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Thiz Age=eezant i3 =made and entared into on this first day of July 1879
22 Junme 30, 1882, by and between the TITUTCYN 3CARD CF TDUCATICH
\Zereisartar refarved tc as the "Soaxd") and the TEEVTCY TDUCATICMAL
STITTTASIES ASSCCIATICY (Hersinarfter zeferzed to as the “Association").
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IITCCCNTTICY

?b.a. Sgaxd hareby secognizes the issociation as the sole and ex-

clusive representative far collective negotiatlions ccncesrning

g=iavances and terws and canditians of employment for all perscnnel

Tegularly smployed under csontract, or on leave from the 3ecard, but

axcludi=ng:
' Tosmpton Adximistsators aed Supervisors

Trsmoton Zducation Asscclation

Attendance CfIficers

Security Cfficers

Exscutive Seczetazial Unit

Susiness and Tachnical Unit

Cafetaxtia

Parz-professional Unit

Mechanics and Laborers:

Custodian Untt .

This Agreenent is negotiated in arder to establish the taxws amd

capditions of employment for all comtraciual employees, rspresented

by this wmit. '

The provisicrs of thix Agreement will comstitute a Rinding ohllgzation
of the parties for the diuzation herwmof or wniil changed by amxtual
cansent in wziting. Any previously adopted policy, rule o Tegn-
laticn of the parties which is in conflict with a ovision of

thix Agreement. shall be superssded and rspliced by this Agzwament,
Nothing irm this Agrwement which cdhanges pre-exiating policy, rules,
oz ragulations of the partiea will opezats rstrToactively unless ex-
preasly so statad.

nlass Cherwlse indicated, the tasz "employwe” and “sescretazy”
vhen uvsed hersimaftsr in this Agreemernt shall zefer specifically
ts those employees identified in the negotiating unit deflinsd hezeis,

Rafsrences ts femals employess shall alsc apply to male employees,
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ARTICLD IT

YeeadToi TN OF AQEEZIENT AND MTGOTIATICH COF SUCCZSSCR AGEEZMENT

Zefaze the Szaxd adapis 3 shange in polloy which affacts terms and
Gongdltiaony of amploymens, the 3Scazd will notily the Association in
sTiting that it ls ccasidering such a charcge. The issaciation

shall have the migh% to negetiate with the Zcard for a autually
aczeptalla change in said policy. Consistent with Chaptar 1273,
Tublic Law of New Jarsey, 1575, the Scard shall not affact any
change iz policy concerming ter=ms ‘and conditions of employmsnt sxcapt
thoze 30 negotiated and ineluded as paxrt of this Agreement and can-
tained hazsin,

The 3caxd agrees o negotiate with the Association over a Successor
Agzwement iz aceardance with Chapter 123, Public law of New Jeraey,
1975, ihe procsduzw set fozth harsin in 2 good-faith effort on toih
gidan to reach contlaulrg agrsement on salaries and conditions of
eaployment. The Associaticn agrmes to [ressnt to the Boaxd iis

' eopesals {or the Successar Agresment. Any igTmement so negotiatad
skall apply to all zmembers of the nagotiating uxlt arxd shall te re-
duced o wziting and signed by all the parties. "t

Duri=g the negotiatiocns the party maling the proposals shall submit
suchk prapeosals in writing to the otheyr party. Negotiations shall
cozmence with a neeting at a mntually satisfactary place with fiftsen
(15) days after rscsipt of a proposal, unless the Scaxd and the Asso-
Sation mrtually agzme in writing to an extansicn of tize. Duriag
negotiaticns, the Soard and the Assoclation shall present relsvant daza,
exchange points of view, and make proposals and coumteriropesals. Tach
ety shall promptly make avallahle to the cther, upon T=quest, ln-
formmtion within itz posssssion which i3 not privileged under law and
whith is rwmlevant ta the subject umiewr dlscussion. Zither marty may,
if it sq desires, utilize the services of outside comsultants and

ey call uypon pruofasaicral apd lay representatives to assist in the
pegotiations.
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‘Tnacever sentera Jr the targaning unit ars autually schedulad Ty the
sazslies tereia o masicimats during Working hguss in confarence,
asecings, or iz negotiations Tespeciing the collective barzaining
Agzeepent, iney will suffer no loss of fay nor any recrinination.

The Zcaxd agTwes not to negotiata concarning sald employees in the
zegotiating unit ag defined im Article I of this Agzeement, with any
arzaatzation gther than the A.sxacia';:icn for the duration of this
Aq:aenent. _
It i3 agreed that the cost of prufeasionally printing of this Agrsement
shall be barme by the Joard of Education and the Asscciation equally.
The Associatlon shall be respanaible for the final contract draft

miar to prizting.
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A “g=iavancs" lx a2 .cla.i.:.‘.::r an 2mployes or the Asgsociation tased
apex e interpretation, applicaticn, o viclation of this igreement,
_:oJ.h:".ea o= adainistrative declaions affscting an amployee or a
Z@oup o employeea.

Peocedizes for Adfusting Complaints and Grisvances—

Sines 1t i3 lapartant that grisvances Ge processed as rapddly

as poasihle, the number of days imdicated at sach laval should be
considersd as maximum and every affort should te made o axpediie
the mrocess. The tine 1ixits specified may, however, te axtended
Ty mutwal agTwement.

I# the writtsn gisvance i3 nct flled within thi=ty (30) woridrg
days after the secTetary knew or should have knows of the act ox
condition on which the grisvance i3 tased, then the grisvance sHall
te waived., A dispute as to whether 2 grisvance has Tbeen walved undaz
this paragrath shall Be subject to arblization puzsuant to Step Foux.
s== L - .
The employee shall first discess her complaint crally with
her immediats superviser, sither alane o accompanisd by an
Asseclation representative, with the objective of resclving -
the metter informally. In the event the complaint is not
resolved informally, the employee shall Tsent the ievancs,
in writizg, ta the supervisor, but not morw than five (5) wozk-~
ing days aftsr the grievance meeting, The Superviser nust
notify grievant of his dacision withiz 5§ woriking days.
SIEP 2 |
The Assectation amd/ox the employes may appeal the dseision
of the Supervisar ta the Assistant Superinterdentior lakor
Relations within seven (7) woridng days aftar racsiving the de-
cdsion of the imediate Superviscr. The Assistant Superiztesders
for Labor Relatioms shall hold a hearing within seven (7)
woridng days and subsequantly lssue a decision io writing with
supportive raticnale not lataxr than five (§) woricog days
after the heazing to the aggricvedemployee and the Association.
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e issociasian zay appeal the decislon of the Assistant
Superintendant Jor later Relatlions wizhin five (5) working 3ays
aftar tne Tscelpt of ithe decision, to the 3oaxd. A heaxing
shall te held by the Scard within Fifisen (15) working days
aftar raceipt of the appeal. The appeal shall be in writing
and accoanganiad by a copy of the decision of the Assistant
Superintandent fo> Labor Aelatlions.

L

| If the Seard has fallsd to render a decision within fifteen (15)

warking days from the date of the hearing, aor the written de-
clsicn is upaccsptabls tc the agirieved tazty, the r~iavancs my
te submisted to arbitration. The decision of ths axhitoator
shall be firzal ard btxdisg upon the rarties and the arbitsater
shall be selected from the American Arbiiration

Association anxd adhere to their rules and procsduzes.,

¥scellanecus Provisions

d. Fallure at any step of this precaduzre to commuricate the
declsion on 3 =levance within the specifled time lixits
shall permit the Asscciation to proceed to the next stap
of this proceduze.

B. INa g-ilavance arises fxom an acticon of autharitiy higher than
the izmediste supervisor, the Associaticn may Tresan: tha
gisvance at Step 2 of this procsdie without Stap 1 therec?.

C. o raprisals of any kind shall bde taksn by the Beazd ar br

any nembers of the Admindstrative Staff against any tarty
in intarest, any iAagociaticn repressntative, or any other
pxticipant in the grievance procsduxe by resson of such
articipation.

De "Any party in intarest may be rapreaented at any or all stages
of the grievance procsdure by hineself, oz, at his option,
by a Tepresentative salectsd by the Asscciation., Whem a
ATty 13 zot repressntad by the Asmaciation, the Assceiation
shall have the right to be present and to stats 1i3 views at
all stages of the grisvancs procaduxze.
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waen any new avidence Lls submitiad as a later step oy
gither jarty the gmievant zay Te Tequised to returm o

The ccst of arbitmaticn shall te Tomme equally %y toth ja=tles.
aten a z=ievancs 13 resolved the resclution of the g=levance
skall include the department or adminisizator responsible

for !.:.pla'mnt.a.ti.nn of rallef g=anted,
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ARTICLE WV

INFLOYET RISHTS

L)

usguant 0 S=apter 123, Public laws of Yaw Jersey, 1975, the 3oard
r:e.';sby i5=2es that avery employes of the Zcarxd shall have the riznt
Ifreely %0 cxganizs, join and support the Asscciation and its affillates
Sax the purpese of engaging in collactive negotiations and other
cancertad activiiies for mutual aid and/or protection. As a duly

‘selscted tody exercising goverzmentil power uxier the laws of the

State of Yew Jersey, ths Joard undeztakss apd agreses that it shall
not disectly or i=directly discourage or depriva or ¢oezrce any
employes i the anjoyment of any rights conferzed by Chapter 123,
Public Laws of ew Jersey and the Unitad Statss; that 1t shall not
disciximats against any saployee with respect to hours, wages,

er any terms or cemditions of employment by ressom of his membership
in the Asscciation and its affiliatss, his participation in any
activities of the Assoclatlion and iis affiliatss, collective nagotia-
ticns with the Boaxd,or his ipstitution of any gzievance, complaint
ar procsedings umder this Agreement or otherwiss with respect to any
temmn o condltions of employment. '

Nothing comtained herwin sball be constsued to deny or restict Lo
any ezployes such rights as he may have under Naw Jerzey School faua
or other applicable lawa and regnlations. The rights goanted %o
employess hsreundex shall be deemed to be in addition to these pro-
vided elsewhere.

No employee shall be disciplined, reduced in rank or compensation

o dapzived of any profesaicpal advantage without just.cause.

Any such action asasrtad by the Boaxd, o any agent or reprmsentative
theyeot, shall not be zade in public and shall de subject to the
gxievance procedure herein set forth. Apy dismissal or suspension
shall b considered 3 discipiinary action and shall at ths option aof
the smployes be subject to the grisvancs procedur=s up to lavel IIZ af
the grievance procedure. Any ceiticism of a secxetary will te doze
privataly in a confidential manner.

W
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NS gecrstazy ils=ady ln the emplay of e T=snton Fublic Schoals
3nals Sa Tsquissd to taxka apriitude tasta when arplying Jor other
sositicns within the school systaz,

Mo szployse shall be pxevented from weazing pizs or other ldentifica-
tion of zenmbership in the Assaociation or ita affiliatas.

Izployees covarsd by this Agresement shall bte notified in writing of
el contTact status for the ensulng year no later than April 20.
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ARTICIZ 7V
ASSQCIATION RICHTS AND PRIVILEGES
Tha 3oatt agrees o furnish to the Associafion in rasponse to reasonabla
requasts, from tima to Cime, avallabla public information concarning
the disczice.

Use of School Buildings - Reprasentatives of che Association shall ba
pexmittad co transact official Association business om school proparty

‘at all =sascuabla times providad that this shall oot intarZars with or

inteaympt cosmal school operatioms.

The Associaticn and its reprasentatives shall have the right to use
schoal md Administration Building facilities amd equipmenz, iocluding
typerwritars, mimsographing machinss, photocopies, other duplicating -
equiprent, calceglating machines, acc. aud varicus types of andio-
visual equipment at Teasoniable timms, when such equipmant is not
otherwise in usa. The Association shall pay for che rsascnabla cost
of supplias incident in such use.

The Asscciation shall heve the right to usa the intar-school mail
facilitias and school nail boxes as it deews nacassary aud withons tha

aporoval, of ths building orincipals or othar members of the administzasion.
‘coplas of all notices shall ba forwardad o Assistaut Superintsadent

Courtasy
Sor Labor Ralations.,

The rights md privileges of mummxnmnmﬁs as
sat forth in this Agrsement shall be gemntad only to the Associaticn as
the exzlnsive reprasantative of the employees, and ta oo othar orgamnization.
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ARTICIE
MANAGERMENT TUNCTIIONS

Subject to tha provisions of this Agreemans, the Zoard of Educacion resarvas
all =ights and Sunccicns vescad in it pursuant to applicabla laws and
segulacions and such other functions as zormally and customarily axercisaed
by the 3oard of Educarion in the managemsnt of tha affaizs of tha school
districs. )
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ARTICILE VII

FROTECTION OF IMPFLOYEES AND PROZERTY

Izploveas 3hall not ha requirsd to work undar unsafa or hazarzdous
conditions nor to parform fasks which andinger their healch, safacy,
or wall-baing.

T=ploveas shall uwot bea raquized to perform firsc-aid/madical ducias
axcept in emerzencias, :

Seczatarizs shall not be required to pazform tasks inconsistant with
their gazneral job dascziptiom.

The 2o0azd shall rsimburse amployess for tha raascnabla cosk of any
clothing or othar perscnal property damagad, stolen, or destroved
as a sasult of an assgult while tha employses ars discharzing chaeiz
dutiag witkin the scope of their employmerit., Tha Boazd shall pot
be rasponsible for any parsonal properstyloss which rasults from am-
slayea nagligavca.

Employees shall coc be Tequired to work in buildings without tha
prasenca of a superviscor, sacurity guard, or custodiaxn. Should such
situation arise, mmployes shall prior to daparturs, give notica to
the Persomnal Office citing Article VII. Sec. E. Such notics may
0ot oecassarily taririsats tha work day.

Sufficiant security shall be providad {n the pariting lot of tha
administrarisn Building during departurs tima.

Secretarias 3hall not be raquirad to disciplina pupils sent oo the.
office by taschar or administrators exzapt in emargeccy casas.

Sor shall secrataries be raquirad £o supervise or iz any way assuma
rasponsibility for such pupils.

"’
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ABTICIS VIIT
SENIORITY AND JOB SEGCURILITY

A. Iz =ha avens 3f any laduction in Forea (RIZ), discricc-wida sanioricy’
{tha 30axd appointmant dazs of exmploymant on a pearmanent basis) shall
apply. Tha 3cazrd shall retain the right to rasducs the cumber of
sacracarial and clarical posicions when dons for just causa. .

3. Any such maduction as above dafinad, shall ounly ba accomplished ia
aczordance with the following procadura:

Tha axployea/3s affactad by such a reducrcion shall have sanioricy
rights over tha most junior amployes within her cuzrTent catagary
of employment (as listad in the salary guida), and thosa employes/s
s affeccad shall ratain cha same Tights in raplacing the ooat
junior employee/s in their catagorias befors raverting to tha

next lower catagory o axaveise sanlority rights, bus in no sasa
shall an affsctad amployse/s raduccion ba any mora than cns (1)
salacy colizmx 4t 2 time a8 estahlished on tha salary guida.

C. All affactad employea/s shall reatain cheir currsnt sglary until such
time as thedir current salary appears within 3$50.00 of the naxt highest
scap of the aaw column.,
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ARTICIE X
SalaRY

ALL amployees in tha unik shall be on cheir proper stap and paid
according to the salary guida as published in schadula.

For naw employees,  the salary guids shall be inplamettad immediartaly.
Yaars of experiance 23 a secrstary in the Trantom Schools shall be
given full years of exparisncs on guida. SecTetirias ratusning to
tha Trentom Public Schools shall be given £full cradit for asach years
previcus experiancs in tha Trsaton Public Schools as a secracary.
(This provision shall be racrp-active for ill secretarias currsntly
anployed by the Board of Educazion.)

Tha salarias of all employess coversd by this Agreamant ars sat
forth in the attached pay schadula.

Ezyc.hnc.ksmﬂngallmlnym includad i{in this Agraement, with
the expaption of the Administration Building amployeas, shall ba da-
Livered to schoal officas.

Mamday!zlhmschnolhﬂlﬁmamaﬂondzys all em~
ployeas coversd by this Agresement shall racaive :ha:l.rptych.acks
m&smcmmdﬂ

The "£irst day of a schoocl year' shall herwin mean July Il or tha
#izst: working day immadiataly following.

All employess of ctha Asscclation shall be raimbursed for approved
usa of their perscual wvehicle on Board ralated business at the =aca
per mile comaistant with Bosrd poalicy.

mmi:immd:dn:cmmswmatiunplmu@u

for any one or cembination of Association as sald emnloyees in-
dividnally and volimearily authoriza the Board tn dednet,
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SECRITIRISS 3ALSRY GUIOE 1aTa.iadQ
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SENICR %gﬂ]N. | ADMIN, 1! AQMIN . 11
5403 4858 7633 8008
5308 7258 8033 8408
7208 7658 8433 3808
7608 8058 8833 9208
8008 8Ls8 9233 9608
8408 8858 9633 10008
8808 9258 106033 {0408
g208 9658 10433 10808
9608 10058. 10833 11208

10008 10458 11233 11608

oo 10858 11633 12008

10808 11258 12033 12408

11208 11658 12633 12808

11608 +2058 12833 13208

12008 12458 13233 135808

12408 12858 13633 14008
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$TIRETIRISS SALARY GUIOE 1990-138!

E‘NICR A0MIN. AQMIN, I AQMIN, {11
5819 7298 8123 8522
7245 7726 3549 8943
7671 8150 3975 9374
3097 8576 3401 3800
8523 9602 9827 10226
8g49 9428 10253 10652
8375 9854 10679 11078
9801 10280 11105 11504

10227 10706 11531 11930

10653 11132 11957 12356

11079 11558 12383 12782

11505 11984 12809 13208

11931 12410 13235 13634

12357 12836 13661 14060

12783 13262 14087 14486

13209 13688 14513 14912
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Si;"lll:q AOMIN, | ADMiN ., 1] ADMIM, [
7283 7795 3676 3102
7738 8250 9131 9557
3193 8705 9586 10012
3643 9160 1004 10467
9103 9615 10496 10922
9553 10070 10951 11377

10013 10525 11406 11832

10468 10980 11861 12287

10923 11435 12316 12742

11378 118g0 127 13197

11833 12345 13226 13652

12288 12800 13681 14107

12743 13255 14136 14562

13198 13718 14591 15017

13653 14165 15046 15672

14108 14620 15501 15927
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ABRTICIE X
SUPER-MAIMIM AND LONGEVITY

All secracarias who have aarned 30 credits are entitled to a total of
$1100. Credits oust be in approved work-ralated arsas,

All secrataries who have pravicusly earned 15 credits and received an
izgrempnt shall upom complation of 15 additiomal credits recaive the
dff%arence batween the incrament recaived and $§110Q.

Upon complation of 60 credits the payment shall be an additiomal $700;
upon complation of 90 cradits g additiovpal payment of $700 shall apply.

The Board shall pay a raimburseamsat of up to $250 per year of tuition costs
upon satisfactory complation of appruved work-ralatad courses.

lLongsvity - Experigics in tha Trenton Public School Systam. This would
apply only to those secrstaries who atfain their auniversary datas on

or after July 1, 1979 and should not apply to thosa who atfainad their
auniversary dats prior to July 1, 1979. All unit employeas who wera
exnloyed prior to July 1, 1976 ars entitlad to ocutsida creditad experienca.
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ATTCIS XTI

VOLUWTARY TRANSFERS AND REASSTGIMENT

Iz=ployees dasizing a chapge in azployment shall maka thair requasc
ia writing to che Exacutiva Director of Parscmnal.

Thesa r=queats shall be acknowladged in writing by tim Board of
Education within a weascnabla amount of time and shall be granted
if a2 vacancy axists. )

If thers ara oo vacanciss at that tims, the applicaut's requasc for

transfar shall be kapt active uncil suchk writtem notice of withdrawal
is meceived by the 3card of Education. A request shall ba considarad
void at the end of sach school year.
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ARTICIS XIT

DIVOLUNTARY TRANSFZRS AND REASS IGIMENTS

A. Ioveluncary tmansfers will be mada ouly when NAcas3ary and only when
the following pracach.::t i3 st=ictly adhersd to:

l. Yotics of an involuncary transfar or rauaigmnnt' shall
be given to sscraciarias a3 soon as pracsicabla, bug in
oo event lass thax 60 days prior to the transfar by the
3oazd.,

2. Az iovoluntary t=ansier or meassigmment shall be oade
only aftar a mseting beateen the secrTatary inmvolved and
the Exacutive Dirsctor of Parscmuel at which tims the
seczetary will be ncotifisd of the reascns tharsef in
writing.

3. In the event that a secratary cbjascts to the tyansffar or
Teassigoment, at this meeting, upon tha requast of the secza-
tazy, the Association will be notifisd ad the Superintandant
or his dasignee will oeet with the Asscciacion's caprasenta-

j ‘»3 tive £o discuss the matZar befors the transiar or rsassigmmans

N iz affacted. Reprasentation shall be provided consistant wizh

: the provisicns of the griavance procadure.

4e A list of opan positions in the school systam will be mada
svallable to all ssacrataries being imvolimezrily czansfar=ed
or ruassigoed upon rfequest. Exployess being involuutaxily”
transfarrad shall zacaive prafarsmtiz]l tTsatsent whan nosaibla.,
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2.

ARTICIZ XIT1

LSAVE 20LICI=S

Sick Laave

T=nlovees shall be allowad eightaen (18) days for leave because of
sarsonal i{llcass. :

Acewmmlaced Days

™a unusad porzicn of such lagvm, as indicated {n Saction A above,
it s end of any year shall be camlative,

Addisional Sick Laave

Addissonal sick lagve banafits shall be considared by the Board of
Zdugation gun 2 per case basis and if approuved, shall be grantad
acgortizg co the following schadula: .

Days of Pzxy Minus

Yaazs of Servics Substituta's Pzv

Im6 15

6 o1l 20

11 &0 16 235

15 to 21 ao
21l o 25 kL]
25 &= 31 4Q
3L o 36 43
3§ ta 41 50
aftar 41 55

If oo subatitnta is employed, oo dadnetion shallbcmd.n

Exployees ratuining to the Trmmtom Public School Systam should ba
antitliad to pravicusly acccomlatad unnsad sick lasve.

Illpess iz Immediacs Pamily

Up to a total of thrae (3) days per yeaxr shall be allowed for i{llness
iz the iomediats forily with no loss of poy. Immadiata family shall
oagn spousa, child, parenat, brother, siscar or other ralative living
in ttaszme honsebold.

Death in Pamily

Employeas shall be allowed five (3) days without loss of pay at the
tima of daath for immediata family which shall sesn spousae, child,
parsut, brother or sistar, grandparsmts, mocher-in-Lny, father-iz-law
and any othar ralative living in the same household,
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Daigs 9% Jthars

wizh che approval of the Superiacendent of Schools, an ampnloyea
shall be allowed an absence with 2o loss of pay for the deach
of ochars.

Personal 3usizess Elaligious Holidavs

Four (4) parsonal business days shall be allowad fpr aither
sersonal business or religious holidays.

MazTiage of Exvlovee or in Immediate Family
Cna (1) day shall be allowed with na loss of pay.

Qther Emargency or Urgent Rsasons

With the approval of the Scparintsndent of Schools, absanca for
other emergeunciss or ufgent rsasons may be allowed.

Conrt Qrder

dbsanca for raascn of subpoena shall rasult iz oo dadnetion fzem
salary providad tha subpomma i3 £iled with the Secratary-3usiness
Administrator, excapt whare thes enployes is a pacty to tha suit
in wiich case full daduction shall be madas.

Jury Daty

Exployeas subpoenad for jury duty shall tecaive full 'pay lass fae
recaived for such saxvicas.

Intar-School Visitaeions, Copnferemcses, Comvenmtions
With the approval of tha Superintandent of Schools with no laoss of pay.

Mataznity Lagve

Any fasmala exployes shall, upon Zequest, ba gramtad a laava of absance
withour pay for matarniliy purposes or the adoption of a child for a2
period of not more thin two (2) years.

Any pragnant employea shall be enrtifled tn comtimua working as long as
ske i3 physicallyabls o ds 0, zmd to ratuim to her dutias when
physically able. AL the begimning of tha seventh (7tk) month of
preguancy, the employee's personal physicimn shall issus 2 cartilficacts
staring that the employes is physically able 2o contlrmae her duties,
Concsrzanca of the personal physiciin amd the school zadical dizseror
may ba raquirad by tha 3oard to establish the indtizl darte of che

matarnity lsaave.

Any eoployee adopting an infime child may receive sizdilar laave
which shall commance upon racalving da facto cuscady of said ifnfant.

T AT S P M R T S 4TI T i T R e 17 VY 4 R S L T, SR T @ e




"

Thaa employea Taquascting such leave as stated abave shall iodicaca a
sanzacive TacuTm 6o work dase on 3 leave request forxm providad, and
ra-contizmarion of such remrm o work date shall oceur at least
mhizey (30) days prior to such ratuzn.,

.
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axing for_Sick Member of I=sediate Txmilv

A laave of abhsance, without pay, of up to ome (1) year may be granted
m cemurzd emmloyvees for the purpose of caring for a sick membar

9f the employee’s Samily, consistgnt with astablished 3card policy,
aftar tha amployea has submittad pyoof satisfactory to che Suparin-
tandanz that such lazve iz cecaasary.

Racnr= From Lasvés

S=ployess raturming aftar an anthorizad laave of absanca shall ba
affared the saxe or similaxr position that thay hald az the Sizae
said lasve wvas commsucad. '

All benafits to which &z employes was antitled at the tima his laave
of abseuncs commanced, including umused accmmlatad sick laave shall
ba zastored to him uponm his ratnen from leave.

A.Lle::mionsnrrnﬁulsothm shall be applied for md granted
in writing. )

Rativement Bemefic
Any employes with fiftsen (13) years or mora of servica in the

Trautor School Distzict shall recaive 1/240 of the employeas base
salary for esch thrae (3) days of unused aceumulatad sick leave

gpon the employess ratirsmemt.,

"\
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ARTTCIS XTIV

VACATIONS AND ZOLIDAYS

Vacations =ay be takesn during anytiza of che yna: at times approvead
by the izsadizce supervisor.

The mmber of smmual vacation days allowed tog scc:el:arias shall
Ye dasad on tha total mmber of years of emplovment wich the
Toancon Dublic School System. However, leave tima gmi:ad. by tha
3oard of Educacicn shall not be caleularad :.:: years of amploywant
sar vacaticn purposes.’

Apnual Tacation allowancas for uc:el:z::f.u ah.l.ll‘bcudn according
s the following schaduls:. , " g

Tha Zirst oo tha 1lth month - 1 dzy per momth of service

c -
T

L year o 5 ysars - 12 days _

5 yeazrs to 15 years - 15 days o
15 yazzs to 23 years - 20 days

25 yaxrs aud aver - 25 days-

Smmmmi.rm of sarvics during tha oionths of
July ex iugust shall be: alisihhfarmd.a&;d:ya that. year.

mwmm.mmmwwmmsu

not grantad. by raasen of pressurs of business; such vacation periods
ox parts thereof a0t grantad shall acemmulata aud shall be gramtad
mmmlmummauqagnadbyi_:h. sacTatary and
mmm hutnnchqm:b.au::‘succudins school year.

Vacation allowance shall ba zrantad to u::a:a:iu returning Zrom
wmnmmmﬂmcofam.mm
that school year.

All vecation earmed aud all such tima accummlacad shall be grantad
to all sectatiries upon reatirsmemt or tarminiticon Irior to tha end
of tha school yazr. Full vacation allowancas shall ba grantad to
thosa secTatariss whosa ratirsment becomas effactive affar Februacy L
of my school year.

Each employes shall be entiflad to tha specifiiad holidays cutlimed
o tha apptoved school calendar.

1£ a holiday falls during an employea's vacation pariocd, tha amployee
shall be entitled to an extra vacaticn day.
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6.

MEDICAL IENEFTIIS

Individual and Family coverage under the New Jessey Blua Cross
Zgapital Service Plan and tha New Jersey Blua Shisld Medical
Surgical Plan, Rider J and Medi-Group (750 sezias).

Unlimited Major Medical Coveraga with Provident Life and Casulcy
Company .

Indivicual cogverage for employees undaer the Naw Jersey Damtal Sarvica
m' Inc. (50"100 ?lm).

Any employee who ratirss shall be allowed to remain as part of tha

grwup plans providad by tha Trenton Beard of Education. That ratiras
shall be resvonsibls for individual payments at the group ratas,

Tha Board will assume: administrative costs for a payroll deduction
dantal progzam, if such is requestad by ths Association.

3lua Cross/Blus Shiaeld Drug Prascription - $1.00 Co-pay with
contraceptives - Famlly Plan up to age 235,



ARTICIZ XV
MEDTICAL 3ENETITS

Individual and Family coverage under the New Jersey Blua Cross
2ogpital Sarvice Plan and the New Jersey Blue Shield Medical
Surgical Flan, Rlder J and Medi-Group (750 serias).

Unlinited Major- Madiczl Coverage with Provident Life and Casulty
Company .

Individual coverage for smployvees undar tha Yew Jarsay Dental Servica
Flan, Ine, (50-100 plam).

Any employes who retires shall be allowad to remain as pazt of the
group plans provided by the Tremton Board of Education., That retirse
shall be raspousible for individual payments at the group rates.

Tha 3osxd will assuma. administrative coats for a payroll daduction
dental pregram, if such is requastad by tha Asscciation,

3lue Cross/3lue Shiald Drug Prescription - $1.00 Co-pay with
contracaptives - Family Plan up to age 25,
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ARTICIZ XVI

VACANCIZES AND NEW 20SITIONS

Yocice of 31l vacancias and locations of all posicions, including new
sositions, shall be postad in 2ach school and office bu:{.ld:!.ng o

licar tham (30) thircy days following the formal cotica of the
3card action that cresatad suck vacaacy.

1. Seczatarias who apply for a vacancy shall sacaive in
writing fzum the Parscomel O0f£fica propar icknowladgemant
of thair application/requast within 10 days.

2. The Association mst he potified in writing of all traunsfars, etec,
All vacanciss shall be poatad for a minimues of ten (10) days.

The Association will be aotified of che idapzicy of tha persem saleczad
for the pasition within adzty (66) calendar days of the last day for
the £iling of applications or if the poaition has oot heen £illad
within that pexicd, ¢f tha reasm for tha dalzy.

Wasn a vacancy i3 £illed fzom within the distsigt, ths approintae
shall ba notifiad no latar than 10 days aftsr tha action has been
taken by the Scard..

All positisms when vacated shall be advertised at the.currsnt
job elassification.,

F. Every in-house secratary who applies for a positfion must be scrmenad.



ARTICI=E 1T
CRTT=RTA TOR MILOYMENT OF SZCRETARIES NEW TO THE SYST=DM

Sanio® Secr=farv

3. Typing Skills - 50-60 WEY

4. Transcription skills - as requizsd by supervisor

5. Exparisncs in tha usa of common offica equipmant, i.a. mixso,
dictn, atc.

Admindse=acive I

l. High School Graduate

2. Experimmcs - minimm of 5 yesars

3. Typing Skills - 60-70 WEM

4. Transcriptionp skills a3 rsquired by sunerviser

5. Experisncs in the use of common office aquipmant, i.s. mimeo,
‘dirtsn, atc.

- P wm&.mdmoﬂiﬂm i.a. zimeo,
dittn, stc. .

Tasting for prasent qlayus 2xy be volmtazy.

Rafarsnces ragazding skilla may ba submdtted in writing foum izmadiaca
or pravicus supervisors.
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ARTIDLE XVIZI

SUBSTITUTES

Aftar 90 consecutive work days in the sama position, a substitutas
or temporary secraciry shall be considared a long-tarm subscituca
and shall thancaforth ba paid at tha lavel of Step L of the Senior
Sacracary guida.

Should a secsacary be askad co assuma the rasponsibilitias of a
higher lavel sacTacary for mors chan Smemcy (20) wezk days, the
Bacdsmnpqm‘a:armmamcmasaprmmpmm
increment izom the initial daca through the data om which she is
raligved.
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C.

AZTICS XXX
DAILY WORKING HOURS

The ragular work day for seczatariass shall comnsist of a 7-houx work
day year-round exclusive of a duty frse luuch.

Seczacarias amployved in the Administration Zuilding and School 3ulldings
will bagin work ac 3:900 a.m.

Allmrkﬁmm::htmgul&:?haurmrkdayshﬂlbacmm

-at time and cne-nalf.
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ARTICIZ XX
EVALUATION PRCCSTURS

SecTutazial evaluacions shall be writtan by izmadiata suparvisors.
Yo szecrtucary shall be avaluatad by anochar secretary.

A secTatary shall be given a copy of any evaluation rteport prepared
by-har evaluator at laast ons (1) day bafors any confarence to
discuss it. o such report shall be submittad to tha Cantxral
0ffica, placad in tha secratany's file or ocherwise acted upom
without prior confatanca with the secracary,

A gsectacary shall hzave tha xighf, upon request, to raview che con-
tancs of hat persommal £ils azudd o raceive copiss at Board expensa
of any documents contained therain. A secTacary shall have the
wight to have a raprssentative of che Association accompany haer
during such reviaw,. .

Yo matarial devogatory 90 a secrTetary’s conduct, sexvics, charactar

oz parscnality shall be placed in her personnal file unlass the
secTetary has had an opportunity to reviaw thae matarial and receivad

a copy. Tha secrataxy shall sciknowledge that she has had the opporz-
tmity to raview such matarial by affixing har sigpature to tha

copy &5 be £iled with the exprass understanding that such signatura

iz uo way indicatas agresssnt with the contents thersof., Tha secratary
shall also have the right o submif a written answer £o such xmatszial,
Said mswer shall be resviswed by tha Superintandsnt or his dasignaa
amd atZachad to tha £ila copy.

The Board zgrass to protact the confidentialitias of pearscmal
, dcadsmic crudentiils and other similar documents and
shall not establish any separata £ils which is sot availabla oz

the axployees inapection.

Prior o any annnal writtan evalnarsion, the immediata superrisor
of & nom=-tanura sacTatary shall have a confarmaucs with sald secratary,
from tima to time, Sagawding har performanca as a sectataxy,
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ARTICIE XTI

JOB SVALUATION COMMITIEE

This "Commictea'" shall consist of seaven (7) mambers. Threa (3)
saczacarial/clarical smployses appointad by che Assaciation,

thres (3) adwiniscrators appoinrced by the Superintandent of Schools
and ona (1) 3card of Zducation uember appoinced by tha President
of tha Trencen Board of Education.

Tha purposa of the Comwmittas shall ba co:

1. Baviaw job dascxiptions mmtually daveloped batween
each sacratary and her immediata supervisor.

2. Advise the 3oard on the imcrsased need Zor secrstarial
positions and/or zeclassificacion of existing cositions,
The committas shall report ikts findings oy May L of
aach year.
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TROMOTIONS

A promocion shall be defized as taking placs when an individual
applias, and 1is salacted for, a positiom which is ratad highexr
than l:ha cna they hald prior to such applicarion., When promoted
a sacTagazy shall secaive a promocional incremment of noc lass
chan 3500 and shall move to tha appropriata salary guida and
the next highest dollar step.

Conzimarion in tha same position, absent mlaui.ficat:tan,
ghall not rasult in a prowotion.

P S o et ame amw e - e w—— . ———ae . R
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~ ARTICIE XXIII
- DURATION OF AGRI=MEUT

Ae. This igzsemant shall be effagtive ag of July L, 1979 and shall
concinue in affect untdl June 30, 1982, subject to the Associacion's
right %o aagociace commencing in acgordance with Chaprar 123,

Zublic Law of New Jersay 1975, undar procsdures dafined in arvicle IT
and subjecs td thae Aszsociation's righe 5o asgotiata a successor
AgTesament as provided in Ardicla II. This AgzTaemant shall not

be ax=mdad oxally.

3. This igrsament incorporatas all of the undesrstapdizgs of both
partiss and =&y ot be modifisd subject to Arsicla II.

Ce In witness wharsof the partiss harato have caused this Agreemsnt
to be duly signed by their respective prasidants, actastad by
their raspective vica-prasidents, all on tha day and year firse
above writteun, )

BOARD OF ERUCATION OF THE CITY OF TRENION, NEW JERSEY

R i ,
L Prasident: Tatax Contazdo
Vice-Prasident: Richard P, Lloypd, Jo.
Mambars of Negotiation Committsa: i
TEESICH EDUCATIONAL SECRETARIES ASSOCIATICN
Prasidents: Pat Vogt
Vice-Prasidant: Alice Hasty

vy



MEMBERS
TEENTON BCARD QF ZDUCATION
Mr. Pater Contardo
Prasidant

¥r, Richaxd P. Lloyd, Jr.
Vice-Prasident

Mrs, Vizginia Conti
Mr. Howapd Fitzgerald
¥r, Anthony Eita

Mr, Mario Peluso
¥rs. Barbara Potkay
Mr, Josaph Tanzone

Dr. Jesn Frapklin Esmons
Scperintandent of Schools

NECOTTATING COMMITIEE OF THE TEENION
BOARD OF EDUCATION

Mr, Anthony Kits
Chairman

M. Patar Comtardo
Mr, Bichard P. Lloyd, J=.

Mr. Samual Cortina

School Bosrd Relatioms Qfficar
NECOTIATING COUMMITIEE OF THE TRENTON
EDOCATIONAL SECRETARTIES ASSOCIATION

Gail Bailsy-Administraticn Building
Barbara Boud - Robbins School

Alice Haaty - Administration Building
Marlens Jeffars - Tranton High School
Dorothy Loffredo - idministwration Building
Elise Schaibla -~ Stokes School

Barbara Skluta - Vocational School

Pat Vogt - Adminigtration Buildipg

Barnard Gilbert - NIRA Raprasantative



