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D. Procedure

This Agreement expresgly prohibits the submission of any
grievance to arbitration and encourages the mutual
discuassion and resolutioz of any problema con a
professicnal plane.

Level Opne - (Informal Level)

|-

An aggrieved employee shall institute action under
the provisions of this article within thirty (30)
calendar days of the occurrence complained of.
Failure to do so shall be deemed to constitute an
abandonment of the grievance,

A grievance shall be discussed with the Principal
in an attempt to resolve the matter informally
within =seven (7) calendar days, unless a longer
period of time is agreed to by both parties.

Level Two - (Formal Level)

If the matter is not resclved to the grievant's
satisfaction at Level One, she/he shall submit the
grievance, in writing, to the principal within
saven (7) calendar days of the determination made
at Level One.

The written grievance shall specify:

(1) the nature of the grievance:

(2) the results of the previous discussion;

{(3) the bagis of dissatisfaction with the deter-
mination previously made;

{(4) the remaedy requestad.

A written decision shall be rendered by the
prineipal within seven (7} calendar days after
receipt of the written grievance.

Level Three

The employee, not later than seven (7) calendar
days after the receipt of the Principals written
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Superintendent.

The appeal must be in writing and must include all
relevant documents generated by Level Two, as well
as a statement explaining the employee'sa
dissatisfaction with the decizion previocualy
randered.

The employee shall, at the time the appeal is

filed, also furnish the Principal with a copy of
any newly generated documentation.
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The Superintendent ghall attempt to resolve the
matter as quickly as peossible and may conduct such
hearings as she/he deems necessary.

Within fifteen (15) calendar days after receipt of
the written grievance (unless a different period of
time is mutually agreed upon), the Superintendent
shall, in writing, advise the employee of tha
determination made and shall forward a copy of said
determination to the Principal of the aggrieved
employee and to the "Association".

Level Four

In the event a determination by the Superintendent
is deemed unsatisfactory by the employee, the
employee, within ten (10) calendar days after
raeceipt of the Superintendent's written decigion at
Level Three (unless a different period of time is
mutually agreed upon), may appeal to the Board of
Education, through the Superintendent.

Where an appeal is taken to the "Board", there
shall be submitted by the grievant to the
Superintendent a complete file of all documents
generated at previouas levalg and a further
statement in writing setting forth the grievant's
dissatisfaction with the Superintendent's action.

The Superintendent shall add such explanatory
statements as she/he deems necessary with a copy to

the grievant who shall have the right to reply
thereto.

The Superintendent shall present the appeal to the
"Board" at the next conference session.

The YBoard", or a committee therecf, shall consider
the written record submitted to it.
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upon request of the employee, conduct additional
hearings.

The "Board" may alsec request the submission of
additional written material,

Where additional writtern materialas are requested by
"Board", copies therecf, shall be served upon the

adverse parties who shall have the right to reply
thereto.



A.

i. The "Board" shall make a determination within
thirty (30) calendar days from receipt of the
grievance and shall, in writing, notify all
interested parties of its determination.

j. This time pericd may be extended by mutual
agreement of the parties.

ARTICLE III - LEAVES OF ABSENCE

Sick Leave
All staff assistants shall be allowed sick leave with full
pay as follows:

1.

2.

Sick leave shall consist of ten (10} equivalent days per
year.

A doctor's certificate shall be submitted to the
Superintendent's office by the employee when said sick
leave extends five (5) equivalent days or longer.

Any unused days of sick leave shall accumulate without
limit to be used for additional sick leave as needed in
subsequent years.

In the first year of full time employment, after,
September 30th, the employee will be considered to have
earned sick leave at the rate of one {(l1) day per month,
starting with the first full month of employment.

Temporarv Leaves of Absence With Pay

l.

An employee will be granted up to five (5) days, upon
request, when death occurs in the immediate family.
(Rusband, wife, father, mother, son, daughter, sister,
brother, husband'a parents, wife's parents,
grandparents, legally adopted children, son-in-law,

daughter-in-law, and any other member of the immediate
household.)

One (1) day's leave of absence per year with pay will ke
granted, upon request, to attend the funeral of a
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approval of the Superintendent.

Three (3) day's leave of absence with pay will be
granted, upon request, to attend to matters of emergency
which are s0 pressing that they demand immediate
attention, and can be taken care of only during a
working day. These days may not be used to lengthen a
vacation. These days may not be accumulated. An
emergency personal business day shall not be granted for

the day(s) preceding nor the day(s) following holidaysa
or vacations.



4, Two (2) days with full pay will be granted to full-time
employees to care for a member of the immediate family
who i3 ill, effective upon ratification of this
Agreement. Part-time employees are entitled to one (1)
day under this provision.

5. Application for temporary leave as defined above, shall,
whenever possible, be made at least two (2) days in
advance of the contemplated absence. When prior
notification is not possible, a written report relative
to the absence will be made within two (2) daya after
returning to duty.

ARTICLE 1V - HOSPITALIZATION,
MAJOR MEDICAL & DENTAL BENEFITS

Full Family Hospitalization and Major medical coverage shall
be available by a plan providing comparable or better
coverage than the plan in effect for the 1375-1976 aschool
year. The "Board" shall have the right to change insurance
carriers provided that the plan shall at all timea provide
for comparable or kbetter coverage than the plan in effect for
the 1975-1976 school year. In the event the "Association" is
of the opinion that the plan dces not provide for comparable
or better coverage that the plan in effect for the 1975-1976
gchool year, then and in that event, the "Asscciation" may
proceed through the grievance procedure including
arbitration, to determine whether the coverage provided is
comparable or better than that which wag in effect for the
1975-1976 school year, and the arbitrator shall have full
authority with reference for this particular issue to
continue the coverage in effect as provided for by the

"Board" or to set aside the coverage in effact for the 1975-
1976 school year.

Each employee eligible for benefits under this provision
will have a co-payment of $400.00 per year deducted from
his/her salary. Thig clause may be reopened when and if
a change in the health benefits plan is negotiated with the
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The "Beoard" shall notify the carrier to provide to each
individual a description of the Health Care Insurance
coverage provided under this Article at the beginning of the
1995-1998 scheoel years, which shall include a clear

description of conditions and limits of coverage as listed
above.

Commencing July 1, 1995, the "Board" will agssume the coast of
a Dental Plan for the 1995-1998 school years, up to a maximum
payment of £92.53 monthly for single coverage and $28.560
monthly for family coverage. Any axcess above such rates
shall be borne by each emplovee through a Payroll Deducti-n
Plan.



ARTICLE V - SALARIES

The salaries of all staff assistants covered by the laws of this
Agreement for the period hereof, shall be set forth as follows:

1995-199¢6
Full-Time Staff Asaistants 3% Increase
Part-Time Staff Assistants $9.97 per hour
1996-1997
Full-Time Staff Assistants 1% Increase
Part-Time Staff Assistanta $10.27 per hour
1597-1998
Full-Time Staff Aagistants 3% Increase
Part-Time Staff Assistants $10.58 per hour

Part-time salaries will be paid in twenty (20) equal installments.

Full-Ti ot . cal

1995-1996 $8,258.00
1996-1997 $8,506.00
1997-1998 $8,761.00

ARTICLE VI - BOARD RIGHTS

Except as expressly stated herein, the "Board", on its own behalf
and on behalf of the electora of the digtrict, retains and
reserves unto itself, all powers, rights, responsibilities,
authority and duties conferred and vested in it by the Laws of the
State of New Jersey including the right to the management and
administrative control of the school system and its properties.

Mlm epmaatn mmbom T & T e m £ L -l memam T - -

A. Employees shall not be required to report for work when
schools are closed for holidays, snow days, other emergency
closings, on any other day that children are not present.

B. In the event of late openings or early dismissals due to
inclement weather or other emergencies, employees shall
report for work at the same time that students report and
leave when students are dismissed. Part-time employees may
make arrangements with the building principal to make
up any hours lost in a given week due to snow days, early
dismissals or delayed openings.
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Full-time emplocyees shall work a day that corresponds to a
full instructional day for students, including lunch, not to
exceed a maximum of 6-1/2 hours for the duration of this
contract. The starting time for each staff agsistant shall
be determined by the principal of the scheool. On the day
immediately before a holiday or vacation, when pupils have a
one-geagion day, the aides' workday shall end when pupils are
dismissed for the day.

Employees shall report for work on the first atudent day of
school in September and shall work until the last student day
of school in June. On cenference days (when one session day)
the aides' workday will end when all pupils are dismisssd.
The total number of days shall equal the students' early
dismiagal days, except for thage employees aseaigned to
kindergarten or special education classaes.

On the last student day of school in June employeaes may be
required to remain in school beyond the early dismissal time
if deemed necessary as determined by the Superintendent of
Schools. In no case shall they be required to remain beyond
normal dismisgal time.

Emloyees will be compensated for all days worked bevond
the 183 day school year.

All full-time staff assistants are entitled to a daily
fifteen (15) minute break from duty.

Regular part-time employees will work no less than 3 1/2
hours per day.

Substitute staff assistants will be covered by these same
clausas.

ARTICLE VIII - PIDLING VACANCIES

All openings for staff assistants' positions in the diatrict
will be posted in all schoolg as far in advance as
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Qualified staff assistants employed part time will be given
firat conaideration for filling full-time positions. It is
understood and agreed that the "Bocard®™ may simultanecusly
advertise the opening and that there iz no obligaticen to f£ill
the position from within the bargaining unit. The "Board"
agrees to consider all applications but it is understood and
agread that the "Board" has complete discretion to make the
final decision concerning the filling of the poesition.



Any part-time employee moving to full-time employment as a

staff asgistant will receive credit for years worked on the
following basis: 2 years P/T = 1 year F/T

~ARTICLE IX - REDUCTION IN FORCE

Any anticipated or planned reduction in the number of gtaff
asgistants employed in the schoecl district shall not be
implemented or effected without sixty (60) days notice to the
Pregident of the Rockaway Township Staff Assistants'
Assogciation. Following such notice, a meeting between the
representatives of the "Agsociation" and representativesg of
the "Board" shall cccur at least thirty-one (31) days prior
to the effective date of anticipated or planned reduction, at
which meeting the "Asscciation" repregentatives will bae
appriged of the details of the planned reduction in force.

Staff asasistants ahall be evaluated nc less than once per
veayr. Procedures for evaluation and criteria for same shall
conform to existing policies and practices to date. The
Rockaway Township Staff Assistants' Association shall
receive, upon request, a distribution and copy of evaluation
policy and criteria pursuant to which staff assgistants are
evaluated. Staff asasistants sghall ordinarily be notified of
continued employment pursuant to the terms of this Article,
not later than April 1st of the existing school year. There
shall be no change in the procedures and practice for the
evaluation of employees as set forth in this paragraph
without prior discussion between the "Asscciation" and the
"Board? representatives.

Since the "Board" in the past has shown good faith in
implementing reductions in force, it is agreed that future
reductions in force will be made in a similar manner, with
first consideration being given to seniority, evaluations and
requirements of the assignments.

Every two years of part time employment will be considersd as
the equivalent of one year of full time employment.

Any full-time staff assistants who are reduced to part-time

employment and then go back to full-time will not lose
seniority.

Every attempt will be made to implement this section with
the least possgible effect upon the association.

ARTICLE X - VALIDITY OF AGREEMENT

This Agreement constitutes Board Policy for the term of said
Agreement, and the "Board" shall carry out the commitments
centained herein, and give them full force and effect as
Board Policy.
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In the event that any provision of this Agreement shall at
any time be declared invalid by any court of competent
jurisdiction or through goveromental regulations or decree,
such decision shall not invalidate the entire Agreement, it
being the expraess intention of the parties hereto, that all
other provisions not declared invalid shall remain in full
force and effect for the term of the Agreement.

ARTICLE XI - PAYMENT AT RETIREMENT

Each employee shall be entitled, upon retirement for service
and age or disability from a state administered retirement
aystem, to receive a lump sum payment for one-fourth of the
earned and unused accumulated sick leave which is credited to
him/her on the effective date of his/her retirement in the
manner and to the extent provided for herein. An employee
who elects a deferred retirement benefit shall not be
eligible for supplemental compensation payment. A minimum of
five (5) year's service is required for eligibility.

Such supplemental compensation shall be computed as follows:
The employee shall receive upon retirement one (1) day's pay
for each four {(4) days of earned and unused accumulated gick
leave, and prorated for reduced sick leave entitlement
rasulting from an employee's retirement prior to the
conclusion of any school year. The per diem rate for
calculating such supplemental compensation shall be 1/183 of
the salary received during the last year of employment.

Notice of intention te claim the benefits provided hereain
must be made in writing to the Board on or hefore November
lat of the prior year on which the retirement becomes
effective. However, the Board will consider waiving the
sixty day notice in casea of emergency or unexpected
circumstances.

A cap on the supplemental compensation will be established
at 5$2,500.00.



ARTICLE XII - DURATION OF AGREEMENT

This Agreement shall remain in full force arnd effect for a
period of three (3) years commencing July 1, 1995, and shall
expire on June 30, 1998,

IN WITNESS WHERECOF, the parties hereto have caused this
Agreement to be signed by their reaspective presidents, attested by
their respective secretaries, and their corporate seals to be
pPlaced hereon, all on the day and year first above written.
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Secretary Date fresideﬂtéy %?/ Date

Prasident Date
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