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- PHILLIPSBURG CUSTODIAL/MAINTENANCE
ASSOCIATION AGREZIMELNT

ARTICLE T

RECOGIITION

The Board hersby recogalzes the Association as the axclusive
and sole rspresentative for collactive negotiation
concerning grievances and terms and conditions of employment
for all personnel wtether undar gontract, or on laave,
ezployed by the Board on a full tizme basis.
- Grounds Xaa
Janitors
Maintenancsa
Janirors and Bus Drivers
Truck Driver
. Lead Custodian

8. Defipition of Zmmlcvae

Unless otherwise indicatad, tha tarm "exployed', when used
hersinafter in this Agreement, shall refax to all axmployees
repraseated by the Association in the negotiating uni= as
above defined, and referances to male employees snall
include females employees,

ARTTICLE I1

NEGOTTATION OF STCCESSOR ACGIEZMENT

A, ?Poliecv Chaneges

The 3ocard shall not cnilaterally affect any chanza in terss
and conditions of emplovment and includad as par: of this

AgTeemant and contained neraina,
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"subjact undar discussion, EIitler parcty may, Lf it sc

|
|
|
i
Tha Boaz=d agraes to initiate tegotiationms with tza Associacil
over a Suczessor AgTaemenc Iz accorvdancs with tha proceduse

sac Zowxth harain in geced-faith aflort onm Soth sides t2 :
reach cenciauiag agrserant not only on salariss and gther i
condicions of exmploymant, buc alsc om otlher mattaxzs of :
personnel policy and relationships wiich 2ay themete of 5
mitual ecucern and intarest, 32y the sama data, the i
asscciaticn agraes to prasant to the Board, its proposals i
for tie Successor Agreement. Any Agrsexent so cegotiatad i
shall apuly to all members of the negotiatiag unic and shall!
be reduced to wricing and signed by all the partias, -

Negotiations stall commence with a meeting at a aurually
satisfactory place within 13 days aftar veceipt of a
proposal, unlass the 3oard and the Association mutually
ag-es tO an ax:tanslion of time. During rnegotiaticn, txa
Board and thie Association shall present ralevant dace,
exchange points of view and maka propesals and councez- Lo
proposali. Lach party shall precptily make availabla ta tZe
other, <opon requast, informazion withiz izs possassicn whick,
is aot privileged under law and which is zalevant co the '

por— e e ———

desires, utilize tbhe sarvices of outside consulzaacs, and
may call upon professional and lay representacives zo assist
in the nezociations.

Wtenever members of the baxgaiaing unit aze =outuallz
scheduled by tha tarties hersco to partisijats duzizg
working tours in conferences, meetings or in negotiaczions
respecting the collactive vargaining agreemsnt, they will
suffer no loss in pay. :

- ————— i ——— i et —

Modification

|
}
- ]
This Agreement shall not be modified {2 whole or ia pact by i

the parties excapt by an iastmment in writing dely |
executad by both partias, ]

" '

Zxcept as this Ag-eement shall hereinaftes othexwise provida:
all t2rms and conditions of employment applicable ¢ zk=
effective data of this Agweement to employaes coverad by ;
this Agreement as establishad by the rules, rsguiation i
and/or policias c¢Z the Boaxd in Soree on said dace, shall
continue to be s0 applicable during the tarm of chis
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3.

Agzsezent. Unless otherwise p-ov*ded ia =his Agreement,
pothing contained herein shall te incarpretad and/cr azppliad
so as to elimizata, raduce or ocherwise decrazt fzc= any ;

exployae benefit exisning prior to ics affective da:ca.

The Boaxd as:aes not to aegotiaca concerming said sxzployees
in tha negotiacing unic as defiped ia Azticle T of this
Agzaercant, wz-h any orgzmization ozher than the Asscciacion
for the duvacion of this Agreemerr, -

ARTICLI III

GRIEVANCE PROCEDCRE

Defiaizious

L. Grisvance

[
A "grievance” 1s a claix by an amployee or the Asscciatic
basec upon the interprecation, application or violaticn of |
this Agreemert cor an admizistracive dacision fZeccing iz
& grievance to be considarad under thils procadurs 2us:i de
,Initiatad by che em510yae withina chirty (30) days of che

|

|

tize the employee kuew or should have kncwm of its ccﬂur“encﬁ
]

|

2., Azzziaved Pe-son

An agg-*eved person" is the perscu or pazscus or the
Association making she claim,

3. Party in Iatarast

A "party in intarxest' is tke perscn or perscts nzking the
claim and any person including the Assceliation oxr the 3ocard,
wno =dight be requizﬂd to take actiom or against wicm action
might be taken in order to resclve che claim,

1-. —: .

138 Wi
be kept as L_Fovnal and c:on_:.dent:;.a1 as may be apprepriat
at acy level orf t~LS procedurs, '

2. Failure at any step of this precedurs tc comzmunis
decislon on a grievancs within thie specified time li=z
siall permit the aggrieved employee to prcoeeed to the aex:s
step. Tallure at any step of this proceduws ta appeal 2
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grzfavance to the next step within the speciilad tize limits
skall 5 a2 daemed to te acgeptance of the decision rendaraed
at that sctap,

3. It is undarscood that employees shall, duzing and
aotwishstandinz the gendency oif any gzilawvaness, conrinee to
obsarve all assiz—ents and applicabla rulses and reguiazions
of cha 3oazd uncil such Zzisvance and any aZfect tharzof
shall Bhave been fully detazmined.

4, Since it is izportant that gzlavancss e processad as
rapldly a3 possible, the numtex of days indicatad at ezch
lavel should be considered as a maxiaem and avary eilozt
should be made to expeditz the process.

The numbes of days indicatad at aach 1
considered as a maximum and avery eflort should be made to
axpedita the progess, The tize limizs specifias
howevar, be axtanded by awucsual agreement,

2 Yaar Ead GCriavarncas

Ia the evant a griavance is filed at suck time thac it
cannot be processed through all the staps in this grisvarce
progedure by tle end of tka sczoel year, azd, if laft
unrasolved until the beginniag of the follcwiag schocl yeax
could Tesult ia iz=apazable bhaxm to a pax:zy in izmtaraset,
the time limits sat forth herein shall be zeduzed sa that
tke gziavance srocedurs may be axhaustad prior co tk2 end

- of tke school year or as soon thereaftar as is pfagtizabla,

lavel One - Prizcinal or T=madiata Suceris=

oty

An employee with a griasvance shall fisst discuss it with his

itk
priacipal or i=ediatea superior, aicher diregtly cr thzou

—

the Associatierm's designated represencati--a, with th

iva,
objeccive of resolving the mattar informaily. The employee
shall clearly state the {3sue may be considered a grievance.

Py i
(1]
iy

lLevel Two = Sunariatendent

If the aggzieved parscn is nct satisfiad with the distaesisionm

lim
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of his g=ievance at Level One, or if no decisicn =as been.
randezed withio five (5) schcol days aftazr the dezision at
Lavel Qre or tan (19) school days aftar tha zrievance was
presexnted, whichever 13 socner. Withia five (3) sczool
days aZftar recaiving the writtea grievance, the iAssociation
shall zefer it to the Superintendent of Schools. |

Level Thrae - Azhitwation

(a) 1IZf the agg=ieved person is not satisfied witlk tle
disposition of his griavance at Level Two, or 1if no decisico

“has been rendered within ten (10) school days aftar the

3“ievance was delivered to tLe Superintendens, he mayw,
within five (5) sckool days afzer a decision by the
Supezintendent or Ziftaen (135) school days after =i
rievarce was delivezed to the Superintendent, whichaver
is sconer, requast in writinsz :h4t the Associat e submit
to the Boazd of Educatiom. e Boazé shail raview cla
grievance and stall, at the option of the Boaxzd or uson
request of the empleoyee hold a hearing wich che e_:‘syae
and raander a decisionm withim 35 days of receipt of tie
gzievance by the Superintendent. - If the emuloyez is
dissatisfied with che decision of the Boaxzd, he may recuesh
the grievance be submittad to non-bindirg axrbitration., The
costs of said arbitration skall be sharad equally 5y the
3cazd of tducation and the Phillipsourz Nen-Profassional:
Associlation.

Miscellaneous

1. Group Grievance

If, in the judgment o tke Association, a gzievance
affects a group or class of exployees, the Associatlion may
submit such grievance in writing to the Superinteandent
direcrly and the processing of such grievance shall he
cormmenced at Lavel Two.

2. Written Decisions

Decisions renderzed at Lavel One which aze unsatisfactor
to the agzwieved pezxscn and 21l decisions renderad zt Lavel
Two and Three of the griewvance procedure shall be ina writiz

' sethihg forth tha decision ard the reasons thereior=, and

shall De transmitted promptly to all parties i{n ingeresc



and to the Associaticn, Dectsions renderad at Lavel Thrae
stall be ia aceozZance with the proceduzes saz for:tlk Iin
the paragraph entitled, Level Three - Arbitration.

3. . Semarats Griavance rila

-

All deeizants, _c==Ln4:a::ons and cacords dezli=ng «with
the prccassing of a griavance shall be filad in a saparats
grievance file and stall nct Se %apt in the perscnael file
of any of the pazticipants.

rorms for £iling grievances, sexving z=otices, taxiag
apraals, makirz reports and recczmancations, znd otler
necsessarcy doct=egets shsll be crapared joiatly by the
Superintendent and the Assceiatzicn and giren appropTiats
distributicon 50 as to facilitate overaticn of tha zriavance
pracedure, :

5. Meetiznas ané Hearisgzs

: All meetings and tearings undar thiis procedure stall act
be conductad in public axcept tiat £inal 3o0axd response to
emplovaa 3:ievanhes will te =ada in gublic sessicm,

Rigziits of E=ulovee =0 Rspresentation

1., Ezolovea and Associatison

Any agz-isved person may be —enrasentad at all stagss of

zhe grisvance procedu:e by aiz=seli, or, iz his optiom, by
a waprasentative selected or approved by the Association.
Wkhen an employee is not rapresentad by the Associaticn, the
Association shall zzve the ri;h: to be present and Zo stata
its vilaws at sll, stages of tie grievance procsdura.

2. Reprisals

Mo reprisals cZ any %iz=d shall bhe takan by the 3ca=zd or
by any zember af zhe adzministraticn agalhst any parIy ix
interest, any representative, any member of the Assceiation,
or any other parsticipant in the grievanes procadura by
reason of such pazticipatica.,
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ARTICLE IV
TMPLOVIZ RIGETS AMND PRIVILEGES

T2 3oard heraby agreses chat every employee of the 3carxd
szall have tia right fraely o orzanize, join arnd suppo=T
the Association and ifs affiliatas For the puzpose of
angazing iz collactive nezetiaticns and. oczar concextad
activicies for autual aid ard protaction. As a duly
selacrad body axzarsising govermzenrcal powar under tXe law
of the State of Naw Jersewv, the RBoard undertakes and agreses
that it shall not dizectly or indirectly discourazs ox
deprive or coerce any emplayae in the enjoyment of any
rizhts conferved by laws of New Jersay or tie Comstitution
of Yew Jersay ané the Unifzad Statas; that it shall z=ot
discriminage against any employee with raspect to teuss,
wages, oT @y tarms Or condiiions eof employmzant by w2asom
of his cexmbership in the Asscciation and its afiiliacas,
his participation in any activitiass of the Associarciom

and its afiiliatas, collec:zive negotiations with tha 3oaxd
or his instituticn of aay g=iavance, complaint. or proceeding
under this Agzesemant or otherwlse with respect to any ter=s
or conditions of amployment.

Nocning contaized taraia shall be comstz=ad &o dany cT
rastrict to any exployes such rights as te —ay have undar
Yew Jersey School Laws or othexr applicabls laws ané
regulations. '

No employez shall be disciplined, reprimanded, raduced ina
rank or corpensation or deprived of any profassiomzl
advantage without just cause. -

Whenever any emplovee is required to appezar befors tke
Susiness Manager or tha Superintandent, tke Board, or any
ccomittae or zexber :therzof concerning any aattar waich
could advexsely aifect tke continuation of that emcleyee
iz his positicn, amploymant, or the salary or any increxents
nertaining thersto, then ke shall be given »rior writtan

notlice of the reascms Zcor such wmeeting or intarview and
shall be entitled to have a repwasentative of the Assceiati
pr2sent to advise nhirm anc represant him during suel meatizg

or Inctarviaw,

No employee shall be preventaed from wearing pins cr cther
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identifizatcion of membershipy ia thka Association or izs
affiliaces,

ARTTCIE Y.

ASSCCIATION RIGETS AND PRIVIIEGES

-

Tha Boaxd agrzes to furmish to the Association in rTesponse
to reasonabla raquests IZxom tize to tixze all available
infarmation concerming the Iinancial resources of taa
distxict, includiag bet not limicad co: arnwal Sizancial
yeports and audits, diractory of all personrel in the unit:
acd all changes that may arise, agsndas, aad mfnutas of all
Boaxd mastings, cersus data, and such otker informacion chat
shall assist the Associarzion in develcping intelligent,
acgurate, info=med and constructive progzms on benalf of
the exployees cogatn-r wick information wtich may be
necessary for the Associzticn to process any grisvarzce or
cemplaint,

Representatives of the issocilaticn, the Yew Jersay Zcuzation
Assoclation, and tha Naticmal Zducation Association shall

be permittad to tramsact official Association business on
school property at all rsascoabla times with perm.ss*on of
the Busizess Manager, :

The Asscciation shali hava the right to use ths fnter-schcol

mail facilities and school mail boxes as ii deems necassary
with the approval of the building principals.

The rights and privileges of the Association and i:s
represazncatives as set Zorth in this Agreement skall be

- gwanted cnly to tke Asscciation as tha exclusive representa-

tive of the amployees.

.The Soa~d skall pexmit a dasignatad regular =member ¢ thke

Asscciation to visit the scheels to investigzte woriking

conditicns, employee ccmplaints or problams, or for any othas

purposas relating to the terms and conditions of chis
Azreement., Approval for such visics will be cleared witl
the Scperintemndcent.

ARTICLE VI

WORX YZaAR

e r——_———
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A.

3.

The worik vear of azployees shall ba as follows:
12 months
ARTICLZE VIZ

DATLY HORX EQURS

Santamber 1 - Juma 30:

1. The work day shall consist of § hours excluding 30
miautas unintarzuptad lunch thour as scihedulad by the
prinecipal cr irzediate supervisor. Oa snow days wien schaol
is in session employees sthall be expectad to repert to work
one houxr earliar than ordiparxily schedulad.

Summar Work Fours:

i

ne Zollewing Monday -

[

1. Imediataly upon clos ing oh school in Jume until school
opening ia aantambeh

2, Houzrs « 7:00 a.m, - 3:30 p.m. including 30 minutas

enintarzoptad lunel hour cx other hours grovided by =utual
agrsecent between tha amployee and his or her immadiata
supervisor

3. '"Coffee Braaks"

1. Two uninterruptad pezicds of 15 miavtas (one in a.m:.
and one in p.=m.).

2. The tizmes <€ such or=aks snall be mutrally agzsed
upon by tke employee and ais i:mediata supexior.

ARTTCLE VIIT

Overtiza: Defined as any tixe spent at regulax dutiss,
beyend eight (8) hours in any day.

1. All overtizme will ze rouncded to tie nearast =¢ur a2t che
end of aach pay pexriod., This will be remunezatad az the
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B.

rate of 1} the hourly salary. 13 on Saturdays, double time on Sundays, triple time on

Holidays at the hourly salary.

2. An overtime list shall be established by school by the Secretary-Business Manager
by seniority and an operating list for overtime set up so that the most senior man is
offered the first available overtime duty. If the most senior man turns down the cvertime,
then he is credited with the overtime which was available to him and the overtime
is offered to the next senior man and so on down the line. The concept of this seniority
operating list is to set up an overtime list by school location in order to offer overtime
to the most senior man first, but also to equalize the overtime between employees.

3. In the event overtime is available and the most senior persons available to perform
the overtime refuse to perform the same, then in that event the junior shall work the
overtime (the most senior men who have turned it down would be credited with the
overtime hours available at that time).

4. However, the Director of Plants/Facilities shall have the exclusive right to vary

from this procedure (#2 and #3) when necessitated by conditions, employee availability,
and employee abuse of this Article. This shall not be grievable nor arbitrable,

ARTICLE IX

WORK SCHEDULE

Daily Work Hours

1. Schedule Posting - Work schedules showing the employee's shifts, work days, and
hours shall be posted in each school.

2. Work Shift - 8 hours of work, exclusive of a 30 minute lunch period, shall constitute
a work shift. All employees shall be scheduled to work on a regular shift and shall
be advised of a regular starting and quitting time. Changes to an employee's working
hours shall be by mutual agreement whenever possible.

3. Clean-Up Period - Reasonable time will be provided for clean up and storase of
equipment at the end of the work schedule.

Call Time

I. Any employee called to return to work outside of his regularly scheduled shift shall
be paid a minimum of 2 hours.

-10-



1. Vacation eligibilicy stiall be determired as of July 1,
of each yea=.

Z. Vacation tizas shall be scledclad to ccoxdinaca with th
work schedule and shall 52 scbjeec% to the appraval ol
tke izmediata supervisor., Such appreval shall zot bhe
azbizrarily wichhald, *

3. o —

(2) One (1) day for ezch month of ecployment during
the fi=st year, but not to exceed ten (l0) cays.

(o) TFTiftesen (13) days for tenth (10) through sixtasach
(18) year. ’

(¢) Sixtaeath (18) and aftar, one (1) addizicmal day
for ‘each year of service for 2 maximum of
twanty-two (22) days vacatiom.

(d) Vacations takar duxring schcol yesar to be establishe
by the Von-Prcfassional Associaticn and sutjact to
the approval by the Superiatendeat.

Holidav Schedule

(a) Independence Day (g) Decemter 31

(c)iator Day (h) New Yeaxrs Day

(c¢) Thanksgiving Day (i) Washingteca's Bizthday
(d) Day after Thanksgiving - (j Goad Friday

{(e) December 24 (k) Eastaz Monday

(£) Christmas Day - (1) Memorial Day

The purposa of these holidays is to provide a nozmal werkin
day ofZ, In the evenrt any of these:holidays £alls zn a
non-schadulad work day, then a day will be chosen by che
Superintandant to rapresent the holiday (i.a. Chrisc=as
falling ca a Sunday which is normally a non-sckedulad

work day, than 12 that avent the Superintandent will checss
a day to reprasent ths boliday which f£zlls cn a necm-schadul
work day). '

Vacacions

A vacation list shall be placed in a cemtrzl leccasisa bty £

-11-



Superintendent oun the first day of March

of each and evexry yeaxr, whick list shall coma deown on

March 30 of eazch and evary year, Wich rszavd to vacaticn
requasts, seniorisry will rele; and vacation raquests insciarx
as possibla will be honcred with seaniority being the =
goveraing factor inm the event of a conflic:=, The iztenrs

0f this section is not to deny anycme a vacation %ho dces nec
sign uvp for it, but rathar te give prafewrarca and pziori:y

to checse perscns who sign up for a vacation week perwesn
Mazch 1 and Mazcn 30. COnly those persczs cn the sizn-up

list maiatained by che Business Office will be consicdarad

tn tarms of sanicrity 1f more than one person reguasts tle
sace weak. Those employees wilo do not sign up om cie
vacation list will be grantad vacatiom datas om a first

ecema, £irst served basis Insofar as possible (i.e. ccnsidaric
total number allowed az cne time, total frca one locztion,
condition, etec.).

EMPLOYMESNT PROCEDURES

Placement on Sa2laxrvy Schedula

1. Adjustment to Salarv Schedule

Each employee shall be placed on his proper step of the
salary schedule as of the beginning <f the 1973-80 school
year. Any exployee empleyed prior to Febzuary 1 &£ any
school year shall be given full ¢redit for one (1) year of
service towaxd the next incrament stap for the following
year,

Rasiznation

1. An exployeze who 1s resizmirg from 2is posizicn shall
give the nor=al two weeks notice,

2. CECarned vacation shall be paid accordéing =o tha proportisz:
of full months worked to the total contrzct yeaxr, unlaess
proper notice has not been given,

3. If the full two wesks notice is net given, eztmed

vacation shall Se paid only in the same proportion as tkte
amount of notice actually zgiven. For this purpose, ten

“12-
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A,

11 workiag days shal’ be used in calculatizg tha amount

fu

of gozice zizen Dy the exployee.

Merilizazion o Contract and Salarw

Eoplovaes shall %e aorifiad of zheir contra2cs and 3al:z
stacues £or thes enscizg va2ar a0 latar than June 1.

TrapsgmoT=ing Studants

1. E=mployvees shall aot be required to drive studancs., Ao
anplavea nay do so voluntarily, howeve:, wicth the advance
auu-oval of his priacipal cr irradiate superviscr., =He
shall be ccmzensated cn an cvertize rata plus milaage at
the rate of 17 cents pery mile for the use of his cwm

avtamobila,

2, 3y the beginniag of tha 1573-30 school year, tle 3o

will cover all da:ages, Losses anc axpensas incurzes Sy aa
explovee arising ouz of the auchorizad use oI his au:s ctils
in che performance of school duzias, i beyond cthe a—plovses
owvn fasurance limizs.

3. A nom-professicnal employesa who drives any student o
any activity or accs on behall ol the Bcarc driviag szudants
any wtera must meet the insurznce reguiracenis as catarminad
by the 3o0ard and as statad in 3ocaxd's clicy

ARTICLE XT

SALARIZES
Salarv Secnadula
The salary of each ezployze covered Dy this Aaraeme:: sar
forth in Schedule "A" whieh is attached heratoc and =zde 2
part bereof,

All zmembers will Te placed on staps on the salary zuide,

Tinal Pav

FY -

Each employee shall raceiwve nis final pay and the pav
scmacdule for tha fallcwing yeaxr on his last working day ia
June,



ARTICLE XII

VOLUNTARY TRANSFERS AND REASSIGNMENTS

(JOB POSTING)

All vacancies shall be posted by the Assistant
Superintendent for a period of ten (10) calendar days.
The job award will be posted within five (5) working
days after being acted upon by the Board of Education.

It is understood that 1f there 1is no work available,

the job ;award will be made to the successful bidder,

but the employee will not be transferred to the new

job until work 1s available. Management will advise

the Association 1f there will be a delay in the transfer.

" In addition to seniority, the employee's ability to per-

form the posted job and qualification for performance
will be considered in making the award. In instances
where ability would be relatively equal, seniority will
govern. Ability will be determined by the Board or 1its
duly authorizad representatives. In the event of any
disagreement then the matter will be referred to the
Superintendent of Schools and his decision shall be final.
A successful bidder or employee awarded a job by transfer
may not bid on another posted job for a period of six (6)
months unless bldding for a higher rated job, in which
case he or she may bid after three (3) months. After a
job has been awarded to a successful bilidder, he or she
has te fulfill a probationary periocd of six (6) months
during which time the Board or its authorized represen-
tative may re-assign or transfer the individual with or
without his or her consent in the event the probationary
period is not successful.

Any Custodial/Maintenance Association member who bids on a vacancy and
meets the stated job qualifications shall be interviewed.

ARTICLE X

INVOLUNTARY TRANSFERS AND REASSIGNMENTS

Notice

Notice of an involuntary transfer or reassi

_ gnment shall be given to employees
as soon as practicable.

-14-



3, C=itaria

Veen an iaveluncary sranssar oT -eassigncﬂn i3 gacessary,

an employvea's ar=za of ccupetance, le:;:: of serrice iz tiha
=Hill_;s usz School Distzict, lanzth of service ia a
particular school building and ccther relavant facsdrs,
*:‘Hcing, among otiar thiags, sctaca and/cr Z2deral laws,
ulaa, regrulacicas or admiaiscracive directives, szall e
ccnsiderad in detsrmining which amplcvee is &3 be trans farrad
or reassizned,

n n

C. See Annex A herzco for reduction of persormnel policy,

ARTICLE XIV

A. Couvies of =Zvaluacion

An emplovee shall te iven a copy Oof any visit or

evaluation repcrt sreparad by his evaluatcrs at least one
(1) day beZare any conference to discuss it, Yo suzz Teport
shall be submizcaé to thie central office, placed iz t=a
exployse’s fila cr otherwise actad upon without pric-
.confarence with tke employee. Mo amployee s5nhall be raguirzed
to siza a blank or inccmplate evaluatica forz.

3. Ewvaluwasziecn Proced.re
1. Renor:s

Evaluacion reports shall be presentad to a2ack emplcyze by

als Immadiate superior in accordance with the followiag
proceduras:

(a) 3Such reports shall be isscad in the nzce 0f ke
immed ate superior basad on a ccmpilatica of
reports and observations by any or all supervisory
personnel who ccme ints contact with tha ez=gployee
in a supervisory capacity.

L¥]]

(®)

(2} Such =eports shzll be wriz
aad shall incluce, when ce

ueh repcrts shzll be addressad to the emploves.

tan in na-wative Zor=m
v’l

(L) trengths of tha exployee as evicdaness duriag

-15=



the pericé 3iace the pravious reporcs,

(2) Weaknassas of che amploves as avidenced duzxing
tze pericd since che previous rapores.
cions as to zeasurss whizh the
ka 20 ixzprove Rls serisr=ance in
each of tha areas whsrein weaknessas nRave baan
indicacad.

3} Specilic sugz
a

F—"-. -\"-e - -inb -
eT.cyea AWLIONC <

Parsonnal Razords ¢

-]
(4]
ry
o

1= is perscnnmal Zils {n the pr2sencs of the
zintencant or the Assiscant Superilatandant, and =2

1a2g at Board aexpense of any Jocumants centzined
tharein, An 2oployee stiall be entitlad to have a2
reprasantatise of ctle Asscclaticn acecmpany niz duxinz sueh
review. At least once avery vear zn emcloyee 3hiall have che
right to indizare those docurents and/or other matarizls in
‘2is file which e believes to be obsolets or ochaex
inappropriacz co retain., Said documents shall te e
=y the Superiicendent or tis designes and i1I, ia Zact, thay
are obsclete or otherwise inappropriata to ratain, ¢
te destroyed,

An employes shall bave che right, upcn requast, to raview
- E-
e

2. Dercogasorv Mata=ial

No matsrial dercgatcry to an 2mployae’s conducst, sarviza,
chazractar or zersomality shall be slaced iz his pexsoncel
file unless thia emolovee has had an opportunity to raviaw

tie matezial. The employae stall acknowladge that ke has
bad tZe opperrunity to raviaw such matarial by affixgiaz his
signacture tc tle ccpy cto be filed with the exprassed under-
standing chat such signatura in no way fadicates agzesrmenc
wicth the coucents therzeof., Tha employee sizall also hzve tcha
right To submit a writcan answer £o such matarial azmd kis
answer snall be raviewed by ithe Superinrandent or =iz
disignee and actackad to the file cepy.

3. Yo Separzte Fila

althougn the Board zzrees to protact tha eonfidansialicy




0f personal references, and other similar documencs, iz
sinall roz establish any separata persomnel IZile whiek %
not available Ior tie empliore=e’s inspection.

- D

Tarainazion of Imnlovoaent

The Boazd nas the wigh: to terminacs an emploves use:
80 davs notice Zor insificiancy or disciplinzzy7 reasons
and 3aid tarmizarion is subject To due process procaduras.,

Final evaluazion of an emploves upon tarminacion of als
amnioyment shall bDe concludad prior %o severance az=i no
documents and/or ocher material shail be placad in tha
personnel f£ile of such amployee after severance or-other-
wise than in accordance with tha procedure sat for:h ia
this Arzicle.

ARTICLE XV

SVPPLOYEEZ FACLLITIZS AMD ZQUITPMENT

All employees where apclicable shall be provided witli the
appropriata equipment necessary te 2o a nigh cqualizy of
work.

ARTICLE XIV1

IMPLOYEE-ADMINTSTRATION LIAISON

At the raquest of the Associaction, the Association's
reprasencatives shall meet with the Superintandent acs

2ast once every calendar quartar duriang the year o xzo-
viaw and discuss currenc prodlems and practices oI mut:ual
incerest and the administracion of this Agreement. Such
meatings shall be neld on written request of the Assccia-
tion or on written raquest of the Adminiscracion ané i:z
skall not be deemed a waiver of this provision or violation
of chis contracz i1 no meeting is Tequestad o held.

AXTICLE V1T

SICX LEAVE

Aczurmalzzive

as of July I, 1874, all employees shall be enticled <o
twelve (1l2) sick leave days each school vaar as of tha
firsc @Zficial day of said school year whecther or no:s chav
report for duty on that day. Unused sick lezve davs shall



A,

Motifisarion of icz=mulacion

I=ployeas =ust give notifizaticn no la23s than one =oux
when sick laave 13 rTequirad,

be acsumulzcad Szom year co yeaw with go =azxigem li=dz,
E

-

Taplovaes shall he given a wrictan acccunting of agz-muwlarad
sigk laave days no lacar than Septamber 13 of =zck school
year,

ARTICLE XWVTIZ ¢

TEMPORARY LEAVES OF ABSENCE

Employeses shall De entitled to aom-adccumulative lazave of
absaence with Iull par Zox tha Jollewlizg reasoms =D to 3
maxizi= of 2 days 1z any contract 7ear: :

1. Marviazge 1o tha Iz—adiata Zazily.

2, Graduaticn axarszisas cf the amplcyee or his childran.

3. Required appearance in Coux=tn.

laciva =0

4, DPast practizas ¢f the 3o0axrd of Zducatn ra
raquests Zor leave tima goncerning raligicus holidays
and ceremonies will remain unchanged. -

5. Tor serious illness in the izmediats family (hushand,
wifa, chiliren ané other zexters of the saze hexmse;
fachier and mothez; brothers, sistars; grandfather and
grapdmocher; father-in-law and mother-in-law).

6. One (1) temporary leave day without specifying the reason if they
deem it to be of a personal nature. If on any one day, requests for
a temporary leave day of a personal nature exceed two (2) employees,
the Superintendent may, within his discretion, deny or postpone requests
beyond such number.

All leaves of absence referred to in this section are subject to the following
conditions:

l. At least twenty-four (24) hours notice shall be given in requesting
a personal day through the building principal. Lacking such notice the
absence will be considered unauthorized and employee's pay will be deducted
at a daily rate based upon his yearly salary.

2. Personal days will not be granted the day immediately preceding or

following a vacation/holiday, except for appropriate reasons stipulated
well in advance.

-18-~
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C.

3. Tha Sune-intanden- of Scheols, in tha Yest educacional
i=t rast of the school district is empowerad $o dany anv
raquescs for tha abeva days. 3Such denial snall Se supiect
to zrievanse procedures. :

Cp to five (5) days may be grantad for ceach in the im—ediat:
famil 7 (husband, wifa, childrean, aod 2cher =ambers oI tha
szme acz2; Sather apd zotler; srotiers and sistaxs; Zranc-
father and grandmother; father-in-law and mether-in-law).

Extensions t£o any temporary leaves of absence ralazzad to in
Sections A and 3 as out‘iﬂed above may ba =ace at t"_
édisezation of the Superincandea: of Schools,

A regulacly aprointad employee who is reguirzed o undergo
=i{litary :ie_c “*a.ni“g or to attand sarvice schcol will e
pa*d tls zragular salarzy lass the salary that =e recaives
frcz tha n.’i*a"y organization, azcviied :LaP sezh

acdditicral time of training or service scrool acrencdance is
gst L2 axcass o cne (1) zalancdar monch duving any schsol
year: Shtould any military fiald training cr attandance at
service schools i excass of thac g*an:ad atove pe requirad
in the same schocl vear, :ili:a:y leave witZzcut pay Zor
each additiomal pezicd stall se granted. -
Laaves takan puzsuant to this Article sitall %e in addizionm
-

-
to any 3ick leave to wihdch the member .5 entitla

ARTICLE XIX

EXTENEEZD LEAVES CF A3SENCE

Associacion

The 3card agzzes tRat up to one (1) azploves desigrnatad
oy the Association sihall uponm rzquest te g:ant=d a laave
£ absence without pay for up to one (1) year for txe
purpcse of engagi=ng in activies of tha Associztism or its
afiiliatas,

Milita=z

Wllltar? leave without pay shall be gramtad tc zny amployes

wito 1s inductad cr enliscs iz any bracch of the ar=ad
forces of the United Statas for the teriosd of said saxvice
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c.
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L.

A.

A.

—

and th=s=e (3) monthks for any wound or sicksess ac ti=2 of
discha=ge

Gcad Cauvsa

Qtke= leaves of absance withou:s pay may be grantad by
the Boazd for goocd reascnh.

Retuzn fxc= Laave - -

1. Salazw

Upon raturn fzom laave graniad purstant fo Secticnm A or 3
of this Article, azn employee shall be comsiderad as il bs
wera actively ecployed by the Board during tha leave and °
shall te placsd on tha salary schedula ar tkhe level ke would
have achieved if he had not beem absent. An employee shzall
not receive increment ¢radit for time spent cn a leave

gwanted pursuazt to Section € of this Arctizla,

2. 3Bernafits

ALl beneiits to which an employee was entitlad at <ha tize
of his lesave of absence comza nced, including vnusad
“aceumelated sick leave and cx edi:s, stall be rasterad to
hiz vpon his return, and he shall be assigned to ths same
position which tie beld at the tims said leave comemanced,
if avallable cx, 1 nct, to a2 substantially equivalan:
pesicicn.

Extansions and Re:ewals

All requests for exhensions or renewals of leaves shall
be applied for and If approved, placed iz writing,

ARTICLE XX
PROT=CTION QF EMPTQVZIES

1. Eaployaes shall immedfately report casas of assaulcs
suflera< by chem in connecticn wich their employmens co their|
principal or other izmediata superior and zo the polics da-
partzent.

ARTICLZE XXI

INSURANCE ??.orzr:'rzuar

The Soard of Education agrees that for the texm of this
Agreement it will prov*de individual and fvll Samily
healcth-care insurance coverage ccmparable co that cur:artly
beinz provided for proi ess..ona1 employees.

=20~




(1) Hospizalizaszicn benefics

(2) Surgical benefics

(3) Medical Henefits

(4) Diagroscic benelits

(5) Major Medical benefi:s

(8) Otne_s as agreed bDy 3oard and Associacion

The Boaxrd shall raquest the cazrier to provide each 2ew
employee with a description of che healch-care imstrance
coverage provided under this Article at the beginning of
the school year In addicion, all personnel covered bv
the healch-care olan shall be notified of revisions pr

to theilr effective date.

ARTICLE XTIL

PERSONAL FREZTOM

.mnlcyaes snall pe ariticled 7o Zull r'gn_ of citizensziz,
and no religicus or policical activities oI any emplovae
or the lack cherezof shall be grounds for any diseipline
or discrimiﬁab;on with respect to the employment ol such
emplovea, provi d_ng sald activitfas do not violate any
local, state, or fedaral law.

ARTTCLE XXTII

DEDUCTLICON ZCM SALARY

Associzrtion Pavroll Dues Deduction

1. The Board agzees ¢o deduct from the salaries of its

employaes dues for the Non-Zrofessional Association, ke

New Jersey Educarion Association or the Nactional Educazion
Association, or any one or any combination of such aAssociatioe:
as sald employses individually and “oluncarzlj acthorize




the Soardi o deduct, Tt shall be the oblization of tze said
Associacicn to cectify zha =2c¢st of sald duas ta che 3caxd |
Sec=azar7-Adcinistracar of said District or cr belars
August lsc of 2ach year --- Izilurs o cowply wish this
provision will saliave tha 3oazd and Disctzict Irem any
oblizaticn £o deduer said dues. Such deductiorms ghall te
pade in sompliance with Chapter 233, M.J. Public Laws cf
1969 (MJISA 32:1%-15.%) and unda= tulas sszablished by zha
State Department of Zducaticn., Sald monias togesZex wick
curzant racords of any corraecticms shall be transsiztad 2
such person 2s may frem time to tine be designatad 5y the
Non-Profassional Associaticn by tha 15th of azch =onch
follewing the monthly pay ceriod in which deductions were
made, The person cesignatad shall disburse sucn aoniss o
the appropriata associaticnm or associations. '

2. Zach of ths assoclaricns nazmed abova shzll certiis <o
the 3o0axd, ia wriczing, tha currant rafe ol is3 membership
dugs. aAny association whico shall chanzge che waza o
zembersiiy dues shall give tha 3card wrictan notic
pricor to the effactive data ol such changa.

1

Loecal, Stata and National Sarzvwizes

Tha 3o0ard zgzees =0 daduect Izcz amployees salazias =cnev

for loczl, sta:zs and/or natiomal associaticn sexvices and :
programs as saild employees ‘individually and voluata=ily :
authorize the 30zxd to association or associacioms. Any
employee =ay have such deductions discontinued ac azxv tize
upon sixty (60) days' wrictan a20otice to tTkze 3Bcazmd and the
appropriata associaticn.

ARTICLI XXIV o i

MISCELLANEQUS 2ROVISICNS
Except as this Agreement shall otherwise provide, a2ll texms
and conditions of amplovment z2pplicable cn the signing dats
of this Agreement to amplovees coverxad by this Agzeement as
establishad by che rules, reg:ulations ancd/or policiss o
the Boaxd in force on said dats, shzall centinue to =e so
applicabla during the tarm of this Agresmant., Unlass
othezwise providad in this Agwssment, nothing ceomtained
her2in shall be intazpretad and/or appliad sa zs to
elizndinata, reduce or otherwiss detract fzcm 2ny emrlovae
beneilt existing prior to its sffactive data.
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Segazabilicy

I any provisicn of thls Agreezant Or any apvlicacisn of
thkis Ag=eexsnc to any axployes or gToup of emplovees is
heali ta de gontrasy to law, thaa sucz provision or
application shall zot be deemed valid arnd subsisting, axcen
to th2 axtent permiczted by law, but all otker provisions

or apzlicacions stall contizue iz £ull forca and aflaece.

Cemnliance 3erwesn Individeal Cenzrack and Mastar Az-aemsnt

Any individual contract between the Boazd and.an individual
exnloyes, karetofore or reaitar executad, shall bae
subjeact to and consistent with the terms and conditzicns of
this Agreement, IZ an individual contract corncains any
language inconsistent with this Agzzeazent, this Agraemant,
during its duracicn shall ha countrolling. .

atrtandangzs at N=A Convention

The Board and Supezintancdanac shall allecw two (2) officess
of the Nem-Professicnal Association to actcend the anmuual
YEA Convention., This sbhall be ilimited to two (2) work
days (regular work days with pay--Monday through Friday).
Attencdance must be verifiad to subs:ian:iata_pa?men: for
ewo (2) wezk days. ' ' -

Yotice

Whenevsz any notice is zequizaed =0 be given by efchar o2
Che paztiles to this Agreement 0 the other, pursuarc to the
provision(s) of this Ag=sement, either paxty shall do so >y
talegram or reglstared lettar to tka following addressas:

L. If by Association, to 3oard at 6§75 Corliss Avenue,
Phillipsburg, New Jersey.

2. IZ by Boaxd, to Assoclation ats
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BY

BY

DATED L 2,\ t\q %L DATED,

ARTICLE XXV

DURATION OF AGRIEMENT

Duration Period

This Agreement shall be effective as of July 1, 1986, and
shall continue in effect until June 30, 1983, euvbject to
the Association'a right to negotiate over & successor
Agresmant as provided in Article II. This Agreeaent shall
not bs extended orally, and it is expresasly understood
that it sball expire on the date 1nd1catod. unless it 1is
extended in writing.

In Witnaess Wheraeof, The Association has caused this
Agreement to be signed by its president and secratary and
the Board bas caused this Agreement to be signed by its
president and attested by its sscretary and its corporate
seal to be placed hereon, all cn the day and year first

‘above written.

: PHMJJPSBUR&:BOAR!)OFIENKN“HON PHMJJPSBURCECUSFODUUJ
MAINTENANCE ASSOCIATION.

(Its Proéidcnt

WS (S0,

* (Its Secretary) “{its Secretary)

-



ARTTCLE (/T

BOARD RIGATS

Subjecs to tha express provisicns of chis Agrzement and in
full ccmpliance wich astablistied laws, the 3oard rectains
all riznhes, pewars, functicns and authowicy cf mamagacan:,
including tle "i:::g, scpezrision, disciplipa and promotion
of employees, the dizeccion of school operaticns and
decar=inacicn of tihs macheds, means and personnel by which
such oparations are to be conducted, and To take whataver
actions may be necessary o accomplish the missions of tke
scnool distzice, :

ARTICLE XXVI
REPORTING FOR DUTY 'LATE

It is mutually agreed that arrlval at employment stations
on time is in the best :Lnterests of the.custodial/maintenance -
program.

It is further understood that extenuatlng circumstances do
result in occasional late reportlng.

It is agreed thau more than three such late arrivals per
school year is cause for dlscipllnary action of the employ
concerned, . .

-

—= DISCIPLIMARY ACTION : :

- Staff members who have exceeded thrsa late arrivals snall
have their salary reduced as follows:

-
-
L

.i}(l) Up to 40 minutes -~ 1/6 of thelr daily salary.

.(2) Over 40 minutes - 1/2 of the:_r da:.ly sala::y.



DEFINITION .

Reduction of personnel shall only be interpreted to mean a lay-off caused
directly by a reduction in budgeted monies for custodial/maintenance
personnel, Termination for cause shall not be considered reduction of
personnel,

ANVEX A
REDUCTICH ST PEISCWIEL
| A. Duzriag the tarz of this csntzzet, reduction of perscnz-e

: shall be {in conformity wizh this AgTmeemant wich the
' statucas oI the 3Stata.

ion of personnel is 5eing counsidered, cthe 3caxd
iz 1@ Associacicn as socm as sossibla,

w,
b
b ki
1
o
nan

C. During said layefis, such emploveas seniority shall remzin
unbrokan despite such layoifs and ha accuculatad sick
leave shiall nct be cancellad buc shall ramain exaditad to
‘hiz panding his recusn to assizrment in cthis distrzdicr,

D. The Zact that an amplcvee is laid ol for %Zhe puzposa of

15 in tha loss of szatus cor

staff w=aducticn skhall not zasu
eradit {or previcus years of servica.
T. Reduczion of perscnnel or amplovesas whs 2r2 raprssanzad by
) the bargzaizing unit will e macde zcoczding to the Zzllewing:

5 articla shall be
s o ampleymant i Sha

1 defined as nca-tarminatad raz
dissxice,

(2) A seniority list shall be prepazsd by the Board and
prasented to the Asscciaticn wiilch izecludes all
vresent tarzainiag unis cersonnel.

:
I
|
1
4
!
1
!
t
I
i
f ! - * (1) Senilority for thke purpose o tbi
: =
!
|
1
[]
|
|
|

(3) Probationary personnel or employees, those with less than 4 years
of continuous service in Phillipsburg, will be laid off first and if
an employee has acquired tenure whose position has been curtailed
is able to perform the services of the probationary employee.

(4) In the event employees must be laid ofF, lay cff will
be ou the basis of senioricy and ability excspt as
provided for in (3) above.

(3) 1Ia the event of a layofs with all cf tha above faczars
being equal, employeses will be considerzed on tha basis
of a rating datermized by the Superiatendent wisth ke
L2ast satisfactory to be released S=om service Firsc,
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Implovases will be zecalled in tha {averse order o

(&) cansfass mada necessary under t2is procedurs and
Tequests Zor ve-transiar will 5e harpcdled witRi- the
incens of tha transiess and ca-assiz—ent azticla oI
Ehis agze=emant.

Recall:

for posicion cpenings for which clhey are cccrecant and
qualified in accordance with the Zollowing:

- -

H
b
N
9]
mn
B

(L) I£ a posicion exists within the distxict Zor w
ewployas i3 ccmpetant pussuant to tiis agraemen
employee shall be noctified by certifiaed mail, &
ten (10) days of the raceipt of a written ofifaz
return to employment, tha employee stall accest
position by a response by certified zail or i:
be detar—ined that te or sh2 has declined cla
fe or she was offered., 1I1IZ any exployee is un
centract to anothar schcol district or aml
shall have sixzy (60) days f=cm beinz notili
posicion in which to recurn to tihe district

i~ 1y O rr

0.

(LY

tt O w
G it
i m

w *q
[
"
y
(1]

(2) All employees on layoff and the Association sizall Te
notified by cestifiad =mail on or befora apzil 1 of
trhelr positicen on the racall list amd ziven tla
opportunity to =zemain on recall for tihe Zollewing
school year. Tha exployees shall notify tke Scoeriz-
tandant by cerctifiad =zail by Apzil 15 of otiis i=ztant
to Tetura to the school districe or ais layoil zesitior
shall bve terminatad.

(3) Yo new employess shall be kirad until all czcorpetant,
tanured emplovees omn layoif, in accoxdance with this
Article, bave been offaxed an opportimity inm weitizg
to raturn to actve employment,

The rezall list shiall be maintaized by tke Personmel 0£Zize,
It shall be the employee's =esponsibilicy cto maintaiz 2

curzent address with che Persommel 9ffice.. Said ex=gloys
waives his layoff position with che Board iZ2 ke cam-ct ke
contacted by the district upon the ovenizg of a pesiticn

for which ke is qualified,

The above provisioms shall apply to canured personcel cnly.



STE?P 1986/1987 1987/1988
0 12510 13970
1 12910 14370
2 13310 14770
3 13710 15170
4 13110 15570
5 12510 ' 15970
6 14910 16370
7 15310 ' 16770
8 15710 17170
9 16110 17570

10 16510 17970

11 16910 18370

12 17310 13770

SUPERMAX:

19410 20370
€. Xays
B. Wagner
C. Lawler

For the term of this contract, employees shall move only
laterally. Placement on the guide will be identical to the
step held in 1985/1986. For the term of this contract, no
employee will advance on the guide.



STIPENDS - For the term of the contract, 1986/1987 and 1987/1988, the stipends
below will be the stipend for the noted responsibility during both
years of the contract. .

SHIFT DIFFERENTIAL
For employees on the Second Shift - 3:00 pm to 11:00 pm a stipend of:

$325.00
For employees on the Third Shift - 11:00 pm to 7:00 am a stipend of: -
$425,00
JOB DIFFERENTIAL

For maintenance employees a stipend of:

$950.00
For Black Seal in use full time a stipend of:
$525.00

In the event that the Director of Plants/Facilities determines
that an employee shall receive a Black Seal License, the Board of Education
will pay the cost of the course and the textbook, The textbook is to remain
at the custodian's assigned building.

LONGEVITY PAY

After 15 years - $5100.00 per year
After 20 years - $100.00 per year
After 25 years - $100.00 per year
After 30 years - $100.00 per year

POOL MAINTENANCE

For the employee performing pool maintenance (the duties required by this
job not to be performed during regular working hours of employment):

$925.00

FIELDHOUSE/ATHLETIC FIELDS - HIGH SCHOOL

For the employee who is delegated the responsibility of maintaining the fieldhouse
and athletic fields:

$150.00

MASTER MAINTENANCE

Criteria will be established for a new level of maintenance employees by the
Superintendent and the Director of Plants/Facilities. The intent is to distinguish
those maintenance persons with superior technical expertise. Individuals will
be appointed to this level based upon the recommendation of the Superintendent
and the Director of Plants/Facilities. These criteria and the selection/appointment
of individuals to these positions is not grievable.

$1500.00
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UNIFORMS/MAINTENANCE SHOES

For the term of this contract only, the Board will provide a Uniform
Service for custodial/maintenance personnel. It is understood that
at the conclusion of this contract, this provision will expire. Said
expiration is not grievable or arbitrable.

UNIFORMS are to be worn only at the place of employment. Employees
are to cooperate with the service by being prompt with the exchange
of uniforms.

Maintenance contract of 24 months for two changes per employee
with seasonal sleeve; includes cleaning, maintenance, upkeep, delivery,
and name. Also, separate delivery as required and separate invoices
for each building.

New employees will receive new uniforms unless there is a 50%
turnover, in which case good used clothing will be issued.

Upon leaving the district, employees are to turn in uniforms, otherwise
there will be a replacement charge to the district. The final paycheck
will be held until all uniforms have been returned.

SHOES - Maintenance men will be required to wear safety shoes/boots
as stipulated by the Director of Plants/Facilities. During the term
of the contract, the Board of Education will provide a maximum
of two pairs of safety shoes/boots, if needed. In the event that
these two pairs of shoes/boots are worn out prior to termination
of the contract, the rmaintenance person shall be required to provide
identical footwear at his/her own expense. At no time shall any
maintenance person report to work without the agreed upon safety
shoes/boots.  These shoes/boots are being provided for employment
use only.

If at any time during the contract the Board of Education feels the
uniform or safety shoe benefit is being abused, it reserves the right
to cancel this benefit immediately. This decision shall not be arbitrable
or grievable and will not be considered a violation of contract or
terms and conditions of the contract.



Wherever reference is made to Director of Plants/Facilities
in this contract, the Board of Education also assigns those duties

to the Board Secretary/School Business Administrator.
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