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PREAMBLE

e dan
This agreement entered into this {gf day of ﬂuﬂd, 1991, by
the Salem County Prosecutor, hereinafter referred to as the
"Employer", and Union: "CWA, AFL-CIO" hereinafter referred to as
the "Union" contains the agreements reached between the parties as
enumerated below. .

The use of the word "he" throughout this contract applies to
both male and female employees and is being used as a matter of
convenience.

ARTICLE 1
RECOGNITION

The employer hereby recognizes the Communications Workers of
America, AFL-CIO as the exclusive collective bargaining agent
for all full time secretarial, <c¢lerical and supervising
clerical personnel employed by the Prosecutor, excluding
managerial executives, supervisors within the meaning of the
Act, confidential employees, security personnel, detectives
and investigators, seasonal and casual employees, per diem
personnel, part time personnel (who are employed an average of
nineteen (19) hours and fifty-nine (59) minutes or less per
week during a fifty-two (52) week period commencing with the
employee's last date of hire), temporary eighty (80) day
personnel and personnel represented in any other bargaining
units.

Full time personnel shall be construed to mean those employees

working thirty (30) or more hours per week.

ARTICLE II
MANAGEMENT RIGHTS

A. The Employer hereby retains and reserves unto itself
without limitation all powers, rights, authority, duties
and responsibilities conferred upon and vested in it
prior to the signing of this agreement by the laws and
Constitution of the State of New Jersey and of the United
States. Including, but without limiting the generality
of the foregoing, the following rights:

1. All management functions and responsibilities which
the Employer has not expressly modified or
restricted by a specific provision of this
agreement.



2. The right to establish and administer policies and
procedures related to personnel matters,
departmental activities, employee training,
departmental and work unit operational functions,
performance of services and maintenance of the
facilities and equipment of the Employer.

3. The reprimand, suspend, discharge or otherwvise
discipline employees for cause.

4. To hire, promote, transfer, assign, reassign, layoff
~ and recall employees to work.

5. To determine the number of employees and the duties
to be performed.

6. To maintain the efficiency or employees in the
performance of their duties.

7. To determine staffing patterns and areas worked, to
control and regulate the use of facilities,
supplies, equipment materials and other property of
the Employer. ‘

8. To subcontract for any existing or future service as
determined necessary by the Employer.

9. To make or change Employer rules, regulations,
policies and resolutions consistent with the
specific terms and provisions of this agreement.

10. And otherwise to generally manage the affairs of the
Employer, attain and maintain full operating
efficiency and productivity and to direct the work
force.

B. In recognition of the rulings of the Courts of
New Jersey, the parties recognize that the exercise
of managerial rights is a responsibility of the
Employer on behalf of the taxpayers and that the
Employer cannot bargain away or eliminate any of its
managerial rights.

ARTICLE IIIX
SEVERABILITY

Yf any part, clause, portion or article of this agreement is
subsequently deemed by a court of competent jurisdiction to be
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illegal, such clause, portion or article may be deleted and

the remainder of the agreement not so affected shall continue
in full force and effect absent the affected clause.

ARTICLE IV
FULLY BARGAINED PROVISION

This agreement represents and incorporates the complete and
final understanding and settlement by the parties on all
bargainable issues which were or could have been in the
subject of negotiations. The parties further agree that there
are ro additional promises, warranties or guarantees other
than those contained specifically in the language of this
agreement.

ARTICLE V
PERFORMENCE EVALUATION

The Employer reserves the right to c¢onduct performance
evaluations of all personnel covered by this agreement. The
parties agree that the Employer has the right to conduct
individual performance evaluations of all personnel.
Performance evaluations will be conducted by the appropriate
supervisor designated by the Employer. When a performance
evaluation is completed, the employee will receive a copy of
the performance evaluation to signify only that it has been
received and either party has the right to attach one set of
response comments to the copy of the performance evaluation.
Copies of all evaluation correspondence will be exchanged
between the parties.

ARTICLE VI
WORK RULES

The Employer may, at its discretion, adopt work rules for the
efficient and orderly operation of its departments. The
bargaining agent will be given a copy of any work rules
fifteen (15) working days prior to the imposition of those
work rules and the bargaining agent will be required to make
any consultative comments it may have no later than ten (10)
working days after receipt of the proposed work rules. The
Employer will consider the comments of the bargaining agent
but the final adoption and implementation of the work rules
will be a decision of the Employer. Consistent with employer
directives, as administered at the discretion of the Employer,
work rules shall be equitably applied and enforced.

All employees covered by this agreement are required to sign
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and abide by the "Code of Ethics" established by the Office of
the Attorney General.

ARTICLE VII
WORK CONTINUITY

During the period of time of this agreement, the union and its
members shall not have the right to engage in any slowdown,
work stoppage, strike or related activity.

The sole method for resolving any disagreement concerning this
agreement shall be covered by the procedures contained in this
agreement or legal remedies available to the parties that do
not constitute strikes or work stoppage.

The union agrees that if any type of concerted activity
occurs, as noted above, the union will take immediate steps to
terminate such activities and will condemn such activities.
Any employee who engages in any of the prohibited activities
shall be subject to disciplinary action.

ARTICLE VIII
LEAVES OF ABSENCE — GENERAL RULES

A permanent full time employee holding a classified position
who is temporarily mentally or physically incapacitated to
perform his duties pursuant to Title XI, may be granted
special leave of absence without pay upon written application
to the Employer.

1. Requests for special leave of absence shall be submitted
in writing stating the reason for the request, the date
leave begins and the probable date of return.

2. Special leaves of absence if granted shall not exceed six
(6) months.

ARTICLE IX
BULLETIN BOARDS

The Employer agrees to make available to the union space for
one (1) bulletin board in the Prosecutor's Office. The site
for the bulletin board will be mutually selected by the
parties. Materials posted on such bulletin boards shall only
pertain to union business. Any information not pertaining to
union business will be removed at the discretion of the
Employer.



ARTICLE X
RETIREMENT

A, Hospitalization - Upon retirement, employees with a
minimum of twenty-five (25) years of service shall have
hospitalization, surgical and major medical benefits paid
in full by the Employer.

B. Severance Pay - Employees who are eligible for service
pensions and who elect to retire will receive severance
pay by separate check for fifty percent (50%) of their
unused accrued sick leave at the date of retirement as
full payment thereof.

1. The severance pay value will be calculated on the
on the employee's rate of pay. In no case shall
the severance pay exceed Twelve Thousand
($12,000.00) Dollars. Effective as of January 1,
1991, the maximum severance pay for unused accrued
sick leave shall be Thirteen Thousand ($13,000.00)
Dollars. Effective as of January 1, 1992, the
maximum severance pay for unused accrued sick leave
shall be Fourteen Thousand ($14,000.00) Dollars.
Effective as of January 1, 1993, the maximum
severance pay for unused accrued sick leave shall
be Fifteen Thousand ($15,000.00) Dollars.

2. Employees who remain in County service to £ill an
unclassified position shall have their prior
accrued sick leave credit frozen for retirement
benefits.

ARTICLE XI
TERMINATIONS/RESIGNATIONS

Terminations - Personnel covered by this agreement may not
terminate their employment during a vacation period nor may
they make a vacation day the last day of their employment.

Resignations - Resignation of employees covered by this
contract shall be governed by applicable New Jersey Department
of Personnel Regulations.

ARTICLE XII
CALL 1IN FaY

If an employee is called in by his supervisor to perform work
beyond the regularly scheduled workday for that employee as
established by employee's supervisor and the employee is
called from home to return to work, the employee shall be
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guaranteed three (3) hours work at time and one-half

compensation.
ARTICLE XIIX
SICK LEAVE
A. General - Sick leave is defined as the absence from duty

C.

of an employee who, because of personal illness is unable
to perform the usual duties of his position; exposure to
contagious disease; a short period of emergency
attendance upon a member of the immediate family
critically 1ill and requiring said presence of the
employee.

A member of the employee's immediate family shall be
limited to husband or wife, son or daughter, mother or
father, grandmother or grandfather, brother or sister,
mother-in-law or father—-in-law, or foster family member.

Eligibility - Permanent and provisional employees in the
Employer's service shall be entitled to the following
sick leave with pay.

1. One (1) working day of sick leave with pay for each
month of service from the date of appointment up to
and including the December 31st following such date
of appointment, and fifteen (15) days sick leave
with pay for each calendar year thereafter. The
leave is credited in advance at the beginning of
the year in anticipation of continued employment
for the full year. If an employee required none or
only a portion of the allowable sick leave for any
calendar year, the amount of unused sick leave for
any calendar year, the amount of unused leave shall
accumulate to his credit from year to year. The
employee shall be entitled to such accumulated sick
leave with pay if and when needed. An employee who
leaves employment for any reason during the
calendar year shall reimburse the Employer for paid
working days used in excess of his or her prorated
and accumulated entitlement.

2. Regular scheduled part time employees must have
worked a minimum of eighty (80) hours during the
given calendar month for sick leave credit, and are
eligible for sick leave benefits on a prorated
basis of hours worked vs. standard full time hours
as designated for that particular job
classification.

Qualifying Reguirements
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If an employee is absent for five (5} or more
consecutive working days, for any reason set forth
in the above, the department head may require
acceptable evidence. The nature of illness shall
be stated on the doctor's certificate unless it is
confidential between the doctor and patient.

The department head or appointing authority may
require proof of illness of an emplovee on sick
leave whenever such xrequirement appears reasonable.
Such requirement shall be consistent with Civil
Service Rules and Regulations. Abuse of sick leave
shall be cause for disciplinary action. The
Employer may adopt such other sick leave
verification procedures that are reasonable and
which they deem appropriate and are consistent with
State law.

When it is known that sick leave will be required
for more than ten (10) days such leave must be
requested by the employee in writing to his
immediate supervisor. This request must be
accompanied by a physician's signed statement
prescribing the sick leave and giving reasons for
the sick leave and anticipated duration of the
incapacity (unless the nature of 1illness is
confidential between doctor and patient).

Any employee who does not expect to report to work
because of personal illness or for any of the
reasons as set forth in paragraph "A" above shall
notify his immediate supervisor or some other
person in the work unit by telephone or personal
message within one (1) hour after the beginning of
work for his position except in twenty-four (24)
hour shift operations where notice must be given a
minimum o©of one (1) hour before the employee's
starting time, wunless extenuating circumstances
prevent such notification.

Sick leave claimed by reason of guarantine or
exposure to contagious diseases may be approved on
the certification of the local department of health
or upon such reasonable proof as the department
head shall require.

In accumulating sick leave due, the total years of
continuous service in classified New Jersey
Department of Personnel positions with the County
shall be considered, less sick leave utilized.



ARTICLE XIV
VACATION

Permanent or Provisional Employees (Full Time) -~
Permanent and Provisional employees in the Prosecutor's
Office shall be entitled to the following annual
vacations with pay subject to the approval of the
requested times by the Prosecutor or his designee.

1. For each full month or major part thereof, from
date of hire up to and including December 31st
following such date of hire - one (1) workday per
month as earned.

2. Beginning January 1lst following hiring date through

five calendar years - twelve (12) work days per
year.
3. Beginning with the sixth calendar year through

twelve calendar years - fifteen (15) days per year.

4. Beginning with the thirteen calendar year through
twenty calendar years - twenty (20) days per year.

5. Beginning with the twenty-first calendar year
twenty-five (25) days per year.

Part Time Employees - To be eligible for vacation credit,
regularly scheduled part time employees must have worked
a minimum of eighty (80) hours during the calendar month.
Awarded vacation will be on a prorated basis of hours
worked vs. standard full time hours as designated for a
particular job classification.

Employees Separated From County Employment — Any employee
who 1s laid off, discharged, retired or separated from
County service for any reason prior to taking his
vacation shall be compensated for the unused vacation
earned at the time of separation.

Vacation Carry Over - When 1in any calendar year, the
vacation or any part thereof is not granted for reasons
of business, such vacation periods shall accumulate and
be granted during the next succeeding year only.

1. At the employee's regquest, a portion of a current
year's vacation may be carried forward into the
succeeding year as follows:



Years of Continuous Vacation Eligible Maximum Vacation

Service

To Carry Over Allowed to Accumulate

2 but less than 15 Ten (10) days Ten (10) days
15 but less than 20 Ten (10) days Fifteen (15) days
20 or more Ten (10) days Twenty (20) days

2. Any surplus vacation accumulated beyond the amount
allowed to accumulate and not taken will be lost
unless an exception 1is granted by the Employer.

3. _Reqguest to carry over vacation must be in the hands
of the department head no later than November 1st

. of the current calendar year.

ARTICLE XV
LONGEVITY

Employees covered by this agreement will be eligible for
longevity payment provided that they are members of the
Classified Civil Service for a minimum of five (5) years
of more with continuous, unbroken service from the last
date of hire as a member of the Classified Civil Service
on the following schedule:

1. A minimum of five (5) years up to the completion of
nine (9) years - 1 3/4% of the employee's current
annual base salary.

2. Ten (10) years of service up to the completion of
fourteen (14) years of service - 2 1/2% of the
employee's current annual base salary.

3. Fifteen (15) years of service up to the completion
of nineteen (19) years of service - 6% of the
employee's current annual base salary.

4. Twenty (20) years of service and beyond - 6% of the
employee's current annual base salary.

Payment will be made by separate checks at the end of the
month following the employee's service anniversary date.

Only permanent and provisional full time employees are
eligible for the above longevity payments and all
calculations towards eligibility will be based upon full
time service 1in the Classified Civil Service as an
employee of the County of Salem.

Annual base salary shall mean the annual salary or annual
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hourly rate exclusive of any overtime compensation or any
type of premium pay whatsoever.

ARTICLE XVI
OVERTIME

Overtime is defined as the hours worked beyond forty (40)
hours in any work week or over eight (8) hours in a
workday when not part of. a regular scheduled workday.
The calendar week is defined as from midnight Sunday to
midnight the following Sunday. All overtime must be
worked upon the authorization and direction of the
supervisor.

Rll departments are authorized overtime for certain
emergency conditions at the specific direction of their
supervisors.

Premium pay for overtime hours worked will be paid wage
roll employees at 1 1/2 times the regular hourly rate as
follows:

1. Al)l hours worked beyond forty (40) hours in the
standard work week, if and when the employee is
ordered to work by the department head.

2. Bours worked on an official holiday shall be
compensated at time and one-half in addition to the
regular day's pay for the holiday. "Comp time" may
be substituted for the regular day's pay, if
requested by the employee.

3. The first eight (8) hours of any shift worked on
Sunday.

4. Al) hours worked on a regular scheduled day off.
Premium pay for overtime hours worked will be paid wage
roll employees at double time the regular hourly rate as
follows:

1. Seventh consecutive day of the scheduled work week.

2. Second shift of a double shift worked on Sundays
and Holidays.

3. Workday 1s defined as a minimum of four (4)
consecutive hours.

Overtime shall be offered on the basis of seniority and
it shall be offered to the most senior employee first,
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provided:

1. Management has determined that the most senior
employee has the skill and ability to perform the
overtime assignment.

2. Such management determinations shall be grievable
only to the Prosecutor's level in the grievance
procedure.

3. Senior employees who are qualified for overtime
assignments, who refuse such overtime assignments,
shall then be skipped in the next round of overtime
assignment.

4. The overtime assignment list of seniority shall be
based upon the date of last bhire.

ARTICLE XVII
WORKMEN'S COMPENSATION, SAFETY & HEALTH

When an employee is injured in the course of his employment
and qualifies for Workmen's Compensation:

1. He will be paid the difference between the amount
received as compensation and his salary during the period
he 1is unable to work as determined by a physician
designated by the County's insurance administrator up to
a maximum of twelve (12) months.

2, Time lost will not be charged against accumulated sick
leave.

The Employer shall at all times maintain safe and healthful
working conditions and provide employees with protective tools
and devices reasonably necessary to ensure their safety and
health. The proper use of this equipment is mandatory on the
part of the employees.

The parties agree that they will set up an advisory Health and
Safety Committee composed of two (2) members appointed by the
Union and two (2) members appointed by County management. The
Committee will meet at the discretion of its members and will
forward any advisory reports in writing to the Clerk of the
Board of Chosen Freeholders and the Employer.
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ARTICLE XVIII
HOURS OF WORK

A, For all employees in the Prosecutor's Office covered by this
agreement the work week shall be seven (7) hours per day,
thirty-five (35) hours per week. The time taken for lunch
will not be counted as part of the seven (7) hour day.

B. For all employees in the Prosecutor's Office covered by this
agreement who work thirty (30) hours per week, the work week
shall be six {(6) hours per day, thirty (30) hours per week.
The time taken for lunch will not be counted as part of the
six (6) hour day.

C. The existing starting time shall not be changed without at
least two (2) calendar weeks notice to the affected employees
and not without having discussed such changes and their
jurisdiction with the Union, except in Emergency situations as
declared by the Employer.

Employer has sole discretion to close the office during
inclement weather or for reasons of emergency.

ARTICLE XIX

HOLIDAYS

l. New Year's Day

2. Washington's Birthday (3rd Monday in February)
3. Lincoln's Birthday

4. Martin Luthur King's Birthday

5. Good Friday

6. Memorial Day (Last Monday in May)

7. Independence Day

8. Labor Day

9. Columbus Day (2nd Monday in October)
10. General Election Day

11. Veteran's Day

12, Thanksgiving Day

13. Thanksgiving Friday

14. Christmas Day

15. Such holidays as the Employer may legally deem
appropriate.

Holidays designated above which officially fall on a Sunday
shall be celebrated on the following Monday; and holidays that fall
on a Saturday shall be celebrated on the preceding Friday except
when otherwise designated by the Employer. In order to be
compensated for a holiday, employees must work the preceding
workday and the workday immediately following the holiday. An
authorized vacation day, authorized sick day or any other
authorized leave of absence shall constitute a workday for the
purposes of this article in addition to a regular day of work.
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ARTICLE XX
AUTOMOBILE UTILIZATION

Employees who are specifically requested and authorized
to use their personal vehicle for authorized County
business will be compensated at the rate of twenty-one
(.21) cents per mile, except in those instances where the
exact mileage rate is governed by an applicable State
statute or a court order.

Employees who are properly authorized to utilize their
vehicle for County business must submit their request for
compensation for mileage on the proper voucher.

-County employees using their personal vehicles who are
directed to do so by an appropriate supervisor on
authorized business are covered under the County
insurance limits, and are not required to provide any
insurance coverage beyond what they consider adequate for
their personal use of their automobiles. Salem County
will reimburse those employees utilizing their personal
cars on County business up to One HBundred Fifty ($150.00)
Dollars to compensate for the increased premium they
become subject to because of this usage. The employee
must provide a certificate of insurance to the County
Treasurer, citing the minimum coverage required. Also,
the employee must submit proof of payment to his
insurance carrier for the excess insurance required.
Employees covered under this provision must also notify
the County Treasurer immediately if their dinsurance
lapses or is revoked for any reason. Failure to comply
with this article shall subject the employee to
disciplinary procedures as determined by the employer.

Employees may be directed by their supervisor to utilize
a County owned vehicle during their employment. If an
employee is authorized to utilize a County owned vehicle
the employee is responsible for that vehicle and is not
permitted, under any circumstances, to utilize that
vehicle for personal use.

County vehicles may only be utilized for official County
business.

Any time that an employee is utilizing a County vehicle
and that vehicle is involved in any type of accident or
traffic mishap, the employee must complete a report on
the incident and give the report to his supervisor. The
report must contain all details of the incident including
the name, addresses and phone numbers of any other

drivers involved along with the license number of other
vehicles, the other drivers, and the identity of any
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A,

police department involved in investigation of the
accident or mishap. A diagram plan should also be
included to show graphically exactly how the traffic
mishap or accident occurred.

Any employee who fails to comply with the above rules and
regulations or to follow the motor vehicle regulations of
the State of New Jersey will be subject to full
disciplinary procedures at the discretion of the
employer. .

ARTICLE XXI
EDUCATIONAL LEAVE

—_

A permanent employee holding a classified position who
desires to pursue a course of study that will increase
his usefulness on return to his position may reguest a
special leave of absence without pay which may be granted
by the employer at his discretion.

Requests for special leave of absence shall be submitted
in writing stating reasons request should be granted, the
date leave is to begin, and probable date of return to
duty. Special leaves of absence, if granted, shall be
for a period not exceeding six (6) months and the same
may be extended for an additional period not exceeding
six (6) months by the employer at his discretion,

The Employer agrees to establish a clerical advancement
program with a maximum reimbursement of $250.00 per year
per unit.

In order to be eligible for reimbursement, the employee
shall submit a reguest to their supervisor before
enrolling in a course of study.

Upon approval by the Prosecutor of his designee, and
after the successful completion of the course with a
passing grade, such employee shall be eligible for
reimbursement. Acceptable proof of both completion and
successfully passing the course will be submitted upon
request by the Employer.

ARTICLE XXII
DUES DEDUCTION
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The Employer agrees to make payroll deductions of Union
dues when authorized to do so by the employee on the
appropriate form. The amount of such deductions shall be
certified to the Employer by the Secretary/Treasurer of
the Union. The Employer shall remit the dues to the
Union: Secretary/Treasurer, Communications Workers of
America, AFL-CIO, 1925 "K" Street N.W., Washington, D.C.
20006; by the 10th day of the month following the
calendar month in which such deductions are made, or
earlier if reasonably possible, together with a list of
employees from whose pay such deductions were made.

The Union agrees to indemnify and hold the Employer
harmless against any and all claims, suits, orders,
actions, litigations or judgments brought or issued
against the Employer or the Union from the provisions of
this article or based upon the Employer's reliance on the
provisions of this article.

ARTICLE XXIII
PERSONNEI. FILES

Personnel files of individual bargaining unit employees
shall be maintained in confidence and not revealed to
other employees except upon the direct approval of the
individual employee. However, such controls shall not
apply to personnel responsible for personnel
administration. Such information shall be revealed only
to genuinely authorized persons. However, each employee
shall have the right to inspect his own personnel file
upon written request and upon at least forty-eight (48)
hours notice at a mutually convenient time as set by the
Clerk of the Board's office. Each employee will have the
right to receive a copy of any document that is to be
placed in the employee's personnel file. The employee
may attach a response to such document, as may the
employer, and the employee must initial the document to
signify that the employee has received the document.

ARTICLE XXIV
OUT OF TITLE WORK

If an enmployee works outside of his classification,
within this bargaining unit, at the request of the
Employer, for a period in excess of ten (10) consecutive
workdays or in excess of twenty (20) workdays 1in a

calendar year, he shall receive the rate of pay for that
classification or the rate of pay for his own
classification, whichever is higher, for the total number
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A.

of hours worked outside of his classification upon the
commencement of the eleventh consecutive workday or
twenty-first (21st) accumulative day in a calendar year.
No compensation shall be paid under any circumstances for
the first ten (10) workdays 1in an out of title
classification. Out of title compensation shall not be
relevant to supervisory positions as they are not
contained within this bargaining unit.

ARTICLE XXV
UNION LEAVE

Member of the bargaining unit who are designed by the
-Union may be granted up to twenty (20) aggregate days per
contract year with full pay to attend to Union business.

Any employee requesting such leave must do so in writing
and the request must be submitted at least seventy-two
{72) hours before the commencement of such leave.

Permission of the employee's immediate supervisor and the
employer is required before the leave may commence.

If a Union representative is required by the Employer to
attend a joint Union-employer meeting, the employee shall
suffer no loss in pay for such meetings. It is
understood, however, that no more than two (2) employees
will be granted permission for such meetings at any time,
and this shall include mediation session, fact finding
sessions and arbitration sessions. However, up to four
(4) employees will be granted permission for negotiating
sessions.

If the president of the local Union is a member of this
bargaining unit, the president will be permitted eight
(8) Union leave days in addition to the Union: leave
enumerated above in this article and an additional eight
{8) unpaid leave days in each year of this contract.

Union representatives are only permitted time off under
the terms of the specific Labor Agreement of which they
are a member of the bargaining unit. Pyramiding of union
leave time from other contracts is not permitted.

ARTICLE XXVI
JOB QOPENINGS

A job opening for a newly created position or a vacancy in an
existing position may be posted on an appropriate bulletin
board for a period of at least five (5) working days.
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Employees may submit their qualifications for such openings to
the Employer for consideration. The determination of the
Employer as to the employee selected for the position is
solely an Employer managerial determination. A copy of the
posting will be sent to the local Union President.

ARTICLE XXVII
PART TIME BENREFITS — MEDICAL INSURANCE, DENTAL PLAN,
VACATION & SICK LEAVE

Part time personnel who work in excess of nineteen (19) hours
and fifty-nine (59) minutes per week, each week of the fifty-
two (52) week year will receive medical insurance benefits,
dental plan benefits, prorated sick leave and vacation leave
in accordance with the actual amount of time worked.

ARTICLE XXVIII
ADMINISTRATIVE LEAVE
{ PERSONAL, BUSINESS LEAVE)

Three (3) days administrative leave with pay per year may be
granted each employee at his request upon approval of the
department head, after, completion of one (1) year of service
as a County employee. The employee becomes eligible for the
above, January lst after he has completed one (1) full year of
service,

Except in emergency conditions, forty-eight (48) hours prior
notice of such request shall be given to the immediate
supervisor.

Two administrative leave days must be taken in full day
increments during the calendar year in which earned and shall
not be accumulative. One administrative leave day may be
taken in two half-day units. :

New employees shall be eligible for one (1) day of

administrative leave after each six (6) months.

ARTICLE XXIX
OTHER LEAVES

A. Bereavement Leave - For attendance upon the death of a
member of the immediate family (See Article Thirteen A)
three (3) days bereavement leave without loss of pay may
be allowed for each incident upon approval of the
employee's immediate supervisor. Bereavement leave must
be taken not later than three (3) working days after the
funeral.
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Jury Duty - An employee shall be granted necessary time
off without loss of pay when he is summoned and performs
jury duty as prescribed by applicable law and New Jersey
Department of Personnel Rules. If an employee receives
compensation for jury duty service, that compensation
shall be turned over to the County by the employee in
exchange for the employee's regular rate of pay.

Annual Military Reserve Duty - An employee shall be
granted necessary time off without loss of pay when he is
ordered to report for annual duty.

Leave Credit - No employee will receive any credit toward
seniority or any other benefit for any time served on any
“type of unpaid leave or leave that is in addition to or
beyond that authorized by regular vacation leave, sick
leave, or any of the leaves enumerated in this agreement.
Leave credit shall not accrue in any instance where
unpaid leave is granted or where a paid leave is granted
in addition to 1leave normally authorized by this
agreement.

ARTICLE XXX
PRODUCTIVITY

The Union agrees that it will cooperate with the County in any
productivity program adopted by the County covering employees
of this bargaining unit.

A.

ARTICLE XXXI
MEDICAL INSURANCE BENEFITS

Hospital, Surgical, and Major Medical Benefits - Full-
time employees 1in accordance with Article
Twenty-Eight above, after ninety (90) days
service may enroll for benefits for the entire
family. The premiums will be paid by the
County based upon the premium for the

Blue Cross/Blue Shield coverage.
For employees electing B M O ’
(Healthways, US Healthcare or Medigroup), the

employee will pay the difference

between the prevailing rate of Blue
Cross/Blue Shield coverage and the premium

for HMO. This additional amount
will be paid through payroll

deductions from the employee.
1. Employees appointed to fill regular positions for
short periods of time, maximum of four (4) months
or the egquivalent therecof are not eligible for
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hospital, surgical and major medical benefits.

2. Premiums to be paid by County on approved medical
leave for the first forty-five (45) days after
using accrued sick leave to employee and all
eligible dependents.

B. Group Accident and Health Insurance - Group accident and
health insurance will be made available to all permanent
and provisional employees. The cost will be divided
between the Employer and the employees as per this
agreement: Employer 75%; Employee 25%.

C. Carrier - The County has the right to change and select
4 new health benefits provider so long as comparable
benefits are provided. Further, the County may self-
insure health benefits so long as comparable benefits are
provided. The County will notify the OUnion at least
thirty (30) days in advance of any such change.

ARTICLE XXXII
WORK PERFORMANCE

All employees covered by this agreement will be expected to
perform the duties of their position. Those duties shall
include the functions set forth in the applicable New Jersey
Department o¢©f Personnel Jjob description and such other
functions as are reasonably related to the employee's job
title and position as assigned by the employee's immediate
supervisor.

ARTICLE XXXIII
PAY PERIODS

The parties agree that pay periods for employees covered by
this contract shall be every other Thursday, as previously
scheduled in the County pay period system.

ARTICLE XXXIV
EMPLOYEE REPRESENTATION

If an employee is called in for disciplinary reasons by the
employee's supervisor, the employee shall have the right to
have one (1) Union representative present, provided the
employee notifies his supervisor.

The Union will notify the supervisor of the one (1) Union
representative so that the Union representative will be
present during the disciplinary conference.
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There will be no wage deduction for time spent by an employee
and one (1) ©Union representative for attendance at
disciplinary, grievance, arbitration or litigation proceedings
within the County for matters arising under the within
agreement involving the employee's employment with the
Prosecutor's Office. With regard to such proceedings
occurring outside the County of Salem, there will be no wage
deduction for attendance by the employee and one (1) Union
representative for a maximum of one (1) day per employment
incident. .

The employee and Union representative will give advance notice
to their supervisors prior to the above required absence from
work. Both of the above provisions apply only to the employee
who is a party to the proceedings and one (1) representative
for that employee. The above provision does not apply to
witnesses that may be called on behalf of the employee.

ARTICLE XXXV
DISABILITY COVERAGE

The parties will agree that all personnel in the bargaining
unit will receive the New Jersey State Disability Plan
benefit. This benefit incorporates a schedule of benefits on
the basis of a payroll deduction of one-half of one percent of
the employee's base wages and a similar one-half of one
percent of employee's base wages contributed by the Employer
to defray the cost of this program.

ARTICLE XXXVI
GRIEVANCE PROCEDURE

A. PURPOSE

1. The purpose of this procedure is to secure the
lowest possible level of equitable solution to the
problems which may arise affecting the terms and
conditions contained in this agreement. The
parties agree that this procedure will be kept as
informal as may be appropriate.

B. PROCEDURE

1. Grievances shall be processed promptly and

expeditiously.

2. Formal grievances and appeals shall be filed in
writing.

3. Communications and decisions concerning formal

grievances shall be writing.
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10.

11.

A grievant shall be permitted a representative at
levels of the procedure.

There shall be no additional evidence submitted
during the grievance process by either party once a
grievance has been submitted to the Prosecutor at
Level 3,

Failure by a grievant to process a grievance within
the specified time 1limits shall render the
grievance null and void.

Failure by the Employer to issue a decision within
the specified time 1limits shall render the
grievance awarded on behalf of the grievant.

Grievances shall be adjudicated according to the
terms of this procedure and the filing, pendency or
hearing of any grievance shall not impede the
normal management of the work force or operations
of any of the activities or functions of the
Employer.

Forms for grievance processing shall be developed
between the parties and shall be mutually agreed by
the parties and distributed on an "as needed" basis
by either party.

The ©parties in interest will <cooperate in
investigating and providing pertinent information
concerning a grievance being processed.

If either party violates the procedural aspects of
this agreement, a procedural violation of the terms
of agreement shall constitute a bar to preventing
any grievance to arbitration. If either party
commits a procedural violation in accordance with
this clause, then the grievance shall be awarded to
the other party who has not violated the procedural
aspects of the grievance procedure.

C. PROCESSING

1.

Time Limits — Since it is important that grievances
be processed as rapidly as possible, the number of
days indicated at each level shall be considered as
a maximum and failure to act within these time
limits shall be subject to the procedural penalties
outlined above. The time limits specified below
may, however, be extended by mutual agreement 1in
writing.




Any grievance or dispute that might arise between
the parties or any employee with reference to the
application of or the meaning or interpretation of
any provision of this agreement, shall be settled
in the following manner:

(1) STEP ONE -~ The grievant or his representative
shall file a grievance within ten (10) workdays
following the date on which the grievance actually
occurred. The grievance will be filed with the
employee's immediate supervisor who shall make an
effort to resolve the problem within a reasonable
period of time; such time period shall not exceed
five (5) workdays. The grievance shall be filed in
writing.

(2) STEP TWO - In the event the grievance cannot
be resolved at the first level after decision of
the immediate supervisor 1is received, if the
employee wishes to appeal the grievance the
employee or his representative must file the
grievance within five (5) workdays after receipt of
the decision of the immediate supervisor at the
second step. The Prosecutor shall review the
grievance once filed at the second step and render
an answer within seven (7) workdays after the
receipt of the grievance.

(3) STEP THREE - If the grievant is not settled
through steps one (1) and two (2), the Union may
submit the grievance to final and binding
arbitration thirty (30) calendar days after the
determination by the County Prosecutor.

If a review request is received, the employee or
his representative must notify the Public
Employment Relations Commission in writing of the
grievant's desire to have an arbitrator appointed.
The Public Employment Relations Commission shall
then submit a list of arbitrators to the parties
for review. The parties shall review the list of
arbitrators and shall have the right to strike any
names from the list that are unacceptable to either
party, with the grievant and/or his representative
striking first.

1f, after review of the 1list, there are no
acceptable names, the parties shall request the
Public Employment Relations Commission to submit an
additional list of seven (7) names and each party
shall again have the right to strike three (3)
names from said list with the grievant striking
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first. The last remaining name on the second list
. shall be appointed as the arbitrator.

The parties agree that the arbitration process in
this grievance procedure may only be utilized for
two (2) binding cases and one (1) advisory cases in
each calendar year.

The arbitrator shall hold a hearing and hear the
position of each side and utilize whatever efforts
the arbitrator deems appropriate, including
mediation, in an attempt to resolve the dispute.
The arbitrator shall submit a written report to the
parties with his binding award. The parties shall

— review the award and the parties shall implement

the award based upon the arbitrator's report.

The arbitrator shall not have the power to add to,
or subtract from the <collective Dbargaining
agreement. The arbitrator shall confine his review
to the application of or the meaning or
interpretation of the provision of the agreement
cited as being violated by the employee or his
representative.

In up to two (2) disciplinary matters a year, the
parties agree that only two (2) such cases may be
submitted to advisory arbitration. The award shall
be non-binding and advisory to the Prosecutor in
these two (2) cases.

The cost for the services of the arbitrator,
including per diem expenses, if any, and actual and
necessary travel, subsistence expenses and cost of
the hearing room shall be borne equally by the
Prosecutor and the Union. Any other expenses
incurred shall be paid by the party incurring same.

ARTICLE XXXVII
SALARIES

The parties agree that all employees covered by this
agreement who are on a salary basis or hourly basis shall
receive the following increases which shall be added to
their base hourly rate:

Effective July 1, 1990
Effective January 1, 1991
Effective July 1, 1991
Effective January 1, 1992

$600.00 per annum
400.00 per annum
600.00 per annum
400.00 per annum

1
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Effective July 1, 1992 - 600.00 per annum
Effective January 1, 1993 - 400.00 per annum

The parties agree that all members covered by this
agreement who are on a salary basis or hourly basis
actually on payroll November 1, 1990 shall be eligible
for the salary adjustment enumerated above. Any employee
who has terminated County service prior to November 1,
1990 is not entitled to any benefits of this agreement
including salary increases.

ARTICLE XXXVIII
SENIORITY

-—r

Seniority is defined as an employee's total length of
continuous unbroken service with the Employer, beginning
with the date of last hire.

A. The Employer shall maintain an accurate, up-to-date
seniority roster showing each employee's date of
permanent employment, classification and pay rate, and
shall furnish copies of same to the representative upon
request.

B. Unless New Jersey Department of Personnel Regulations
require otherwise in all cases of promotions, demotions,
layoffs, recalls and vacation schedules a permanent
employee with the greatest amount of seniority in the
work classification affected shall be given preference
provided he has the ability to perform the work involved.
A decision as to the employee's ability to perform the
work shall remain the exclusive province of management.

ARTICLE XXXIX
PERSONNEL CHANGES

The Employer agrees to provide to the Union a quarterly list
of personnel changes including new employees, employees who
have left County employment, promotions and transfers.

ARTICLE XL
MATERNITY/PATERNITY LEAVE

A, Maternity Leave — An employee shall notify the Employer
of her pregnancy when it is medically confirmed. 1In all
cases, an approximate due date shall be provided the
Employer by her physician. Additiocnally, the employee
must provide medical certification indicating that she is

24



capable of safely performing her normal work duties
beyond the forth month of pregnancy. She may use her
accumulated sick leave and/or vacation time before the
expected confinement and up to two (2} months beyond the
delivery date. The employee may be granted, upon her
written request, a supplementary maternity leave without
pay in accordance with the New Jersey Family Leave Act.

Paternity Leave - An employee may use his accumulated
vacation time or any other leave to which he may be
entitled under this agreement for a period of one (1)
month prior to and one month past delivery of his child
and shall be entitled to apply for such leaves as are
permitted in accordance with the New Jersey Family Leave
Act.

ARTICLE XLY
DENTAL PROGRAM

All full time personnel covered by this agreement and
part time personnel who gqualify in accordance with
Article XXVII of this agreement shall be eligible to
enroll in a dental program form a carrier selected solely
and exclusively by the County. The Program shall consist
of a fifty-fifty (50/50) co-payment basic services,
preventive and diagnostic care plan. Effective July 1,
1989, the County will continue to pay the first $25.00 on
all fees and costs. The maximum amount payable will be
a total of one~thousand dollars ($1,000) in any calendar
year in accordance with the descriptive program booklet
provided by the carrier. The County will pay the premium
for this program for employee only coverage for the
remaining term of this agreement.

As of January 1, 1984, the dental program described in
detail in Paragraph A above was amended to incorporate
family, husband and wife, and parent and child coverage
under the terms of the current program with fifty-fifty
(50-50) co-payment for basic services, preventive and
diagnostic care plan. A twenty-five dollar ($25.00)
initial deductible payment will be paid by the County and
the maximum amount payable will continue to be one
thousand dollars ($1,000) in any calendar year in
accordance with the descriptive program booklet provided
by the carrier. This coverage will continue for the
remaining term of this agreement.

ARTICLE XLII
PRESCRIPTION PROGRAM AND OPTICAL PROGRAM
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Prescription Program - During calendar year 1980, the
County shall provide payment of One Hundred Fifty
{$150.00) Dollars per Yyear per employee for a
prescription drug reimbursement program for the employee
and the employee’'s family. Families shall be defined as
the employee's spouse and the employee's children until
their eighteenth (18th) birthday. The employee must
submit the amount of prescription payment receipts to the
County on a white voucher for reimbursement up to a
maximum of One Hundred and Fifty ($150.00) Dollars.

Effective January 1, 1991, the County will provide an
additional payment of Ten ($10.00) Dollars toward the
prescription reimbursement program. The maximum cost to
-the County from January 1, 1991 to December 31, 1691
shall be a net payment of One Hundred Sixty ($160.00)
Dollars as a maximum for reimbursement of the actual
prescription costs submitted with employee and family
receipts to the County with a white voucher.

Effective January 1, 1992, the County will provide an
additional payment of Ten ($10.00) Dollars toward the
prescription reimbursement program. The maximum cost to
the County from January 1, 1992 to December 31, 1992
shall be a net payment of One Bundred Seventy ($170.00)
Dollars as a maximum for reimbursement of the actual
prescription costs submitted with employee and family
receipts to the County with a white voucher.

Effective January 1, 1993, the County will provide an
additional payment of Ten ($10.00) Dollars toward the
prescription reimbursement program. The maximum cost to
the County from January 1, 1993 to December 31, 1993
shall be a net payment of One Hundred Eighty ($180.00)
Dollars as a maximum for reimbursement of the actual
prescription costs submitted with employee and family
receipts to the County with a white wvoucher.

All full-time personnel covered by this agreement are
entitled to this benefit. This existing benefit shall
remain in effect while the employee is on an "approved"
medical leave.

Optical Program - Effective April 1, 1990, the County
instituted an optical plan as follows:

{1) Reimbursement of up to Fifty ($50.00) Dollars per
contract year maximum per employee upon submission
of a paid receipt.

(2) This plan covers non-medical eye examinations,
prescription glasses and/or frames and/or contact
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lenses.

(3) All full-time personnel covered by this agreement
are entitled to this benefit.

(4) Effective January 1, 1991, the reimbursement
maximum shall be Sixty ($60.00) Dollars per
calendar year. Effective January 1, 1992, the
reimbursement maximum shall be  Seventy-five
{$75.00) Dollars per. calendar year.

ARTICLE XLIII
COMPENSATORY TIME

If, after twelve (12) calendar months from the date that
compensatory time is actually earned, an employee can not
schedule the use of compensatory time with the employee's
department head, solely due to a managerial decision, then the
employee will be paid the straight time rate of hourly
compensation applicable on the date that the compensatory time
was actually earned for the amount of unused compensatory time
remaining after the expiration of the twelve (12) calendar
months.

This provision shall apply only to compensatory time which is
earned by an employee at the direction of management. It
shall not at any time apply to permissive or self-scheduled
compensatory time.

This provision shall apply only to compensatory time earned
after the signature date of this agreement in 1989, and shall
not be applicable or retroactive to any compensatory time
earned prior to the signature date of this agreement.

ARTICLE XLIV
NON-DISCRIMINATION

The parties agree that there will be no discrimination or
favoritism for reasons of sex, age, nationality, race,
religion, marital status, Union membership or activity.

ARTICLE XLV
BENEFIT RE-OPENER

All benefits granted to CWA/County Employees on July 1, 1989,
excluding salary, shall also benefit the parties to this
contract.

ARTICLE XLVI

27



DORATION

The parties agree that this contract shall be effective
retroactive to the 1st day of July, 1890, except where
otherwise specified in specific articles of the agreement and
that this contract shall continuve in full force and effect
until June 30, 1993.

ARTICLE XLVII

If as a result of any re-negotiations or increase of wages
during the term of the contract between the CWA and County of
Salem, the Prosecutor will agree to give his employees,
covered under this contract, the same or egual increase.

APPENDIX A

1. CHRISTMAS EVE DAY - The parties agree that all non-
essential employees as designated by the Employer will be
permitted to terminate their work duties as of 1:00PM on
Christmas Eve Day provided that Christmas Eve Day is a
scheduled workday. Any employees who are deemed to be
essential by the Employer shall not be permitted to
terminate their work duties.
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The parties signify their agreement on the above terms of this
agreement and place their signatures below:

FOR THE SALEM COUNTY PROSECUTOR

b
. 7
7 - . -
Cij;\ S ’/4£;%7””“£”#¥
Alvin G. Shpeen ’
Acting Salem County Prosecutor

COMMUNICATIONS WORKERS OF AMERICA

M-/.d’ W\MQ.J\
Calvin W. Money \
Int'l Representative

Bonita K. Bell Committee VP

1= v

ALommittee Member p/////
/-

Dated: 17* / ?/
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