor/teacher meetings, student tutoring and related
instructional activities.

3) Meetings under (1) and (2) shall start no later than fifteen (15)
minutes after student dismissal and last no longer then forty-five (45)
minutes.

However, teachers shall make themselves available in a professional manner to
consult with students needing or requesting additional instruction or assistance
immediately beyond the eighteen (18) minute period described above.

Periods shall be forty-one (41) minutes in length.

Except for 8. below, the normal teacher day shall consist of five (5) teaching
periods, one (1) lunch period, one (1) duty period and one (1) prep period. For 72
half periods a year or 36 full periods per year, or any combination thereof, each
teacher not covered by 8. below shall be available for student tutoring on a schedule
developed by the Administration. There shall be an ad hoc Administration
Association Committee to study the best ways to utilize Article 11, A. 7 time periods.
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10.

Four (4) teachers are assigned to sach twenty-five (25) minute student lunch period
as a duty. During one-half of the school year, these teachers shall be provided with
one (1) additional full prep period. During the other half of the school year, these
teachers shall be assigned to one (1) additional full duty period.

A teacher shall not be required to teach more than twenty-five (25) instructional
periods per week, except as required by present practice. It is agreed that teachers
may voluntarily accept assignment to additional instructional periods, Neither the
Association nor the Administration shall interfere or discourage the intent of this
paragraph.

On days when the Co-op Coordinator does not visit job sites or observe students at
job sites during school hours, they shall remain in the building on the same basis as
other teachers and perform professional duties as described in Article 11 in the
Agreement and as follows: All co-op teachers will be responsible for 30 periods per
week, which includes two (2) periods of outside observations/conferences for every
one (1) co-op class period. The observation/conferences will take place during the
released periods. If observations/conferences are conducted after school hours, the
co-op coordinator may be released earlier. Summer work for co-op coordinators is
subject to approval from the administration and paid at the rate found in Schedule |
of the Agreement for Summer CO-OP positions. When a Coordinator does visit job
sites or observe students at job sites during school hours, he/she shall sign-out in
the Principal’s office. Coordinators shall not be assigned duties unrelated to their
responsibilities as Coordinators.

Teachers shall have a daily duty—free lunch equal to the length of a regular class period.
Teachers shall also have a daily free period for preparation equal to the length of the
regular class period.

Employees may leave the building without requesting permission during such periods
provided, however, that the Administration must be notified of such absence in advance.

If the Board makes a determination that block scheduling will be instituted as of
September 1, 1998, or later, these shall be the work day agreements of the parties
concerning classroom teachers:

1.

There shall be four blocks plus two smaller periods, one (1) a duty free lunch and
one (1) an assignment, on a regular day.

Teachers shall be required to sign the arrival log in the General Office no later than
ten (10) minutes prior to the students (7:40 a.m. on regular days).

Teachers shall be required to be at their assigned posts five (5) minutes prior to the
students’ arrival in the opening period of the day (7:50 a.m. on regular days). On
non-scheduled delayed opening days, teachers and instructional aides may not be
required to report to work more than 45 minutes before the student reporting time
and, in no event, no earlier than they are required to report on a day with a normal
opening time.

Teachers who are assigned a zero period will report to work at 7:00 a.m. and their
day will end at 2:08 p.m. Teachers who are assigned a sixth period will report to
work at 8:20 a.m. and their day will end at 3:28 p.m. These teachers will be excused
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from regularly scheduled faculty meetings and that part of PLC moming in-services
which overlap with their zero period teaching responsibilities.

a. Teachers shall be permitted to leave 18 minutes after the close of the
students' normal school day, with the exceptions set forth in d. and 5. below.

b. On Fridays and on days preceding holidays and vacations, the teachers’ day
shall end 10 minutes after the students’ school day.

C. Abbreviated student days designated as in-service or workshops are
considered full teacher days and dismissal shall be at the time which
teachers would normally be dismissed under a. above.,

d. Annually there shall be twenty (20) meetings for staff after school. These
meetings shall start no later than ten (10) minutes after student dismissal
and last no longer than forty-five (45) minutes.

However, teachers shall make themselves avallable in a professional manner to
consult with students needing or requesting additional instruction or assistance
immediately beyond the eighteen (18) minute period described above.

Periods shall be 80 minutes in length except for one block which is 85 minutes and
two (2) separate smaller blocks of 25 minutes each.

The normal teacher day shall consist of the following:

a. In one of the semesters: three (3) teaching blocks and one (1) prep block,
(one [1] of 85 minutes and three [3] of 80 minutes); one (1) 25 minute period
for a duty free lunch, and one (1) 25 minute assignment period.

b. In the other semester: two (2) teaching blocks, one (1) prep block, one duty
block (one [1] of 85 minutes and three [3] of 80 minutes); one (1) 25 minute
period for a duty free lunch, and one (1) 25 minute assignment pericd.

c. Any classroom teacher beginning work in the District on or after
September 1, 2009, may be assigned the following schedule in both
semesters: three (3) teaching blocks and one (1) prep block, (one [1] of 85
minutes and three [3] of 80 minutes); one (1) 25 minute period for a duty free
lunch, and one (1) 25 minute assignment petiod.

d. 40 minute and 25 minute classes will be scheduled for educational remedial
purposes (i.e. HSPA, Basic Skills, etc.)

A minimum of four (4) teachers will be assigned to each twenty-five (25) minute
student lunch period as their 25 minute assignment period. Teachers interested in
cafeteria supervision for the following vear shall file a written notice of interest with
the Principal by May 1%, Cafeteria supervision shall be assigned on an equitable
rotating basis from among the professional staff as defined in Article 2, D. who do
not volunteer, excluding: School Nurse, Librarian, and Student Assistance
Counselor(s). In addition, if a teacher elects to teach six (6) blocks, he/she is
excused from cafeteria supervision.
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10.

11.

12.

With the exception of the teachers under D. 7. ¢. above, a teacher shall not be
required to teach more than five (5) blocks a year (three [3] blocks in one semester
and two [2] blocks in the other semester. It is agreed that teachers may volunteer to
accept a sixth block in lieu of having a prep period. Any volunteer assigned and
teaching a sixth block shall receive an annual payment for that year of $8,000.
Neither the Association nor the Administration shall interfere or discourage the intent
of this paragraph.

All teachers who volunteer to teach a sixth block class will be compensated during
the time they are actually scheduled to teach the extra block as follows:

A quarter course will be paid over 5 pay periods.
A semester course will be paid over 10 pay periods.

Effective July 1, 20086, full-time teachers shall receive preparation time on any full
school day which is equal in minutes to the length of a regular class block. While
preparation time need not be scheduled consecutively, a full-time teacher shall be
provided with no period of preparation time less than 40 consecutive minutes in
length. The Board agrees that a full-time teacher shall have, in at least three of
every six semesters under block scheduling, his/her preparation period immediately
precede or immediately follow his/her lunch period. The Board also agrees that, as a
goal, it will make every reasonable effort, consistent with sound educational
decisions, to schedule a full-time teacher so that, in at least two of every four
semesters under block scheduling, his/her preparation pericd immediately precede
or immediately follow his/her lunch period.

Employees may leave the building without reguesting permission during non-
assigned time provided, however, the Administration must be notified of such
absence in advance.

Part-time teachers under block scheduling

a. Teaching two (2) blocks per semester: one (1) lunch period and one (1) prep
period and is paid at 6/8ths of applicable guide rate.

b. Teaching two (2) blocks one semester and one (1) block the other semester.
one (1) lunch period and one (1) prep period in the two block teaching
semester; and, no lunch period and no prep period in the one block teaching
semester. Such a teacher is paid at 4/8ths of applicable guide rate.

C. Teaching one block each semester: no lunch period and no prep period in
either semester. Such a teacher is paid at 2/8ths of applicable guide rate.

d. Teaching two (2) blocks in one semester and no blocks in the other
semester: one (1) lunch period and one (1) prep period in the teaching block
semester. Such a teacher is paid at 3/8ths of applicable guide rate.

e. Teaching one block in one semester: no lunch period and no prep period,
Such a teacher is paid at 1/8ths of applicable guide rate.

f. A part-time teacher may be assigned after-school duties proportionate to
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13.

his/her ratio to full-time according to the provisions of a. through s. above. If
a part-time teacher is assigned beyond his/her proportionate time, he/she
shall be paid at the negotiated homebound instruction arte for each hour
worked beyond that proportionate amount.

Alternate Schedule

The Board may implement the following schedule with reasonable notice to the
Association:

a.

Teachers shall be required to sign the arrival log in the General Office no
later than five (5) minutes prior to the students (7.40 a.m. on regular days).

Teachers shall be required to be at their assigned posts five (5) minutes prior

~ to the students' arrival in the opening period of the day (7:45 a.m. on regular

days). On non-scheduled delayed opening days, teachers and instructional
aides may not be required to report to work more than 45 minutes before the
student reporting time and, in no event, no earlier than they are required to
report on a day with a normal opening time.

1) Teachers shall be permitted to leave 13 minutes after the close of the
students’ normal school day, with the exceptions set forth in d. and 5.
below.

2) On Fridays and on days preceding holidays and vacations, the

teachers’ day shall end 10 minutes after the students' school day.

3) Abbreviated student days designated as in-service or workshops are
considered full teacher days and dismissal shall be at the time which
teachers would normally be dismissed under a. above.

4). Annually there shall be twenty (20) meetings for staff after school.
These meetings shall start no later than ten (10) minutes after
student dismissal and last no longer than forty-five (45) minutes.

However, teachers shall make themselves available in a professional
manner 1o consult with students needing or requesting additional instruction
or assistance immediately beyond the 13 minute period described above.

Periods shall be 80 minutes in length except for one block which is 85
minutes and two (2) separate smaller blocks of 30 minutes each.

The normal teacher day shall consist of the foflowing:

1) in one of the semesters: three (3) teaching blocks and one (1) prep
block, (one [1] of 85 minutes and three [3] of 80 minutes); one (1)
30 minute period for a duty free lunch, and one (1) 30 minute
assignment period.

2) Inthe other semester: two (2) teaching blocks, one (1) prep block,

one duty block (one [1] of 85 minutes and three [3] of 80 minutes);
one (1) 30 minute period for a duty free lunch, and one (1) 30 minute
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assignment period.

3) Any classroom teacher beginning work in the District on or after
September 1, 2009, may be assigned the following schedule in both
semesters: three (3) teaching blocks and one (1) prep block, (one [1]
of 85 minutes and three [3] of 80 minutes); one (1) 30 minute period
for a duty free lunch, and one (1) 30 minute assignment period.

43 40 minute and 30 minute classes will be scheduled for educational
remedial purposes (i.e. HSPA, Basic Skills, etc.)

g. A minimum of four (4) teachers will be assigned to each 30 minute student
lunch period as their 30 minute assignment period. Teachers interested in
cafeteria supervision for the following year shall file a written notice of
interest with the Principal by May 1°. The Administration will seek volunteers
before involuntarily assigning to this supervision. In addition, if a teacher
elects to teach six (6) blocks, he/she is excused from cafeteria supervision.

h. If this schedule is implemented, Article 11, D. 7. and D. 8. shall be changed
in the following manner: substitute “30 minutes” in each place for “25
minutes”.

In unforeseen emergency situations arising during the course of the school day, a teacher
may be required to cover the class of an absent teacher. When a teacher loses a prep
block because he/she covers a class period or duty period for an absent colleague, the
teacher shall be compensated at the rate per block of $47.15. Such compensation shall not
be paid if coverage is a payback coverage.

For the purposes of this Article, a teacher shall not be required to cover the classof a
teacher absent for the purpose of supervising co-curricular activities.

In the event of tardiness by a teacher in arriving at the assigned post within the time
prescribed in Subsections A. or D. of this Article, the Board shall assess the salary of any
such teacher for services not rendered or partially rendered because of such tardiness in
reporting for duty in the following manner:

1. Following the third tardiness, the Principal shall schedule, in writing, a conference
with the involved teacher and shall forward a copy of the letter to the Superintendent
and the Chairperson of the Board's Personnel Committee.

2. Following the fourth tardiness, the Superintendent shall, in writing, inform the
teacher of the Superintendent's intention to request the Board to impose & fine for
the fifth tardiness and each successive tardiness. The Superintendent shall forward
a copy of such letter to the Chairperson of the Board's Personnel Committee.

3. Upon receipt of such letter set forth in the preceding paragraph, the teacher may
request, in writing, within three (3) school days to meet with the Board of Education.
If requested, such mesting shall be scheduled within three (3) school days.

4, The Board shall make its determination within thirty (30) days of the meeting, if such
meeting had been requested by the teacher; otherwise, if no such meeting had been
requested, such determination shall be made by the Board no later than the second

15



regular meeting after the receipt of the letter from the Superintendent.

5. No assessment shall be made until the Board has made its determination. An
assessment of fifteen dollars ($15) shall be levied beginning with the fifth tardiness
and every tardiness thereafter. Should the tardiness extend beyond the first
scheduled period of the day, an additional thirty-two dollars ($32) per hour or
fraction thereof shall be assessed.

8. Tardiness shall not accumulate from one school year to another. Records of
tardiness shall not be retained in the employee's file beyond two (2) years.

Alt professional staff as defined in Article 2, D. shall participate in supervising after-school
student detention on an equitable, rotating basis (exclusive of Supervisors, nurses, Student
Assistance Counselors, and those teachers who teach more than 25 periods per week in
those subject areas where such practice has been traditional). Any teacher who performs
after-school student detention supervision pursuant to the rotation shall then be entitled to
leave the next school day at the end of the pupil day. No teacher shall be required to
perform after-school student detention on a day preceding a holiday on the school calendar.

In a block scheduling approach, teachers who teach a sixth biock shall not be in the pool
for such assignment and such assignment shall be made using volunteers first. In a non-
block scheduling work day mode, the teacher overseeing the School Media Center after
school shall be permitted to arrive 15 minutes before the close of Period 1. In a block
scheduling mode, the arrival time shall be the same as all other teachers and the position
occupant(s) shall be paid at the Homebound Instruction rate for all time worked after the
close of the regular teacher work day. The position shall be posted annually.

Teachers shall be required to attend two (2) scheduled evening Parent-Teacher
conferences. Parent-teacher conferences shall be scheduled for two hours. If a parent-
teacher conference night is scheduled by the administration to end past 8:30 p.m., teachers
will report at the late opening time (9:00 a.m.) the day following.

It a teacher is present in school but absent from the evening Parent Teacher-Conference
due to iliness, the teacher will be charged 1/4 sick leave day. If a teacher is present in
school but absent from the evening Parent Teacher-Conference due to personal reasons,
the teacher will be charged 1/2 personal leave day.

Teachers shall be required to attend two (2) Back-to-School Nights, one in the fall and one
in the Spring. The maximum meeting length shall be two (2) hours.

If a teacher is present in school but absent from the Back-to-School night due to iliness, the
teacher will be charged 1/4 sick leave day. If a teacher is present in school but absent from
the evening Back-to-School Night due to personal reasons, the teacher will be charged 1/2
personal leave day.

Teachers will report at the late opening time (9:00 a.m.) the day following the above
evening event

Teachers shall be required to attend Graduation and one (1) additional student activity each
year. The Administration shall distribute a list of all possible activities for the vear at the
beginning of the school year. The teacher shall return the list indicating the five (5) he/she
would prefer to be assigned to. The Administration shall adhere to this list to the extent
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possible. If there are insufficient teachers indicating a preferred activity, the Administration
may assign a teacher(s) to that activity.

All counselors shall be available annually at least three (3) days during the week
immediately preceding the first day for teachers and three (3) days immediately following
the last day for teachers. Counselors shall receive compensatory time for these days during
the regular school year. The time to be used will be at the counselor's discretion up to and
including six (8) consecutive days as approved by the Principal and the Superintendent.

Counselors shall attend four (4) evening activities assigned by the Administration which
may include parent-teacher conferences or other student activities. Counselors are not
covered by the provisions of . and K. above.

The Board of Education will make every reasonable sffort to institute an abbreviated day
schedule when there is an emergency similar to the one which occurred on February 26,
1998 when a fire alarm malfunctioned.

If the Board and Administration determine that there is need for the scheduling of teacher
outside the regular day under Article 11, D., the Board shall:

1. Inform the SEA, through the administration, of the differing schedule prior to its
posting;
2. Post the differing schedule and invite applications from qualified teachers on staff

(“qualified” includes certification and/or endorsement requirements). Said posting
shall be for at least ten (10) days prior to the application deadline;

3. Abide by all agreements between the parties as to terms and conditions of
employment set forth in Article 11, D., except for the school arrival time set forth in
D. 2. and post arrival time set forth in D. 3. If the appointed teacher’s schedule
begins earlier than the arrival time set forth in D. 2., he/she is not obligated to attend
meetings under the terms of D. 4. d. If the appointed teacher’s schedule extends
beyond the normal dismissal time for other teacher, he/she may not be able to
attend such after-school meetings. In no case, shall the work day for the teacher so
assigned be longer than the work day for all other full-time teachers.

Homebound Instruction

1. The rate is set forth in Schedule J.

2. The administration will survey the staff in writing at the beginning of September and
again at the end of January to determine whether a teacher:

a. is not interested in providing any homebound instruction during the
upcoming semester

b. is interested in providing homebound instruction only to his/her students
C. is interested in providing homebound instruction to any student

It is understood that responses b. and c. indicate interest, not a specific volunteering
for homebound instruction.
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When there is a need for homebound instruction which occurs outside the regular
work day, the administration will;

a. approach the teacher of the student if he/she has not replied under 2. above
to determine if that teacher is willing to provide the instruction:

b. in the event that that teacher is not willing to provide the instruction, the
administration will make the homebound instruction opportunity available to
members of the department who have indicated that they are interested
under 2. c. above;

C. in the event that that no department teacher is willing to provide the
instruction, the administration will make the homebound instruction
opportunity available to all teachers qualified to provide the instruction who
have indicated that they are interested under 2. ¢. above

Note: teachers who have indicated that they are not interested in providing
homebound instruction in the semester will not be contacted with respect to
homebound instruction opportunities.

d. In the event that following the provisions in 2. and 3. a., b. and ¢. above does
not result in an appointee, a certified person who is not a member of the
SEA unit may be appointed. Payment shall be at the rate set forth in
Schedule J.

e. In the event that there is no gualified volunteer under a., b. and c. above, or
appointee under d. above, the Administration may assign a teaching staff
member, If teacher has concerns that the location of instruction is an unsafe
environment, he/she shall bring it to the immediate attention of the
administration. After investigation of concerns, the administration will
determine the location where instruction will occur. The location shall not
exceed a 5 miles radius from SHS.

PRIDE Program

1.

The Pride Program will operate from 3:00 p.m. until 7:15 p.m. Monday through
Friday.

Teachers assigned to work in the PRIDE program as an extra class will be
compensated according to D. 9. above.

Teachers who volunteer to work in the PRIDE program as an extra class shall be
paid at the following rate: $41.80 per hour for every assigned PRIDE program hour.

Instructional aides assigned to work in the PRIDE program beyond their regular
work day shall be compensated at $20.90 per hour.

The administration will survey the staff in writing at the beginning of June to

determine whether a teacher or instructional aide is interested in volunteering to
work in the PRIDE Program during the following school year,
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6. Teacher assigned to the extended day under 1. above shall not be required to
attend morning in-service programs. The principal will be responsible to provide
such a teacher with the in-service information covered.

7. The PRIDE Program shall follow the school calendar as it pertains to holidays and
school closings. Schedules may be changed pending circumstances such as
delayed openings, early closings, in-service days, etc.

ARTICLE 12
SECRETARIAL, CUSTODIAL/MAINTENANCE WORK YEAR,
INCLUDING HOLIDAYS AND VACATION
A. Inclement Weather

1. Custodial and maintenance employees are expected to work on days when school
is closed due to inclement weathet.

2. On days when school is closed due to emergency closings, secretarial employees
will not be required to work.

B. Holidays

1. Secretarial employees shall be granted the following ten designated_holidays

annually:

a. July 4 (for 12-month employees only),

b. Labor Day,

C. Columbus Day,

d. Thanksgiving,

e. Day After Thanksgiving,

f Martin Luther King Day,

g. Presidents’ Day,

h. Good Friday,

i. Easter Monday

J. Memeorial Day.

In addition, secretaries shall receive the same Winter recess as the teaching staff.
In addition, there shall be two (2) “floater days” which will be scheduled as agreed to
by the employee, her immediate supervisor. The prerogative for selecting the day
after New Year's shall be negated if school is in session.

2. Whenever any of the holidays in 1. above falls on a Saturday or Sunday, the holiday

will be scheduled as agreed to by the secretarial, custodial and maintenance
employee and the immediate supervisor and approved by the Business
Administrator.
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4.

1.

Twelve {12) month custodial and maintenance employees shall be granted 13 paid
holidays annually as follows:

a. Fourth of July

b. Labor Day

Thanksgiving or the Friday after Thanksgiving
(depending on whether there is & home football game)
Christmas Day

New Year's Eve or Christmas Eve

New Year's Day

Martin Luther King Day

President's Day

Good Friday or Easter Monday

Memorial Day

Employee's Birthday

l. Two (2) additional days to be granted.

e

FTT e e

These days are to be mutually agreeable to the employee and the
Supervisor of Buildings and Grounds. The work load is to be taken into
consideration.

The Supervisor of Buildings and Grounds will set the schedule for items ¢, £, h.,
and k. in 3. above.

Vacation

Vacation eligibility shall be determined as of June 30 of each year and earned
vacation credited on July 1.

Secretarial, custodial and maintenance employees who have completed cne (1)
year of employment as of July 1 in any year shall receive ten (10) days vacation.

Secretarial, custodial and maintenance employees hired after July 1, 1986, shall
receive fifteen (15) days vacation after the completion of 120 months of continuous
employment. Secretarial, custodial and maintenance employees hired after July 1,
1986, shall receive 16 days vacation after the completion of 180 months of
continuous employment.

Secretarial employees initially employed between July 1 and September 30 of a
given year will be granted ten (10) working days of paid vacation as of July 1 of the
following year. Secretarial employees initially employed after September 30 shall be
granted one (1) day per month for paid vacation as of July 1 of the following year.

Custodial and maintenance employees who have less than one (1) year service as
of June 30 shall earn vacation at the rate of 5/6th day per month not to exceed ten
(10) working days as of July 1 of the following year.

Vacation Scheduling

a. All custodial and maintenance shall take five (5) vacation days during the
months of July, August, and the last week of June. All remaining vacation
days can be taken anytime during the twelve months of the year. Vacation
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7.

days may not necessarily be consecutive. Determinations shall be made by
seniority.

b. Should the services of one or more custodian or maintenance employee be
required during the common vacation week, such determination of who shall
work will be made on the basis of volunteers. Should no custodian or
maintenance volunteer, an individual(s) shall be assigned to work by the
Business Administrator.

C. Secretaries shall take vacation when students are not present in school. The
vacation schedule shall be approved by the Business Administrator.
Exceptions to this limit may be granted by the Business Administrator,
whose determination is not arbitrable.

- Except as outlined in 6 above, vacation time shall be scheduled to coordinate with
“the work schedule to the approval of the Business Administrator. Such approval
shall not be arbitrarily withheld.

Vacation requests of custodial and maintenance employees are to be submitted to
the Supetvisor of Buildings and Grounds and vacation requests of secretarial
employees are to be submitted to the immediate supervisor.

Vacation time accrued to the date of termination of employment will be determined
by years of service and prorated according to the length of time employed on the
current contract year. (Example: If an employee who is eligible for ten (10) days
vacation time annually elects 1o terminate employment after six months of a contract
year, the employee will be granted five (5) days vacation prior to termination of
services.)

On a voluntary basis, ten (10) month secretaries shall begin their work year two (2) non-
holiday, weekdays before teachers return to work. Secretaries who work these days shall
be paid for them at the per diem rate or shall receive compensatory time for these days.

Secretaries, custodians and maintenance employees may attend a contract ratification
meeting for up to one (1) and a half hours without loss of pay.

ARTICLE 13
CUSTODIANS', MAINTENANCE AND SECRETARIES'
WORK WEEK, WORK DAY AND OVERTIME

The normal work week of custodial and maintenance employees is forty
(40) hours, composed of five (5) eight (8) hour days.

Working hours shall be assigned by the Supervisor of Buildings and Grounds.

The normal work week of secretarial employees is 35 and %2 hours. The work week
week shall be Monday through Friday.

On the work day prior to Christmas, Easter and Thanksgiving, secretaries may leave
thirty minutes after teachers.
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5.

During the months of July and August, the normal work week of secretarial
employees is 35 hours,

Secretarial employees shall not be required to work before 7 a.m. or past 5 p.m.
except in overtime situations as set forth in H. below. Effective September 1, 2012,
the departure time for a part-time secretarial employee hired to cover the PRIDE
Program shall not extend past 7:15 p.m.

Working hours shall be assigned by the employee's immediate supervisor.

Secretarial employees shall be entitled to a one (1) hour lunch period. On days when
school is closed, secretarial employess are permitted to take a one-half (1/2) hour lunch
period and leave one-half (1/2) hour early with the approvai of their immediate supervisor.

Secretarial employees shall be entitled to a morning break not to exceed fifteen (15)
minutes.

Full-time custedial and maintenance employees shall be entitled to one (1) break of fifteen
(15) minutes during each full shift.

On days when school is closed, custodial and maintenance employees will work the day
shift depending on the work load and the schedule of school activities.

The contract year for all ten (10) month secretarial employees shall be September 1
through June 30. The contract year for all twelve (12) month secretarial employees shall be
July 1 through June 30.

Overtime

1.

Work in excess of forty (40) hours per week will be compensated at the rate of one
and one-half times the employee's hourly rate as defined in |. below.

Time worked between the 35th and 40th hours shall be paid at the regular hourly
rate for secretarial employees.

Work performed by a secretarial employee on Saturdays, Sundays and holidays
shall be compensated at one and one-half times the employee's hourly rate. Work
performed by a custodial and maintenance employse on Sundays shall be
compensated at two (2) times the employee's hourly rate. Work performed by a
custodial and maintenance employee on a legal holiday shall be compensated at
two and one-half times the employee's hourly rate.

Overtime under 1. and 3. above shall not be pyramided.

Any time worked over 35 hours in a week by a secretarial employee shall be
approved in advance by the secretary's immediate supervisor and the Business
Administrator. Any time worked over 40 hours in a week by a custodial/
maintenance employee shall be approved in advance by the custodian/maintenance
employee’s immediate supervisor.
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6. Overtime for secretarial employees shalt be considered voluntary. f no secretarial
employee volunteers to work when overtime is required, the employee’s immediate
supervisor shall designate an employse(s) to work overtime as needed.

7. When a custodial and maintenance employee is called in and works overtime which
is not immediately before or immediately after the employee's regular scheduled
work day, such employee shall receive a minimum of two (2) hours pay.

The term “hourly rate", when used in this Agreement, is defined as the base annual salary
divided by 2080 hours if a custodial and maintenance employee, by 1820 hours if a
twelve (12) month secretarial employee, or by 1517 hours if a ten (10} month secretarial
employee.

Custodial and maintenance employees are required to punch in every time they report for
work and punch out each time they leave the property on other than school business. They
shall also punch out and in for lunch breaks.

When the District assigns a custodial or maintenance employee to cartry out the supervisory
duties in the absence of the supervisor, the employee shall be paid $4.00 per hour over
his/her normal hourly rate for ali such hours.

Effective as of September 28, 1998, there will be no “swap time” approach available to
custodial/maintenance employees in the S.E.A. unit.

On non-scheduled delayed opening days, secretaries may not be required to report to work
more than 30 minutes before the teacher reporting time and, in no event, no earlier than
they are required to report on a day with a normal opening time.

The Secretary to the Vice Principal is a 10 month position. The secretary shall work a
minimum of five (5) days in the summer the week before school opens and be paid on a per
diem basis

ARTICLE 14
OLUNTARY REASSIGNMENT

The Superintendent shall deliver to the Association and shall post on the Association's
bulletin board by May 15 a tentative list which may be changed if circumstances warrant, of
positions expected to be available for the following school year. Such list shall contain the
minimum requirements for such positions in order to enable interested unit members
teachers to determine whether they would meet those minimum requirements before
making application for reassignment. Thereafter, teachers who desire a change in grade
and/or subject assignment may file a written statement of such desire with the Principal
specifying the desired change. The Board covenants to give consideration to the desires of
the teachers as so expressed in formulating assignments for the following school year
provided, however, that nothing herein contained shall prohibit the Board's exercise of its
discretion in good faith in making teacher assignments.

If a teacher is refused reassignment, the teacher shall be promptly permitted to meet with
the Principal to discuss the refusal.
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ARTICLE 15
INVOLUNTARY REASSIGNMENT

Notice of an Involuntary reassignment shall be given to the teacher affected as soon as
practical. No vacancy shall be filled by means of involuntary reassignment if there is a
qualified volunteer available to fill said position. A determination as to the qualification of
such applicant shall be made by the Principal. The determination of whether a volunteer is
qualified is solely a matter of Administration-Board discretion and is not grievable under this
contract.

When an involuntary reassignment is necessary, a teacher's area of competence, major or
minor field of study, length of service and other relevant factors may be considered in
determining which teacher is to be transferred or reassigned.

An involuntary reassignment shall be made only after a meeting between the teacher
involved and the Principal at which time the teacher shall be notified of the reason thereof.
In the event that a teacher objects to the reassignment at this meeting and upon the
request of the teacher, the Superintendent shall meet with the teacher who may opt to have
an Association representative present at such mesting.

Teachers given natice of involuntary reassignment shall have the right to file promptly a
written statement of preference for any other existing vacancy for consideration in
accordance with Article 14, A.

ARTICLE 16
PROMOTIONS

1. The Board agrees to give as much advance notice as possible to the
Association and its members of the availability of promotional positions when such
positions are opened. For the purpose of this Agreement, promotional positions
shall include the positions paying a salary differential and/or positions on the
administrative-supervisory levels of responsibility, including but not limited to
positions such as Superintendent, Superintendent-Principal, Assistant to the
Superintendent, Coordinator, Principal, Vice Principal, Guidance Director,
Supervisors, and Athletic Coach or Director.

2. For the purpose of this Agreement, promotional positions for custodial and
maintenance employees shall include positions on the supervisory levels of
responsibility,

3. For the purpose of this Agreement, promotional positions for secretarial employees
shall include positions paying a salary differential and/or positions on the
administrator-supervisory levels of responsibility.

4, All vacancies in promotional positions, including specialists and positions in

programs funded by the federal government, shall be adequately publicized by the
Business Administrator,
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B. Teachers

1.

Teachers who desire to apply for such promotional positions shall submit to the
Superintendent a written application which shall be kept on file and given
consideration in the filling of the promotional positions and any similar positions as
may be described in the said writing until such writing may be requested to be
withdrawn by the teacher filing it.

All qualified teachers shall be given fifteen (15) days from the posting of notice to
make application, and no position shall be filled until all properly submitted
applications have been considered. During summer recess, teachers shall have
twenty (20) days from the mailing of notice of the opening to the Association’s
designated representative. The Association agrees to notify the Board Office by the
close of school each year of the name and address of its representative.

The Board agrees to give due consideration to the professional background and
attainments of all applicants and other relevant factors. in filling such vacancies,
preference may be given to qualified teachers already employed by the Board; and
when all other factors are substantially equal, length of service in the district may be
the deciding factor.

Notice of the filling of the positions shall be given promptly to all unsuccessful
applicants. Upon request of the applicant, the Superintendent shall meet with the
applicant to discuss the appointment. A determination as to the gualifications of any
applicant shall be made by the Superintendent.

C. Custodians

1.

Custodians who desire to apply for promotional positions in A. above shall submit to
the Business Administrator a written application which shall be kept on file by the
Business Administrator and given consideration in the filling of the promotional
positions and any similar positions as may be described in the said writing until such
writing may be requested to be withdrawn by the custodian filing it.

All qualified custodians shall be given fifteen (15) work days from the posting of
notice to make application and no position shall be filled until all properly submitted
applications have been considered.

D. Secretaries

1.

When school is in session, a notice of secretarial promotions shall be posted in the
office as far in advance as practicable, ordinarily at least five (5) school days before
the final date when applications must be submitted. A copy of said notice shall be
given to the Association at the time of posting. Employees who desire to apply for
such vacancies shall submit their applications in writing to the Business
Adminisirator within the time limit specified in the notice.

All qualified secretarial employees shall be given adequate opportunity to make
application, and no position shall be filled until all properly submitted applications
have been considered. Each employse applicant not selected shall, upon request,
receive a written explanation from the Business Administrator. Appointments shall
be posted in the office or distributed to the interested employees. Announcements of
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appointments shall be made by posting 2 list in the School Office. The list shall be
given to the Association and shall indicate which positions have been filled and by
whom,

ARTICLE 17
NON-TEACHING DUTIES

The Board and the Association acknowledge that a teacher's primary responsibility is to teach, and
all energies should be utilized to this end to the fullest extent possible. As far as practicable, the
Administration shall assign non-teaching duties so as not to conflict with a teacher's classroom
respeonsibility,

ARTICLE 18
SICK LEAVE
A All'ten (10) month unit members shall be granted a yearly sick leave of ten (10) days to be
used only for iliness.
B. All twelve (12) month unit members shall be granted a yearly sick leave of twelve (12) days
to be used only for illness.
C. Employees hired after the commencement of the respective work year shall receive a

prorated yearly sick leave based on one (1) day per each month remaining in the work year
except that in no case shall employees under A. above receive more than ten {10) sick
leave days in any year. Unit employees who work less than five (5) days per week shall
receive prorated sick leave.

D. All sick leave days not utilized within a work year shall be accumulative to be used for
additional sick leave as needed in subsequent years.

E. If an employee is absent three (3) consecutive days, a doctor's certificate concerning the
iliness shall be presented upon request of the Superintendent or Business Administrator,
respectively.

F. Teachers shall notify the Principal's office or answering service of absence due to the
iliness as early as possible, but not later than 7 a.m. on the motning of the ahsence.
Notification should be made prior to 10:30 p.m. of the evening preceding the absence,
when possible, as directed.

G. Custodial/maintenance employees shall notify the Supervisor of absence due to illness as
early as possible. If the Supervisor is unavailable, the employee shall notify the Business
Administrator.

H. Secretarial employees shall notify their immediate Supervisor of absence due to iliness as
early as possible but not later than 7:30 a.m. the morning of the absence. Notification
should be made the evening preceding the absence when possible as directed.

f. Upon termination of employment, an employee may request and the Board shall grant a
certificate stating the employee's unused accumulated sick leave.
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Reemployment by the Board of an employee within one (1) year of prior termination of
employment shall reinstate past accumulated sick leave provided, however, that nothing
herein contained shall affect the rights of an employee on authorized leave of absence.

The total accumulated sick lsave which has accrued to sach employee, whether through
prior unused annual sick leave or unused personal days by prior contractual arrangement,
shall be calculated as of June 30, 1977. From and after July 1, 1977, any additional
accumulated sick leave shall only accrue with respect to unused annual sick leave. For the
purpose of any future legislation which mandates payment on retirement or otherwise for
unused accumulated sick days, only the following shall be deemed to be in the category of
accumulated unused sick [eave.

1. All accumulated unused sick leave which had accrued through June 30, 1977, either

through prior unused annual sick leave or unused personal days by prior contractual
arrangement.
2. All accumulated unused sick leave which had accrued on or after July 1, 1977,

through unused annual sick leave only.

It is the intention of this paragraph to exclude from the category of "accumulated unused
sick leave" for purposes of any such future legislation any unused perscnal days which
accrue on or after July 1, 1977, and which, in accordance with Article 18 E.4., are eligible, it
unused in the year granted, for use in future years for illness.

1. Upon retirement, after 15 years of service to Sterling, every teacher
shall be paid at the following relevant rate per day times the number of accumulated

sick leave days:
Through 125 days  Beyond 125 days
$43.89 $50.17

2. Upon retirement, after 15 years of service to Sterling, every secretary and
custodial/maintenance employee shall be paid at the following relevant rate per day
times the number of accumulated sick leave days:

Through 125 days  Beyond 125 days
$29.29 $33.45

3. If retirement notification is given in writing to the Board prior to the February 1st prior
10 the retirement, payment under 1. and 2. shall be made to the employee on the
first regularly scheduled payday of the month following the effective date of
retirement or on either of the following two January 1sts, at the employee’s choice. If
retirement notification is given in writing to the Board on or after the February 1st
prior to the retirement, payment under 1. and 2. shall be made to the employee on
the first regularly scheduled payday of the second July following the effective date of
retirement, or on the 2nd January 1st, at the employee’s choice. If an employee who
has given written notice of retirement passes away, payment will be to the estate of
the employee under these same terms.
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4, “Retirement" means application for, qualification for and receipt of payment under
TPAF or PERS, as applicable.

ARTICLE 19
TEMPORARY LEAVES OF ABSENCE

Employees shall be granted five (5) days' leave for a death in the immediate family.
Immediate family shall consist of husband or wife, domestic partner, mother, father, brother,
sister, child or any person standing in loco parentis. Employees shall be granted two (2)
days' leave for the death of an in-law or a grandchild. Employees shall be granted one (1)
day leave for the death of a grandparent. Such leave shall not be deducted from sick leave.

Absence of an employee due to an injury which is compensable under the New Jersey
Workman's Compensation Act shall not be considered as part of sick leave.

An employee absent on jury duty shall not be required to deduct such absence from sick
leave. Such employee shall be reimbursed the difference between the prevailing rate of pay
and amounts received for jury service.

A teacher required to attend a court of law in connection with a matter not involving moral
turpitude on the part of the teacher shall be reimbursed full pay. Reimbursement shall also
be made with respect to any such matter involving a charge involving moral turpitude on the
part of the teacher, if the teacher is finally acquitted of the charge. An absence for such
reason shall not be considered a part of sick leave.

The employee must present to the Administration official court documentation of
attendance. Attendance in court shall be limited to the actual days of attendance.

All employees shall be eligible for four (4) personal days, except secretaries with fewer than
five (5) years of District service who shall be eligible for three (3) days of personal leave,
after 24 hours' notice with pay in each work year in the following manner:

1. Employees shall be granted two (2) personal leave days for any of the following
stated reasons:

a. Personal
b. Legal matters
c. Death of an immediate or distant member of the family
d. Accident
e. Settlement of the permanent residence or one (1) second or vacation home
f. Religious observance
Q. Educational matters
2. The remaining two (2) days under E. 1. (the remaining one (1) day for secretaries

with fewer than five (5) years of District service) will be granted with pay at the
discretion of the Principal (professional staff) or the Business Administrator
(secretaries and custodial/maintenance employee) respectively, for absence for
personal business.
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Among the bases that discretionary personal leave under E. 2. above may be
granted, shall be serious iliness in the immediate family. "Immediate family” is
defined in Article 19 A. In all such cases, medical certification must be provided.

a. The four (4) days (or three (3) for secretaries) with fewer than five (5) years
of District service) specified herein for personal leave shall not be cumulative
if not used in the year granted except in those conditions listed below under
b. or c. below. Personal leave may be used for iliness in the year granted
provided that such employee has exhausted annual sick leave and all
accumulated sick leave.

b. Unused personal leave may also be used in future years for iliness provided
that the employee has exhausted all annual sick leave and all accumulated
sick leave. However, from and after July 1, 1977, any unused personal leave
accruing after such date (which is herein made eligible for use in future years
for iliness where the employee has exhausted all annual and accumulated
sick leave) shall not be deemed “accumulated unused sick leave" as defined
in Article 18, K. for purposes of any future legislation mandating payment on
retirement or otherwise for accumulated unused sick leave. [t is the intention
of this subparagraph that from and after July 1, 1977, a separate record shall
be maintained for "unused personal days" which accrue after July 1, 1977,
and are eligible for use in future years for iliness in the event that an
employee has exhausted all annual and accumulated sick leave but that
such record of "unused personal days" shall in no event be deemed to be
"accumulated unused sick leave" for the purpose of such legislation.

c. At the employee’s option annually, he/she may either continue to convert
unused personal leave to sick leave as currently defined in b. above or
convert unused personal leave to accumulated sick leave which may be
used as sick leave and may be reimbursed under the terms of Article 18, L.
1. and 2. at the following rate:

4 unused personal leave days = 2 accumulated sick leave days
2 or 3 unused personal leave days = 1 accumulated sick leave day

Unit employees who work less than five (5) days per week shall receive prorated
personal leave.

Absences of teachers beyond those allowable pursuant to this article may

be granied by the Board, in its discretion, in which event deductions will be made at
the rate of one two-hundredths of the annual salary (in the case of 10-month
personnel) and one two-hundreds and fiftieth of the annual salary (in the case of 12-
month personnel) per day of absence.

Absences of secretaries and custodial/maintenance employees beyond those

allowable pursuant to this Article may be granted by the Board, in its discretion, in
which event deductions will be made at the hourly rate set forth in Article 13, .
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ARTICLE 20
EXTENDED LEAVES OF ABSENCE

Child Rearing Leave

1.

Any regularly appointed employee should notify the Superintendent of pregnancy as
soon as it is medically confirmed but not later than 60 days prior to the expected

birth.

The Board shall not remove any employee from her duties during pregnancy except
on any one of the following bases:

a.

the pregnant employee fails to produce a certification from a physician that
the employee is medically able to continue teaching; or

the Board of Education’s physician and employes's physician agree that the
employee cannot continue teaching; or

following any difference of medical opinion between the Board's physician
and the employee's physician, the Board may request expert consultation, in
which case a third impartial physician agreed upon by the employee and the
Board shall be appointed to examine the employee and whose medical
opinion shall be conclusive and binding on the issue of medical capacity to
continue working. The expense of any examination by an impartial third
physician under this paragraph shall be shared equally by the employee and
the Board.

Just Cause:
Any other "just cause" as defined in N.J.S.A. Title 18A.

The Board shall grant child rearing leaves of absence without pay to employees
under the following terms and conditions:

a.

Any employee seeking such leave of absence shall make application to the
Board or its authorized agent at least sixty (60) days prior to the
commencement date of such leave of absence. Said application shall set
forth, in writing, the commencement date of the requested leave of absence.
The Board shall grant such leave of absence with the requested
commencement date, which may be any time prior to birth.

Any employee may return to work within the school year in which leave
begins provided it has been requested to do so in the application for a leave
of absence and shall have specified the month when return is desired. Any
extension or reduction of the date of return within the same school year shall
only be allowed at the discretion of the Board provided application is made
following the original grant of the leave of absence but prior to the
announced commencement date thereof. Such extension or reduction may
be granted by the Board for an additional reasonable period of time for
reasons associated with the pregnancy or birth or for other proper cause
provided that such extension or reduction will not substantially interfere with
administration of the school. Any tenured teacher, secretary, or custodian
granted a leave of absence with a return date during the same school year
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who wishes to extend said leave beyond the school year in which it
commences shall be permitted to do so if application is made at least three
weeks prior to the commencement date of leave of absence and subject to
the provisions of Paragraph A. 3. d. of this Article.

c. The Board shall not be required to extend the leave of non-tenured
employees beyond the school year for which they were hired. Non-tenured
employees wishing to return for the following school year shall be considered
by the Board for reemployment for the following year.

d. An employee with more than three (3) years consecutive years’ experience
in the District shall be granted a child-rearing leave, without pay, for the
remainder of the school year in which the child is born or adopted, and may
request up to one (1) additional year. provided the request for the additional
leave time was included in the original application for leave. An employee on
this extended leave shall give written notice of her/his intention to return to
work at least six (8) months before the beginning of the following school
year.

Except as otherwise provided in this Article, no tenured or non-tenured employes
shall be barred from returning to work after the birth of a child by any prescribed
waiting period between the date of birth and the date of return to work; however,
each such employee shall be required to fils, at least two weeks prior to the date of
return or at the time of giving the required notice of intention to return, whichever is
earlier, a certificate from a physician saying that the employee is physically capable
of resuming full duties provided that if the Board's physician Is in disagreement, that
conflict of medical opinion shall be resolved in the same manner as set forth in
Paragraph A. 2. b.(3) of this Article.

Any teacher granted a leave of absence under this Article shall be eligible for an
increment in the following year (or in a subsequent year in which return from such
leave occurs) provided at least five (5) months of work has been completed during
the school year in which the leave commences.

B. Military Leave

.

Any employee who shall enter the active military or naval services of the United
States shall be granted a leave of absence without pay for the period of such
service and for a further period of three (3) months after receiving discharge from
such service. Employees returning from such service shall be reemployed for the
school year next commencing after termination of such leave of absence, if such
employee has been honorably discharged from such service. Upon the return from
military service as aforesaid, the employment of the employee before entering such
service and the employment after resumption of employment following such service
shall be counted in determining right to tenure in office, if otherwise eligible, as
though the two periods had not been interrupted by a leave of absence. Similarly,
for the purposes of determining the appropriate step on the salary scale upon which
such an individual is to be placed, service prior to the leave of absence and
subsequent to return to employment shall be considered as continuous service as
though the same had not been interrupted by military leave provided, however, that
a maximum of four (4) years credit for military service for the purposes of
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determining the appropriate step on the salary scale shall be granted to any
employee.

An employee's eligibility for henefits, including unused accumulated sick leave and
credits toward sabbatical eligibility, shall be unaffected by a military leave of
absence as provided for in this Article. For this purpose, the employee's service
prior to leave of absence and subsequent to return to employment shall be
continuous service as though the same had not been interrupted by military leave.

Time necessary for persons called into temporary active duty of any unit of the
United States Reserves or the State National Guard shall be granted provided such
obligations cannot be fulfilled on days when school is not in session. Such leave
shall result in no loss of sick days or personal leave. For the purpose of this
Agreement, the determination of what constitutes “Temporary Active Duty" shall be
made by the Board in its discretion. In no event shall the term "Temporary Active
Duty" apply to service rendered by an individual beyond initial military obligation as
required by federal statute. An employse absence on account of such temporary
active duty shall be paid the difference between regular pay and any amounts
received during such period from the state or federal government. Such leave shall
result in no loss of sick days or personal leave.

ARTICLE 21
SABBATICAL LEAVE

A teacher, may on recommendation of the Principal and Superintendent to the Board of
Education, be granted sabbatical leave of absence for purposes of approved study for a
period not exceeding one (1) year; if:

1.

The teacher has served in the State of New Jersey for ten (10) years and has been
continuously employed by the Board for a period of at least seven (7) years; or

The teacher has been continuously employed by the Board for a period of at least
nine (9) years.

A teacher on sabbatical leave shall receive one-half of the annual salary to which the
teacher would have been entitled had the teacher remained in the school system that year.
If the sabbatical leave is for less than one year, one-fourth (1/4) of the previous year's
salary shall be payable in equal monthly installments during leave.

Requests for sabbatical leave of absence shall be made to the Principal and
Superintendent before November 1 for the school year commencing the following June.
Teachers so requesting sabbatical leave shall be notified of the Board's action on the
request by the following January 1.

Prior to commencing the sabbatical leave, a teacher shall enter into a contract for return to
active service in the district for a period of at least two (2) years after the expiration of such
leave. Such contract shall provide for the return of all money received while on sabbatical
leave plus six percent (6%) interest in the event that teacher does not return to active
service provided, however, that such reimbursement shall not be required where the failure
to return is due to pregnancy, total incapacity, or other incapacity of a physical or mental
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nature. A determination concerning such a return of funds received while on sabbatical
leave shall be within the sole discretion of the Board.

A teacher returning from sabbatical leave shall be placed on the step of the salary schedule
the teacher would have attained had the teacher remained in the district. Any additional
benefits granted to regular teachers shall automatically apply to a teacher on sabbatical
leave.

Seven (7) teaching years must have passed since a prior sabbatical leave in order for a
teacher to become eligible for a second sabbatical leave.

Before any teacher becomes entitled to a second sabbatical leave, eligible teachers who
have never received sabbatical leave will be given preference.

All programs of study in which teachers are enrolled shall be approved by the
Superintendent and the Board in writing and shall be successfully completed within the
sabbatical leave. However, these may be completed after the termination of the sabbatical.

ARTICLE 22
INSURANCE PROTECTION

The Board will assume the full cost of health insurance protection for each employee and
the employee's dependents for each contract year. The Board will provide to all employees
a description of health care insurance coverage provided hereunder. This shall contain a
description of the conditions of the coverage's and the individual limits thereof. The Board-
paid plan above single insurance coverage shall be the AETNA - #019 plan. [f the premium
for enroliment beyond single coverage in any plan exceeds that for the AETNA #019 plan,
the employee shall pay the difference by way of payroll deductions.

The Board will assume the full premium cost of a prescription drug plan for employees and
their eligible dependents under the New Jersey Blue Cross plan or an equivalent plan.
Effective July 1, 2008, the employee co-payment shali be $25 (brand name), $10 (generic)
and the same co-pay, as relevant, for mail order.

The Board shall provide the Delta Dental Premium Plan including family coverage.

1. In order to be eligible for coverage under A., B. and C. above, the
employee must work at least 25 hours per week. For the purposes of this section,
the parties agree that a teacher who is paid for at least three periods is considered
as to be working at least 25 hours per week.

2. Under block scheduling, “25 hours per week” as referred to in 1. above is defined as
any teacher who is paid at least 4/8ths of a full salary.

New unit employees hired after that date who are otherwise eligible for insurance, shall
receive single insurance under B. and C. above for the first three years of their
employment. Said employees may buy into other enrollment levels under administrative
procedures developed by the Business Office. On the first day of the month following the
third anniversary of employment, the employee shall receive insurance under the same
terms as all other employees with more than three years of service. Effective July 1, 2012,
the waiting time for full coverage above single coverage shall be two years.
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There shall be a voluntary health insurance waiver plan for employees eligible to receive
coverage under A, B. or C. above if the plan permits waivers.

1. Each year, the Board shall provide appropriate forms to all employees eligible to
receive prescription or dental insurance. Said form will contain a final return date.

2. Employees who voluntarily elect to waive coverage shall be entitled to receive 30%
of the premium cost of the waived insurance.

3. Payment of the monies in 2. above shall be made in July after the conclusion of the
waived year.

4. Employees must waive such insurance for a full year (July 1 through June 30) to be
eligible for said payment.

5. An employee who waives coverage may re-enroll on July 1 or January 1. Re-
enroliments must be made in a timely manner on a schedule devised by the
Administration. If such re-enroliment occurs on January 1, there will no payment for
that year.

6. A Section 125 account must be instituted to comply with Federal and New Jersey
tax laws.

For all purposes under this Article, “eligible dependents” includes “domestic partners” as
defined under New Jersey law.

Custodians will have one (1) 80 day probationary period. Once this probationary period is
over, they will be immediately eligible for health insurance.

ARTICLE 23
PROFESSIONAL DEVELOPMENT

The Board recognizes that it shares with its professional staff the responsibility of upgrading
and updating teacher performance and attitudes. The Board and the Association support
the principle of continuing training of teachers and the improvement of instruction. Within
the context of the State's regulations, the Board of Education shall provide a minimum of
seven (7) hours of District in-service per year which will be applicable to the teacher’s five
(5) year requirement.

When an employee is specifically required by the Board to take courses beyond those
courses which may be required by statute or by directive of the New Jersey Department of
Education, the Board shall pay for all tuition and other direct costs.

Tuition Reimbursement Plan

1. There shall be a tuition reimbursement plan for all unit employees to take course
work reflecting their areas of certification and/or employment.

Instructional aides who do not possess a BA/BS degree shall be eligible for tuition
reimbursement up to $500 annually for prior, approved courses in the area(s) in
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which they work. Said monies for those instructional aides are separate from those
set forth in C. 3. below,

2. Tuition reimbursement shall not cover administration or guidance courses.

3. Four thousand dollars ($4,000) will be available for each of the Summer, Fall and
Spring semesters each year (a total of $12,000 a year). Monies not expended in the
Summer semester carry over to the Fall semester. Monies not expended in the Fall
semester carry over to the Spring semester. Monies not expended in the Spring
semester do not carry over.

4, The reimbursement rate shall be based at the then current credit rate charged by
Rowan University.

5. An earned minimum grade of "B" average or equivalent verified by an official
transcript shall be required before reimbursement occurs. An official transcript must
be received within 30 days of course completion in order to be eligible for tuition
reimbursement.

6. Requests for such tuition reimbursement must be submitted to and approved by the
Superintendent (professional staff), or Business Administrator (secretaries and
custodians) and confirmed by the Board of Education. Written application for
approval must be filed by June 1, in advance of Summer courses, by September 11
in advance of Fall courses and by January 1, in advance of Spring courses.

7. If the amount of claims in a semester exceeds the available monies, reimbursement
will be prorated among all eligible unit members.

The following plan will be in effect for the granting of in-house credits for salary guide
purposes for short-term workshops, seminars and conferences.

1. All workshops, seminars and conferences which the teacher desires to have
credited toward the salary guide shall require the written, pre-approval of the
Superintendent. '

2. Each full 15 hours of work in workshops, seminars or conferences approved under
1. above equal one credit. The Administration shall maintain records on hours
accumulation towards the 15 hours.

3. Credit is limited to one credit for any workshop, seminar or conference which lasts a
week or less.
4, The maximum number of credits which may be applied to the guide by an individual

teacher is ten (10).

5. No credit is granted for being a presenter at a workshop, seminar or conference.
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ARTICLE 24
AUTOMOBILE USE

Employees shall not be required to use their automobiles in the performance of their duties.
Employees who voluntarily use their automobiles in the performance of their duties shall be
reimbursed for such travel at the rate established by the State of New Jersey for all groups and
personnel in the school district provided, however, that the use of such automobile shall have been
first authorized in writing by the Superintendent.

ARTICLE 25
EMPLOYEE AND ASSOCIATION OBLIGATIONS
A. The professional status of employees is hereby recognized and affirmed.
B. The Association covenants for itself and its members not to engage in any strike, slowdown

or other concerted activities which have been or may be defined by the Legislature of this
State or the courts of this State as illegal activities when engaged in by public employees.
Resorting to any such illegal activities by the Association or its members shall be violative
of this Agreement and of the employee's responsibilities to the Board and to the students.

ARTICLE 26
CLASS SIZE

A Traditional Scheduling

The Board will endeavor to maintain the optimal class size within the realm of economic
feasibility. The Board will consider the recommendations of the Sterling Education
Association in determining optimal class size provided, however, that the Board will retain
the right in its sole discretion to make final determinations as to class size.

B. Block Scheduling

The Board acknowledges as a goal that, under block scheduling, it will strive to maintain the
physical education class size limit at a maximum of 40.

ARTICLE 27
TEACHER EVALUATION

A. Teachers shall be evaluated only by certified persons appointed by the Board for that
purpose. All observations of the performance of teachers shall be conducted openly and
with full knowledge of the teacher involved. Observations made for the purpose of the
preparation of written analysis of a teacher's work performance shall involve continuous
observation in the classroom for a period of at least twenty (20) minutes. Observation shall
start at the beginning of the period, but not later than five (5) minutes after the late bell 1o
insure a minimum of classroom disruption.

B. A teacher shall be given the written analysis of any observation within five (5) work days of
the evaluation. Upon request, the teacher shall be granted a conference to discuss such
analysis. The written analysis shall be submitted to the teacher simultaneously with its
presentation to the Administration. A teacher shall have the right to submit a written answer
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to any written analysis which shall be reviewed by the Administration, together with the
analysis. All conferences must be held in a ptivate setting.

Any complaint regarding a teacher made to any member of the Administration by any
person will be promptly investigated and called to the attention of the teacher involved. A
teacher shall be given an opportunity to respond to a complaint and shall have the right to
be represented at any hearings held on such complaint. ;

It is recognized that any question or criticism by a supervisor or administrator of a teacher
and the instructional methodology should be made in confidence and not in the presence of
a public gathering.

ARTICLE 28
CUSTODIAL, MAINTENANCE AND SECRETARIAL EVALUATION

As part of the evaluation process, the evaluator will identify the strengths and weaknesses
of each employee and provide assistance to help correct any identified weaknesses.

Number of Evaluations

Each first-year employee will be evaluated upon the completion of a probationary period of
employment and again before May 15.

After the first full year of employment, employees will be evaluated annually prior to May 15.

Employees shall be evaluated more than once during the year when deemed necessary by
the supervisor and/or the Business Administrator.

Nature of Evaluation

A written evaluation of employee will be recorded on the prescribed form "Employee
Performance Evaluation". The evaluation instrument is in the form of a check-list with space
for narrative comments.

ARTICLE 29
PERSONNEL FILES

The employse shall receive a copy of any material that is placed into his/her personnsl file.
An employee shall have the right to review all material in the employee's personnel file at
any reasonable time. No unauthorized person shall be permitted access to the personnel
files. Personnel files may not be removed from their respective offices, (Superintendent's
Office for instructional staff; Board Office for others) nor may anything be removed from the
file without the written consent of the employee.

Upon reviewing the file, an employee shall have the right to insert therein a written
response to anything therein which is regarded as detrimental.
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ARTICLE 30
BOARD-STAFF RELATIONS COMMITTEE

The parties hereto will select from their respective memberships appropriate representatives to
become members of a Board-Staff Relations Committee, which shall meet as often as shall be
appropriate for the purpose of discussion of current school problems and practices. The aforesaid
Committee shall be presided over by the Board designated member who shall designate the time
and place of any meeting and circulate at least three (3) days prior thereto the agenda for such
meeting. The Association representatives shall submit at least three (3) days prior thereto an
agenda.

ARTICLE 31
SALARIES
A. Employees employed on a 12-month basis shall be paid in twenty-four (24) semi-monthly
installments.
B. Employees employed on a 10-month basis shall be paid in twenty (20) semi-monthly
installments.
C. Pay Schedule
1. Employees shall receive their paychecks on the 15" and the 30" of each month.

When a payday falls on a single day holiday or weekend, employees shall receive
their paychecks on the previous working day (except for their last paycheck in
June).

All employees shall receive thelr last pay and the pay schedule for the following year
on the last day in June only if the Superintendent or other designated representative
of the Board shall have first certified that a teacher has fulfilled his responsibilities
prior to the release of such checks. The teacher check-out responsibilities will be
consistent with the “Clearance” document dated 5/27/97 with the addition of “Room
Inventory”, ‘

2. Direct Deposit

a. As soon as possible after agreement, a direct deposit plan will be instituted.

b. If the District's bank’s or any payroll service it uses has no direct deposit
procedure at any time in the future, this plan will not be in effect. If the
District’'s bank’s policy or the District's payroll service policy on direct deposit
requires some minimum number of participants and said minimum is not
reached, this plan will not be in effect.

c. The Board is not responsible for the participation or non-participation of an
employee’s bank. The banks to which checks may be deposited directly by
the current District's bank are part of a national system, of which many, but
not all banks are a member.

d. There is an understanding between the parties that the direct deposit system
may require an earlier “turn-around” time with respect to District business
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office completion of information in order to get records to the District's bank
in time for direct deposit to the employee's bank. Therefore, some payments
to an employee may be delayed beyond the current parameters.

8. In addition to these agreements betwsen the Board and the Association,
the parties are bound by bank rules with respect to direct deposit. If the
District's bank changes, the parties are bound by the new bank’s rules.

f. The Board will follow its normal procedures for the posting of the payroll.
Delays resulting from an employee's bank schedule, or its policy on direct
deposit, including when funds are posted and available, are not the
responsibility of the Board. The District is not responsible for charges
assessed to an employee resuiting from errors in bank transmission, for the
employee’s premature withdrawals of funds, or for any charges that an
employee’s bank may apply to such direct deposit services,

g. The employee will be permitted one bank change during the July 1 through
June 30 period in any year.

h. Effective July 1, 2009, all unit members shall be paid through a direct deposit
system under rules established by the Administration. Electronic paystubs
will be provided to all employees except those who request a paper copy. |f
such an electronic paystub approach is not possible, employees will receive
their paystub as soon as possible but not later than the first work day after
the scheduled pay date.

The annual increment of any teacher may be withheld in whole or in part by the Board upon
the recommendation of the Superintendent.

1.

When an increment is to be withheld for predominantly evaluative reasons, action
shall be taken by the Board on or before May 15 of the year preceding the year in
which the increment is to be received, However, action shall be taken by the Board
as soon as reasonably possible but no later than July 15.

Under E. 1., a teacher must be given written notification by the Superintendent on or
before April 15 of the intention to recomrnend the withholding of an increment. Such
notification shall contain the alleged cause or causes for the recommendation,
specifying the nature thereof with such particulars as to furnish the teacher an
opportunity to correct and overcome the same.

If the reason or reasons contained in the netification set forth in the preceding
paragraph concern classroom performance, there shall have taken place prior to
said notification at least three (3) classroom evaluations. All such evaluations shall
be conducted in accordance with the standards set forth in Article 28.

It is to be understood that increments are not automatic for custodians and secretaries, but
are contingent upon receiving a favorable evaluation from their immediate Supervisor and
the Business Administrator. Evaluation of sach employee shall be made annually by the
immediate Supervisor and shall be discussed with the individuals, their immediate
Supervisor and the Business Administrator.
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Secretarial personnel shall be given written notice of the salary and position assigned for
the ensuing school year no later than May 15.

In the event a school year shall commence prior to the negotiation of a successor
agreement, the salaries in effect for secretarial employees during the previous year shall
remain in effect until a successor agreement is ratified by both parties.

Salary Schedules

1. The salaries of all employees included in the collective bargaining unit represented
by the Association for the years covered by this Agreement and shall be as set forth
in the Schedules annexed hereto and made a part hereof (Schedules A through Q).

2. Horizontal placement on the salary schedule through the recognition of graduate
credits and advanced degrees shall be governed by the policy annexed hereto as
Policy 41860.

3. In the event that new minimum salary legislature is enacted during the term of this

contract, the parties agree that the State money which replaced local money shall
be re-distributed on the guide. In order to make calculations of "saved money” and
in order to redistribute said monles, if any, the parties shall use the agreed-upon
scatter-gram attached to the Memorandum of Agreement. Distribution must be
mutually agreeable.

The supplemental salaries payable to employees who accept coaching and co-curricular
assignments are, likewise, covered in this agreement and shall be annexed hereto and
made apart hereof. It is understood that tenure in such supplemental positions is not
possible. It is further understood that the supplemental salary received under these
schedules shall in no event be considered part of the employee's base salary.

This shall be the payment schedule for stipended activities:

a. Fall activities under Schedules D, E and F shall be paid on October 15 and
December 15.

b. Winter activities under Schedules D, E and F shall be paid on January 30
and March 15,

c. Spring activities under Schedules D, E and F shall be paid on April 30 and
June 15,

d. Year-long activities under Schedules G, H and | shall be paid on November

15, January 30, March 30 and June 15.

e. Non year-long activities under Schedules G, H and | shall be paid on the 15"
of the month following completion of the activity.

f. Hourly employees under Schedule |. shall be made on the 15th of the month
following submission of time sheets.

g. The last payment under the above shall not be made until the completion of
all duties: reports, equipment accounting, etc.
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1. $250 will be paid on June 30 of each year to those custodians who hold a Black
Seal Fireman's License in full force.

2. New employees who do not possess a recently granted Black Seal License may be
required to obtain such within twelve (12) months of employment under penalty of
discharge.

1. A $260 night shift differential will be paid on June 30 {o custodial or maintenance

employees if on the second shift for ten (10) months. A $312 night shift differential
will be paid on June 30 to custodial and maintenance employees if on the second
shift for twelve (12) months. If a custodial and maintenance employee is on the day
shift and is temporarily assigned to the second shift, he/she shall receive 15 cents
per hour extra. The second shift is defined as any starting time at 9:00 a.m. or afier.
If an employee requests a “flex schedule” and is so assigned, he/she does not
receive a shift differential.

2. The Board and Administration shall make a reasonable attempt {o equally distribute
summer night shift coverage and shall accept volunteers first if qualitied to perform
necessary work tasks.

A maintenance person who utilizes a pesticide license will be paid a supplemental salary of
$250 annually.

When a secretarial employes works full time in a higher salaried position for longer than two
weeks, the employee shall be paid the higher salary for the remainder of the time in said
higher position.

The following salary computation and preparation/lunch period schedule shall be in effect
for part-time teachers:

1. Teaching four (4) periods: The teacher gets one (1) lunch period and one (1) prep
period. Paid at 6/8 of applicable salary rate.

2. Teaching three (3) periods: The teacher gets one (1) lunch period or one (1) prep
period. Paid at 4/8 of applicable salary rate.

3. Teaching two (2} periods: No lunch period, no prep period. Paid at 2/8 of applicable
salary.

4, Teaching one (1) period: No lunch period, no prep period. Paid at 1/8 of applicable
salary.

The Board shall reimburse each custadian and maintenance employee for up to $100 per
year for the purchase of safety shoes. The shoe allowance payment will be made within 14
days of the receipt being turned in to the Business Office.

When an employes is required to appear at a student expulsion hearing or at a student's

appeal before the Board, he/she shall be paid $20 per appearance. When an employee is
required to appear in court for any matter: 1) which involves the District; but 2) which does
not involve the teacher as a plaintiff against the Board, and 3) at which the scheduled time
for appearance is outside the normal work day, he/she shall be paid $35 per appearance.
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ARTICLE 32

WORKING CONDITICNS - VIDEQ PRODUCTION TECHNICIAN,

Video Production Technician

This position is covered by the contract sections which cover custodial and maintenance
employees, with the following exceptions:

1.

The position is not covered by Article 7, A., C. and D. The position is covered by
Article 7, B. and E.

This position is not covered by Article 12, A, 1. However, the position occupant is
responsible to update the Channel 18 bulletin board in the event of an inclement
weather closing.

Instead of Article 12, B. 3., the position has the following holiday schedule:

Labor Day

Thanksgiving (except the position occupant works when there is a Home
football game)

The Friday after Thanksgiving

Christmas Eve

Christmas Day

New Year's Eve

New Year's Day

Martin Luther King Day

President's Day

Good Friday or Easter Monday

k. Memorial Day

l Two (2) additional days to be granted.

These days are to be mutually agresable to the employee and the
Supervisor of Technology and Science. The work load is to be taken into
consideration.

o

~FQ e 00

—

The position is not covered by Atticle 12, C.

The position has a ten (10) month work year (September 1 through June 30). In
addition, there shall be 20 work days during the months of July and August which
shall be scheduled as agreed to between the position occupant and the Supervisor
of Technology and Science.

The position is not covered by Article 13. The following is the work week:

a. The normal work day will be eight (8) and one-half (772) hours with a half-
hour (1/2) lunch period.

b. The position is subject to flextime scheduling to accommodate the needs of
the position. All flextime work is to be used as leave in lieu of paid overtime
and may only be taken with the advanced approval of the Supervisor of
Technology and Science.

The position is covered by Article 32, A.
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9. The position is not covered by Article 32, K, L, M. and R.
10.  The salary for this position is covered by Schedule Q.

11, The position occupant must check in and out by time clock. All overtime must be
approved in advance by the Supervisor of Technology and Science.

ARTICLE 33
CLASSROOM CLEANERS TERMS AND CONDITIONS OF EMPLOYMENT

The shift hours may vary from day to day, but the days are consistent. (example: MTW TF -
4 hours per day, or every Monday and Thursday — 3 hours per day)

Any classroom cleaner working above the required hours set forth in Article 22, D. will be
entitled to insurance coverage under the terms in Atticle 22.

Ten (10) sick days will be awarded to ten (10) month employees working five (5) days per week.
Days will be prorated for those working less than five (5) days according to the following scale:

Four {(4) days per week Eight (8) sick days per year
Three (3) days per week Six (B) sick days per year
Two (2) days per week Four (4) sick days per year
One (1) day per week Two (2) sick days per yvear

Three (3) personal days will be awarded to a ten (10) month employees, hired prior to June 30,
2004, working five {5) days per week. Days will be prorated for those working less than five (5)
days according to the following scale:

Four {4} days per week Two (2) personal days per year
Three (3) days per week Two (2) personal days per year
Two (2) days per week One (1) personal days per year

One (1) day per week One (1) personal days per year

Four (4) vacation days will be granted, to employees hired prior to June 30, 2004, after one (1)
year of continuous employment with the district employees working five (5) days per week. Days
must be used on days when school is not in session. Days will be prorated for those working
less than five (5) days according to the following scale:

Four (4) days per week Three (3} vacation days per year
Three (3) days per week Two (2) vacation days per year
Two (2) days per week One (1) vacation days per year
One (1) day per week One (1) vacation day per year

Days will not be accrued,

Vacation days and personal days must be approved five (5) days in advance of the requested
day(s) off.
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G.

Holidays
Cleaners on Steps 3, 4 and 5 shall recsive the following paid holidays:

Christmas Day

Martin Luther King Day
President’s Day

Good Friday

Memorial Day

Cleaners on Steps 4 and 5 shall additionally receive the following paid holidays:

Thanksgiving
New Year's Day

Holiday, sick, personal and vacation days will be paid at the employee’s regular day's pay. if an
employee regularly cleans four (4) rooms per day, they will receive four (4) units of holiday, sick,
personal or vacation pay if earmned and approved. Sick leave, personal leave, vacation and
holidays will be pro-rated for any Classroom Cleaners working less than five (5) days per
week.

Working hours will be set in advance with the Business Administrator or Building and Grounds
Supervisor.

The classroom cleaner’s salary and paid days structures are covered by Schedule S.

ARTICLE 34
SUPPORT EMPLOYEE DISCIPLINE

Custodial and maintenance unit members and teacher aide unit members wilt be covered
by “just cause” protection in matters of discipline and discharge if the employee has
completed at least three (3) years of unit service by the date of the disciplinary action or
discharge.

Reduction in Rank or Job Classification of a Secretary

1. Secretarial employees shall not be reduced in rank or job classification without just
cause.
2. Any secretarial employee reduced in rank or job classification, regardless of

compensation, may request and receive from the Business Administrator reasons
for such reduction not later than fifteen (15) working days of either the effective date
of reduction in rank or job classification or of the date on which the employee was
formally notified.

3. Any reduction in rank or job classification of a secretary, unless the employee's job
has been previously abolished regardless of compensation, shall be subject to the
grievance procedure.

Notice of an intent to dismiss a non-certified unit member shall be given in writing at least
20 work days before the effective date of dismissal. When a recommendation is made to

44



dismiss a non-certified unit member, it shall be placed in writing to the employee and
contain a statement or reasons for that recommendation. Any non-certified unit member
who is given notice that he or she may be dismissed may request, within ten {10) days, an
appearance before the Board. Such an appearance shall occur before final Board action. If
the Board decides to re-instate the employee, and that decision is beyond the 20 work day
time line, the employee shall be compensated for the time between the 20th work day and
the date of reinstatement.

ARTICLE 35
AGENCY FEE

The Board of Education, pursuant to a proposal made by the Association under the terms of
N.J.S.A. 34:13A-5.5, agrees to a representation fee in lieu of dues under the following terms:

A PURPOSE OF THE FEE

if any employee does not become a member of the Association during any membership
year which is covered in whole or in part this agreement, said employee will be required to
pay a representation fee to the Association for that membership year. The purpose of this
fee will be to offset the employee's per capita cost of services rendered by the Association
as majority representative.

The representation fee to be pald by nonmembers/fee-payers will be pursuant to the
determination of an impartial arbitrator in accordance with the law.

B. DETERMINATION OF FEE

Prior to the beginning of each membership year (July 1 through June 30}, the Association
will notify the Board in writing of the amount of the regular membership dues, initiation fees,
and assessments charged by the Association to its own members for the academic year.
The representation fee to be paid by non-members will be determined by the Association in
accordance with the law.

C. DEDUCTION AND TRANSMISSION OF FEE

1. Notification

Once during each membership year, but no later than November 1 of the year, the
Association will submit to the Board a list of those employees who have not become
members of the Association for the then current year. The Board will deduct from
the salaries of such employees, in accordance with paragraph 2. below.

2. Payroll Deduction Schedule

The Board will deduct the full amount of the yearly representation fee in equal
instaliments from the paychecks paid to each employee on the aforesaid list during
the remainder of the membership year in guestion.
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D.

Termination of Employment

If an employee terminates his or her employment with the Board before the
Association has received the prorated amount of the representation fee to which it is
entitled under this Article, the Board will deduct the unpaid portion of the prorated

fee from the last paycheck paid to said employee during the academic year in
question.

Mechanics

The mechanics for the deduction of representation fees and the transmission of
such fees to the Association will, as nearly as possible, be the same as those used
for the deduction and transmission of regular membership dues to the Association.

New Employees

Each month in which the Board hires a new unit member(s), the Board will notify the
Association in writing of the name(s), job title(s) and date(s) of employment of the
new employee(s), as well as the step on guide and salary.

INDEMNIFICATION

The Association shall indemnify and hold the Board harmiess against any and all claims,
demands, suits, and other forms of liability that may arise out of, or by reason of, any action
taken or not taken by the Board in conformance with this provision.

ARTICLE 36
MISCELLANEQUS

If any provision of this Agreement or any application of this Agreement to any employee or group of
employees is held to be contrary to law, then such provision or application shall not be deemed
invalid and subsisting except to the extent permitted by law, and all other provisions or applications
shall continue in full force and effect,
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ARTICLE 37
DURATION

This Agreement shall be effective as of July 1, 2012, and shall continue in force and effect until
June 30, 2015.

IN WITNESS WHEREOF, the Board of Education of the Sterling High School District, Camden

County, New Jersey, and the Sterling Education Association have caused these presents to be

signed by their proper officers and their respective corporate seals to be annexed hereto this
[0 _dayof __Decempey 2012,

BOARD OF EDUCATION OF THE STERLING EDUCATION
STERLING HIGH SCHOOL DISTRICT: ASSOCIATION:

By: %%éé }77/ 7@»{;% ' By: szwvu %(«v\/\.kt;

OE Presideny/ SEA President
ATTEST ATTEST:
Board Secretary SEA Secretary
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SCHEDULE A

PROFESSIONAL STAFF SALARY GUIDE

2012-2013
STEP | STEP
11-12 | 12-13 BA BA+15 | BA+30 | MA | MA+15 MA+30 | DOC
o 1 48800 | 49500 | 50300 | 51900 | 52600 | 53600 | 54400
1 2 49000 | 49700 | 50500 | 52100 | 52800 | 53800 | 54600
2 3 49200 | 49900 | 50700 | 52300 | 53000 | 54000 | 54800
3 4 49400 | 50100 | 50900 | 52500 | 53200 | 54200 | 55000
4 5 51800 | 52500 | 53300 | 54900 | 55600 | 56600 | 57400
5 6 54100 | 54800 | 55600 {57200 | 57900 | 58900 | 59700
6 7 56200 | 56800 | 57700 | 59300 | 60000 | 61000 | 61800
7 8 58600 | 59300 | 60100 | 61700 | 62400 | 63400 | 64200
8 8 60800 | 61500 | 62300 | 63900 | 64600 | 65600 | 66400
9 10 62100 | 62800 | 63600 | 65200 | 65900 | 66900 | 67700
10 11 63400 | 64100 | 64900 | 66500 | 67200 | 68200 | 69000
i1 12 67150 | 67850 | 68650 | 70250 | 70950 | 71950 | 72750
12 13 71000 | 71700 | 72500 | 74100 | 74800 | 75800 | 76600
13 14 74900 | 75600 | 76400 | 78000 | 78700 | 79700 | 80500
14 15 78800 | 79500 | 80300 | 81900 | 82600 | 83600 | 84400
15/16 16 83220 | 83924 | 84728 | 86337 | 87041 | 88047 | 88851
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SCHEDULE B

PROFESSIONAL STAFF SALARY GUIDE

2013-2014
STEP | STEP
12-13 | 13-14 BA BA+15 | BA+30 MA | MA+15 | MA+30 | DOC
i 1 48800 | 49500 | 50300 | 51900 | 52600 | 53600 | 54400
1 2 49000 | 49700 | 50500 | 52100 | 52800 | 53800 | 54600
2 3 49200 | 49900 | 50700 | 52300 | 53000 | 54000 | 54800
3 4 49400 | 50100 | 50900 | 52500 | 53200 | 54200 | 55000
4 5 51800 | 52500 | 53300 | 54900 | 55600 | 56600 | 57400
5 6 54100 | 54800 | 55600 | 57200 | 57900 | 583900 | 58700
6 7 56200 | 56900 | 57700 | 59300 | 60000 | 61000 | 61800
7 8 58600 | 59300 | 60100 | 61700 | 62400 | 63400 | 64200
8 g | 60800 | 61500 | 62300 | 63900 | 64600 | 65600 | 66400
9 10 62100 | 62800 | 63600 | 65200 | 65800 | 66900 | 67700
10 1 63400 | 64100 | 64800 | 66500 | 67200 | 68200 | 63000
11 12 67150 | 67850 | 68650 | 70250 | 70950 | 71950 | 72750
12 13 71000 | 71700 | 72500 | 74100 | 74800 | 75800 | 76600
13 14 74900 | 75600 | 76400 | 78000 | 78700 | 79700 | 80500
14 15 78800 | 79500 | 80300 | 81900 | 82600 | 83600 | 84400
15-16 16 83919 | 84629 | 85440 | 87062 | 87772 | 88786 | 89597
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SCHEDULE C

PROFESSIONAL STAFF SALARY GUIDE

2014-2015
STEP | STEP
13-14 | 14-15 BA BA+15 | BA+30 MA | MA+15 | MA+30 | DOC
> 1 48800 | 49500 | 50300 | 51900 | 52600 | 53600 | 54400
1 2 49000 | 49700 | 50500 | 52100 | 52800 | 53800 | 54600
2 3 49200 | 49900 | 50700 | 52300 ! 53000 | 54000 | 54800
3 4 49400 | 50100 | 50900 | 52500 | 53200 | 54200 | 55000
4 5 51800 | 52500 | 53300 | 54900 | 55600 | 56600 | 57400
5 B 54100 | 54800 | 55600 | 57200 | 57900 | 58900 | 59700
6 7 56200 | 56900 | 57700 | 59300 | 60000 | 61000 | 61800
7 8 58600 | 59300 | 60100 | 61700 | 62400 | 63400 | 64200
8 9 60800 | 61500 | 62300 | 63900 | 64600 | 65600 | 66400
9 10 62100 | 62800 | 636800 | 65200 | 65900 | 66900 ' 67700
10 11 63400 | 64100 | 64900 | 66500 | 67200 | 68200 | 69000
11 12 67150 | 67850 | 68650 | 70250 | 70950 | 71950 | 72750
12 13 71000 | 71700 | 72500 | 74100 | 74800 | 75800 | 76600
13 14 74900 | 75600 | 76400 | 78000 | 78700 | 79700 | 80500
14 15 78800 | 79500 | 80300 | 81900 | 82600 | 83600 | 84400
15-16 18 84599 | 85315 | 86132 | 87768 | 88483 | 89505 | 90323
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SCHEDULE K
SECRETARY SALARY GUIDE

2012-2013
2011-2012 STEP STEP 10 MONTH 12 MONTH

= i 21899 26030
1 2 22103 26234

2 3 23136 27267
3 4 24272 28817
4 5 25718 30572

5 6 27949 32328

6 7 29155 34084
7 8 30361 35840

8 g8 31724 38069
9-10 10 33735 40482

The secretary who was paid above Step 13 in 2002-2003 shali receive the salary
amount negotiated by the parties. That amount is contained in documents ratified by the
parties and is available in the Board Office.

Longevity:

$100 at commencement of 5 year of employment in Sterling.
$200 at commencement of 9 %/ear of employment Eq Sterling.
$300 at commencement of 13:h year of employment in Sterling.
$400 at commencement of 17" year of employment in Sterling.
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SCHEDULE L .
SECRETARY SALARY GUIDE

2013-2014
2012-2013 STEP STEP 10 MONTH 12 MONTH
ek 1 22536 26667
1 2 22836 26967
2 3 23136 27267
3 4 24272 28817
4 5 25718 30572
5 6 27949 32328
6 7 29155 34084
7 8 30361 35840
8 g 31724 38069
9-10 10 34018 40822
Longevity:

$100 at commencement of 5" year of employment in Sterling.
$200 at commencement of 9" t}/ear of employment in Sterling.
$300 at commencement of 13; year of employment in Sterling.
$400 at commencement of 17" year of employment in Sterling.
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SCHEDULE M
SECRETARY SALARY GUIDE

2014-2015
2013-2014 STEP STEP 10 MONTH 12 MONTH

o 1 30543 36653

1 2 308860 37153

2 3 31376 37653

3 4 31793 38153

4 5 32210 38653

5 8 32626 38153

3] 7 33043 38653

7 8 33460 40153

8 9 33876 40653

8-10 10 342393 41153

Longevity:

$100 at commencement of 5 year of employment in Sterling.
$200 at commencement of 9‘“ﬂyear of employment iq Sterliqg.
$300 at commencement of 18ﬂ’ year of employment in Sterling.
$400 at commencement of 17" year of employment in Sterling.
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SCHEDULE N
CUSTODIAL/MAINTENANCE SALARY GUIDE

2012-2013
2011-2012 STEP STEP CUSTODIAL MAINTENANCE

b 1 27869 42347
1 2 28073 43380
2 3 29416 44413
3 4 30758 45445
4 5 32101 46478
5 6 33444 47511
6 7 34786 48544
7 8 36131 49577
8 9 37709 50610
910 10 40484 51927

Custodial and maintenance personnel who were paid above the highest numbered step
on the 2011-2012 guide shall receive the salary amount negotiated by the parties.
Those amounts are contained in documents ratified by the parties and are available in
the Board Office.

Longevity:

In addition to the applicable salary listed on the above guide, custodial/maintenance
employees shall receive the following longevity increments:

$100 at commencement of 5" year of employment in Sterling.
$200 at commencement of 9‘hﬂ§lear of employment in Sterling.
$300 at commencement of 13m year of employment in Sterling.
$400 at commencement of 17" year of employment in Sterling.
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SCHEDULE O
CUSTODIAL/MAINTENANCE SALARY GUIDE

2013-2014
2012-2013 STEP STEP CUSTODIAL MAINTENANCE

e 1 28816 43813
1 2 29116 44113

2 3 29416 44413

3 4 30758 45445
4 5 32101 46478
5 6 33444 47511
6 7 34786 48544
7 8 36131 49577
8 9 37709 50610
9/10 10 40825 52363

Custodial and maintenance personnel who were paid above the highest numbered step
on the 2012-2013 guide shall receive the salary amount negotiated by the parties.
Those amounts are contained in documents ratified by the parties and are available in
the Board Office.

Longevity:

In addition to the applicable salary listed on the above guide, custodial/maintenance
employees shall receive the following longevity increments:

$100 at commencement of 5" year of employment in Sterling.
$200 at commencement of gthﬁyear of employment in Steriin_g.
$300 at commencement of 18’h year of employment in Sterling.
$400 at commencement of 17" year of employment in Sterling.
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SCHEDULE P
CUSTODIAL/MAINTENANCE SALARY GUIDE

2014-2015
2013-2014 STEP STEP CUSTODIAL MAINTENANCE
o 1 29858 44545
1 2 30158 44845
2 3 30458 45145
3 4 30758 45445
4 5 32101 46478
5 6 33444 47511
6 7 34786 48544
7 8 36131 49577
8 9 38643 51182
9/10 10 41155 52787

Custodial and maintenance personnel who were paid above the highest numbered step
on the 2013-2014 guide shall receive the salary amount negotiated by the parties.
Those amounts are contained in documents ratified by the parties and are available in
the Board Office.

Longevity:

In addition to the applicable salary listed on the above guide, custodial/maintenance
employees shall receive the following longevity increments:

$100 at commencement of 5 year of employment in Sterling.
$200 at commencement of 9" year of employment in Sterling.
$300 at commencement of 132 year of employment in Sterling.
$400 at commencement of 17" year of employment in Sterling.
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SCHEDULE Q

NON-CERTIFIED SALARY GUIDES

2012-2013, 2013-2014 and 2014-2015

Video Production
Technician
2012 -2013

STEP Salary

1 40810
41014
41732
42338
42926
43516
44105
44695
45284
46765

OO o~ wh

e
e

Video Production

Technician
2013 - 2014

STEP Salary

1

© oo~ O W

-t
O

41132
41432
41732
42338
42926
43518
44105
44695
45284
47158

Video Production

Technician
2014 - 2015

STEP Salary

E;co(w NG WND =

43040
43540
44040
44540
45040
45540
46040
46540
47040
47540

Instructional
Classroom Aide
2012 -2013

STEP Salary
23035
23239
23756
24336
24927
25516
26107
26696
27374
28118

OO ~NOOO WD =

—
(]

nstructional

Classroom Aide

2013 - 2014

STEP Salary

W oo ~NOO b WN —

—h
(@]

23156
23456
23756
24336
24927
25516
26107
26696
27374
28354

Insiructional

Classroom Aide

2014 - 2015

STEP Salary

—
o]

OO~NOO W~

23436
23736
24036
24336
24927
25516
26107
26696
27374
28584

Instructional Classroom Aides’ Longevity:

$100 at commencement of 5" year of employment in Sterling.
$200 at commencement of Q‘h‘year of employment in Sterling.
$300 at commencement of 18‘: year of employment in Sterling.
$400 at commencement of 17" year of employment in Sterling.
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SCHEDULE Q, continued

NON-CERTIFIED SALARY GUIDES

2012-2013, 2013-2014 and 2014-2015

STEP

© O OO W

et
(]

Attendance Officer

SALARY
16835
173562
17868
18385
18901
19418
19934
20450
20967
21483

STEP

O~ O Ul W -

—t
O

Classroom Signer

SALARY
26030
26234
26751
27267
27784
28300
28817
29333
28849
30366
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SCHEDULE Q, continued
NON-CERTIFIED SALARY GUIDES
2012-2013, 2013-2014 and 2014-2015

Internal Suspension
Monitor

STEP SALARY
: 25307
25511
25821
26131
26441
26957
27474
27990
28507
29023

O oo ~NNO O W -

—t
(@]

Media Assistant

STEP SALARY
22581
22785
23508
24437
25367
26400
27433
28672
30738
32810

O OO~NOOU N -

-t
o

Media Assistant only: occupants of this position are also covered by the longevity
provisions set forth in Schedules K, L and M.
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SCHEDULE R
MEDIA ASSISTANT
TEN MONTHS PLUS TWO WEEKS
2012-2013, 2013-2014 and 2014-2015

10 Month Plus 2 weeks
Media Assistant

STEP Salary
21011
21700
22388
23273
24158
25143
26126
27306
29274
31247

SO©®NoOO WD

Longevity:

$100 at commencement of 51 year of employment in Sterling.
$200 at commencement of 8" year of employment in Sterling.
$300 at commencement of 183: year of employment in Sterling.
$400 at commencement of 17" year of employment in Sterling.

This position is a ten month position. This employee shall work ten (10) days in the
summer on a per diem basis.

The ten month salary of the MEDIA ASSISTANT, TEN MONTHS PLUS TWO WEEKS
is shown above. This is pensionable income. To calculate the total salary for the year,
add the salary guide salary plus any eligible longevity and divide by 200. Then multiply
the result by ten to determine the additional ten days’ pay. Add the base salary, the
longevity and the ten days’ pay to determine the annual total pay.
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SCHEDULE S
CLASSROOWM CLEANER RATE PER ROOM
2012-2013, 2013-2014 and 2014-2015

STEP
1 $7.00
2 $7.30
3 $7.60
4 57.80
5 $8.48
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TEACHERS' SALARY GUIDE

POLICY 3411
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