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AGREEMENT
between
TOWNSHTIP OF LAKEWOOD
and

LOCAL 97
INTERNATIORNRAL BROTHERHOOD

OF TEAMSTERS

January 1990



1. RECOGNITION

The bhorcough affirms its recognition of the union as the
exclusive representative for collective negotiation concerning
the tarma and conditions of employment for all blue-collar, non-
supervisory employees employed by the Township in the Depsrtment
of Public Works sxcept office clearka, supervisors, foreman and
superintendents,

The following other existing eamployee classifications are to
be excluded from coverage under thea contract:

1. Superintendents and Foremen;

2. Assistant Superintendents and Foremen;

3. Head Mechanic;

4, Blue-collar employees of the borough not assigned to the
Department of Public Works.

Alao excluded from the provisions of this agreezent ate
probationary employees and those employed on a temporary seasonal
or casual basis.
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II. UNION DUES

A. Pursuant to NJS 52:14-15.9 (e}, as amendad, the Townghip
agrees to deduct the union‘’s monthly dues and initiation
fees from the pay of the employees who authorize the borough
in writing to do 30. Deductions shall be made either from
the first or second pay period of each month. All amcunts
deducted shall be remitted to the union onca a sonth no
later than the tenth day of the month following deduction.
The Township agrees to furnish the union upon request,
monthly, with @& 1list of all employees whose dues and
initiation fees have been daeducted. The Townahip also agreas
to furnish the union upon request, not more than monthly,
with a list of newly hired employees and terminated
employees. The union will advise the borough in writing of
the amount of the initiation feeg and monthly dJdues.

B. Pursuant to the "New Jersey Employer-Employee Relation Act"
as amended, all non-members of the Union =ahall pay to the
Union a representation fee in lieu of dues for services
rendered by the Union in an amount equivalent to the regular
membership dues, initiation fees and assesaments charged by
the Union to its own members, less the cost of benefits
financed through the dues, fees and assessments and
available to or benefitting only its members, but in no
event shall such fee exceed 85% of the regular mesbership
dues, fees and assesamenta.

NOTWITHSTANDING anything contalned in Chapter 11, Sectlon A above,
unton dues and, Iif appiticable, inltlation fees shall be deducted
from +the employee's paychsck on a weekly baslis and all amounts
deducted shall be remitted to the Unlon on a monthly basis.

, INTERNATIONAL TOWNSHIP OF LAKEWQOOD
AMSTERS

TEAMSTER LOCAL 9
BR&THERHOOP OF "

M/ﬁg

“FRANK R. VASFK&&?} SR
REPRESENTATIVE

ATTEST: DATED:



111. GRIEVANCE PROCEDURE

STEP 1. An employee having a grievance shall praesent it orally,
either individually or in the presence of the union staeavard or a
member of the union shop committee, to his ismediate supervisor,
within ten (10) working days after the occurrence of the matter
has been grieved. If such grievance is not forthcoming within ten
days, it shall be considered null and void.

STEP 2. 1f the grievance is not satisfactory adjusted, within
five (5) working days after presentation to ths immediate
supervisor, the g¢grievance shall be presented in writing to the
Townaship Manager by the union steward or ahop committee mamber
involved in Step 1 of the grievance. The Townsahip Manager shall,
on receipt of the grievance, designate a time within fifteen (15)
working days for discussion of the grievance with the aggrieved
employee and the union ahop committee.

STEP 3. If the griavance is not adjusted +to the satigfaction of
the employee and the shop comamittee, the employee, through his
union shop committee, shall proceed by filing a written grievance
with the Council Public Works Committee within fifteen (15)
working days of the deciaion made by the Township Manager. The
Council Publie VWorks Committee, the aggrieved employee and the
union’s representative shall meet within fifteen (15) woarking
days after meeting with the manager. The decision rendered shall
be advisory and not binding.

Step 1 and Step 2 may be presented and diecussed during or
after working hours. A mutually agreeable time will be arranged
between the director of public works, the chairman of the union
shop committee, and the Township Manager,

An aggrieved employee shall suffer no loss of pay as a
result of time apent in his own behalf in any hearing.

Failure of an aggrieved party to pursue the grievance to the
next staep, in accordance with the tiwme limits set forth herein,
ahall conatitute abandonment of the grievance, unless both
partiaes agree to a waiver.

GRIEVANCE shall mean a dispute growing out of enforcement
and/or interpretation of the terms and conditiona o©f this
agreement,



IV, SENIORITY

A. All newly hired employees shall be conaidered a3
probationary employees for the first three (3) months of servicae,
Upon completion of the probationary peried, such employees’
seniority shall date from their original date of hiring,
Seniority to be an important factor 4in f£i1lling permanent
assignments provided the individual has tha skill and ability to
perform the task.

When employees are laid off, in accordanca with Civi)
Service, employees in each classification with the longaest
sarvice shall be laid off last and rehired first. All such lay-
offzs ahall be based upon the classification seniority list herein
deacribed, and all furloughed employeas shall be rehired in the
reverse order in which they are laid off. No new employees ahall
be hired wuntil all laid off empleoyees within a classification
ahall first have been recalled,

B. A newly hired employee vwho previously worked with the
borough but who was terminated or resigned for any reason shall
be considered a new employee, and all calculations of benefits
based on seniority shall be from the date of last hire.

C. No benefits shall accrue to a temporary employee for sick
leave, vacations, pension plan or other benefits other than when
an employee’'s employment shall be made permanent, in which case
all benefits shall relate back to the time of initial hiring.

D. New employees =hall remain probaticnary after completion
of threé (3) months of service from the date of last hiring. Upon
completion of said period, such employees shall enjoy seniority
sctatus from the date of last hiring. Employees shall have no
seniority righta during this probationary period. Their
enployment may be terminated at any time in the sole discretion
of the Township. Discharge during the probationary period shall
not be subject to the grievance and advisory procedure.



V. LONGEVITY

Longevity shall be 1in accordance with the Township
Personnel Policies and ordinances governing the smployees coveraed

by this agreement.



V1. WAGES

Pay periods shall be in accordance with the policies and
ordinances of the Township:

1950

1991

1992

7% - all employeeas currently on the payroll.

January 1 - 7%, all employees currently on the
payroll.

January 1 - 7%, all employees currently on the
payroll.



VII. HOURS OF WORK, OVERTIME AND STANDBY

A. All employees covared Dy this agreement Are redquired to
work a forty (40) hour week, schedules to be at the diacretion of
the Diractor of the Department of Public Works and/or the
Township Manager,

B. All overtime shall be authorized in advance by a
supervisor or department head.

C. Time and cne-half premium pay ahall be paid for all hours
in excess of eight (B) hours worked in one day. Time and one-half
premium pay shall be paid for any work perforped on the sixth
day. Employees who work on the geventh day shall receive double
time premium for these hours. Any employee required to work on a
holiday shall receive his pay for that day plus additional time
and one-half for all hours worked.

D. The Township will establiah a Trotating overtime list,
with employees ranked according to seniority and skills. The list
will be wused in assigning overtime, provided the employaee
poesesses the necessary skilla. 1If an employee feels that his
treatment under this clause hag been improper or unfair he may
utilize the graievance and advisory machinery to adjust his claim.

E. The Township reservea the right to reguire qualified
employees to work overtime whenever c¢onditions 80 warrant,
provided such right shall not be exercised capriciocusly. If an
employee feels that his treatment under this clause has been
improper or unfair he may utilize the grievance and advisory
machinery to adjust his claim.

F. Cost of Meals:

1. Employees working overtime between the hours of 4 a.nm.
and 11 a.m. inclusive shall be reimbursed for the coat
of breakfast at the rate of #83.00. Employees working
overtime between the hours of 11 a.m. and 5 p.m. and 10
p.». to 4 a.m. inclusive shall be reimbursed for the
price of lunch at the rate of 8$5.00. Employees working
overtime between the hours of 5 p.m. and 10 p.m.
inclusive shall be reimbursed for the price of dinner
at the rate of 87.00.
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Reimbursement for meals shall DPe on the basis of
presentation by the employee o©f a meal check from a
restaurant, food store or delicatessen. This check
shall be endorsed on the back by the foreman or his

representative, indicating that the employee 1ia
eligible for reimbursement for food. This check shall

also bear the employee’s name and the date and hours of
overtime work.

The previcus practice of having the Township pay
restauranta directly for mealas bought by employees is
hereby abcliahed.

The rates cited in sub part G.1l. shall be the maximum
amount reimbursed to tha employee. Reimbursement shall

be for the actual cost of the meal, up to the figure
cited.

Meal checks may not be "pocled." Reimbursement shall be
to individual employees only.



VIII. PAY DIFFERENTIAL

A. Any employee required to do work for six months on a
higher rated Job shall recelive the payment for the higher rated
job after the period. This provision shall not apply to employees
undergoing training for a higher-rated position under the
supervision of an employee qualified in the higher-rated job.
Such training in any claasification ahall be limited to a period
equivalent to six months.
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IX. SAFETY

It is mutually recognized that safety i1s of major importance
to both the Townahip and the union.

All eguipment shall be in safe operating condition according
to common industry standards to insure the safety of the
employees using such equipment. A safety committee may ba
established to work with nanagement in helping to insure the
utmost safety in the department. Joint Safety Committes will neet
on an as-needed basia, determined by the Director of the
Department of Public Works.
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X. VACATIONS

A. Amount of Vacation Leave. All permanent, full-time

employees of the Township shall be granted annual leave with pay
for vacation purposes during each calendar year in accordance
with the following schedule, based on length of smployment as of
date of employment:

Length of Employment Vacation Time
1 year up to 10 yeara 12 working days

10 years and one day up
to 15 years 18 working days

15 years and one day
and up 24 working days

All cumulative vacation permitted by Civil Service
regulations shall be counted in satisfaction of the vacations
provided for herein and shall not be in addition thereto.

In determining length of service for this purpose, the total
years of service of each employee in all capacities shall be
added.

B. Part-Time, Temporary or Probationary Employees. Permanent
part-time employees are eligible for vacation leave on a prorated

basis. Temporary or seasonal employees shall not be entitled to
vacation leave.

C., Accumulation., Accumulation of vacation leave beyond that
earned in a two-year period shall be permitted only with the
consent of the appointing authority.

D. Choice of Time. Vacations =shall be scheduled by the
manager and department heads 80 as to cause the least
interference with the efficient conduct of townaship business. So
far as possible, the preference of employees shall be accepted,
with the preferences of those employees having seniority given
first recognition. Subj)ect to <the approval of the appointing
authority, vacation leave may be taken from time to time in units
of full days,

E. Termination of Employment. At the time of separation from
saervice, the employee shall be entitled to any £full days’
vacation leave accumulated and not previously used. Except at thae
termination of employment, employees shall not be paid for
vacation leave earned and not used unlaess Tecommended by the
manager and approved by the appointing authority,
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X1. ABSENCES

Leaves of Absence.

Sick Leave.

a. As used in this subsectian, “sick leave® means paid leave
that may be granted to each full-time classified and full-tinme
unclassified employee who through sickneas or injury becomes
incapacitated to a degree that makes it impoasible to perform the
duties of his position or who is quarantined by a physician
because he has been exposed to a contagiocous diseases. Part-time
permanent employees are eligible <for sick leave on a pro-rated
basis, Part~time and full-time temporary employees are not
@ligible for sick leave.

b. Full-time employees shall accumulate sick leave on the
basis of 15 days of sick leave per vyear, In the first year of
employment, employees shall be entitled to one day of sick leave
for each month of employment.

¢. Sick leave can be accumulated without limit during each
employee’s length of service. At the time of separation from
service, the employee shall be entitled to pay on the basis of
one-half day per full day of verifiable sick leave accumulated
and not previoualy used.

d. Accumulated sick leave may be used by an enmployee for
personal illness, illness in hia immediate family, {(not to exceed
five working days in one calendar year without the approval of
the manager), quarantine regstrictions, pregnancy or disabling
1njuries. The term "immediate family® shall mean and refer only
to the employee’s apouse, child, parent or brother or sister or
any member of the immediate household.

ea. When an employee is abaent from work because of illness
for more than one day., his supervisor may require the employee to
aubmit a certificate from the eamplovee’s physician or the town
physician relating to his illness. In the case of illness of a
chronic or recurring nature causing an enployee’s periodic or
repeated absence for one day or less, his department director may
require cne medical certif:cate for every six-month period.

Death in the Family Leave,

in the event of a death in the immediate family of the
employee, he shall be entitled to three days leave with pay. Such
leave shall not be charged againat accumulated vacation leave or
sick leave.
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Special Leave.

a. In the event that an employee 213 unable to work due to a
veather emergency or civil emargency, he say chargea the time off
to accumulated vacation leave or peraonal day, provided that ha
properly notifies his supervisor of his inability to work.

b. In the event that an employee wishes o observe a
raligioua or national holiday for which no¢ regular holiday has
been declared. he may charge the tire off to accumulated vacation
time, provided that he gives proper notification to his
supervisor.

Leave of Abs e as Result of Injury i ine of Duty,

a. When a full-time employee is injurad in the line of duty,
the township comsittee may, pursuant to R.S. 40:11-8, pass a
resolution giving the employee up to one year’s leave of absence
with pay. When such action ia taken, the employee shall not bses
charged any sick leave time for time lost due to sauch particular
injury.

b, Prior t¢ the paasage of a resolution referred to in
paragraph (a) above, a contract ahall be executed between the
employee and the township setting forth that the employee shall
reimburse the Township for monies he may receive as workmen’s
compensation, temporary benefits, or frem possible legal
settlement or judgment against the person respcnsible for the
injury.

Maternity Leave,

Maternity leave may be granted for a period of asix months
provided that the request for such leave is made in writing to
the appointed autherity ne later than the fourth month of
praegnancy. This leave may be extended for an additional six
months with the approval of the manager and appointing authority,
Requests for maternity leave must be favorably endorsed by the
manager and approved by the appointing authority before becoming
effective. 1f granted, such leave shall be without pay. Under no
circumstances shall an employee work beyond the eighth month of
pregnancy.

a. Any permanent employea, part-time or full-time, who is a
member of the National Guard, Naval Militia, Air National Guard,
or a reserve component of any of the Armed Forces of the United
Statez and 1is regquired to engage in field training, shall be
granted a military leave of absence with regqgular pay for the
period of such training as is authorized by law. The paid leave
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of absence shall be in addition to his vacation. Permansnt part-
time employees shall receive pay for such leave on a prorated
basis.

b. When a full-time Or part-time permanent employee has bean
called to active duty or inducted ainto the wmilitary or naval
forces of the United Statea, he shall be granted an indefinite
leave of absence without pay £or the duration of asuch active
military service, provided that he does not veoluntarily extend
such saervice, Each employee ahall be reinstated without 1loas of
privileges or seniority provided he reports for duty with the
township within 60 days following his honorable discharge from
military service., It is requested that he notify the townahip of
his intent to report for duty 30 days prior to his discharge from
military service.

Leave without Pay.

Leave without pay may be granted teo full-time and part-time
permanent employees and to full-time unclassified employees,
Normally, it shall be granted only when the employee has used his
accumulated sick or vacation leave in the case of illnesas, or his
vacation 1leave if leave without pay is requested for reasons
other than illness. Written request for leave without pay shall
be initiated by the enmployee, favorably endorsed by the manager
and approved by the appointing authority. Such leave, except for
military leave without pay, shall not be approved for a period of
longer than six months at one time. The township committee may
extend such leave for an additional =:x months oOr any portion
thereof.

Requests for Leave.

A request for any type of Jleave shall be made on a form
prescribed by the manager. Such request, whenever possible, shall
be made far enough in advance t0 permit approval, and at the same
time to permit coverage for the particular employment so that
municipal service shall not suffer. In the case of sick leave,
the employee shall notify his supervisor immediately if he is
unable to report for work.



15.
XII. HOLIDAYS
Paid Holidays

The following officilal holidays with pay &£hall be observed
by the township:

New Year‘’s Day Labor Day

Lincoln's Birthday Columbus Day
Washington’'s Birthday General Election Day
Good Friday Veteran’s Day
Memorial Day Thankasgiving Day
Independenca Day Christmas Day

1f a holiday falls on a Sunday, it shall be cbserved on the
following Monday. If a holiday falls on a Saturday, it shall be
observed on the preceding Friday.

A. Compensation for Working on Holidays.

Where it is necessary in order to maintain regular service
to require an employee to work on an official holiday, such
employee, except department heads, shall be compensated by
receiving pay at his hourly rate or by being permitted to take
compensatory time with pay on a regular working day at a time
approved by the appointing authority for each hour worked on the
heliday.

B. Not Charged against Vacation or Saick_Leave,

In the event that an official holiday is observed during an
employee‘'s vacation, he shall be entitled to an additional
vacation day, and should an official holiday occur while an
employee is on sick leave, he shall not have that holiday charged
against his sick leave.

C. Beguirement for Holiday Pay.

To be eligible to receive holiday pay an employee shall work
the regularly scheduled work day before the holiday and the
regularly scheduled work day after the holiday, unless he has
been excusmed by his supervisor or unless hias suparvisor is
satisfied that hie absence was justifiad.
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XII1. INSURARCE.

All insurance programs containad in the policies and
ordinances of the Township shall remain in full force and effect.
The township retains the right to change carriers or be self-
insured at any time during the term of this agreesmaent. Any
significant ¢change in the level of benefits is subject to thas
grievance procedure contained herein.
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XIV. EMPLOYMENT, PROMOTIONS AND
MANAGERIAL RIGHTS

Cavil Service.

The New Jeraey State Civil Service Law and the Civil Service
Rules of the State of New Jersey applicable to municipalities
provide the baaic <framework for employment in the Township
government. This <hapter and all its provisions shall at all
times be subject to the Civil Service Rules of the State of New
Jersay, which prescribe basic wminimum etandards. To the extent
that this Article may in any respect provide minimum standards
which are less than those embodied in the Civil Service Rules of
the State of New Jersey, the latter rules shall be deemed
applicable; however, to the extent that the provisions of this
Article contain benefits or provisions which are in excess of the
minimum requirements of the Civil Service Rules of the State of
New Jersey. the provisiocns of this Article shall be deemed to be
controlling.

Management Raghts.

The following pranciples shall constitute the policies of
the Township of Lakewood:

A. Employment in the Toewnship government shall be based on
merit and fitness, free of personal and political considerations,

B. Just and eguitable incentives and conditions ahall bhe
established and maintained in order to promote efficiency and
economy i1n the operation of the Township government.

C. Positions with similar duties and responsibilities shall
be clagssified and compensated on a uniformwm basis.

D. Appointments, promotions and other personnel actions
requiring the application of the merit principle shall be based
on systematic tests and evaluations of knowledge and performance,
and where appropriate these shall be carried out through the
township’s participation in the New Jersey State Civil Service
System,

E. Every effort shall be made to stimulate high morals by
fair administration ©f this Article, and by consideration of the
righta and interests of employees, consistent with the best
intereats of the public and the Township.

F. The right to schedule shifts and transafer employaes.
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G. Discipline emnployees for poor parformance, violations of
rules of conduct and abuse of aick leave, patterns of lateness
and behavior inconsistent with policies of the Township and bast
interests of the comaunity.

H, Determine the size of the work force and the technoclogy
to carry out the mission of the department and Township.

1. Appointment. Except as is otherwise provided by law or
provided herein, all officeras and employeas appointed to
positions of employments for the township, after the effective
date of this section, shall be bona fide residents of tha
Township of Lakewood. A bona fide resident for the purpose of
this section is a person having a permanent domicile within the
Township and one which has not been adopted with the intantion of
again taking up or claiming a previous residence acquired outside
of the township.

J. Eligibility of Applicants for Positions and Employments
in the Claesified Service of the Township. The Township Committee
hereby limits the eligibility of applicants for positions and
employmentas in the classified service of the township to bona
fide residents except as otherwise provided herein or by law.

K.Unavailability of Qualified Residents for Available

Specific Positions or Employments; Nonresident Employees

to Become Bona Fide Residents Within One Year

of Appointmeni. Whenever the governing body shall by reaclution
determine that there cannot be recruited a sufficient number of
qualified residents for available specific poaitionas or
employments, the township officials or tha Civil Sarvice
Commission, a3 the case may be, shall advertise for other
qualified applicants who shall be clasaified as followa:

1. Other residenta of Ocean County.

2. Other residents of counties contiguous to Ocean County.
3. Other residents of the State.

4. All other applicants.

The township shall first appeint all those in class 1. and
then those in each aucceeding class in the order above listed
after all qualified applicants in the preceding claas or classes
have been appointed or have declined an offer of appointment,
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It shall Dbe specified at the time of employment that all
nonresidents subseguently appointed to positions of employments
for the Township of Lakewood, after the effective date of thig
section, ahall become bona fide residents of the township within
onhe year of thair appolntment,

L. Failure to Maintain Residency; Notification;
Grounds for Diacharge. Fallure of any such employee to maintain
residency 1in the townahip shall be casuse for removal or
discharge from service provided the township officials give the
employee written notification that failure to again take up bona
fide residency in the township within six montha of such
notification will result in removal or discharge from service.

M. Specific Positions and Employment Regquiring Special
Talent or Skills; Filling Without Refearence to Residency.
Whenever the Township Committee shall determine by resolution
that there are certain positions or employments requiring special
talenta or akills which are necessary for the operations of tha
township and which are not likely to be found among the residents
of the township, such positions or employments so determined
shall be filled without reference to residency.

Any such resclution ahall set forth in detail the reasons
upon which auch a determination is made,

N. Preference in Promotion to Bona Fide Residents. When
promotions are based on merit as determined by suitable
promotion tests or other objective criteria, officers and
employees who are bona fide residents shall be given preference
over a nonresident in any instance when all measurable criteria
are egqual. The preference granted by this section ahall in no
ways diminigsh, reduce. or affect the preference granted pursuant
to any othaer provision of law.

0. Preemption by Order of Court or of State or Federal

Agency to Eliminate Discrimination. Any requirements
concerning eligibility, appointment or promotion contained in
this section shall be subject to any order issued by any court,
or by any State or Federal agency pursuant to law, with respect
to a Tequirement of action to eliminate discrimination in
emnployment based upon race, creed, c¢olor., national origin,
ancestry, marital status or sex, except that any such nonresadent
appointees shall become bona fide residents of the township
within one year of appointment.
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Appoantaent.

A. Basis for Original Appointment. QOriginal appointmenta to
vacancies in the Township eservice shall be based upon merit,
fitness and abilaity, which ahall bes determined by competitive
exaninations 1nsofar as practicable, and shall be in accordance
with the Civil Service Rules of the State of New Jersey.

B. Temporary Appeintments. In the absencs of an appropriate
liat or for the filling of temporary or seasonal positions, or
temporarily in the case of emergencies, vacancies may be filled
by temporary appeintments by the appointing authority. Such
temporary appointments shall have a maximum duration of four
monthsa.

C. Provisional Appointments. Pending the establishment of an
appropriate eligible list, vacancies 1n permanent posjtions may

be filled by provisional appointments. Such appointments shall
continue only until an appropriate eligible 1list is astablished,
Such provisional enmployees shall posaess minimuam qualifications
established for the vacant position.

D. Probationary Period.

1. All employees appeointed permanently to the classified
service shall serve a probationary period of 90 days. At the
expiration of the probationary period, the appointing authority,
in consultation with the manager, may discontinue the service of
any such employee if 1in the appointing authority’s opinien the
employee 318 unwilling or unable to perform the duties of his
positaen in a satisfactory manner, or if the employee 18 of such
reputation and habita as not to merit continuance in the service
of the townahip. In every case the manager shall notify the
employee in writing of the discontinuance and of the reasons for
the sgame, and shall forward a copy of the notice to the
Department of Civil Service of the State of New Jersey.

2. A 90-day probationary period shall also apply to an
employee promoted to & higher classification. Such probationary
status will in no way affect <the rights and status in the
original or lower classification.
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XV. MANAGEMENT OF TOWNSHIP'S AFFAIRS

It ia recognized that the managenment of the borough
government, the control of its properties and the maintenance of
order and efficiency, is so0lely a responsibility of the borough.
Accordingly, the borough retains the rights including but not
limited to, the selection and direction of the working forces,
including the right to hire, suspend or diascharge for just cause;
assignment, promotion or transfer, to determination of the ampount
of overtime to ba worked; the relief of employees froa duty
because of lack of work or for other legitimate reasons;
decision regarding the number and location of its facilities,
stations, etc.; determination of the work to be performed within
the unit; maintenance and repalr; amount of aupervision
nacessary; scheduling shifts; machinery and tool equipment,
methods, schedule of work, <togsther with tha selection,
procurement, designing, engineering and the control of equipment
and materials, the purchase of serviceas of others, contract or
otherwise, except as they mpay be otherwise gpacifically limited
in thia agreement.

The Township shall have the right to discipline or discharge

any employee encouraging, suggesting, fomenting or participating
in a strike, slowdown or other such interference.
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XVI, D.P.W, WORK RULES;
PENALTIES FOR INFRACTION OF RULES

WORK RULES PENALTIES FOR JNFRACTION
oF RULES
lst 2nd 3rqd
Offenss Offensa Offenae
l. Stealing Private or Discharge
Public Property
2. Material Falsification of any 30 Days Diacharge
Public Record Suspension
3. Refusal to Obey Orders 30 Days Diacharge
of Supervisor Suspension
4, Deliberate Destruction or 4% Days Discharge
Abuse of Public Property Suspension
2. Reporting to work or working
while under the influence Enroll Failure to

of intoxicating beverages Rehab Utilize Rehab
and/or narcotics or other Progranm Program:
drugs or having possesgion Diacharge
of same on publi¢ property

6., Willfully completing another 60 Days Discharge
employee’s time or Suspension
falsification of time sheet

7. Absent five (5) consecutive Voluntary
daye without proper noti- Termination
fication

8., Sleeping during working hours 10 Days 30 Days= Diacharge

or engaging in unauthorized
breaks

Suspension Suspension

9. Leaving work stations or
routes during working hours
without permission.

10 Days 25 Days
Suspension Suspension

Discharge

10. Threatening, Intimidating,
Coercing or interfering with
employeea or supervision at
any time

10 Daya 25 Days
Sus=spensaion Suspensioen

Discharge
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12.

13.
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17.
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19.

20.

21.

22.

23.
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Miarepresentation of the
truth

Fighting on public propsrty

Paeracnal work on employer's
time

Unexcused absence

Leaving early and/or failure
to be at agsigned work area
at the start or end of
ahifte, breaks, and/or
meal periods

Visiting other buildings or
employees during working
hours without permiasion

Unauthorized use of Town
vehicle or unauthorized
routing of vehicle

Unexcused pattern of
tardineass

Restricting ocutput or
intentional sglowdown

Personal conduct at work
dangerous to others
(Horseplay, etc.)

Sclicitation for any cause
during working time without
peraiasion

Poor or careless workmanshap

Ignoring Official Safety
Rules (unsafe use of
equipment)

Digtribution of literature
during working hours in
areas of work

10 Days
Suspenasion

15 Days
Suspension

5 Days
Suspension

5 Days
Suspension

15 Days
Suspension

S Days
Suspensaion

15 Days
Suspensaion

5 Days
Suspension

15 Daysa
Suspension

5 Days

Suspension

5 Days
Suspensgion

¥ritten
Warning
5 Days

Suspension

Written
Warning

5 Daya
Suspensicon

2 Days
Suspension

23.

25 Days
Suspension

Discharge

60 Days
Susapansion

Discharge

20 Days
Suspeansion

Discharge

20 Days
Suspension

Discharge

30 Days
Suspension

Discharge

20 Days
Suspension

Discharge

30 Days
Suspenaion

Discharge

20 Days
Suspension

Discharge

30 Days

Discharge
Suspension ’

15 Days
Suspension

Diacharge

20 Days
Suspenaion

Discharge

Diacharge

15 Days
Suapension

Diacharge

Discharge
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25, Posting, Remcval or Tampering 5 Days 20 Days Discharge
with Official Bulletain Board Suspension Suspension
Notices without authority

26. Failure to wear uniform and/ 5 Days 20 Days Discharge
or safety shoes and equipment Suspension Suspsnaion

Receipt of any c¢ombination of <three (3) of the above
offenses within a one (1) year period will result in the
enployee’s automatic discharge.

Publication of these work rules is an effort to identify
general infractions and should net be construed to limit
disciplinary action for other offenses or to preclude heavier
penalty if the circumstances soc merit, as detersined by the
Township.

All infractions that are miner shall result in a written
warning. All serious infractions shall result in the first
offense penalties.




25.
XVII. TERM

The term of this agreement shall be from Jamuary 1, 1990 through
December 31, 1992 and from month to month thereafter unless cancelled in

writing by either party upon 30 days' motice.

TEAMSTERS LOCAL 97, INTERNATIONAL TOWNSHIP OF LAKEWOOD

BROTHERHOOD OF TEAMSTERS

ARNOLD ROSS, PRESIDENT el

SECBEIARY*TREASURER

— Z o .'f\
AZLTF
“FRANK R. VASFATLO, \[R,. o
REPRESENTATIVE

ATTEST: DATED:




