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THIS AGREEMENT made this 16th day of April 1982,
Between

The Trustees of the MAPLEWOOD MEMORIAL LIBRARY,
Hereinafter referred to as the "Employer"”

And

The COMMUNICATIONS WORKERS OF AMERICA, AFL-CIO,
Hereinafter referred to as the "Union"

WITNESSETH:

WHEREAS, the parties have carried on collective bargaining for the
purpose of developing a contract covering wages, and the establish-
ment of an equitable procedure for the resolution of differences
and other conditions of employment;

NOW, THEREFORE, in consideration of the premises and mutual agree-
ments herein contained, the parties hereto agree with each other in
respect to the employees of the Employer recognized as b01ng repre—
sented by the Union as follows:

ARTICLE I. - RECOGNITION

1. The employer hereby recognizges the Union as the exclusive and
sole representative for collective negotiations concerning
salaries, hours and other texrms and conditions of employment
for all Supervising Librarians, Senior Librarians, Junior
Librarians, Para Professionals, Supervising Library Assistants
and Junior Library Assistants, and Senior Library Assistants.

2. Unless otherwise indicated, the term "emplovees" when used in
this Agreement refers to all persons represented by the Union
in the above defined negotiating unit.

ARTICLE II. ~ DUES CHECKOFF AND INDEMNIFICATION

1. Upon receipt of properly written authorization from the employee,
the Employer shall deduct Union dues in an amount certified by
the C.W.A. to the Employer at least thirty (30) days prior to
the month in which the deduction of Union dues is to be remitted
by the Employer to the Union and shall remit the dues collected
to the Secretary-Treasurer, Communications Workers of America,
AFL-CIO, 1925 "K" Street, N.W., Washington, D.C. 20006, 8aid
remittances shall be made by the 15th day of the month following
the calendar month in which such deductions are made, together
with a list of monies from whose salary such deductions were
made, The Union agrees to indemnify and hold harmless the
Employer, its officers and employees, from any causes of actions,
claims, loss or damages incurred as a result of this Article.
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All deductions .under this Article shall be subject to revoca-

“tion by the employees who executed such authorizations, upon

giving written notice to that effect. Such notice shall be
given to the Union and the Employer. The Employer shall there-
after cease withholding any monies under such checkoff authori-
zation in accordance with the applicable statutes.

3. The Employer further agrees to deduct from the pay of each em-
ployee covered by this Agreement, who does not furnish a written
authorization for deduction of Union dues, an amount equal to
85% of the monthly Union dues during each calendar month commenc-
ing with the first day of August, 1980.

ARTICLE 111. - GRIEVANCE PROCEDURE

1. Definition:

I

A. Purpose - The purpose of this procedure is to secure, at
the lowest possible level, equitable solutions to the prob-
lems which may, from time to time, arise affecting employvees
as a result of the interpretation, application or wviolation
of this Agreement between the Employer and the Union.

B. A P"grievance'" shall mean a complaint by an employee that
there has been, as to them, a violation, misinterpretation,
or inequitable application of any of the provisions of
this Agreement or of policies, or disciplinary action,

C. A "grievant” is an employee who files a grievance.

D. "Representative'" is a person or agent designated to repre-
sent either party in this procedure.
E. "Day" means a calendar day.

Procedures:

A. Grievances shall be processed promptly and expeditiously.

B. Grievances shall be adjudicated according to the terms of
this procedure, time of filing notwithstanding.

C. TFormal grievances and appeals shall be filed in writing.

D. Communications and decisions concerning grievances shall
be in writing.

=

A grievant shall be permitted a representative at all levels
of the procedure and witnessess as determined by the Hearing
Officer, provided requests for such are filed two (2) days
prior to hearing.
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Failure by a grievant to process a grievance within the
gprecified time limit shall render the grievance as
settled in favor of the Employer.

Failure by the Employer to issue a decision within the
srecified time limit shall rendevr the grievance advanced
to the next level.

Processing:

A.

]

D,

Time Limit - The number of days indicated at each level
should be considered as a maximum and every effort should
be made to expedite Llhe process. The time limit specified
may, however, be extended by mutual consent of the parties.

Sten 1 - The grievant and their reprcsentative shall pre-
sent a written statemenl of the alleged grievance to the
Library Direcior or his designee. The grievant must file
the written grievance within ten (10} calendar days of the
occurrence of the grievance. The Library Director will re-
vicew the grievance and investipate the facts and submit a
written answer Lo the grievant within seven {(7) calendar
days of the submission date of the grievance form.

Step 2 - If the grievant is dissatisfied with the answers
submitted by the Library Director, the grievant and their
representative may appeal the answer of the immediate sumner-
visor within seven (7) calendar days after receipt of the
written answer at the first stev of the vprocess by the
grievant. 'he employee will reguest that the Board of Trustees
of the Employer schedule a hearing before the Board of Trustoes
of the Employer. The hearing shall he scheduled within seven -«
(7) calendar days after receint of the grievance appeal from
the Library Director's decision at Stev 1 of the process.

The hearing granted by the Employer will take place within
thirty-five (35) calendar days after the scheduled date is
submitted to the grievant.

Step 3 - If the grievant is still dissatisfied with the answer
received from the Board of Trustees of the Emrloyer:

1. Within twenty (20) days of the decision of the Employver’'s
Board of Trustees, a grievant may requcst arbitration
of the grievance by filing notice of the giizvant's con-
tinued disagreement.

2., Within ten (10) days of such notice of going o arbhitra-
tion, the varties shall meet to select an arvitrator
from a panel of the Public Fmployees Relations Commission.

L

Within iwenty (20) days of notice of selection, the de-~
signated arbitrator shall establish a hearing date, shall
establish rules governing such a hearing, and shall con-
duct such hearing.



The arbitratar's decision shall be binding on all parties
to the grievance.

The cost of the services of the arbitrator shall be shared
equally by the parties of interest. Should any party to
the arbitration request a transcript, the cost thereof
shall be borne solely by the party requesting it.

The arbitrator shall not have the power to alter, amend,
or revise any provision of this Agreement,

General Provisions:

a)

)

g)

h)

No prejudice will attend any party in interest by
reason of the utilization or participation in the
grievance procedure.

The filing, pendency, or hearing of any grievance
shall not impede the normal management of the wark
force or coperation of any of Library's agencies.

211 records of grievaitce processing shall be filed
separately.

¥orms for grievance processing shall be mutually agreed
upon by the parties to the Agreement. The Union and
the Library Director will distribute the forms us they
are required.

Parties in interest will cooperate in investigating and
providing pertinent information concerning a grievance
being processed.

Notice of hearing shall be made to the grievant at least
forty~eight (48) hours in advance and such hearings shall
be held on the Library's premises.

The Library agrees that in the presentation of a grievance
there shall be no loss of pay for the time spent in pre-
senting the grievance by the grievant and one (1) Union
representative who is an employee of the Library through-
out the grievance procedure, '

Saturdayvs, Sundays, and holidays as identified in this
Agreement shall not he considered working days in com-
puting the time of the foregoing.

Any employee shall be entitled tou the assistance of a
Union officer or representative in all steps of the fore-
going grievance procedure. An emplayee shall not lose
vay for time spent during their regular working hours

at the foregoing steps of the grievance procedure. 1In
the event thuat it is necessary to reguire the attendance
of other employees during any of the above steps, such
employees shall not lose pay for such time.



i) The number of days indicated at each level of the
grievance procedure shall be considered as a maximum
and every effort should be made to expedite the process.

k) Nothing herein contained shall be construed as 1imiting
the right of an employee having a grievance to discuss
the matter informally with his immediate supervisor,

8. 1t is specifically understood and agreed that arbitration
shall not be obtainable as a matter of right if the grievance:

a) Involves the existence of alleged violation of any agree-
ment other than the bdresent Agreement between the parties;

b) Involves issues which were discussed at negotiations
but not expressly covered by the terms and conditions
of this Agreement;

¢) Involves claims of violation of an allegedly implied
or assumed obligation;

d)} Would reguire an arbitrator to rule on, consider or
decide the appropriaste hourly or salary rate of pay
negotiated between the parties;

e} Would require an arbitirator to consider, rule on, or
decide any of the following: (1) the level, title,
or other designation of an employee's job classifica-
tion, or (2) the right of management to assign or
reassign work,

f) Pertains in any way to the establishment, administra-
tion, interpretation or application of insurance, pen-
sion, savings or other benefit plans in which covered
employvees are eligible to participate;

g) Involves discipline or discharge of employees who have

not satisfactorily completed the designated probation-
ary period.

ARTICLE 1V, - SALARIES

Attached hereto is a revised Salary Schedule for the year 1582 indi-
cating the salaries to be received retroactive to January 1, 1882 by
each of the employees covered under this Agreement.

ARTICLE V. — HOSPITALIZATION

All employees, if they so reguest, shall be enrclled in the New Jersey
Public and School Employses Health Benefits Act Plan of Blue Cross
and Blue Shield Major Medical Series 750.

There shall be no change in the Group Hospitalization Medical Plan,
or any type of medical plan now furnished to the employees by the
Employer, except in the casc of a new plan that is its equivalent
or better,
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ARTICLE VI. - HOLIDAYS

The present 1ega1 holiday schedule in effect consisting of twelve
(12) holidays and hereinafter set forth shall be continued:

New Year's Day Labor Day

Lincoln's Birthday Columbus Day
Washington's Birthday Veterans Day

Good Friday - General Election Day
liemorial Day Thanksgiving Day
independence Day Christmas Day

ARTICLE ViI. - VACATIONS

Any employee hired by July lst and who continues their emplovment
through June 30th of the ensuing year shall be entitled to vacation
of twenty-three (23) paid work days. Said vacation shall be taken
after July lst of the year following said emnloyment except by
special permission of the Director.

Any employee who is hired after July lst, shall be entitled to one
(1) day of paid vacation for each month worked up to -July 1lst of
the ensuing year.

All emplovees on leave of absence without pa? shall not-accrue any
vacation time during the veriod of leave,

When an employee terminates emplovment, the Employer shall have the
ontion to pay the employee for the vacation period earned or in
lieu thercof, to give the employee time off with pay.

All vacation schedules shall be approved bj the Library Director.

ARTICLE VIII. - LEAVE OF ABSENCE

smployees may be granted a one (1) years' leave of absence without
pay. Any request for a leave of absence shall be submitted six

(6) weeks in advance in writing by the employvee to the Library
Director. The request shall indicate the starting date of the leave
of absence, the lcngth of time reguested and the reasons therefor.

Authorization for a leave of absence shall be granted to the employee
by the Library Director in writing and the request shall be answered
within the six (8) week period. Employees shall be returned to the
Jjob elassification they held at the time the leave of absence was
approved. Reguests for leave of absences shall not unreasonably be
denied.

No more than two (2) employees will be allowed on this leave at the
same time.



ARTICLE IX. - SICK LEAVE

Employees shall earn sick leave at the rate of one and one-quarter
(1-1/4) days for each month of service for full time employees and
proportionate amounts for part-time employees.

New employees may use sick leave only as it is earned on the ahove
hasis. Employees who have worked consecutively through their

second July 1st may account for sick leave as follows: on July

1st - fifteen (15) days sick leave allowance for the twelve (12)
months to follow shall be added to the time sheet record of each
employee and provortionate amounts for part-time employees. 1In

the event an employee leaves the employ of the Library, The Employer
shall deduct from the émployee’'s pay the unéarned sick leave which
may have been added to the time record under the provisions of

this Article. '

Sick leave may be used by the employee and the same shall be in-
cluded Ffor the care and attendance of a sick member of an immediate
family. This leave shall be limited to Ffive (5) days and shall be
charged against the allowable sick leave time of the employee.
Whenever an employee is injured, 1ill or disabled, other than in

the line of duty, the Employer shall grant the employee a leave of
absence which shall not exceed cne hundred and fifty (150) days.

Empioyees shall be allowed to accumulate a maximum of one hundred

and fifty (150) days of sick leave. The Employer may require a
doctor's certificate after a three-day absence.

ARTICLE X. — MATERNITY LEAVE

Maternity leave may be granted at the reguest of an employee who

is pregnant. FRarned, unused sick leave may be used at the employee's
reguest to cover any portion of such absence. Maternity leave shall
not exceced one (1) year, -

ARTICLE XI. - PERSONAL LEAVE

All employees shall he entitled to three (3) personal leave days each
year, which shall be non-cumulative. Arrangements for such leave
must be madce by the employee at least forty-eight (48) hours in ad-
vance of the requested leave, except in the case of emergency, said
emergency to be determined by the Library Director. Personal leave
shall he granted with full pay.

Employees who have not completed their first full year of employment
will have personal leave pro-rated on the basis of one day for each
four (4) months work completed. Probhationary employees are not en-
titled to personal leave.

The length of a personal day for part-time employees shall bhe onro-
portional.



ARTICLE XIT., -- FUNERAL LEAVE

A regular full time employee shall bhe excused from work because
of death in their immediate family, as defined hereafter and shall
be paid the regular rate of pay for the scheduled working day not
to exceed the three (3) calendar days missed during the first
seventy-two (72) hours fTollowing the death. Two (2) additional
days may be granted upon reguest with the Director's approval,
immediate family is defined to mean parents, children, spouse,
brother, or sister, father-in-law or mother-in-law, grandfather
or grandmother, grandchildren, brother-in-law, sister-in-law, or
daughter-in-law or son-in-law. The employee must notify the
Director of the absence in advance and not later than the time
ithat they are scheduled to report for duty.

ARTICLE XIII. - UNION LEAVE

Hembers of the Union who are elected or designated by the Union to
attend any meeting or education conference of the Union or other
group with which it is affiliated, shall be granted the necessary
iLime off without loss of ray, provided that notification is given
to the Director in writing by the Union at least one (1) week in
advance, and provided that such request does not exceed five (5)

working days per year in the aggregate for all members. Only one
moember shall be absent at a time,

SRTICLE XIV, - SENIORITY

Seniority is defined to mean the accumulated length of continuous
service with the Employer computed from the last day of hire. Em-
ployee shall be credited for a full year of service in determining
seniority for every year of service in which they maintain twenty
(20) hours or more of work per week. The Employer agrees to con-
sider employees {rom lower rated job titles in filling all vacancies
which may cccuxr. In all instances, employees to be promoted must

nossess the skill, ability and knowledge to perform the duties re-
quired for promotion,

If the Employer decides to reduce the number of employees in any
particular job group, the employee or emvloyees with the least
seniority shall be 1aid off first.

In the event of a layoff, the employee or employees to be laid off
should be given at least thirty (30) days notice prior to the date
of layoff.

Employees shall be recalied for work from layoff in the order of
their seniority, provided that they have the requisite qualifica-
tions and ability to perform the work.



ARTICLE XV. — LONGEVITY

Longevity shall be paid to all employees so entitled, in two (2)
equal payments, one in June and one in December in accordance with
the following scale:

Percentage Years oi Service
2% Longevity incl, After § years
49, v 1 n 10 "

6:0 tr r 3] 15 "
8% 1T n " 20 "
10% A " 1" 25 (]

Longevity payments will be considered as base salary for employees
with twenty-two (22) or more years of service.

ARTICLE XVI. - JOB GROUP

In the event an employee is assigned to perform work in a job classi-
fication higher than their job group for a period in excess of two
{2) weeks, consecutive, or ten (10) consecutive work days, the em-
ployee shall be paid at the lowest salary in effect for the job

group of the wage scale of the work which they are performing. The
higher rate of pay shall not apply whenever an employee is filling

in for another employee who is on vacation.

ARTICLE XVII. - NON-DISCRIMINATION CLAUSE

The provisions of this Agreement shall be apvlied equally to all
employees of the bargaining unit without discrimination as to age,
sex, marital status, race, color, creed, national origin, union
membership, union activity or political affiliation.

ARTICLE XVIII. ~ WORK ENVIRONMENT

The Employer shall continue to provide healthful working conditious
for the employees by providing proper heating in the winter and air
conditioning in the summer, '

ARTICLE XTX. -~ EVALUATION CLAUSE

The Employer agrees to review the job performance of each employee
at least once a vear with each employee and maintain a written record
thereof, and supply the employee with a copy.



ARTICLE XX. - PROBATIONARY FMPLOYEES

Any employee shall remain probationary until after completion of

ninety (90) calendar days of service from the date of the last
hiring.

They shall have no seniority rights during this probationary period.
Their employment may be terminated at any time in the sole discre-
tion of the Employer. Discharges during the probationary period
shall not be subject to the grievance procedures.

ARTICLE XXI., - HOURS OF WORK

A. The work week is thirty-five (35) hours for full time regular
employees. All employees will be scheduled to work every
fourth Saturday, except in the case of a surplus of workers.
Then, seniority will determine who may choose not to work.

B. Employees may vary the number of hours in a given work week,
this variation being acceptable within the terms of this Con-
tract provided the hours average 35 per week within a four (4)
week period, and proportional for part-time employees.

C. All employees shall be prepared to work one evening a week,.
Within each department, the assignment of evening hours shall
bhe based on seniority.

D. Effective with this Agreement, employees who work nights will
receive one (1) hours compensatory time for each night worked.

E. Fmployvees may elect or be asked to work extra time, accruing
up to eight (8) hours time with prior permission of the de-
partment head, which accrued time is to be taken as time off.
Beyond eight (8) hours, extra time may be accrued on recuest
of the department head or Director. In the case of department
heads themselves, accrual beyond eight (8) hours must Ge by
permission of the Library Director. The pnumber of hours
which may be accrued may not exceed thirty-five (35) hours
for full time employees, proportional for nart-time employees.

F. Accrued extra time must he taken off with permission of the
department head, or in the case of a depariment head, with
permission of the Library Director. Accrued extra time may
not be taken off within sixty (60) days of termination of
employment. The Employer is not liable for vavment for un-
used accrued extra time.



ARTICLE XXIT. - TIME WORKED ON EOLIDAYS

When the Library is opeit on any legal holiday, the Library Director
will staff each of the following sections: Adult's Circulation
Desk; Children's Circulation Desk; Reference Desk; and Information
Desk; on a seniority basis, from a list of volunteers, in each of
the sections of the Library shown above. 8aid employee shall re-
ceive time and one-half (1-1/2) either in compensatory time off

or in cash, Said payment to be determined al the option of the
employee.

ARTICLE XXITI, - MANAGEMENT RIGHTS

It is recognized that the management of the Library, the control
of its properties, and the maintenance of order and the efficiency
are solely the responsibilities of the Employer. - Accordingly,

the Employer retains the following righis except as specifically
provided in this Agreement including, but not limited to selection
and direction of the emplovees; to hire, suspend or discharge for
just cause; to make reasconabie rules which shall not be inconsis-
tent with this Agreement, to assign, promote, demote or transfer:
to determine the amount of overtime to be worked; to relieve em-
ployees from duties because of lack of work, to decide on the num-
ber and location ot facilities; to determine the work to be per-
formed; amount of supervision necessary; to decide the staff, and
scheduling, and the work assignments; the right to change or in-
troduce processes and methods for the purpose of facility, ef{i-
ciency and operation of the Library.

ARTICLE XXIV. - FULLY BARGATNED CLAUSE

The foregoing constitutes the entire Agreement between parties
and shall supersede any and all Rules and Regulations in con-
flict therewith which were previously in effect. All other Rules
and Regulations affecting conditions of work which were in effect
at the time of signing of this Agreement shall remain in effect
and are made part of this Agrecment.

Nothing herein shall be construed to supersede any decision issued
by a Goveramental Agency of competent jurisdiction relevant to the
issues covered in this Agreement.

ARTICLE XXV, - SAVINGS CILAUSE

If any provisions of this Agreement should be held invalid by oner-
ation of law or regulation by any tribunal of competent jurisdic-
tion, or if compliance with or enforcement af any provision should
be restrained by such tribunal or appropriate administrative agency
rending a final determination as to its validity, such provision
shall be ipoperative but all other provisions shall not he affected
thereby and shall continue in full force and effect.
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ARTICLE XXVI. - JOB ASSIGNMENTS

Job assignments will be reviewed and a job description will be
provided for each employee. Each employee's job duties will be
reviewed to be sure the emplovee is working in the correct title.
This review is to be completed no later than June 15, 1882,

ARTICLE XXVII. - SALARY INCREASES

A, The attached Exhibit A represents the salary schedule from
January 1, 1981 to June 30, 1982,

B. Effective July 1, 1982, all employees will be granted an
8% increase in accordance with the attached Exhibit B.

]

Bffective January 1, 1882, all employees wlio are not at the
mazximum salary for their job title will be granted an annual
step increase, For employees on the payroll as of April 30,
1982, the step increase will 'be effective on the first of
January. For employees hired on May 1, 1982 or later, their
annhual step increase will be granted on the anniversary of
their date of hire.

D. The attached Exhibit C represents the wage rates for employees
to be paid during the term of this Contract.

ARTICLE XXVIIT. - RENEWAL

This Agreement shall become effective retroactive to January 1,
1982 and shall remain in full force and effect until Decemher 31,
1982, and is the full and complete Agreement between the parties.
This Agreement shall continue from year to year unless either
party requests in writing ninety (90) days prior to its termina-
tion a modification or revision of the terms and conditions set
forth.



IN WITNESS WHEREOQOF, the parties hereto set their

respective signatures.

Emnloyer:
MAPLEWOOD MEMORIAL LIBRARY

By: MRQ?!MM

"Hubert L. Piarson, President

Union:
COMMUNTCATIONS WORKERS OF AMERICA

Pat Niven -
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IGIIBIT A

NAPLEWDOD MEMCRIAL LIBRARY

SALARY SCHEDULE - JANUARY 1, 1981 - June 30, 1982

TITLE
BOOK MENDER

JUNIOR CLERK
SENIOR CLERK

PARA~ Y
PROFESSIONAL

JUNICR
LIBRARIAN

SENTOR LIDRARIAN

START
DEPARTMENT HEAD 186,850

START AND SECOND  THIRD
PISST YEAR YEAR YEAR
86,000
7,120 7,515 7,913
8,892 9,417 9,025
106,500 11,044 11,588
12,135 12,735 13,385
14,900 15,500 18,150
17,600 18,530 19,500

FOURTH

YEAR

8,310

10,405

12,132

14,085

16,850

20,530

FIFTH
YEAR

8,708

10,887

12,677

14,835

17,6800

21,590






EXPIBIT B

MAPLEWOOD MEMORIAL LIBRARY

SALARY SCHEDULE - January 1, 1982 - December 31, 1982

ITLE Start lst Year| 2nd Year| 3rd Year { 4th Year 5th Year
epartment Head $18,020 19,008 | 20,004 | 21,053 | 22,156 23,317
|
enfor Librarian 16,092 16,776 17.489 18,232 19,008
unior Librarian 13,106 13,780 14,490 15,237 16,022
ara Professional 11,340 11,887 .| 12,480 13,060 13,691
.enior Clerk : - 9,603 10,101 10,626 11,177 11,758
unfor Clerk . 7,689 8,086 8,503 8,542 9,405
ander 6,480 | 6,818 | 7,176 7,551 7,947
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