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ARTICLE I RECOGNITION

1.1 The Board of Education agrees to and hereby does
recognize the Middletown Townshlp Education Association as
the exclusive and sole representative for collective
negotiations for all professional employees of the poard
with the exception of administrators and supervisors
pursuant to N.J.5. 34:13A-1 et seq. as amended.

l.2 The Board of Education of the Township of Middletown,
Monmouth County, agrees to recognize the Middletown Township
Education Association as the exclusive and sole bargaining
agent and representative of the secretaries employed by the
Board of Education, exclusive of confidenrial secretaries,
Confidential sectetaries are defined as the Secretary to the
Superintendent and the Secretary to the Board Secretary.

1.3 Unless otherwise indicated, the word “secretary® as
used herein shall refer to all secretarial and cierical
employees employed by the Middletown Township Beard of

© "Education.

ARTICLE II DURATION OF AGREEMENT

2.1 This Agreement shall vremain in full force and effect
for three (3) years from July 1, 1984, and thereafter until
the expiratlon of ninety (90) days following the written
notice by either party to the other party of its desire to
terminate or to effect changes by amendment,

2.2 In the event of termination of this Agreement by either
party, the parties agree to meet in formal negoriations not
later than thirty (30) days following receipt of the notice
of termination. All or part of the terminated Agreement may
be extended by consent of both parties pending negotiation
of a new Agreement, :

2,3 By mutual consent of the parties, this Agreement may be
opened for amendment,

2.4 Any request for amendment Erom elither party shall be in
writing and shall include a summary of the amendwent(s)
proposed, Within thirty (30) days of recelpt of such
reguest representatives of the PBoard and the Association
shall meet to discuss; Lf the Agreement should be opened as
requested, and {if opening is agreed, the negotiation of the
proposed amendment(s) shall begin immediately,
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2.5 The effective date of all amendments sc negotlated
shall be. Included in the lanyuage of the agreed Amendment,
and Such Amendment(s) shall remaln in effect until modified,
suspended, or cancelled by written concurrence of both
parties, or until termination of the basic Agreement,

2.6 The Board agrees to reopen negotiations on salaries and
fringe benefits and permit amendments to this agreement
whenever state funds have been appropriated for Current
Expense spending 1In excess of these previously anticipated
for any year covered by this agreement, provided the amount
to be received from such appropriation by the Board equals
or exceeds two and one half per cent (2 1/2%) of the Current
Expense budget for any such year.

2.7 should legislation be enacted which substantially
changes the method of financing public schools, any funds
" which are vecelved by the Board from the State of New Jersey
as the vresult of said change shall not be computed In
calculating the aforementioned two and one half per cent (2
1/2%), wunless said monies would equal the amount referred to
in section 2.6 of this Article as computed in accord with
the previous method of flnancing,

ARTICLE III COMPENSATION

3.1 The salaries of all employees as recognized in Article
I of this Agreement are set forth in "Schedule A" which is
attached hereto and {s made a part hereof,

3.2 Employees employed on a ten {10) month basls shall be
paid {n twenty (20) equal semi-monthly installments: on or
before the fifteenth (15th} and on or before the final day
of each menth, Ten month secretarial salaries shall be
computed at Bly of twelve month secretarial salaries,
exclusive of longevity. Longevity steps for secretaries and
teachers shall be paid wupon completion of 15, 19, and 24
years of credited educational service as provided in
"schedule A", '

3.3 Employees may ({ndividually elect to have ten per cent
(10%) or motre of their salary deducted from thelr pay.
These monles are to be forwarded by the Board Secretary to
the Mon-0Qc Teachers Federal Credit uUnion for deposit in the
employee's personal account,

3.4 Employees may individually elect to participate in rax
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shelter annuity programs through the recognized broker, and
also may elect to deposit with a teachers’' service
organfization, through Automatic Payroll deduction, These
monles shall be forwarded te a tax shelter broker, l.e., TSA
pPrograms and to a teachers' service organization for
appropriate deposit to the employee's personal account,

1.5 when a payday falls on or during a school holiday,

vacation, or weekend, employees will recelve thelr
paychecks on the last worklng day preceding such hollday,
vacation, or weekend, Employees shall recelve their final

paychecks and the pay schedule for the following year on the
last workday of the school year,

3.6 Any employee authorized by the Board to render service
for rhe Board beyond the reqular work hours and work year as
provided in Articles XxVIII and XIX respectively shall be
compensated pro-rata in accord with the proper salary as
provided In *Schedule A", unless specifled to the contrary
elsewhere {In the Agreement, Summer payment for grant-funded
instructional programs shall be limited to the lesser of the
amount provided 1In the grant or the amount determined by
using the existing formula,

3.7 All such authorization for additional service shall be
in writing {ndlcating date of approval., Such authorization
signed by any menber of the Adminlstrative/Supervisory Staff
shall be wundersrood as binding the Board to payment, It
shall . be the responsibility of the employee to file vouchers
for such compensation. Vouchers shall be avallable through
each assignment locatlon. The Board shall make payment on
such vouchers in twenty-five (25) days or less,

1.8 Compensation for use of the employee's personal
automobile for travel necessary to his/her employment shall
be twenty-two cents ($.22) per mlile,

ARTICLE IV INSURANCE PROTECTION

4.1 1t is recognized that the Board has the right to sulect
health and dental carrlers provided there is no reduction In
benefits, The employee  and his/her dependents shall be
provided without cost Connecticut General Life Insurance
Company .Hospltalization and Major Medical health benefit in
accord with the group plan palley, number 0429123-0! dated
July 1, 1978,

4.2 The employea and his/her dependents shall be provided
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without cost Connecticut General Life Insurance Company. S -
pental coverage {in accord with gqroup plan policy number

042912302 effective July 1, 1979, as amended to provide

greater patient benefits effective January 1, 1985.

4.3 The Board will provide famlly prescription coverage

. ‘ effective in 1986-87 wlth the cosat to the Board capped at

P . © $150.00 per employee and wilth &the co-payment to be

L determined based upon costs at that time within the
framework of the $5150 per employee limic. S

4.4 )The Board will provide Hospitalization plus Major ..
_Medlical Health Benefit coverage for an employee for one year
after the effectlve date of hlis/her cetirement, .

4.5 The aforementlioned {nsurance coverage shall become
effective for new employees as scon as possible in,
accordance wilth the terms of the respective policies., The
Board shall make payment of {Iinsurance premiums for new |
employees commencing In the month that the new employee {s
eliqgible for said coverage under the terms of the master
insurance contract, . o

4.6 The Board agrees that should a tenure employee's
employment terminate at the end of the school year, it shall
continue In force the insurance coverage provided hereln for

the months of July and August,

'4.7. The Board shall make avallable to the Assoclatlon a | °
sufficient number of brochures printed by the health |
~Insurance carcler which explain the health care provldad in
thls Article, o

|

ARTICLE V NEGOTIATING COMMITTEES P

5.1 The Board and the Assgsociatlon shall determine the
constitution of thelr respective negoriating teams and shall
individually and freely determine which members shall sit ac '~
the bargaining table, Both parties shall exercise the right . | .

to maintain such ' free determination  throughout the
negotiating process. o i . :

5.2 The 1limitations in negotiating committee membership ..
shall not restrict either party in {ts use of consultants or . -.
professional negotiators who are permitred to attend
meetings between the two committees., These consultants may
be lay, professional, or educatlonal, ‘ :

.
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5.3 The parties agree that neither shall exerclse control
over who shall serve on the negotiating committee of the
other. Howevetr, the partles recognize that on occasion it
may be deslirable to have Board members avallable during
negotiations,

ARTICLE VI MEETINGS

6.1 The Board negotiating committee and the Assoclation
negotiating committee agree to meet jointly on a mutually
agreed upon date. )

6.2 The Board negotiating committee or the Association
negotfacting committee may call a joint meeting of the two
comnittees by requesting the joint meeting in written form
bearing the same date the request Is presented and affixing
4n agenda for the joint meeting to the written request,

6.1 Should the Board negotiating committee request the
joint meeting, the dated written request with the agenda
atfixed shall be presented to the president of the
Association, and seven copies of each to the Chairman of the
Assoclation negotiating committee,

6.4 Should the Association negotiating committee request
the Jjoint meeting, the dated written reyuest with the agenda
affixed shall be presented to the Superintendent of Schools
and seven {7) copies of each to the Board Secretary.

6.5 Any Jjoint meeting requested in the manner described
above shall take place no later than fifteen (15) days
following the date the regquest ({s made, exclusive of
weekends and the Board designated holidays, Following each
joint meeting a written summary of the agreements shall be
prepared, This summary shall specifically identify each
ftem upon which agreement has been reached,

6.6 Nothing in this Arcticle shall preclude the two
committees from agreeing In joint meeting to the time and
date of the next joint meeting. Should ¢thisa occur the
procedure outlined above need not be followed,

6.7 The Board, or any committee cthereof, and the
Association's Executive Committee, or any subcommittee
thereof, upon request of elther party, shall meet on
mutually acceptable dates,
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ARTICLE VII EXCHANGE OF INFORMATION

7.1 There shall be upon request of either committee a
mutual exchange of avallable flnanclal information relating
to the resources of the school district and other available
information that may be helpful In reselving problems of
mutual concern, :

7.2 The Board will also make available to the Assoclation:

Agenda of all meetings regardless of proposed formal
actlon or not, except such information regarded’ as
confidential under the Sunshine Law; summary of all workshop
meetingsy tentative line {ftem budyet; planned prograw
budget; previous vyear': operating budget, subsequent ro
acceptance of the annual audir; description of the statff by
educational attainment, experience, and regular and
additional compensation.

7.3 The Board agrees to furnish information concerning
planned or foreseen changes ({n those areas which would
affect the employees in the unit,

ARTICLE VIII GRIEVANCE PROCEDURE
DEFINITIONS:
B.l A 9grlevance shall mean a bona flde allegation of a
vioclation of this agreement or Board policy, or procedure
affecting terms and conditions of employment,

8.2 The following matters shall not be the basis of any
grievance filed under this article;

a, Any tule or regulation of the State Department
of Education having the force and effect of law,

b, Any tule or regulation of the State Commissioner
of Education having the force and effect of law.

Ca Any matter which according to law is beyond the
scope of Boatd authority,

d. Any matter which according to law is exclusively
within the discretion of the Board,

e. Any matter for which a method of review is
otherwise specifically provided by law,
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£. Any natter reserved for the Commissloner of
Educatl{on's jurisdiction pursuant to N.J.S5. 1BA:6-9.

g. Any matter which does not fdentffy that portion
of the agreement, or Board policy, or procedure which was
allegedly violated, ‘

8.3 Grievant shall mean an employee believing to have been,
or to be grieved, or the Assoctation in those instances
provided for in B.12 and 8.13 below., Should the Association
grieve on the behalf of an individual grievant, the latter
must. comply with the provisions of B.20 below.

B.4 Immediate Superior on the High School or Junior High
School level shall mean the High School or Junior High
School Principal, Assistant Principal, or Dpepartment
Supervisor where one exists, Oon the Elementaty level,
immediate Superior shall mean the Bullding Principal,
Assistant Building Principal, or (instructional Supervisor
(1f the grievance involves instruction),

8.5 principal shall mean the Building Principal or such
other person duly appointed to act as principal in the
principal's absence,

8.6 Superintendent shall mean the Superintendent of Schools
or any Staff Assistant he may designate to work on his
behalf,

PRINCIPLES:

8.7 A grievance to be considered under this procedure shall
be presented by the grievant or his representative not later
than fifteen (15) calendar days following its occurtence,
The number of days allotted at each step of the grievance
procedure 13 to be considered as a maximum fime limit,
Every attempt should be made to resolve the grievance as
quickly as possible. A grievance which occurs near the end
of the school year shall be presented on or befote June 10th
of the school year In which it occurred,

8.8 A grievant may present and process his grievance
personally or through an appropriate representative. Should
a grievant want to process his grievance personally or
through an appropriate representative of his ocwn choosing,
he may do so; however, the majority unit shall be so
notified and shall have the right to have 1its own
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representative present,

B.9 No reprisals shall be taken by the Board or

Administration against any employee because he utilized the

grievance procedure,

8.10 Should a grievance result from actifon by 'the
Superintendent or the Board, a grisvant may present his
grievance initially as provided in 8.19. :

8.11 Unless mutually agreed upon between the parties, no
grievance shall be processed at a time when the grievant has
regularly assigned dutles.

B.12 Grlevances arising from actions other than those of the
immediate superior (Administrator) or where such action is a
public action of the Board may be initiated and processed
with the Board as provided in 8.19.

8.13 1t the alleged vioclation of the agreement |{s
attributable to concerted action of the administrators in
the district, or attributable to an Administrator not
limited to functioning in one building, or to the office of
the Superintendent, or to the Board directly, then the
Association shall have the right to gygrieve wunder this
Article and any and all of its provisions to seek relief
from the alleged violation,

8.14 The Association's riyht to grieve provides for the
enforcement and administration of {its agreement with the
poard and does not intend violation of the individual‘'s
rights under law.

PROCEDURE :

8.15 A grievant may initially discuss the matter,
fdentified as a grlevance, with his immediate Superior in an
attumpt to settle the grievance informally, This is not
intended to extend th? time limitatfion as set forth in §8.7.

8.16 A grievant may flle a grievance in writing by
presenting the written grievance to his principal and
forwarding coples to.the Superintendent and the professional
Rights and Responsibilities Committee,

L]

8.17 The grievant and his principal shall meet |in an
attempt to cresolve the grievance not later than five (S5)
school days following the date on which it was filed, .
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8.18 The Principal shall communicate his decision in
writing to the grievant not later than five (5) school days
fsllowing their meeting, A copy of the decision shall alse
be forwarded, at the same time, to the Superintendent and
the Middletown Township Education Association,

8.19 1f the grlevance has not been resolved at the initial
step (Principal-immediate superior), the grievant may
request a hearing with the Board or its representatives.
The request shall clearly explain the grievance and be made
in writing not later than five {5) school days following the
Principal-immediate superlor's declsion, or if no such
cecision has been communlcated, then not later than five (5)
school days following the expiration of the Eive (5) school
days period provided in 8.18. The grlevance procedure for
secretaries shall commence with the Board or {ts designee.

8.20 There shall be attached to any request for a hearing
with the Board or its representatives an authorization and
coansent signed by the grievant expressly authorlzing the
Association to act on his behalf, and expressly consenting
tnat any and all matters discussed with the representatives
2f the Assocliatlion shall be considered privileged, and that
the Board and the Assocliation {n discussing such matters are
dalny so at the grilevant's expressed request and shall be
free of any liability whatsoever arising from such
discussion or as a conseguence thereof, Should the
Association at this ¢time decide that (it wants to identify
wlth the {ndividual grievant as a party to the grievance in
the processing of same, it shall do so by notifylng the
Board in writing prior to the time the hearing takes place
bLetween the Board and the grievant, Should the Assoclialon
so notify the Board, it shall have the same rights as an
individual grievant in the continued processing of the
grievance, ’

8.2} The 9grievant and the Board or {ts representatives
shall meet in an attempt to resolve the grievance not later
than ten {10) schodl days following the date on which the
hearing was requested, The grievant may have up to three
{3) representatives present when his grievance i3 reviewed
by the Board or its representatives.

8.22 The Board shall communicate its decision in wrliting te
the grievant not later than [lfteen (1%) school days
following the hearing. A copy of the decislon shall also be

forwarded, at the same time, to the Superintendent and the.
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Middletown Township Education Asgsoclation.

8.22 Should the Associat{on declde that based on the
Board's decision the grlevance ls satisfactorily adjusted,
then the Board's decision shall be binding on all parties,

ARTICLE IX ARBITRATION

9.1 Should the Assoclation be dissatisfied with the
decision on the grlevance rendered by the Board, it may have
the grievance arbitrated, No grlevance shall be arbitrated
if the request for arbitration is made later than ten {10}
- school days followlng the rendering of the Board's decision
on the grlevance. Request for arbitratlon shall be made 1n
written form and forwarded to the arbitrator named herein,
by certified mail-return recelpt requested., A copy of said
request shall be simultaneously forwarded to the Board or
{ts representatives,

9.2 The arbitrator shall issue his decision not later than
thirty (30) days from the date of the ciosing of the
hearings or, {f oral hearings have been walved, then from
the date of the transmission of the fi{nal statements and
proofs to the arbitrator, The decision shall be In writing
and shall set forth the arbitrator's opinlon and conclusions
on the 1{ssues submitted, The arbitrator shall limit his
decision strictly to the application and Interpretation of
. the provisions of thls agreement, Board Policy, procedures,

and shall be without power or authority toe make any
declslons contrary to, or inconslistent with, or modlfying or
varying in any way the terms o¢f this agqreement, Board
Pellcy, procedures, or of applicable Law or Rules or
Regulations having the force and effect of Law, and without
power or authority to limit or interfere in any way with the
powers, dutles and responsibllities of the Board wunder
applicable Law, and Rules and Regulations having the force
and effect of Law. -

9.3 The arbitrator's fee gshall be shared equally by the
parties to the dispute,

9.4 The filing or pendancy of any grievance under the
provisions of this article or of Article VIII shall in no
way operate to impede, delay or interfere with the right of
the poard to take the action complained of, subject,
however, to the declision of the arbltrator,
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9.5 The arbitrator, in his discretion, shall have the

authority to decide:

a. whether rhe allegation of a violatlon of the

agreement is bona fide,

b, Whether the allegation of a violation of the

agreement has a basis

or whether it falls

within the provisions of 8.1 and 8.2 of Article

VIII.

c., Whether the grievance is arbitrable,

d, The mertts of the grievance,

9.6 Should the arbitrater find

‘violation of the agreement |s

grievance is without basis or
otherwise arbitrable then, and
decision on the grievance shall be

that the allegation of the
not bona fide or thar rhe
tha.. the grievance is not
fn that event, the Board's
binding aon the parties,

9.7 Should the contrary be. found the arbitrator's decision

shall be blnding on the partles,

9.8 In the event that an arbltrator {s required, a request
for a panel of arbltrators shall be submitted to PERC,
ARTICLE X PERSONAL DAYS OF ABSENCE

10.14 Three days of absence for urgent persbnal need or

urgent personal business shall

Except in cases of emergency,

be allowed with full pay.
application to the

Superintendent through the Princlpal for such personal leave
shall be made at least two (2} days (48 hours) prior to the
commencement of such leave, The applicant shall be required
to state a reason for requesting one of the days. During
the months of December and June reasons shall be required

for-all personal days requested,

10.2 No request for personal days shall be granted for the

two days lwmedlately preceding

or two days Iimmedlately

fallowing a regularly scheduled school hollday except that a
personal day of absence may be used for religlous purposes

on either of thé two days

{mmediately preceding or

liomediately following a regularly scheduled school hollday,

10.3 In cases of exrenuating clrcumstances, personal leave

meeting the provislons of 10,1

above, but subject to the

restrictions of 10.2 shall be considered for approval,

M.T.E.A. PAGE 11
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10.4 If In the event of an emergency, such as flooding or
severe weather conditions, an employee ls prevented from
arriving at school he shall, as soon as possible follow the
prescribed procedure for reporting an absence, The declsion
as to whether an emergency day of absence will be granted
shall be at the sole dlscretion of the Superintendent or his
deslgnee, Such dlscretion shall not be exerclsed
arbitraclly or capriclously., An approved absence shall not
be charged to the employee as a personal day of absence,

10.5 Each employee's wunused personal days shall be added
to sald employee's accumulated sick leave at the end of
each school year,

10.6 UuUp to flve work days for personal business shall bé
considered for approval without pay one time In any school
year, '

10.7 Personal days with pay, and personal business days,
without pay, may be combined and used consecutlvely to a
maximum of five (5).

10.8 Secretaries shall not be requlired to report to work on
days that schools are closed to students due to [nclement
weather and they shall be pald the amount they would have
tecelved had they worked on such days.

10.9 Any secretarlal employee shall be granted time off
with pay to attend the HNew Jersey Education Assoclation
Convention., proof of attendance must be furnished,

ARTICLE XI A TEMPORARY LEAVES OF ABSENCE--PROFESSIONAL
EMPLOYEES

11.1 a. professional employees shall be entitled to the
following temporary, non-accumulative leaves of absence with
full pay each school year, not chargeable to sick leave or
personal days. Such leaves shall be In addiclon to any sick
leave to which the employee is entitled.

11.2 a, Reasonable time, in the judgement of the
Superintendent, shall be granted for the purpose of visiting
other schools or attending meetings or conferences of an
educational nature,

.
11.3 a. Reasonable cime, in the Jjudgement of the

Superintendent, shall be granted for representatives of the
Association to attend conferences and conventions of state
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and national affillated organizations,

11.4 a. Time necessary for appearances In any legal
proceeding whlch arises out of or {in the course of the
professional employee's employment or 1n other legal
proceedings If the professional employee {is required by
subpoena to attend and {s not a party to a sult, [If an
employee s a party to a sult which does not arlse out of or
in the course of his employment, absence from school in that
connection shall be without pay.

11.5 a. Up to flve {5) school days shall be granted in the
event of death of the professional employee's spouse, child,
grandchlild, son-in-law, daughter-in-law, parent,
grandparent., father-in~law, mother-in—-law, brother, sister,
brother-in-law, sister-in-law, and any other member of the
fmmediate household.

11.6 a. Professional employees shall be granted up to one
(1) school day In the event of the death of the professional
employee's friend or relative outside the professional
employee's {mmediate family as defined in 11.5 a,hereln, At
the digscretion of the Superintendent this time may be
extended due to necessary travel requirements,

11.7 a, In the event of the death of a professional employee
or student Iin the Middletown Township School District, the
principal or {nmediate superfior of said professional
employee or student shall grant an appropriate number of
employees sufficlent time off to attend the Euneral, The
number of employees excused shall not exceed one from each
department if the excused employees are in the secondary
schools or one from each grade level 1f the excused
employees are in the elementary schools,

11.8 a, Time necessary, in the judgement of the
Superintendent, at the end of the school year or at the
beglnning of a school vyear shall be granted as may be
required to attend summer school classes or to travel to the
place where such classes are held,

11.9 a. Up to five (5) school days for a tenure professional
employee for the purpose of marriage, and one (1) school day
for the purpose of marriage for a non-tenure professional
employee shall be granted,

11.10a. Any professional employee who ls a member of the
reserve forces of any branch of the military or natlonal
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guard shall be entitled to leave of absence from his
respective duties without loss of pay or time on all days
during which they shall be engaged in active duty, active
duty for training or other duty ordered by the Governor or
the President of the United States; provided that leaves of
absence for active duty or actlive duty for training shall
not exceed ninety (90) days in the aggregate in any one
year,

l1l.1la, other leaves of absence with pay may be granted by
the Board for good reason,

ARTICLE XIB LEAVES OF ABSENCE--SECRETARIAL EMPLOYEES

11,1b, An employee who expects to be absent on a glven day
must notlfy that employee's Immedlate superior as defined in
Artticle VIII of this agreement as soon as possible, but not
later than 7:30 A.M. on the day she 15 to be absent,
Whenever possible, the proper person should be notiflied the
previous day. The person notified will then follow the
regqular procedure regarding substitutes,

11.2b. Should leave of absence for any reason be granted an
employee, it shall be necessary for such employee to notify
the Central opfflce Administrator on or before April 1 prior
to expiration of such leave that sald employee intends to
return to her former position, In the event the Central
office Administrator 1is not so notifled, the Board shall
have neo obligation to return saild enmployee to her
- employment.,

11l.3b. Employees with tenure may be granted special leaves
for study, travel or other reasons approved by the Board,
Such leave will be without pay. However such leave may not
exceed one school year and the Board reserves the right to
determine the number of employees who may be granted such
leave In any one year. Such leave can only be obtained once
every ten years. Request for such leave must be recelved by
the Board no later than May 1 of the year preceding the year
for which the leave is to be granted,

11.4b. Absences from work by reason of a subpoena or

summons issued by any court shall be allowed, with full pay,
sprovided the subpoena or sSummons is recorded with the
Central Administration Office and the court action arises
out of or In the course of the employee's employment. This
provision shall not apply to absences resulting from any
employee's processing of Ethe employee's personal wWorker's
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Compensation clalm, Such absences shall be without pay.

11.5b, Should an employee be a party to a suit whlch does
not: arise out of or in the course of his employment, absence
from school in that connection shall be without pay.

11.6b. Should an employee be required to serve on jury
duty, the Central Office Adminlstrator shall be notified and
said employee shall suffer no loss of pay or time while so
serving,

11,7b. Military Leave without pay shall be granted for a
period not to exceed one year, to any employee who is
inducted or enlists in any branch of the Armed Forces of the
Unlted States.

11.8b. Employees may request and shall be granted maternity
leave without pay. Application for said leave shall be made
in accord with the form mutually agreed to by the Board and
the Assoclation,

11.9b, In cases of still birth or upon recommendation of
the Central Office administrater and approval of the Board,
an employee may leave at a later date or return at an
earlier date than originally reguested.

1l1.10b, No employee on maternity leave, on the basis of
sald leave, shall be denied the opportunity to substiture in
the Middletown Township School district in their area of
competence,

11,11b, A leave of absence without pay of up to one (})
year shall be granted for the purpose of caring for a sick
member of the employee's immediate family. Additional leave
may be granted at the discretion of the Board,

11.12b. Upon ceturn from leave granted pursuant to
paragraphs 11.3b, 11.7b, 11.8b or 1l.1l1b of this Article, an
employee shall be conslidered as [If the employee were
actively employed by the Board during the leave and shall be
placed on the salary scale at the level ro have been
achfeved without being _ absent provided, however, that the
time spent on Jleave shall not count toward the fulflllment
of time requirements for attaining tenure nor shall the time
earn Increment credit.

11.13b. All beneflts to which an employee was entitled at

the time the leave of absence commenced, Including
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accumulated sick 1leave and vacation time, shall be restored
to the employee upon return,

11.14b, Up to five school days shall be granted in the
event of death of the secretarlal employee's spouse, child,
grandchild, son—~1in-law, daughter-in-law, parent,
grandparent, father~in-law, mother—{n-law, brother, sister,
brother-{n-law, sister~in-law, and any other member of the
{mmediate household,

11.15b. Employees shall be gqranted up to one (1) work day in
the event of the death of the employee's frlend or relative
outslide the employee’s Immediate family as defined in 11.14b
hereln, At the discrerion of the Central office
Admini{stration thls time may be extended due to necessary
travel requirements,

11.16b. In the event of the death of a fellow employee in
the Middletown Township School District, the Business
Administrator shall grant an approprlate number of employees
sufficient time off to attend the funeral,

11,.17b. up to flve [S5) work days for a tenure employee for
the purpose of marriage, and one (1) work day for the
purpose of marriage for a non-tenure employee shall be
granted,

11.18b. Absence for religious holiday other than specifled
by law may be allowed by permission of the Central office
Administrator, If such absence {s allowed, 1t shall be
without pay. Personal days may be used for this purpose,

11.1%b. All applications for Leaves of Absence, extentlion,
or renewals of leaves shall be made by April, whenever
possible but In any event not later than thirty (3p) days
prior to the effective date of same, and all approvals shall
be made not later than (ourtenn (14) days prlior to the
effective date of such leaves.

11.20b. All leaves of absence, extentlions, or renewal of
leaves shall be applied for and answered in writing,

11.21b. pther leaves of absence with pay may be granted by
the Board for good reason,

ARTICLE XIIA HOLIDAYS~--SECRETARIAL EMPLOYEES
12.1 a. All employees shall observe the warking calendar (12
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months/10 months) as approved by the Beoard. The Board shall
prepare such calendar In consultation with the Association,

12.2 a. All holidays shall be with pay and any holliday which
falls within an approved vacation for any employee shall be
compensated by an additional day for vacation or by an
additional day's wages in accord with the request of the
enployee,

ARTICLE XI1I8 EXTENDED LEAVES OF ABSENCE-—PROFESSIONAL

EMFLOYEES

12,1 b. The Board agrees that nc more than two professional
employees designated by the Assoclation shall, upon written
request, be granted a leave of absence without pay for one
(1) vyear for the purpose of engaging in activities of the
Assoclatlon or its affiliates,

12.2 b, A leave of absence without pay for no longer than
twa {2) years shall be granted to any professional employee,
upon written request, who Jjoins the Peace Corps, VISTA,
National Teachetrs Corps, or serves as an exchange or
overseas teacher, and 1Is a full time participant in either
of such programs, or accepts a Fulbright Scholarship.

12.3 b. A professional employee on tenure may be granted a
leave of absence without pay for up to one (1) year to teach
in an accredited college or university,

12.4 b, Mllitary leave withoutr pay shall be granted for a
period not to extend beyond four (4} years, to any
professional employee who 1Is inducted or enlists in any
branch of the Armed Forces of the United States,

12.5 b. Should the spouse of a professional employee who is
inducted or enlists also be a professional employee within
the district, the spouse will be granted leave withour pay
for the same pecriod. The benefits provided for the
professional employee in military service as outlined in
paragraph 12.12b. of -this Article shall not accrue to the
spouse during the leave of absence,

12.6 b, professional employees may request and shall be
granted maternity leave without pay. application for said
leave shall be made in accord with the form mutually agreed
t4 by the Board and the Assocliatlion,

12,7 b. In cases of stillbirth or upon the recommendation of
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Superintendent and approval of the Board a professional
employee may leave at a later date, or return at an earlier
date than the original request indicated,

12,8 b. No professional employee on maternity leave shall,
on the basis of said leave, be denied the opportunity to
subst{tute in the Middletown Township School District in the
aresa of certification or competence,

12.9 b, A leave of absence without pay of up to one (1) year
shall be granted for the purpose of caring for a slck member
of the professional employee's immedlate family, Additional
leave may be granted at the discretion of the Board.

12.10b, The Board shall grant a leave of absence without
pay to any professional employee to campaign for or serve {n
a public office, or to campaign for a candidate for public
office other than himself,

12.11b, Other leaves of absence without pay may be granted
by the Board for 9ood reasons.

12.12b, Upon return from 1leave granted pursuant to
paragraphs 12,1b., 12.2b., 12.3b,, or 12.4b.of this Article,
a professional employee shall be considered as if he were
actively employed by the Board during the leave and shall be
placed on the salary schedule at the level he would have
achieved 1f he had not been absent, provided, however, that
time spent on sald leave shall not count toward the
fulfillment of the tiine requirements for attaining tenure,
A professional employee shall not receive increment credit
for time spent on leave granted pursuant to paragraphs
12.6b,, 12.7b., 12.8b,, 12,9b., 12.10b., 12.11b. of thls
Atticle, nor shall such time count toward the fulfillment of
the time requirements for attaining tenure,

12.13b. All beneflits to which a professional employee was
ent{tled at the time his leave of absence commenced,
including unused accummulated sick leave and credlts toward
sabbatical ellgibility, shall be restored to him upon his
return, &and he shall be assigned to the same position which
he held at the time the leave commenced, i{f available or, {r
not, to a substantially equlvalent position. 1In the event
the request for a leave of absence i3 less than for a full
school year, the person shall be assigned to the same
position, a substantially equivalent position, eor as a
permanent substitute, 1f the leave of absence s less than
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60 days, within a scheool year, the staff member shall return
to the same position,

12.14b, All applications for leaves of absence, extensians,
or renewals of leaves sShall be made by April 1, wherever
possible but, In any event, not later than thirty {(30) days
prior to the effective date of same, and all approvals shall
be made not later than fourteen (14) days prior to the
effective date of such leaves,

12,15b. All 1leaves of absence, extensions, or renewals of
leaves shall be applied for and answered in writling,

ARTICLE XIII SICK LEAVE

13.1 As of. September 1, 1976 each employee shall be
entitled to (10} days of sick leave and all accummulated
days from previous years as officlally recorded, for
personal 1illness or injury {ncluding wvislts to doctors,
dentists, and other medical practitioners for the purpose of
examination and/or treatment, as of the first offlclal day
of each school year whether or not they report for duty on
that day, Unused sick leave days shall be accummulated from
year to year with no maximum limite,

13.2 Effective with the start of the 1985-86 school year,
the Board shall grant payment for unused sick leave to a
unlt member who retlires pursuant to the provisions of TPAF
or PERS who has worked a minimum of 15 vyears in the
districe, The payment is to be In the amount of $20 per day
for teachers and $10 per day for secretarles for a maximum
of 150 days and with a maximum payment of $3000 for teachers
and $1500 for secretarles.

13.3 wWhenever a tenure employee has exhausrted his present
school year and accummulated sick leave, and has applied and
exhausted as sick leave, all of his unused personal days of
absence, and a physician certifies that because of 1liness
or accident he 1Is wunable to return to work, he shall be
permitted to remaln on sick leave with full pay for a perlod
of days not to exceed Iin number the sick leave days which
the enployee would ordinarily accummulate during the scheol
year next following; provided the employee's accummulated

.glck leave 1Is exhausted or shall become exhausted as the

result of his being absent because of illness or accident
for at least seven (7) consecutive days, Any sick leave
used by the employee beyond that which he has accummulated
shall be chargeable agdalinst the employee’'s sick leave
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which would ordlnarily accumulate In the school year next
following the school year in which bhis sick leave was
exhausted.

13.4 An employee may be allowed a maximum of five (5)
school days in any one (1) year with full pay because of
illness within the immedlate famlly to be subtracted from
his sick leave days,

13.5 The total number of days of sick leave that may be
used by an employee In any one school year shall be the
current annual sick leave allowance of ten (10} working days
for those employed on a ten (10) month basis, eleven (11}
working days for those employed on an eleven month basls,
and twelve (12) working days for those employed on a twelve
month basis, plus the accummulated reserve, '

13.6 Any employee within the negotiating unit who 1.
employed after the opening day of school shall be credited

with ten (10) days of sick leave according to law for that -

school year.

11.7 | At the beginning of a employee's term of employment

each vyear, and regardless of the time of beginning actuyal
service, each employee shall have i{mmediately avallable for
use sick leave allowance for that year as defined above,

13.8 Absences on glick leave shall be charged first to the
annual allowance of an employee unt{l 1t {s fully util{zed
and thereafter to the accummulated credit,

13.9 When any employee's allowable sick leave has been
exhausted for the current year, due to serious illness,
additional sick leave may be granted by special action of

. the Board. Such cases may be congldered for establishing a

new allowable sick leave for the following year,

13.10 In case of sick leave claimed, the Board of Education
may require a physician's certificate to be filed with the
Secretary of the Board of Education {n order to obtain sick
leave.

13.11 When quarantine is ‘not because of personal {llness:

but results from {llnéss withln the employee's immediate
household, the employee shall be allowed full pay,
providing a vcertificate from the health offlcer of the
community or from the school physiclan 13 presented and

filed with the Superintendent. When the quarantine 1is.
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because of personal lllness, paragraph 13.1 of this article
shall apply.

13.12 No employee shall lose his accummulated allowance of
unused sick leave by reason of having been on leave of
aosence, nor shall the employee accummulate sick leave while
on leave of absence,

ARTICLE XIVA SABBATICAL LEAVE

14.1 a. Sabbatical leave shall be granted to a professional
enployee by the Board to meet objectives of the school
district, This may include study, {ncluding study In,
another area of speciallzation, travel, and other reasons of
value to the school system subject to the €ollowlng
cznditlons ser forth herein,

14.2 a, The -professional employee shall nave completed at
.east seven (7) full school vyears of service in the
Middletown Township School District, and be completely and
tnoroughly tralned and certificated for the teaching
situation he now holds,

14.3 a, A proftessicnal employee may not be granted a
sapbatical leave more often than once evety seven (7) years,

14.4 a., If there are sufficlent qualifled applicants,
sabbatical leaves shall be granted, to a minimum of two, or
one-half of the appllcants, in any one school year whichever
ls less, at any one tlme,

14.5 a. Requests [for sabbatical leave must be received by
the Superintendent {n wrlting in such form as may mutually
be agreed upon by the Association and the Superintendent, no
later than MNovember 15th, and action must be taken to
approve or dlsapprove not later than March 15 of the year
preceding the school year for which the sabbatlcal leave is
requested, Granting of the requested sabbatical leave shall
be within the discretion of the Board, however, same shall
not be arbitrarily or capriciously withheld, The request
shall be accompanied by a written plan outlining how the
sabbatical leave shall be used,

14.6 a, A professional employee on sabbatical leave shall be
pald at one-half (1/2) hls regular salary for the duration
of said leave, subject to paragraph 14.8 a.of this article,
A Sabbatical Leave may be taken for a perlod of one school
year or one-half {1/2) school year.
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14.7 a, salary payments will be made on the same basis as
the regular staff payroll, unless a reguest for payment at
less fregquent intervals 1s made, In no event shall such
payment be advanced,

14.8 a. When Sabbatical Leave {3 acquired for a National
Sclience Foundation or other Iinstitutional grant, monles
recelved from the foundatlon or imstitution, plus sabbatical
leave monles from the Board, shall not exceed in total
amount the professional employee's full contracted salary.
Should monies from all ¢the above sources exceed the
professional employee's full contracted salary, payments by
the Board shall be reduced in order that the professional
employee will not receive more than his full contract
salary.

14.9 a. Expense monles provided by a foundation or an
institution while a professional employee is on sabbatical
leave for a sponsored year by such foundation or Institution
will not be counted as salary monies,

14.10a, Full pension payment on the full contract salary
must be pald by the professlonal employee on sabbatical
leave to sustain full pensfon benefits,

14.11a. Upon return from sabbatical leave a professional
employee shall be placed on the salary schedule at the level
which he would have achleved had he remained actively
employed during the period of absence,

14.12a. 1t s expected that any professlonal employee who
has taken sabbatical leave will wupon completion of such
leave remain as a professional employee within the
Middletown Township School district for a period of no less
than two (2) school years. Before any sabbatical leave {s
granted the profussional employee shall enter into a wrltten
agreement with the Board which shall provide for
reimbursement to the Board should the professional employee
not remain within the Middletown Township School district as
a professional enmployee for two (2) school years following
the sabbatical leave. The Board may, depending upon
circumstances, walve the requirement of reimbursement or any
part thereof, However, {t 18 understood that {f the
professional employee were unable to continue his employment
for the expected two (2) year perlod following a sabbatical
leave due to reasons of health, he would not be required to
reimburse the Board for monles paild while absent on
sabbatical leave,
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ARTICLE XIV B VACATIONS FOR SECRETARIAL EMPLOYEES

14.1 b, vacations apply only to twelve month employees,

14.2 b, Vacations shall not be used to extend weekends and
every effort shall be made to plan for a minimum of five (5)
day periods, '

14.3 b, Vacations shall be taken during the regular vacation
period between July 1 and August 30 except for extenuating
circumstances. fequests for times during the school year
will be given consideration by the Board or its designee,
If the principal or immediate superior determines that the
work load can be handled by others during a designated
period during the school year, this determination shall be
considered by the board or {ts designee in making the
decision on vacation periods.

14.4 b, paid vacation for twelve-month employees shall be:

a, Personnel employed less than one (1) year shall receive
one (1) vacation day for every two (2} calendar months
wortked. Should a newly employed person begin work on a day
other than the first work day of ‘the month, then the
calculation of the calendar months worked shall commence on
the first calendar day of the month next following the first
full month of employment,

b, At the conclusion of the first year and through the
conclusion of the fifth year's employment--two weeks
vacation, .

c. At the conclusion of the sixth year and through the
conclusion of the twelfth year--three weeks vacation,

d. At the conclusion of the thirteenth year and through the
conclusion of the twentieth vyear's employment--four weeks
vacation,

e, Over twenty years employment—-one month vacation,

14.5 b, Any ten month employee who transfers to a twelve
month position shall have that employee's total work time in
the district converted to a twelve month per year basis and
then placed on the appropriate year of the vacatlon schedule
for twelve month employees,
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14.6 b, Termination of services

a. In the event any sald vacation time is accumulated at
the time "an employee's services terminate, the Board shall
have the option te pay said employee her regular pay for the
accumulated vacation days in lieu of vacation time,

b, In the event the employee terminates her services
without gqiving sixty (60) days notice, the Board shall have
no obligation to pay for the unused vacation days.

c. The aforementioned notice lim{tations may be reduced or

. waived at the discretion of the Board,

ARTICLE XV DEDUCTIONS FOR DUES AND REPRESENTATION PEES

15.1 The Board agrees to deduct from the salaries of the

employees, after a reasonable advance notice, dues for the
Middletown Township Education Assoclation as sald employees
individually and voluntarily authorize the Board to deduct,.

Such deductions shall be made In compllance with Chapter
310, pPublic Laws of 1967 (N.J.S5.A. 52:14~15. 9e) and under
rules establlished by the Stare pepartment of Education,

Said monles together with records of any correctlons shall
be transmitted to the Assoclatlion Membershlp Coordinator by
the 15th of each month. 0fficlal forms for wlthdrawal from
APD for dues shall be {ssued by the Association only. The
Board shall not Issue formal Association Forms, nor accept

" certification of dues of the local assoclation from any but

the assocfation which 1a party to thls Agreement,

15.2 Representation Fee

A. If an employee doesa not become a member of the
Assoclation during any membership year which ls covered in
whole or {n part by this Agreement, said employee will be
required to pay a representation (fee for that membershlp
year. The purpese of this fee will be to offset the
employee's per capfta cost of services rendered by the
Assoclation as majority representatfve,

B. prior to the beglnning of each membershlp
year, the amount of sald representation fee shall be
certififed to the PBoard by the Assoclatlon, which amount
shall not exceed elghty-filve per cent (85%) of the regular
unlfled dues, fees and assessments charged by the

‘Amsoclation to lts own members,
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C. once during each menmbership year covered In
whole or {in part by this Agreement, the Association will
submit to- the Board a list of those employees who have not
become members of the Associatlon for the current membership
yeac. The Board wil)l deduct the representation fee in equal
installments, as nearly as possible, from the salary check
pald to each employee on the aforesald list during the
remainder of the membership year in question,

D. -These deductions shall commence thicty (30)
days after the beginning of employment in the unit or ten
{(10) days after re-entry into employment in the unit,

E. Except as otherwlse provided {n this Article,’

the mechanies for the deduction of representation fees and
transmission of monles to the Assoclation will, as nearly as
possible, be the same as those used [for the deductions

‘provided in paragraph 15.1 above,

F. The Assoclation shall establish and maintain
at all times a demand and return system as provided by
H.J.5.A. 34313A-5,.5(c) and 5.6, and membership 1In the
assoclation shall be avallable to all employees in the unit
on an equal basis at all times, In the event the
Assoclation fails to maintalin such a system or If membership
is not so avallable, the Board shall Iimmedlately cease
making sald deductiens.

G. The Assoclation shall indemnify and hold the
Roard harmless against any and all clalms, dewands, sults,
and other forms of llability that shall arise out of, or by
reason of any actlon taken or not taken by the Board for the
purpose of couplying with any of the provislons of thls
Article, The Assoclation shall intervene in, and defend,
any administrative or court 1litlgatlion concerning this
provislon.
15.3 Nothing hereln restricts the individual from the free
exerclse of rights under the Statute herein clted,

ARTICLE XVI EMPLOYEE RIGHTS

16.1 pursuant to N.J.5. 34: l3a-~] et seq. as amended, the
Board agrees that every employee of the Board shall have
the right to freely Joln, organize and support the
Assoclation and its afflllates for the purpose of engaglng
in collective negotlations. As a duly elected body
exercising Governmental power under the [Laws of the State of
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New Jersey, the Board agrees that it shall not directly or
indirectly discourage, deprive or coerce any employee In the
enjoyment of any rights conferred by N.J.S. 34:13A~1 et seq,
as amended or other laws of New Jersey and the Unfted
States; that it shall not discimi{nate agalnst any employee
with respect to hours, wages, or any terms or conditlions of
employment by reason of his membership In the Assoclation
and {ts aff{liates, collective negotiations with the Board,
or his institytion of a grievance, complaint or proceeding
under this Agreement or otherwise with respect to any terms
and conditions of employment,

16.2 Nothing contained hereln shall be construed to deny or

restrict to any employee such rights as he may have under
New Jersey Laws or other applicable laws or regulations,
The right granted to employees hereunder shall be deemed ‘to
be in add.tion to those provided elsewhere,

16,3 whenever any employee {5 required to appear before

the Board of Egfducation or any coumittee or member thereof
concerning any matter which could adversely affect the .

continvatfon of that employee {n his office, posfition, or
employment or the salary or any {increments pertaining
thereto, then he shall be given prior notice of the reasons
for such meeting or interview and shall be entitled to have

a person of his own choosing present to advise and represent

him during such meeting or interview,

16.4 The teacher shall maintain the exclusive right and

" responsibility to determine grades with{n the grading policy
of the Middletown Township School District based upon his
professional judgment of available criter{a pertinent to any

. subject area or activity f[for which he s responsible. No
grade shall be changed without prior consultation with the
teacher,

16.5 No employee shall be prevented from wearing pins or
other {dentification of membership in the Assoclation or fts
atfiliates,

16.6 Any question or criticism by a supervisor,
admini{strator, or Poard member of a employee and/or his
instructlonal methodology shall be made ({n private., No

employee shall cricticize a supervisor, administrater, or
poard member in the presence of students,

" 16,7 A secretary on tenure being involuntarily transferred
or reassigned shall suffer no reduction in basic
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compensation.
ARTICLE XVII ASSOCIATION RIGHTS

17.1 The pBoard agrees to furnish to the Assoclation the
agenda and minutes of public Board meetings. The
Assoclation will be furnished by the Board with a directery
. of all employees containing the names and addresses of all
LI ] ~ staff members.

i
b 17.2 No representative of the Assoclation shall suffer loss
| in pay for participating in mutually agreed to negotiatlions
| during scheool heours.

- 17.3 Association members shall be permitted to use school
t bulldings at reasonable hours for meeting purposes, provided
the Board Secretary 1{s notifled one day ln advance of the

time and place of meetings,

17.4 Members of the Association shall be permitted to use
school equipment at reasonable times when such equipment {s
not otherwise in use, provided the Asscclation president has
requested permission of the Board Sectetary for such use.
The Associatlion shall pay for the reascnable cost of all
mater{als and supplies 1{inclident to such use and for the
repairs necess{tated as a result thereof,

17.5 The Associatien shall have in each school bullding the
exclusfve use of a bulletin board in each faculty lounge or
teacher's dining room, The Assoclation shall also be
assigned adequate space on the bulletin board In each
school's central office £for Informatlional notices of the
Assoclation. The location of Assocl{ation bulletin boards {n
each room shall be designated by the Assoclation, Coples of
all materials to be posted on such bulletin boards shall be
given to the building principal, but no approval for thelr
posting shall be required. '

ceoera , 17.6 The Assocliation shall have the right to use the
e inter~school mail facllities and school mall boxes as it
deems necessary, The faculty representative shall be
responsible for distribution within his school bullding

TS {ncluding the right to place mall in the school mall boxes,
o All materials placed in the inter-school mail facilities by
‘ the Assoclation shall be {dentifled as Assoclation material

by having the Association name affixed thereto,

17.7 The Assoclation shall be permitted to install and
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malntaln a telephone at i{ts own expense, in a place mutually
agreed ‘'upon wlth the Board,

17.8. The Association President shall not be assigned more
than four teaching perlods, Additionally the Assoclatlon
president and two (2) other employees whom the Association
shall deslignate as Representatives, shall not be assligned
non-teachlng duties, The Assoclation presldent shall be
allowed forty (40) minutes released time., In the event of
an elementary employee being deslgnarted President of the
Association, the released time shall be continuous with the
lunch perlod,

ARTICLE XVIIIA TEACHER WORK YEAR

18.1.a, prior to March 1st the Association representatives
shall meet with the Superintendent and make - their
recommendations concerning - the school calendar. Final
determination of the school calendar as well as amendment
theteof for good reason shall rtest with the Board after
consultation with the Association, subject to the right of
the Association to seek clarification and make
recommendations.,

18.2 a. The school calendar for the years covered by this
Agreement shall be as set forth in Schedule B,

18.3 a, The in-school work year for professlional employees
employed on a ten month basis (other than new personnel who
may be required ro attend an additional one for orlentatlon)
shall not exceed one hundred elghty-seven (187) days.

18.4 a., Days lost due to emergency conditions whlch reduce
the number of school days below one hundred eighty {180}
days shall be added to the school calendar to the extent of
meeting a minlmum of one hundred eighty (180) days.

ARTICLE XVIIIB SECRETARIAL WORK YEAR
18.1 b, Twelve (12) month employees shall work the calendar
adopted by the Board except as limited by other provislons
of this Agreengent,
48.2 b. Ten (106) month employees shall work a total of 200

days between Avugust 15 and June 30. The days shall be
egtablished with the school calendar,
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ARTICLE XIXA TEACHING HOURS AND TEACHING LOAD

19,1 ‘a. All professional employees shall {indicate rheir
presence for duty by placing a check mark and their initials
in the appropriate column of the faculty sign-=in-roster,
any professional employees who arrive after the faculty
sign-in-roster has been taken and collected must affix his
signature and time of arrival to a separate slgn-in-roster,
which shall be provided in each building,

19,2 a., Except as provided elsewhere in thls Agreement, the
length of the school day, during which time the professlonal-
employee 1Is subject to assignment by adminlstratlon, shall
not exceed six hours forty-five minutes. Schedule C which
sets out teacher arrival and departure time, bus arrlval and
departure time and the beginning and ending of the student
day is incorporated hereln by refecence,

19.3 a, Professional employees shall have a dally, duty-free
lunch period of at 1least equal 1length to that of the
students asslgned to their charge,

19.4 a., Every professional employee shall plan lessons and
teach course content within the guidelines of the curriculum
or course of study. Such plans shall be in reasonable
written form and shall be avallable for review at the
request of the bullding princlpal or hils admlinistrative
supervisory designee, professional employees shall provide
substfitutes with dally, weekly and or altecnate plans as
needed. The obligation to provide a substitute plans beyond
a perlod of Elve ({5) days shall be walved {n cases of
absence contlnuing beyond five (5) days.

19.5 a. The Assoclation agrees that professional employees
shall be avallable for extra help for students when the
student requires such help. The time spent by the
professional employee 1in providing such help need not be of
an unreasonable duration, and shall be scheduled at a time
mutually agreeable to the student and teacher, The
Assoclation agrees that this obligation to provide extra
help 1s part of the professional employee's work load.

19.6 a, Bulilding -based preofessional employees may be
required to remaln after the end of the regular workday,
without additional ~ compensation, for the purpose of
attending bullding, faculty or other professional meetings
ne more than eleven (11) days each year, scheduled no more
than three (3} days In any one (1) month, Such meetings
shall begin no later than fifteen {15) minutes after student
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dismissal time and shall run no more than forty-flve (45)
minutes, except In cases of emergency i{nvolving the health
and safety of students and/or professsional employees.
Three {3) of the meetings shall run no more than
saventy-five (75) minutes,

19,7 a, Teachers may be required to attend no more than two
{2) evening assignments or meetings each school yeatr without
compensation, thesge meetings do not include parent
conferences, A stipend has been provided in Schedule D-2
for evening performances by elementatry specialists,

19.8° a, Meetings which take place after the regular
in-schoel workday and which require attendance shall not be
called on Fridays or any day Iimmediately preceding any
hollday, or other day upon which teacher attendance is not
required in school, except In cases of emergency.

19.9 a., An Assoclation Representatlive, upon request, shall
be allowed to speak with the professional employees during
any mneeting referred to in 19,6 a.of this Article at a time
mutually agreeable.

19.10a, The notlce of and agenda for any meeting shall be
given to the ptofessional employees lnvolved at least two
(2} days prlor to the meeting except In an emergency.
professional employees shall have the opportunity to suggest
items for the agenda,

19.11a, In the event two (2) or more professional employees
are assigned to teach the same subject and class within the
same class perlod, such assignment shall constitute a full
teaching period assignment for each within the meaning of
this Acrticle,

- 19.12a, A professional employee shall not be assigned an
adminlstrative detention or other assignment sgcheduled
outside of the regular workday as provided In Schedule C
attached, except said professional employee's schedule as
provided In Schedule C attached be adjusted to permit
assignment to administrative detentlon, or other
administrative assignment to be completed within the reqular
gix hour and forty-five minute workday, The assignment
shall not deviate more than one hour from the Schedule ¢
cdnstraints, notice shall be given at least two weeks before
the schedule change - is to be Implemented, and an
administrator must be fn the building for the durarion of
the scheduled assignment, A bona fide effort shall be made
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to seek a volunteer before making the assignment, Sald
adjustment, prior to fwplementation, shall be approved by
the office af the Superintendent with nortice to the
Assoclation In writing,

19.13a, In cases where regular substitutes are not
available afrer reasonable effort has been made to secure
the same, regular teachers may be assigned as substitutes
without additlenal compensation in lleu of their
adainistrative assignments no more than two (2) occasions In
any one work week. Each such assignment in excess of the
two shall be compensated at the rate of 1/1400th of the

respective annual salary for each Instance, Professional-

preparation periods shall not be used as teaching periods.

19.14a, Professional employees participation {in regular
extra curricular activities which extend beyond rhe
regularly scheduled in-gchool day shall be vol.atary,
wherever possible, and shall be compensated according to the
provisions of Schedules D1, D2, and D) attached hereto and
made a part hereof,

19.15a, All positions on Schedules Dl, D2, and D3 of this
Ayreement, and other positions of this type created by the
Boatrd, shall be filled by written appolntment, If more than
one candidate applies, those not appointed shall be notified
In wriring. No appointments to new positions created by
the Board shall be made without prior negotiation with the
Assoclation concerning terms, conditions and salary.

19.16a. Assignment to a sixth teachlng perlod shall be
voluntary on the partt of the professional employee and
discretionary on the part of the Board, Sald assignment
shall be only in 1lieu of a regular administrative
assignment, and shall in no way affect the negotlated
professional preparation period as defined and provided
within thls Article, Such assignment shall be exacuted
through the issuance of a special contract, The
professional employee so assigned shall be compensated at
the vcate of 1/1400th of the annual salary for each period so
asslgned; or 1/28th of the annual salary for each markling
period; or 1/l4th of the annual salary for each semester; or
1/7th of the annual salary for each full year assignment,
All benefits accruing under Articles X, XI, and XIII shall
apply to the additional work locad as to the ragular work
load,

19.17a.. All sixth period teaching assignments as provided
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in 19.16a. of this Article shall be posted in the school
buildings = (except in emergency) In whleh they occur
following approval of sald sixth period teaching assignments
by the Board of Education and prior to engaging the services
of a professional employee. A sixth period assignment is an
add{tional teaching assignment accepted voluntarily by a
professional employee,.

19.18a. professional employees assigned to more than one
(1) bulilding during any one (1) school day shall not be
assigned an administrative assignment during that day, and
mileage shall be relwbursed as provided in Artlicle III,
paragraph 1.8,

19.19a,. A professional employee employed on a regular
basis for a schedule of at least four (4} hours per day, or
twenty (20) hours per week shall be compensated pro rata on
the proper step of Schedule A attached, with all the
benefits accruing thereto a3 a reqular employee under all
provisions of this Agreement, Travel between buildings in
any one (1) work day shall be considered integral to the
total hours wortked and mileage shall be reimbursed as
provided {n Article I1I, Paragraph 3.8.

19.20a. All full time professional employees shall be
guaranteed a minimum of two hundred (200} minutes each week
for professional preparation, scheduled no less than thirty
{30) minutes each day and no more than sixty (60) minutes in
any one (1) day, except as provided elsewhere {n this
article, Professional preparation time shall {nclude but
not be limited to preparation for classes, maintaining
records essentlal to particular asslgned classes, and from
- time to time as Jointly agreed between the teacher and
parent to confer concerning the educational well-being of
the student. The Administration shall schedule noc item for
inclusion In the professional preparation time agenda for
any employee without prior mutual agreement with such
employee,

19.21a. Alternate scheduling shall be drawn to malntain the
employee professional time by use of one {1) of the
following two {2) methods: by shortenlng each perlod
equally throughout the day, or by applying the alternate
scheduling to the students' schedule, but maintaining the
employee in regular schedullng,

19,.22a. Any employees assigned to serve fn a tralning
capacity for in-service or workshop meetings as deflned in
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19.42a. Qutslde of the regular school day, where other
enployees are obligated only to attendance shall be
compensated as per Artlicle III, Paragraph 3,6.

19.2)a, The daily teaching load in the Senior High Schools
and the Junler High Schools shall be no more than flve (5)
teaching pericds, one (1) professional preparation perlod
equal in 1length to one (1) teaching perlod and one (1}
administrative assignment which shall not exceed the length
of one (1) teaching perlod, A provision Is added to permit
the administration to schedule, in lieu of the contracted
administrative assignment provided in Article 19.23a,, with
the approval of the professional employee and upon written
notice to the Association, a professionally related activity
such as, but not 1limited to, tutoring small groups of
"students in a math laboratory, reading laboratory, and
teacher~student advisor-advisee sessions,

19,.24a, A homeroom period -which exceeds a duration of
twenty-two (22) minutes shall be consldered a teaching
period within the meaning of this Article, except for a
maximum of ten (10) occasions in any one (1) school year,
Such extended homeroom periods shall be with prior
notification to the Association through the Associatiaon
Representative of the building,

19,.25a. professional employees employed at the secondary
level shall not be required to teach In more than two (2)
department areas, and where practicable, shall not be
required to sustaln more than three (1) teaching
preparations, A preparation, with the exception of the
Industrfial Arts, Home Economics and Physical Education
courses, shall mean an assignment to teach within the
established curriculum a particular course for which there
has been developed a separate course of study for one-half
year or one full year, To the extent that any professional
employee s assigned (four or more preparations, as defined
above, the professional employee shall be relieved of his
administrative assignment as provided in Article 19,23a,.

19.26a.. A regular classroom teacher In the Junlor and
senlor High Schools.shall not be required %o change subject
area teaching stations more than three (3) times Iln any one
(1) day.

19,27a. Every effort shall be made so that secondary
professional employees shall not be required to teach
consecutively and contlinuously for more than three (3)
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periods nor more than four (4) periods where double length
periods are scheduled,

19.28a. Kindergarten: Each professional employee assigned
to teach kindergarten shall have a day limited in length to
six {6) hours and thirty~five {35) minutes, Each
professional employee sSo assigned shall have a duty free
period for lunch and professional preparation of a
continuous sixty (60) minute duration between the morning
and afternoon assignment,

19.29a, First through slxth: Each professional employee
assigned to an elementary school l.e., grades 1-6, shall be
provided with a minimum of two hundred {200) minutes per
school week for professional preparation. Said professional
prepacvation time to be provided sald professional employee
at the minimum rate of thirty (30} minutes per school day,
in no event, however, to exceed sixty (60) minutes Iin any

one day within any one school week, Scheduling within these
limitacions shall be solely at the local building level,

sald professional preparation time provided for above shall
be 1in addition to the «thirty (30) minute duty free lunch
parlod alrveady afforded each professional employee assigned
to an elementary school, The first ten (10} minutes of each
day shall not be applicable to professional preparation as
provided herein for non-special area professional employees.

19.30a, The  workday for the professional employees
designated as Special Service personnel shall be the same as
for all professional employees as provided in Article XIX,
paragraph 19.2 a.hereln and such employees shall be
compensated as provided in Schedule A attached hereto,

19.31a. Special service  personnel including those
professional employees employed and designated as teacher of
the handicapped, as Interpreted under New Jersey Starute,
shall be relieved of any and all administrative assignments,
In lieu of such administrative assignments, they shall be
scheduled for consultation with parents, teachers, members
of the Team and/or other appropriate agents and for
development of IEP'S,

“19.32a, When a supplemental teacher is not notifled prior
to reporting for duty that the assigned student {s absent,
the employee shall be considered to have performed the duty
for which sald employee has been employed, Supplemental
teachers shall not be required to report to work on days
that the schools are closed due to inclement weather and
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they shall be pald the amount they would have recelved had
they worked on such days,

15.33a. professional preparation time for Supplemental
teachers shall be provided ark the rate of forty-five (45)
minutes per student per month,

19.34a. The schedule for supplemental teachers shall
provide for substantlally contlinuous hours. A time lapse
between assignments In any one day shall be a maximum of one
hour and shall be counted toward thelr monthly professional
preparation time, Any klme In excess shall be compensated.

Travel time between bulldings shall be {included and be
{ntegral with the day's schedule whenever such travel ls
necessary between bulldings 1In any one day. Time between
teachlng perlods shall be included In the total work day.

fffective In 1983-9- compensation for Supplemental teachers.

shall be based on the B,A., column with recognition for
one-half year of credit on- the gulde for every year of
supplemental service. Credit for educational experience
other than supplemental service shall be provided as per
Board policy 311,

19.35a. Resource teachers shall work a regular day of six
(6) hours and forty-~five (45) minutes inclusive of lunch,

19.36a. In addition to the reqgular professional preparation
time resource persons shall be relieved of all and any
administrative assignments and such time may be scheduled
for meetings and other duties essentlal to the resource
function. .

19.37a, special area personnel shall be professional
employees assigned duty:

{a) in art, music, physical education at the
elementary level, and/or

(b} In the {nstruction of students in more than one
building on a regular schedule, and/or

{c} 1in professional duties other than actual regular
classroom instructlon,

19.38a, special area personnel functioning ln more than one
building shall order supplles through the office of each
bullding in which they serve for the students {n those
respective bulldings. Thls sectlon shall not apply to khose
supplles and/or equlpment which are normally purchased for
use on a unlt or dlstrict basis,
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19,39a, Special area personnel assigned per paragraph
19,.37a, (a) herein shall be assigned no more than six (6}
teaching assignments in any one day.

19.40a. Necessary travel between building in any one (1}
day shall relieve speclial area personnel from administrative
assignments on that day, and mileage shall be reimbursed at
the rate provided in Article III, Paragraph 3.8.

S 19.41a. Special Area Personnel assigned in the fleld of

Guidance shall be scheduled solely to guidance or guidance
related duties under the dlrection of the Coordinator of
Gulidance, except in cases of emergency,

19.42a, professional employees assigned/authorized to

additional duties such as, but not limited teo, pllot,
innovative, developmental, R and D, curriculum workshops,
curriculum develepment, and curriculum meetings shall be
compensated at 1/1200 of the first step of the Bachelor
gquide, professional employees assigned/authorized to
additional dutries such as n-service pregrams that are
conducted after the school day, within the shool year, shall
be granted in-service credit at the rate of one credit per
fifteen (15) hours attended. In-service programs conducted
during the summer shall) be paid at 1/1200 of the first step
of the Bachelor gulde and participants shall not be granted
in-service credir, Grant funded, non-instructional programs
shall be limited to the lesser of the amount provided in the
grant or the amount determined by using the existing
formula, Workshep shall mean curriculum workshops,
curriculum devolopment, or curriculum meetings designed ro
develop solutions to problems through group study.

In-service shall mean efforts to promote professional growth
and development of professional employees while on the job,

19.43a. The provisions of paragraph 19.42a, apply in all
cases where the duties are i{n additlon to a regular
assignment, and do not apply in cases where the duties are

in lieu of a regular assignment, 1In the latter cases no
additional compensation shall apply.

ARTICLE XIXB SECRETARIAL HOURS AND WORK LOAD
19.1 b. The working hours of secretaries shall be:

. September 1 to Juné 30: 7.5 hours eor 8 hour workday as
assigned,

July 1 to August Jl: 7 hour work day,
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19.2 b, Early dismissal shall be granted by the central
office only and shall be applicable to all office personnel
in rthe district, Individual offices shall not violate
uniform dismissal time.

ARTICLE XX CLASS SIZE

On or before QOctober 15th of each year, the Board agrees to

furnish the Association a matrix of all pupil contact

existent in the district,
AATICLE XXI ADMINISTRATIVE ASSIGNMENTS
21,1 The Board and the Assoclation agree that a teacher's

orimary responsibility {s to teach and that his energies
should be primarfly utilized to that end, Activities which

have no educatfonal value shall be excluded from the

:lassroom,

21.2 professional employees shall not be required to drive
students to activities which take place away from tne school
suilding. A professional employee may do so voluntarily {F
nis principal or immediate superior gives advance approval,
Compensatfion for such service shall be at the rate provided
in Article 111, Paragraph 1.8.

21.3 Throughout the duration of this Agreement, the Boatd
shall arrange for and maintain appropriate insurance to
cover all damages, 1losses, and expenses Incurred by a
professional employee against whom any action shall be
brought for an act ot omission arising out of the authorized
use of his automobile in the performance of school duties,
It is agreed that such insurance shall be non-owner excess
coverage,

ARTICLE XXIIA TEACHER EMPLOYMENT

22,1 a, wWhenever possible the Board agrees to hire only
fully certiffcated professional employees holding standard
cert{ficates Issued by the New Jersey Boatrd of Examiners for
each professional assignment,

22,2 a, In arriving at a ptofessional employee's proper
step on the salary schedule, ptevious experience within the
district shall be granted and allowance for teaching
experience outside the district may be made by the
Superintendent as Indicated herein,
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22.3 a. Public school experience obtalned while wunder
contract shall ordinarily be granted, and private school
experience, 1including college experience, may be granted If
the number of years of total experience is Elve or less., 1In
that case the employee will be placed at the appropriate
step of the guide corresponding with the experlence allowed.
If the number of years of total experience is more than
five, the employee will be placed at a step above the fifth
as determined by the Board,

22.4 a. Mllitary experience may be granted up to four years
and shall be combined with the rotal teaching experience to
determine the proper step on Schedule A as provided in 22,3
a,above.

22,5 a, Employees with previous experience in the Middletown
Township school District shall, upon returning to the
district, be credited fully on Schedule A fr- ail teachlng
experience outside the district, military expucience (22.4a)
or alternate civilian experlence required by the Selective
Service System, Ppeace Corps, Vista, or National Teacher
Training corps, worTk and tlme spent on a Fulbright
Scholarship. Previously accumulated unused sick days which
were accumulated within the Middletown Township School
District shall be restored to all employees returning ro the
district who took leave for reasons of maternity and whose
return occurs within Eive (5) vyears. In all other
situations, the restoration of unused sick leave shall be at
the discretion of the Superintendent,

22.6 a, Credits above Bachelor degree shall be credited as
provided on Schedule A with written prior approval for all
employees employed while pursuing the credit, with written
approval for all employees whose transcripts are submitted
indicating such credits prior to employment, and in tote for
employees returning to the system who gained credit while
absent from employment, In each case the graduate credits
must be subsegquent to those required for the certification
for initial employment, All degrees shall be credited as
the degree, pure and simple, regardless of the number of
credits required for the degree,

22.7 a. Service increment on Schedule A shall only apply to
employees granted tenure in accord with N.J.S. 18A,

22.8 a. Industrlai experience and Nursing experience outside
of the field of education may be granted at the discretion
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of the Superintendent for employees employed and assigned

primarily - teo industrial arts and nursing/health

respectively,

22.9 a, MHon-tenure professional employees shall be notified
of thelr contract and salary status for the ensuing year no
later than Aprll 30. Special contracts shall be issued no
later than July 15.

22.10a. Any proposed reduction in the number of
professional employees employed by the Board shall be
discussed with the Association prior to final Board action,

ARTICLE XXIIB SECRETARIAL EMPLOYMENT

22.1 b. Ypon employment an employee shall be advised of the
classification and compensation the position carries.

22.2 b, Before commencing work an employee shall be provided
with the necessary forms by which said employee can avall
herself of all benefits provided by the Board.

22.3 b. The PBoard reserves the right to evaluate previous
experience for placement on the salary guide,

22.4 b, classifications/Job Titles

CLASSIFICATION A (ADMINISTRATIVE SECRETARY)
1. Secretary to Assistant Superintendent
2. Secretary to Assistant Board Secretary
3. Payroll Supervisor
4. Secretary to Principal
5. Data Processing Systems Console Operator
6. Accounts payable Data Processing Bookkeeper

CLASSIFICATION B (SECRETARY)
1., Secretary to Guidance
2. Secretary to Supervisors
3. Secretary to Directors
4, Bookkeeper~-payroll/Purchasing
5. Data processing/pata Entry Operator
6. Child study Team Secretary
7. Assistant Secretaty

CLASSIFICATION C {CLERK)

1. cClerk~-Library/Health office/Machine Room/District
2. Telephone Receptionist
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ARTICLE XXIII TEACHER ASSIGNMENT

23.1 All professional employees shall be glven written
notice "‘of their salary schedules, class and/or subject
assignmnents, and their building agslgnments for the
forthcoming year not later than August 15. Notices of
change In room assignments will be made not later than the
last day of August,

23,2 In the event that changes In such schedules, class
and/or subject assignments, building assignments or room
assignments are proposed after August 15, the Associatlion
and the professional employee affected shall be notifled
promptly in writing and upen the request of the professional
employee, the changes shall be promptly reviewed between the
Superintendent or his designee and the professional employee
fnvolved,

23.3 Every effort will ULe made to agssure that puplls are
taught by professional employees working within thelr areas
of competence, Except {n cases of emergency, professional
employees shall not be assigned outside the scope of their
teaching certificates and/or their major or minor fields of
study.

23.4 Schedules of professional employees who are assigned
to more than one school shall be arranged so that no such
employee shall be required to engage {In an unreasonable
amount of lInter-school travel, Such employees shall be
notifled of changes in their schedule as soon as
practicable,

231.5 pProfessional employees who are assigned to more than
one school per day shall be reimbursed as provided in
Article III, paragraph 3.8 for all driving done between
thelir base school and any other school or schools where they
are requlired to be present durlny the course of the school
day.

ARTICLE XXIV VOLUNTARY TRANSFERS AND REASSIGNMENTS
24.1 Not later than June 1, the Superintendent will have
posted in all schoql bulldings and have forwarded to the

president of the Assocfation a list of known vacancies that
otcur for the folloawling year.

24.2 A professional employee who desires a change in qrade,
subject, and/or bullding assignment, may submit to the
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Superintendent. a written statement of his reguests with a
copy to his principal not later than June 15,

ARTICLE XXV INVOLUNTARY TRANSFERS AND REASSIGNMENTS

25.1 The Board agrees that If any professional employee {s
to be transferred or reassigned, the Superintendent shall,
except In cases of emergency, notlfy him of such transfer or
reassignment as soon as practicable, but no later than
thirty (30) calendar days prior to the effective date of the
transfer or rteassignment., Should a transfer be made durlng
the reqular summer vacation, the transferee shall be
not{fled by registered mall at his last known address,

25,2 In the event of a transfer or reassignment, the
professional employee involved, at his option, may request a
meeting with the Superintendent or his designee to discuss
the transfer,

-

ARTICLE XXVIA TEACHER PROMOTIONS

26.1 a., promotional positions shall be those of Assistant
Superintendent, principal, vice principal, Supervisor,
Coordinator, Athletic Director, Department Chairperson,
pirector of Evening School and Admini{strative Intern.

26.2 a, promotional positions shall not include those
positions 1llsted {in Schedule D with the exception of those
appearing above,

26.3 a, Should a vacancy occur in a promotional positien
during the regular shcool vyear or during the summer when
school {5 not reqularly Iin session, a notice of such vacancy
shall be posted in each school building on the bulletin
board of each faculty room and on the «entral office
bulletin board, and a copy of such notice shall be forwarded
to the pPresident of the Association not later than twenty
{20) school days following the occutrence of a vacancy., The
notice shall set forth the promotional positieon vacated, the
qualifications needed by the applicant to £ill the posltion,
the duties of the person who fills the vacated position, the
compensation schedule of the vacated posltion, and the
mannetr in which qualified persons can make application for
the vacated position,

26.4 a. All applications, in order to be consldered} must be

submitted in writing to the Superintendent not later than

the date set forth in the notice, The Superintendent shall
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acknowledge all applications within three (3) days.

26.5 a, A professional employee who desires to apply for a
promotional position which may become vacated during the
gsummer perlod when school {3 not regularly in session may
submir his name to the Superintendent, together with the
position for which he is applyling, and the address where he
may be reached during the summer, The Superintendent shall
notify such professional employee of any such vacancy in a
pesition for which he has applied as far In advance as
practicable, ordinarily at least twenty-one (21) calendar
days before the final date when applications must be
submitted and In no event less than fourteen{l4} calendar
days before such date, except in cases of emergency.

26.6 a. Anncuncements of appolintments shall be made In the
same mannetr as the notices of vacancles are posted,

26.7 a. All new and vacated administratlve positions which
occur in federal programs shall be posted In the same manner
as promotlonal pesitions,

26,8 a. It is understood by the Assoclation that the
foregoling procedure will not preclude the Board from filling
any positions referred to wlth persons other than those
presently on the staff of the Middletown Townshilp School
pistrict.

ARTICLE XXVIE SECRETARIAL PROMOTIONS

26.1 b, All qualified secretaries shall be given adequate
opportunity to make appllcation for positions that become
avallable.

26.2 b. All secretarial and clerical wvacancles shall be
posted no later than two (2) weeks following the date thar
the vacancy occurs or a reslignaction is received, and each
employee within the Dbargaining unlt shall have the
oppertunity to apply for and be ({nterviewed for sald
vacancy. Any such interview shall occur no later than two
{2) weeks following such appllication, All applicants for
the vacant position shall he notified, within ten (10) days
of the completion of the Interviews, of the final decision,

ARTICLE XXVIIA TEACHER EVALUATION

27.1a. All monltoring or observing of the work performance
of a professional employee shall be conducted openly and
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wlth full knowledge of the professional, The use of
eavesdropping, publlc address, audle systems, and simllar
survelllance devices shall be strlctly prohiblted, :

27.2a, Tenure teachers shall be evaluated at least one tlme
per year. A professlonal employee shall be glven a formal
conference with his evaluator before any classroom
evaluatlion Is submitted to hls superiocr, to the central
office, placed In the professional employee's file or
otherwise acted upon. wWithin three school days of the rlme
of an observation, the evaluator shall meet wlth the teacher
observed, No sooner than one (1) school day thereafter, but
no later than three (3) school days thereafter, the
evaluator shall prepare a written evaluation and present
three (3) coples to the professional employee for his or her
signature,

27.3a, Each evaluation <.py shall contain the statement "I
have read and conferred with (evaluator's name) on the above
evalvation”, The professlonal employee's signature does not
imply In any way that he or she {3 in ayreement with the
evaluation.

27.4a. Two (2) coples of the signed evaluation are returned
to the evaluator, No professional employee shall be
required to sign a blank or i{ncomplete evaluation form,

27.5a. Any professional employee shall be granted the
opportunity wupon reasonable notlce to the Superintendent to
review the contents of his personnel file once annhually,
Such employee may after reviewing his flle submit a written
reply to any materfal in his file which he believes to be
derogatory, which tveply shall become a part of the flle,

27.6a, Final evaluvation of a professional employee upon
termination of his employment shall be concluded prior to
severance and no documents and/or materlal related thereto
shall be placed in the presonnel file of such a professional
employee after severance other than ln accordance with the
procedure set forth in this Article,

ARTICLE XXVIIB SECRETARIAL EVALUATIONS
27.1 b, Evaluations shall be made at the completion of the
ninety (90} day probationary period of secretaries by the
person's Immedfate supervisor,

27.2 b, An evaluation of all post-probatfionary sectretarles
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shall be made at least once yearly by the person's immedlate
supervisor.

27.3 b,The avaluator shall prepare a written report and
present three (3}) copies to the employee for her signature,

27.4 b, Each evaluation copy shall contain the statement "I
have read and confertved with (the evaluator's name) on the
above evaluation.," The employee's signature does not imply
in any way that she is {n agreement with the evaluation,

27.5 b, Two (2) coples of the signed evaluation are returned

to the evaluator. No employee shall be required to sign a ;| ~

blank or incomplete evaluation form,

ARTICLE XXVITI FAIR DISMISSAL PROCEDURE

2B.1 on or before Aprll 30th of each year, the Board shall

give to each non-tenure professional employee continuously
employed since the preceding GSeptember elther a written
offer of a contract for employment for the next succeeding
year providing for at least the same terms and conditlons of

enployment but with such increase in salary and beneflts as

may be required by law or agreement between the Board and
the Assoclation, or a written notice that such employment
not ba offered, .

28,2 Should the Board fall to give a non~tenure
professional employee elther an offer of contract for
employment for the next succeeding year or notice that such
employment shall not be offered on or before April 30th, the
Board shall be deemed to have cffered to that professional
employee continued employment for the next succeeding year
upon the terms and conditions of employment as may be
required by law or agreement between the Board and the
Assoclation.

28.3 If the professional employee, tenured or non-tenured,

desires to accept employment he shall notify the Board of -
such acceptance, in writing, preferably by May 15 but in no
event later than June 1, in which event such employment

shall continue as provided for herein, TIf the prpfessional
employee has been on leave of absence and desires to return
ha shall notify the Board no later than June 1, in which
event such employment shall continue as provided for herein,

28.4 Any non-tenured professional employee who 1s not
offered a contract of employment for the subsequent year
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will be permlitted an interview with the Superintendent, at
which interview he is permitted te have present a
representative of the Associatlon, The ¢£Elle of the
professional employee will be available for the professional
employee's perusal or perusal of the representative of the
Assoclation.

28.5 Any non-tenured professional employee employed
subsequent to January lst but no later than April 1st shall
on or before June 1lst recelve the provislons of paragraphs
28.1 through 28.4 Inclusive with the date of June 1skt as
provided 1In this Article, provided that said professional
employee has been continuously employed Iln the District for
at least sixty (60) calendar days prior to June 1.

ARTICLE XXIX TEACHER-ADMINISTRATION LIAISON

29.1 The professlonal employees may select a tialson
Committee of no more than four (4) professional employees
far each elementary school which shall meet with the
principal three (3) times a year unless fewer meetings are
mutually agreed uvpon.

29,2 In the hlgh schools and junior high schools where
departmentalization exists, the committee shall include no
more than one (1) representative from each department,

29.3 The meetings shall be for the purpose of permitting
the employee's coumittee to review and discuss local school
problems and practices and to play an active role |in
recommending revision or development of building policies,
Areas for consideration shall include but not be limlted to
such marters as curtliculum, textbooks, distribution of
materials and supplies, discipline, and parent visitation,
These meetings shall take place linmediately fdllowing the
school day.

29.4 The officers of the Association may meet with the
Superintendent three (3) times a year or more often if
nutually agreed upon to review and discuss current school
problems and practices, These meetings shall take place
immediately following the school day.

ARTICLE XXX INSTRUCTIONAL COUNCIL
30.1 AN Instructional Councll shall be established

annually. The Councll shall consist of the Superintendent or
his designee and four (4} representatives appointed by him
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and five (5) representatives appointed by the Assoclation,

30.2 The purpose of the Council shall be to strengthen the
educational program through recommendations, research,
implementation and evaluation of the Bocard and the
Association to best meet the needs of the students, the
schools and the community, The Councll may consider any
related matters vregarding the effective operatlion of the
Middletown Township School Districe,

30.1 The Counci{l shall be authorlzed to establish study

committees for speclflc projects tro allow for those who
would be affected by the Counclil recommendatlons to have an
opportunlty to be lnvolved,

30.4 The Council shall encourage the {nitlatlion of ldeas
and suggestions for projects by Indlvlidual prrfesslonal
employees, department, grades, Assoclation coumittees,
Adminlstrators, Board Members, students, parents or other
interested parties,

30.5 Nething 1in thls Article shall be Inrerpreted to
prevent the Councll from consulting such additlonal
professlonal employees, administrators, professional
advlisors, students, parents or other persons as the members
herein designated shall determine are desirable and
appropriate for sald purpeses. Such persons shall serve
without compensation and shall have no vote in the Council,

10.4 The Councll shall establi{sh its swn rules or procedure
and shall provide for a rotaring chalrperson who shall be
responsible for the arrangement and conduct of meetlngs,
Meetings shall be conducted after school hours, Any
protessional employee who serves on the Councll shall be
compensated for the meetlngs at 1/1200th per hour of that
professional employee's annual salary,

30.7 The Board agrees that withln sixty (60) calendar days
folloewing receipt of recommendations from the Instructional
councll 1t will respond fo the recommendations either by
requesting additlonal informaction, indicating it will
implement the recommendations, 1t will not implement the
recommendations, or it will partlally Implement the
cecommendations,

30.8 Should the Instructional Councll be unable to
recommend a solutlon to a problem under conslideration, then
elther the Superintendent, hls designees or the Assoclation
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desluynees may request a meeting with the Board {n executive
sesslon provided each member of the Instructional Councll is
informed of the reguest, The Board agrees that if such a
request 1is granted every member of the Instructional Counrll
will be permitted to attend the executive session,

30.9 It §s understood and agreed that the Instruetional
Council will functlon only in an advisory capacity and
should any of its conclusions or recommendations be rejected

by the Beoard or should the Board refuse to implement any of .

lts conclusions or recommendations, such actlon by the Board
shall not constitute or be the basis for processing a
grlevance, .

T 30,10 In addition to whatever unassligned time they may be

entitled to under the terms of this Agreement, professional
employees who are members of any of the Instructional
Council's sub-committees shall be provided with released
time at the discretion of the Superintendent for the purpose
of working on any of the Councll's projects.

ARTICLE XXXI PROFESSIONAL DEVELOPMENT AND EDUCATIONAL
IMPROVEMENT

31.1 The parties recognlze that professional employees must
continue to review currlcular content, teachlng methods and
materials, educational phllosephy and goals, soclal changes
and topics related to education., The parties also support
the princlple of continulng tralning of professional
employees and the improvement of instructieon,

31.2 To work teoewards the ends stated abgve, the Board
agrees to pay full cost of tuition and other reaseonable
expenses incurred ln connection with any courses, workshops,
semlnars, conferences, In-service training sessions, or
other sessions a professional employee 1Is required to
attend,

31.3 All in-service pregrams shall be conducted during the
in-school workday {f professlional employee's attendance is
mandatory. All such . programs conducted after the
professional employee's workday or during the summer shall
be voluntary., Course credit shall be granted for In-serivce
programs in the same manner as graduate credlts., Excused
absences cannot exceed two hours to receive credit,
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31.4 prior to taklng courses for which salary increment
will be sought, the professi{onal employee shall complete, tn
duplicate, an Advance Credit Form which shall be avalilable
in the Superintendent's Office and shall submit the form to
the Superintendent for approval, Any additlonal courses
requested subsequent to the 1Initlal request shall be
resubmitted on the original form,

31.5 The Advanced Credit Form shall list approprlate spaces
for the course to be taken, the college or university where
it is to be taken, the date of completion, the number of
credits to be recelved and the mark attalned, No more than
eighteen ({18} credits will be approved during the school
year, with a maximum limit of nine (9) credits per semester
or six (&6) credits per tri-mester, (Notes Summer
Inter—-session {s not to be considered part of the elghteen
{18} credit limiration. Mid-term Inter~session {s to be
considered part of the eighteen (13, credit limitarions.)

31.6 The Superintendent has the authority te decline
approval of any course or courses which in his opinion are
not relevant to the job the professional employee is hired
to perform,

1.7 Approval or rejection of any course or courses by the
superintendent shall be 30 stated on the Advanced Credit
Form, a copy of which shall be returned to the professiocnal
employee who has applied,

3l.8 salary {ncrement shall be granted on September 1st,
and/or Februvary 1st, next following the presentation of an
official transcript setting forth the grade attained and
attesting to the fact that the course or courses have been
satisfactorily completed,

ARTICLE XXXIX MAINTENANCE OF CLASSROOM CONTROL AND
DISCIPLINE

32.1 when, 1in the Judgment of a teacher, a student {s by
his behavior seriously disrupting the instructional program
to the detriment of other students, the teacher may send the
student from the classroom and refer him to rhe principal,
In such cases the principal shall arrange as soon as
possible, in normal “circumstances not later than the
conclusion of the following school day a conference among
himself, the teacher and possibly an appropriate specialist
to discuss the problem and the principal shall decide upon
appropriate steps for its resolution,
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32.2 when, 1in the judgment of the teacher, a student
requires .the attention of the principal, assistant
principal, a counselor, psychologlst, physician or other
speciallst, he shall so ({inform his principal or his
inmedlate superior, The principal or immediate superior
shall arrange as soon as possible for the conference between
himself and the teacher to discuss the sltuatlon and to
decide upon appropriate steps for resolution of the problem.

12.3 within sixty (60) calendar days arfter the execution of
this Agreement, a Joint Student Behavior Committee

consisting of four (4) members appointed by the .

Superintendent and four (4) members appointed by the
Assoclation shall be established. The purpose of the
committee shall be to develop preposals to be recommended to
the Board for adoption for use by the teachers in handling
disruptive students and to develop constructive programs for
disruptive students whose presence in regular classes
represents unusual problems Eor the regular learning
process. The Committee shall dissolve following 1its
recommendatlions to the Board which shall be made within four
(4) months after the committee (s created, 1In no event
shall the committee dissolve prior to a response to its
recommendations from the Board and in no event shall the
committee's existence extend beyond the contractual period,

ARTICLE XXXIIL ACADEMIC FREEDOM

33,1 The Board agrees that academic freedom shall be

guaranteed to all professional employees and no special
limitations shall be placed upon studying, Ilnvestigating,
presenting and fnterpreting Ffacts, concepts and {deas
relating to man, relationship to soclety, the physical
world, the blological world or any branch of learning,
subject only to such standards of moral, ethlcal, legal and
educational responsiblility which are necessary i{n connection
with the successful operation of the public school system,

ARTICLE XXXIV COMPLAINT PROCEDURE

34.1 Any complaint regarding a professional employee made
to any member of the administration by any parent, student,
or menmber of the public which does or may {nfluence
evaluatlion of a professional employee shall be promptly
called to the professional employee's attention following
the initlal Investigation of the complaint by the
Adminfistration or the Board.
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34.2 prior to taking any disciplinary action predicated
upon a complaint by a parent, student, or member of the
public, the professional employee shall have an opportunity
to respond to and/or rebut such complaint and shall be
entitled to representation provided by the Assoclation,

ARTICLE XXXV HOME INSTRUCTIOH

35.1 All professional employees seeking home Instruction
assignments shall make application for such assignments in
writing to the Superintendent and shall state in sald
application the fleld(s) of New Jersey State Certiffication
and the grade level of Certificarion,

315.2 A listing of all such applicants shall be complled no
later than Qctober 1st of each school year and be arranged
alphabetically according to subject area and grade level,
Applications r1.:ceived subsequent to September 30th of any
school year shall be added to the end of said listing with
the date of recelpt of sald application,

35.3 ' Assignments shall be made with preference afforded the
student's reqularly assigned classroom teacher, {f the

"student i3 a student within the Middletown Township Public

school pistrict,

35.4 If the regular classroom teacher cannot accept the
assignment, or 1f the student ls from a school other than
the Middletown Township Public Schools, then assignment
shall be made from the complled 1listing according to a
rotational procedure in accord with certification.

35.5 Multiple assignments shall be made only on a
rotational basls, except that a classroom teacher assigned
under Subsection 1 of this sectlion shall not suffer loss of
sald employee's rotational position in the complled listing,

35.6 A professional employee regularly assigned to a full
teaching schedule shall be assigned no more than a maxinum
of ten {10) hours home instruction per calendar week,

315.7 If the listingy should be lasufflcient to complete the
demands made wupon the district, then assignment shall be
made from a suitable listing of Middletown Township retired
professlonal employees, and the official substitute list
approved by the Board, before making the assignment to
another protessional educator not employed by the districet,
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35.8 Refusal by a professional employee of a home
instruction assignment shall render said employee's
rotat{onal position on the compiled listing forfelt and the
name of sald professional employee shall be added to the end
of the 1listing as of the date of sald refusal. Three (3)
such refusals shall effectively remove said employee's name
from the 1listing and sald name shall be replaced on the
listing only upon re—-application the following school year,

35.9 All applications made during the term of this
Agreement shall be deemed permanent for the duration of thls
Agreement, except as herein noted,

315.10 All howe Insftructlon shall take place outside of the
professional employee's work day as listed In Schedule C,
attached and shall be conducted at no time within the school
building of this district,

35.11 All professional employees actlively engaged {n home
instruction shall report to the Superintendent directly, or
his designee. All reports shall be filed by the last work
day of each calendar month,

35.12 Computation of hours of {Instruction shall be
exclusive of travel tline and compensation shall be made by
the Board within sixty (60) days afker the flling of the
monthly report to agreement,

35.13 The Board shall provide each professional employee
asslgned home instruction a health-skatus startement
concerning the student to be {nstructed, Sald status
statement shall be 1In wrliting and recelpt of same shall be
acknowledged by said professional employee in writing,

35.14 Statements of complaints orlglnating from persons
other than administrators within the system shall be subject
to provlisions of Article xXXIV.

35.15 Compensation for home Instruction assignments shall
be 1/1200 of the flrst srep of the Bachelor's Gulde,

315.16 Mlleage shall be reimbursed at the rate specifled 1in
Article 111, paragraph 3.8 based upon the district chart
Schedule E attached.

ARTICLE XXXVI MISCELLANEQOUS PROVISIONS

3e6.l The Board and rhe Assoclation agree khat there shall
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be ne discrimination, and that all practlces, procedures,
and policles of the school system shall clearly exemplify
that thetre Is no discriminartifon In hiring, tralning,
assigning, promotling, transferring, or disciplining of
employees or in the application or administration of this
Agreement on the basis of race, creed, color, religlon,
national origin, sex, domicile, or marltal starus,

36.2 This Agreement constitutes Board policy for the term
of sald Agreement, and the Board shall carry outr the
commitments contained herein and gqlve them full force and
effect as Board policy in accordance with N.J.S.A.
34:13A-5-3.

36.3 Any individual contract between the Board and an
individual employee, heretofore or hereafter executed, shall
be subject to and consistent with the terms and conditions
of thls -Agreement, If an indivi{dual contract contains any
language 1inconsistent with thls Agreement, this Agreement,
during {ts duration, shall be controlling,

36.4 Terms and conditlons of employment for professional
employees implementing any pllot experimental program
approved by the Board shall be negotlated with the
Assoclation prior to implementation,

36.5 whenever any notice is required to be given by either
of the parties to thls Agreement, pursuant to the provisions
of thls Agreement, either party shall do so by telegram,
certified mail, or hand delivered with a receipt at the
following addresses:

1. 1If by the Assoclation, to the Board
c/o Superintendent
59 Tindall Road
Middletown, New Jersey 07748

2. 1f by the Poard, to the Assoclation
c/o Preslident
p.0. 208
Belford, New Jersey 07718

36.6 upon acceptance of this agreement the Association and
the Board shall each designate one (1) representative to
prepare a corrected copy of the agreement, The corrected
copy of the agreement shall be In the hands of a printer no
later than thicty {30} days following the agreement, Within
flfteen (15) days of the receipt of the corrections and
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modlficatlons from the printer, the Board and the employees
shall recefve their final modifications,
ARTICLE XXXVII SAVING CLAUSE

7.1 Should any provision hereof, or the applicatlion of any
such provislon to any persen or circumstance, be rendered or
declared Invalid by reason of existing or subsequently
enacted legislatlon or by any decree of a Coutt of competent
jurisdiecrtion, or by any order of any administrative agency,
state or federal, the remalinder of thls Agreement, or the
application of any such provisions to persons ofr
clrecumstances other than those as to which it s held
invalld shall not be affected thereby.

ARTICLE XXXVIII AGREEMENT
L]
A. Thls agreement shall be effective as stated In Article II
of this Agreement, subject to the Assoclatlon's right to
negotlate a successor agreement under the conditions
provided In Article II.

B. In wltness whereof, the parties hereroc have caused this
Agreement to be signed by thelr respective presidents,
attested to by thelr Secreraries, and their corporate seal
placed thereon, all on the day and year first above written,
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