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THIS AGREEMENT, made this 3rd day of June, 1985 by and between
the SUPPORTIVE STAFF ASSOCIATION OF OCEAN COUNTY COLLEGE,
hereinafter sometimes referred to as "Association™, and the
BOARD OF TRUSTEES GF OCEAN COUNTY (CCLLEGE, hereinafter
sometimes referred to as '"College*:

+« I TNE S S E T H:

e This Agreement is negotiated in order to establish
for its term the terms and conditions of employment for all
members of the staff employed in the classifications set forth
in Article I-A Etelow.

#e The €ollege and the Asscciaticn recocgnize the
importance of orderly, just and expeditious resolution of
disputes which may arise a3s to the proper interpretation or
implerentation c¢f this Agreement.

{o The College and the Association accept the provisions
Of this Agreemert as commitments which they will cooperatively
and in good faith honor, support apd Seek po fulfill,

[a The prcvisions of this Agreement will constitute a
binding obligation ¢f the parties for the duraticn hereof, or
until changed by mutual consent in writing.

£Ea Should any gporticn of his contract be deciareg
invalid the parties shall renegotiate the entire contracte
That in such event, the PERC Mediagtor shalil retain
jurisdicticn over the impasse,

ARTICLE 1
Recognition

4. Units The Board hereby recognizes the Association as
the exclusive ard scle representative for collective regutar
negotiations as defined in C(hapter 123, New Jersey Public
Lawsy 1975, for all regular full-time and part-time
secretarialfclerical employees presently employed c¢r hereafter
employed by the College, as defined in PERC”S Certification
dated April 23, 1973,

e Defipitigp_gf_Emgloyeee LUnless otherwise indicated,
the term "employee'", when used hereinafter in this Agreement,

shall refer to all employees represented by the Association in
the negotiating unit as above cgefined, and reference to female
employees shall include male emgpicyees.




ARTICLE 11
Negotiation of Successor Agreement

A« Pglicy_Changes. This Agreement contains the entire
understanding of the parties and there are no representaticons,
warranties, covenants, or other ungertakings, other than
expressly set fcrth herein, and the College and the
Association are hereby bound to the extent of this Agreement
and to any mandatory laws applicable to the emplouyee=-employer

relationship between the parties.

e Not earlier than September 15, 1988, nor later than
October 15, 1988, the College and Association agree to
negotiate aQver a successor agreement in accordance with the
procedure set fcrth herein, in good fajth effort ogn both sides
to reach agreement concerning salaries, conditions of
employment and cther matters which are not reserved to the
Board as a management prerogative or which is not prohibited
by lawe Any agreement so negotiatec shall apply to all
members of the regotiating unit ana shatl be reduced to
writing anc sigred by all the parties.

L« Negotiaticns shall commence with a meeting at a
mutuaily satistactory ptace within fifteen (15) working days
after receipt of mutual proposals by the College and the
Association, unless the parties agree to an extension of time
descriced hereir. Efach party shall promptly make available to
the other, upon reqguest, informatior within its possession
which is not privileged under the law and which is reasonaple
and necessary tc the subjects under negotiation.

Ds Members gf the bargaining unit will not be scheduled
by the parties fFereto to fparticipate during working hours in
negotijation meetings, except as mutually agreed Ey both
parties to this aAgreement.

e Mcdifications This Agreement shall not be modified
in whole or in rart by the parties, except by an instrument 1in
writing duly executed by the parties. Any waiver by either
party to any part of this Agreement shall not be deemed to be

a waiver of any other part of this Agreement.

Fe The Cgllege agrees not to negotiate concerning said
emplorees” negetiation ynits as defined in Article T of this
Agreement, with any organjzation other than the Association
for the duratior of this Agreement.

G During the term of this Agreement, neither party
shall be required to negotiate with respect to any such
matter, whether cr not covered by this Agreement and whether
or not within the knowledge or contemplation of either or both
of the parties at the time they negotiated or executed this
Agreement.,




ARTICLE I11

Grievance Procedure
A« Degfipitigns.

1. Grieyance. A "grievance" is a complaint by a
member of the bargaining unit that there has been a
misinterpretaticn or misapplication of the terms of this
hAgreement andfor College policy as per the Supreme Court West
windsor decisior, which misinterpretation or misapplication
directly affects said grievant.

2« Aggrieved_Ferscn. An "aggrieved person'" is the

person or persons or the Association making the claim.

3. Paryy_in_lptereste A "party in interest™ is the
person or persors making the claim, incltuding the (ollege or
the Association.

Fe Pyrpgse. The purpose of this procedure is to secure
at the lowest pcssible levely, equitable solutions to the
problems which may from time to time arise affecting employees
and the employer. B8Both parties agree that these proceedings
will be kept as informal and confidential as may be
appropriate at any level of the procedure.

(e« Prpgedyre.

'« Tige_Limits. The numper of days incicated at
each level shall be considered as a maximum and every effort
should be made to expedite the process. The time Limit

specified may, hcwever, be extendec by mutual agreement.

¢s Lbevel 1 - Igmegjate_Superyisgor« An employee with
a grievance shall first discuss it with his/her immediate
supervisor, with the objective of resolving the matter
informally. A representative of the Association shall not be
present at this level. Within fifteen (15) workcays after the
grievant knew or should have known of the events or conditions
on which the grievance is based, a grievance shall be
submitted in Wwriting to the supervisor who is the Director of
the Department c¢r the Director”s designated representative, by
the grievant thrcugh an Association representative. A copy of
the grievance must also be submitted to the Association by the
grievant-employee. Withir ten (10} workdays thereafter a
written reply shall be given by the supervisor or cesignated
representative tc the grievant with a copy to the Association.

3. Level ¢ = _pirector_ of Personnel. It the
dggrieved persor is not satisfied with the disposition of
his/her grievance at Level 1, or no decision has been rendered
within five (5) werk days after the presentation of the

grievance, hefshe may file the grievance in writing with the

(V]




Association within five (5) work days after the decision at
Level 1, or ten (1(C) work days after the grievance was
presented, whichever is sooner. Within five (5) work days
after receiving the written grievance, the Association shall
refer it ta the Director of Personnel. The Director of
Personnel shall render a written decision within fifteen (15)
work cays cof receipt of the grievance.

4. Level 3} - President_of _College. 1If the aggrieved
person is not satisfied with the disposition of his/her
grievance at Level 25 or 3f no decision has been rendered
within fifteen (15) work days after the presentation of the
grievance, he/she may file the grievance in writing with the
Association within five (5) work days after the cecision at
Level 24, or twerty (20) work days after the grievance was
presented, whickever is sconer., Within five (3} work days
after peceiving the written grievance, the Association shall
reter it to the Fresident of the College or his designee. The
Association or the grievant spall apso submit a copy of the
grievance to the College Board of Trustees for information
purposes only. Said grievance shall only be submitted in
wKriting. The President or his designee shall then render a
written decisior within fitteen (15) work days of receipt of
the grievance.

5. Level 4 - _pinding_Arbitration_for_tGrievanges_gf

Terms_of This_Agreement

(a) If the aggrieveo person is not satisfied with
the disposition ¢t his/her grievance at Level 3, or 3f no
decision has been rendered within twenty (20) working days
after the grievance was delivered to the President of the
Collegey he/l/she may within five (5) work days atter a decision
by the President or twenty (20) work days after the yrievance
was delivered tc the President, whichever is sooner, request
in writing that the Association submit its grievance to
arbitratjcn., If the Association in its discretion determines
that the grievarce is merjtorjousys it may submit the grievance
on behalf of the individual to arbitration within tifteen (15)
work days after receipt of request by the aggrieved person,

(b)Y Within ten (10 work days after such written
notice of submission to arbitration, the College and the
Association shall attempt to agree upon a mutually acceptable
arbitrator and shall obtain a commitment from said arbitrator
to serve. If the parties are unable to agree wupagon an
arbitrator or tc obtain such a commitment within the specified
periocody, a request for a List of arbitrators may be made to the
American Arbitration Association by either party. The parties
shall then be bcunau by the rules and procedures ¢f the
American Arbitration Asscciation in the selection ot an
arbitrator.




(c) The arbitrator so selected shall confer with
the representatives of the College and the Associgtion and
hold hearings promptty, and shall issue his/her decision not
later than twenty (2() days from the date of the closing of
the hearings, or if oral hearings have been waived, then from
the date the firal statements and proofs on the issues are
submitted to him/her. The arbitratcr”“s decision shall be in
writing and shall set forth his/her findings of fact,
reasoning ana conclusion as to the issues submittead. The
arpitrator shall be without power or authority to make any
decision which requires the commission of an act prohibited by
tawsy ¢cr which is violative of the terms of this Agreement, or
not the subject ¢f the express terms of this Agreement, The
decision of the arbitrator shail be submitted to the Board and
the Association and shall be final and binding to the parties.

(ad) In the event the arbitrability of a2 grievance
is at issue betwmeen the parties, jurisdiction to resolve the
issue shall rest solely with the arbitrator selected in
accordance with the provisions hereiny, which decision shall be
final and bindirg on both parties.

(e) The cast for the services of the arbitrator
including per diem expenses if any, and actual necessary
travel subsisterce expenses and the cost of the hearing room
shall be bcrne egually by the (ollege and the Association.
Any other expenses incurred shall be paid by the party
incurring same.

¢ Level & =-_Advisory_ Arbitration_For_cCgllege

The parties ayree that the grievance definition shall
be exyanded to include policy grievances as per the Supreme
Court west Windscr decision., The parties further agree that
pokticy grievances shall have a final step and terminate in:
Advisory Arbitration.

Note: The grievance procedure for College policy
grievance shall follow the same time table as
established for grievances which may end in
Bincing Arbitration.

e Rights_of Employees_to_Representation.

1« Emploxee_and_Asspeiatign. Any aggrieved person
may be represented after Level 1 of the Grievance Frocedure by
himself/herself cr at his/her option by a representative

selected or apprcocved by the Asscciation.

2. PRegrisalse No reprisal of any kind shall be
taken by the College or by any member of the administration,
or by the Association or by any employee, against any party in
interest, any representative, any member of the {ollege or the




Association, or any other participant in a grievance procedyre
by reason of such participation.

3. 1f any employee is brought up on charges, no
suspension or discharge shall be put into effect without a
meeting between the Director of Personnel and/or histher
representative and two (2} appropriate representatives of the
Association. This provision does not apply to situations
requiring immediate action because of the nature of the
offense.

t. Miscellapeous.
1. writtep_DPecisicoss ALl decisions rendered above
Level 1 of the Crievance Procedure shall be in writing setting
forth the ocecisicn and the reasons therefore, and shall be
transmittec prosptly to all parties in interest and to the
Association.,

2. ALl meetings and hearings under this gprocedure
shall not be corcducted in public and shall incluge only such
parties in interest and their designated or selected
representativess, heretofore referred in this Article.

3, 1ty in the judgment of the Association, a
grievance affects a class or group of emplloyees, the
Association may submit such grievance in writing to the
Director of Perscnnel directly and the processing of such
grievance shall be commenced at Level 2. The Assocjation may
process such a grievance through all levels of the Grievance
Procedure even though the aggrieved person does not #ish to do
SOU

4. sSeparate_Grievance_ file« Upon completion of the
final step cf a grievance processy including court action if
used cy either rarty, which resolves an issue in favor of the
grievant, communications and recoras dealing with the
processing of that grievance shall be filed in a separate
grievance file ard shall not be kept in the personnel file of

any ot the participants.
ARTICLE IV
tssociation-College Relationship

e The College and Association agree that there shall be
no diccrimination, interference or cocercion by either party
against any employee because of his/her membership in the
Association or tecause of his/her refusal to join the
Association., The Assocciation further agrees that it shall not
unlawfully coerce employees intc membership.

tie The Bgard agrees to make available to the Association
all piblic records for their review that are relevant toc a



matter containec¢ in this Agreement. It 4§s understgoda that the
Board does not have an obligation to provide reports or data
not public records as defined in the “Right to Know Law" of
this State.

Cs Wwhenever any representative of the Association or any
employee is mutually scheduled by the parties to participate
during working tours in negotiations, grievance prcceedings,
conferences or nreetings with the Board or its representative,
he shall suffer no lLoss in pay. Nothing herein shall regquire
the Board or the College to schedule such meetings during
working hourse.

fe Representatives of the Association shall be permitted
to tr .nsact official Association business on (ol lege property
at times ang places to be determined in accordance with
prevailing Col lege policy, procecures and regulaticnse It is
understood that all meetings of the Associagtion shall be held
50 as not to interfere with or interrupt normal College
operations. The reauest for scheduling of all meetings shatl
be made through the designated College scheduling cffice,

t« The Association shall have the right to use Coltege
equiprent such as typewriters, ditto and mimeographing
machines, calculzting machinesy at reasonable times when such
equipment %5 not ctherwise in use as determined by the College
or its representatives. Prior to such usey, a written request
may be required by the College or its representative, The
Association shall pay for the reasonable cost of all material
and supplies incidental to such use.

Fo« The Association shall have the right to use the
inter-College mail system. Bbefore using the inter~Callege
maily the Association will submit a copy of the matertals to
be distributed tc the Director of Personnel or his designee
for approval.

Ge The College retains all existing rights insofar as
its relaticnshir with the employees of the Association is
coOncernedy excert as these are lLimited by the specific terms
of this Agreemert.

ARTICLE W
Wwork Schedule

fe  The normal work week for all present full=-time
employees of the unit shall be thirty-five (35) hours weekly,
five (5) ccnsecitive days a week, with one hour for Llunch
daily. Dependirg upon the employee”s particular department,
he/she may be required to work from 8:00 aems to &4:00 pemay
8:30 a,me to &:3IC pemey ar 9:00 zeme to 5:00 pems Mopday
through Friday. Cther hours of work to meet the particular
requirements of a department may be mutually scheduled by the



College and the employee upon the recommengation of the
Ppepartment Supervisor and the approval of the College
Personnel Cffice.

Gg The normal work week for present full-time employees,
as noted abcve ccoces not negate the right of the (College to
establish other work week patterns for either vacanrt or newly
budgeted positicns, Such zdditional wory week patterns shall
provide at least a thirty=five €(35) hour work week plus one
hour for Lunch/cinner.

(« Coffee_Breaks. Two (2) uninterrupted periods of not
more than fifteer (15) minutes (one in the morning and one in
the afterncon) shall be available tc employees. The times
shall be mutually aacreed to by the employee and his/her

supervisor.

s Qyertire. Overtime is defined as any authorized work
time spent at regular duties or other assignments, either
before or after regular daily work hours described
hereinbefore, abtcve the thirty-five (35) hours per week,
excluding lunch/dinner hour.

7. ALl overtime ang compensatory time authorization
shall be 3n writirgse Overtime will be rounded to the nearest
half hour at the end of each pay pericd. This yill be
remuneratec at the rate of one and a half times the hourly
salary for all bhcurs worked over forty (40) hours in a single
weeke For overtime hours worked from thirty-six (36) through
forty (40) hours, compensation will be at the regutar hourly
rate. In the event the employee anc the immediate supervisor
mutually agreey compensatory time may be allowed in lLieu of
salary. If compensatory time is allowed in lieu of salary,
said compensatory time shall be utilized within a 45 day
period after it 15 earned with written consent of the
supervisor. If the needs of the College preclude the
employee”s utilization of the compensatory time within the
aforesaid 45 day ceriod the College, in its discretion, shall
either pay the agpropriate overtime or provide the earned
compensatory tine regarcdless of whether it is beyond the 45
day period.

2« If a full-time day employee must work evenings:
he/she will be alluowed two (2) hours off between his/her day
and evening schegule as a dinner period.

These full=time employees who work a full-time
regular day shift and who work the full evening registration
shatl be entitlec to reimbursement for an evening meal in the
amount of 3$5.,00 in 1985-87, 37.50 for 1987-88, and $8,50 for
1988-39.




3. Overtime shall be computed to incluce earned time
offs. Earned time off shall include (1) Holidays, (2) Vacation
baysy (3) Sick bays, (4) Personal Leave Days and (5) Bereave=~
mente.

ARTICLE VI
working Conditions

fe Jgb_Descriptiogn.

1« There shall be on file in the Personnel Office a
comprehensive jcb descripticn of each secretarjal/clerical
position. Any major change in the assigned duties or
responsibilities ¢f any secretarial/clterical position shall be
made known to thte Associaticne.

2. 0On the first day of employment each c¢clerical
employee shatl be given a copy of his/her job description.

e Agreement. During the first week of employment each
newly hired secretarial/clerical employee shall be presented
with a2 copy of the current Agreement between the College and
the Association., Failure to so receive a gopy of the
Agreement shall not be used as a basis for a grievance against
the Cclliege or fcr a claim of ignorance of working conditionse,.
The Cocllege shatltl Lear all costs and responsibiltity for
printing a newly ratified Agreement, in acceptable form within
30 days of such ratification. The College shall deliver to
the President of the Asscciation sufficient copies of the
pgrinted Agreemert for Association cdistribution to alt
employees represented by the Association.

Co !analinn_inheduke-‘

1. Vacation Leave shaltl be scheduled in consonance
with the work schedule of the department and shall be subject
to the approval cf the emplLoyee“ s supervisor.,

2+ Vacaticn leave shall be earned according to
employment service at the following rates:

First through Fgourth Year 5/6 cays per month, or a
total of 10 days per year.

Fifth through Ninth Year 1 174 days per month, or a
total of 15 days per year.

Tenth Year and cver 1 ¢/% days per month, or a
total of 20 days per year.

3. Vacation feave may not be taken in advance of
being earned,



4« Vacation leave must
year of the year in which it was

S. Permanent part-time

be taken within one calepndar
earned.

employees who regularly work

at least one=half of a full-time schedule shall earn
proportionate vacation leave in accordance with the above
accrual rates.
bs Holiday Schedule.
1. Holidays allowed andg paid for are:
New Year”™s Day
Good Friday
Memgrial Day
July 4
Labor Day
Tharksgiving
Friday after Thanksgiving
Christmas
Day before or after Christmas
Dre Martin Luther King“s Birthday
2+ The Coclleye hereby guarantees to each employee
four (4) days of hgliday in additian to the days set forth

hereirabove. The precise cates shall be determinec by the
College, 1If at the discretion of the College the

Chris imas—-New Years break is provided and five discretionary
holidays are necessary for that purpose, a fifth discretionary
holidey will be added for that particular year.

s In the event a holiday falls on a dey during
which the Collece administration deems it necessary to
continue a support service, a percertage of employees may be
scheduled to works when employees work on days cesignated to
be holidays, such employees shall be paid double time and
one-half (2-1/2 times) the employees” regular rate of pay for
all hcurs workec on such designated holidays.

4e In crder to be eligible for holiday pay, an
employee must be actively emplLoyed at the time of the holicay
and must have wecrked his/her regularly scheduled workday
before and after the holiday, unless such absence 1is
authorized by the appropriate dean (in the absence of the

dean, the Director of Personnel).
Se A rermanent part-time employee receives pay for a
holiday if it falls on a normally scheduled workcay. 1f a

holiday falls or a day when he/she is normally ncot scheduled
to work, the part-time employee coes not receive payment for
the holiday.

If classes are c¢ancelled gue to
in the area of the Collegey the

Es S00w_arc_JCe_DaYys.
excessively hazardous roads

1C




College will notify unit members that they will not be
required to repcrt to work, in the normal manner f¢r the
notificaticr of the cancellation of classes.

Fe The Cgllege, at its discretion, may grant reductions
in work hours during the summer months as done in prior years
without prejudice.

ARTICLE VII

Employment Procedures

fe pismissal_of Employees. A two (2) week notice of
employment termination shall be given by the College.
pismissal withowt notice may result from the following causes:
neglect of dutys incompetencyy absence from work without
proper notificaticn, dishcnesty, improper conduct, contempt or
failure to obey legitimate cirections of a department head,
and digcourteous treatment of students, other personnel or
visitorse Any rew employee may be dismissed without cause
during the tfirst three (3) months of employment.

e Severance_Fay. A person who has been employed for at
least one year and whose employment is terminatecg Ly the
College will be paid severance pay in the amount egual to two
(2) weeks salary. A person who has been employed teyond the
three (33 month probationary period and whose employment is
terminated by tte College prior tc completing one full year,
will be paid in an amount ecual to one week”s salary.
Severance pay will not be paid to any person, (a) whose
employment is terminated curing the first three (3) months of
emplcyment, (b) who voluntarily resigns his/her position, and

(c) who is dismissed for cause.

C. Reggigpagign.

1. 4&ny employee who is resigning from his/her
position shakl cive twg (2) weeks wyritten notice to his/her
immediate supervisor.,

2« Earrec vacation shall he paid accoraing to the
proportion of full months worked to the total contract year,
unless proper nctice has not been given and in such event, no
vacation pay shall be due and payable.

ARTICLE V111
Salaries

Ee Salary - ALl salaries for 1985-86 shall represent an
increase of 8% cver 1984~-85 salaries. For 1986-E7 the
salaries shall be increased by 8% over 1985-86. The 1986-&7
sataries shall be increased for 19&57-88 by 7-3/44ie The
1988-89 salaries shall be establisnhed at 7=-1/4% over the

1987-88 salariess The above salary increases shall be granted

1




all members of the unit employed prior to May 1 of each fiscal
yeare. The salary increases and benefits negotiated in these
agreements are apclied only to current employees as of the
date of ratification and executicon af these agreements.

2y Method_cf_Pagymept. Effective July 14 1983 a one-week
pay deterral shall be instituted,. Employees are paid
bi-weekly and checks are issued to each employee every other
Friday. If a payday falls on a holiday, the employee shall be
paid the previouws day.

ARTICLE IX
Changes in Job Classitications

Fromotions. when a vacancy occurs oOr a new position s
created within the bargairming unit, the College shall
distribute to meéjor departments and post a notice on the
Personnel gdulletin 2oard for ten (1() working days when
possibley but nct less than five (5} working dayse. Further,
the President ot the Association shall receive a copy of this
notice. However, failure to supply said notice to the
president c¢f the Association shall not be a grievable matter,
said rotice shall set forth the job classification, aquties and
requirements, date of starting and salary scale. Employees
desiring ccnsideration shall make agplication to the person
designated in the notice within the specified time period of
said postinge. Fach employee=applicant not selectec shall,
upon regquest, receive a written explanation from the Director
cf Personnel.,

ARTICLE X
Fvaluation - Merit Increases

he Exployee Evalyation. Evaluation of employees in this
unit shall be made by his/her appropriate department head at
least once a year., A copy of this evaluation shall be given
to the employee aro discussed with him/her. If the evaluation
is unfavorabley, a subsecquent evaluation shall be made within
one month of the discussion with said appropriate department
heade Said seccnd evaluation shall also be made by the
department head. In the event a change of evaluation of an
employee is placed in the employee”s perscnnel file subsequent
to his/her termination, the College shall notify in writing
said employee at his/her last known address. The evaluation
form shall provice an opportunity for the employee to make
comments thereor.

e Persgnrel_Files. An employee”s personnel records
shall be made available for inspection by the indiwvidual
employee within a reasonable amount of time, upon reguest by
the employee. The emplLoyee shall have the right to examine

all documents in his/her file except outside confidential
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recomrendations, He/She may have reproduced anything in
his/her file except those i1tems stated above, official
transcriptsy anc anything prohibited by lawe A copy of all
interral evaluation reports and recommendations concerning the
employee”s competence shall be included in this ftile. An
employee who exercises his/her right to examine his/her file,
may be accompanied if he/she wishes, by a representative of
the Association., All evaluations, recommendations, etc., in an
emplLoyee”s file must be signed by the issuing authcrity. An
employee must be notified whenever any negative materijal
regarding his/her health or performance is placed in his/her
folder. An emptoyee”s file shall be made available during the
processing of any grievance.

Ce Merit_lpcregses. Members of the Association are
eligible for merit increases within the absolute discretion of
the College pursuant to Colilege policy at the time of
decision.

ARTICLE x1
Enployee Facilities and Eguipment

tppropriate and adeguate egquipment shall be provided to
all employees ccvered by this Agreement, properly maintained
to fulfill their respective job functions as defined by the
College.

ARTICLE XI11
Sick Leave

As Sick leave for regularly appointed full-time
employees is accrued at the rate of one-half day per pay
periooc for a total of thirteen (13) days per year. Employees
on a ten (10) mcnth appointment accrue sick leave at the rate
of one day for each month of service. Where an employee takes
three (3) cr more consecutive sick days, the College, at its
discretion, may reguire that employee validate sick leave
taken by presenting the written statement of employee”s
physiciany or ir the discretion of the College the employee
may be reguired to present himself/herself to a physician to
be selected by and paid for by the (ollege, before being
permitted to return to work. The appropriate supervisor shall
issue a written warning when a pattern of sick leave
utilization on Fridays and Mondays has been established,; and
if that pattern continues, the College may require the
employee to consult a doctor at College expense. Supervisors
shall have the responsibility of documenting said absences.

He The unised portion of sick Leave is cumulative with
no Limit to the rnumber of wvays that can be accrued.




€e Employees with part-time appointments are eptitled to
accrued sick leave allowance at the rate which their work
schedule is propcrtionate to a full-time schedule. When an
employee”s status changes from part~ to full=-time or full= to
part—-time, accrved sick leave credit will be carried forwarag
at the proporticnate rate at which it was earned.

De Sjck Leave iS5 not earned during periods of leave of
absence without pay of cng month or Longer. There shail be no
settlement of sick leave credit at time of termiratjon of
employment, sick leave beinug only available to persons for
health reasons.

L An employee who expects that his/her absence due to
illness will cortinue beyond his/her accumulated sick leave
may request a leave of absence without paye If this request
for lLeave of absence is approved by the (ollege, the employee
may ccntinue health benefits insurance for g limited perijod of
time by arrangirg for prepayment of premiums to the (ollege in
accordance with hew Jersey Statutes.

Fe Persgnal_Leaye. Leave up to three (3) cays per year
shall be permitted for matters which cannot be cared for in a
regular full=-time employee”s free time, Requests for personal
leave other than for sericus illness of a member of the
employee”s household, shall be made at least twenty=-four (24)
hours in adgvance ¢f such anticipated absence. Requests are to
be made directly to the supervisor in writing, and at its
discretion the (cllege may require the employee to set forth
the reasons for such leave, Unused personal lLeave shail
terminate at the end of each fiscal year.

ARTICLE XIII
teaves of Absence With Pay

Ae Military_ ieave. Hembers of the Reserve or national
Guard are allowed two (2) weeks of paid leave annually to
attend this trairings This is in addition to other leaves set
forth in this Agreement.

Bs Pereayepept_Leaye. 1In the case of a death in the
employee”s immediate family (spouse, children, parents,
parenis=-in~-law, brothers, sistersy grandparents,
daughters—-in-law, sons=in-iLaw and grandchildren) paid
tereavyement leave not to exceed four (4) days will be granted.

Ce Jury_Legveese Jury |leave for jury duty is paid leave
in the amount of the difference between a normal day” s wages
and that paid by the court for duty. HNormalliy the payment by
the caurt will te significantly less than the employee”s
wages. The employee may receive his/her normal salary for the
period by surrerdering his/her endorsed court jury check to
the Payroll Department.
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ARTICLE X1V
Disability Plan

Ae Effective July 1, 1982 the College shall provide, at
no expense to the employee, a partial salary disability
payment plan for regular, permanent employees of the College
who are absent from work due to prolonged illness which
extends beyond accumulated sick Leave.

e Partial payment of the employee”s base salary in
effect at the irception of illness, in accordance with the
following service table, shall commence on the fifteenth
(15th) day ot absence from work, when the following conditions
are met:

(1) Mist be employed minimum &0 days plus commencing
the first of the following month.

(2 Accumulated Sick Leave has been exhausted.
(1) Acceptable medical certification of
illness/incapacity has been received.
2ervice Remunergtion
First Contract Year 25% of contract salary
FTwo {ontract Years, 35% of contract salary
or any part thereof
Three Contract Years, 454 of countract salary
or any part therecof
Four or more Cortract Years 50X of caontract salary

e Partial salary payments under this disability plan
shall be reducec to the extent that the employee receives
workmen”s Compersation, Social Security payments, temporary
disability payments under an employee pension plan, or other
mandatory disability program benefits.

Ds Partial salary payments under this disability plan
shall cease on the date on which the first of the following
events occur:

(1> Engloyee returns to regular duties,

(2) Ermgloyee leaves the erployment of the College.

(3 Expiration cf stated employment pericd if, prior
tc inception of illness/incapacity the employee
had veen formally advised of the {ollege”s
intention not to re—employ.

(4} Payments under this plan have peen received for
a maximum period of fifty=-two (52) weeks. (No
payrents are to be made to 10-month employees
during the months of July and August.)
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£ty PFPersonre! hired and serving in their first year in a
designated, temrorarily funded position of limited duration
are not eligible to receive benefits under this policy.

ARTICLE XV
Leaves of Absence Without Pay

A+ Regulaticn_and_pefinition.

1« Leave of absence without pay may bDe granted to
regular nonprobationary secretarial/clerical employees for the
following reasors: medical disability, military and child
care. PFPersonal lLeaves of absence may be granted at the
discretion cf the College« An emptoyee returning from a leave
of absence as defined herein will be assigned to histher
former position classification or classification of tLike
status and compensationy unless circumstances of the staff
member or the (cllege have changed making this unreasonable.
In such circumstances the member will be assigned to a
classification for which the member is qualified and for which
a position is available.

2+« Leaves of absence not to exceed thirty (30)
calencar days reguire the approval of the president of the
Colledes Leaves of absence in excess of thirty (30) calendar
days witll reguire the final approvat of the Board of Trustees.

1¢




be Eligibility and Duratiop_of_Legaves
of _Abserge Withgyti Pay.
Maximum puration Maximum Duration
of Including
Type/Eligibility -dpitial _Leave_ . ___Extepsions__.
Medical
Unable to work 6 months 2 years
because c¢f personal
illness or irjury
and sick time and
vacation leave time
are exhaustecd,
thild Care
Following birth of a 3 months 1 year
female employee“s
child or following
adeocption ¢f child
under age &,
Lhild Care
Upon a female Uncer conditions of a
member“s request, ferale member”s bio-
her physiciar”s Logical maternity, any
recommendation or sick Lleave time accrued
when attendarce or may be jinitially applied
performance Lecomes anc exhausted,
unsatisfactory aque
to pregnancy.
Miligtacy
Selective Service Pericd of 4 years,
induction or called Active Duty plus add-
up as a Reserve or itional
National Guara time re=
meypber. quired by
taw if any,
plus 90
days after
release
from duty
Persopal
College discretion X months 1 year

Ce Prior tc the employee being permitted tc take the
above described leaves of absence without pays accrued
vacation leave time must be used priocr to medicalr child care
and personal Lleaves. The staff member will De paid in Llieu of
accrued vacatior leave time at the kbeginning of military
leave. NO vacation leave time will be accrued during a leave
of absence.
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De In the event the leave of absence without pay is
taken by the employee, senicrity based upon lenath of service
mjll continue tc accumulate during this period,

Ee Qutside_Employment. when an employee takes a leave
of absence and it is learned that he/she is employed
elsewhere, such discovery will be cause for terminaticn of
employment unless specifically approved in writing by the

College.

F« Exceeding_a_Leave_ cf Absence without Pay. Failure to
report for work at the conclusion of a Leave of absence or
granted extensicns, will be considered a resignation and

employment will be automatically terminated without notice,

Ge Medigal_Examipatigpns LlLpon the return of an employee
from a Leave of absence without payys the College may reguire
without cost to the staff membery, that a physiciani(s) of its
choosing and engense, may examine the staff member hefore
returning the merber to active employments A staff member
returning from medical leave of absence must provide a
staterent from the member”s physician releasing the member to
return to work.

e e Er e e e R A A A M e B e e A o am  ae - e =

Absence_withgut Fay. The return to work of an employee prior

to the expiraticn of a leave of absence will be at the option
of the College.

I. Procedyres_in_Agguiring_Leave_of_Absencee. Reguests
for Leaves of absence without pay will be made and processed
in accordance with official College policy and procedure on

the subject.
ARTICLE Xwv1
Protection of Employees

Ao Employees shall not be required to work under unsafe
or hazardous corditioens, or to perform tasks which
unreasonably endanger their health, safety or well~being, nor
shall they be regquired to work in rooms with temperatures
below sixty (6C) degreesy unless conditions beyond the control
of the College require the maintenance of the heating system
below sixty (60) degreess

Be In any case involving an assault by or upon an
employeesy the Ccllege shall be guided by appropriate law
concerning said attacke. An employee suffering an assault
shall immediately report cases of assault in connection with
their employment to their supervisor or intermediate
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supervisaor, Such notification snzll be i1mmedjate|ly f