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ARTICLE I
RECOGNITION

A. Association Unit

The Woodlynne Township Board of Education (hereinafter “the Board”) hereby recognizes the
Woodlynne Education Association (hereinafter “Association”) as the exclusive bargaining
representative as defined in the New Jersey Employer-Employee Relations Act, N.J.S.A. 13A-1, et seq.
(hereinafter “Act”) for all full and part-time certified personnel, secretaries, and classroom assistants
under contract, but excluding all administrators, supervisors, maintenance staff, kitchen staff, the
Administrative Assistant to the Superintendent and/or Principal, the Payroll Clerk, and the Technology
Coordinator, confidential employees, and all other employees excluded by law.

B. Definitions

1. As used hereinafter, the term ‘employee’ shall apply to all members of the
bargaining unit.

2 As used hereinafter, the term ‘teacher’ shall apply to all full and part-time
certified personnel.

3. As used hereinafter, the term ‘paraprofessional employee’ shall apply to all
classroom assistants.

4, As used hereinalfter, the term ‘secretaries’ shall apply to all secretarial staff with
the exception of confidential secretaries.

S. As used hereinafter, the terms “Superintendent” shall apply to the title of
Superintendent or Chief School Administrator.

C. Board Unit

1. The term ‘board” shall include its officers and agents.



ARTICLE I

NEGOTIATING PROCEDURE
A.  Sessions:
1. Negotiating sessions shall be held in the Woodlynne School.
2. Negotiating sessions shall not commence until after January 1% of the year the
CNA expires.
. 3. Each session shall start and end at a time to be mutually agreed upon by the
parties.

B. Composition of Negotiating Teams

1. Neither the Board nor the Association shall have any control over the selection

of the negotiation representatives of the other party. However, each party’s team of representatives for
negotiations shall consist of no more than six representatives.

C. Restrictions

1. No tape, mechanical, or electronic recording devices shall be used at any time
during either negotiating sessions or fact-finding sessions.

D.  Tentative Agreements
I. Tentative Agreements by the Board Committee and the Woodlynne Education

Association Committee are not binding until adopted by the majority vote of the Board of Education
and ratified by the Woodlynne Education Association.



ARTICLE III

GRIEVANCE PROCEDURE
A. Definitions
L. A grievance is a claim by an employee or a group of employees and/or the

Association based upon a violation of any provision of the Agreement, Board Policy, or Administrative
decisions.

2. An ‘aggrieved person’ is the person or persons making the claim.
B. Purpose
1. The primary purpose of this procedure is to secure, at the lowest possible level,

equitable solutions to grievances. Both parties agree that these proceedings shall be kept confidential
at each level of the procedures, subject to any right-to-know laws.

2. Nothing contained herein shall be construed as limiting the right of any
employee with a grievance to discuss the matter informally with any appropriate member of the
administration and having the grievance adjusted, providing the adjustment is not inconsistent with the
terms of this Agreement.

3. Just Cause will be the arbitral criteria for assessing the validity of the employer’s
imposition of discipline.  Disciplinary determinations shall not be arbitrary, capricious, or
discriminatory.

C. Procedures

1. The aggrieved person shall be entitled, at his/her option, to be represented by an
Association representative at every step of the grievance procedure.

2 Failure at any step of this procedure to communicate the decision on a grievance
within the specified time limits shall permit the aggrieved bargaining unit member to proceed to the next
step. Failure at any step of this procedure to appeal a grievance to the next step within the specified
time limits shall be deemed to be acceptance of the decision rendered at that step.

3. If the matter is not resolved to the satisfaction of the aggrieved person, after
informal discussions, he/she shall set forth his/her grievance in writing to his/her supervisor. The written
grievance shall specify: :

a) The nature of the grievance,

b) Article and section of the Agreement allegedly violated,
¢) The day of the alleged grievance,

d) The results of the previous discussions,

e) A statement regarding the relief sought, and



f) Signature of the aggrieved person.

The written grievance shall be submitted within the first twenty (20) school days following the
date the grievant knew of the alleged grievance. If the grievance is not submitted in writing within the
aforementioned time span, the grievance shall be declared void. The Supervisor shall render his/her
decision in writing to the aggrieved person within ten (10) school days.

4. If the aggrieved person is not satisfied with the disposition of his/her grievance
by the Supervisor, he/she may appeal the decision in writing to the Superintendent. Such appeal shall
be made within five (5) school days of the aggrieved being notified of the Supervisor’s decision.

S. If the aggrieved person is not satisfied with the disposition of his/her grievance
by the Superintendent, he/she may appeal the decision in writing to the Board of Education. Suchappeal
shall be made in writing within five (5) school days of the aggrieved being notified of the
Superintendent’s decision.

6. The aggrieved person may request a hearing before the appropriate committee
of the Board of Education and said hearing shall be granted. The hearing shall be held within two (2)
calendar weeks from the date of the petition for hearing. The Board shall render a written decision to
the aggrieved person within thirty-one (31) calendar days after the hearing has been held.

7. If the aggrieved person is not satisfied with the disposition of his/her grievance
by the Board of Education, and he/she wishes a review by a third party, the aggrieved shall advise the
Board of Education, through the Superintendent and in writing, of his/her appeal to a third party. Such
appeal shall be made within ten (10) school days after receipt of the Board of Education’s decision.

8. a) Within ten (10) school days after aforementioned written notice of submission
to arbitration, the Board of Education and the Association shall attempt to agree upon a mutually
acceptable arbitrator and shall obtain a commitment from said arbitrator to serve in this matter. If the
parties are unable to agree upon an arbitrator or to obtain a commitment from that arbitrator within the
specified period, a request for a list of arbitrators may be made to the Public Employment Relations
Commission by either party to this Agreement within ten (10) school days. The parties shall then be
bound to the rules and procedures of the American Arbitration Association in the selection of an
arbitrator. Any arbitrator selected shall limit him/herself to the issues submitted and shall consider
nothing else, nor add anything to or subtract anything from this Agreement,

b) The arbitrator selected shall confer with the representatives of the Board of
Education and of the Association and shall hold hearing promptly and shall issue a decision no later
than twenty (20) working days from the date of the close of the hearings, or, if oral hearings have been
waived, then from the date of the final statements and proofs on the issues have been submitted to the
arbitrator. The arbitrator’s decision shall be in writing and shall set forth his/her findings of fact,
reasoning, and conclusions on the issues submitted. The arbitrator shall be without power of authority
to make any decision which requires the commission of any act prohibited by law or which is in
violation of this Agreement. The decision of the arbitrator shall be submitted to the Board of Education
and the Association shall be advisory in nature.



¢) The cost for the services of the arbitrator, including the per diem expenses, if
any, and actual necessary travel or subsistence expenses and the cost of the hearing room shall be born

equally by the Board of Education and Association. Any other expenses incurred shall be paid by the
party incurring such expenses.



ARTICLE IV

TEACHING HOURS AND TEACHING LOAD

A. The Superintendent shall establish teachers’ daily arrival and departure times for the
school year. The latest arrival time by teachers shall be no later than fifteen (15) minutes prior to the
students’ arrival, and the earliest departure time shall be no earlier than twenty-five (25) minutes
following student dismissal.

B, The total required school day for teachers shall not exceed seven hours and ten minutes
and for paraprofessionals shall not exceed six hours and forty (40) minutes. The total required work
day for secretaries shall not exceed a seven and half hour day.

G Teachers and paraprofessionals shall receive a minimum duty-free lunch period of
thirty-five (35) minutes that will coincide with the student lunch period. Secretaries shall receive a
minimum duty-free lunch period of forty (40) minutes. Employees may leave the school grounds
during their scheduled lunch period upon notification to administration.

D. Teachers shall be provided with two hundred (200) minutes of preparation time per
week. When necessary in the judgment of the administrator, preparation time may be used for purposes
other than preparation.

E. Teachers will be provided with three (3) one-half (1/2) days for the purpose of
curriculum development, committee work, and inter-grade communication. At the conclusion of the
session, each teacher will complete an evaluation of the session.

F. Special curriculum projects and summer IEP’s may be established by administration and
recommended to the Board of Education for approval. Said studies and projects are limited to those
tasks which:

a) Are begun but cannot be completed during the school day as defined in this
agreement.

b) Result in a written proposal or report and/or an in service day presentation, and

¢) Do not occur as an integral part of one’s duties for which compensation is already
being received via a contracted salary guide. Teachers who are assigned to complete
special curriculum projects and summer IEP’s will be compensated at $28 per hour,

Staff members will be notified of special assignments in writing. Assignment
notification for a project will include:

a) A description of the project,

b) The length of time necessary to complete,

c) The method of determining successful completion, and
d) The date the assignment is to be completed.



A staff member who accepts a special assignment and the conditions will notify
administration in writing. The Superintendent shall authorize remuneration upon completion of the
project in accordance with the criteria listed above. Vouchers and reports must be submitted to the
Superintendent two weeks prior to the regular scheduled Board meeting in order to receive payment
during that month.

G. Homebound instruction shall be compensated at $28 per hour. Vouchers and time sheets
must be submitted to the Superintendent’s Secretary by the 3™ and/or 18" of each month. Payment to
homebound instructors shall be made in the pay period following the submission of the necessary
voucher of time sheets.

H. The Board, through the Superintendent, may solicit the suggestions and
recommendations concerning the school calendar from interested groups. However, the Teacher
School Calendar shall contain a maximum of one hundred and eighty-seven (187) days to allow for
snow or emergency closings. In the event there are no snow or emergency closings, the teachers will
only be required to work a maximum of one hundred and eighty-four (184) days.

L Two (2) days per month shall be set aside by the Superintendent in consultation with the
teachers and paraprofessionals for the purpose of in-school meetings. The second monthly meeting
will be used for professional development, only, and professional development credit will be provided.
Paraprofessional attendance at the second meeting is optional. On the date of the in-school meetings,
the length of the school day for teachers shall be seven (7) hours and thirty (30) minutes and for
paraprofessionals shall be seven (7) hours and twenty (20) minutes. The notice of the agenda for the
in-school meetings shall be given to the employees involved or posted at least 48 hours prior to the
meeting, except in an emergency. Teachers and paraprofessionals may have the opportunity to suggest
school related topics for inclusion in the agenda. On days of scheduled faculty meetings, there will be
no conferences.

" Part-time child study team members who are scheduled at two-fifth (2/5) time shall be
subject to being assigned two (2) additional work days per year at the per diem rate of 1/200" of their
salary.

The two (2) days shall be scheduled by the Superintendent on days when school is not
in session and on days that do not conflict with the employee’s contractual obligations in other school
districts after the close of the academic year. Except in an emergency, five (5) days’ notice prior to the
work day shall be given.

K. The last scheduled student day prior to winter break shall be a one session day for
students and staff. The day before Thanksgiving will be a one session day for students and staff.

L. In the event a question arises as to the employees physical or mental health, in a mater
unrelated to a worker’s compensation claim, the Board may, pursuant to eh N.J.S.A. 18A:16 and related
Board policies and regulations, require that the employee submit to an individual physical or psychiatric
examination by a physician chosen and paid for by the Board.



ARTICLE V

SALARIES

A. The salaries of all employees covered the Agreement are set forth in Schedule ‘A’ which
is attached hereto and made a part hereof. The salaries of all unit members covered by this Agreement
will be increased by 2.1% for the 2014-2015 school year, 2.65% for the 2015-2016 school year, and
2.65% for the 2016-2017 school year inclusive of increment.

B. Employees employed on a ten-month basis shall be paid in twenty (20) equal semi-
monthly installments.

1. Employees shall receive their semi-monthly payment on the fifteenth (15") and
thirtieth (30™) of each month during the contract year. If the 15" and/or the 30" fall on a Saturday or
Sunday, pay shall be made on the previous Friday.

2. When a pay day falls on or during a school holiday or vacation, employees shall
receive their paychecks on the last previous working day.

3. If schools are closed on a regularly scheduled payday due to inclement weather,
employees shall receive their paychecks on the first day school is in session.

4. Employees shall receive their final check on the last working day in June.

5. Paychecks will be available when the employees check out at the close of the
school day.

6. The Board of Education shall provide electronic direct deposit of payroll checks

to the bank of each employee’s choice.

C. Salaries of extra-curricular activity sponsors and athletic coaches are set forth in
Schedule ‘B’ which is attached hereto and made a part hereof,

1. Posting of extra-curricular positions for the next school year will be made by
May 1. Staff members interested in an extra-curricular position will have ten (10) school days
following the posting to inform administration of their interest in said position. The Superintendent
shall review the applications and shall recommend the best qualified candidate. Individuals may not
assume duties under this contract unless informed by the Board of Education, in writing, annually, of
their employment.

2. In the event that no qualified candidate from the district staff applies for the
extra-curricular position, the Board of Education will conduct an external search for a qualified
candidate. Should this search fail to produce a qualified candidate, the Board of Education may assign
a qualified staff member to the position. The Board of Education reserves the right to add or delete
positions from the aforementioned schedules. Notifications of deletions of positions shall be made
prior to the starting date of the activity.



3. The Superintendent will authorize payment of extra-curricular salaries upon
completion of the service.

4. Sponsors of activities which continue through the school year shall be paid semi-
annually (December and June).

5 Effective 7/1/95, a committee will be established to review and make non-
binding recommendations concerning extra-curricular salary guide.

6. In the event that a single reimbursement check is issued for more than one

category, an itemized statement shall be included identifying the categories being reimbursed and the
amount for each category.

Longevity

After completion of twenty years of service in the District, all eligible unit employees
shall receive $250 in addition to their salary.

Vacancies — Staff

The Superintendent shall post and e-mail staff of vacant positions as soon as they
become known. The Superintendent shall notify staff by e-mail of any vacancies occurring between
the closing of schools in June and the subsequent opening in September of the year as positions become
available so long as the Association provides a list with e-mail addresses on/or before the last day of
school.



ARTICLE VI

TUITION REIMBURSEMENT
A.  Eligibility

l. Only teachers possessing a regular New Jersey Teaching Certificate, and
paraprofessionals, will be eligible to participate in the program of professional development and
improvement.

2. There may be circumstances when the Board requests to have a teacher become
certified in another area, or have a teacher take a specific course to meet a need, in which case the
teacher involved will become eligible for a full participation in the Board’s program for professional
development.

2

3. A teacher or paraprofessional will not be eligible to participate in the Board’s
program if costs are paid by an outside agency. However, if the teacher or paraprofessional receives
financial assistance from an outside agency that does not cover the course costs; the Board shall pay
the remainder not covered, not to exceed the tuition reimbursement limitation.

4. Paraprofessionals will be reimbursed for cost of prep course, prep book, and test
upon successful completion of test to meet ‘highly qualified’ requirement.

B. Requirements

1§ The Board of Education will reimburse a teacher for graduate courses in his/her
area of employment, which are offered at an accredited institution of higher education. The Board of
Education will also reimburse a paraprofessional for undergraduate or graduate courses in his/her area
of employment, which is offered at an accredited institution of higher education.

2. Graduate courses may be taken to increase one’s knowledge in his/her area of
employment or to keep abreast of current trends in his/her area of employment.

3. The Superintendent must approve all courses in advance of enrollment, The
Superintendent will determine, in his’her sole discretion, whether a course is in a teacher’s or
paraprofessional’s “area of employment or as requested or required by the District.” Requests for
course approval must be submitted to the Superintendent prior to August 1 for Fall classes, December
1 for spring classes, and May 1 for summer classes.

C. Reimbursement
1. Payment for approved courses shall be made contingent upon the receipt of
passing grades of ‘B’ or better and appropriate receipts for tuition and fees. Payment will be made four

(4) months after completion of the course work, provided the necessary documentation has been
submitted.

10



2, All teachers or paraprofessionals who resign from the Woodlynne school system
during the subsequent year they are enrolled in an approved course, or prior to two years after earning
an undergraduate or graduate degree from an accredited college/university, shall reimburse the Board
for all tuition reimbursement granted to them during that school year or during the period the degree
was earned. The reimbursement will be by way of automatic deduction from the last paycheck. Each
employee will sign an authorization to allow the reimbursement.

3. The Board will reimburse teachers or paraprofessionals for tuition up to six (6)
graduate credits per person per year at a rate of ei ghty percent (80%) of the rates established for graduate
credits at Rutgers University Graduate tuition rate (School of Education).

4, Tuition reimbursement for part-time certified personnel under contract will be
made on a pro-rated basis.

5. All employees who were granted undergraduate course credit for lateral
movement on the salary guide prior to 7/1/93 shall be grandfathered.

11



ARTICLE VII

EMPLOYEE EVALUATION
A. Tenure Teacher Evaluation Policy

L. Teacher evaluation is the responsibility of the Board of Education and shall be
conducted by administrative personnel in accordance with State Laws relative thereto.

2. The Board of Education agrees that teacher evaluation is an important part of
improving and maintaining a good educational system. The Board of Education confirms that the
means of evaluation should be discussed between the administration and the teacher, but the decision
regarding the final format rests with the Board of Education. The annual evaluation consists of, but is
not limited to, classroom observation, student growth percentiles, formal and informal performance
reviews via the Annual Summary Conference and the Annual Written Performance Report. The
purpose of the annual evaluation shall be:

a. To improve student learning and growth

b. To improve the skills of tenured and teaching staff members and

¢. To provide a basis for the review of the performance of tenured teaching staff
members.

% All tenured staff members are to be observed in accordance with law. Each
teacher shall receive two (2) copies of the observation report within fifteen (15) calendar days following
an observation. The teacher shall retain one (1) copy of the report and the other copy shall be signed
and returned to the evaluator, to be placed in the teacher’s personnel file. A teacher shall have the
opportunity to respond to the written report of observation with the evaluator. Any teacher, if he/she
desires, may submit a written reply to the observation report. This reply shall be submitted in duplicate,
signed by the teacher, and forwarded to the evaluator. The evaluator shall sign both copies and return
one copy to the teacher. The remaining copy shall be placed in the teacher’s personnel file.

4. Each tenured staff member shall receive a yearly comprehensive evaluation. The
conference phase of this evaluation shall include, but not be limited to, the following:

a. Review of the performance of the teaching staff member based upon the job
description.

b. Review of the teaching staff member’s progress toward the objectives of the
individual professional improvement plan developed at the previous annual
conference, and

c¢. Review of available indicators of pupil progress and growth toward the
program objectives.

5. The annual Summary Conference shall consist of a meeting between the teacher
and the appropriate administrator. This meeting will be structured to provide a discussion of the
teacher’s total performance. If areas of disagreement should arise, the teacher shall be given the
opportunity to present any and all extenuating circumstances of arguments that they feel may affect the
interpretation of the matter under consideration. In order to insure that the teacher will be adequately

12



prepared for such a meeting, advance notice shall include, but not be limited to, a copy of the outline
to be used as the evaluative instrument. The teaching staff member may use this outline to either write
out or mentally formulate his/her own self-evaluation.

6. This comprehensive evaluation shall consist of the administrator drafting a
summary statement after the aforementioned exchange with the teaching staff member, which shall
include, but not be limited to, the following:

a. Performance areas of strength

b. Performance areas needing improvement based upon the job description,

¢. An individual professional improvement plan developed by the supervisor
and the teaching staft member,

d. A summary of available indicators of pupil progress and growth, and a
statement of how those indicators relate to the effectiveness of the overall
program and the performance of the individual teaching staff member, and

e. Provision for performance data which has not been included in the report by
the evaluated teaching staff member within ten (10) working days after
signing the report.

Commentary in the Annual Written Performance Report shall pertain only to
those matters discussed at the preliminary meeting.

7. Each teacher shall receive two (2) copies of the Annual Written Performance
Report. The teacher shall retain one (1) copy and the other shall be signed and returned to the evaluator
to be placed in the teacher’s personnel file. Should the teacher substantially disagree with the written
comprehensive evaluation, he/she may submit two (2) signed copies of a written statement indicating
disagreement. Both copies shall be signed by the evaluator, one (1) copy returned to the teacher, and
the other to be placed in the teacher’s personnel file.

B. Non-Tenure Teacher Evaluation

1. Non-tenure teacher evaluation is the responsibility of the Board of Education
and the formal evaluations shall be conducted by administrative personnel in accordance with the State
Law; however, the Board of Education agrees that teacher evaluation is an important part of improving
and maintaining a good educational system. The Board of Education confirms that the means of
evaluating should be discussed between administration and teacher, but the decision regarding the final
format rests with the Board of Education. Supervision shall exist for the improvement of instruction.

2. All non-tenured teachers shall be formally observed at least three (3) times
during the school year. A follow-up conference shall be held after each observation at which time
teacher strengths and weaknesses shall be indicated.

3. Each non-tenured teacher shall receive two (2) copies of the observation report
within fifteen (15) calendar days following an observation. The teacher shall retain one (1) copy; the
other shall be signed and returned to the evaluator to be placed in the teacher’s personnel file. A non-
tenured teacher shall have the opportunity to respond to the written observation with the evaluator. All
teachers, if they so desire, may submit a written reply to the observation. This reply shall be in
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duplicate, signéd by the teacher, and forwarded to the evaluator. The evaluator shall sign both copies
and return one (1) copy to the teacher. The other copy shall be placed in the teacher’s personnel file.

4 The process for the comprehensive evaluation is the same as that for tenured
teachers.

C. Personnel Records

Contents of a teacher’s file shall, subject to this paragraph, be within the discretion of the
Superintendent and in accordance with law. No material derogatory to a teacher’s conduct or service
shall be placed in the teacher’s file unless the teacher has the opportunity to review the material.
Confidential material originating outside the District, such as job references or letters of
recommendation, shall be expunged from the teacher’s file upon reaching tenure. A teacher may review
his/her personnel records annually and receive one (1) copy of the file contents. Additional copies will
be produced, on request, with the cost at a rate to be determined by the Board, to be borne by the
requesting teacher.

D. Paraprofessional and Secretarial Staff Evaluations

L. Paraprofessional evaluation is the responsibility of the Board and shall be
conducted by administrative personnel in accordance with State Law relative thereto.

2. Paraprofessionals will be evaluated annually. The means of evaluation consists
of, but is not limited to, informal observation of assignments. Determination of the final format rests
with the Board, but will relate to the Board approved paraprofessional job description.

3. Each paraprofessional will receive two (2) copies of the written evaluation by
June 1 of each school year. The paraprofessional will retain one (1) copy of the evaluation and the
other copy shall be signed and returned to the evaluator to be placed in the paraprofessional’s personnel
file

4. The paraprofessional and/or secretary shall have the opportunity to respond to
the written evaluation with the evaluator. Any paraprofessional and/or secretary, if he/she desires, may
submit a written reply to the evaluator to the evaluation report. This reply shall be submitted in
duplicate, signed by the paraprofessional and/or secretary and forwarded to the evaluator. The
evaluator shall sign both copies and return one copy to the paraprofessional and/or secretary. The
remaining copy shall be placed in the paraprofessional and/or secretary’s personnel file.
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ARTICLE VIII
SICK LEAVE

A. All full time employees are entitled to ten (10) sick days each year as of the first
day they report for duty, which may be used for an employee’s own injury, disability, orillness.
Unused sick leave days shall be accumulated with no maximum limit.

B. A full time employee employed during a school year shall be granted one (1) day of
sick leave for each month remaining in the school year beginning with the teacher's first day of
duty.

[ A written reason shall be filed for each sick absence on forms provided by
administration. The Superintendent may, at his or her discretion, reasonably require medical proof
for an absence due to sickness.

D. Payment of sick leave for a service connected disability shall be granted according to
appropriate provision of N.J.S.A.18A (18A30:0-2.1).

E Payment for prolonged absence beyond sick periods shall be granted according to the
appropriate provisions of N.J.S.A. 18A (29A:30-2.6).

F. A teacher, upon retirement from the district as certified by the Division of Pensions,
shall sell back unused accumulated sick leave up to a maximum:

Effective 7/1/06 - $70 per day — 150 day maximum
Effective 7/1/07 - $70 per day — 150 day maximum
Effective 7/1/08 - $75 per day — 150 day maximum

A paraprofessional or secretary, upon retirement from the district as certified by the
Divisions of Pensions, shall sell back unused accumulated sick leave up to a maximum:

Effective 7/1/06 - $30 per day — 120 day maximum
Effective 7/1/07 - $30 per day — 120 day maximum
Effective 7/1/08 - $35 per day — 120 day maximum

G. At the end of the school year, the Administration shall provide an itemized list of all
sick and personal days used and the total accumulated leave available as of June 30. Any Association
Member who does not use any sick days during the contracted school year shall receive a 'Good
Attendance Award' in the amount of $75 which shall be included in their check on June 30.
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ARTICLE IX

TEMPORARY LEAVES OF ABSENCE

A. Bereavement

In the event of a death in the immediate family, an allowance of up to five (5) school
days shall be granted. 'ITmmediate Family' shall be defined as mother, father, spouse, civil union
partner, child and siblings, step-parents with whom the employee resided during childhood,
step-children with whom the employee resided during childhood, step-siblings with whom the
employee was raised during childhood, and aunt and uncle who acted as parents, grandparents, father-
in-law, mother-in-law, daughter-in-law, son-in-law, brother-in-law, sister-in-law, grandchild, and
foster children.

An allowance of up to three (3) school days leave shall be granted for all other
relatives such as aunts, uncles, nieces, nephews, aunt-in-law, and uncle-in-law.

B. Personal Leave

Each employee shall be granted no more than three (3) days of personal leave of
absence with pay for personal reasons. Part time employees will be granted personal leave on a
pro-rated basis.

1, Personal leave days are to be utilized only for business engagements of an
obligatory nature that cannot be conducted outside the normal work day. Personal leave shall not
be taken for pleasure, recreation, job interviews, or to extend vacation, holidays, or weekends, or
attending to obligations of advanced study or a second job. In addition, except for emergencies,
personal leave shall not be taken on the first or last days of the teacher calendar year nor the first or
last pupil contact days for the school year.

Z An application form for personal leave must be submitted to the
Superintendent for approval through the normal chain of command at least forty-eight (48) hours
in advance.

3. An employee shall be entitled to take two (2) of the three (3) personal days,
as the case may be, without being required to state a reason other than the leave is for personal
business. As to the other personal days, the employee shall provide a reason in order to permit the
Superintendent to render a decision on the request, which will be made in writing.

4. In cases of extreme emergency, the request may be granted immediately by
the Superintendent. In the latter case, the application form shall be submitted within two (2) working
days after the teacher's return to work.

3 Personal business reasons may include but are not limited to:
a. attendance at funeral services
b. serious illness or injury within immediate family
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c. religious holidays where observance prevents the teacher from working on
such days

d. court subpoena

€. otherreasons (explanation required if the day requested is listed in Paragraph
B.1 above)

6. The Superintendent, at his/her sole discretion, may recommend additional
temporary leaves of absence without pay.

7. Unused personal days shall be converted to sick days at the end of the school
year

C. Professional Leave

Temporary leaves for Administrator approved visitation to other schools, meetings,
conference, or workshops will be with pay for two (2) of the three authorized days. Teachers may
request administration approval for a maximum of three (3) professional leave days. The
Superintendent shall authorize remuneration for reasonable expenses upon receipt of a written
report or proposal for two (2) of three (3) days. The written report must indicate how the
information learned at the seminar, workshop, etc., will be implemented in classroom
instruction. A teacher whose request has been denied will be informed in writing.
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ARTICLE X
EXTENDED LEAVES OF ABSENCE

A. All leaves must be approved by the Board of Education and upon return from leave,
there is no guarantee that the teacher will be assigned to the same class and/or room he/she was
assigned prior to commencing the leave.

B. Leave of Absence related to pregnancy shall be granted for the period of time during
which a teacher is unable to perform her duties due to her disability directly related to the bearing
and delivery of a child. A leave of absence for a disability not related to pregnancy shall be granted
solely at the discretion of the Board.

Is Written notice for disability leave related to pregnancy shall be given to the
Board of Education at least ninety (90) days prior to commencement of such leave. Such notice
shall include the notice of anticipated return date and confirmation by the attending physician. The
employee shall notify the Superintendent if there is any change in dates.

2, Disability leave related to pregnancy shall be with pay to the extent of the
teacher's accumulated sick leave.

3. The Board of Education reserves the right to require that the teacher be examined
by a physician of its choice.

s Child rearing leave without pay shall, upon written request, be granted to the parent
of a newly born child. Such leave is to commence upon the conclusion of maternal disability as
medically verified.

1. The request for child rearing leave shall be submitted at the same time as the
notice and request referred to in paragraph B.1 above. In cases of unforeseen circumstances, a later
request shall be considered.

2. A child rearing leave granted to teachers under tenure shall be for the balance
of that school year in which it is granted, and if requested, for entire following school year. In order
to preserve educational continuity, the Board reserves the right to regulate the return date if the employee
requests to return sooner than the beginning of a new school year. All rights and privileges under
the state and federal family leave will still be preserved for the employee.

3. Child care leave for non-tenured teachers may be granted without pay for the
remainder of the school year in which the leave is requested and said leave shall not extend beyond
the end of the teacher's contract for the school year in which the leave is granted. This leave shall not
be counted toward the accrual of tenure.

D. Any benefit to which a teacher was entitled to prior to the extended leave of absence,

which is still available, shall be restored to the teacher returning {rom leave. Teaching experience
credit shall be granted for the school year if the teacher was actively employed for five (5) months
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during the school year prior to the disability leave. No teaching experience shall be granted for less
than five (5) months and one (1) day of active employment.

E. The Board hereby agrees to fully comply with Federal and State law decisions including
the New Jersey Division of Civil Rights with respect to disability leave.

F. Military leave shall be granted in accordance with applicable law.

G. The Board of Education agrees to implement the applicable family leave laws.

The Board will afford employees family and medical leave to the maximum extent
available under the FMLA and the NJFLA, and the regulations and case law construing those statutes.
The availability of FMLA and NJFLA leave will be determined with reference to the statutes and
their accompanying regulations.

This policy is a summary of applicable law. The complete FMLA regulations appear
at 29 C.F.R §825 www.dol.gov and the complete NJFLA regulations appear at N.J.A.C. 13:14-1 et
seq. Although this policy may add to your rights under the FMLA and the NJ FLA, in instances where
the FMLA and NJFLA and their regulations are more generous, they will be controlling,

Employees may elect to substitute accrued paid vacation, personal leave, and death in
the family, for FMLA or NJFLA leave; however, they shall not be required to do so. FMLA and
NJFLA leaves in no way limits the Board's legal obligation to provide reasonable accommodation
to employees under the Americans with Disabilities Act or the New Jersey Law Against
Discrimination, their regulations, and the administrative and decisional law interpreting those
laws.
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ARTICLE XI

INSURANCE PROTECTION

A. The Board shall provide family health and major medical coverage for each employee
and their dependents for the duration of the Agreement as provided by the Public School Employee's
Health Benefit Act of the State of New Jersey for those who qualify. The coverage provided shall be
‘equal to or better than' the current coverage.

All employees will have Direct 15 of NJSEHP as the base plan offered by the district.
Employees may buy up to any other NJSEHP plan offered by the district. Employees may opt
to take the Aetna HMO plan, or any other plan with premiums equal to or less than the Direct

15 plan.

B. The Board of Education shall provide prescription drug coverage for employees and
his/her family. The coverage provided shall be the State Health Benefits Prescription Drug Plan.
The Board, however, reserves the right to change prescription drug coverage plans. Any change in
prescription drug coverage plan by the Board will be to a plan that is equal to or better than the State
Health Benefits Prescription Drug Plan.

Cs The Board of Education shall provide a dental coverage for qualified employees and
his/her family The Board, however, reserves the right to the dental coverage plan. Any change in
dental coverage plan by the Board will be to a plan that is equal to or better than the current plan..

D. Employees shall pay contributions for medical coverage and prescription coverage
consistent with the Tier 4 premium contribution rates currently set forth in Chapter 78, P.L. 2011 for the
life of the contract.

E. The Board shall pay up to $100 for optical care for the qualified employee or the
qualified employee's family.

E A Committee of Board and Association shall be formed to review all benefit plans and
coverage to make recommendations for cost-saving measures.

The Board of Education will provide all employees with a description of health

and major medical, prescription, and dental coverage, which contains the conditions of the coverage
and the individual limits thereof,
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ARTICLE XII

MISCELLANEOUS

A. Separability: If any provision of this Agreement or any application of this Agreement
to any employee or group of employees is held to be contrary to law, then such provision or application
shall not be deemed valid and subsisting except to the extent permitted by law, but all other provisions
or applications shall continue to in full force and effect,

B. The Association, upon a minimum of 48 hours® advance notice, may be granted the right
to use the school building for Association meetings. The granting of the request shall be subject to prior
commitments for the space, but shall not be otherwise unreasonably denied. The request shall set forth
the time and location of the meeting. The notice requirement shall be waived in case of emergency (for
example, ratification meetings).

C An involuntary reassignment between grade levels or subject areas shall be made by the
Superintendent at which time the teacher shall be notified of the reason thereof. The teacher may have
an Association representative present at such meetings.

D. If a teacher's request for transfer has been denied, a renewed or subsequent request may
be made in the following school year.

E. All teachers will be in their classrooms fifteen (15) minutes prior to students on inclement
weather days. Inclement weather days will be defined as days in which the regular school start time is
changed by the Superintendent as a result of hazardous weather conditions. In return, teachers will have
early dismissal at five minutes after the students leave on Fridays and the day before official holidays.

F. Retirement benefits shall be paid no later than ninety (90) days after retiring or the

retiree may elect to postpone payment until the following calendar year between January 1% and January
30™.
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ARTICLE XIII
DURATION OF AGREEMENT

A. Contracts for teachers new to the District and for non-tenure teachers in the district
shall be by agreement between the Board of Education and the person to be hired, and the execution
of such contracts are not within the purview of this agreement.

B. This agreement shall be effective as of July 1, 2014, and shall terminate June 30,
2017, provided that, if no new contract has been adopted by that time, the agreement then in force shall
continue until the new agreement is ratified.

G- This agreement incorporates the entire understanding of the parties on all matters
that were the subject of negotiation. This Agreement shall not be modified in whole or in part by the
parties except by an instrument in writing duly executed by both parties.

D. This agreement shall not be modified in whole or in part by the parties except by an
instrument in writing duly executed by both parties.

E. Any individual contract between the Board of Education and an individual unit member
shall be subject to and consistent with the terms and conditions of this Agreement.
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Schedule A
WOODLYNNE TEACHER GUIDES

YEAR 1

*These are delayed guides, which are implemented after the fourth (4™ pay period.

2014-

2015 STEP BA BA+15 BA+30 MA MA+30
1 50,136 50,936 51,736 52,536 53,336
2 50,355 51,155 51,955 52,755 53,555
3 50,685 51,485 52,285 53,085 53,885
4 51,272 52,072 52,872 53,672 54,472
S 52,758 53,558 54,358 55,158 55,958
6 54,425 55,225 56,025 56,825 57,625
7 56,151 56,951 57,751 58,551 59,351
8 57,937 58,737 59,537 60,337 61,137
o 59,838 60,638 61,438 62,238 63,038
10 61,862 62,662 63,462 64,262 65,062
11 64,012 64,812 65,612 66,412 67,212
12 66,275 67,075 67,875 68,675 69,475
13 68,647 69,447 70,247 71,047 71,847
14 71,469 72,269 73,069 73,869 74,669
15 74,290 75,090 75,890 76,690 77,490
16 77,690 78,490 79,290 80,090 80,890
17 81,090 81,890 82,690 83,490 84,290

*After completion of twenty (20) years of services in the District, all eligible unit employees
shall receive $250 (pensionable dollars) added to their salary.
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WOODLYNNE TEACHER GUIDES
YEAR 2

* These are delayed guides, which are implemented after the fifth (5t pay period.

2015-
2016 STEP BA BA+15 BA+30 MA MA+30
1 50,136 50,936 51,736 52,536 53,336
2 50,355 51,155 51,955 52,755 53,555
3 50,685 51,485 52,285 53,085 53,885
4 51,272 52,072 52,872 53,672 54,472
5 52,758 53,558 54,358 55,158 55,958
6 54,425 55,225 56,025 56,825 57,625
7 56,151 56,051 57,751 58,551 59,351
8 57,937 58,737 59,537 60,337 61,137
9 59,838 60,638 61,438 62,238 63,038
10 61,862 62,662 63,462 64,262 65,062
Il 64,012 64,812 65,612 66,412 67212
12 66,275 67,075 67,875 68,675 69,475
13 68,647 69,447 70,247 71,047 71,847
14 71,469 72,269 73,069 73,869 74,669
3 74,290 75,090 75,890 76,690 77,490
16 77,690 78,490 79,290 80,090 80,890
17 81,456 82,256 83,056 83,856 84,656

*After completion of twenty (20) years of services in the District, all eligible unit employees shall
receive $250 (pensionable dollars) added to their salary.
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WOODLYNNE TEACHER GUIDES
YEAR 3

* These are delayed guides, which are implemented after the seventh (7) pay period.

2016-
2017 STEP BA BA+15 BA+30 MA MA+30
1 50,236 51,036 51,836 52,636 53,436
2 50,455 51,255 52,055 52,855 53,655
3 50,785 51,585 52,385 53,185 53,085
4 51,372 52,172 52,972 53,772 54,572
5 52,858 53,658 54,458 55,258 56,058
6 54,525 55,325 56,125 56,925 57,725
7 56,251 57,051 57,851 58,651 59,451
8 58,037 58,837 59,637 60,437 61,237
9 59,938 60,738 61,538 62,338 63,138
10 61,962 62,762 63,562 64,362 65,162
I 64,112 64,912 65,712 66,512 67,312
2 66,375 67,175 67,975 68,775 69,575
13 68,747 69,547 70,347 71,147 71,047
14 71,469 72,269 73,069 73,869 74,669
15 74,390 75,190 75,990 76,790 77,590
16 77,790 78,590 79,390 80,190 80,990
17 82,160 82,960 83,760 84,560 85,360

*After completion of twenty (20) years of services in the District, all eligible unit employees shall
receive $250 (pensionable dollars) added to their salary.
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WOODLYNNE
PARAPROFESSIONAL/SECRETERIAL

GUIDES
YEAR 1
2014-2015 STEP PARAS PARAS OFF-GUIDE SECRETARIES
1 18,967 20,450 26,691
2 19,169 21,137 26,991
3 19,331 27,291
4 19,672 27,604
5 19,949 28,267

*After completion of twenty (20) years of services in the District, all eligible unit employees shall
receive $250 (pensionable dollars) added to their salary.

WOODLYNNE
PARAPROFESSIONAL/SECRETERIAL
GUIDES
YEAR 2
2015-2016 STEP PARAS PARAS OFF-GUIDE |SECRETARIES

1 19,492 20,975 27,216
2 19,694 21,662 27,516
3 19,856 - 27,816
4 20,197 - 28,129
5 20,474 - 28,792

*After completion of twenty (20) years of services in the District, all eligible unit employees shall
receive $250 (pensionable dollars) added to their salary.

WOODLYNNE
PARAPROFESSIONAL/SECRETERIAL
GUIDES
YEAR 3
2016-2017 STEP PARAS PARAS OFF-GUIDE |SECRETARIES

1 20,087 21,570 27,811
¥ 20,289 22,257 28,111
3 20,451 - 28,411
4 20,792 - 28,724
5 21,069 - 29,387

*After completion of twenty (20) years of services in the District, all eligible unit employees shall
receive $250 (pensionable dollars) added to their salary.
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Schedule B
EXTRACURRICULAR ACTIVITIES SALARY GUIDE

ACTIVITIES 2014-2017
Yearbook . 2,005.00
Student Council 2,495.00
Homework Help 2,005.00
AM/PM Detention Monitor 2,005.00
Discipline Coordinator 2,005.00
WEDGES
Volleyball 650.00
Football 650.00
Soccer 650.00
Drama 650.00
Track 650.00
Intramural Basketball 650.00

Chorus 650.00
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Agreement

Between the

BOARD OF EDUCATION
OF THE BOROUGH OF WOODLYNNE
IN THE COUNTY OF CAMDEN
AND
WOODLYNNE EDUCATION ASSOCIATION

This agreement, effective July 1, 2014, and ending June 30, 2017, is made pursuant to Chapter
123, Public Law, 1974. All previous agreements are superseded by this agreement.

IN WITNESS WHEREOF, this agreement has been executed by the officers of the respective
parties hereto the day and year written.

Board of Education Woodlynne Education

Borough of Woodlynne Association

MW L2/ @%ﬁ( Fi VM\AM
President President /

Dated: 9 //5 //69 Dated: / 5 // ¢

Witness Witness

/%//L"Z ot V' (et

Dated: 7//2//6 - Dated: Y/ o / y




