COLLECTHIVE BARGAINING AGREEMENT
BETWEEN
THE SOUTHERN GLOUCESTER COUNTY REGIONAL HIGH SCHOQL DISTRICT
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THE SOUTHERN GLOUCESTER COUNTY REGIONAL HIGH SCHOOL DISTRICT.

TRANSPORTATIOh DEPARTMENT ASSOCIATION (N.J.E.A.)
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ARTICLE |
RECOGNIT{ON

The Board of Education of the Southern Gloucester County Regional #igh School
District recognlzes the Southern Gloucester County Regional High Scthool District
Transportation Employees Association as the exclusive representative for the bargain-
ing unit consisting of Bus Drivers employed on a full-time regular contract, and
excluding al! mechanics, the Superintendent, Principals, Vice-Principals, Board
Secretary, supervisors, confidential employees and all other personnel represented
by other bargaining unlts,

ARTICLE 11
NEGOTIATION OF A SUCCESSOR AGREEMENT

A. The parties agree that no later than one hundred and twenty (120) days Lefore
the required budget submission date of the public employer the parties will re-cnter
negotiations on the existing agreement,

B. Modification - This agreement shall not be modified in whole or in part by the
parties except by an instrument in writing duly executed by both parties,

ARTICLE 111
GRIEVANCE PROCEDURE

A Definition

1. A ''grievance'" is an allegation that a specific provision of this agreement,
a Board Policy or Administrative decision, that affects the terms and conditions of
vmployment has been violated.

2. A 'Ygrievant'" is an employce or the Association who files a grievance.

3. '"Day'" means calendar day. Saturdays, Sundays and state mandated legal
holidays are excluded as the last day of the time limit.

L, A 'representative' is a person or agent designated to represent cither
party in the grievance procedure.

h. A "party in Interest' is a person, agent or agency with an interest in
the grievance.



B. Procedures
1. Grievances shall be processed promptly and expeditiously,
2. Grievances shall be adjudicated according to the terms of this agreement,
3. Formal grievances shall be in writing.

k., Communications and decisions concerning formal gricecvances shall be in
writing.

5. Grievances filed but not resolved under the terms of this procedure shall
be resolved according to a mutually agreed time structure,

6. Parties in interest shall be permitted representatives limited to threc
(3) persons at all levels of the procedure, and witnesses as determined by the
hearing officer, provided requests for such are filed two (2) days prior to the
hearing,

7. There shall be one (!) designated employce gricvance representative rop-
resenting the Transportation Department.

8. There shall be no additional evidence submitted during the grievance process,
once a formal grievance has been filed.

9. Failure by a grievant to process a grievance within the specified time liwit
shall render the grievance as settled in favor of the Board.

10. Failure to issue a decision within the specificed time limit shall render
the grievance settled in favor of the grievant,

C. Processing

. Level 1 - Informal Grievances - A grievant shall discuss informallv with
his or her immediate superior any alleged violations of this agreement, within ten
(10) days of such occurrence, in order to resolve the grievance. Failure to resolve
the grievance shall advance the grievance to Level 2.

2. Level 2 - Formal Grievances - A, A grievant shall file a formal grievance
within ten (10) days of the occurrence of the grievance and shall specily the
cause of the grievance, the nature of the grievance, the evidence and the remedy
sought. This information shall be placed on the appropriate grievance form,

B. THe immediate .upervisor shall hold a meeting promptly within five (5) dayc
of receipt of the formal grievance, and shall render his or her decision within five
(5) days after the hearing.



3, Level 3 - Appeals to the Superintendent -~ A, Within five {5) days of the
decision at Level 2, the gricvant may appeal to the Superintendent, the appeal shall
include all materials previously submitted.

8. The Superintendent shall establish a hearing within ten (19) days following
such a request and notify the grievant five (5) days prior to the hearing date.

€. Five (5) days after the hearing Is completed, the Superintendent shall
notify the parties in interest of his decision on the matter.

L, Level 4 - Appeals to the Board of Education - Grievances appealed to the
Board of Education shall be processed as in Level 3, except that the B8oard will
cstablish a hearing within thirty {(30) days. The Board shall forward its decision
to the grievant within ten (10) days after the adjournment of the hearing. The
decision of the Board in these matters shall be final and binding unless appcaled
to the advisory fact finding procedure in Level §,

5. Llevel 5 - Appecals to the Advisory Fact Finder - A, If the grievant is
dissatisfied with the decision of the Board of Lducation, the gricvant or the Assoc-
iation may request the appointment of an advisory fact finder, such request to be
made within five (5) days after receipt of the Board's written answer by the
qrievant.

B. The grievant and the Association must waive the right, if any, in writing,
to submit the dispute to .ny other administrative or judicial tribunal,

L. Either party may request that the American Arbitration Association submit
a list of qualified fact finders to hear the dispute and issue an advisory opinion.

D. if the parties cannot mutually aqree on a designated advisory fact finder,
within seven (7) days of receiving the AAA list, thea the AAA shall appoint an
advisory fact finder from the list.

E. The fact finder shall hold necessary hearings and issue an advisaory opinion
including recommendations for settlement of the dispute to the parties. The fact
finder cannot add to, subtract from or amend the agreement between the parties
and must confine his or her findings to the facts prescnted by the parties. The
Board, the Association and grievant will receive copies of the fact finders advisory
report., The fact finder's report will be submitted within thirty (30) days after
the completion of the fact finding hearing(s). If the Board does not adopt the
advisory opinion of the fact finder, its decision at Level 4 shall stand.

0. General Provisions

I. No prejudice will attend any party in interest by reason of the utilization
or participation in the grievarce procedure,



2. The filing or the pendency of a grievance shall not impede the normal
management and operation of the school.

3. All racords of grievance processing shall be filed separately,

4, Forms for grievance processing shall be mutually agreed upon by the parties
to the agreement. The Superintendent will distribute these forms as they are needed
by employees.

5. Parties in interest will cooperate in investigating and providing pertinent
information concerning a grievance being processed,

ARTICLE 1V
SENIORITY

A. Seniority shall be defined as continuous, unbroken service with the employer.,
Voluntary termination, dismissals, absence without leave and layoffs in excess of
six (6) months all constitute a break in service. Approved leaves of absence that
are approved by the Board of Education do not constitute a break in service.

B. A seniority roster will be prepared on an annual basis and it will be posted

in the Transportation Deaprtment on the bulletin board. |If the list must be reviscd
during the calendar year, any revisions will be posted and the Association will be
given a copy of the original list and any revisions to that list,

C. 1f, during the cou-se of this agreement, the employer must place a layoff into
effect, then the last employee hired shall be the first employee placed in layoff.
If a recall to work is issued by the employer then the employees will be recalled
in inverse of layoff., The employce laid off last will be the first recalled to
work. The employee will only be recalled to work if the employce possesses the
skill and ability to perform the job that is now apen.

D. {f the administration, at its discretion, determines that extra duty jobs
should be performed by members of the baryaining unit, then the most senior ermployee,
if the employce possesses the skill, ability and quailifications to perform the work,
will be offered the opportunity to perform the extra duty assignments, |f the most
senior employee rejects the opportunity, then the less scnior employees in the
department will be offered the opportunity to perform the assignments. If all of
the employees in the department refuse the opportunity to perform the assignment,
then the administration has the right to assign a gualificd member of the bargain-
ing unit, to perform the work at its discretion. The selection shall be madec by
indicating to the least senior employeée that he or she wiltl perform the extra duty
job.



ARTICLE V
EXTENDED LEAVES OF ABSENCE WITHOUT PAY

A, All extended leaves for employees will he considered on a case-by-case basis
by the Board of Education., The employee interested in obtaining dn extended leave,
should apply to the Board in writing. The application should be forwarded to the
0ffice of the Superintendent of Schools no later than ninety {90) days before the
employece wishes to commence his or her lecave., The employee should state on the
application the date the lcave is to commence, the rcason for the leave and the
length of the leave requested,

B. No leave will be approved for more than one (1) coaltendar yecar at anv onc time.
The Board will notify the cmployee of its decision no later than fifteen (15) days
before the commencement of the employee's requested leave. if, after an emplayee

has been granted a leave, the employee wishes an extension of that leave, the

request for the extension of the leave shall be made in writing to the Luperinlendent
of Schools who will refer the request to the Board. The request for an cxtension

of leave must be made at least forty~five (h5) calendar days before the termination
of the existing leave granted by the Board.

C. In emergency situations the cmployee should ontact the Board of Education
or the Superintendent of Schools no later than fifteen (15) days before the
comnencement of the requested leave. The Board will expedite consideration of
cmergency leaves of absence, provided there is Tifteen (15) days notice and it
is properly processed in writing with the Superintendent of Schools.

b. All leaves will bhe granted at the discretion of the Board of Education,

ARTICLE V)

SICK LEAVE

A Each driver shall be centitled to ten (10} days of sick Jeave per year. A
doctor's certificate may be required at the discretion of the Superintendent ar

the Board of Education. If the employee has worked for the district less than a
full year, one (1) day of sick leave for each two {2) months of employment may

be granted at the discretion of the Superintendent. Sick lcave <hall accuwaulate
from year to year. . Driver's sick leave shall be paid on days that their respective,
regularly assigned run is in scheduled operation.

B. The Board Secretary's Oftice will provide to each cuployee of the Transportation
Department an accounting of the number of sick days cach employee has remaining
on the first payroll period in September of cach school year.



ARTICLE VI
TEMPORARY LEAVES OF ABSENCE

A. Bereavement Leave - An allowance of up to three {3) days shall be granted for
a death in the immediate family. The immediate family shall be defined as: father,
mother, spouse, child, brother, sister, or any member of the immediate houschold.

B. Personal Leave - An employee may request up to two (2} days personal lecave per
year. The request for persona! leave will be made on the form provided by the
Office of the Superintendent and the approval of the Superintendent must be given
prior to the commencement of such leave. Approval for leave will be considered
only for the following reasons:

a. Recognition or observance of a religious holy day.

b. Compliance with a court subpoena,

¢, Marriage of the employce or marriage in the employce's
immediate family as defined under bercavement leave.
In instances of marriage in the immediate family, one
(1) day will be permitted.

d. Personal business which cannot be conducted outside
of school hours.

e. Emergency reasons which arce not included in "2’ to
"d'" above. All cmergency reasons must receive the
prior approval of the Supecintendent.

The total number of days to be granted to any individual employeasfor personal
leave of absence and bereavement leave shall not exceed five {5) days for the entire
work vear, Every absence of employees of the Baard of Education must be accounted
for in writing and reported to the Board Secretary for proper payroll accounting
and auditing and for protection of the employece. 1f the empleyee does not properly
report an absence, then the employece will suffer a day's deduction in waaes for cach
day involved in the absence. An absence which is for a purpose not enumerated ahove
and not covered by sick lecave, shall result in the deduction of one (1) days pay lor
each day of absence.



ARTICLE VII]

HOSPITALIZATION

In 1984-85, the Board will assume all but $11.68 of the caost of single
coverage, all but $87.16 f{or husband/wife coverage, and all but $101.08 for
family coverage. Any rebates shall be returned to employees to the extent,
however, of cach employee's individual contribution. 1In 1985-86, the Board
wlll assume full cost of medical coverage. In 1986-87, the Board will assume
up to $773.44 in the cost of single coverage, up to $1,131.64 in the cost of
employee/child coverage, up to $1,637.48 in the cost of husband/wife coverage,
and up to $1,819.31 in the cost of famlly coverage. Employees will pay the

balance of the cost of their particular coverage.



ARTICLE 1X
PERFORMANCE EVALUATION

Ao Evaluatien of vmployee perfarmance will be conducted by ar appropriate supervisor

or administrator on at least two (2) occasions during the contract year. An employee
will recieve a written evaluation sheet after the completion of the necessary evaluat:is
activities. [If the employee wishes to discuss the supervisory comments on the evaluatic
shget,‘the employee should contact the inmediate supervisor and make an appointment for
said discussion. Any disagreements the employee has with the evaluation should be made
known to the immediate supervisor during this conference.

B. A1l conferences held in connection with the article will be held in strict confiden.

Sthnqt in the presence of other members of the bargaining unit or other employees of ti
istrict. ’

C. The employee shall affix his or her initials to the evaluation report once the evals
ation conference has been completed.

ARTTCLE X
PERSONNEL FITES

An amployee, upon request to the Superintendent, may review his or her
individual personnel file. The rogquest should bo made in writing to the ofiice
of the Superintendent and the Superintendent, after receciving the roguest,
will arrange for an appropriate time for the oplovee to review the personnel
file.

NRTICLE XI
ASSOCIATTON RIGHTS AND PRIVILEGES

A. The Poard agrees to furnish the Association, in reosponse to reasonable
requests fran time to time, all available public information that is relevant
to neqgotiations,

B, The parties agree to abide by the provisions of all applicable state laws,
fedeoral laws and specifically the provisions of Public Law 303 as anended hv
Public Law 123 of the Acts of the Legislature of the State of New Jersey.

C. Representatives of the Asscociation and the New Jersey Fducation Association
shall be permitted to moct with mombers of the bargaining unit on school pro-—
perty at reasonable tines provided that these represcentatives identify thom-
selves to the office of the Superintendent upon their entrance on to school
property and provided dicussions between representatives and the mombers of the
unit, in no way interrupts normal transportation work operations.

D. The Association shall have the right to usce school buildings after school
hours, for the purposc of conducting Association mectinas. The Association
shall secure permission for use of the roan from the huillding principal prior
to its utilization.

ARTICLE XII
WORK _RULFS

A. The Board of Education and its administrators will pramilgate work rules
to he followed by the cmployees of the Transportation Department. These work
rules will be reviewed and revised, 1f necessary, on an annual bastis.  Fach
orployee of the Transportation Department shall receive a copy of the work
rules of the department at the commencenent of cach work year.



B. Fifteen {15) days in advance of the issuance of any work rules or revisions or
amendments to existing work rules the employees of the department will receive a copy
of the new work rules and any revisions, amendments or corrections., The employees
will be requested and encouraged to comment on these work rules or changes and
revisions and reply to the Board of Education and its Superintendent at least five
{5) days before the first day of work in each school year. The final adoption of

the work rules will be at the discretion of the Board of Education.

ARTICLE X4l
WORK PERFORMANCE

All employees of the: Transportation Department will be expected to perfarm aill
duties as assigned by their supervisors. This shall include, but not be limited
to: bus driving, bus inspection, necessary preventive maintenance checks, vehicle
cleaning and other functions as indicated in the Transportation Department Work
Rules Handbook.

ARTICLE X1V
WORK YEAR

The work calendar of all employees in this bargaining unit shall be as cstablished
by the Board of Education and a work calendar shall be published and posted in the
Office of the Transportation Coordinator at the beginning of the work year.

ARTICLE XV
HOURS OF WORK

The hours of work for all employees covered by this contiact shall be as set
forth in the schedules promulgated by the Board of Education through its admin-
istrators. The hours of work for ecach cmployee shall be posted at the commencement
of the work year in the office of the Transportation Coordinator.

ARTICLE XVI
WORK CONTINUITY

The Delsca Regional High School Transportation Association agrees that during
the duration of this agreement, there shall be no strikes, work stoppages or other
concerted refusal to work by employees covered by this agreement.
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ARTICLE XV!i
MANAGEMENT RIGHTS

The Board reserves to itself full jurisdiction and authority over matters of
policy and retains the right, subject only to the specific limitations imposed by
the language of this agreement in accordance with applicable laws and regulations

1. Direct employeces of the school district;

2. Hire, promote, transfer, assign and retain employecs
in positions in the school district and for just cause,
to suspend, to demote, to discharqge or to take other dis-
ciplinary action against employces.

3. Relieve emplioyees from duty because of lack of work
or for other legitimate recasons.

4. Maintain the efficiency of the school district in
its transportation operations entrusted to them.

5. Take whatever actions that may be nccessary to
carry out the mission of the school district in its
transportation operations and situations of emergency,

6. The right to establish and administer policies
and procedures related to personnel matters, school
district activities, training, operational functions,
performance of services, and maintenance of the
facilities and equipment of the school district.,

7. To determine staffing patterns and areas worked;

to control and regulate the uwe of facilities, supplics,
equipment, materials and any other property of the
school district.

ARTICLE XVitl
CLEANING SUPPLIECS

The Board of Education agrees to sce that cleaning supplics will be

to bus drivers on an as needed basis upon their request and al the discre
thwir immediate supervisor. Employees will not be required to wash buses,

—10-
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ARTICLE XIX
SALARY INCREMENTS

The annual increments shall be granted to drivers upon recommendation of the
Superintendent, at the discretion of the Board of Education. The émployee must
have been employed by the Board of Education for the entire previous year to be
cligible to receive an annual increment, The increment may be withheld by the
Board of Education for cause, such as careless driving, imporper care of the bus,
lack of cooperation, insubordination or incompetence.

ARTICLE XX
LONGEVITY

The parties agree that employees covered by this contract who have completed
ten (10) consecutive years of driving service for the district, will receive one
hundred and twenty dollars ($120) above their reguiar salary as a longevity payment,

ARTICLE XX
NON-PUBLIC STATE AIDED TRANSPORTATION RUN COMPENSATION

The parties agree that employees required by the school district to tiansport
non-public school pupils on days when the Southern Gloucester County Regional School
District is not in session will be compensated for such duty as follows:

1Y On state mandated leaal helidays employees will receive
time and one~half for each hour actually worked on the bus
run,

2) On days other than state mandated legal holidays employecs
will be compensated two dollars and fifty cents ($2.50)} per
run above the employces reqularly bourly rate of pay as
indicated in Article XX1l of this Aqgreement.

ARTICLE XXI |

SEVERABILITY

If any part, clause, portion or article of this agreement is sub?equently ?eewﬁd
by a court of competent jurisdiction to be illegal, such clause, portion or artlc!e
may be deleted and the remainder of the agreement not so affected shall continue in
full force and effect, absent the affected clou.e,

-11-



ARIICLE e
FULLY BARGAINLD CLAUSE

. The parties agree that they have fully bargalned and agreed upen all terms and
conditions of employment that were or could have been the subject of negotiations.
This agrecment represents and incorporates the complete and final understanding and
scttlement by the parties ot all bargainable issues which were or could have been
the subject of negotiations. There shall be no new negotiations on any such matters
during the term of this agreement unless the parties mutually agree in writing to
reopen negotiations on a specific item,

ARTICLE XXtV

DUES DEDUCTION AND AGENCY SHOP

A. The Board agrees to deduct from the salaries of
its employees, subject to this Agreement, duecs for the Associa-
tion. Such deductions shall be made in compliance with N.J.S.A.
{R.S.) 52:14-15.9¢c, as amended.

B. A check-off shall commence {or cach employec who
has signed a properly dated authorizaticn card, supplied by
the Association and verified by the Board Sccretary during the
month following the filing of such card with the Board.

C. 1If during the life of this Agreement there shall
be any change in the rate of membership dues, the Associlation
shall furnish the Board written notice thirty (30) days prior
to the effective date of such change and shall furnish to the
Board either new authorizations from its member showing the
authorized deduction for such employece, or an official notifica-
tion on the letterhecad of the Association and signed by the
President of the Association advising of such changed deduction.

D. The Association will provide the necessary "check-
off authorization" form and the Association will secure the
signatures of its members of the forms and deliver the signed
forms to the Board Secretary.

E. Any such written authorization may be withdrawn
at any time by the filing of notice of such withdrawal with
the Board. The filing of notice of withdrawal shall be effective:

to halt deductions in accordance with N.J.S.A. 52:14~-15.9e asn



F. Representation lee

1. The Association shall, on or before Scptember 3,
deliver to the Board a written statement containing the follawing:

a) A statement that the Assaciation has determined
the amount of representation fee in accordance
with the formulated requirements ol N.J.S.A.
34:13A-5.4.

b) A statement that the Association has established
a "demand and return system' in acdcordance with
the requirements of N.J.S.A. 34:13A-5.4.

¢) A statement cstablishing the amount of yearly
represcntation fees to be deducted from the
salaries of cach non-member. Such representation
fee shall not ecxceed cighty-five percent (85%)
of the regular membership dues, fees, and asscss-—
ments.

d) Fvidence that the Association pnjoys rhe voluntary
membership of at least S50 ol the enployeen covered
by the Agreement .

c) A list of all bus drivers who have failed to arringe
for and become members of the Asscciation and a re=-
quest that the representation fee of such non-memhers
be deducted in accordance with the Agrecment.

2. DBeginning with the lirst full pay period o October,
the Board will commence deductions from saiarios of
cemployees in accordance with paragraph Y. below, of the
full ameunt of the representation fee and will promptly
transmit the amoun: so deducted to the Associat ion,

3. Payroll Deduction Schedule

The Beard will deduct the representation {ec, in
cqual installments, as nearly as possible, {rom the paychecks paid to
cach employee on the aforesaid list, Juring the remainder of the member-
ship year in question. The deductions will begin with the fivat pavilieckns:

a) 1n QOcrober; or

B)  Thirty (30) davs after the employee begius his/
her employment in o bargaining unit position, untess the cmplovers proe-
viously scrved in a bargaining unit position or was on lay-Of{, in which
cvent, the deductions will begin with the first paycheck paid ten (1O
days after the resumption of the employee's cmployment in a bargaining
unit position, whichever is later. The mechanics feor deduction of repre-
sentation fees and the transmition of such fees due to the Assoctal ion,
as nearly as possible, shall be the same as these used for the deduct ion
of regular membership to the Association.

~13-



4. On or about the last day ol each wmonth, beginning
with the month this Agreement becomes effective, the Board will submit
to the Association, a list of all employees who began their employment
in a bargaining unit position during the procecding thirty (30) day
period., The list will include names, job titles, and dates of cmployment
for all such cmployeres.

5. The Association shall indemnify, defend and save the
Board harmless against any and all claims, demands, suits or other forms
of liability that may arise out of or by reason of action taken by the
Board in reliance upon salary deduction authorization cards or the [air
share assessment information as furnished by the Association to the Toard,
or in reliance upon the official notification on the letterhead of the
Association and signed by the President of the Association, advisine of
such changed deductions.

w14



AHTICLE XXV

SALARIES
Effective Effective Effective
July 1, 1984 July 1, 1985 July 1, 1986
STEP RATE STEP RATE STEP RATE
1 5.08 1 5.08 1 Open
2 5.46 2 5.46 2 3 5.84
3 5.84 3 5.84 3 6.25
4 6.25 4 6.25 4 6.74
5 6.74 5 6.74 5 7.21
6 7.21 6 7.21 6 7.71
7 7.71 7 7.71 7 8B.16
8 8.16 8 8.16 8 8.68
9 8.68 9 8.68 9 9.10
10 9.10 10 9.62

It is understood and agreed that each employee shall
be placed on step in each of the above salary guides at the
next higher rate of pay than the rate paid to him or her in
the preceding contract yecar. In some¢ instances, the employec
shall have his or her step altered from the previous year.

For example, an employce at Step 4 in 1983-84 (5.46) shall be
placed in Step 3 for 1984-85 (5.84). That samc employee would
be placed on Step 4 in 1985-86 (6.25) and remain at Step 4 in

1986-87 (6.74).

-~15-



ARTICLE XXV

. DURATION OF AGREEMENT

This agreement shall be effective retroactive to July 1, 1984
and shall continue in futll force and effect until June 30, 1987,
This agreement shall not be extended orally or in writing without

the specific sfgned consent of both parcies.

IN WITNESS WHEREOF, the parties hereto have causcd this agree-

ment to be properly signed and attested by:

SOUTHERN GLOUCESTER COUNTY SOUTHERN GLOUCESTER COUNTY
REGIONAL HIGH SCHOOL D!STRICT REGIONAL UIGH SCHOOL DISTRICT
BOARD OF EDUCATION: TRANSPORTATION EMPLOYEES ASS0C.:

R HT

Ll By:m Q. DA nicld

are, President 7 Shirley EﬁTBuUIL, President

By:

7 —
Ralph Henry Colflesh, Jr., Esq.
Chiet Negotiator

actions Committee Member
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