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ARTICLE I
RECOGNITION
Al UNIT
The BOARD hereby recognizes the ASSOCIATION as the exclusive and
sole representative for collective negotiations concerning

grievances ° and terms and conditions of employment for all

under contract, excluding supervisors, administratorsg and

confidential employees.




ARTICLE IT

GRIEVANCE PROCEDURE
== aivlh PROCEDURE

A. DEFINITIONS
1. Grievance
A grievance ig g claim by a2 teacher(s) or the
ASSOCIATION based upon an alleged violation, misinterpretation or
misapplication of any of the provisions of this agreement .
2. ‘Aggrieved Pergon
An "aggrieved berson" is the teacher (s) or the ASSOCIATION making
the claim.
B. PROCEDURE
1. Both parties agree that thege proceedings will be kept

2. Time Limitsg
a. The number of days indicated at each level should be
considered as a maximum and every effort should be made to expedite
the process. The time limitsg specified may be extended by mutual
agreement.
b. A grievance must be filed within thirty calendar days after
its occurrence.
3. If the aggrieveq fails to follow the prescribed
procedure within the time limits set forth, the grievance becomes
void.

4. Year-end Grievance
L=dl-end Grievance




5. Level one - Principal or Immediate Superior
A grievance shall first be discussed with the
Superintendent/designee, either directly or through the
ASSOCIATION'’S designated tepresentative, with the objective of
resolving the matter informally.

6. Level two - Board of Education
If the aggrieved person(s) is not satisfied with the disposition

of the grievance at level one, or if no decision has been rendered

within five (5) school days after the bresentation of the

Within five (5) school days after receiving the written grievance,
the ASsSOCIATION shall refer the grievance to the BOARD for a
hearing. A BOARD hearing shall be granted within fifteen (15)
school days after the grievant'sg filing for appeal. The BOARD
shall render its decision within ten (10) school days after the
completion of the hearing.

If after a "cooling-off-period" of ten (10) school days the
grievance remains unsolved, either party may proceed to
arbitration.

7. Arbitration

a. If the parties are unable to agree upon an arbitrator,
a request for a list of arbitrators may be made to the American

Arbitration Association in the selection of an arbitrator.

b. The arbitrator SO selected shall confer with the

hearings have been waived, no later than twenty (20) days from the
date of which final statements and proofs on the issues were
submitted. The arbitrator’s decision shall be in writing and shall

set forth the findings of fact, reasoning, and conclusions on the
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issues submitted. The arbitrator shall be without power or

Agreement. The decision of the arbitrator shall bpe submitted to
the BOARD and the ASSOCIATION and shall be advisory only.
c. The cost for the services of the arbitrator,

including per diem expenses, if any, and actual and necessary
travel, subsistence expenses, and the cost of the hearing room,
shall be borne equally by the BOARD and the ASSOCIATION. Any other
expenses incurred shall be paid by the party incurring same.
C. RIGHTS OF TEACHER TO REPRESENTATION

1. Teacher and ASSOCIATION

to the BOARD.
2. Meetings and Hearingg

All meetings and hearings under this procedure shall not be
conducted in public but shall include only such parties concerned
and their designated or selected representatives.

3. Any teacher involved in a grievance procedure shall be
required to follow administrative directives and BOARD policies

while the grievance procedures are being reviewed.

D. SEPARATE GRIEVANCE FILE

All documentsg, communications, and records dealing with the

processing of a grievance shall not be kept in the personnel file
of any of the participants, but in the BOARD secretary’s grievance
file, and the content of which shall be made available to
ASSOCIATION representatives.



ARTICLE III

ASSOCIATION RIGHTS AND PRIVILEGES
A INFORMATION

The BOARD agrees to make available to the ASSOCIATION, in
response to reasonable requests, all information required by the
Freedom of Information act concerning the educational bProgram.

B. VRELEASE TIME FOR MEETINGS OUTSIDE OF DISTRICT

With the approval of the Superintendent, any representative
of the AssocIaTION Or any teacher may participate during working
hours in negotiations, grievance pProceedingg, conferences, or
meetings for Hamburg School, and shall suffer no loss in pay.

C. USE OF EQUIPMENT AND FACILITIES

With prior approval of the Superintendent, the ASSOCIATION

Supplies incident to such use, and for any repairs Necessitated ag

a result thereof.

hours in negotiations, grievance proceedings, conferencesg, and/or

meetings, that person shall suffer no loss in pay.




ARTICLE 1V
TEACHER RIGHTS
A, STATUTORY SAVINGS CLAUSE

Nothing contained herein shall be construed to deny or restrict

any teacher such rights as guaranteed under New Jersey School Laws
Or other applicable laws and regulations. Those rights guaranteed
to teachers'thereunder shall be deemed to be in addition to those
provided in this Agreement .

B. MEETINGS WHICH COULD ADVERSELY AFFECT EMPLOYMENT

Whenever any teacher is required to appear before any

administrator, BOARD, or any committee member, representative, or
agent thereof, concerning any matter which could adversely affect
the continuation of the teacher’'s office, position, employment,
salary, or any increments pertaining thereto, that teacher shall be
given prior written notice and shall be entitled to have a
representative of the ASSOCIATION present to advise and represent
said teacher during such meetings or interviews. Any suspension of
a teacher pending charges shall be with pay. If and when a teacher
is found guilty all pay received during the suspension shall be
returned to the BOARD.

C. EVALUATION OF STUDENTS

to any given subject area or activity to which that teacher is
responsgible. No grade or evaluation shall be changed without
justification to that teacher.

D. CRITICISM OF TEACHERS

Questions or criticisms, by the Superintendent or a supervisor of

a teacher and/or the instructional methodology of that teacher
shall be made in confidence and not in the presence of students,

parents, or other public gatherings.




E. PERSONAI, RECORDS
ey RECORDS

All teachers shall have the right, upon request, to review the
content of their bersonnel fjje and to make Copies with BOARD
equipment of any documentsg contained therein, Teachers ghaiy be
entitled to have a Tepresentative of the.ASSOCIATIONVpresent during

such reviewg. At least once €very three (3) Years, a teacher shall

F. DEROGATORY MATERIAJ,
Te2aaehd MATERIAL

1. No material derogatory to a teacher’g conduct, service,

attached to the fjijle copy.
2. If a teacher refuses to sign derogatory material, the

G. NO SEPARATE FILE
TP OATE FILE

The BOARD agrees to protect the confidentiality of personnel
references, academic credentials, and other similar documents, and
shall therefore not establigh any separate bPersonnel fije.

H. NON—DISCRIMINATION

The BOARD and the ASSOCIATION agree that there shall be no

discrimination against any employee because of race, Ccreed, color,

religion, age, sex, national origin or political affiliation.




ARTICLE v

TEACHING HOURS AND TEACHING LOAD
=== A0D TEACHING 1.OAD

A. TEACHER DAY

than six (6) hours and thirty (30) minutes which shall include
instructional, breparational, and g duty-free lunch period. In
addition to the workday for classroom instruction, teachers shall
arrive ten (10) minutes before and remain fifteen (15) minutes
after the cloge of the pupil’sg day . On Fridays or on days
preceding holidays or vacation, the teacherg’ day shall end at the
close of the pupil’s day unless otherwise announced.
B. LUNCH PERIODS

1. All teachers shall have a daily duty-free lunch period of at
least thirty (30) minuteg .

2. Leaving the Building

C. MEETINGS

1. Prior to Holida s_and Weekends
m“___h__-__‘~_JL-_~*__~______

Every effort shall be made to avoid scheduling meetings,

which take place after the regular workday and which require
attendance, on Fridays or op any day immediately pPreceding
holidays, or other days upon which teacher attendance is not
required at school .

2. Faculty

regular workday, without additional compensation, for the purpose
of attending faculty meetings. Such meetings shall begin no later
than fifteen (15) minutes after the student dismissal time.

D. INCLEMENT WEATHER

Teacher attendance shall not bpe required whenever student




E. DEFINITION OF IN-SCHOOL WORK YEAR

The work year shall include days when pupils are in attendance,

orientation days, and any other days which teacher attendance is

required.
F. MONITORING DUTIES
1. The regularly employed teaching staff shall be expected to

perform busg, cafeteria, and playground/recess duties, and these
duties shall be of equal scheduling as determined by the

Superintendent . These duties, with the exception of detention,

Section A, TEACHER DAY. Whenever possible, scheduling shall be
made at least one (1) month in advance of any duties performed.

2. The regularly employed teaching staff shall be expected to
perform detention duties. These duties shall be on a rotating
schedule, Tuesday through Thursday, and shall not exceed 4:00pm.
These duties shall be proportionately scheduled by  the
Superintendent asg determined by the teacher work load, which shall
be defined as "The direct supervision of children". Whenever
possible, scheduling shall be made at least one (1) month in
advance of any duties performed.

3. The required supervision of evening duties shall be secured
solely through volunteer persons, who shall be compensated as
follows: i

a) Parental / Informational seminars or meetings: $75.00
b) Supervision of the students at an evening program: $50.00

¢) Conducting an evening program involving the students,

including their supervigion: $75.00
d) Field trips:

Returning after 3:00PM but before 5:30PM - pno stipend.

Returning after 5:30pM but before 8:00pM - $50.00

Returning after 8:00pM - $150.00
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for that grade.
G. PREPARATION TIME

Teachers shalj have an average of one (1) bPreparational period per
work day, each of which to be at least of g5 forty (a0) minute
duration, during which they shall Not be assigned any other dutiesg.
H. TUTORING DUTIES

All teachers, when reasonably‘requested, shall be available during
the week to tutor.
I. BACK TO SCHOOL NIGHT

All regularly employed teachers shall atteng the annual Back to
School Night .

J. PARENT/TEACHER CONFERENCES

11




ARTICLE VI
TEACHER EMPLOYMENT

Al NOTIFICATION

in writing the certificates and degrees held, major ang minor
fields of study, and prior eXperience of each new teacher.
B. NOTIFICATION OF CONTRACT

1. Upon initial appointment, a teacher’s salary or placement on
the guide shall bpe negotiated between the BOARD and the teacher

candidate .

2. Adjustment of Salary Schedule

be given full credit for one (1) year of service toward the next
increment step for the following year.
D. EXTRA-CURRICULAR

1. If there are no qualified applicants from within the

district, for an extra-curricular position, the Board shall
advertise for qualified applicants from outside the district. 1In

addition to meeting the Board'’sg qualification, the candidates musgt

12



3. If the Board isg unable to employ a qualified candidate from

assignments may be repeated jif required. Prior to reassignment,
steps 1, 2, 3, and 4 must be repeated.

6. The Board reserves the right to establish the qualification
criteria for extra-curricular positions in accordance with the

pProvisions of the law.

13




ARTICLE VII

SUBSTITUTES
A. If 3 qualifjeq Substityte is  not available, the
Superintendent may assign these dutieg to a regularly employed
teaching staff member .
Any teacher so

pPply for assuming
entire Classg of the absent teacher for the full
day For Jegg than tpe full class COompensat jop shall pe equal to
the following:
K-5 (N/Cs) (X) = vy
6,7,8 (N/Cg) (P/7) (x) Y
N= Number of Studentg
Cs= Total class Slze
P= Periodg
b= Amount of Compensation
X= $70 00
At

14




ARTICLE IXx

TEACHER ASSIGNMENT
==l ASSIGNMENT
A. NOTIFICATION DATE FOR PRESENTLY EMPLOYED TEACHERS :
Except in casges of emergency, all teachers shaij be given written

notice of their c¢lags and/or subject assignments, building

B. REVISIONS
In the event that changes in such schedules, clagg and/or subject

assignmentsg, building assignments, or Toom assignments are Proposed

after June 30th, the teacher affected and 5 Tepresentative of the

of the teacher, the changes shal} be reviewed between the
Superintendent and the teacher affecteq, accompanied by a
Tepresentative of the ASSOCIATION jf 50 desired by the affected

C. ASSIGNMENT CRITERIA
=aanliolvl CRITERIA

In order to assure that pPupils are taught by teachers working
within their areas of competence, teachers shall only be assigned
to teach in areas for which they hold a standard teaching

certificate issued by the New Jersey State Board of Education.
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ARTICLE X

NON-TENURED TEACHER EVALUATION
A. FREQUENCY

All non-tenured teachers shall be evaluated by the
Superintendent/designee at least four (4) times in each academic
year. Each evaluation to be followed by a written evaluation and
conference between the teacher énd the Superintendent/designee for
the purpose of identifying any deficiencies and extending

assistance for the correction and improvement of instruction.

B. GENERAIL CRITERIA
=elhhAL CRITERIA
1. Open Evaluation

any evaluation report prepared by an evaluator at least one (1) day
before any conference ig scheduled to discuss thesge issues. No
Such report shall be submitted to the central office, placed in the
teacher’s personnel file, or otherwise acteq upon, without prior
conference with that teacher. No teacher shall pe required to éign
a blank or incomplete evaluation form.
C. EVALUATION PROCEDURE
1. Communication

Prior to any evaluation report, the Superintendent shall have

had appropriate communication with the teacher which shall include

all steps in par. 2, Article 10, Section C, of thig agreement .

2. Reports






ARTICLE XIT
=tadbbp XIT

VOLUNTARY TRANSFERS AND REASSIGNMENTS
A NOTIFICATION oF VACANCIES
===t DF VACANCIES

1.

Date

must file g written

statement of
Superintendent by May 15

th,
3. Written Notificatjion
——===8NI Notificatjon

As  soon ag Yeasonable

Such requestsg with
of the current academic year

Superintendent
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ARTICLE XIVv
2fa Ll XTV

ABSENCE FOR PERSONAT, ILLNESS
A. DEFINITION
==L JNLTION

C. ACCUMULATION
= JUVLATTON

If fewer than twelve (12) school days of allowed sick leave ig
taken in any academic Year, the number of days not used shall then
be cumulative without limit.

D. ABSENCE ON SICK LEAVE
.

utilized, ang thereafter, to the cumulatjive credit to the extent
that such Credit ig available to the individual teacher.
E. NOTIFICATION oF ACCUMULATION

An  individual statement of accumulated sgjck leave for all

22




ARTICLE XV

TEMPORARY LEAVES OF ABSENCE
A TYPES OF LEAVE
==k VF LEAVE

the death of a teacher’g child, Spouse, parent, father-in-law,
mother—in—law, brother ang sister, grand-parent, grandchild, ang
one day leave due to death of other family members. Thig leave ig
Lo be started within five working days following the death, unlesg
otherwise approved by the C.S.A. Thesge days shall not be permitteq
to accumulate.

2. Pergsonal Da s
==Lf8onal Days

Four (4) days leave of absence for personal, legal, businesgs,

bersonal days ber academic year shall be allowed to accumulate ang

be taken on Monday and one (1) personal day to be taken on a Friday
ber academic year. Except in cases of emergency, the following
days shall be excluded from the personal day use: the day prior to
and the day following all school scheduled vacations, which shall
include Thanksgiving, Christmas, Winter, Spring, and Easter. The
use of an excluded day shall result in the loss of that day’s pay.

Emergency shall bpe defined as, "an extraordinary personal
Occurrence that could not be addressed on any other dayn.

Except in cases of emergency, multiple days r'equested mugt have
Prior approval of the Superintendent . Notification shall be in
writing, and shall be bresented at leagt five (5) school days prior
to date requested. Response fron the Superintendent shall also be




B. IN ADDITION TO SICcK LEAVE
Leaves taken Pursuant tgq Section A above sha1j be in addition te

24



ARTICLE XVI
sl XV

HEALTH CARE COVERAGE
.

described in Article I, ang eligible dependentg,
by the BOARD. ,
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ARTICLE XvrT I
=tssbhm XVIT
UNUSED SICK LEAVE
A RETIREMENT BENEFITS

Upon actual retirement, PUrsuant to the requirements of the
"Teachersg’ Pension Annuity pFypge teachers who have Completed
fifteen (15) vyears Service in the Hamburg School District shall be

minimum) Up to a maximum of $4,000.00 Per employee, provided that
the proper filing brocess to draw pensgion annuity be completed
according to the rules of the Teacherg’ Pension Annuity Fungd.

If breceding requirementsg are not met, the BOARD ghall not be
obligated to apply thig benefit .

This benefit shall be paid out no later than the 15th of July of

the following fiscal year.
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ARTICLE XVIIT
Sheseblb XVITT

SALARIES
2L0ARIES

A METHOD oF PAYMENT
=== PAYMENT

1. Ten (10 Month

twenty (20) equal semi—monthlyr Paymentsg op the 1s5th and lagt

3. Excegtions

When 3 bay day falig on or during a school holiday, vVacation or
weekend, teacherg shall receive their Pay check ©n the lagt

Previousg working day.

bart thereof.

B. ADDITIONAL CREDITS
—oo——==2AbL CREDITS

Salary.
Ehirty (30) graduate school Creditg beyond the B A degree op or

before June 39, 1986, shalj recejve $1,000.00 in addition to basic
Salary.

27




3. Any regularly employed full-time teacher who has achieveqd
fifteen (15) graduate school creditsg beyond the M.A. degree on or
before June 30, 1986, shall receive $500.00 in addition to basic
salary.

4. Any regularly employed full-time teacher who has achieveq
thirty (30) graduate schoo] credits beyond the M.Aa. degree on or
before June 30, 1986, shall receive $1,000.00 in addition to basic
salary.

ber semester, nor shall it eXceed eighteen (18) graduate credits
pPer teacher for any fiscal year. It is further agreed that tota]
reimbursement shall not exceed $7,500.00 per fiscal Year as of
September 1, 1992,

6. Claims for reimbursement must be submitted within 20 working
days of receipt of transcript by the employee end must be
accompanied by proof of payment.

C. EXTRA DUTY POSITIONS
== Pl X POSITIONS

28



D. MID YEAR SALARY GUIDE ADJUSTMENT
The BOARD agrees to place a teacher on the next salary leve] with

further understood that said teacher must  submit to  the

teacher intends to reach the next horizontail salary leve] by
February 1gt. Otherwige aj] salary and/or guide adjustmentg shall

29



ARTICLE XIX

PART-TIME STAFF MEMBERS
A DEFINITION

Part-time teachers shall be defined as, "any'teaching staff member
whose contract jig for less than 100% teaching time (less than five
(5) full days per week) .

B. HEALTH CARE COVERAGE

No part-time teaching staff member employed less than twenty (20)
hours per week shall have health care coverage paid for by the
BOARD except for those full time teaching staff members reduced to

part-time status in the future.

C. SICK LEAVE

This leave will be O a pro-rated basis. (Example - 40% will get
-4 x 12 = 4.8 or g5 days.)
D. PERSONAL DAYS

This leave will be On a pro-rated basisg. (Example - 40% will get

-4 X 4 = 1.6 or 2 days.)

E. DEATH DAYS
This leave will be on a bro-rated basig. (Example - 402 will get

‘4 X5 = 2.0 or 2 days.)
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ARTICLE xx

LONGEVITY
See attached.

over and above the salary guide.

3. Teachers who have completed 25 Years of employment ip the
Hamburg School District shall receive an annual amount of $2,250.00
over and above the salary guide. '

1, Teachers who have completed 30 Years of employment ip the
Hamburg School District shall recejve an annual amounk of $2,750.00

over and above the salary guide.
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ARTICLE XXI

MENTORING
Any Oopening for a "mentor"
be given to the most qua

teaching staff,

shall be posted, and the pPosition shall

lified applicantj within the pPresent

who applies.
Any teacher who serves ag g

"mentor"
$900.00.

shall receive a stipend of
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ARTICLE XXI11I
D

URATION of AGREEMENT
A. DURATION PERIOD
222N PERIOD

STATUS oF INCORPORATION
In witnegs whereof

By
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1o,
11.
12.
13.
14
15.
16,

ALl persons off the
$l,753.00

SCHEDULE A
FeeBULE A

SALARY GUIDE 1994-1995
B.A M.A

29,787, 31,787,
30,755, 32,755,
31,723, 33,723,
32,691, 34,691,
33,659, 35,659,
34,627 . 36,627,
35,595, 37,595,
36,563 . 38,563 .
37,531, 39,531,
38,499, 40,499 .
39,467, 41,467,
40,435, 42,435,
41,403 43,403,
42,3771 . 44,371,
43,339, 45,339,
44,307. 46,307.
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SCHEDULE A
=2=0LDULE A

SALARY GUIDE 1995-199¢
T —==2db 1995-199¢

B.a. M.a.
31,1571 . 33,151,
32,119, 34,119,
33,087, ' 35,087.
34,055, 36,055,
35,023, 37,023 .
35,991, 37,991.
36,959, 38,959
37,927. 39,927.
38,895, 40,895 .
39,863, 41,863,
40,831, 42,831,
41,799, 43,799,
42,767, 44,767 .
43,735, 45,735 .
44,703, 46,703
45,671 . 47,671.
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SCHEDULE »a
2=dnPULE A

SALARY GUIDE 1996-1997
T =22l 1996-1997

STEP B.A. M.A.
1. 32,635, 34,625,
2. 33,593, 35,593
3. 34, 561. 36,561
1. 35,529, 37,529,
5. 36,497, 38,497,
5. 37,465, 39,465,
7. 38,433, 40,433 .
g, 39,401 . 41,401
9. 10,369, 42,369,

10 41,337, 13,337,

1 42,305, 44,305,

12 13,273 44,273

13 44,2471 . 46,247 .

4 45,209 47,209.

15 46,177, 48,177

G 47,145, 49,145

36




SCHEDULE B 1994-1997
EXTRA DUTY POSITIONS

ACTIVITY EXPERIENCE LEVEL

(1) (2) (3) (4) (5) (6)
ATHLETIC COORDINATOR 900. 1,000. 1,100. 1,200. 1,250. 1,300.
BASKETBALL 1,200. 1,300. 1,400. 1,500. 1,550. 1,600.
BASKETBALL, ASST. 1,000. 1,100. 1,200. 1,300. 1,350. 1,400.
CHEERLEADING 1,000. 1,100. 1,200. 1,300. 1,350. 1,400.
CHEERLEADING ASST. 800. 900. 1,000. 1,100. 1,150. 1,200.
TRACK 1,000. 1,100. 1,200. 1,300. 1,350. 1,400.
TRACK ASST. 800. 900. 1,000. 1,100. 1,150. 1,200.
WRESTLING 1,400. 1,500. 1,600. 1,700. 1,750. 1,800.
WRESTLING ASST. 1,200. 1,300. 1,400. 1,500. 1,550. 1,600.
SOCCER 1,100. 1,200. 1,300. 1,400. 1,450. 1,500.
SOCCER ASST. 900. 1,000. 1,100. 1,200. 1,250. 1,300.
SOFTBALL 1,000. 1,100. 1,200. 1,300. 1,350. 1,400.
SOFTBALL ASST. 800. 900. 1,000. 1,100. 1,150. 1,200.
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SCHEDULE C 1994-1997
CO-CURRICULAR ACTIVITIES

ACTIVITY EXPERIENCE LEVEL
(1) (2) (3) (4) (5) (6)

A.V.A. 800. 900. 1,000. 1,100. 1,150. 1,200.
DRAMA 1,000. 1,100. 1,200. 1,300. 1,350. 1,400.
DRAMA ASST. 700. 800. 300. 1,000. 1,050. 1,100.
SOCCER (INTRAMURAL) 600. 700. 800. 900. 950. 1,000.
VOLLEYBALL (INTRAMURAL) 600. 700. 800. 900. 950. 1,000.
SAFETY PATROL 450. 550. 650. 750. 800. 850.
SCHOOL LIT. MAGAZINE 500. 600. 700. 800. 850. 900.
YEAR BOOK 500. 600. 700. 800. 850. 900.
MUSIC CLUB 600. 700. 800. S00. 950. 1,000.

Any individual moving from Head Coach (Advisor) to Assistant shall receive
credit on the guide for each year of service as an assistant.

Any individual moving from Assistant Coach (Advisor) to Head Coach (Ad&isor)
shall receive credit on the guide for one year for every two years served PLUS
1. For example, if an individual served 4 years as an assistant, he/she shall
be put on step 3 (4 divided by 2 plus 1) of the Head Coach (Advisor) line of
the guide.
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