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ARTICLE I,
RECOGNTTTON -
fe . . The Deptford Toquhlp Board of Education, Deptford
Townsh;p, Gloucester County hereafter kqown as the Board hereby
recognizes the Deptford Township Educatlonal ‘Clerical Employees

Association he*eafter known as the uS 001at10n as exclusive

e

representatlve for collective negotlatlon ¢oncerning the terms

and céndltlons of employment for personnpl under contract and
emplgggd by the Board and so asslgned as an employee who per-
forms secretarial and clerical dutleu.
B. : The n30031at10n hereby recognlzes the Board as the

legal authority eJ:c‘ed as repreoontatvas of the people and

further recognizes the reqp0ﬂ31b111t305 ‘of the Board and the
Superintendent *or the conduct and operaLlon of the school

district in cowpliouce with New Jersey Stauat@ Title 18,
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NEGOTIATION PROCEDURE

e The parties agree to enter into collective negotiatiﬂns

over a successor Lgreement, and they agree that—this. igreement
shall remain in force until such time as a new Lgreement is
reached in accordance with Chapter 303 Public Laws of 1968,
Such negotiations shall begin not later than the third Thursday
of October of the calendar year preceding the calendar year in

which this Agreement expires.

B. The Board agrees to furnish the issociation upon

reasonable request, such information as will assist the
Lssociation in developing intelligent, feasible and constructive
proposals in behalf of the employees, students, and the school
system. This information may include a complete and accurate
financial report and tentative budget for the next school year.
C. The Association agrees to furnish the Board and
Superintendent upon reasonable request, research information and
data, gathered by the Association, that will assist the Board
and the Superintendent in the development of sound educational
pPrograms.
D. During the term of this .igreement neither party shall

be required to negotiate with respect to any matter whether or

not covered by this Lgreement and whether or not within the
knowledge contemplation of either or both of the parties at the
at the time they negotiated or executed this Agreement.

E. This Agreement shall not be modified in whole or in
part by the parties. Board policy shall prevail on all matters

not covered by the .igreement.
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LRTICLE IIT
GRIEV.NCE PROCEDURE
jevance based on an~a1}ggc&*violation,af‘this Lrgreement,

or a'dispuze“inyalving the meaning, interpretation or appljoation
shall be processed within the specified time limits. The time limits

specified may be extended by mutual agrecment.

B. The Process

Level one: fn employee shall first discuss this grievance
with his immediate supervisor and/or principal directly, with the
objective of resolving the matter informally.

Level two: If the aggrieved person is not satisfied with
the disposition of his grievance ab level one or if no decision has
been rendered within five (5) school days after presentation of the

grievance, he may file the grievance in writing with his immediate

supervisor and/or principal and the Superintendent of Schools.

Level threc: Within ten (10) days of receipt of such
written grievance, the Superintendent or his designee shall meet
with the aggrieved employee in an effort to settle the grievance.

Level four: In the event that the grievance shall not
have been disposed of at level three or in the event that the
grievance shall not have been disposed of within ten (10) school
days after the level three meeting, the grievance shall be referred
in writing to the Board of Education. Within fifteen (15) school
days the Board shall meet with the .issociation negotiation committee
in an effort to settle the grievance.

Level five: In the event that the grievance shall not
have been satisfactorily disposed of at level four or in the event
that no decision has been rendered within twenty (20) school days
after the level four meeting, the aggrieved may within ten (10)
school days refer the unsettled grievance to an advisory board.

C. Advisory Board
The advisory board shall be appointed within thirty (30)

days following the request of either party to the other. It shall
consist of one member named by the Board and one member named by
the issociation. /4 third member, who shall be chairman, shall be

named by the first two named advisors.
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ARTICLE IIT-~ continuved”
- 1 The advisory board shall have authority to.confer separately or
2  jointly with the Board, the Superintendent, and the fssociation, -or
3  to use any other source of information.
4 The advisory board shall meke recommendations for resolution
5  within thirty (30) days. The recommendation shall be submitted to
6 Dboth parties, the Board and the 4issociation.
7 The advisory board recommendation after twenty (20) days
8 may be made public by either party, the Board or the Association.
9 D. Costs
10 The cost and expenses incurred in seecuring and utilizing
11  the services of a consultant are the responsibility of the party
12 engaging this service. In the event an advisory board is used,
13  the Board will bear the expense of its appointee and both parties
14  will share equally the cost of the third member.
15 E. Representation
16 1. The aggrieved may be represented at all stages of the
17 grievance proceudre by himself or at his option by a representative.
18 When the aggrieved is not represented by the hAssociation, the
19 ihssociation shall have the vright to be present as observer.
20 2. The Superintendent may assign for his services a
21  consultant and counsel to be present at all stages of the
22  proceedings.
23 F. Record Keeping
2k 1. Documents, communications and records dealing with
25  the processing of a grievance shall be filed in a separate
26  grievance file and shall not be kept in the personnel file of any
27  of the participants.
28 G. All meetings and hearings under this procedure shall not
29  be conducted in public and shall include only such parties in
30 dinterest and their representatives and counsel.
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[RTICLE IV~
RIGHTS

he ‘Nothing contained hercin shall be construed to deny.or
restrictvto~any employee such rights as he may have -undexr New Jersey
School Law. [

B. No employee shall be disciplined without just causec.

C. Nothing contained herein shall be construed to deny the
Board or Superintendent their rights at any time to call a meeting
of the supporting staff to present its position in any matter that
in its judgment may affect the educational program.

D. The Board reserves to itself sole jurisdiction and authority
over matters of policy and retains the right, subject only to the
limitations imposed by the language of this Lgreement, in accordance
with applicable laws and regulations (a) to direct employees of
the school district, (b) to hire, promote, transfer, assign, and
retain employees in positions in the school district, and for just
cause, to suspend, to cdemote, discharge, or take other disciplinary
action ageinst employees, (¢) to relieve employees from duty because
of lack of work or for other legitimate reasons, (d) to maintain the
efficiency of the school district operations entrusted to them,

(¢) to determinc the methods, means and personnel by which such
operations are to be conducted and (£) to take whatever actions may

be necessary to carry out the mission of the school district in

situations of crergencye
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© PRIVILEGES | |

1 Ao The Lssociation or its named representative shall be
privileged to transact official association business on property
at reasonable times, provided that this shall not interfere with
or interrupt any individual assignment or the normal operation of
the school.

B. The Association or its named representatives shall be

privileged to process school-building-use applications for unit

0 ~J O\t oY

activities.

o}
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ARTICLE VI o
WORK CALEND/R - LENGTH OF DAY ~ WIEK - YEAR
A. The work calendar shall be as set forth by the Board of
Education.
B. The work day shall be no less-than one-half () hour

before the official opening of school for pupils in the morning and
shall last until one hour affer dismissal of pupils at the close of
the normal school day unless otherwise arranged by the building
principal. District offices other than school buildings shall have
a working day from 8:15 to 4:30 with staggered lunch period of
45 minutes unless otherwise arranged by the Superintendent of Schools.
C. Excess of 40 hours per week exclusive of lunchtime shall
be cdmpensatory.
D. Work Week - The work weck shall consist of five full working
days, Monday through Friday inclusive, except where legal holidays and

vacation periods are included in the work calendar.

B, Work Year - The work ycar shall be:
ten-month contract - September 1 to June 30 =~ 204 days
eleven-month contract - August 1 to June 30 - 225 days
twelve~-month contract - July 1 to June 30 - 2k7 days

exclusive of legal holidays and any other days designated by the

Board of Education prescribed work calendar.
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ARTICLE VII
EMPLOYMENT

A. The best qualified shall be given full consideration. Job

openings, upgrading job levels, and classification changes shall be made
known to all employeese The Board shall act upon the recommendation of
the Superintendent.

l. Agreement as to Initial Salary - Whenever a person shall
hereafter accept office position or employment as a member of the
Deptford Township Public School District, his initial place on the
salary schedule shall be at such point as may be agreed upon by the
employee and the Deptford Township Board of Education.

2+ Probationary Period - Whenever a person shall hereafter
accept a position, he shall serve a probationary period of 90 dayse

%« Clerical positions shall be assigned as follows:

Classification Assignment
VII Office of Superintendent of Schools
Vi Office of Assistant Superintendent, Business
Administrator, 0ffice of High School Principal
v Office of Superintendent of Schools, Building

Principals, Business Administrator.
v Office of Superintendent of Schools, Building
Administrator, Directors, School Library Technician
II1 Office of Principal, Assistant Superintendent,
‘ Business Administrator
i1 Office of Superintendent, Assistant Superintendent
Business' Administrator, Building Principal,
Directors, School Library, Guidance, Other Areas
I Office of Superintendent, Assistant Superintendent
Business Administrator, Building Principal,

Dircctors, School Dibrary, Guidance, Other Areas
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ARTICIEVII - Continued

SATARY: GUIDE

1969 - 1975
Levels I 1T III IV v VI | VII
W o s emem—" WM‘*WM
A 2850 4100 L300 4500 LE00 L300 5000
B Looo 4300 4525 L750 4875 5100 5%25
C 4150 4500 4750 5000 5150 sL0O 5650
D L350 4750 5000 5275 5450 5725 6000
E 4550 L1950 5250 5550 5750 6050 6350
F 4750 5175 5500 5825 6050 6375 6700

1970 - 1971
A Lol 47305 4515 4725 4830 5040 5250
B 4192 4505 Loko L4975 5105 5340 5575
C Lahp L7085 L965 5225 5380 5640 5900
D Lshp L9555 5215 5500 5680 5965 6250
E hol2 5155 5465 5775 5980 6290 6600
¥ Lokp 5380 5715 6050 6280 6615 6950

1971 -~ 1972
A Lokl 4520 ity Jity) LG6L 5071 5292 5512
B Lzgl 4720 L965 5211 5346 5592 58327
C Lsil 4920 5190 5461 5621 5392 6162
D LohL 5170 S54LO 5736 5921 6217 6512
B Lokl 5%70 5690 6011 6221 6542 6862
7 51hL 5595 5940 6286 6521 6867 7212

Probationary Pay - 80% of initially agreed place on the salary schedule.
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IRTICLE VIIT
/SSTGNMENTS TRiNSFERS /ND RELSSIGNMENTS
fie Transfer of personnel shall take place~at~the_requestww“""M

of employee or by the chief administrator when it is in the best
interest of the children and the school system.

B. Employee Initiated Transfer - The employece shall submit
his request for transfer to the Superintendent of Schools in writing
by February 28th. This request shall include the placement desired
and the reasons for the request.

The Superintcndent of Schools shall notify the principals
and supervisors concerned with the transfer and they in turn shall
interview the employee initiating the request.

Lfter consulting with the principals and supervisors con-
cerned, the Superintendent shall notify the cmployee concerning the
decision made.

C. Lidministration Initiated Traunsfcrs - After consultation
with the principals and supervisors concerned, the Superintendent
shall notify the employee whose transfer is pending. The employee
shall be provided the opportunity of discussing the pending transfer
and any objections shall be duly considered.

Lfter the completion of the consultation, the Superintendent

shall notify the employee as to the decision of the transfer.

10
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JRTICIE IX
EMPLOYEL EV..LULTION

i Principals and supervisors Shall~keeﬁ,ﬁmployees,informed as

iro
to whether or not the kind of service they are rendering is satisfactory

standards of the school district. Written evaluation

in terms of the
reports are to be sent to the employees by the principals and

supervisors with copies forwarded to the Superintendent.

B. Evaluation reports should include strengths, weaknesses,
and specific suggestions for improvement.

C. Written evaluations shall be given to the employee for

his/her signature and comments prior to submission of the reports to

the Superintendent.
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ARTICLE X
SICK LEAVE

A, Definition of Sick Leave - Sick leave is hereby defined
to mean the absence from duty of any person becauée of physical
disability, illness or injury, or quarantine or exclusion from
‘work by medical authorities.

B. Sick Leave Allowable ~ All persons who are steadily
employed full time by the Board of Education shall be allowed sick
leave with full pay as follows:

10 month term

i

10 days
11 mwonth term - 11 days
12 days

Allowable sick leave not

12 month term

1

C. Accumulated Sick Leave
utilized in any year shall be cumulative to be used for additional
sick leave in subsequent years.

D. Physician's Certificate Required for Sick Leave - A
physician's certificate may be requested by the Superintendent

when sick leave is claimed after five consecutive working days

absence.
E. Workmen's Compensation - Workmen's compensation awards

shall be deducted from the regular salary of the employee for the
days absence covered by the Workmen's Compensation Act. The time
lost from employment under the Workmen's Compensation Act shall
not be deducted from the days permitted for regular sick leave

allowances.

12
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© IRTICIE XT .. . o -
 PERSON:.L LEAVE B =t
L The Board“of Education upon recommendation.of-the

Superintendenx,of Schools shall grant a total of seven days leave
per school year (not to be accumulated) to any regularly employed
person for the following emergencies or conditionse. ‘

1. Death in immediate family (immediate family - mother,

" father, mother-in-law, father-in-law, children, husband, wife,

brother, sister, or any relative who has lived within the same
household for a period of over two ycars. Other emergency situa=-
tions may be judged on their own merits by a commitiee set up
annually by the Superintendent of Schools)

2. Emergency in the immediate family.

3., Religious holidays - written request must be sub-
mitted ten days in advance of days requested.

4. Marriage - such request shall be submitted in writing
one month in advance of days requested.

5. Up to total of three (3) days at the end of school
year to attend summer institute classes or to travel to the place
where such classes are to be held.

6. Dorsonal Business - One day per year. Such request
shall be submitted in writing, forty-eight hours in advance of
the day requested.

7. Visitation Leave - One day per year may be granted by
the Suporintendent of Schools to any personnel, for school visita-
tion and observation in other school systems. In each case &
written report shall be submitted to the principal who will forward
it to the Superintendent. JArrangements for such visitation shall
be made by the building principal, with the approval of the

Superintendent.

13
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JRTICLE XII
MALTERNITY LE/LVE
he Maternlty leave without pay shall be _granted fo all

employees under tenure for six months or as much longer as the
Board of Education. shall determine. Request for maternity
leave, without pay, shall be made by an employee between the
third and fifth months of pregnancy, and leave shall be granted
no later than the beginning of the sixth month. An employee may
file a request to return to work six weeks after the birth of a
child upon the presentatdon of a medical certificate stating
she is capable of performing her duties. If an employee decldes
not to return, she should notify the Superintendent by giving
notice or resignation at least ninety days before the leave
expires. 4n employee shall be credited for salary increment
purposes as follows:

3 -~ 6 months of employment, 1/2 year credit

7 -10 months of employment, 1 year credit
B. The employee shall be reassigned to the position held

the time the leave was granted, if possible.

14
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ARTICLE XIII
INSURANCE PROTECTION
A The Board-of BEducation shall adoptwa_hgalth*insuxangehplan
equivalent in benefits to the state health insurance- plan of Blue Cross,-

Blue Shield, and Major Medical.
B. Enrollment shall be optional.
Ce The Board of Bducation shall pay 509 of the premium cost to

insure only the employee for a single coverage.

15
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ARTICIE XTIV L
WORK RELATED EDUCATIONLL PROGRAMS i
he The Board agrces to pay one hundred dollars,f*lOO)

maximum per_year btoward tuition and other expenses incurred in
connection with course work taken in a recognized program with
prior approval by the Superintendent of Schools.

B. Verification of expenses and tuition shall be submitted

with the voucher for payment.

16
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IRTICLE XX
MISCELLANEOUS PROVISIONS

de The Board will be informed only throughmjheMSuperintendent —_—

in any matter requiring its decision. Jny employee or employece
group should communicate through the proper channels of authority.
When the matter requires Board action it shall be directed through
proper channels to the Board of Education.

B. It is agreed by both parties that the negotiations will
be conducted without use of pressure tactics. The parties
also agree, during the period of negotiations that the only
publicity accorded the negotiations by the parties will consist
of a joint press release or, in the event the parties are unable
to agree upon wording, a joint press releasc stating that '“'no
progress has been made."

C. Tt is understood by all parties that under the ruling
of the Courts of New Jersey and the State Commissioner of Educa-
tion, the Board of Education is forbidden to waive any rights or
powers granted it by lawe

D. The parties agree to follow the procedures outlined in
the Agreement, and to usc no other channels to resolve any
question or proposal until the procedures within this igreement
are fully exhausted.

E. Terms of contracts of non-tenure personnel are negot-—
able only between the individual and the Board.

r. There shall be no discrimination in practices and pro-
cedures of the school system policics in hiring, training,
assignments, promotions, trensfer or discipline of employees on
the basis of race, crced, color, religion, national origin, sex,
domicile, marital status, or association activities.

G Whenever any notice is required to be given by either
party of this .greement to the other, pursuant to the provisions
of this Agreement, either party shall do so in writing w1th
signed receipt of delivery, at the following addresses:

1. If by the .ssociation to the Board -
1555 qud Intent Road
Deptford, New Jersey‘
2. If by the Board to the Lssociation - The school
building where the Prosident of the Association is assigned.

17



ARTICLE XVI

AGREEMENT
1 It ie agreed betweer the Board of Educatien of
2 De tford Township in the County of ulouceuter party o; the

flrst part and the Deptiord ;ownsnmp*vducatlonal Clerlcal
.c‘.-""‘(*'t

3
L 'Jmployees Assoclatlon pa;ty of thc econd part that the
5  coutent of this Agruemeuo shall bu uifectlvc as of July 1st 1970

and shall contlnue in effect until Jure Z0th 1971 exclusive of the
salaxy schedulo as set fortih.

6
7 .
8 Resolution of Adoption by the Boqrd of & @:iatlon.‘

T

. 10 . ._" " . ‘.".

f11..

12 Dated

13 Deptiord wanshln Board Pregident

v .

1Q’ Deptford Township- Eaucatlonal Clerlcal Enployecs Aasoclwtlon

N

15 President v',;jﬁf
Nt "“'}3'9_ S )
. Board of Bducation Secretary

-

17 : Association Secretary

16  Attested

18




