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PREAMBLE

A. The HOUSING AUTHORITY AND URBAN REDEVELOPMENT AGENCY
OF THE CITY OF ATLANTIC CITY, NEW JERSEY (hereinafter referred to as "Housing
Authority", "Authority”, or "Empioyer") and AFSCME, DISTRICT COUNCIL #71,
AFL-CIO, LOCAL #3463 (hercinafter referred to as the "Union") enter into this Agreement with

the expectation that its implementation will enhance the ability of the Housing Authority to serve

its residents and the Union to serve its membership.
B. The parties recognize that it is the responsibility of the Housing Authority to

provide the highest quality public services to its residents.
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AGREEMENT
A. This Agreement is made as of the _ day of July 2015 by and between the
Housing Authority and the Union and represents the complete and final understanding on all
bargainable issues which were or could have been negotiated.
B. This Agreement has as its purpose:
1. The harmonious relations between the Housing Authority and the Union.
2. The establishment of an equitable and peaceful procedure for the
resolution of differences.
3. The establishment of rates of pay, hours or work and other
conditions of employment.
WHEREAS, the parties hereto have entered into collective negotiations and
desire to reduce the results thereof to writing;

NOW, THEREFORE, it is mutually agreed as follows:
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ARTICLE I
RECOGNITION
The Housing Authority recognizes AFSCME, District Council #71, as the
exclusive bargaining representative for Local #2303D employees employed in the
classifications of maintenance repairer, senior building maintenance worker, building
maintenance worker, sanitation driver, exterminator, excluding all other employees, professional
employees, forepersons, clerical employees, department heads, guards and all supervisors having
the power to hire, discharge, discipline, evaluate employees and to promote or effectively

recommend.
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ARTICLE 11
DUES CHECK-OFF

A. The Authority agrees to deduct monthly Union membership dues from the pay of
those employees who individually request, in writing, that such deductions be made. The
amounts to be deducted shall be certified to the Employer by the Treasurer of AFSCME Council
#71 and the aggregate deduction from all employees shall be remitted to the office of AFSCME
Council #71, together with a list of the names of all employees for whom the deductions were
made by the fifteenth (15™) day of the succeeding month after such deductions were made.

B. The employees covered by this Agreement may only request deduction for
payment of dues to the duly certified majority representative named herein.

C. The effective date of termination of dues deduction to the majority representative
shall be in January and July next succeeding the date on which the notice of withdrawal is filed
with the Employer.

D. Any employee in the bargaining unit as of the effective of this Agreement who
does not join the Union within thirty (30) days thereafter and any employee who does not join
within thirty (30) days of initial employment within the bargaining unit and any employee
previously employed within the unit who does not join within ten (10) days of re-entry into
employment within the unit, shall, as a condition of employment pay a representation fee to the
Union by automatic payrolt deduction. The representation fee to the Union shall be in an amount
not more than eighty-five (85%) percent of the regular Union membership dues, fees and
assessments as certified to the Employer by the Union. The Union may revise its certification of
the amount of the representation fee at any time to reflect changes in the regular Union

membership dues, fees and assessment. The Union’s entitlement to the representation fee shall
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continue beyond the termination date of this Agreement, so long as the Union remains the
majority representative of the employees in the unit, provided no modification is made in this
provision by a successor Agreement between the Union and the Employer.

E. The Union shall indemnify and hold the Employer harmless against any and
all claims, demands, suits and other forms of liability that may arise out of or by reason
of any action taken or not taken by the Employer in conformance with this provision.
The Union shall intervene in and defend any administrative or court litigation concerning this
provision. In any such litigation, the Employer shall have no obligation to defend this

provision, but shall cooperate with the Union in defending this provision.

F. The monthly dues certified to the employer by the Treasurer of AFSCME Council
#71 will be divided in half and the same dollar amount will be withheld every biweekly pay
period. In those months where there are more than two (2) pay periods, this amount will be
withheld and remitted to Council #71. As agreed to by Council #71 and Local #2303D, these
amounts in excess of the monthly dues wiil be made available to Local #2303D membership

for their use.
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ARTICLE 111
EMPLOYEE REPRESENTATION

A. The Union must notify the Employer within thirty (30) days of the execution of
this Agreement and, thereafter, update as necessary the name of the iwo (2) shop stewards. If the
shop steward is not available, the focal President shall act in histher place. Said stewards shall be
given a reasonable amount of time to investigate and process grievances of the employees so
long as such absence does not unreasonably impede the efficient operation of the agency. In all
instances, permission from the supervisors of all involved employees shall be acquired before
any employee leaves his‘her work stations.

B. The Union must notify the Employer within thirty (30) days of execution of this
Agreement and, thereafter, update as necessary the names of the accredited Union
representatives who are not employees of the Employer. These representatives will be permitted
to visit the employees during work hours at their work stations for the purpose of discussing
Union representation matters upon notification to and permission by the employee's immediate
supervisor or designee. Such meetings shall not exceed two (2) hours unless there is a formal
hearing being conducted.

C. The privileges granted under Sections A and B of this Article shall not permit the
activities of said Union representatives and shop stewards to impede the operations of the
Employer.

D. Whenever any representative of the Union or any employee is scheduled by the
Employer to participate during working hours in negotiations (not to exceed 6 hours) or

grievance proceedings, such employee shail suffer no loss in pay.
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E. The Union will be permitted to place a bulletin board of a size and type mutually
agreed to at an approved location at each work site to which bargaining unit members are
assigned.

F. The Employer will give release time to the Local Union President or designee, with
pay for a total of eight (8) days per year in the aggregate, for Union matters, which may be
taken in increments of one-half (¥2) days. Release time not utilized within the calendar year
preceding an International Convention shall be carried over to the following year. At least one
(1) week's notice will be given to the Employer prior to use of the time being requested. A
maximum of two (2) additional days with pay will be allotted o the President or designee to
attend Educational and Safety Conferences sponsored by AFSCME (when scheduled on
his/her regularly scheduled work day) provided the Authority deems the subject matter job

related with advance notice of no less than two (2) weeks.
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ARTICLE IV
MANAGEMENT RIGHTS
A, The Employer hereby retains and reserves unto itself, without limitation,

all powers, rights, authorities, duties and responsibilities conferred upon and vested in it
prior to the signing of this Agreement by the laws and Constitution of the State of New
Jersey and of the United States, including but without limiting the generality of the
foregoing the following specific rights:

1. To the executive management and administrative control of all
Housing Authority functions, properties and facilities and the activities of Housing
Authority employees;

2. To take personnel action subject to the provisions of Civil Service and
PERC law as amended;

3. To maintain the efficiency of Authority operations;

4. To take all necessary actions to carry out its mission in emergencies
{emergency to be construed as a sudden generally unexpected occurrence demanding immediate
action);

5. To exercise conirol and discretion over its organization and the

technology of performing its work;

6. To schedule employee work hours pursuant to the terms of this
Agreement;
7. To take disciplinary action after thorough review of the incident.
8. To award merit based bonuses to individual employees at its sole
discretion.
8
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B. In exercise of the foregoing rights, powers, authorities, duties and responsibilities
of the Housing Authority, the adoption of policies, rules regulations, and practices in furtherance
thereof and the use of judgment and discretion in connection with the implementation
thereof, shall be limited only by the specific and express written terms of this Agreement,
and then only to the extent such written specific and express terms are in conformance with the
Constitution and laws of the State of New Jersey and of the United States.

C. It is understood and agreed that the Employer, at its sound discretion, possesses
the right, in accordance with applicable laws, to manage all operations, including the
direction of the working force and the right to plan, direct and control the operation of all
equipment and other property of the Employer, except as modified by this Agreement.

D. Except as specifically otherwise provided in this Agreement, all rights,
powers and authority not specifically restricted by this Agreement are retained and
remain exclusively and without limitation within the right of management. The union, on behalf
of the employees, recognizes that the primary obligation of this Authority is to service the

public.
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ARTICLE YV

GRIEVANCE PROCEDURE
A. Purpose.
[ The purpose of this procedure is to secure, at the lowest possible level,

equitable solutions to the problems which may arise affecting the terms and conditions of
employment. The parties agree that this procedure will be kept as informal as may be
appropriate.

2. Nothing herein contained shall be construed as limiting the right of any
employee having a grievance to discuss the matter informally with any appropriate member of
the administration (the immediate supervisor and the next higher supervisor or manager) and
having the grievance adjusted without the intervention of the Union.

B. Definitions. The term "grievance" shall mean an allegation that there has been:

1. A misrepresentation or misapplication of the terms of this
Agreement which is subjsct to the grievance procedure outlined herein and shall
hereinafter be referred to as a "contractual grievance™; or,

2. Inequitable, improper, unjust application or misinterpretation of rules
or regulations, existing policy or orders applicabie to the Employer, which shall be processed up
to and including the Employer and shall hereinafter be referred to as a "non-contractual
grievance."

C. Presentation of a Grievance. The Employer agrees that in the presentation
of a grievance there shall be no loss of pay for the time spent in presenting the grievance by the
grievant and Union representatives who are employees of the Employer throughout the

grievance procedure.
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D. Steps of the Grievance Procedure. The following constitutes the sole and

exclusive method for resolving grievances between the parties covered by this

Agreement.
STEP ONE:

The aggrieved or the Union shall institute action within ten (10) working days
after the event giving rise to the grievance has occufred or ten (10) working days from the time
the employee became aware of the event or occurrence giving rise to the grievance by
submitting a written grievance to the Immediate Supervisor/Manager. The parties shall schedule
a grievance meeting within seven (7) workdays from receipt of the grievance. The
Supervisor/Manager shall respond in writing, to the Union, within five (5) workdays of the Step
One meeting. Failure to act within said seven (7) working days shall be deemed to constitute an

abandonment of the grievance.
STEP TWO:

if grievance is not resolved at Step One, it may be appealed to the Department
Head within fifteen (15) work days from the receipt or non receipt of the Step One decision. Step
One grievance shall contain the relevant facts and the remedy requested by the grievant. Upon
receipt of the grievance, the parties shall schedule a grievance meeting within five (5) work days
from the receipt of the grievance. The Department Head shall submit a written decision to the
Union within (10) work days of the hearing. Failure to submit a decision within the designated

time frame shali be construed as a negative response and may by appealed to Step Three.
STEP THREE:

If the Union wishes to appeal the decision of the Department Head, it shall be
presented in writing to the Executive Director or designee within ten (10) calendar days. The
grievance shall contain the relevant facts and the remedy requested by the grievant. Upon receipt

11
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of the grievance, the Executive Director or designee shall review all material and will schedule a
hearing within fifteen (15) calendar days. Oral testimony, relevant materials, and witnesses may
be presented. The Executive Director shall submit a written decision to the union within twenty
(20) calendar days of receipt of the grievance hearing. Failure to submit a decision within the

designated time frame shall be construed as a negative response.
STEP FOUR:

If a grievance involves anything other than minor discipline (suspensions of five
(5) days or less, written/verbal warnings), the Union shall be entitled to binding arbitration.

I. The Union must file for binding arbitration within twenty-five (25)
calendar days of the Executive Director's decision or non-decision in Step Three.

2. Major discipline shall be defined as any suspension in excess of
five (5) working days or termination, or as defined in this Agreement.

3. A request for a list of arbitrators shall be made to the Public
Employees Relations Commission by the moving party and both parties shall then be bound by
the rules and procedures of P.E.R.C in the selection of an arbitrator.

4. The arbitrator shall limit himself/herself to the interpretation and
application of the terms of this Agreement and to the issues submitted to him/her and consider no
other(s).

5. The arbitrator shall have no authority to add to, detract from, alter,
amend or modify any provision of this Agreement or impose on any party thercto a limitation or
obligation not provided in this Agreement.

6. The award of the arbitrator on the merits of any grievance within
his/her jurisdiction and authority as provided in this Agreement shall be binding upon the parties

except for minor discipline, as defined herein.

12
1810684-1




7. The fee for the arbitration shall be borne equally by the parties.

8. No prejudice will attend any party in interest by reason of the
utilization or participation in the grievance procedure.

9. Employces who have a common complaint may file a group
grievance using this procedure.

10.  The aggrieved employee will be granted necessary time to
schedule and attend grievance meetings with the supervisor, department director and designated
hearing officer, so long as it does not impact the operation of the Authority.

GENERAL INFORMATION

All information concerning employee grievances will be held in strict confidence.

It is agreed that the individual employee and/or group of employees are entitled to use
this grievance procedure and to be represented by the Union. He/she will not be coerced,
intimidated or suffer any reprisal as a direct or indirect result of the grievance procedure,

Grievances initiated by the Authority shalf be filed simultaneously with the appropriate
Union Official, designated by the Union and the relevant shop steward within ten (10) calendar
days of the occurrence or event giving rise to the grievance. The Authority and the Union shall
schedule a meeting within fifteen (15) calendar days of the grievance filing in an effort to resolve
the dispute.

The time limits expressed herein shall be strictly adhered to. If any grievance has not
been initiated within the time limits specified, the grievance shall be deemed to have been
abandoned. If any grievance is not processed to the next succeeding step in the grievance
procedure within the time limits prescribed, then the disposition of the grievance at the last

preceding step shall be deemed to be conclusive. If the Authority does not answer the grievance
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within the time limits in question, the grievance shall be deemed denied. Nothing herein shall
prevent the parties from mutually agreeing to extend or shorten the time limits for processing the
grievance-at any step in the grievance procedure.

Failure to respond by the time limits established shall be deemed a denial of the
grievance at that step.

Nothing in the agreement will be construed as compelling the Union to submit a
grievance to arbitration.

The Union's decision to request the movement of any grievance at any step or to
terminate the grievance at any step shall be final as to the inierests of the grievant and the Union.

It is understood by the parties that only the Union may process grievances involving
alleged violations of the Agreement.

It is agreed that the individual employee and/or group of employees are entitled to use
this grievance procedure and be represented by the Union. He/she will not be coerced,
intimidated or suffer any reprisal as a direct or indirect result of the grievance procedure.

E. Working day, as defined in this Article, shall mean Monday through Friday

irrespective of whether or not the employee works those days.

14
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ARTICLE VI
SENIORITY

A. All employees of the Housing Authority shall be credited with seniority from the
date of their employment by the Housing Authority, which shall be called employment seniority.

B. All new employees hired shall be “probationary” employees for a period of one
hundred twenty (120) days from the date of hiring. The employee’s date of hire is the date that
the employee is hired for full time permanent employment and is physically on the premises and
available to work. Seasonal, interim and/or part-time employment is not counted as part of an
employee’s probationary period and is not credited for purposes of accruing benefits hereunder,
including but not limited to vacations or sick leave. Upon satisfactory completion of the one
hundred twentieth (120™) day, the employee’s seniority shall be credited to him from his first
day of employment, and he shall accrue all rights and benefits provided for him by the terms of
this Agreement, except where such time period is modified by other provisions of this
Agreement.

C. In all cases of demotions, layoffs, recall, vacation schedules and choice of shifts
in a continuous operation and other situaticns where substantial employee advantages or
disadvantages are concerned, an employee with the greatest amount of seniority shall be given
preference, provided he/she has the ability to perform the work involved in the job title and it
does not conflict with any Civil Service regulations.

D. The seniority of an employee may be lost only after a break in service, which
includes resignations, separation for just cause, retirement, absence without leave for five (5)
consecutive working days, failure to report after leave, and acceptance of other permanent

employment while on leave.

15
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ARTICLE VII

JOB VACANCIES

A, Vacancies shall be determined by the Employer based upon the creation of an
open slot due to promotion, discharge, transfer, quit, or other reason.

B. All new and vacant positions listing salary and job description will be posted on
all Union bulletin boards, agency webpage and sent via agency email to the employees advising
of the nature of the position and the qualifications required and salary thereof, Said notice shall
be posted for ten (10) consecutive work days.

C. Employees who wish to apply shall submit applications to the designated
individual.

D. In deciding which bidder shall be given the temporary appointment, the Employer
agrees that consideration will be given to the seniority of the respective applicants, as well as job

performance and ability (which includes skill).
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ARTICLE VIII

PROMOTIONS

Upon promotion, employees will receive an increase in the amount of ten (10) percent of

their current salary or an increase of up to five (5) percent above the minimum of the range for

the new position, whichever amount is greater. Authority management reserves the right to
exceed the amount of the increase in compensation under special circumstances, so long as such

circumstances are determined reasonable by management after a formal review of an

employee's credentials, Management's conclusions in this regard must be set forth in writing,

submitted to the Personnel Officer and approved by the Executive Director.

17
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ARTICLE IX
LEAVES OF ABSENCE

A. Service credit shall continue to accrue during paid leave of absence
provided under this Agreement, but shall not accrue during unpaid leaves of absence, except
for military leave. However, the employee shall be entitled, upon his/her return from leave of
absence without pay, to all service credits earned up to the date his/her leave commenced.

B. Leaves of absence for employees may be granted as provided in Civil
Service Statutes and rules and regulations except as otherwise noted herein.

C. Leave of Absence without Pay. The Executive Director may grant full time

employees an unpaid leave of absence for up to three (3) months for medical (personal or
family) or personal reasons. Requests for such Jeave must be made, in writing, at least 30
days in advance to the Executive Director or his authorized agent. Written requests shall include
a detailed explanation of the need for the requested leave.

Employees will accrue no Seniority, or additional Sick or Vacation Leave, during
a leave of absence without pay. All pension contributions and disability insurance
coverage ceases during the leave. Employees may be eligible to purchasc additional
pension credit for the leave period through the Division of Pensions and Benefits.

If the request is due to the employee's own health condition, the Authority will
require the employee to present a certification from the employee's physician. The Authority may
require a second opinion medical examination, which will be paid for by the Authority. If the
opinion of the employee's health care provider and the second opinion are in disagreement,
an employee may be required to have a third neutral opinion medical examination, also paid for

by the Authority. The third examination decision will be final.
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if the request is due to the health condition of a family member, the
Authority will require an employee to present a certification from the family member's
physician. The Authority may require subsequent certifications from the employee's family
member's physician at the discretion of the Executive Director.

D, Any employee who is a member of the Union and is legally elevated to an official
full-time position in the parent Union shall be granted a leave of absence without pay to attend
his/her official duties for a period not exceeding one (1) year, which period may be renewed for
an additional year upon appropriate request and approval.

E. Military Leave.

Any full-time permanent employee who leaves the Authority directly to enter
active service in the U.S. Armed Forces or Coast Guard, in time of war or emergency,
will be granted a military leave of absence without pay for the full term of service and for 90
days thereafter. The employee may use accrued compensatory time, vacation or personal leave
time before going on unpaid military leave.

In case of service-connected illness or injury which prevents the employee from
returning to employment, the Authority will extend the employee's sick ieave coverage
three (3) months after recovery, but not beyond two (2) years after the employee's
official date of discharge.

An employee who voluntarily continues his/her military service beyond the
date on which release is permitted, or who voluntarily reenters the armed forces or accepts a
regular commission, shall be required to resign his/her position with the Authority or face
removal for job abandonment.

Any full time employee who is a member of the National Guard or of an Armed

19
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Forces or Coast Guard reserve component shall be granted paid leave of up to 14 days per year,
in order to fulfill his’her annual active duty or field training obligations. If any employee is
ordered to fulfill active duty or field training obligations beyond 14 days, the employee may
use accrued compensatory time, vacation, or personal leave time, or go on leave without pay. The
employee must present to his‘her supervisor with a copy of his‘her official active duty orders
within three (3) days of receiving such notice.

Any full time employee who enlists in any reserve component of the Armed
Forces or Coast Guard, or who is otherwise ordered to perform an initial period of active duty for
training under the Reserve Forces Act of 1955, shall be granted an unpaid leave of absence for
the period of such duly ordered training.

The Authority will continue health benefits the first twelve (12) weeks of Military
Leave, under the same terms and conditions as would have been provided if the employee had
remained actively employed, provided the employee pays the health benefits premium
payments or co-payment/dependent cost, if applicable, on a timely basis and coverage is
permitted by the relevant plans. The employee will receive a schedule for making health
benefits premium payments or co-payments/dependent costs. Failure to remit payment to the
Authority within thirty (30) days of the due date will result in termination of health benefiis
coverage for the duration of the approved leave. Employees who lose their health benefits
coverage may reapply for restoration within sixty (60} days after the original termination of
benefits.

The Authority will not pay benefits premiums beyond the initial twelve (12)
weeks of leave. To continue health benefits coverage after the initial twelve (12) weeks, an

employee must pay both the employee and employer portions of the health benefits premium.
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All Seniority, Vacation and Sick Leave time that have accrued as of the time that
the leave commences will be preserved. Employees also will continue to accrue Seniority,
Vacation and Sick Leave time during the leave in the same manner in which such leave would
have been accrued had they been continuously employed.

F. Jury Duty.

Any employee who is summoned to perform jury duty, or who is
subpoenaed to appear as a witness before a court, legislative committee, judicial, or quasi-
judicial body whose proceedings are directly related to the official business of the Authority, or
who are not a plaintiff or defendant in a matier, shall be excused from their normal work duties,
with pay, in order to fulfill this civic obligation.

Copies of the jury duty summons or subpoena that is received by the
employee must be given to the employee's supervisor within three days of receipt by the
employee. Employees who perform jury duty or who appear as witnesses shall request a
certificate of attendance from the court, and provide a copy of the certificate to their supervisor.

Any monetary stipend received by an Authority employee for such
services shall be signed over to the Authority.

G. Absence without Leave.

L. Any unauthorized absence of an employee from duty shall be an absence
without leave and is cause for disciplinary action.

2. Leave granted for a particular reason and used for a purpose other than that
for which such leave has been granted shall be an unauthorized absence and may be cause for

disciplinary action.
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H. Family and Medical Leave Act.

1. All employees who have been employed by the Authority for at least
twelve (12) months, and who have worked at least one thousand (1,000) hours for the
Authority during the twelve (12) month period prior to the leave request, are eligible for leave
under paragraph 2 (a), (b), and (c) below. All employees who have been employed by the
Authority for at {east 12 months, and who have worked at least one thousand two hundred fifty
(1,250} hours for the Authority in the twelve (12) month period prior to the leave request, are
also eligible for leave under paragraph 2 (d) below.

2. All eligible employees of the Authority, as defined above, are
entitled to a twelve (12} week unpaid leave of absences during any twelve (12) month period for

one (1} or more of the following reasons:

(a) Birth and care for a newborn child;

(b) Placement of a child with the employee for adoption or foster
care;

(c) Care for spouse, parent, spouse's parent, son or daughter with a

serious health condition;
(d) Employee's own serious health condition.

Serious health condition is defined as an illness, injury or impairment of physical or
mental condition that involves inpatient care in a hospital, hospice or residential medical
care facility. It can also mean a continuing treatment by a healthcare provider resulting in
incapacity for more than three (3) days or other qualifying chronic conditions or periods of
incapacity. Son or daughter means any natural, adopted, or foster child under the age of

eighteen (18), or a child over eighteen (18) who is incapable of self-care due to physical or
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mental disability. Leave for birth, childcare, adoption or foster care must commence with the
date of birth or placement of the child.

3. Intermittent or Reduce Leave.

Employees are entitled to intermittent or reduced leave (i.e., leave taken to shorten
an employee's work week or workday), when medically necessary, for treatment or their now
serious health condition or for care of a seriously ill family member. When such leave is
foreseeable due te planned medical treatment such as surgery, the employee must provide
reasonable prior notice to his’her supervisor. The Authority has the right to reassign the
employee's intermittent or reduced work schedule. Intermittent or reduced leave for childbirth,
adoption or foster care requires then prior written notification to the Executive Director.

4. Detailed application instructions are available from the Authority's
Personnel Officer. Any employee contemplating Family or Medical Leave should contact the
Personnel Office as early as possible for assistance in properly planning and applying for the
leave. Employees who wish to apply for personal or family care medical leave must do so, in
writing, at least fifteen (15) calendar days in advance.

5. (a) The Authority requires detailed medical certification from the
employee's or family member's health care provider for all peréonai and family care
medical feaves, before and during the leave term. The initial certification from the treating
health care provider must be submitted to the Personnel Office before the leave commences.
Recertification is required every thirty (30) calendar days or at the end of any period of
incapacity noted on a prior certification. Failure to submit proper certification within
fifteen (15) calendar days will revoke an employee's entitlement to continued leave.

(b)  Official medical certification forms, available from the
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Personnel Office, must be completed in full with the following information:

Date the serious health condition began;
Probable duration of the condition;

Medical facts regarding the condition;
Justification for the leave; and,

Signature of the treating health care provider.

e & e © e

(c) If the employee is requesting leave to care for a seriously ill
family member, the certification must come from the family member's treating physician. The
certification must indicate that the employee is needed to care for family member during
his/her serious iliness.

(d) If the employee is requesting for his/her serious health
condition, the employee's treating physician must certify that the employee is unable to perform
the function of his/her job.

(e) If the employee is unable to return to work at the conclusion of
his/her leave entitlement due to the continuance, recurrence or onset of a serious health
cendition, he/she musi provide additional medical certification on that condition.

(f) The Authority has the right to require medical certification from a
second health care provider chosen by the Authority. If such second certification differs from
that provided by the employee's physician, the Authority may require certification from a third
provider who is approved jointly by the employee and the Authority. The third certification
will be binding on both parties. Second and third medical opinions will be at the Authority's
expense.

6. Employees are required to use all accrued sick and vacation leave days
before going on unpaid leave. The number of sick and vacation days used will be subtracted

from the twelve (12) weeks leave entitled to determine how much Family and Medical Leave
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remains available to the employee. The remainder of the approved leave will be without pay.

7. If a husband and wife are employed by the Authority, they are entitled to
a combined twelve (12) weeks of leave for the birth, adoption or foster care placement of a
child, or for the care of a seriously i!l parent, during any twelve (12) month period. Both
husband and wife are entitled to twelve (12) weeks unpaid leave for their own serious health
condition and/or for the care of their spouse or child with a serious health condition.

8. The Authority requires employees on leave to report their status and
intention to return to work periodically during the term of their leaves. Prior to returning to
work after leave for a serious health condition, the employee must provide a certification from
the treating physician that he/she is able to return to work and perform the duties of his/her
position. Any employee who is granted leave under this policy is entitled to return to work in the
same or an equivalent pay, benefits and other terms and conditions of employment. Once the
leave entitled expires and the employee does not return to work, the Authority is no longer
obligated to pay health benefits premiums on behalf of the employee, or to return the employee
to full employment.

9. The Authority will retain for a minimum of five (5) years ali
records pertaining to its administration and compliance with the Federal Family and

Medical Leave Act of 1992 (FMLA) and the New Jersey Family Leave Act. (FLA)
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ARTICLE X

HOURS OF WORK

A. The work week shall consist of forty (40) hours per week, eight (8) hours per
day, five (5) days per week, from Sunday through Saturday, inclusive, midnight through
11:59 P.M., inclusive.

B. The Employer reserves its right to alter the work schedule of its
employees, provided five (5) days notice is provided to the individuals involved and the Union,
except in the event of an emergency as determined by the Employer. The Union shall have the
right to present its view regarding such change. If an individual employee is in the need of
additional notice (not to exceed a total of ten (10) days) due to extenuating
circumstances (e.g. child care arrangements, transportation) such employee should submit a
request in writing detailing the circumstances. Due consideration will be given to the request.

C. On Call Duty. Employees required to answer a call shall be compensated for no
less than two (2) hours. When they arrive they must call Security. When they compiete the
service request they must call Security again. If there are other requests that extend beyond two
(2) hours, they will be paid for the additional time. If there are no further service requests,
they can leave. If they are cleared to leave and are then called back, the required two (2) hour
compensation begins again.

D. An employee is considered late when he/she reports to work after his‘her
scheduled time of arrival or the time of expected return to duty. On those rare occasions when an
employee cannot report on time, the employee must notify his/her supervisor as far in advance
as possible, indicating his/her anticipated time of arrival at work, but no later than fifteen (15)

minutes prior to the commencement of the shift. Notification does not preclude the Authority
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from taking disciplinary action.
E. All employees covered under this Agreement shall have a valid New Jersey
drivers license in good standing and a Black Seal license as conditions of employment

with the Authority.
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ARTICLE X1
OVERTIME

A. In accordance with the Fair Labor Standards Act, time and one-half (1'2) shall be
paid for all hours actually worked in excess of forty (40) hours per week. However, the
Authority will also include all paid holiday time and personal leave days in calculating the
employee's forty (40) hour week. The Authority will not consider sick time, workers'
compensation, vacation or any other leave in calculating overtime.

B. Overtime work must be authorized by the employee's supervisor or his designee
and any overtime submitted which has not been so authorized shall subject the employee to
discipline.

C. Overtime assignments will be based upon a site specific rotational
seniority list of those employees whom th-e Employer deems qualified to perform the specific
tasks required and whose job performance has been satisfactory. In the event overtime
manpower needs are not met through the list, the Employer shall have the right to assign the
work to the least senior qualified employee.

D. Foreman/Supervisors shall not work scheduled overtime assignments which could
be performed by a member of the bargaining unit assigned to the site unless all qualified
personnel have been contacted and the list has been exhausted or there is a need for more than

one (1) employee.
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ARTICLE XII
UNIFORMS

A. The Housing Authority will provide all employees who are required to wear
uniforms an annual clothing allowance of three hundred fifty dollars $350.00 for each year of the
contract paid in a separate check during the first two (2) weeks of December to cover the
preceding twelve (12) months. Uniforms will be pro-rated for employees hired after January 1 of
each calendar year. The Authority will provide an initial issue of uniforms to each employee
required to wear a uniform and thereafter the employee will be responsible for replacement,
maintenance and laundering of their uniforms. The uniforms will be of a type and style
designated by the Authority. If and when the Authority decides to change uniforms (type and
style} the Authority is responsible for supplying all employees covered under this article with a
total issuance of uniforms as noted in Section A. The initial issue of uniforms for “blue collar
employees” shall be four (4) pairs of trousers, two (2) long-sleeve shirts and two (2) short-sleeve
site specific shirts.

B. In addition to the uniforms supplied in accordance with paragraph A above,
the Empioyer shall furnish heavy jackets, painting overalls and foul weather gear to the
employees. The Employer shall replace heavy jackets after four (4) years of use, Coveralls and
foul weather gear shall be maintained at each project in sufficient quantity and of sufficient type
in order to enable all employees who are required to perform duties in cold and foul weather to
be adequately protected from the elements. Said foul weather gear shall consist of, but not be
limited to: rain suit, heavy-duty and rubber gloves, rain hats, rubber knee boots and jackets.

C. Employees required to wear uniforms must be dressed in propet uniform during

their regular work hours. Any employee who is at work and not in proper uniform shall, at the
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direction if his/her supervisor, clock out, return to work in proper uniform, and clock back in.

D. Temporary employees hired for six (6) months or less, and those

employees under a grant for twelve (12) months will not be required to wear uniforms, and
shall not receive uniform allowance,
E. Uniform allowance shall be pro-rated for employees hired after January 1 of any

calendar year.
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ARTICLE XII1

STATE HEALTH, LIFE INSURANCE & PENSION PROGRAMS

A, Medical Benefits
1. The Authority offers its employees and their eligible dependents a
standard package of medical, dental, prescription drug and vision care benefits, which become
effective sixty (60) to ninety (90) days after the first day of employment with the Authority.
Health benefits remain in effect while persons are in the paid employ of the Authority, subject to
limitations imposed by State Health Benefits regulations and Authority policy. Health benefits
may continue into retirement provided the retiree meets the service requirements established by
the New Jersey Division of Pensions and Benefits. Employees who separate from the Authority
may be eligible to purchase group health benefits coverage under the Consolidated Omnibus
Budget Reconciliation Act (COBRA) of 1986, as amended and supplemented.
2. All employees shall contribute to their health insurance/major medical
coverage pursuant to State Law,
B. Life Insurance
Eniployees shall receive a free non-contributory life insurance benefit equal to
one and one half (1%4) times the employee's base salary earned in the twelve (12) months
preceding their death. The benefit shall be pro-rated during the first year of coverage.
C. Dental Care. The Authority will continue to provide a dental plan with

the current level of benefits. The Authority’s obligation will be capped at the premiums below:

Premier Advantage
Single $22.04 $22.14
Employee & Spouse $35.36 $35.85
Family $59.67 $61.17
Parent & Child $35.46 $35.85
Parent & Children $59.67 $61.17
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The employees will be required to pay all premiums in excess of the amount.
D. Vision Care

1. Available free to full-time Authority employees and their eligible
dependents, the vision care program provides partial reimbursement for the cost of eye
examinations, eyeglasses and contact lenses. Employees are eligible for vision care
reimbursement on the first day of the month following three (3) months of employment.

The Authority's obligation shall be capped at the premium paid December 31,
2006; the employees shall be required to make a monthly contribution ranging from $0.75 to

$2.50 depending upon their coverage.

2. Coverage shall be provided as follows:
Eye examination $25 per year
Frames $12 per year
Lenses

Single Vision $14 per year

Bifocals (single) $25 per year

(double) $47 per year

Trifocals $37 per year
Lenticular

(including aspheric) $112 per year
Contact $112 per year

E. Temporary Disability Insurance

State of New Jersey Temporary Disability Insurance {TDI} that provides income
assistance to disabled employees for up to twenty-six (26) wecks covers all fulltime Authority
employees. To be eligible for TDI benefits, an employee must be out of work due to personal
iilness for an extended period of time, have exhausted all accrued sick leave and be under the
care of a licensed physician, dentist, podiatrist, chiropractor, optometrist or psychologist. Claims

for TDI benefits must be filed no later than thirty (30) days following the first day of disability.
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F. Short-Term Disability Insurance

Employees may purchase additional short-term disability insurance to extend the income
assistance benefits of TDI. The Authority has contracted with a private insurance carrier to
provide this supplemental benefit, which is paid for by interested employees through payroll
deduction.

G. Deferred Compensation

The Authority offers a Federal Internal Revenue Code Section 457 plan that
allows its full-time employees to defer a portion of their income from federal income taxes and
save for their retirement, subject to current IRS regulations. Employees who participate in the
deferred compensation program may withhold some of their annual salary, up to the maximum
allowed by the IRS regulations, and invest it in a wide range of stocks, bonds, money markets or
mutual funds. Federal income taxes are deferred on withheld amounts and accumulated
investment earrings until the assets are distributed or when the employee retires, presumably at a
tower tax rate. This program is administered on behalf of participating Authority empioyees by a
reputable private investment firm.

H. Waiver of Insurance

Under the following conditions and subject to the Section 125 (IRS Code) to this
agreement, an employee may waive medical insurance or prescription plan coverage and receive
a cash option or flexible spending plan in accordance with state law.

L. Tax Savings Plan

The Authority has contracted with a private firm to administer a tax savings plan

for its employees, as provided for under Section 125 of the Federal Internal Revenue Code.
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This plan allows participating employees to set aside before-tax dollars to pay for

certain medical, dental, and dependent care expense, thereby avoiding federal taxes and saving
money.

J. Prescription Plan

The plan shall be provided as it exists under the State Health Benefits Plan. This is
inclusive of the plan applicable to mail order prescriptions.

K. Dependant Eligibility

Dependants are eligible for coverage in accordance with State or Federal Law.
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ARTICLE X1V
HOLIDAYS

A. Effective April 1, 2015, all Authority employees shall be granted the following
holidays with pay:

New Year's Day

Dr. Martin Luther King's Birthday
President’s Day
Memorial Day
Independence Day
Labor Day

Columbus Day
Veterans Day
Thanksgiving Day

Day after Thanksgiving
Christmas Day

B. In the event that a holiday falls on a vacation day, or a day off, said
employee shall be paid for said holiday.

C. In addition to straight time holiday pay, all employees required to work on a
holiday, as listed in paragraph A, shall be paid time and one-half compensation for all hours
actually worked in accordance with paragraph A of Article XI.

D. All employees who work on days designated but the Authority as “snow days
shail be paid at the rate of time and one-half for the first eight (8) hours and double time for all
hours in excess of eight (8) hours in accordance with paragraph A of Article XI.

E. Personal Days. Each employee shall be granted four (4) personal leave days
yearly. These days shall be non-accumulative and not considered holidays as such. A request
for the use of a personal day must be submitted to the employee's supervisor for approval
except in emergent situation (24 hours notice). The supervisor shall make every effort to grant

the personal day request in keeping with the manpower needs of the Authority. Personal days

may only be attached to a vacation or holiday with prior approval by the employee's
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supervisor.,

F. Inclement Weather Compensation. In the event of inclement weather, the
Executive Director will determine if Authority offices will remain open. Employees may
receive information in this regard by calling the Authority main phone number for a taped
message or viewing public access television or tuning to local radio. If offices are not
officially closed, employees are expected to report to work at their normal starting time. If
any employee cannot make it to work, he/she should notify his/her supervisor and request
appropriate personal, vacation, or compensatory time off for the hours missed. If Authority
offices are officially closed, employees will be paid for their normal workday as though it
were an official holiday.

G.  If for any reason the Housing Authority has declared it necessaty to close its
operations for all or any portion of a day, and a skeleton crew is required to remain, then in
addition to regular straight time pay, the employees who are working on the skeleton crew shall
receive hour-for-hour compensatory time off to be used within three (3) months of its

ocecurrences upon proper request and managerial approval.
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ARTICLE XV
SICK LEAVE. VACATION AND OTHER BENEFITS
A.  Sick Leave.

Sick leave is a privilege, not an entitlement. The Authority offers its
employees a liberal, paid sick leave benefit that is to be used prudently and strictly to cover
absences from work due to personal illness, medical/dental appointments and medical
tests, exposure to contagious disease, or attendance upon a seriously ill family member who
resides with the employee. "Family member" is defined as husband, wife, civil union partner,
domestic pattner, son, daughter, mother, father, brother, sister, grandparent, grandchild, great-
grandparent, great-grandchild, mother-in-law, father-in-law or other relatives who resides
with the employee. "Domestic Partner" is defined as a member of the employee's household
who is not related by marriage, but with whom the employee has a significant, ongoing
relationship. "Civil union partner" is defined as an individual who has entered into a civil
union with the empioyee pursuant to the faws of the State of New Jersey.

Sick leave may be used periodically, in increments of one-half hour or
more, for non-emergency medical purposes such as pliysician and dentist appointments and
medical tests, with the advance approval of the employee's supervisor.

New employees earn their sick leave at the rate of 1 days per month, during
their first calendar year of employment. Other full-time employees are advanced 15 sick
leave days per year, earned at the rate of 1% days per month, at the start of the calendar year.
Unused sick leave accumulates from year to year and is available to cover serious,
unanticipated long-term illness.

Employees who need to use intermittent sick leave days are required to notify
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their supervisor by their scheduled reporting time. Supervisors may require employees
to submit a doctor's note or other proof of personal or family illness, whenever the
supervisor suspects sick leave abuse. Official medical certifications are required for any sick
leave absences of four (4) days or more. Once an employee accumulates ten (10)
intermittent sick leave absences in any calendar year, he/she shall be required to provide a
doctor's certification for each subsequent sick leave absence during that year. Medical
documentation which is required pursuant to this section must be presented to the
employee's supervisor on the day the employee returns to work from sick leave.

Supervisors are expected to monitor and act upon all suspected and/or verified
abuses of the sick leave privilege. The Authority Personnel Office will review employee sick
leave usage, and will work with supervisors to initiate appropriate disciplinary action,
ranging from written warning(s) to termination of employment, against violators of this
policy (see Section 8 of this document).

Sick Leave Paviments upon Retirement or Separation.

Employees who retire under the Public Employees Retirement System (PERS)
will be paid for up to 180 days of their accumulated sick leave days, up to a maximum of
$15,000 if hired on or before December 31, 2007. Any employee hired on or after January I,
2008 shall be capped at $10,000. Payments are made upon receipt of retirement approval from
the New Jersey Division of Pensions and Benefits.

Employees who resign, are dismissed, are removed, failed to return to their
positions after an approved leave of absence or elect deferred retirement shall not receive
monetary compensation for unused sick leave days. Employees who have used more sick

time than they have accrued and earned at the time of separation shall reimburse the
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Authority for the full value of such sick time.

B. Worker's Compensation.

Employees injured on the job are covered under Worker's Compensation for
wage loss and other benefits required by statute. Information regarding benefits,
coverage, exclusions and other terms and conditions is available from the Personnel
Officer. To be eligible for Worker's Compensation coverage, employees must report work-
related accidents immediately to their supervisor, and must receive necessary medical
attention only from providers designated by the Authority or its Worker's Compensation
insurance carrier. Supervisors of injured employees are required to report injuries and
accidents immediately to the Personnel Officer.

C. Military Leave.

1. Any full-time permanent employee who leaves the Authority
directly to enter active service in the U.S. Armed Forces or Coast Guard, in time of war or
emergency wiil be granted a military leave of absence without pay for the full term of
service and for ninety (90) days thereafter. The employee may use accrued compensatory
time, vacation and/or adiministrative leave before going on unpaid military leave.

2. In case of service-connected illness or injufy which prevents the
employee from returning to employment, the Authority will extend the employee's sick
leave coverage three (3) months after recovery, but not beyond two (2) years after the
employee's official date of discharge.

3. An employee who voluntarily continues his/her military service
beyond the date release is permitted, or who voluntarily reenters the armed forces or

accepts a regular commission, shall be required to resign his/her position with the

39
1810684-1




Authority of face removal for job abandonment.

4. Any full time employee who is a member of the National Guard or of an
Armed Forces or Coast Guard reserve component shall be granted paid leave of up to
fourteen (14) days per year, in order to fulfili his/her annual active duty or field
training obligations. For ordered duty beyond fourteen (14) days, the employee may use
accrued compensatory time, vacation, or administrative leave time, or go on leave
without pay. The employee must present to his/her supervisor a copy of his/her official
active duty orders within three (3) days of receiving such notice.

D. Funeral Leave.

Full-time employees will be granted up to three (3} working days with pay
per occurrence to attend a funeral of a family member or partner, as defined above.

Funeral {eave may not be accrued. Unused funeral leave will not be
compensated. Employees who wish to attend the funeral of other relatives, friends,
acquaintances or associates should request vacation, personal or compensatory time off.

E. Donaied Leave.

As permitted under the New Jersey Personnel rules (NJ.A.C. 4A:6-1.22),
and where appiicable, the Authority has established a donated leave program which allows
Authority employees to voluntarily donate a portion of their earned sick and/or vacation time
and who!

- Suffer from catastrophic health condition or injury that necessitates the

employee's prolonged absence from work; or,

- Are needed to care for a member of their immediate family who

is suffering from a catastrophic health condition or injury.
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A full program description, including donor and recipient participation requirements, is
available from the Personnel Office.

F. Effect of Leave on Benefits.

1. During paid leaves, enrolled employees shall continue to receive full
health, insurance and pension benefits. The Authority will pay the employer portion of health
benefits premiums for up to twelve (12) weeks for those employees only on approved, unpaid
family or medical leave. Employees are responsible for paying their portion of the premium
cost for their covered dependents in order to maintain dependent coverage.

2. The Agthority does not pay health benefits premiums for any employee
on unpaid personal or military leave, or family/medical leave beyond the initial twelve (12)
weeks. To continue their health benefits coverage while on such leaves, employees must pay
both the employee and employer portions of the health benefits premium,

3. Employees on unpaid leave will receive a schedule for making health
benef’its premium payments or co-paymenis. Failure to remit payment to the Authority
within thirty (30) calendar days of the due date will result in termination of health benefits
coverage for the duration of the approved leave. Employees who lose their health benefits
coverage may reapply for restoration within sixty (60) calendar days after the original
termination of benefits.

4. Employees acerue no seniority, or additional sick or vacation leave,
while on unpaid leaves of absence. All pension contributions and disability insurance
coverage cease during unpaid leaves. Employees may be eligible to purchase additional
pension credit for the leave period through the New Jersey State Division of Pension and

Benefits.
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G.  Vacations.
1. All full time employees earn paid vacation monthly, credited on the
15" day of the month, based on their seniority, as follows;
Up to one (1) year of service — one (1) day per month

One (1) through Four (4) years — fifteen (15) days per year (1.25 days per month)
Five (5) through Nine (9) years — eighteen (18) days per year (1.50 days

per month)

Ten (10) through Fourteen (14) years — twenty-one (21) days per year (1.75 days
per month)

Fifteen (15) through Twenty (20) years — twenty-five (25) days per year
(2.08 days per month)

Twenty-One (21) years or more — thirty (30) days per month (2.50 days per
moith)

2. Effective January 1, 2006, all full time employees eam paid vacation

monthly, credited on the 15t day of the month, based on their seniority, as follows:

Up o one (1) year of service — one (1) day per month

One (1) through Four (4) years of service — fourteen (14) days per year (1.17

days per month)

Five (5) through Nine (9) years — sixteen (16) days per year (1.33 days per

month} Fifteen (i5) through Twenty (20) years — twenty-three (23) days per

year (1.92 days per month}

Twenty-One (21) years or more — twenty-eight (28) days per month (2.33

days per month)

3. Employees may carry forward up to one (1} yeai's worth of unused
vacation time for business necessity reasons only if approved by the Executive Director or
designee. Employees who do not use said leave time in the following year (some or all)
forfeit such.

4. Vacation leave may be requested and approved in increments of one-half
hour or more. Employee vacation requests must be made, in writing, to the supervisor, as far in

advance as possible, but at least three (3) work days in advance for a single day, and at least

five (5) work days in advance for two (2) to five (5) consecutive days. Employees requesting
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six (6) or more consecutive days vacation must submit a written request, through their
supervisors, to the Department Head at least fifteen (15) work days in advance of the

requested vacation time. Same day vacation requests shall not be telephoned in or granted,

except under inclement weather conditions (see Section 4.9 of this document) or personal or
family emergencies.
(5) Employees on approved unpaid leave of absence shall not accrue

any vacation benefits. Employees shall not be charged vacation leave for any official

holiday which foliows during the employee's scheduled approved vacation. Employees who are
separated from employment with the Authority in good standing shall be paid for the full value

of all earned, unused vacation time.
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ARTICLE XVI

JOB CLASSIFICATIONS AND WAGES

A. Job Classifications.

1. The following shall be the classification of jobs performed by the
employees covered by this Agreement, together with the minimum rate of pay for each

classification:

TITLE MINIMUM PAY COMMENCING
APRIL 1, 2015

St. Maintenance Repairer  $24,050.00

Maintenance Repairer $23,734.00
Sanitation Drivers $22,650.00
2. The description of job duties under each job classification listed

above shall be contained in job descriptions which have been provided to each employee
and which are incorporated herein by reference. The Authority agrees to strict
compliance with Article XV.
B. Wages.
I. Effective April 1, 2015 all employees will receive a Two
Thousand Five Hundred ($2,500) dollar increase in their annual base salary.
2. Effective April 1, 2016 all employees will receive a One
Thousand Two Hundred Fifty (§1,250) dollar increase in their annual base salary.
3. Effective April 1, 2017 all employees will receive a One
Thousand Two Hundred Fifty ($1,250) dollar increase in their annual base salary.
4. All members of this bargaining unit will be required to be on-call. A

valid written reason will need to be provided in order to excuse a bargaining unit member
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from an on-call assignment; the propriety of said reason(s) will be determined by the
Executive Director or designee. Supervisors will be placed on the on-call list if the CWA
contract provides for such. The word emergency will be placed throughout the
appropriate language; emergency shall be determined by the supervisor and/or security.

5. Any and all employees who are required to hold/maintain a CDL driver's
license, as well as required to use such by the Authority, shall receive a stipend of Two
Hundred Fifty ($250.00) Dollars per year. This stipend to be paid in a separate check
during the first two (2) weeks of December to cover the preceding twelve (12) months,

6. Any employee who has a Black Seal License and who is assigned to
work in a boiler room will be paid an additional supplement of Forty Five ($45) per
week. This additional supplement shall only apply to an employee whose license is

current and who is assigned to boiler room duties for at least five (5) days a week.
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ARTICLE XVII

INTENTIONALLY DELETED
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ARTICLE XVIII

HEALTH AND SAFETY COMMITTEE

Al The Employer and the Union agree to the formation of a Health and Safety

Commitiee consisting of two (2) members designated by each party (total of 4). It shali be the
responsibility of the Committee to review and make recommendations regarding health and
safety issues to the Authority and the Union. The Committee shall meet during the first

week of April, July, October and January, during other than work time for a period not to exceed

one (1) hour.

B. Both sides agree to abide by ali legal requirements regarding health and safety as

such apply to this unit,
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ARTICLE XVIX
TRAINING
A. In order to be eligible for promotions, employees may be required to take training

classes.

Training time will not be paid except that if an employee is required to be
released during the work day from the regularly scheduled shift, the employee will be
paid for that time. For example, if a ciass begins at 3:30 p.m., the employee may be
released at 3:00 p.m. to arrive promptly at the training site. If the employee's regular

work day concludes at 4:30 p.m., the employee will be paid from 3:00 p.m. to 4:30 p.m. The

remaining class time will be unpaid personal time and will not be counted towards overtime.
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ARTICLE XX

EMPLOYEE PERFORMANCE EVALUATION

The Authority and the Union recognize the need for a Performance Evaluation System to
improve the setting and attainment of goals through the improved performance and participation
of the Authority's employees.

All employees are subject to evaluation annually. Unsatisfactory evaluations may be
appealed in an informal meeting between employee, immediate supervisor, and department head

The evaluation shall result in a job performance rating.

Employees shali be given the opportunity to inspect any and all records which show

his/her performance evaluation.
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ARTICLE XXI
SUPPER MONEY
When an employee is required to work more than two (2) hours overtime on a particular
shift {or in sxcess of ten (10) consecutive hours in any one (1) day, he will be provided with
$10.00 dinner money. Employees shall be paid their dinner money on the shift worked. If no

petty cash is available, the employee will be paid within five (5) working days.
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ARTICLE XXII

A. All disciplinary actions shall also be in compliance with NJ laws, statutes, rules
and regulations, wherg applicable.

B. It is the responsibility of the supervisor to enforce and maintain proper discipline.

C. Employees may respond to any disciplinary action or hearing decision with a
written response. Such response shall be placed in the employee's personnel file at their request,

D. Minor discipline includes any oral or written warning, written reprimand, fine, or
suspension without pay for up to five (5) days. Any allegations regarding minor discipline shall
be subject to the grievance procedure and may be submitted to advisory (non-binding)
arbitration.

F. Major discipline shall include termination, disciplinary demotion, suspension or
fine of five (5) consecutive days or more. Major discipline shall also mean aggregate suspension
of fifieen (15} days or more in a calendar year and/or more than three (3) suspensions or fines of
five (5) working days or less in a calendar year.

G. The following is a non-exclusive list of possible violations that may affect the
employee's status/employment with the Authority:

e Falsification of public records, including attendance and other
personnel records
Failure to report absence
Chronic or excessive absence and/or tardiness
Harassment of co-workers, volunteers or visitors
Theft or attempted theft of property belonging to the ACHA, fellow
employee, visitors, volunteers
Fighting on Authority property at any time
s Being under the influence of intoxicants or illegal drugs on ACHA
property at any time during work

® Insubordination
e Failure to perform duties, inefficiency, or substandard performance
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e Deliberate destruction or damage to Authority property

» Disorderly conduct, use of abusive and/or obscene language

e Sleeping on the job, having sex on the job, reading and/or presenting
pornographic material while on duty, gambling on Authority premises

e Carrying any illegal or unregistered weapon of any kind on the job or

during work hours

Violation of established safety and fire regulations

Conviction of a Crime

Conduct unbecoming a public employes

Soliciting on Authority property during work time

Unauthorized absence from work area and/or roaming or loitering on

the premises during scheduled work hours

Defacing walls, bulietin board or any other Authority property

Unauthorized disclosure of confidential Authority information

Gambling on Authority premises

Violation of Authority policies, procedures and regulations

Misuse of public property, including motor vehicles

Violation of Federal, State and/or Authority regulations concerning

drug and alcohol use and/or possession
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H. Discipline for an employee shall be imposed for just cause. The Union/Steward
will be informed within forty-eight (48) hours by mail or fax when discipline of any nature is to
be imposed.

Discipiine will be filed within ten (10) days from the date on which the act which
is the subject of the discipline occurred or ten (10) days from the date on which management
reasonably should have known of its occurrence. Where the nature of the discipline is the
subject of an investigation conducted by a federal or state agency, discipline will be filed within
ten {10) days of receipt of notification of the conclusion of the investigation and/or filing of the
charges.

L. If an employee is summoned to a meeting, which he/she reasonably believes will
lead to disciplinary action; he/she will have the right to have a Union Steward or Union

Representative at the meeting.
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J. When the immediate supervisor/manager believes that an employee has acted in
such a manner that he/she should be subject to disciplinary action, the immediate
supervisor/manager should first privately discuss the matter with the employee concerned and
the Union representative, if the employee requests such.

K. After the immediate supervisor/manager reviews the materials and the incident
and documentation and considers the employee's view, he/she may take the following action:
Determine the matter does not warrant discipline; Issue a verbal reprimand with notations to the
employee's personnel file that such action was taken; Issue a written reprimand with a copy of
the reprimand placed in the employee's personnel file; Draft disciplinary charges describing the
incident/infraction with appropriate documentation; Draft disciplinary charges describing the
incident/infraction and making a recommendation for suspension or termination. Potential
suspension and termination actions must be approved by the Personnel Officer and the Executive
Director. The charges regarding potential suspension and termination actions should be
submitted to the Personnel Officer with appropriate documentation supporting the
recommendation.

L. Upoi request of the Union, the parties will mutualiy arrange a hearing at the
earliest possible date after the proper notice has been given to the employee.

M. A hearing officer will be assigned by the Executive Director or designee. All facts
should be presented at this hearing, and both parties afforded the opportunity to present

witnesses, documents and make oral arguments before the hearing officer.
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N. A report of the hearing and a determination of the extent of disciplinary action, if
any, will be made within twenty (20) calendar days by the hearing officer after the close of the
record.

0, The Personnel Officer, with the approval of the Executive Director, may
determine that an immediate suspension with or without pay may be imposed pending the
outcome of the hearing. The employee will be notified of such a determination and the reasons
for the decision upon being served with the disciplinary charges, and given an opportunity to
respond verbally or in writing.

P Following a hearing, the Hearing Officer may decide to agree with the
recommended Disciplinary action or amend the recommended action to take (1) or more of the
following forms, which are not required to be in the order set forth below:

1. Verbal reprimand, with notations to the employee's personnel file that

such action was taken;

2. Written reprimand with a copy of the reprimand placed in the employee's
personnel file;

3. Suspension from duty without pay for one (1) or more days;

4. Demotion or payment of a fine as set forth below. Demotion shall include,

but not be limited to, a change in job title and/or loss of pay. A fine may be imposed as a form of
restitution, in lieu of suspension, where the employee has agreed to payment of a fine as a
disciplinary action. The fine may be paid in lump sum or installments, as determined by the
Executive Director or designee;

5. Dismissal from the Authority's employ.
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Q.  The Executive Director will review the Hearing Officer's decision and authorize
the imposition- of the recommended disciplinary action. The Executive Director can, for good
cause, amend the recommended action prior to imposition. The Union will be permitted in such a
situation to provide written opposition to the Executive Director's decision, only where the action
of the Executive Director causes an increased discipline.

R.  All documents in any way connected with the employee's disciplinary history shall
be placed permanently in the employee's personnel file and may be viewed in accordance with
the terms of this collective bargaining agreement.

S.  Newly hired probationary employees may be separated from their employment by
action of the Executive Director or designee at any time without recourse from the employee.

T.  An employee who is terminated shall be entitled to payment for any unused
"benefit" days.

UJ.  The decisions rendered by the Authority or its designees, as set forth below shall
be subject to the Grievance Procedure.

V.  The Union shall be provided with any disciplinary notices/decision given to its
members.

W. At any hearing where discipline will be imposed, either party may make a
verbatim recording through the use of a certified stenographic reporter (CSR}. Such record is to
be transcribed and paid for at the request of the party who ordered the CSR. However, if a record
is transcribed, the other party shall receive a copy if submitted to appeal.

X.  The Union shall be provided with a copy of all written material when such material

is to be relied upon in any personnel action resulting in disciplinary proceedings.
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ARTICLE XXVI
CONTINUING CONSULTATION

A. The Authority and the Union shall, upon request of ecither party, establish
meetings during the first week of April, July, October and January for the purpose of
reviewing the administration of the Agreement and to discuss problems which may arise. These
meetings are not intended to bypass the grievance procedure or to be considered contract
negotiating meetings, but are intended as means of fostering good
employer/employee relations.

B. The request of either party for such a meeting shall include an agenda of
topics to be discussed and shall be submitted seven (7) days prior to the meeting date. Sufficient
meeting time(s) shali be established to complete the agenda.

C. Additional meetings, as described above, shall be held at the request of

either party at a mutually agreeable time.
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ARTICLE XXV
PRIVATIZATION
A. If the Authority has plans to privatize any portion of the titles held under this
Agreement, the Union and its employees shall be given the opportunity to make a presentation to
the Board of Commissioners and to bid for the work.
B. Public hearings on such privatization plans shall be properly publicized and the

Union shall have an opportunity to be part of that public hearing.
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ARTICLE XXVIII
DURATION

This Agreement shall be in full force and effect as of April 1, 2015 and shall remain in
effect to and including March 31, 2018. This Agreement shall continue in full force and effect
from year to year thereafter, unless one party or the other gives notice in writing of a desire to
reopen not later than sixty (60) days prior to the expiration of this Agreement or any extension
thereof. Any Agreement so negotiated shall be reduced to writing and, upon ratification, be
executed by the parties.

IN WITNESS WHEREOQOF, the parties have hereunto set their hands and seals on the

date first set forth hereinabove.

"AFSCME, DISTRICT COUNCIL #71, ATLANTIC CITY HOUSING AUTHORITY
AFL-CIO LOCAL #2303D

Huthe . Huuocll NIy IS
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DATED: July _ ,2015
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