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PREAMBLE

This Agreement entered into this first day of July 1981, by and between
the Scotch Plains-Fanwood Association of School Aidas, hersinafter called thae
"Association', and the Scotch Plains-Fanwood Board of Education, hereinafter
callaed the "Board'".

ARTICLE |
RECOGNITION
The Board hereby recognizes the Association as the sole representative
for collectlve negotiations concarning terms and conditions of emplayment for

alt:

Lunch/General Aide
Classroom Aide

and excluding the following:
Administrative and supervisory personnal
Certified personnel
Custadial and maintenance emplovees
Secretarial employees
Cafeteria employees

and all other employees of the School Oistrict not specifically inc¢luded above.

ARTICLE (I

NEGOTIATION OF SUCCESSOR AGREEMENT

A. The partias agree to entar into collective negotiations over a successor
agreement in accordance with Chapter 123, Public Laws of 1974 in 3
gocd-faith effort to reach agreement on all matters concerning terms and
conditions of employment. Such negotiations shall begin in accordance
with PERC rules. Any agreement so negotiated shall apply to all Aides,
be reduced to writing, ratified, and signed by the Board and the
Association.

8. This Agreement shall not be modified in whole ar in part by the parties
except by an instrument in writing duly executed by both partias,
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ARTICLE 111

GRIEVANCE PROCEDURES

Definition

Griavance
e —————

A grievance is a ciaim by an Aide or Aldes or the Association
upon the misinterpretation, misapplication, or vialation of

this Agreement, policies or administrative decisions affscting

an Aide or group of Aides except that the term grievance shall
not apply to a complaint of an employes which may arise by reason
of her non-reemployment,

2. Aggrieved Person
An "aggrieved person' s a person or persons or the Assaciation
making the ciaim.

3. Party in Interest
& Y'party in interest' is the person or persons making the claim
and any person including the Association or the Board who might
be required to take action or against whom action might be taken
in order to resolve the claim.

b, Grievance Limits
The only grievances subject to arbitration are those which claim
a misinterpretation, misapplication or vinolation of the expraessed
written terms of this agreement.

Purpose

——ee e

The purpose of thls procedure is to secure, at the lowest possible
leyal equitable solutions to the probiems which may from time to time
arise affecting aides. Both parties agree that these proceedings will
be kept a3 informal and confidential as may be appropriate a2t any level
of the procadure,

1.

2.

Procadurs

A griavance to be considered under this procadure must be initiated
within thirty (30) calendar days of its occurrence.

Failure at any step aof this procedure to communicate the decision
on a grievance within the specified time limits shall permit the
aggrieved to proceed to the next step. Failure of the aggrieved
at any step of this procedurs to appeal a grievance to the next
step within the specified time limits shall be deemed to he
acceptance of the decision rendered at that stegn.

Since it is important that grievances be processed as rapidly as

passible, the numbar of days indicated at each level shall be
cansidered as a maximum and every affort should be made to expedite
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the process. The time limits specified may, however, be
extended by mutual agreement.

b, In the avent a grievance is filed at such time that Et
cannot he processed through all the steps of this grievance
procedure by the end of the school year the time limit
set therein shal] be modified to the extent that the term
school days shall mean days on which the business office
is opened during the months of July and August.

5. It is understood that employess, shall, during and
notwithstanding the pendency of any grisvance, continue
to obsarve all assignments and applicable rules and
requiations of the Board and administration until such
grievance and any effact thereof have been fully detarmined.

6.

Leve]l (ne

An employee with a grievance shall first discuss it with

her immediate supervisor or principal in an attempt to

resolve the matter informally at that Tevel. f the aggriaved
person is not satisfied with the disposition of her griavance
at the informal! conference, a formal written grievance shall

ba presented to the principal or immadiate supervisor within
five {5) schoo! days of the informal conference. The written
grievance shall include: {a) the nature of the grievance, (h)
the pnature and extent of the injury, loss or inconvenience, {c)
the result of the previous discussions, {d) the aggrieved person's
dissatisfaction with the decision praviously renderad. The
principal or immediate supervisor shall prepare a written
response to the grievance and presant said response to the
aggrieved within five {5) school days of receipt of the written
grievance. The immediate supervisor or principal shall meet
with tha aggrieved person and the Association rapresentative(s)
prigor to communicating his written decision.

Level Two

If the aggrieved person is not satisfied with the disposition of
her grievance at Level Ome, or if no decision has been rendered
within five {5} school days after the grisvance was delivered
toc the immediate supervisor or principal she may raguest in
writing that the Association refer the grievanca to the Director
af Personnel Services.

Lavel Threa

|If the aggrieved person is not satisfied with the disposition of
her griavance at Leve! Two or if no decision has been rendered
within ten (10} school days after the grievance was delivered to
the Director of Parsonnel Services, she may within five (5}

school days after a decision by the Director of Personnel Services
or fifteen {15} school days after the grievance was delivered

to the Qirector of Persconnel Servicas, whichaver is soonar,
request in writing that the Association submit her grievance to
the Superintendent of Schools,
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Lavel Four

Level Five

I¥ the aggrieved person is not satisfied with the disposition
of her grievance at Lesvel Three, or If no decision has been
rendered within ten (10) schoal days after the decision was
delivered to the Superintendent, she may within five (5)
scheal days after a decision by the Superintendent, or
fifteen (15} school! days after the grievance was delivered

to the Superintendent, whichever is sooner, request in
writing that the Association submit her grievance to the
Board of Education or to a committee designated by the

Board. The grievance shall set forth the alements contained
in Level! One together with all prior decisions. The Board

may hold @ hearing with the affected employee and her
reprasantative(s), or at its discretion may render a decision
based upon the record submitted,

(a} 1f the aggrieved person is not satisfied with the
disposition of her grievance at Level Four, or if no

decision has been rendered within thirty (30) calendar days
of the submission of the grievance to the B8oard of Education,
she may, within five {5) school days of receiving the decision
of the Board of Education, request, in writing, that the
Association submit the grievance to arbitration. If the
Assgciation determines that the grievance s meritorious,

it may submit the grievance to arbitration within fifteen
{15} school days after receipt of a request by the aggriaved
person,

(b} Within ten {10) schocl days after such written notice of
submission to arbitration, the Board and the Asscciation shall
attampt to agree uypon a mutually acceptable arbitrator and shall
gbtain a commitment from said arbitrator to serve. |If the
parties are unable to agree upon an arbitrator or to obtain

such a commitment within the specified period, a request for

a list of arbitrators may be made to the Naw Jarsey Public
Employment Relations Commission by either party. The parties
shall then be bound by the rules and proceduras of P,E.R.C.

(c) The arbitrator's decision shall be in writing and shall
be submitted to the Board and the Association and shall be final
and binding on the parties.

(d} In the event that arhitrability of a grievance s an
issue between the parties, jurisdiction to resolve the issue
shall rest solely with the arbitrator selected in accordance
with the provisions of Section C.6 (b} aof this Article,

{e) The costs For the services of the arbitrator, including
per diem expenses, if any, and actual and necassary travel,
subsistence axpenses and the cost of the hearing room shall
be borne equally by the 8oard and the Associatioa, Any other
axpenses incurred shall be paid by the party incurring same,
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(f) The arbitrator shal! have nc power to add to, subtract
from, disregard, alter, or modify any of the terms of this
agreement.

Rights

]o

Aides and Association

Any aggrieved person may be represented at all stages of the

grievance procedure by herself, or, at har option, by representative(s)
selected or approved by the Association. When an aide is not
represented by the Association, the Assoc¢iation shall have the

right to be present and to state its views at all stages of the
grievance procedure.

Regrisa]s

Mo reprisals of any kind shall be taken by the Board or by any
member of the administration against any party in interest, any
representative, any menber of the Association, or any other
participant in the grievance procedure by reasen of such
participation,

Miscellaneous

.

Group Grievance

{f, in the judgment of the Association, a grievance affects a
group or class of aides, the Association may submit such
grievance in writing commencing at Level Two. The Association
may process such a grievance through all levels of the grievance
procedures even though the aggrieved person does not wish to do so.
Grievances submitted by the Association will identify the
grievant's work location(s) or group of grievants.

Writtan Decisions

Decisions rendered at Level QOne which are unsatisfactory to the
aggrieved person and all decisions rendered at Level Two and Three
of the grievance procedure shall be in writing satting forth the
decision and the reasons therefore and shall be transmitted promptly
to all parties in intarast and to the Association. Decisions
rendared at Lavel Three shall be in accordance with the proceduras
set forth in Section C, paragraph S (c) of this Article.

(a) A1l meetings and hearings under this procedure shall not be
conductad in publlic and shall include only such parties in interest
and their designated or selected representatives, heretofore referred
to in this Article.

(b) It is understood and agreed that al!l proceedings under this
procedure shall be conducted after school hours whenever possible,
Howevar, in the event that any party in interest requires tima
during the school day for the obtaining of documents or other
materiais pertaining to the hearing, she shall apply to the
Director of Personnel 3ervices through her immediate supervisor
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or principal to obtain released time., Should the Director
of Personnel Services determine that there is no other
aitarnative, he shall approve released time,

ARTICLE 1V

AIDES RIGHTS

Rights and Protection in Represantaticn

Pursuant to Chapter 123 Public Laws 1975, the Beoard hereby
agrees that every aide employee of the Beoard shall have the right
freely to organize, join and support the Assoclation and its affiliates
for the purpose of engaging in collective negotiations and other concerted
activities for mutual aid and protection. In addition, the Board
shall not discriminate against any aide with respect to hours, or any
terms or condition of employment by reasgon of her membarship in the
Association and its affiliates, her participation in any activities of
the Association and its affiliates, collective negotiation with the
Board, or her institution of any grievance, complaint or procseding
under this Agreement or otherwise with respect to any terms or
conditlions of empioyment.

Statutory Savings Clause

Nathing contained herein shall be construed to deny or
restrict to any aide such rights as she may have under Naw Jersey
School Laws or other applicable lTaws and regulations. The rights
granted to aides hereunder shall be deemed to be in addition to those
provided elsewhere,.

Reguired Meatings and Hearings

Whenaver any aide is required to appear before the Superintendent,
the Board of Educatian, or any committee thersof concarning any matter
which could adversely affect the continuation of that aide in her
offtce, position or employment or the salary or any increments
pertaining thereto, then she shall be given prior written notice of the
reasons for such meating or interview and shall be entitled to have
representative(s) of the Association presant to advise her and reprasent
her during such meeting or interview,

Association (dentification

No aide small be prevented from wearing pins or other idantification
of membership in the Association or its affiliates.



ARTICLE V

ASSQCIATION RIGHTS

Information

The Board agrees to furnish to the Association in response to
reasonable written raquests from time to tims all available information
concerning the financial resources of the district, agendas and minutes
of all public Board meetings, insurance cast figures, names and
addresses of all aides, experience and salary of all aides and
such other information that will assist the Association in negotiations
of an Agreement or in the processing of grievances.

Released Time for Mest{ings

wWhenever any representative of the Association or any ajide
participates during working hours in negotiations, grievanc? pro-
ceedings, conferences or meetings she shall suffer no loss in pay
if sald meetings are mutuaily scheduled,

Use of School Buildings

1. Representatives of the Association, the N.J.E.A. and the
N.E.A. shal! be permittad to transact official Association business
on school property at all reascnable times, provided that it shall
not intarfera with nor interrupt normal schecl operations. The
representatives shall first notify and cbtain permission of the
building prinzipal or his/her designee to enter the building. Such
permission shall not be unreasonably withheld,

2. The Association and Its representatives shall have the
right to use school buildings at all reasonable times for meetings,
provided such meetings will not interrupt normal! school operations.
Permission shall be abtained from the Central Qffice on the approved
forms for use of such buildings. Permission to use the building shall
not be unreaasonably withheld.

Use of School Egquipment

The Association shall have the right to use school facilities and
equipmant, including typewriters, mimeographing machines, other duplicating
equipment, calculating machines, and all types of audio-visual equipment
at reasonable times, when such squipment is not otherwise in use in the
Building. The Association will pay for any damage to any of the afore-
said equipment incident to such use, Permission of the principal or
his/her designee shal! be required for its usa, which permission shall
not be unreaasconably withheld,

Bulletin Boards

The Association shall have space for notices in each school office.
Copies of all materials to be posted on the bullatin board shall be given
to the building principai.



Mail Facilities and Mail Boxes

The Association shalil have the right to use the inter-school
mail facilities and school mail boxes as 1t deems nacessary.

Exclusive Rights

The rights and privileges of the Association and its represent-
atives as set forth in this Agreement shall be granted only to the
Assgciatiaon as the exclusive representative of the aides, and to no
other organization.

ARTICLE VI

EMPLOYMENT CONDIT|ONS

Wark Day - Minlmum Hours

1. For aides in the employ of the Board prior to July 1, 1879,
there shall be a daily minimum guarantee of 2} hours of work.

2. Far aides hirad after July 1, 1979, there shall be no daily
minimum number of guarantead hours of work.

Break
Aides employed for 5 or more hours daily shaill be afforded

a 30 minute paid lunch break. For those whe work & or more
hours a day, a 10 minute break shall! be afforded.

Sick Leave

1. A1l aides shall be entitled to ten (10) days of sick leave in a
school year. The sick leave days shall be accumulated in
accordance with the New Jersey Statutes.

2. Aides shall inform their building principals or other immediate
supervisor as soon as it is practically feasible that a sick day
is required. 1In any event, aides shall call their assigned school/
office no later than 8:30 a.m. on the day or days that sick leave
will be required., Failure to notify may result in a denial of
sick leave unlass the building principal or other immediate super-
visor determinas that axceptional gircumstances aexisted that
pravented comp!iance with the notification procedure,

Personal Days

A total of two (2} days leave of absence for such persenal leave

and for other matters which require absence during the school hours
shall be applied for in writing to the aide's immediate supervisor.
Notice of such personal leave will be raquested five (5) days before

the date of occurrence, axcept in the case of emergency. The applicant

for such a leave shall not be required to state the reason for such
a request, The granting of such requests must be approved by the
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immedijate superviscor. Personal leave days will not
accumuiate from year to year, In no case may personal
leave be used to extend a school holiday or recess period.
A day surrounding a weekend of Saturday or Sunday is not
considered a school hoiiday or recess, unless a holiday
should precede or follow the weekend., Exceptions to this
saction may be granted for specific reasons such as, but
not limited to, moving of household, college graduation of
child, IRS audit, driving license test.

Bereavement

A maximum of five (5) days at any one time in the event of

the death of a mother, father, spouse, or child. A maximum

of three (3) days in the event of the death of a brother

or sister. A maximum of two {2} days in the event of the death
of a father-in-law, mother-in-law, grandmother, grandfather
brother-in-law, sister-in-law or grandchiid.

Jury Duty

An Aide who serves jury duty shall receive her regular daily
pay less any stipend received for such duty,

All aides shail be given written notice of their tentative
assignment for the farthcoming year by June Ist and final
notice by June 30th.

Insurance

Aides shall be antitlied to the same insurance program as
members of other bargaining units within the district with
the full cost of such paid by the Board.

Voluntary Transfer

The Board of Education recognizes that Aides will, from time
to time, request transfers to ancther building or assigrment,
Such requests shall be made in writing to the Director of
Personne! Sarvices,

Invelyntary Transfer

The Association recognizes that the Board will from time to

time, determine it is in the best interest of the district to
transfer an aide to another building or assignment. The Board

or its agent agrees to cansult with said aide before affectuating
such transfer and whenever possible to pursue a mutually acceptable
course of action,

Unexcused Absence

Leaves of absence beyond the limits specified in this Agreement
may be granted for legitimate purposes by the Dirzctor Personnel.
The decision of the Uirectar of Personnal shall he final. The
taking of unauthorized leaves may result in the immediate ter-
miration of employment without rmgard to any individual employment
contract termination clauses.
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Posting

1.

Any aide shall have the right to apply for any non-
professional position which is created or becomes vacant
in the district,

All vacancies, which the Board intends to Fill, shall be
posted In all school buildings for at least seven {7) days
prior to the closing date for submitting appiications,

All applications will be considered.

ARTICLE VI

EVALUAT I ON

Each aide shall be given a written avaluation of her work at
least once a year. The written evaluation report shall be
given to the aide at least twenty four (24) hours in advance
aof the conference to discuss the report.

Aides shall have the right, upon request, to review the contents
of their persgnnel files and to raceive 3 copy, at Board
expense, of any document contained therein. No material shall
be placed in an aide's personnel file without the aide receiving
a copy first and having the opportunity to submit a written
response which shall be attached to the materia! and placed

in the file,

A copy of the job description for the pesition she fills
shall be given to each aide at the beginning of each school year.

ARTICLE vii|

DEDUCTION FROM SALARY

The Board agrees to deduct from the zsalaries of its aides duyes
for the Associations as said aides individually and voiuatarily
authorize the Board to deduct. Such deductions shall be made
in compliance with Chapter 233 N.J4. Pubiic Laws of 1969 [NJSA
52:14-15.%e) and under rules established by the State Depart-
ment of Education. 3Said monies together with current records
of any corractions shall be transmitted to such person as may
from time to time be designated by the Association by the 15th
of each month fallowing the monthly pay period in which deductions
were made, The person designated shall disburse such monies

to the appropriate Asssociation or Associations,
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ARTICLE X

SALARY PROVISIONS

The salary of each aide covered by this Agreement is sat
forth in Schedule A which is attached hareto and made part
heraof,

Aides shall be offered individual contracts including an
annual salary based on an hourly rate as set forth in
Scheduyle A and on the number of student days per year. Aides
who are requested to work days beyond the total -student days
in the school year shall be compensated for at regular rate
of pay.

Certain aides may he requested to work several days before the
beginning of or after the end of the normal student year, Com-
pensation for said additional days worked may be in the faorm of
either additional pay or compensatory time off during the school
year on single session days. For esach day worked under this
provision the employees would be granted one compensatory day
during the school year., Such changes in schedule would be on

a voluntary basis only. The Association President shall be
notified of the number of personnel involved and their names
and building assigrments as soon as that information is avail-
able,

No changas in salary will be made for schedule changes including
imciemant weathar or emergency. Additional payment shall be made
for days extended for any reason at the regular rate of pay.

Each aide shall be placed on the appropriate step and level of
the salary schedule according to the number of vears of experience
as an aide in the district and the number of hours worked per day.

Aides shall be paid their annual salary in twenty (20) equal
installments on the fifteenth and last day of each month. When
the fifteenth or last day of the month falls on a day on which
aides are not required to work, aides shall receive their pay-
checks on the last previous working day.

ARTICLE X

LAYQFF / RECALL

in reducing the number of aide positions within aach category,
aides with the least amount of continuous service as an aide

in the classification being reduced shall be reduced first, Aides
who have worked in more tham one aide classification will have
continuous service credit aqual to their total continuous service
as an aide in the district in the lowest of the classifications

in which the aide has worked,
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Any aide who has lost her job as a result of a reduction

in the number of aide positicons shall be reemploved within her
category before the Board empicys any new alde. The order of
racall shall be in the reversa of the order of layoff, The
last laid off shall ba the first recalled.

Any aide shall be given 30 days notice prior to layoff,

Any aida who is recalled shail have 5 days from receipt of the
racall notice to notify the Board or its agent of her acceptance
of the recall assignment. Reca!l notices sent by the Board
shall be by certified mail,

Vacancies which occur within either category of aide, including
those which result from a refusal of reemployment by aides on
the recall list, shall be posted in all scheol buildings as soon
as they become known to the Board or its agent. A copy of the
posting shall be sent immediately to the President of the
Association,

Aides from eithar category can apply for any such positions

ARTICLE XI

MATERNITY LEAVE

An aide, who becomes pregnant, shall notify the Superintendent of

such pregnancy as soon 3s it is medically confirmed. No aide who

is pregnant shall be removed from her duties during such pregnancy
which occurs during the schoe! year for which she is employed, un-
lags as a result of such pregnancy, her work performance nas been

substantially impaired or her health would be impaired if she

were to continue her aide assignment.

An aide shall, upon request, be granted a leave of absence without
pay for matarnity purposes and child care. Application for such
maternity leave shall be filed with the Superintendent sixty (8Q)
days prior to the commencement of such leave. The aidea shall
acquire no right to obtain an extension of such leave beyond the
end of the schooi year in which such leave is gqrantad. Further,
such aide shall have no right to return to her aide dutias unless
a contract has been offared by the Board and acceptad by the aide.
The Board further resarves the right to assign such aide to any
aide position within the system at the descration of the
Superintendent or his dasignes,

Nathing contained herein shall be deemed to nreciude the Board
from requiring a doctor's certificate from any aide prior to the
aide resuming her duties upon termination of the matarnity leave.
Such doctorts gertificate shall zartify that the gide is in all
respects physically capable of discharging the full scope of her
duties.
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0. An aide, who adopts a pre-school child, shall be grantaed child
care leave upon application {n acgordanca with 8 abaove,

ARTICLE X1

DURATIAON OF AGREEMENT

A, This Agreaement shall be affective as of July !, 1981 and shal)

continue [n affect until June 30, 1383.

8. In witnass whareof the parties heretg have causad this Agreement

to be signed by their rsspective presidents, and attested by

their resp2ctive secretarias this /2 day of %bzgﬁk L1987,

Far the Aides Aszgciation For the Board of Educatian

rd

. e . R
By éﬁaa.g ﬁ“q D2l 8y Fr e e
ifs President Its President o

by oy L2 e e

its Aecretary lts Secretdry
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SCEEDULE 4 1981-1382

LUNCHROCM/CENERAT ATDES

Hours/day Jours=/year 1{3.55) 203.79) 3 3.95) W13
1.5 270 933 1013 1087 1121
2.0 360 1278 135G 1422 1494
2.5 &350 1598 1438 1778 1268
3.G 540 1917 2025 2133 2241
3.3 630 2237 2363 2439 2613
4.0 720 2556 2700 2844 2948
4.5 31a 2874 3038 3200 3362
3.0 300 3195 3375 3543 3735
5.5 290 3513 3713 3911 4109
6.0 108G 3834 4030 4266 L2482

SCHEDULE A 1981-1982

CLASSROOM ATDES

Hours/day Youps /reaz 1 3.90) 2(4.20) H L 50)
3.0 540 2106 2268 2270
3.5 630 2457 2646 . 2835
4.0 720 2808 3024 3240
L.5 810 3159 3402 1643
5.0 200 N 3510 3730 4950
5.5 390 3851 4158 4455
6.0 1080 L212 L4536 4380

iy
| ]
H
v
g
o

IT the student year axtends beyond 180 school days, aides will 9e paid
additicnal days worked at the segulap reta orf nay.



SCHEDULE A 1982-1983

LUNCHROOM/GENERAL AIDES

Hours/day Hourg/rear 1{ === 2(4.1) A L.35) 4{4.65)
1.5 270 . 1107 1175 1256
2.0 360 -— 1478 1564 1674
2.5 450 - 1845 13583 2083
3.3 340 - 2314 2345 2514
3.3 630 - 2583 2741 2930
4.0 720 - 2952 a3 3348
4.5 810 - 3321, 3524 1767
5.0 Q0 — 7630 3915 4135
5.5 G890 - 4059 43G7 L6044
6.0 1480 - 4428 4,698 5022

SCHEDULE A 1982-13817
CLASSROOM AIDES

Hours/day Hours/year 1(4.40) 204.79) 3 5.00)
3.0 5S40 2376 2538 2700
3.5 530 2772 2961 3130
4.0 720 3163 3384 2600
4.5 210 3564 3807 4050
5.0 9300 3960 42730 4500
5.3 990 4356 4653 4950
6.0 1280 4752 Q76 5400

If the student year extaends hayond 180 school days, aides will be paid for
the additional days morked at the ragular rate of Day.
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