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PREAMBLE

This Agreement made this 3™ day of August, 2004, by and between the
TOWNSHIP OF SADDLE BROOK, (hereinafter called “Township™), a municipal
Corporatzon of the State of New Jersey and a public employer OPEIU—AFL—CIO Local No. 32
: (heremafter caﬂed the “Union’ "), a Collective Bargaining Representatlve of certain white- _
collar personnel employed by the Township.

WHEREAS, both parties to this Agreement are desirous of reaéhing an amicable
underétanding with respect to the employévemplo&ee relationship existing between them
and ‘wish to enter into a ‘complete‘ Agreement covering the terms and conditions of
employment, and

- WHEREAS, the parties have by good faith collective bargammg reached an
Agreement with respect to such terms and conditions of employment, and -

NOW THEREFORE, in consideration of the mutual promises and covendnts

hereinafter set forth, the parties agree as follows:



TICLE I - RECOGNITION

The Township recognizes the Union as the exclusive bargaining agent for all white collar
ployees of the Township excluding managerial and supervisory employees within the meaning

the New Jersey Employer-Employee Relations Act.



RTICLEH - MAINTENANCE OF EXISTING BENEFITS AND RIGHTS

A. Management

The right to manage the affairs of the Township and to direct the working forces and

perations of the Township, subject only to the limitations of this Agreemént and applicable

tate Law, is vested in and retained by the Township.

B. Employees

Except as expressly otherwise provided herein, all rights, pﬁvileges and benefits which
:mployees of the Township White Collar workers havc' heretofore enjoyed and are prcsgntiy
:njoying as a result of Township practices, ordinances, resolutions or policies or pursuant to any
State statute as of the date of execution of this Agreement shall be maintained and continued 'by'
he Township during the term of this Agreement. All eﬁployees shall retain all civil rights

suaranteed them under Federal law, and under the laws of the State df New Jersey.



XTICLE III - GRIEVANCE PROCEDURE

- A.  Suspensions, Demotions, Removals

In any case where a permanent employee in the clgssified service as defined in the N.J.
ate Department of Personnel Rules and Regulations is issued a preliminary notice of
sciplinary action involving (2) suspension for more than five (5)- days at one time, (B) the third
Lspension or third fine in one calendar year or s_uspensions aggregating more than ﬁftefm A(715)

1ys in one calcndar- year, {c) demotion, Of (d) removal, the Majror and/or Business Administrator shall

onduct a bearing on the matter. The procedures set forth in the N.J. State Department of Personnel rules and
.gulations shall be binding. |

B. Grievance Procedure

The term "grievance" includes any difference, dispute, or controversy between the
‘ownship and the Union, individual employee, or group of employees covered by this
xgreément, wiﬁ respect'ﬁo the interpretation, application, or violation of any of the provisions
f this Agreement, and with réspect to terms and conditions of employment.

The term “Unién Grievance Committee" hereinafter referred to as "Committee" shall
nclude any organization, agency or person authorized or designated by the Union to act on its
sehalf and represent the Union for the purpose of resolv'ing grievances. The Committee shall
consist of those persons designated for the expeditions and mutually 'satisfactory settlement of
grievances arising under this Agreement. All step-by-step procedures herein provided shall be
strictly adhered to by the Vemplayees and the Township. An Agreement reached by the To&nsbip

and the Union in any individual case regarding the extension to time limits shall be written and

signed by the Township and the Union.



1. In the event of a grievance, within five (5) working days of the occurrence of the
event being grieved, the grievant shall discuss the grievance informally with the
Committee. If the grievance cannot be resolved by the Committee, the Committee shall
request the grieved employee to reduce the grievance to writing.
2. The Committee shall, after having received the grievance in writing, within fifteen
(15) working days present the grievance to the Department Head. The Department Head
shall render a written decision within five (5) working days after the grievance has been
‘presented to him. |
3. In the event that the grievant is dissatisfied with the decision of the Department
Head, the Committee shall within ten (10) working days of the decision present al written
appeal to the Mayor and/or Business Administrator. Such presentation shall contain
copies of all previous correspondence relating to the matter in grievance. The Mayor
and/or Business Administrator may give the Committee and the grievant an opportunity
to be heard informally before his decision is rendered. The Mayor and/or Administrator
shall render a written decision within ten (10) working days of receipt of the appeal.
4, In the event that a grievant is not satisfied with the decision of the Mayor and/or
Business Administrator, then within five (5) working days of the receipt of the decision,
thé éommittee shall have the option of either abandoning the grievance or referring the
grievance to the Public Employment Relations CoMssioﬁ for the selection of an
arbitrator. The expense of such arbitration shall be borne equally by the Township and
the Union. The decision of the arbitrator shall be final and binding upon the parties.
The time limits expressed herein shall be strictly adhered to and in the event thata

grievance is not processed to the next succeeding step as outlined, then the disposition of aid



avance at the last precedmg step shall be deemed to be conclusive.

In the event‘that the Township fails to adhere to the time limits expressed hcrem, then

. Association shall have the right to proceed to the next succeeding step.

5. The arbitrator shall be limited to deciding disputes which arise out of the terms

‘this Agreement and shall decide only questions which concern the interpretation, application,

. enforcement of the Agreement. The arbitrator shall have no authority to add to, subtract

om or otherwise modify or amend this Agreement.



ARTICLE IV —- WORK WEEK

A The normal workweek for‘ full-time employees shall 'be Monday through
Friday consisting of 32 % ﬁours per week. The workday shall continue to be from 8:30
a.m. to 4:00 p.m. _

B. All work performed in excess of the specified hours in any workday or
any workweek shall be paid at the overtime rate of one and one-half the employee’s

hourly wage rate.

C. - Full time employees shall receive their annual salary in fifty-two (52)
equal gross weekly paychecks.

Part-Time Emplovees

Al Part-time employee means any employee who, by arrangement, regularly
works a constant percentage of the regular normal Work:week', and is paid at an hourly
rate. Part-time cﬁxﬁloyee;s who meet the definition, as set forth shall accrue vacation
leave credit and éick leave credit on a proportionate basis, in accordance with the N.J.

State Department of Personnel computation guide.



RTICLE V - HOLIDAYS

A All full-time employees shall be entitled to receive wages based on one full day’s
1y for each of the following holidays:
New Year's Day ‘ Columbus Day

Lincoln’s Birthday Veteran’s Day

Washington’s Birthday General! Election Day

Good Friday | Thanksgiving Day

Memorial Day The day following Thanksgiving day
~ Independence Day ' Christmas Day

Labor Day Christmas Eve

If any of the above holidays fallon a Saturday or Sunday, the following shall be adhered

9] If the holiday falls on a‘Saturday; the same shall be celebrated on the preceding

!

day, namely, Friday;

2) If the holiday falls on Sunday, the same shall be celebrated on the foliowiﬁg day,
namely, Monday.

B. When an employee works on any of the above hohdays, or if a holiday falls
within the employees vacation perlod, he or she is to be paid double time for said hcurs which
shall be provided in cash or time due at the option of the employee.

C. Part-time employees are entitled to five (5) paid holidays (Thanksgiving Day;. Day

after Thanksgiving Day; Christmas Day, New Year’s Day and Good Friday).



ARTICLE VI - VACATION LEAVE
Employees shall be granted annual vacation leave, with pay, in and for each

'calendarxear, of employment as provided herein below:

(1) LENGTH OF EMPLOYMENT WORKING DAYS
Under 1 year ' ' 1 working day per month
1 year to 4 years inclusive 13 working days per year
3 years to 8 years inclusive 16 working days per year
9 years to 12 years inclusive 19 working days per year
. 13 years to 16 years inclusive .22 working days per year
17 yeats to 20 years inclusive 25 working days per year
21 years to 25 years inclusive ’ 28 working days per year
26 years and over 31 working days per year

2) When léave for vacation or any part thereof, is not utilized in a calendar
year by reason of pressure of business, sjuch leave for vacation, or part thereof, not
granted shall accumulate and shall be granted during the next succee&ing year onlly. An
employee shall be allowed to carry forward into the succeeding year without
authorization, not more than ten (10) vacation days. These carried forward days muist be
the first used in the succeeding year. If said days are not used, except if prohibited by the
Township due to pfessur.e of business, the days will be lost. Additionally, any days in
excess of the ten days and not used, shall be lost.

(3) An employee with seven (7) years of completed service to the ’l:ownship _
and upon sixty (60) days notice who begomes ‘sever-ed from employment on or gﬁer
March 1* shall be credited with all the sick, personal and vacation Ieavé due them for that
year. Any employee who is severed from employment prior to March 1%, or does not _
provide Sixfy (60) days hotice, except m exigent circumstances, and/or does not have
seven (7) yeais of completed_ service employment with the Township shall be credited

with only their prorated sick, personal and vacation leave for that year upon severance
from service. '



(4)  In the event that an employee is laid-off, resigns or retires, the T ownship shall

that employee, thc employee’s estate or surviving spouse and minor children all accrued -

ation and the sick leave, as per the respective language andf or schedules, earned during theu‘

ployment at the employee’s rate at the said time of severance.

This shall apply provided an employee has an effective temunanon date on or after

irch 1 of that year and provides notice to the employer of termination at least sixty (60) days

or to the effective date.

Less than sixty (60) days notice will be permitted only under exigent circumstances which

ohibit satisfying the full notice period.
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ARTICLE VII - HOSPITALIZATION AND INSURANCE BENEFITS

A All full-time employeés and their dependents continue to be covered by the same
group insurance benefits including, but not limited to medical, dental, vision, life,
accidental death and disability péh'cies as are in fbreé«e;fr-ﬂ;t;‘;?{éte of the eﬁecution of this |
Agreement. These group policies include ﬁdépitalization and major medical coverage
with Rider “T” (365 day coverage/$ 1:000,000.00 coverage), including an annual PAP test
- at the Employer’s cost not to exceed Flﬁy (850.00) Dollars’ Pacific Mutual Life
Insurance ($25,000.00) life; $25,000.00 accidental death benefit); Dental coverage
(82,000.00 with $2,000.00 Orthodonture coverage), and $1.00 co-payment prescription
plan with G.S.P. The life and accidental death policy covers only the emplo;ree. The
- Township shall pay the entire referenced herein cost of the premiu;ns for the insurance
coverage.

The Employer agrees to provide and sponsor a disability program, enroliment in
which shall be at the option of the employee. The employee shall in his/her disc.retion
select coverage of his/her own choosing in the plan. Effective on January 1, 2003, the
Employer shall reimburse the employee "up to $225.00 per annum attributable to t];'xe
premium cost of the selected coverage. Payment shall be made by the Employer in
December of each calendar year. Pro rata payment shall be provided in the event the
employee is enrolled for a p‘ozition of the year. To receive this‘beneﬁt, the employee must
be enrolled in the Township sponsored plan and ﬁct enrolled in any other plaﬁ selected by
thé employee.

11



The Township will.'seek to improve vision, dental and health benefits effective
March 1, 1999. Health deductibles for unit members shall increase to $100 effective

January 1, 2003.

Effective on J anuarsf 1, 2003 the Township shall increase vision benefits to

$150.00 annually or $300.00 Acoﬂectively, for a two (2) year period.

Health benefits will be available for d;:pendents up to the age of 21 years if
enrolled in a community coﬂege or age 23 if enrolled in a four-year degree program.

The Township will provide at its expense Workers’ Compensation Insurance
50verage as is mandated by state statute.

If for any reason a carrier should cancel any of the hospitalization and insurance
coverage provided, the Township shall ﬁake a good faith effort to immediately obtain
similar coverage from another carrier. |

B. Retired Employees: The Township agrees to continue its practice of
providing certain benefits for retired emj:loyees and their dependents as stated herein
below:

WHEREAS, it appears to be to the best interest of the Township of Saddle Brook
to grant employees who have tetired in accordance with the Pension System from the |
Township of Saddle Brook to continue in group health and medical programs together
with their dependents without reimbursement to the former employer;

NOW, THEREFORE, Be it Resolved, by Council of the Township of Saddle
Brook, County of Bergen, étate of New Jersey that employées retiring from public

service of the Township of Saddle Brook shall be continued in group health and medical

- 12



programs, together with their dependeﬁts without reimbursement to the Towﬁship,
. In accordance with the following provisions:
(1) Employees who retire on a disability pension; or
(2) A. Effective on February 1, 2003 all full time employees on the
payroll who retire at age 55 with 20 years service with the Township
shall retain their health benefit coverage.
B: Effective on March 3, 2003 all full time employees with 20 years
of continuous service with the Township who reﬁre at age 55 shall retain their
health benefit coverage.

Employees who retire and have served honorably and faithfully for a peﬁod of no
less than fifteen (15) years credited service with the Pension System may continue in the
group health and medical programs together with their dependents at the employee’s sole .
cost. |

C. Inthe event of the death of a retired employee, said retiree’s
surviving spouse and minor surviving children shall be entitled to the continuation of the
retiree’s beﬁeﬁts as would have been available had the retiree not died. Said benefits

shall continue through the minority of the surviving children.
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ARTICLE VIII - SICK LEAVE

A. Sick leave shall accrue at the rate of one (1) day per month from the date of hire
rough December 31 of the first year of employment and thereafter each full time employee is
sreby granted fifteen (15) working days of sick leave time for each calendar year.

B. If an employee is absent for réasons that entitle him to sick leave, his supervisor
1all be notified promptly as of the employee’s usual reporting. ‘tim,e,‘ except in those work
uations where notice must be made priot to the employee’s starting time. An etpployee who
hall be absent on sick ieave for five (5) or more consecutive working days, upon request by' the
“ownship, shall be required to submit acceptable medical evidenc:substantiatingl his or her right
o such leave. In case of leave of absence due to exposure O contagious disease, 2 certificate
rom the Depgrtment of Health shall be required before return 1o emplojment if requested by _
he Township. The Township may require an employee who has been abseﬂt because of
sersopal illpess, as a condition of his return to duty, to be eiamined, at ﬂ}e expense of the
Township, by a physician designated by tﬁc Township. Such examination shall establish whether
the employee is capable of pérfOrmhlg i}is normal duties and that his return will not jeopardize

the health of other employees.

C. Accumulatgd and unused sick leave shall be provided employees leaving the

employ and whose sefvice is severed from the Township in accordance with the folloying
schedule: |

10to 14 years . ..o e e 1/4 % of sick time accumulated

15to 19 years . ... .. e e e e e e 1/3 % of sick time accumulated

14



Maximum Unused Sick Days % of Unused Maximum Days
that Could Be Acquired Sick Days Entitled to
With Pay
20yrslessthan21 300 50% 150 days
Over 21 lessthan 22 315 50% 157 days
Over22lessthan23 330 50% 165 days
Over 23 less than 24 . 345 50% 172 days
Over 24 lessthan 25 360 50% 180 days
Over 25 lessthan 26 375 50% 187 days
Over 26 lessthan 27 390 50% 195 days
Over 27 less than 28 405 50% 203 days
Over 28 lessthan 29 420 50% 210 days
Over 29 less than 30 433 50% 218 days
Over 30 450 50% A225 days
D. In the event that employee is terminated for cause, that employee, employees

estate or surviving spouse and minor children shall not be entitled to receive any sick leave

earned during their employment, which was accrued up to the end of their employment.

Sick Time Pavment at Time of Retirement

1.) Employees with sick time w
upon retirement.

orth less than $6,000.00 shall be paid in one check

2.) Employees with sick time worth between $6,000.00 and $10,000.00 shall be paid
¥; of said amount at the time of retirement and }% in January of the following year.

3')l Employees with sick time worth over $10,000.00 shall be paid out over a 3-year
period. 1/3 shall be paid at retirement and the rest shall be paid each year, for the

next 2 years, on the anniversary of the retirement date.

15



TICLE IX - WORK RELATED INJURIES AND ILLNESS

The Township shall make payment of his or her full salary to any employee who is
ant for a work-related injury which is covered by "Worker’s Compensation" and which injury
vents- the employee from performing his or her duties, provided that the employee assigns
{ pays over to the Township any payments made to him or her for temporary disability under
. Worker’s Compensation Law of the State of New Jersey. Such payments of his or her full
ary duxiﬁg such absence will continue only during the time the employee qualifies for and is

id temporary disability under the Worker’s Compensation Iaw of the State of New Jersey.

16



TICLE X - PERSONAL LEAVE

In addition to any other leave provided for in this agreement, each full time employee
11 be entitled to four (4) personal days off with pay per calendar year. The fourth daf inany
ren calendar year may be given in lieu of Martin Luther King’s Holiday. Personal days may
taken at the convenience of the employee subject to advance notice to the Department Head.
wsed personal days shall not accumulate from year to year. Part-time employees shall be

titled to two (2) personal days off with pay during a calendar year.

17



=t -

ARTICLE XI - SALARIES AND COMPENSATION

A. The following wage percentage increases shall be made as of the date

stated to base annual salaries:

Effectiv; on January 1, 2003 a general across the board wage increase of
4.5% added to the base salary. |

Effective on January 1, 2004 a géncral across the board wage increase of
4.5% added to the base salary.

Effective on January 1, 2005 a general across ie board wage increase of

4.5% added to fhe base salary.

Effective on January 1, 2006 a general across the board wage increase of
4.5% added to the base salary,

B. A full time employee who shall receive an upgrade in title (promotion)
shall receive an increase in base annual salary of $1,000, effective upon the date of

promotion.

C. The starting salary for a clerk/typist shall be $15,675.00 and subject to

the annual wage increases.

D. The starting salary for part time employees shall not be more than the starting

hourly rate for a full time employee in that title, which wage is to be effective as of the

date the Memorandum of A\',qreement being executed.

E. Eye Glasses Benefit. There shall be a one hundred fifty ($150.00) dollar benefit

per year or three hundred ($300.00) dollar benefit collectively for a two-year period.



RTICLE X1 - LONGEVITY PAYMENTS

A. Employees covered by this Agreement shall receive a longevity payment based
»ori the number of years of completed service as a Township employee (regardless of job title).
he manner of computing the longevity payment shall be to multiply the base annual salary times

1e applicable percentage set forth below:

Over 3 years 1%
Over 5 years 2%
Over 7 years 3%
Over 9 years 4%
Over 11 years - 5%
Over 13 years 6%
Over 15 years 7%
Over 17 years 8%
Over 19 years 9%
Over 21 years 10%
Over 23 years  11%
Over 25 years 12%
Over 27 years 13%
Over 29 years 14%

Over 31 years 15%
The number of years of completed service shall be measured from the date of hire and
each anniversary of the date of hire shall be considered a complete year of service.

All employees hired on or after January 1, 1999 will not be eligible for longevity.

19
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ARTICLE XTI —- BEREAVEMENT LEAVE

Upon the death of a father, mother, grandfather, grandmother, spouse, child,
brother or sister, father-in-law, mother-in-law, son-in-law, daunghter-in-law, or
~ grandchild, an employee, upon his or her request, shall have bereé.vement leave, of
three (3) days, with pay, from the date of death to and including the date of burial;
except where unusual and extenuating circumstances prevail.,

Upen the death of an uncle, aﬁnt, nephew, niece, brother-in-law, sister-in-law
or co_usi_n, an employee upon his or her request, shall have the right to time off, with
pay, én the da’c¢ of burial only. |

Notwitﬁstanding the provisions hereinabove, if the death or burial occur |
while the employee is on a regularly scheduled day off, then the emﬁloyee shall

not be entitled to bereavement leave in place of the regular day off.

20



ARTICLE XIV - SEPARABILITY

If any provision of this Agreement or any application in this Agreement to any
employee-or group of employees is held to be contrary to law, then such provisions
or application shall not be deemed valid and subsisting, except to the extent permitted

by law, but all other provisions or applications shall continue in full force and effect.

21



ARTICLE XV - FULLY BARGAINED PROVISION

Al This Agreement represents and incqr_porates the complete and final
understanding and settlement by the parties of all bargainable issues which were or
could have been the subject of negotiations. Duringn the term of this Agreement,
neither party will be required to negotiate with respect to any such mattef, whether
or not covered by this Agreement, and whether or not within the knowledge or

contemplation of either or both the parties at the time they negotiated or signed

this Agreement.
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'TICLE XVI - AGENCY SHOP

The employer shall withhold from those employees who are not listed as members of the
ion, but v;'ho are employed within the bargaining uni_t, a representation fee in lieu of dues
ial to eighty-five (85%) percent of the total of uniform union dues. charged by the union to
members. The Union represents to the employer that it has established a demand and return
stem and that it is in compliance with all requirements émposed on it pursﬁant to Chapter 477,
d the employer's obligation pursuant to this paragraph is contingent upon the Union's
yntinued compliance with the aforesaid law this Paragraph is contingent upon the Union’s
»ntinued compliance with the aforesaid law.
The purpose of the representation fee in lieu of dues is to offset on a pro-rated basis the
»st of services rendered by the Union to all employees as majority representative of the
irgaining unit. |
The employer disclaims any responsiblity for the deductions of representation fee in lieu
f dues after the same have been forwarded to the Union, and the Union agrees to indemnify
nd hold the employer harmless against any and all claims, demands, suits, or other action of
/hatsoever kind which may arise out of, or by reason of the deductions of representation fee

o lieu of dues.
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AﬁTICLE XVII - TERM

A | This Agreement shall become effective as of January 1, 2003 and shall .
remain in full force and effect until midnight on December 31, 2006

B. Negotiations for a successor Agreement shall commence no later than
Octpber 1, 2006. - |

C. In the event the parties do not enter into a new Agreement on or before

midnight December 3 1, 2006, then this Agreement shali continue in full force and effect

until a new Agreement is executed. _

TOWNSHIP OF SADDLE BROOK OPEIU,-AFL-CIO LOCAL NO. 32
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