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PREAMBLE

This Agreement entered into this 15t day of June 2017, by and between the Board of Lducation of the Borough of
Mount Ephraim, New Jersey, hereinsficr called the *Bourd,” and the Mount Ephraim Paraprofessionals Association,
hereinafier called the .Association.”

ARTICLE 1
RECOGNITION

A. Pursuant to N.J.S.A. 34:134.-] i seq., known as the "New Jersey Employer-Employee Relations Act,” the
Board recognizes the Associstion us the exclusive representative for the puipose of collective negotiations
concerning (he terms nnd conditions of employment for all regularly employed Paraprofessionals, but
excluding

1. All administrators, including bul not limited to Chiel’ School Administrator, Supervisor of Curriculum
and Instruction, Business Administraior/Board Secretary

2. Administrative  Secreiaries

3. Per Dicm Substituies

4. Long-term Subslilutes

5. Al other employecs of the Bonrd nol enumerated in Parngraphs A-l, 2 and 3 above. All references to the

fermale pender shall apply equally to the male gender,

ARTICLE 2
NEGOTIATION PROCEDURE

A, The parties ngree to enter into collective negotiations sver a suecessor agreement in accordunce with
N.LS.A. 34: 131 A ¢l s¢eq,, in good fuith effort 1o reach agreement on matters concerning the terms and conditions of
poraprofessionai employment, Any Agreement so negotiated shail appiy to all members of the unit as dofined, be reduged
towriting, signed by the Board and the Association, be ratified by the Assecintion, and be adopted by the Board,

B. During the negotiations, the Board and the Association shall present relevant data, exchange points of view, and
may make proposals and counterpropasals.

C. Neither pariy in any negotiation shall have zny control over the setection of the negotialing representatives
of the other party.

D. This Agreement incorporates the entire understanding of the partics on all moiters which were or could have been
the subject ol negotiations, During the term ol this Agreement, neither party shall be required to negotiale with respect to
any such mates, whether or nol covered by this Agreement, including whether or not within the knowledge or
contemplation of ¢ither or both of the portics 2t the time they negotiated or exeeuted this Agreement,

E. Pursuant 1o N.1.S.A, 34:13A-1 et, seq., end decisions rendered by PERC and the Couris, modifications of
lerms and conditions of cmployment shall be negotiated with the majority representative,



F,

A,

This Agreement shall not be modified in whole or in putt by the parties, except by an instrument in writing,
duly executed by both partics,

ARTICLE 3
GRIEVANCE PROCEDURE

Diefinition

1.

A "grievance” shall mean 4 claim by a paraprofessional that there has been a misinterpretation,
misapplication or o violation of Board Policy, this Agreement, or an administrative decision adversely
affecting the terms and conditions of employment. A grievance, to be considered under this procedure,
must be initisted by the paraprofessionnl within fifteen (15) school days of the time that he/she knew or
should have known of its occurrence,

These proceedings will be kepi informal snd confidential as may be appropriate ni any level of this
procedure.

Feilure at any step of this procedure to communicate the decision on ¢ grievance within the specified
time limits shall permit the eggricved employee (o proceed to the next step. Failure at any step of this
procedure to appeal a grievance to the next step within the specificd time limits shall be deemed to be
acceptance of the decision rendered at that step.

Paraprofessionals shall, during and notwithstanding the pendency of any grievance, continue to
obscrve all assignments and applicable niles and regulations of the Board until such grievance ond any
effcct thereofl shali have been fully detennined.

Since it is important thet grievances be processed as rapidly os possible, the number of days indicated
et each level should be considered as o maximum, and every effort should be made to expedite the
process. The time limits specificd may be cxtended by mutval agreement,

Rights of Paraprofessionals to Representation

Any aggrieved paraprofessionals may be represented ot all formal stnges of grievance procedure by herself,
or ot her option, by representatives selected by the Association,

When a paraprofessional is not represented by the Association in the processing of a grievance, the
Association shall at the time of submission of the grievance at Level Two be notified that the grievance is
in process, have the right to be present and present its position in writing at all meetings with the
parprofessional held concerning the prievance, and shall receive o copy of all decisions rendered.

Procedure

L

Level One - Any paraprofessional who has a grievance shall discuss it first with the Chief School
Administrator in an attempt to resolve the matter informally at this level,

Level Two - If, as o result of the discussion, the matter is not resolved to the satisfaction of the
rpgrieved pasaprofessional, within fifieen (15) school duys, she may set forth her grievance, in writing, to
the Chief School Administrator on the grievance forms provided. Either the Chicf School Administrator
or aggrieved paraprofessional may request a conference. The Chief School Administrator shall
communicate his decision to the aggrieved paraprofessional in writing within thirty

{30) calendar days of receipt of the wrilten grievance,
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An apgrieved paraprofessional, in order te process her gricvance beyond Level Two, must hove her
request for such action accompanicd by the written recommendaiion for such aclion by the
Asgociation,

Level Three - If the grievance iz not resolved fo the grievant’s satisfaction, the grisvant may request o
review by the Board of Education. Such a request shall be made no later than ten (10) calendar days
sfier the receipt of the Chief School Administrator’s decision. The request shall be made in writing
through the Chief School Administrator, with a copy to the Secretary of the Board of Education. The
Boord, o & commitice thercof, shall review the gricvance and shall hold a hearing with the gricvent ot
the next regularly scheduled Board meeting or within thirty (30) colendar doys of reccipt of The
grievance by the Boasd Secretary.

No elafin by a parprofessional sholl constitue a grievable matier beyond Level Three #f it pertoins to:
a, Any matter for which a detailed method of review is prescribed by law;
b Any rule or regulution of the State Commissioner of Education;

e Any policy of the Boord of Education except for misinterpretation, misapplication or violntion of n
palicy directly affecting a puroprofessional 's terms ond conditions of empioyment;

& Any malter which according to law is beyond‘ the scopc of Board authority or limited fo Board
action slone:

e. Any compluint of a paraprofessional which arises by reason of his not heing employed
f.  Any midyeor lerminaiion or non-rencwal of u parsprofessional,

Level Four - 1f the aggrieved poraproftssional is dissatisfied with the Board's decision at Level Threa,
and if the gricvance pertains 1o o violation of this Agreement between the Beard apd the Association,
the aggrieved paraprofessional may request the appointment of an arbilrater, Such requests shall be
ferwarded 1o the Chief School Administrater no Ister than fourtcen (14) calendar days after the
decision in writing by the Board of Education or commitiee thercol,

Procedure for Securing the Services of an Arbitmtor

The following procedure will be used to secure the services of an arbitrtor;

L

A cequest will be made to PERC to submit # roster of persons qualified to function as an arbitrator in
the dispute in question.

If the parties are uneble to determine o mutuslly satisfaclory arbitrator from ihe submitted list, they
wilk request PERC to submit a second roster of names, -

I the partics ore unable to delermine within ten (10) school days of the initint request for arbitrution, a
mutunlly satisfactory arbitrotor from the sccond submitied list, PERC moy be requested by either party
to designate an arbitrater.

‘The arhitrntor shall limit himself to the issucs submitted to him and shall consider nothing else, He con
add nothing 1o, nor subtracting anything from, the Agreement between the two pastics or any Policy of
the Board. The findings of the orbitrator shall be non <binding 1o the partics. Only the Board and the
Aggrieved nnd her representatives shail be given copies of the arbitrator’s report of findings and
recommendations. This shall be accomplished within thirty (30) days of the completion of the
arbitrafor's henrings,



E. Contenig of Forms
Grievance forms shall be evailable in the office of each school and shall contain:

1. The nature of the grievance with specific reference to the contract clause, policy or administrative
decision which has been viclated;

2. The approximate dote of the occurrence;
3. The results of previous discussions,
4. Her dissatisfaction with decisions previously rendered; and

5 Reliefsought

ARTICLE 4
ASSOCIATION RIGHTS and PRIVILEGES
A. The Board agrees to moke available to the Associntion minutes of all public Board meetings.
B. The Association ond its representatives may use school buildings et all reasonoble hours for mcetmgs

provided that the permission of the Chief School Administrator is obtained prior to such use, Such permission shalt
not be withheld unreasonably. The Association's use of school buildings may not interfere with scheol operations,

C. The Association shall have access to use school facilities and equipment, including but not limited to
computers, typewriters, copying machines, calculating machines and all types of technology and audio-visual
equipment at reasonable times, when such equipment is not otherwise in use. Permission of the Principal or his
designee shall be required. No such equipment shali be removed from school property, The Association will pay for
eny damage incucrred and for the supplies used.

D. The Association's use of school facilitics and equipment shall be [imited to Association business of anon -
adversarial nature, Association business of a non -adversarial shall include collective bargaining up to the mediation
stage.

ARTICLE 5
EMPLOYEE RIGHTS

A. Whenever an employee is required to attend ony investigative interview with the Superintendent or any
other supervisory staff in which the employee reasonably betleves might result in diseiplinary action, the employee
shall have the right to request union representation. Upon such request, the Superintendent or supervisor sholl either
grant unlon repraseniation or discontinue the interview.

B. No paraprofessional shall be disciplined, reprimanded, reduced in rank or compensation or deprived of any
professional advantage without just cause. Any such nction asserted by the Borrd, or any agent or representative
thereof shall not be mede public and shall be subject to the grievance procedure sct forth herein.  Withholding of an
increment or raise on a non-disciplinary basis shall not be determined arbitrarily or eapriciously. Mid-year
terminations and non-renewals of employment shall not be considered disciplinary and are not subject to the just
cauge standard and the grievence procedure herein beyond Step 3.




ARTICLE 6
EVALUATION

A Upon reosonable request and upon netice 1o the Superintendent or his designee, 8 pataprofessiona) shall be
permitied 1o cxamiie evaluntion reporis in her personnel folder ns maintrined in the office of the Superinicndent,

ARTICLE 7
EMPLOYMENT NOTIFTCATION

Puraprofessiowals will receive notice of their future employment status no later than May 15th.

ARTICLE 8

SALARIES
A, The satary guides arc atteched hercto and made part hereof in Appendiz "A" and are mutually agreed upon
by the Aszociation and the Board,

1. There will be no advancement vi steps on this puide, oll employees will remain in theit current sicp throughout
the duration of this agreement.

2 A yearly salory incrense is veflected in the gurcent step on this selary guide, in the agreed upon srmounts. The
cutrent step of each employee is incrensed in this step guide s follows:

= 2017-2018 $1.25  perhour
+  2018-2019 $0.75  perhour
«  2019.2020 8075  per hour
B. Regular pay days will be the fifteenth and thirtieth of the month.
C. Paraprofessionals will receive their full daily rate of pay [or all scheduled half days as well as deinyed

openings and emergency carly dismissals.

D. A paraprofessionnl may individually elect to have an intesest bearing account opened in his name with the
South Jerscy Federal Credit Union. The Board ogrees 1o make automatic payrol) deductions from cach pay to be
deposited inte such account, A fixed dollar amount must be designated.

E. When paydoy falls on or during a school holiday, vacation, of weckend poraprofessionals shall receive their
paychecks on the last previous working day.

F. The Bonrd will dircctly deposit a paraprofessional’s payeheck into the account(s) designated by the
paraprofessional, Participation in direct deposit is mandatory.

G. A onetime one thousand doltar (81,000.00) senlority payment shall be made (non-accumulative) to a
paraprofessional who has completed 20 yenrs of continuous service, ‘The one time, Jump sum scriority puyment is
not pensionable,

ARTICLE 9
LEAVES OF ABSENCE

A All psmaprofessionals shafl be entitled to ten days sick leave per year. Unused days of sick leave shall be
accumulated from year to year.

1. All puraprofessionals coployed ns of September 1, 2007 shall be granted 10 sick days per school year of
6




B.

employment retroactive to the 1999 2000 school year for each school year in which sick leave was not granted.
Paraprofessionals who worked less than a full school year shalt be prorated. Sick days granted pursuant to this
provision shall not be eligible for any payment of unused sick time at sepatation of employment.

Employment in the Board's Extended School Year (ESY) Program shail not count for purposes of accrua of

sick leave and paid sick days mny not be used during ESY.

All paraprofessionals sholl be entitled to three (3) days per yeat for the purpose of personal business that cannot be

scheduled outside of normal working hours. Unused personal leave days shall accumulate for the purpose of sick leave from
yeas to year.

c.

Paraprofessionals shall be entitled to leave for matemity and f or child rearing purposes pursuant to

refevant provisions of the Federal Family Medical Leave Act and the New Jersey Family Medical Leave Act,

D.

Paraprofessionals shall be entitled to leave for Jury Service and shall receive his /her normal compensation from the

Board for each day the employee is present forjury service, pursuant to N.J.S.A.2B:20 -16.

E.

Paraprofessionals shall be entitled te Bereavement Leave for family members.

Five (3} days shall be granted in the event ofthe death of on immediate member of the family (husband,
wife, child, parent, sister or brother).

2. Theee (3) days shall be granted in the event of the death of an extended family member (grandparents,

and immediate family in-laws).

F.  Poyment for Accumolated Sick Leave

1.

A,

Any paraprofessionzl who actively retires according to the pravisions of the PERS and is cntitled

to receive immediate, tather than "deferred” benefits, and who hos a minimum of twenty five (25) continuous
years of service in the Mount Ephraim School District shail be eligible for payment of unused sick leave, Any
approved leave of absence shall not be considered a disruption of service.

Payment shall be made oo or sbout July | following the school year in which the paraprofessional retires;
provided, however, the paraprofessional has notified the Board of his/her intention to retire by December 1 of
the school year in which he/she retires. Failure to comply with the above cited procedures shall result in delny
of said payment for one additional school year until July 1 of the subsequent school year, following the school
year in which payment normally would have been made. The retising paraprofessional  may choose lo defer
payment of unused sick Ieave at retircment until July 1 of the subsequent school yaar,

The Board shall compensate the parsprofessional's accumulated sick leave according to the following

schedule:
2017-2020 $50/day for o maximum of $5,000

ARTICLE 10
WORKING CONDITIONS

Paraprofessionals shall work 6 hours per day inclusive of a half hour duty free lunch. No paraprofessional shalt

wark more than 29.5 hours per week. Working schedule will be determined by the Superintendent or his/her designee.

B.

C.

‘The work year shall consist of §86 work days to be delincated as follows: {83 Swudent Days
2 Professionat Development Days
I Orientation Day

Voluntary Transfers and Renssignments

Paraprofessionals who desire to transfer to another position may file a written s1atement of such desire with the

Superintendent or designee. Such statement shall include the position(s) to which a transfer is desired, in order of

7




preference,
. Involustary Translors

{, Absent disciplinary action by the Board, the involumtary transfer o renssignment of o paraprofessional shall not
involve a reduction injob classification or compensation,

2. Wolice of an involuniary transfer or reassipnment sholl be given to paraprofessionals as sooh 03 practicable,

E. Vocaoncies

1. Netice of vacancics shall be forwarded 1o the Associntion president and posted for five sehool duys in the
main office of ali buildings.

2. Pureprofessionals may forwerd their appiication in writing to the Superintendent.
3.  When school is not in session, notices of vacancics witl be mailed 10 the Association President,
4. All vecancics shall be posted intemnelly for 5 scheol days, before being advertised extemally.

F, Property Damage and Insurance

Paraprofussionols shail be compensated for nny damage or loss of personal property while en-the-job, which shal
be provided through the Board of Education policies for such liabilities.

ARTICLE {1
INSURANCE

Members of the Association shall have the oplion to enroll in the District's Healih, Preseription’ and Dental plans with
the member paying 100% of the cost.

ARTICLE 12
PROFESSIONAL DEVELOPMENT

A The Board shall compensaie paraprofessional wishing 1o earoll in further education at the mie of one {1} Canden
County Community College course or any other pre-approved accredited college course af the Csmden County
Community College rate.

B. There sholl be a cap of $2,000 per yeay to be shared by all of the peraprofessionals for lurther education and
professionsl development,

C, All requiremonts for professiona} development and fuition reimbursement must be met in order to qualify for
reimbursement of course work. Payment shabl be paid in each scheel year lo paraprofessionals upon successful

completion, i.e. a grade of "B" or *A" or a pussing grade in u pass/fail course, of courses for edueationat improvement.
Such payment shall be made in accordsnce with the following conditions:

1. The Chiefl Scheol Administrator must spprove the course, or courses, prior 1o registration;

2. The course i cffered by an sccredited educational instiwtion;
3. The course directly relates to the paraprofessional's classiroom duties and responsibilitics,

4. Courses required as part of o pradunie program which hos been approved by the Board of Education shall be
8




exempt from the requirement set forth in Subsection 2c kerein above,

5, Reimbursement shall be made provided that proaf of registration and official verification of grade is presented
to the Chief School Administrator within thiny (3¢) days after receipt by the parnprofessionsl from the
educational institutions, Said payment will be made within thirty (30) days following the submission of the
tequived paperwork '

D. Pre-npproved professional development workshops/raining in-district or out-of-disirict, as pre-approved by the
Administration, shali be provided as & professional day of absence and compensated as a workday.

ARTICLE 13
AGENCY FEE

A, Any paraprofessional shall be made aware of the right to join the Association, If the paraprofessionel chooses not
to become a member of the Association, & fee not 1o exceed B5% ol the total Association dues shall be required for
represeniation.

ARTICLE 14
PROTECTION OF PARAPROFESSIONALS

A, Paraprofessionals sholl immediately report cases of assoult sulTered by them in connection with their employment
to their principal or other immediate supervisor.

ARTICLE 15
PARAPROFESSIONAL/ ADMINISTRATION LIAISON

A. A Liaison Committee for each school building shall meet with the principal at least once a month, upon need,
after student dismissal, to review and discuss local scheol issues and 1o play en aclive role in the revision or development
of building policics. Said committee is to be jointly selected by Administration and the Association, An agendo shall be
submitied by both parties at least one (1} day in advance.

B. The Association's representatives shall meet with the Superintendent upon need to review and discuss current
school issucs and the ndministration of this Agreement.

ARTICLE 16
MISCELLANEOUS

A, Employees will be provided with the Hepatitis Vaccine.

ARTICLE 17
DURATION OF AGREEMENT

A. 'This contract shall commence on July 1,2017 and shalt expire on June 30, 2020.

MT, EPHRAIM BOARD OF EDUCATION MT, EPHRAIM PARAPROFESSIONAL ASSOCIATION




Robh Zettlemoyer, MER#J'PI‘/WBM {0
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Appendix A: Salary Guides

2016-2017 2017-2018 2018-2019 2019-2020
Without Without Without Without
Step |Certification| Step |{Certificatio Step | Certificatio Step |Certification
1 12006 1 13284| 1278 1 14051| 767 1 14818 767
2 122062 2 13480; 1278 2 14247 767 2 15014 767
3 12487 3 13765] 1278 3 14532, 767 3 15299 767
4 12645 4 13923] 1278 4 14690| 767 4 15457 767
5 12836 5 14114] 1278 5 14881 767 5 15648 767
6 13149 6 14427] 1278 6 15194| 767 ) 15061 767
7 13522 7 14800} 1278 7 15567| 767 7 16334 767
8 13950 8 15228] 1278 8 15895 767 8 16762 767
) 14297 9 15575 1278 9 16342 767 9 17109 767
10 14582 10 15860| 1278 10 16627} 767 10 17394 767
11 15052 11 16330] 1278 11 17097} 767 11 17864 767
12 15585 12 16863] 1278 12 17630] 767 12 18397 767
13 16003 13 172811 1278 13 13048! 767 13 18815 767
13A 16800 13A 18078| 1278 13A 18845| 767 13A 19612 767
14 17604 i4 18882| 1278 14 19649 767 14 20416 767
MAX 17935 MAX 19213] 1278 MAX 19980 767 MAX 20747 767
06 0G 0G 0G
FY08 © . 20120] FYO8 21398; 1278 FYOB 22165; 767 Fyo8 22932 767
FY0S : 21740] FYD5 23018; 1278 FYO5 23785{ 767 FYO5 24552 767
FY04 22735| FY04 24013; 1278 FYO4 247801 767 FY04 25547 767
With With With With

Step |Certification| Step [Certificatio Step | Certificatio| Step |Certification

1 12891 1 14169| 1278 1 14836] 767 1 15703 767
2 13104 2 14382 1278 2 15149 767 2 15916 767
3 13215 3 14493} 1278 3 15260] 767 3 16027 767
4 13595 4 14873} 1278 4 15640] 767 4 16407 767
5 13830 5 15108} 1278 5 15875 767 5 16642 767
6 14100 -] 15378} 1278 6 16145| 767 6 16912 767
7 14474 7 15752] 1278 7 16519 767 7 17286 767
8 14890 8 16168] 1278 8 16935| 767 8 17702 767
9 15196 9 16474 1278 ] 17241 767 9 18008 767
10 15533 10 16811 1278 10 17578| 767 10 18345 767
11 16003 11 17281] 1278 11 18048| 767 11 18815 767
12 16485 12 17763| 1278 12 18530| 767 12 19297 767
13 16966 13 18244 1278 13 19011} 767 13 19778 767
14 17435 14 18713| 1278 14 19480 767 14 20247 767







