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I.

Recocgnition

The Board of Education of Pennsville Townshlip recognizes
the Fennsvilie Administrators Associntion a3 the collective
negotlating unit (hereinafter called the "Unit") for the
purposes ol collective negotiatlions as set forth in Chapter
123, P, L, 1974 for a1l principals and assistant principals
employed by g Board,



II.

Unit Member's Rights

A.

B.

No Unit member shall be disciplined or reprimanded
without Just cause., Any such actlon taxen by the
Board, or any agent or representative thereof,
shall be subject to the grievunce procedure hereln
set forth,

Whenever any Unit member 1s required to appesr before
the Board or any committee or member thereof concerning
any matter which could adversely affect ihe contlinua=-
tion of that Unlit menber in his office, position, or
employment or the sclary or any increments pertalning
thereto, he shall be entlitled to have a representative
present to advlise him and repressnt him durlng such
meeting or interview,



ITI.

Assoclation Rlghts

Whenever by nutual agreement between the Unlt and the

Board or lts representatives, any representative of the

Unit or any member 1s scheduled to partlclpate in formal
negotlations procedures pursuant to Chapter 123, P. L. 1574,
he shall suffer no loss 1n pay. HNegotlatlons shall, wnen-
ever posslible, be scheduled at tlmes other than regular
school hours.,



IV.

Grievance Procedure

A.

B,

C.

Definition

1.

A grievance shall mean a complaint by a member
of the Unlt that there has been to him a personal
loss, injury or inconvenience resulting from a
violatlion, misinterpretation or ineguitable
application of any of the provisloans of tihls
AGREEMENT, Roord molicles, zud administrative
declslone affacting him,

A grlevaicce to Vve considered under this procedure
muet be initlated in writing within thirty (3Q
calendar days from the date when the grievant
knew or should have kXnown of 1ts cccurencs,

an "employee grievant" is the person or perscns
making the complaint,

A "party in intcrest"™ is tne person or persons
making the complalint and any person wno miznt be
requlred to take actlon or agolnst whom acitlon
might be taken in order to resolve the complalnt.

Rights of Mewmbers to Representuotion

1. Any party 1n interest way be represcnted at all
stages of the grievance procedure ty himself or
at hls optlon, by a representatlve of his own
choosling.,

Procedure

1. (a) PFallure at any step of this procedire to

connunlicate the declslon on a grievance
within the specified tlme llimits shall
permit the employee grilevsant to procred to
the next step., In an emergency sltiustion
such as 1llness, vacatlon, deatu in the
family, this tine 1imilt xay 2e exiended by
mutual agreemsnt velween tne parvies in-
volved.

(v) It 1s understood that any employee grievant
shall, durlng and notwlthstaunding the
pendency of any grlevance, continue to
observe all assiguments and applicable
rules and regulations of the Board until
such grlevance and any effect thereof shall
have been duly determined,
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IV. Grieveance

2o

3

s

Procedure (continued)

(Level One) An assistant prineipal wio has a
grievance shall discuss it first wlih his
principal and a principal who hzas a grievance
shall discuss 1t first with the Superintendent
of Schools in an atteapt to resdolve the matter
informally. A decision shall be glven to ine
grievant within five (5) school days,

(Level Two) The employee grievant, no later

than five (5) school days after recelpt of the
informal decision of his principal or the Super-
intendent, may appeal tiie decision formally to
the Superintendent. The appeal to the Superin-
tendent must be made in writing specifylng:

(a) the nature of the grievance; (b) the nature
and extent of the injury, loss, or lnconvenlence;
(c) the results of previous discussions; (d) nils
dissatisfaction with decisions previously rendered,
The Superintendent shall attempt to resolve the
matter as qulickly as possible but wlthin a period
not to exceed ten (10) school days from the date
of recelipt of the appeal. The Superintendent
siiall communicate his decision in writing to the
employee grievant, and to the principal if the
grievant was an asslstant principal.

(Level Three) If the grievance 1s nct resolved
to the grievant's satisfaction, he no later than
five (%) school days after recelpt of the Super-
intendent's decision, may reguest a review by the
Board of Education. The request shall Le sub-
mitted in writing turough the Superintendent of
Schools wno shall attach 2ll related papers and
forward the request to the Board., The Board,

or a committee thereof, snall review the grievunce
and shall, at the copticn of the Board, or at the
request of the employee grlevant, hold a hearing
with the employee grievant and render a declislon
in writing and forward coples thereof to the
grievant within twenty (20) calendar days cf
recelpt of the appeal by the Superintendent, or
if a hearing is held, within twenty (20) calendar
days of the date of the hearing., The referred

to hearing shall be held within fifteen (15)
school days after recelpt of the appezl notice,

If the decision of the Board does not resolve the
grievance to the satisfaction of the employee
grievant and 1f the grievance pertalns to a matter
of previous forual agreement between the Zoard

of Educatlon and the Uunit, the employee grievant
may request the appointment of an arblirator,
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Iv,

Grievance Procedure (continued)

be

7.

such request to be made known to the Super-
intendent within twenty (20) school days of
recelpt of the Board's decision. However,
the Board's decislon shall be fiual and
binding on any grievance concerning:

(a) Any matter for which a specific method of
review 1s prescribed and expressly set forth
by law or any rule ~7 regulation of the
State Board or Stale Commlisslioner of
Education; orx

(b) A complazint of a non-tenure employee which

arises by reason of nis not belng re-employed;

or

(c) A complaint by any certificacted or other
specially licensed personnel occusioned by
appointment to or lack of appolntment o,
retention in or lack of retenticn in, any
position for whicth tenure 1s noi possible
or not required,

(d) Any matter which according to Law 1s either
beyond the scope of Board authority or
limited to unilateral actlon by the Board
alone,

A request for arbitration will be honored only
1f the employce grievant, his representative
and the Unit walve the right, 1f any, in
wrlting to submlt the matter at issue to any
other admlnlstrative or judicial tribunal
except for the purpose of enforcing the
arbitrator's award,

The followlng procedure shall be used to sscure
the services of an arbltrator.

(a) Elther party may request the American
Arbitratlon Assoclation to submit a
roster of persons qualified to function
as arblirator iIn the matter at issue,

(b) If the partles are unable to determine &
mutually satlsfactory arbltirator frem the
submitted roster, they may request the
American Arbitration Assoclation to subait
a second roster of names.

{(c) If the parties are unable to determine
within ten (10} school days of the initial
request for arbliration, a mutually
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IV, Grievance Procedure (coniinued)

satisfactory arblirator from the second
submitted roster, the American 4irbltratilon
Assoclatlion may be requested by eltner
party to deslgnate an arbitrator.

The arbitrator shall limit hlmself tc the
issues suhmlitted to him and shall consider
nothing else. He shall have only the power 1¢
Interpret what the partles to the AGREEMENT
Intended by the speclfic clause 1In the AGRIERIMENT
or poara pollcy 1f at 1ssue. He may add nothlng
to, nor subtract snytning from the AGRETLIRUNT
between the pariies or any policy of the Roard.
He shall not have the authority to suvstliutle
his Jjudgement as toc the degree of discipline
determined by the Superintendeut% or Board. The
award of the arbitrator shall be submltted to
the Board and the Unlt and shall be flnal and
bindling on the parties,

The costs for the services of the arbltrator,
including per diem expenses, 1f any, and actual
and necessary travel, subsistence expenses and
the cost of the hearing rocm snall be borne
equally by the Beard and the Unit. Any other
eXxpenses incurred shall bte pald by the purtiy
incurring the same,



V. Vacations

A. Annual vacations for Unit members, based on length of
service in the Pennsville School District shall be
taken within the contract period at the discretion of
the Superintendent of Schools.

1. The vacation schedule for all unit members will be:

Years of Service Annual Vacation
From 6 months to 10 years 3 weeks
After 10th year to 20th year 4 weeks
After 20th year to 30th year 5 weeks
After 30th year 6 weeks

2. A Unit member may bank a maximum of three (3) weeks of
accrued vacation time, and may use it before or after
regular vacation time, when mutually agreed upon between
the Superintendent and the member.

3. Whenever a legal holiday falls within the scheduled
vacation perlod of a member, the member will receive
one extra day of vacation.

4. Earned annual vacation may be taken during a time
other than provided for in A-1, above, when mutually
agreed upon between the Superintendent and the Unit
member.

B. Separation from Service

1. A Unit member who dies before his contract period
is completed shall receive full recognition of his
vacation rights in the form of a vacation allowance
to be given as a cash payment to his estate.

2. A Unit member who resigns or retires during the
contract year shall receive full recognition of
his vacation rights.



vi.

School Celendar

The Superlirntendent c¢f Schools snall draw up a school
talendar to recommend to the Board of Educatlen, and
shall consult wlth the Unit, other indilviduals and
organlzatlons within the School Dlstrict and, as he
sees flt, 1ndividuals and organlzations other than
within the School District,



VII.

Vacancles and Transfers

A,

B.

D.

E.

All administrative vacancies caused by death,
retliremnent, discharge, resignation, or by the
c¢reation of new positlons, shall be publliclzed

in all schools in the School District. Such pub=-
lication shall ve accomplished by the Superinterdent
of Schools as soon as possible., In addition, the
Superintendent may concurrently publiclze the
position cutslds the school district.

Sald notice of vacancy or new positlon shall set
forth the gqualificatiors {or the poslitlon., I3 shall
be the responsibllity of the Superintendent to
establish qualificailons for all vuacznt or new
positions.

Unit members who desire to apply for such vacancles
or new posltions shall apply Iin writing to the
Superintendent within the time liuit specifled in
the notice, Applications shall include @ current
resuue of experlience and an official transcript of
graduate studles,

All vacancles and new poslitions shall be filled on
the basis of the coupetencies reculred for the
positlion as determined by the Superintendernt and
the Board of Education,

All applicantis for any vacant or new position shall
be notifled in writing of the decision of the Board,



VIII.

Short-Term Absences

A.

Sick Leave

1.

All members of the Unit shall be allowed personal
sick leave with pay for one and one-half (1%) days
per month for each month of the annual contract
period. The total allowable sick leave shall be
availakle, if needed, on the first day of the
contract year.

Unused sick leave shall accumulate without limit
from year to year.

In case of illness in the immediate family of a
member, and upon reguest of the member to the
Superintendent of Schools, sick leave may be
granted to the member.

Death in Family

1.

In the event of death in the immediate family,
a Unit member shall be granted absence with pay
for scheduled work days to attend the death

bed or funeral as hereinafter provided:

a. Up to five (5) calendar days in case of
death of any of the following, with additional
days granted at the discretion of the Super-
intendent:

(1) Member's parents, spouse, children, son-
in~law, daughter-in-law, and other persons
residing in the member's household.

(2) Brothers and sisters of the member and the
parents of the memher's spouse.

{3) Legally adopted members of the family and
step~relationships as cutlined in (1) and
{(2).

b. Up to one (1) day to attend the funeral of any of

the following:

(1) Uncles, aunts, grandparents and grandchildren

of the member.

{2) Brothers-in~law and sisters~in-law of the
member.
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VIII. Short-Term Absences (coutinued)

C. Personsl Business

1.

Upon request to the Suverintendent orf Schools;
and wlth hls approvsl, Unlt members will be
granted time off for personal business,

D, 8Sick Leave Extended

1.

In the event of an illness which extends beyond
the number of days of personal sick le=sve
accurniulated by a menmber, sald member nay
petition the Superintendent for the rignt %o
use accumulated vacation time as additlonal
slck leave, providing such extended 1llness

has been verified by a physician., If no such
petition 1s made bty the nember, and 17 his
extended illness 1s verifled by a physician,
the Board shall extend sick leave for up to
thirty (30) days and the member shall recelve
the difference between his dally salary and

the prevalllng per diem rnte for substitute
teacners, Such coverage shall begln inmedlately
after accunulated personal sick leave hss been
exhausted,

E. OQther Absences

1,

Requests for absence with pay to attend
professional meetings or conferences shall be
submitted to the Superintendent oI Scheols in
writing and shall specify the nature of the
meetings or conference, number of days absence
requested, Thne declision of the Superintendent
or the Eoard of Education with respect to the
request for absence and any request for relm-
bursement of eXpenses shall be final,



IX, Persponrel Flles

A. 0fficial files shall be malntalned 1n accordance
with the followlng procedures:

1, The Superintendent will place in a Unit member's
file all materlzl received frow and signed by
responsible sources concerning a Unlt member's
conduct, servlice or character,

2« A Unit member shall have the opportunity to
revliew the contents of his flle, except for
pre-employment records, at times mutunlly
convenlent to the member and the Superintendent
of schools,

3. A unit member has the right %o reply to any
documeni with a formal letter addressed to the
Superintendent of Schools, This letter will
be placed in the fille,
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X. Salaries

A. Salaries of Unit members shall be based on the schedule and
related procedures set forth in this ARTICLE. Such schedule

and procedures shall be applicable for the duration of this

Agreement.

1. The Teachers' Salary Schedule with all defining articles
shall be basis of the salary schedule for principals and
assistant principals.

2. The kasic annual salary of a principal or assistant
principal shall be his proper step on the T=sachers'

Salary Schedule commensurate with his degree. The
actual annual salary of a principal or assistant
principal shall be his base salary times the appropriate
ratio shown in paragraph 3, below, plus, and when
eligible, any service increments included in the
Teachers' Salary Schedule. The ratio shall not be
applied to any service increments.

3. The following table of ratios shall be apgplied to the
Teachers' Salary Schedule for the purpose of determining
the annual salary of principals and assistant principals,
as set forth in paragraph 2, above.

Years 12 Month 12 Month 12 Month 10 Month 12 Month 12 Month
of H. 8. Jr. RH. S. Elementary Elementary H. 5. Jr. High
Service Principal Frincipal Frincipal Principal Asst. Prin. Asst, Prin.
1 1.40 1.30 1.21 1.10 1.20 1.15
2 1.43 1.33 1.24 1.13 1.23 1.18
3 1.46 1.38 1.27 1.16 1.26 1.21
4 1.49 1.39 1.30 1.13 1.29 1.24
5 1.52 1.42 1.33 1.22 1.32 1.27
6 1.55 1.45 l.36 1.25 1.35 1.30
7 1.58 1.48 1.39 1.28 1.38 1.33

4. 1In district administrative promotions an administrator

being promoted to an administrative position whose ratic
scale is higher than the ratio scale of the position

from which he is being promoted shall have his new ratio
determined at the percentage appearing on the new ratio
scale which is immediately higher than the percentage

on the ratio scale which he was receiving in his pesition
before such promotion.

If such promotion occurs subsequent to April 30th, his
new ratic computed as aforesaid, will be based on the

ratic he was scheduled to receive, effective July 1st,
had such promotion not occured.

This clause will affect only the administrative changes
that have been made since 13970.
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X.

Salaries (continued)

5.

In the event that no settlement is reached between the
Board of Education and the Pennsville Education
Association by July of the succeeding year and the
Pennsville Administrators have settled contract
negetiations, administrators salary effective July 1,
will ke based on the following:

A. Unit members who are entitled to an increment
will receive same.

b. The Board of Education will arrive at a percentage
figure to increase base salaries.

c. lpon contract agreement with the PEA, the formula
based on Article X. A-3 of the PAA will be utilized
retroactively to July 1.

[
o
]



XI.

Insurance Protectlon

A

De

The Board of Educatlon shall provide henlth cuare
insurance protection, as described in this ARTICLE,
for each employee in the Unit,

Health care insursnce previded by the Board shall be
the New Jersey State Healtih Beneflits Plan.

The Board shall pay the full premium for employee
coverage under the State Heulth Ba.efits Plan Ifor
each employee 1n the Unit,

The Zoard shall pay 100 percent of the premium Jor

appropriate dependent covera.e under the State
Health Plan for each employee ¢L the Unit,
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XII. ‘Sabbaticul Leaves

A.

Full-time adulnlstratlive employees shall be ellglble
to apply for sabbauical leave 1n accordance wlta the
following provisions:

1.

Te

A tenure administrator who has completed a mininunm
of seven (7) years of continuons service in the
schools of Pennsvilie Tovnship is eligible.

Sabbatical leave may be requested for elther =
full year or one-half year,

Sabbatical leave shall be for the purpose of
educational advancement only. Acceptance of
other full-time employment during such leave is
prohiblted,

The term of sabbatical lcave shall be taken
within the regular schcol year (July 1 to June 30).

¥o more than one (1) admiznistrator shall be
granted such leave 1n any cone year,

Fmployees granted sabbatical leave shall recelve
one-half thelir annusl contracted salary 11 suca
leave is for one year, or one-quarter of thelr
annual contracted salary 1f such leave 1s for
one-half year, Stlpends for such leave will be
divided into egual monithly installments and pald
on the fifteenth (15th)} duy or each month the
employee 1s on sabbatlcsl leave.

Applications for sabbatical leave shall be cub=
mitted in writing tc the Superintiendent of Schouls
not later than April 1 of ezch year, statlng the
purpose of such leave nnd the intended duration

of the leave, The Superintendent will consult
with the Administr-tion Committee of the Board

of Educatlion and tne President cf the Pennsvilie
Administrators Associ:tlon and they, Jolntly will
make recommendatlons to the Board. Within one (1)
month of recelipt of a recomriendation, the IZoard
will notify the applicant in writing stating

‘whether his request was granted or denied,

If granted satbatical lea.e, the grantee shall
agree ln writing to return to Pennsville Townshilp
School IListrict and work at least one (1) year
after such leave expires,
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XXX, Szbbatical Leaves (contlnued)

9.

10.

If an employee on sapbbaticnl leave resligns during
such leave, ne shnll refund to the Board all such
salary pald to hin durlng the reriod ol leave.

If an employee recigns within one year of fine
expiration of his sabbatical leave, he shall refund
to the Board such proportion of the salary pzld
during the leave of absence as the unexplred
proportion of one year shull bear to sald perlod.

Upon return from sabbaticnl leave, the employvee
w1lll present & report to the EBoard of Hducaulon
describlug hls study durlng such leazve and
proposals for maling use of 1t 1n kils work in the
Pennsville School District.



XITI, Miscellanepus Provisions

A.

B.

Except in emergencles when they are not avallable,
the Superintendent shall consult appropriate Unit
members regarding professional personnel selectlon,
assignment, transfer or evaluations of any person
assligned or to be assigned to 2 member's bulldlng.
Inforuastion or advice recelved through such con-
sultatione will be considered by the Superintendent
prior to his makling any Iinal decislon or recon-
mendation to the Board of Xducatlion,

Credit for Post Graduate lWork

1. Admlnistrators are encouraged to contliaue
further tralning in recognlzed colleges and
universities,

2., Candidates for further academic work shall
register thelr intentlon wlth the Superintendent
of Pennsville Public Schools prior to ewbarking
on the course and obtala approval of the Super=
intendent for the program, The Superintendent
in sprrovirs college semester cradlts and pro=-
grams, will be guided by the thought, "Will *als
program improve this individual's ue*ta“'11ce %5
an d'lnistrutar in tune Penasville Fublic School
System? Jhe Superintendent will nmake tna final
declsicn cn erzdit apnrovale,

3. Unit members obt
after July 1,

ailning Post Craduate credits
1675, Wwill receive a4 siipead of

$15,00 per credlt par year, Only credits

ecrned wvdle in the [lO!‘Pﬂt ol tne Penncville

Public Schonl QVQLER will be aporoved. Unit

nembers presenuly recciviag the #10.00 per

credlt per yenr stipe-d, will C"ntiwu w0 recelve

that stlpend for credits aperoved prior to

July 1, 1975,

4, If such work leads to a degree, the degree
credit will then be given and the enabling
credits wlll be discontinued.

5 If credlts are earned, and no degree obtalned,
such credits will contlnue 1n effect perianently.

6. Post graduate credits will ke submitted for
approval for payment on the following dates:
July 1, credits to be retroactive to the month
following completion of the course workj
October 1, credits to be retrpactive to the
month followlng completion of the course work;
March 1, credits to be retroactive to the month
following completion oi the course work.
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XIII.

Miscellaneous Provisions (continued)

C.

The Board of Education will provide all members of
the Association a blanket legal liability insurance
policy. Premiums to be paid by the Board of Educa-
tion.

The Board of Education will maintain a centralized
system of calling substitute teachers on a daily
basis.

The Pennsville Administrators Association shall be

granted any additional benefits and salary increases
granted to the Pennsville Education Association.
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X1Iv.

Modification of Agreement and Negotiation of Successor Agreement

Not later than October 15th of the school year in which the
contract expires, the parties agree to enter into negotiations
over a successor agreement.
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LV,

Statutory Separapility

If any provislon of this AGREEMENT or any application of
this AGREZVMENT to any employee or zroup of employees 1s
held to be contrary to law, then such prevision or
applic:-tion shall not be deemed vz21lid and subsisting,
except to the extent permitted by law, but =211 other
provisions or applicutlions shall continue in full force
and effect,
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Duration of Agreement

The provisions of this AGREEMENT shall be effective as of
July 1, 1978 and shall remain in full force and effect
until June 30, 1979.

PENNSVILLE ADMINISTRATORS ASSOCIATION

by

President

PENNSVILLE BOARD OF EDUCATION

by

Prasident

by

Secretary
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