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" of employment. _ it

PREAMBLE

THIS AGREEMENT is lawfully made and entered into

th15i26th day of March , 1980, by and between the Newark

Public Library, Newark, N.J., hereinaffer called the "Library",
and the Newark Public Librar} Employees' Union, Local 2298,
Counc11 52 of the Amerlcan Federation of State, County and -
Municipal Employees, AFL-CIO, herelnafter called the "Union". ’
The provisions of thls Agreement shall become effective on
Janvary 1, 1979, except—as otherwise expréssly provided herein.
The parties to this Agreement attest that they shall
abicde by all its texms and provisions as set forth below.
It is the intention of both the Library and ‘the Union that this

Agreement is to be construed within the framework of the pollc1es

enunciated in Chapter 303, of the Laws of 1968, N.J.S.A. 34:13A-1

et seq. and in harmony with the New Jexsey Civil Service law,
rules and regulations. '
.-WHERBAS, the Union hés‘presented proof that it represents
a majority of the Library's eﬁbloyees in an appropriate negotiating
-unit as provided by N.J.S.A. 34:13A-5.3; and '
WHEREAS, the'Library‘and the Union have conducited negotiations

in good faith and respect to grievances, and terms and conditions

of employment. . ~ — 5

IT I5-AGREED AS FOLLOWS: = | ‘ ’ : -
e~ ARTICLE I ' f
RECOGNI1TION _ S
R WA .
ER
A.  The L1brary recognlzes the Union as the exclus1ve U
;

‘collective negotiating representative of those employees who

belong to the negotiating units enumerated below, with respect

to salaries, wages, hours of work and other terms and conditions

PR




B, The Library and the Union agree that they
shaIi not intexfere with the right of any employce
to join the Union, if he so desires, or to refrain
from Union membexrship, and the Library and the
Union shall not discriminate against any cmployee
-because of his membership or non-menbership in the Union.

i C. To achieve a proper balance between the goal

of Optlmum 11brary service to the communlLy and the
greatest sense of self-satisfaction on the part of the
employee, nothing herxein stated shall be implied to
preclude or abridée the right of any individual employee
to enter discussiops with the Library;‘or the rxight of
the Library to consider with 'any individuval employeé,
any matter relating to the terés and conditions of

his employment, except that as to those specific topics

which constitute.the proper domain of collective

and, such revisions or recadjustments; and

negotiations,
such revision or readjustments shall be effected only

through recourse to formal collectivg negotiations

with the Union. . .
+ ARTICLE II . :

. NEGOTIATING UNITS o |

- - . -7 -
Lo . :
L3 -~

The Negotlatlng Units represented by the Unlon
shall lnclude all employees classified under the Civil .

Sexvice tltles in- Unlts 1 and 2 as llsted in Appendlx (R). -

3 - - o
: i . - ARTICLE IXIX ) N _ RIS

MANAGEMENT RIGHTS

- . (1

The Library shall retain the managerial rights and

péwer to direct the working force, except those rights

‘which are explicitly gualified by the provisions of this

Agreement.




The Library is vested with, but not restricted to,
the follewing specific rights except as othexwise
stipulated in this Agreement: the right for over-all
plannlng, mainfenance modlflcatlon, expansion or curtail—
ment of serv1ces, the rlght to drawup position- c1assxf1ca~
tion plans-subject ‘to Civil serxvice approval and to assign
scheduled rates of salarxy in relation to the position- |
classification ’plan;- the right to decide the staffing and
scheduling needs including the time periods of performing
the work assignments; the right- to determine the methods,
processes and means of its operations, {ncluéing the right
to change or 1ntloduce processes and methods for the
purpose of securlng éfficient and economical opexation
of the lerary; the right to establish, relocate and
terminate any agency{ the right to recruit, interview, .
appoint, assign and train its'employees; the right to
appoint employees on a recgular, prdbationary, seasonal’
or temporaxry basis and provide them with work assignments;
the right to supervlse and direct employees in the
the right to schedule, transfer,’

dlsdharge of their Jduties;
the xight to F

promote and demote employees for just cause;
"implement disciplinery action, including reprimand,

pension, ‘dismissal and other .appropriate measures for ST

-,

T sus-—

just caﬁse;.the‘right to determine,.issge, enforce,
modiﬂy or nullify such rules and regulations that are
decmed necessary fox the best functioning of the Library
C ' : ;.fﬁjtzui'

4

and its employees
The adverse effect on the employees in the negotlatlng
units in the exercise of the right of management and the
fulfillment of the Libraxy's executive responsibilites as
ovtlined above shall be subject to the grievance adjustment
procedures clauses of this Agreement, Nothing herxein
_ stated shall be deemed to infringe upon an employee;s right
‘to present a grievance pursuvant to the terms and provisions

of this Agrecement as stipvlated in Article XXIII.
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PERSORNEL RULES AND REGULATIONS

_ Unless otherwise specified elsewherxe in this
Agreement, the basic rules affectlng personnel as
described-in the blodhure entltled Gulde for New

Personnel: An InLroductlon to Lhe Newark Publlc

ﬁibrari, and sdpplémented by wriltten- interpretations
and revisions therceof,are incorporated by reference into
this Bgreement and shall remain in ‘full force and effect.
.n"
. ARTICLE V.
" SENIORITY -

Section 1. Deflnltlon ’

Senioxity imeans an employee's length of contlnuous
sexvice with the Library since his last date of hrre.
except as it may be defined otherwise in other Sections
of this Agrecment. .

Section 2. Probation Period .
(2) All.new permanent employees hlled shall be con—

51dered as probatlonary employeces for the first nlnety
(90} days of their employment. When an employee completes
-1,

his prdbatlonary period, he shall be entered on the
seniority list retroactive to his date of hire. There

shall be no seniority. among probationary employees. ' :;J=‘37'

-

(b) The Union shall represent all probatlonary i

employees ‘for the purpose of collective bargaining in

respect to wages/salaries, hours and other conditions as

set forth under Article . X of this Agreement.
. {c) Notwithstanding the above, full time provisional
and temporary employees who have completed five (S) years

of service, shall receive all the benefits of this Contract.



Secfion 3. Son:orJLy Lists
A list shall be furnished Lo the T.ocal Union )

President, upon request, if a problem or grievance
should arise that involves seniority. The seniority
list will show the names, job titles and dates of hire

of all employeeé concexrned ih the problem or grievance.

Section 4. Yayoff .
(a) In thé event the Library plans to layoff

employees for any xreason, the Library shall méet with the’

Union to review such anticipated layoff at least thirty
(30) days prior to the date such actioﬁ is to be taken.
() .Wheﬁ such action takes plaée it shall be

accomplished By laying off tempdrary and provisional
employees first in the oxder of inverse seniority within

job classification. Should it be necessary to further

reduce the work force,'then permanent Civil Service . .
employees shall be laid off in the inverse order of ' ‘
.sepiority within job classificat}oh. ' : e
"{c) The Library shall forward a list of those o
employees being'laid‘off to the Local Union Secrefary
on'the same date that the notices are seﬁt ﬁo-the employees.
(d) Employees to be laid off will have at least

-'forty~f1ve (45) calendar days notice of layoff for

permanent employees, two {2) weeks for others.

(e) When-an employee is laid off due to a

-Ieductlon in the work force, he shall be permitted to

exercise hls senlorlty right to bump or replace an
in accordance with Civil

employee w1th less senlorlty,

Sexvice Rules and Regulations. In the event that the

Department of Civil Service does not provide the bumping
rights for titles-hningito the Librarxy in time to avert

a loss of pay, the Library will tentatively place the

affected individval in a lower title, pursuant to seniority

" rights, pending final determination by the Department of

Civil-Service.



Section 5. Recall
(a) When the work force is_incrcased after a

layoff, empléyees will be recalled according to Civil

Service. Rules and Regulations.
(b) Notice of recall 'shall be sent to the employee

at hls last known address by certifiéd mail. If any employee

fails to report for work within ten (10) days from the

date of mailinb of notice of xecall, he shall be considered

a guit.” Recall rights for an employee with at least two

.(2) years seniority, shall expire after a period equal to

his seniority, but in no case less than two .(2) years

~from the date of layoff. . 5 . - SR
(c) - No new employees shall be hlred until all

employees on layoff status desiri ing Lo return to work have been

recalled. - .

Section 6. Consolidation ox Elimination of Jobs.
(2) It is understood and agreed that the Library will
of any decisions

notify the Union imTediately, in writing,
.involving a chaﬁge in its facilities or_operaiions, whether .

such decision involves a partial ox total closure or --
termlnatlon of any facilities orx operatlons, a consolida- : o
or a’ partlal or total relocation or removal of any RAE

~-

tlon
fac111t1es or operations. ;

‘_jp) Except as otherw1se agreed to by the Unijon,
Librar& shall not take any action to effectuate orxr imple-
umere ‘such actlon would effect the

the

" ment any such change,
'employees covered by this ConLract '
least two {2) weeks or fourteen {14)days from the date of
? .

f'a

such notice. .
- fe) Employees displaced by the elimination of jobs

for a period of at

through job consolidation {combining the duties of two

{2) or more jobs), the installation of new equipment orx

machinery, the curtailment or replacement of existing

faciiities, the\development of new facilities, or for any

other feason, shall be permitted to exercise their seniority

rights to transfer to anoiher_job in the sexrvice of the




Libiary as determined by the Employer subject to

Civil Sexvice procedure. - An emﬁloyce transferred as

a result of the application 6f'this provision shall be

. given training to pérforﬁ satisfactorily the jobh to

which he is transferred. - ) ‘ :
Section 7. Transfers ' . N
© . (a) Employees desiring to transfer to other jobs

shall submit an application in writing to their
.immediate supexvisor. The application shall state the

reason for the requested transfer. . . _
Section 8. Sh1f£ Prefexence ' - -

Shift preference for maintenance personnel will

be grantéd where applicable on the basis of seniority
within the same classification where a vacancy exists.
. ARTICLE VI
PERSONNEL FILES - EVALUATIONS'

Section 1. -
' (a) All employees shall have access to the evalua~-

tion material in their personnel files dated from -the effectlve

"date of Contract. -They may examine these’ durlng

- working hours and upon written notification to the

r - " -
;

!

Personnel Director. _ _
O p) All-docdménts entered in this froé tﬁe effect—~ | :_~f
ive date.of the Contract, which are of an evaluatory ;,_ o
“shall be seguentially numbered aAd upon examination

each document shall be initialled by

nature,

of said documents, .
employees concerned.

(c) The slgpaturg_affixea to any ébéument on any .
date does not indicate in any way that the employee agrees o

with the contents of this file. This signature is.

affixed to show only that this file has been reviewed in

accordance with the contrxactual agrecement between the .

Librafy and the Union. 7The employee shall have the right




to respond in writing to any document in the file.
Such.response shall become part of the personnel
file. The employce resexrves the right to grieve any -’
material in -this file dating from the effective date

of this Contract, either in total or in part.

.Section 2.
A copy of subsequent evaluatory documents placed

in the perbonnel file shall be given to the emp]oyee

.on request

¢

ARTICLE VII
HOURS OF WORK AND OVERTIME

Section 1. Work Week
The standard straight time work week is-thirty-seven

and one half (37¥) hours. '

Sectlon 2. Work Schedules

{(a) Work schedules shall be changed only for ' )
except

suff1c1ent reason and with reasonable notice,

.for cases of emergency. - ' .
(b) Work schedules for employees taklng courses

will be adjusted to allow time for these courses but

in 601ng so. work requ11ements take preference.

Syl
!

Section 3. Saturdaggwolk_
.{a) Employees who are scheduled to work on Saturdays

recelve compensatory tlme of £, preferdbly in a_single, ’ f

unfragmented period of time. ]
{b). No full-time employee in the bargaining unit 3

shall be reguired to work every Saturday, unless there

is an extreme emergency ox: unless the employee volunteers
to do so oxr unless the employee is expressly hired to
‘work every Saturday and this is put in writing at_the

time of hire.



. Section 4. Overtime and Differential

(2) Building maintenance workers shall be paid one
and one half (1%) times their regular rate of pay in
cash for all hours worked in excess of seven ana one
ﬁalf {(7%) hours per work day or thirty-seven and one ] .
half (37%) hours per week. _ . ' T

{(b) Buvilding maintenance workexs who are scheduled
to work overtime on the sjixth (GLh) day of a regular -

. scheduled five (5) day work wecek shall be pald for the

overtime at one and one half (1%) times thelr regular

rate of pay. If ;cheduled to woxk oveftime continuing )
beyond the first overtime. ‘shift’ at time and one half -
(1%) they shall be pald for this second overtime shift

at thé rate of two (2) times the regular rate.

(c} Full-time clerical and professional employees
who are scheduled te work between the houre of 6_p-m_ and
9 p.m. shall receive an additional-ten (10) percent pay

differential for the number of hours or fractlon thereof

actvally worked between 6 p.m. and 9 p.m. Excluded

- from the ten (10) pércent pay differential are sick

Qleave, vacations, holidays and any othex occ351ons When

the employee ‘does not actually work durlng the hours of

6 p.m. and 9 p.m. N ‘
(d). Employees who ettend mectings as authorized ™

. repfesentétivee'of‘fhe Library shall be compensated at
the rate of fifteen {$15.00) dollars per meetlng, except \m
that profe551onal conferences such as those of the New '\/f
Jexrsey Library Association and the American Library

Association are not subject to such compensation, nor
*,

shall such compensation be applicable to employees in
positions classified above Principal Librarian. For
those eligible, compensation shall be paid only when

attendance at meetings goes beyond the time of their

" normal working tour of duty. -




Section 5. Yunch Perijod:
(a) A1l employees covered by this Agreement shall
have a lunch period of one (1) hour each shift unless,

another arrangement is.mutvally agrced between the

employee and the Library.

- {(b) - I£, in any brancﬁ, an employee is alone in
the Library when his or her lunch period is due, he or
she shall receive “the lunch period in accordance with
. paragraph {(a) of this Section. In such a case, the
emﬁloyee will notify the Branch Department at least

one {1} hour in advance and close the'branch for the

duration of hls or her lunch perlod

Section 6. Wbrk at Employee's Oleon
Overtime work shall be voluntary. There shall be no

discrimination against any employee who declines to work

overtime. Xf no volunteers are available, involuntary

overtime shall be assigned in inverse order of seniority.

- Section 7. Distribution of Overtime
{(a) Overtime bork shall be distributed equallyito

employees in the same job classification and within a
department, or, unit subdivision on a rotational basls
'beginning‘w;th the employee with the most seniority.

' -.fh)fﬁhg employee shall be permitted to use his ;
compensatd&& time at the mutuval convenience of the .

employee and the Library provided that such use is con-

sonant w1th all appllcable law. o AR

Section 8. Call-In Time
() Full-time professional and clerxrical employees

who are called back to work after the normal working day

L -
for emergency segyice, shall receive credit for having
worked from the aeparture time from their residence until

the time of their return arrival home. Such credited

work time shall be considered and utilized by the employece

as compensatory time off.




- 11 -~

.(b) Maintenance (Janitorial) cmployees on call-in service
shall be guaranteed at least four (4) hours pay at their annual
rate of pay pro-rated on hourly basis.

' (c) Except in emergenéies, an employee shall not be sent

~home duxing his regular scheduled shift for the purpose of recalling -
‘such employee.td work on another work shift which either-bedins
at the end of the employee's regular work shift or anytime there-
afFer-f When an employee is sent home due to an emergency and asked
to ieﬁurn later, he will be compensated for his travel. expenses,
including pérking fees, if any, or mileage, if applicable, and,

in addifion, he will receive three ($3.00) dollars lunch money.

ARTICLE VIIIX
WORK FORCE CHANGES

Section 1. Promotion and Filling of Vacancies.

A. Vhenever a job opening occurs in Competitive Civil
. Service job classif?cations{ ﬁhe noxmal pr?cedure for. the selection
of candidates from an appropriate Civil Service Eligibility List
shall apply. . ’ '
When a préﬁotional opportunity
"be posted prominently
All interested erployees

B. Promotional Opportunitiés:
" is available, a notice of such opening shall
for a period 6fjh6£ less than ten (10) days.

shall within fifteen (15) days from the date of posting, indicate S
their desire for the promotion in accordance with Rules and Regula— -iii

- tions of Civil Service in ‘writing, to the Library Director. i
,4/‘ ')-

. Promotions shall be made in accordance with applicable C1v11

. Service Rules and Regulations. In the event there are no gualified

applicants among the next lower title, then the Library may seek
gualified applicants on the next lowest title and/or resort to
outside hiring in order to aéﬁuire a gualified employee for the
‘job- In any case, the Library Director shall fill promotional
vacancies within a reasonable time from the deadline for submission
with the approval of the Board of Trustees-:

of bids by the employees




ARTICLE VIIX
{Cont'd)

An employee who receives a promotion in accordance with this
Article, shall receive an increase of either five percent (5%)
of the minimum of the title to which he is being assigned, or the

minimum pay for the title to which he is promoted, whichever is

-

greater.

If no empioyee on staff bids for a job, and it is necessaxry

to hire from the outside, the individual hired shall be promotable
for so long as he remains in the original pdsition's promotional
line, and immune from belng bidded out of the promot:on by more
senior employees. S

C. Lateral Transfers: In the event a position is open for

lateral transfer, a notice of such opening shall be posted for

ten (10) days. Any employee desiring a transfer to that position,

shall within fifteen (15) days of the date of postiné notify the

" Library Director, in writing, of his desire to transfer to that

position. i

_ In accordance with séﬁiority of all applicants and qﬁalifi—

. cations based on paSt performancé, the position shall be filled |

by the most senlor employee where practical, de51r1ng transfer

to that p051t10n. - f - '
D. The lerary agrces to post on all bulletin boards the

results of al}‘promot;onal and open competitive Civil Service

examinations” for any position within the Library.

Section 2. Temporéry Job Openings.

" {(a) Temporary job openings are defined as job vacancies
that may periodicaily develop in any job classification because
-of extended illness, vacation, or leave of absence or for any
Job openings that recur on a regular basis shall

othex reason.
not be considered temporary job openings.




ARTICLE VIII
(Cont'd}

(b} Temﬁorary job openings in higher classifications shall
be filled by Liﬁrhry assignment or re-assignment, and the assign-—
ment orx re-assignment shall be made in terms of promotion based
upon -qualificzftions lz:eforé a new employee or temporary employee’ is
hired. Temporary assignments shall be cc;psidered as training
assignments by which the employee may obtain experience that will

enable him to gualify for future promotions.

(c) Enmployees assigned to temporary job openings shall be
paid the wage rate established for the job or their own wage rate,

whichever is higher, with the exception of unusual cixcumstance,

mutually agrxeed upon.
)

Section 3. Demotions. -
(a) . The term demotion, as used in this provision, means the

re—-assignment, not requested by the employee, of an employee from

‘a position in one job classification to a lower paying position

in the same job classification or in another job classification.

(b} An employee who is relegated back to his previous job
- fraom a hlgher classification to whlch he was prov151onally i

app01nted because of his inability to prove to the lerary that
he was able to fulflll the standards of the job, or pass a Civil

Service examination requ:.::ed for permanent appointment to that job

or who voluntaril_y relinguishes such job, shall not be considered

as demoted. S -

ARTICLE IX .
EQUITABLE CLASSIFICATION AND SALARY ASSIGHMENT

LS

Employees who are assigned work of similar difficulty and re-

reguiring similar skills and education, shall be

sponsibility,
in accord-

classified in the same position title and salary scale

ance with Civil Service Rules and Reguvlations.. Salary increases

within the assignment range shall be based on efficient and

| - L
! VA
. 5




ARTICLE IX
(Cont'ad)

naritorious work performance as ascertained by the department
head or other dFsignated supervisor.
ARTICLE X

" SALARY DIFFERENTIAL FOR PRINCYPAL LIBRARIAN
IN CHARGE OF A BRANCH AND THE ORDER DEPARTMENT

In recognition of Ehelspecial responsibilities involved in

: the administration of a Branch Library, employees in the Principal

Librarian classification shall be assigned a salary scale which is
a step higher at the minimum and the maximum than that of other
Principal Librarians, with the exception of the Principal Librarians

in charge of the Order Departmenf, to which position shall also be

assigned the one step differential.

ARTICLE XI ' , ' S
SALARIES AND INCREMENTS . -

date. “','".~. L d’"

-he may request the matter be taken up as a grievance.

' Section 1.

oo o
A. All eligible employees on recommendation of theéir

department heads or supervisors shall receive in both 1979 and

' 1980, a one step salaxy increase at the time of théir anniversary

- L

B. If‘any“eﬁployee is denied an annual salary increment, - -

Sectlon 2 ) - . . ‘; N fr; /ﬂﬁ:
. !/ ".-'. >

-

A Each employee covered by thls Agreement shall receive, /
a five (5%) percent salary increase.

retro-active to January 1, 1979,
B. Effective January 1, 1980, each employee covered by this

Agreement shall receive a five (5%) pexcent salary increase.

Employees'who are no longer with the Library shall be
{

C.
1979 to

compensated retro-actively to the time from January 1,

last day of work.




ARTICLE XII
PROMOTION POLICY

A. To provide incentive for advancement within the job title
as well as to higher job titles, the Library shall encourage em-
ployees to pursue-formal cou}ses.of training or education and in-
service training. For the former, flexibility in assignment of
schedules in feéping with maintenance of high standards of library
service shall be observed. For the 1atteg, time spent in atten-—

dance of in-service training shall be considered part of the work

schedule.

B. When a Civil Sexvice promotion examination for a vacancy
is scheduled, all staff members eligible for the examination will
be notified by the Library by posting notices of the examination or
personally. ) ’

ARTICLE XIIT
SENIORITY PREFERMENT

When a question of senierity arises, the Library will

" supply informetion, on request, to the Union office.

When temporary coverage is required at a lerary unit or

agency, such as a Branch Library,
on an overtime basis, preference should be given to quallfled

employees wlthln that unit before the Library seeks a substitute

i
i

replacement elsewhere.

ARTICLE XIV

i

for evening or Saturday schedullng

~~. . REST PERIODS - VA

Two rest periods-shall'be granted to full-time employees
A ten (10) minute rest period in
rest perlod

Part-

during a regular work-shift.
the first half-day, followed by_a fifteen (15) -minute
in the concluding portion of the work day, or vice versa.
time employees are granted a ten (10) minute rest period each day.
Such rest periods are not to be added to the meal period.

shall not leave the Library premises during these rest periods.

Employees




ARTICLE XV
PAID HOLIDAYS

Section 1. )

The paid holiaay eﬁtitlement per yeaxr éor
employees, excéptiné:temporary appointment in the
job title, Librarj page; include't5%“¥oliowiﬁg'days: | .

- - -—

New Year's Day .
Martin Luther King's Birthday Labor Day

Saturday Before Laboxr Day

Lincoln's Birthday General Election Day
Washingtoﬁ's Birthday i Veterans' Day
Good Friday ThanKsgiving Day

Christmas Day
Columbus Day

Memorial Day
Independence Day

Section 2. Holiday Hours For Overtime Purposes
all héliday

For the purpose of computing overtime,
hours {worked or unworked) for which an employece is
compensated shall bé“regarded as hours workéd.

Section 3. Holiday :Puring Vacation Periods

If a holiday occurs during the calendar week in

"which a- vacation is taken by an employee; the employee's

vacati&h‘ée:iod shall be extended by the number of hours

-, .

the empléyeg“woﬁld have worked on that day.

A ?%RTICLE xvx
- " VACATION ENTITLEMENT ' ' ;

Section 1. Vacation Schedule
Employees shall be entitled to carmed vacation

allotments on satls;actory completion of three months
As set forth in the Guide for New Personnel

of service.




" fox most clexical posii:ions the minimum annual wvacalion

- allotment is twelve (12) days, with an increase Lo
sixtcen {16) Jdays after five {5) ‘ycars of sexvice and

to twenty (20) days after ten (10) years. For employees -
in profe_ssional classifications, the va_c.ati_on allotment

is 162 hours. Part-time empioyees receive a pro-~rated
allotment. T ) : C

Section 2. .- )
_Vacation allotments shall be computed in units : -

of hours to ensure uniformity in distribution of

7

vacation benefits. * .

Section 3. ‘
An employee who incurs an accident or illness of

at least three (3) days' duration and submits a doctor's
certificate attesting to the accident or illness while

on vacation, may, on written request, have the time

charged to his sick leave accrual. The request and

doctor’s certificate must be submitted within three

-

(3) days of return from vacation.

Section 4. ) : v LT S
Vacation allotment not fully used by the empléyee _ :

+n one (1) calendar yeaxr, may be held over to the next

calendar year on recommendation of the department head

o,

and approval of the Director or Assistant Director.

However, no unused vacation allotment may be carrxied

beyond the next year. - )

Tl
B,

Section 5;:' ' - c
Whenever feasible,

responsibility to serve the public, an employee's first
In the

and in keeping with the Library's

preference for vacation time will be granted.
event two or more employees in the same work location
request the same vacation period, the employee with the

greatex seniority in title will be allowed the option of

the first choice in wvacation time.

1
- . KT



Section 6.
ﬁny employee who is laid off, diécﬁa;ged, reltired,

or separalted from the service of the Library forx any
_ reason, prior to taking his vacation, shall be com-
pensated in cash for the unused vacation he has

accumalated at the time of separatlon

m.te Samaw # = om
-

. ARTICLE X\JII -
R.ECOGNITION FOR_LONG-TERM EMPLOYEES

Employees with aggregate serv1ce perlods of flfteen,

twenty, twenty-five, thirty, thirty- flVe and forly years

shall be honored with a certificate or pin presented by
the Dixector or his representative in an appropriate
cexremony to be held at least once a year when there

are employees entitled to such recognition.

ARTICLE XVIIXX
PERSONAL BUSINESS LEAVE -

. ; -

A_ ‘All full-time employees shall be given three

(3) work days off for personal reasons. ,Such personal

days‘shall‘not;bé accumalated beyond the givenvcaleﬁdar year.

B. ‘Request for leave must be made in writing to-

“the supervisor at least one week in advance.
‘C. _Part-time éﬁployees shall be granted similar

lecave in amount préportionate‘to the number of hours in

the normal weekly schedule.

N N



ARTICLE XIX
HEALTH AND LIFE INSURANCE

Section 1. _
The Library agrees that it shall provide the same improved
health and life insurance package that the City has agreed to

give all City employees. This includes the following features:

A. Blue Cross coverage for hospital rate will be main-
tained. - .

B. Blue Shield will be replaced by Prudential Surgical.
This benefit will be almost the same as the,Blue Shield 750
Series plus Rider J. : )

C. The equivalent of Rider J. will be paid for by the
library. )

D. Prudential Major-Medical coverage will continue.

E. A $5,000 life insurance policy at no cost to the emp-
loyee, will be proveded as long as the employee works and is
under 65 years old. When an employee reaches 65, whether or
not he/she. continues working, he/she receives $1,500 life
insurance.free of charge, but has the option of paying for the
additional $3,500. ' S

F. Each employee will be covered by a $10 000 Acc1dental
Death and Dlsmemberment Policy, paid for by the lerary.
Section 2. R . - ;’:f'

~In the event the City is required to offer altexrnative

coverage through a health maintenance organization, employees
may exercisé'their option to select such alternative coverage.
Any employée sho chooses to join a health maintenance organ-
ization shall bear such costs of the health plan which exceed
the costs of the regular City Plan. b; ' ‘

Section 3. o
The City reserves the right to change insurance carriers

or provide insurance on a self-insured basis during the ‘life
time of the Agreement so long as substantially similar benefits
~ but not less than those presently in effect are provided. The
City shall notify the Union prior to such change being made.
In any event, there shall be no interrxuption of medical beneflt

coverage for employees covered by the Agreement.

.f/J‘




' - 20 -
ARTICLE XX
PAID LEAVES

-

Section 1. Funeral Leave
Absence rot to exceed five (5) consecutive days is

granted wlth pay in case of death in the immediate famlly.
For purpose of deflnltlon the immediate family includes:
spouse, natural, foster or step-parent; child, brother or

sister; father-in-law or mbtheréJrlaw; grandparents of

both employees and spouse; or any relative residing in

]
/

the employee's household.
" The five-days' (5) leave, “for this purpose is
counted fxom the day on which the death had occurred.
Leave because of death of any other relative
shall be granted on request and such leave may be chaxged

to personal business, vacation,or sick leave,. not to

exceed three (3) work days.
Seetlon 2. C1v11k§elv1ce Examinations
Employces shall be allowed time off with pay to .
. - [\

take open .competitivé and promotional examinations which

are set up by the Civil Service System durlng worklng

P - - .

hours. o

& +

Section 3. -Military Sexvice Leave
Any'emplbyee who is a member of a Reserve Force

-

of the, Unlted States Army' of this State ang who is

ordered by ‘the approPrlate auvthorities to attend the
training program or perform other dutles'under the super- o
vision of the United States or this State shall be granted-

a leave of absence during the period of such activity, with

‘no loss of time or pay, not to exceed thlrty (30) days




. "ARTICLE XXIX
" UNPAID LEAVES

Section 1. ' Reasonable Puxpose.

Leaves of absence without pay not to exceed six (6) months
shall ke granted to permanent employces for reasonable purpose and
such leaves may be extended for an additional period if neceesary.

Leaves of absence shall not be unreasonably denied. Provisional

employees may be eligible for leaves of absence up to a maximum

. of sixty (60) days. ,

Section 2. Maternity Leave.

A pregnant employee shall have the optlon of working through
the ninth month of her pregnancy, provided she furnishes proof
from her physician in the seventh (7th), eighth (8th) and ninth
{9th) month, that she is able to do so. : )

Mefernity leave shall be granted on request to an employee °
for a period not to exceed six (6) months. T?is may be rencwed,

" at the employee's request, for a period not to exceed six (6)

- months.

Section 3. Educatlon.‘" : L. T -
(a) After completlng three (3) years of service, any perm-

anent employee, may, upon request, be granted a leave of absence
for educat;onal purposes leading to a Library career. The perlod

. of the leave of absence shall not exceed one (1) year.
TN
b. One (1) year leave of absence with any requested

extension for educatlonal purposes shall not be provided more than _

once every three (3) years.

LY

{c) Employees may also request leaves of absence for educa-— .
tional purposes, not to exceed one (1) month in any calendar year,
to 'attend conferences, seminars, briefing sessions or other
.functions of a similar nature that are intended to improve or

vpgrade the individual's skill or professional'ability-
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ARTICLE XXIX
SICK LEAVE

Section 1. Allowance.
(a) Any employee contracting or incurring any non-service
connected sickness or disébility or is quarantined by the Health

Authorities, or must make medical visits during working hours as

a result of any illness or injury, shall receive sick leave with
pPay in accordance with (b} and (c) below. In addition, employeces
may use accrued sick leave to attend to immediate family members

who are ill and require the care or attendance of the employees.

(b) Employees shall be eligible for sick leave after ninety
(90) days service with the Library.;_However,'upon completion of
the ninety (90) day probation period, an employee will receive

credit for those days retro-active to his date of hire.

(c) Sick S?hedule - Employees shall be allowed fifteen (15)
days per year with pay. Part-time employees shall .earn pro-rated

-

sick benefits.

(d) An employee may be required by the Library to produce
five (5) consecutive days of sickness

a doctor's certificate after
- oxr disability. |
(e) All time forxr which an employee is credited with sick

leave shall_belgoﬁsidered as time worked.
Section 2. Accumulation. | T :
Employees shall start to earn sick leave from their date of _5

hire, and they ;héll accumulate sick leave as long as-they are
in the service of the Library. ;

Section 3. Application of Unused Sick Time to Terminal Leave.
The Library agrees that if the bill in the New Jersey Legis-—

lature is enacted providing for payment of unused sick leave at
. retirement, the Library Board will adopt this practice if the City

-of Newark approves.-
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ARTICLE XXIII .
GRIEVANCE PROCEDURE

Section 1. Purpose and Definition.
fa) The purpose of this procedure is to secure,
lowest possible level, equitable solutions to the problems which

may arlse_affectlng the térms and conditions of employment.

at the

{b) In the wording,K of this statement of procedure, the term

"aggrieved" shall be taken to include all those employees covered .

by this Agreement.

(c) Any employee shall have the right to present his
grievance through the steps descrlbed in the following paragraphs
with assured freedom from restraint, 1nterference, coercion,
discrimination or reprisal.

‘ (d) If the Library does not answer a grievance or an appeal

thereof within the specified time limits or any mutually agreed
to extension, the grievant shall proceed to the next step of the

-, grievance procedure. ’

(e} If, in the judgement of the Grievance Committee, a

grievance affects a group of employees, the Grievance Committee

members may process and institute such grievance through all
steps of this grievance procedure beginning with Step 2.

(f). The_térm "grievance"

Library and the Union or betwcen the Library and any employee or
concerning the meanlng

shall mean any dispute between the

L

group of employees within the bargaining unit

and application a%d the alledged violation of the expressed '/
written provision of this collective negotlatlon agreement, or .
any inequitable application of the Library's rules, regulations,
procedures and policies which have an adverse'effect on an employee,

group of employees or all employees within the bargaining unit.

" The term "grievance” shall also include the discipline of an

employee or group of employees.




ARTICLE XXIIT
{Cont'd)

(g) Such grievances will be handled according to the

following procedure:

- -

STEP I:

If the issue in dispute has ‘not been satisfactorily resolved
by the employee s consultation with his immediate supe1v1sor,
- the grieving employee then, in cooperation with his Union Shop
Steward or Unlon Representative, may refer his problem, in
writing, to his first-line supervisor's superior officer. The
' response to the grievance should be forthco@ing; in writing,

within five (5) work days to the grieving employee.

STEP 2: ) ;_

The grievanee shell be deemed satisfactorily resolved under
Step 1 unless within five {5) work days aftexr the decision .in
Step 1 has been rendered, the aggrieved employee submits, in
writing, an appeal to the Library Administration addressed to the
Director. The Administration shall c0nduct a hearlnd within ten
. (10) days after the receipt of the appeal. At this hearing, the
aggrieved employee will appear with such repreeentatives as the
Union may designate. The Administration will render a written

decision within fifteen (15) work days after  the conclusion of the

hearing. -, .
STEP 3: N | N L -
‘The grievance shall be deemed satisfactorily resolved under' ,; -

Step 2 unless within five {5) work days after the decision in Step

2 has been rendered the aggrieved employee submlts, in wrltlng,// .
. an appeal to the Library Board of Trustees thrxough the Dlrector-

The Board or a Commlttee thereof shall conduct a hearing within
fifteen (15) work days after the receipt of tpe appeal. At this B
the aggrieved employee will appear with such representatives

hearing,
The Board will rendex a wri?ten

as the Union may designate.
decision within five (5) work days after the conclusion of the

hearing.

=
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ARTICLE XXTIIX
(Cont'd} .

STEP 4:
‘If the grievance involved is a presumed violation of the

terms of this Agreement, the Union has the right to request .griev--
‘:nce.hrbitration before a neutral third party arbitrator to be
Jointly selected by the Library and the Unlon ~ If the parties

fail to agree, then an arbltrator will be selected according to the

rules and regulations of PERC. The arbitrator's decision will be

fipal and binding.

’

(h) If the grievance involves a Civil Service qguestion,- under
Title XI of the New Jersey State SLatutes, the matter may, at
the employee's or Union's option be taken to the Department of

.Civil Service for decision.

(1) The cost of fees and expénses for having a grievance
arbitrated shall be shared equally by the Union and the Library.
It is agreed that any arbitrator appointed pursuant to this
Agrecment may not in any way alter the provisibns of this Agreement.

Furthermore, the right to request arbitration shall be limited to
the parties to this Agrecment. _ ) o -

Section 2. _General Provisibhs.
(a) =& grlevance must be initiated within ten (10) work days

;after the event glv1ng rise to the grievance or within ten (10) _
‘days of the time the employee(s) became aware of it. This and X ;
other time limitations stated in this Agreement arxe of the essenée.f
Under specialréircumsfénces; however, the parties to this Agreemeﬂt;-

by mutual consent, may extend the time limits. But, failure on -

the part of management to implement a decision in favor of the grievant
in a reasonable time at any step will not preclude the aggrieved '
oxr the Union from proceeding to the next step despite the lapse of

time limits. /




ARTICLE XXIII
(Cont'd)

(b) Nothing hexein shall be construed to deny'apy individual

eaployee his rights under Civil Service laws or regulations.

{c) At least three (3) work days' notice of any hearing shall’

be given to the employee or employees affected.

ARTICLE XXIV
. DISCIPLINARY PROCEDURE

(2) In matters of discipline, the Library shall observe
the following procedure with the employees involved:
1. Verbal Warning. ' '
2. Written Warning.
3. Disciplinary Action. X
(b) In all cases of suspension and dismissal, the Librafy
shall nbiify the Union of such action in no more than five (5)
dayﬁ. Such action would be subject to the grievance procedure

for all employees who have worked at least six (6) months.

(c) 1t is‘agreed that in circumstances involving grave

misconduct where prompt disciplinary action is evidently warrxanted,

Steps 1 and 2 of the grievance procedure may‘ﬁe omitted.

(a) Diécipiihe shall only be imposed for just cauvse. -
',

ARTICLE XXV
' . GENERAL PROVISIONS

s
i

Section 1. Pledge Against Discrimination and Coercion.
(a) The provisions of this Agreement shall be applied egqually

to all employees in the bargaining unit without discrimination as
to age, sex, marital status, race, color, creed, national origin
or political affiliation.

(b) All references to employees in this Agreement designate
both sexes and wherever the male gender is used, it shall be

construed to include male and female employees.



. ARTICLE. XXV
(Cont'd)

Section 2. Work Rules.
(a) Employees shall comply with all existing ruvles that-

are not in conflict with the terms of this Agreement, prov1ded

&+

the rules are uniformly applied and uniformly enforced.

(b} An unresolved complaint as to the reasonableness of
any new or existing rulé, or any complaint involving discrimination
in the application of new or existing rules shall be resolved -
through the grievance procedure.
Section 3. Protection and Security for Emp;oyées;.

The Librafy shall provide, to the extent possible, security

and protection for employees during their working hours.

Section 4. Parking.
The Library shall provide, whexrever possible;_adequate and

safe parking facilities for its employees at the various work

locations. ' ' o

Section 5. Part-Time Employees.
Part-time employees employed on a regular basis,

{15) hours or more each week, but less than thirty-five (35)
shall be entitled to receive ‘all benefits provided

fifteen

hours each week,
to all fulI;tima-gmployees covered by this Agreement, but on a

pro-rated Hééismwith the exception of hospitalization and medical

benefits, whicﬁ'shall be paid in accordance with City policy.

Section 6. Dlsabled Employees. ’ - PR
s

The lerary shall make every effort to place employees,
who become partially disabled on their present jobs, on work

which they are able to pexform.
Section 7. Personal Damages. ' ‘-
replace or reimburse an employee for any

such as clothiﬁg and

The Library shall

damage incurred to his personal property,

eye glasses, which was brought a2bout as a result of defeétive

equipment or furniture or of an employee's defense of Library

propexty and patrons.




-. vacancy created by his termination or retirement,

ARTICLE XXVI _
CONTRACTING AND SUB-CONTRACTING PUBLIC WORK

During the texm of this Agfeement} the Library shall not
contract or sub-contract any work performed by employecs covered
by this Agreement, that would mean the displacement of any employee.
covered by this Agreement. Aﬁy changes ‘in this,hrticle may be
proposed by the Library and discussed with the Union. Ho&ever,

. adoption of any changes in this Article mist be by mutual agreement
of the Library and the Union.

ARTICLE XXVII )
WORKLOAD AND STAFFING

Section 1. Desk Time. ' "
There shall not be an unreasonable time assigned at the

reference desk every week.

Section 2. Staffing.
(a} Wwhenever an cemployee is terminated or retired, the
shall be filled .

as promptly as possible.’ )

(b) In the interests of safety and proper service, the -

‘Library agrees to maintain a staff of at least two (2) persons

in every branch after 6:00 P.M. At no time will a branch remain

open after 6: 00 P ‘M. if only one (1) person is available to.staff it.

. g .
- | o ARTICLE XXVIXI ’
TEMPORARY RE-ASSIGNMENT .

In any 1nstance 1n which a work location 1s closed for 1ack

- . .
P
.- .

of heat, water or other essential facilities, the Library may re-

2ssign the employees of the closed work location to other work

locations. - : .

ARTICLE XXIX

HEALTH AND COMFORT

will be installed

Cooling devices, such as electric fans, _
in order to

to the extent feasible at the various work locations

protect the employees' health and comfort.




~ 29 -

ARTICLE XXX

ALLOTMENT FOR WORK UNIFORMS

Clothing Allowance for all permanent maintenance personnel shall
be $100.00 for the duration of this contract and such clothing will
be purchased by the Library. However, the cleaning, repalr and sub-
éequeht replacement of sucﬁ clothing wiil be the personal responsility

of the employees,

.....




' ARTICLE XXXI
" REIMBURSEMENT FOR USE OF PERSONAL CAR

Employees using their own motor vehicles on authorized Library
business shall be reimbursed at the rate of fourteen (14¢) cents

pex mile, effective as of the date this contract is signed.

-
-

ARTICLE XXXII
NO STRIKE — NO LOCKOUT

The Union shall not instigate, call, engage in or advocate
the direct sanction of a strike, work stoppage, mass absenteeism
or other form of reprisal which will interferxe with the provision
of Library service to the community, duriﬁg the life of this

Agreement.
The commission of such actions by the Union or its members

shall be deemed a violation of this Agreement. In the event of
violation, the Union and/or its officers, agents and members

shall be subject to the penalties provided herein.

Penalties Against Employees.
Any employee who has v1olated the no- strlke prohibition may

be subject to discharge, demotion, suspension oxr other- appropriate

disciplinary measures. ' :

Penalties Agalnst the Union.
If the Unlon has violated the no-strike pthlbltlon, the

Union shall be,llable to the Library for reasonable damages.
In addition to the aforesaid entitlement to damages, the

~Library, WlthOUt prejudlce thereto, may invoke any other legal ';

relief in which by law or equity it is entltled.
No Lockout. !
During the texrm of this Agreement, the lerary shall not engage

in any lockout. .
In the event of a lockout, the Library or its agencies shall

be held lisble to the Union for assessment of rezsonable damages

in the form of financial renumeration. Payment by the Library for

damages shall make up the pay loss suffered by the emp}oyees during

the lockout. For any expenses incurred by the Union due to this

action, the Library shall be held liable.




"ARTICLE XXXII
(Cont'd)

The terms of this Ariicle shall not be arbitrable.

ARTICLE XXXITIL
EARLIFR IMPLEMENTATION OF LONGEVITY BENEFITS
The lerary agrees to change Lhe longev1ty beneflts
scheduled in accordance.with any modification made by the City

Government in this regard.

" ARTICLE XXXIV
" RETENTION OF EXISTING BENEFITS
All existing benefits not affected by this Agreement shall

continue in force for the employees of the Library, as detailed

in the Guide for New Personnel.

ARTICLE XXXV
UNION RIGHTS AND RESPONSIBILITIES

A. Bulletin Boards. _
The Library shall allow postiné.of Union notices at
Main Library staff bulletin boards and Branch staff rooms. Copies
of all such notices are also to be sent to'tﬁe_Library Administra-—

- .

tion. . .

B.. Designation of Union Officers and Stewards.
The Union shall provide the Library with written
certification, listing names of its elective officers, Executive
Committee Members, Grievance Committee Members and Stewards and.

any changes in such representation as such changes occur during the
term of this Agreement. - £

C. Access to Library Administration.
Union officers and representatives shall have access to

the Library Administration to confer for the purpose of carrying

out the terms of this Agreeﬁént. Appointments for such purpose

shall be made in advance through the Direct~r's office.




ARTICLE XXXV
{Conti'd)

D. Union Activity on Library Tine.

Union members shall refrain from Union work or Union
is sanctioned

activity on the Library's time other than that which
" by the texms of this Agreement.

E. Visitation. .
Representatives or members of the Union who

are not

.employees of the Library shall be granted visitation rights to the

Libnary for. purpose of consulting with an-employee who has a
grievance, .investigating a gricvance, and representing an employee
at a gricvance hearing as specified in the grievance procedvre.
Permission, granting such access, shall be requested in advance
through the Library Administration Office. | ’
F. Stewards. a ) ' S o
The Library acknowledges the right of the Union to A in-

'select shop stewaxds.} ¢ )
The Union shall notify the Library of the work 1ocaL10ns
undex Lhe jurisdictional assignment of each shdp steward. ) 7 -
Each shop steward will be permitted, if necessary, ‘o o

to
spend up to two (2) hours per employee per year, for each employece

in the unit under hlS jvrisdiction, provided that the Chief

Stewaxd nor any shop steward shall spend more than a maximom of

four (4) hours working time in any one week‘ln the investigation <
and presentation of grievances. ' ‘ S A
- ' ;! ) .
G- Time Spent on Union B051ness at Nlet_:;otlata.ons,r Conferences

and Hearings.
Six (6) employees who are Union officers or their duly

authorlzed representatives shall be permitted to take paxt in

neqotlatlons or conferences wlth the Librarv administration on I.ihrarv

time. This provlslon shall not be abused Similarly, these afore-

mentioned Union spokesmen shall be glven Library time to attend public
budgetary hearings during which the Library Budget appears as an item
on the agende for discussion. Attendance at budget hearings on Library

work time shall be limited to two (2) Union officers who are Library

,

employees.




ARTICLE XXXV
(Cont'ad)

H. Leave for Attendance at Union Conventions.
Employees who are officers of the Union or accredited
Union. delegates shall be entitled, after reasonable notice to the
Library, to leave priVilége with pay to attend American Federation
of State, County_anq Municipal Employees (AFSCME) Intexrnational

Union Conventions, State Conventions of AFSCME Council 1, and

AFSCME New Jersey Council 52 Conferences or similar meetings.
Leave with pay shall be limited to one Union employee for

Council 1 and Council 52 Conferences énd no more than two (2) .

”’

 employees for the AFSCME International and State Conventions:

I. Use of Library Meeting Room.
The Union shall have the right to request the use of

the Librarxy meeting rooms in conformance with the regulations

governing the use of these rooms.

J. Union Meetings. . .
When union meetings are held during the Library's hours

of oﬁeration, attendance by on duty staff members 'shall be permitted

at the discretion of the departmental supervisor.

K. The Library agrees to allow one (1) representative of

Local 2298,EQ attend Board of Trustees meetings on Library time.

5 : :
B ARTICLE XXXVI y

. DUES CHECKOFF ]
A. Payroll deductions of Union dues will be made by the

~

Library on receipt of proper authorization, in 'writing, from

individual members of the Union. The Library Comptroller shall

transmit the sums so deducted to the designated Union, office

authorized to receive such funds.
Authorization of dues deduction may be revoked and deduc-—

tions may be terminated by giving the Library and Union written
notice at least thirty (30) days before July 1, at which time of

the year dues deductions may be texminated. ]
The Union shall indemify and save harmless the Library against

"any and all claims arising out of said check-off.




ARTICLE XNXVI
{Cont 'd)

B. Dues deduction for any ¢mployee in the bargaining unit’

shall be limited to AFSCME, the majority representative.

C. The Library will act in accordance with City policy
regarding Agency Shop. K
ARTICLE XXXVIIX
~ LIBRARY CARD FOR RETIRED EMPLOYEES
Employees retiring after ten (10) years of service shall be

entitled to receive a permanent library card.

ARTICLE XXXVIII
_ LABOR MANAGEMENT MEETINGS
Labor Management Meetings, apart from the Grievance Procedure,

for matters considered important by either the Union or the Library

may be arranged by mutual agreement between the Local President and

the Director or his designee. Such meetings shall be attended by

such representatives of the parties as cach deem useful to the-

discussion. Arrangements for the time, date and place of such

. conferences shall be made in advance, 1nc1ud1ng a proposed llSt of
. employee attendees, and with an agenda of the matters to be taken

- up at the meetlng. These shall be presented at the time the

and matters taken up at the conference

. conference is requested
-+ The members

. shall be limited to those included in the agenda.
- of. the Union attending such conferences shall not lose time or pay .

“for time so spent, nox for up to one-half (%) hour spent in meetlng

=itogether precedlng such a conference. If requested by elther party,

an answer will be sent in seven {7) working days. i
ARTICLE XXXIX
HEAT TIME

" Employees who are assigned to non air-conditioned areas from

June l1st to Septemberx lst, will receive two (2) days heat fime
where no air conditioning facilities are available, and one and
one-half (1%) days where some air conditioning facilities are
Time must be taken within the calendar year and with

available.
The time is not

the approval of the departmental.supervisor.

cumulative.

T
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ARTICLE XXXIX .
(Cont'ad)

Heat time shall be credited to active employees only.
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APPENDIX {A)

UNIT 1l: Those employees who exersise supervisory powers to the extent

that they can effectively recommend hiring, discharge or discipline of

employees:
Supervising Librarian, Ar% & Music
Supervising Librarian, Business
Supervising Librarian, Catalog
Supervising Librarian, Branch & Extension
Supervising - Librarian,-Children's & Schoolls Dept.

Supervising Librarian, New Jersey Division

Supervising Librarian, Reference (Assistant to Chief lerarlan,
‘Reference)

. Principal Librarian, Order Department

Head, Receiving & Reglstration Services
Supervisor of Book Stack Services

Building Maintenanee Worker Foreman
Assistant Bﬁilégeg Maintenance Worker Foreman
Public Relatioheiﬁepresentative

UNIT 2: Professional, Clerical, Custodial and Specialized Services,
- i A . . /’ .

Classifications:’ . ) ; o

Professiocnal

Principal Librarian w1th the exceptlion of Prlnclpal lerarlan
(Order Department)

"Senior Librarian (In charge-of Children's Room}
"Senior Librarian

Junior Librarian

Library Ieterne~(N.C.)

Librarian Trainee
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APPENDEX (A)

(Cont'd}

Clerical and Office Positions

Administrative Clerk
Supervising Library Assistant
Senior Library Assistant -
Junior Library Assistant
. Senior Clerk

Library Page

Principal Clerk Stenographer
Principal Clerk Bookkeeper
Senior Clerk Bookkeeper
Senior Bookkeeping Machine Operator
Senior Clerk-Stenographer
Clerk-Stenographer

Account Clerk {Typing)
Clerk-Typist

Building Operators and Maintenance

. Senior Building Maintenance Workers 2
Building Maintenance Worker : P
Building Service Worker . : e
Elevator Operator
Telephone Operator _
Clerk-Driver Lo

Specialized Services

Supervisor of Security
.Purchasing Agent
Library Exhibit Artist
Offset Machine Operator
Book Repairer ‘ . . g
g . | . 1 - . . e f;‘: ) L

[ o - L
| I

Exclusions.
Holders of job titles not listed above are specifically excluded from

the bargaining unit. The following positions and titles, therefore, are
excluded:

LIRS

Director of Librarles

Assigstant Director

Chief Librarian (Lending & Reference) _
Chief Librarian (Branch & Extention} j
Chief Librarian (Chlldren's & Schools)

Comptroller

Confidential secretarial postions assigned to the Offices of the Director
of Libraries, Assistant Director and Comptroller,

Included in this group are:




" APPENDIX (A)
{Cont'd)

Two Prﬁncipél Clerk—Steﬁographers, assigned to the Offices. .
" One Supervising Library Assistant and’two Junior Library

Assistant assigned to the Administrative Office.

One Principa% Clerk—Bookkéeper, one Account Clexk and one

Junior Library Assistant assigned to-the Accounting Office.

Also excluded are Craft Union Employees, Bookbinders, Cabin-

etmakers,_Eny%neers, Painter.

——




. DURATION OF AGREEMERNT

The prov151ons of this Agreement shall take effect on
January 1, 1979, and shall continue in full force and effect
up to and including midnight of the thirty-first day of
December, 1980.with the exceptidn, that with respect to salary
revision, either party may request the entering into discussion
on salary matters, such request to be made to the other parxty,
1n writing, not earlier than nlnety (90) days prior to the
thlrty-flrst day of December, 1980 not later than sixty (60)
days prior to the aforementioned date. If such notification
is made by either partj to this Contract, the parties agree to

enter into discussion at a mutually satisfactory time.
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