PREAMBLE

ARTICLE
ARTICLE
ARTICLE

ARTICLE

ARTICLE

ARTICLE

ARTICLE
ARTICLE
ARTICLE
ARTICLE
ARTICLE
ARTICLE
ARTICLE
ARTICLE
ARTICLE
ARTICLE
ARTICLE
ARTICLE
ARTICLE
ARTICLE
ARTICLE
ARTICLE

ARTICLE

TEACHERS' CONTRACT

TABLE OF CONTENTS

eraet bl trubrea et bit e se ettt enseat et ot T raveunREsEnT
I - Recognition suvesvecensonnsssrvresarsosancenccassnarnness
IT ~ Negotiation Procedul® cosevveccsscnssnvsconvsnssnsnvvosns
TII -~ Board RIght8 ceswasssncsvesrscasnvncsscaansanresnsneas

IV - Aszgociation Rights, Privileges and
Responﬂibilities N F P AR Rt s B AN R B RPN RV AU RIS AR A SRR

V ~ Teacher Rights seeuveesncessonnsvesncssnsernvennvsesasne
VI -~ Grievance Procedures cseescevsssessacsssnssssnssnrrnnes
VII - Teacher Employment ..sevssvevressacosssiroscsacssnnrsvns
VIII - Teacher ASBIignmENT sessrsssvanesssversssnasarerecssne
IX ~ TranSfers sueacesevassaccoassssnrosvsssrsnssrrnevrsarasasn
X -~ Promotions sseescansenvacecnnasssorsststassconsnsnrsonssans
X1 -~ Professional Development and Educational Improvement ..
XII ~ Instructor Evaluation secissssssvrsesocscsnvervocosussne
Z1II - Teaching HOUYS ..ausesetvessossassrvrevssscnnnsnsnrss
XIV «~ Teacher Work Year cuseseeescsnscsevecsrsoscacsrscnanse
XV - Protection of Teachers, Students and Property seseecess
XVI = Sick Leave ,covevanaccarssassatssantasasoncssvrsvesccns
XVII —~ Maternity Leave seovevevecasnsrenescenssserarvnevescons
XVIIT - Contingency Leave DAYS cevrsessressssvcrnccssossnoss
KIX = PAQY ecvrevsnnausavesvesvncsravsssnvsvosssncassnrovsses
XX — Fringe Beneflfs ,cviscsasnsvesvecncooreccsravnanassrrsees
XXI - Employment Notification, Return Notice ,.eecvversnaarns
XXI1 - Miscellaneous Provisions .i.eevsveesscsscsnrvrovonnses

XXIII -« Duration of Agreement S E P T RS I P AR LA AP P T R AP RSN ARG

11
11
12
12
13
15
16
17
18
19
19
19
20
25
26
26

28



PREAMBLE

This Agreement entered into this __ 5th _ day of _February , 19 _81,

by and between the Board of Education of Gloucester County Vocational
Technical School, hereinafter called the "Board" and Gloucester County
Vocational Technical Education Association, hereinafter called the
"aggociation,"

WITNESSETH:

WHEREAS, the Board and the Associlation recognize and declare that
providing a quality education for the students of the Gloucester County
Vocational Techaical Scheool is their primary aim and that the character
of such education depends predominately upon the quality of teaching,
the availability of materials, the functional utility of facilities,
the release of imagination in planning, the application of democratic
procesges in administration, and the maintenance of high morale among
the teaching faculty, and

WHEREAS, the members of the teaching profession are particularly
qualified to advise the formulation of policies and programs designed
to improve educational standards, and

WHEREAS, the Board has an obligation, pursuant to Chapter 303,
Public Laws 1968 and as amended by Chapter 123, P. L. 1974 to negotiate
with the Association as the representative of employees hereinafter
designated with respect to the terms and conditions of employment,
and

WHEREAS, the parties have reached certain understandings which
they desire to confirm in this Agreement, be 1t

RESOLVED, 1in consideraticn of the following mutual covenants, it
is hereby agreed as follows!:



ARTICLE I

RECOGNITION

WHEREAS, a majority of the employees in the positions designated
in the unit described below in the Gloucester County School District
have dealgnated the Gloucester County Vocatlonal Technical Education
Assgociation as thelr repregentative for the purpose of collective
negotiations regarding terms and conditions of employment, and WHEREAS,
such employees consitute an appropriate unit for collective negotiations;
the Board of Rducation of Gloucester County Vocational Technical School,
Deptford Township, Hew Jersey recognizes the {loucester County Vocational
Technical Education Associfation as the sole and exclusive representative
for collective negotiation concerning the terms and conditions of
employment of the employees in the unit: i.,e., Those who hold a Bachelor's
or higher degree, or hold a regular or emergency vocational or techniecal
certificate, and designated faculty, school nurse, coordinators, guildance
counselors, and providing that the above mentioned agree to abide by

the code of ethies of the Education Profession.



c.

E.

ARTICLE II

NEGOTIATION PROCEDURE

1. On or before October 4 or as scheduled by P.E.R.C. (Public
Employment Relations Commission) prior to the expiration date of
this agreement, the parties agree to enter collective negotiations
over a successor Agreement in good faith apd mutual respect to reach
agreement on all mutually agreed upon negotiable matters concerning
the terms and conditions of employment, Any agreement so negotiated
shall apply to all persomnel for whom the Association 1s authorized
to negotiate, shall be reduced to writing and shall be adopted by
appropriate resolutiocn of the Board and shall be signed by the Board
and the Assoclation. The Association agrees to confirm in writing
action by the membership on the negotiated agreement, The signature
of the Associstion on the coatract shall be pursuant to authorization
received from the membership, .

2. During this first weeting of negotiations, a calendar of negoti-
ation meetings shall be established, a mutually acceptable place or
places for the meetings, as well as all details relative to negoti-
ations procedures shall be agreed to.

Grants from Federal or State Agencies. The Board agrees that the
procedure set forth in this ARTICLE shall be applicable to the
determination and implementation of the grants to be requested by

the Board pursuant to any federal and/or gtate laws, provided,
however, that the relevant timetable shall be shortened if necessary
to comply with time requirements in making or processing applications
under the relevant federal or state laws.

Before and during negotiations, the Board shall make available after
proper advance request by the Association for inmspection and use all

pertinent public records, data and information concerning the Gloucester

County Vocational Technical School.

The Association shall submit to the Board, in writing, in advance of
the first actual negotiations meeting, 1ts proposals for a successor
Agreement.

1. During the term of this Agreement neither party shall be required
to negotiate with respect to any such matter whether or not covered

by this Agreement and whether or not within the knowledge or contem-
plation of either or both of the parties at the time they negotiated
o executed by this Agreement,

2. This Agreement shall not be modified in whole or in part by the
parties except by an Instrement in writlng duly executed by both
parties,



ARTICLE III

BOARD RIGHTS

The Gloucester County Vocational School Board on its own behalf
hereby retains and reserves unto itself all powers, rights, authority,
duties, and responsibilities conferred upon and vested in it by the law
and the Constitution of the State of New Jersey and of the United States
including the foregoing, without limiting the generality of: the determi-
natlon and adminiatration of educational policy; the operation of the
achool; the management and control of school properties, facilities,
courges of instruction, methods of instruction, materials used for in-
struction, and the selection, direction, transfer, promotion, discipline
or dismiasal of all personnel. The exercise of these powers, rights,
authority, duties, and responsibilities by the Board and the adoption of
such rules, regulations and policies expressed in this Contract shall be
limited only to the specific terms of this Contract,

ARTICLE IV

ASSOCIATION RIGHTS, PRIVILEGES AND RESPONSIBILITIES

A. Releage Time
Whenever any representative of the Agsociation or any teacher par-

ticipates during working hours Iin negotiations and grievance proceedings,

he/she shall suffer no loss in pay,

B. Uge Of Building
The Assoclation and its representatives shall have the right to use
school buildinga at all reasonable hours for meetings., The principal
of the building in question shall be notified in advance in writing
of the time and place of all such meetings.

C. Uge Of Equipment
The Association shall have the privilege of using school equipment
with the permisaion of the principal at the close of the regular
school day vhen it 1a3 not belng used for school purposes. Such use
shall ocecur under the supervision of those who are responsible for
sald equipment, The Association agrees that only experienced
operators will use the equipment and that the Association will pay
the cost of all materials and supplies incident to such use and for
any repairs necessitated as a result thereof. It is further under-
stood that the use of school equipment shall be limited to that
which 18 neceasary for the preparation or reproduction of official
Assoclation communications or notices.
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C.

Bulletin Boards

The Association shall have, a bulletin board in a designated faculty
lounge. The Association will alsc be assigned, by the Principal,
space on the bulletin board in the main office for Association
aotices. Copiez of all materials to be posted on such bulletin
boards shall be furnished to the building Principal and shall be
posted upon approval by the building Principal.

Use of Schoel Mail

The Association shall have the right to use the interschool mail

facilities and school mailboxes.
ARTICLE V

TEACHER RIGHTS

Rights Protection in Repregentation

The Board hereby agrees that every employee, as defined in Article I
Recognition, of the Board shall have the right freely to organize,
jolin and support the Association and its affiliates for the purpose
of engaging in collective negotiations and other concerted activities
for mutual aid and protection. As a duly selected body exercising
governmental power under the laws of the State of New Jersey, the
Board undertakes and agrees that it shall not directly or indirectly
discourage or deprive or coerce any teacher in the enjoyment of any
rights conferred by Chapter 303, Public Laws 1968 or other laws of
New Jersey or the Constitution of New Jersey and the United States;
that 1t shall not discriminate against any teacher with respect to
hours, wages, or any terms or conditions of employment by reason of
his membership in the Agsociation and its affiliates, collective
negotiations with the Board, or his institution of any grievance,
camplaint or proceadings under this Agreement or otherwlse with
respect to any terms or conditions of employment,

Statutory Savings Clause

Nothing contained herein shall be construed to deny or restrict to
any teacher such rights aa he/she may have under New Jersey School
lawe or other applicable laws and regulations, The rights granted
to teachers hereunder shall be deemed to be in addition to those
provided elsevhere.

Jugt Cause

No teachers shall be disciplined, reprimanded, reduced in rask or

compensation without Just cause. Any such action asserted by the

Board, or any agent ov representative thereof, shall be subject to
the grievance procedure herein sat forth.

Agsocistion Identification
No teachers ghall be prevented from wearing lapel pins or other
similar identification or membership in the Assoclation or its

affiliates,




Required Meetings or Hearings

Whenever any teacher is required to appear before any administration
or supervigor, board of any committee, member, representative, or
agent thereof, concerning any matter which could adversely affect

the contlnuation of that teacher in hig office, position or employment
or the salary or any increments pertaining thereto, then he shall be
given prior notice in writing of the reasons for such meeting or
interview and shall be entitled to have representative(s) of the
Asgociatlon present to advise him, and represent him during such
meeting or Interview.

The personal life of a teacher is not an appropriate concern or
attentlon of the Board except as it may directly prevent the teacher
from performing properly his/her assigned functions during the
workday or for the breach of the code of ethics,

Teachers shall he entitled to full rights of c¢itizenship, and no
religious or political activities of any teacher or the lack thereof
shall be grounds for any discipline or diserimination with respect

to the professional employment of such teacher, and providing said
activitlies do not interfere with the orderly operation of the school.

ARTICLE VI

GRIEVANCE PROCEDURE

Definition

There are two (2) types of grievances for the purpose of identi~
flcation that shall he classified as Type A and Type B,

t. A "Type A" grievance is an allegation by an employee or the
Asgociation that this Agreement has been violated.

2. A "Type B" grievance is an allegation by an employee that’
he/she has bean unfairly treated by the interpretation or
application of Board policy or any administration decision
affecting him/her,

Procedure for Type "A"

i. A grievance should be presented for consideration as promptly
as possible, and in no event later than ten (10) school days after
the teacher has bhecome aware of the alleged occurrence. If not
filed in writing wirhin this period, then the grievance shall be
considered as waived.

2. The last decision given on any grievance in any of the first
three steps shall be considered a satisfactory adjustment unless,
within gseven (7) school days after the decision has been gilven, the
procedure is carried forward to the next step by the aggrieved.



3. In the event the grievance is filed at such time that it cannot
be processed through all the steps in this grievance procedure by

the end of the school year and, if left unresolved until the begianing
of the following school year, could result in irreparable harm to a
party in interest, the time limits set forth herein shall be reduced
so that the grievance procedure may be exhausted prior to the end of
the school year.

4. The procedure shall be as follows unless any step or steps
thereof are wafved, combined, or extended by mutual conseut so
gtated in writing:

Level One - Discussion

ll

Any employee who believes he/she has a grievance shall discuas the
alleged grievance with his/her immediate Supervisor/Principal in an
attempt to resolve the matter informally at that level.

If, a3 a result of the discussion, the matter is not resolved to the
gatiasfaction of the employee within five (5) school days, he/she

shall set forth his/her complaint in writing to his/her Supervisor/
Principal. The Supervisor/Principal shall communicate his/her decision
to the employee in writing within {3) three school days of receipt

of the written complaint,

Level Two ~ Written Appeal

The employee may appeal the Supervisor/Principal’s decision to the
Superintendent/Director of Schools, The appeal to the Superintendent/
Director must be made in writing and must set forth the grounds upon
which the grievance is based. The Superintendent/ Director shall
requeat a report on the grievance from the Supervisor/ Principal in
writing. The Superintendent/Director shall then confer with the
concerned parties. He/she shall attempt to resolve the matter as
quickly as possible, but within a period not to exceed tem (10)
school daya. The Superintendent/Director shall communicate his/her
decision in writing, along with supporting reasons, to the employee
and the Supervisor/Principal.

Level Three - Assgoclation Evaluation

If the grievance is not settled after reaching the Superintendent/
Director of Schools, the matter may be referred to a Committee
representing the employee and designated by the association. The
Comeittee shall make a determiniation as to the merits of the griev-
ance as soon as possible, but within a period not to exceed ten (10)
school days, notifying the parties concerned in writing of that
determination.

If the Committee determinas that the grievance has merit, it
shall recommend that the grievance be heard by the Board,



If the Committee determines that the grievance is without

merit, it will so advise the employee, and a copy of {ts findings
shall be sent to the the Supervisor/Principal, Superintendent/
Director of Schools, and the Board.

An employee whose grievance has been .determined to be without
merit by the Committee shall retain the right to appeal in
writing to the Board, within ten (10) school days of the determi-~
nation by the Committee.

Level Four - Eeview by the Board of Education

If the grievauce has merit as determined by the Committee, the
Committee may request a review by the Board. The request shall be
submitted in writing through the Superintendent/Director of Schools
who shall attach all related papers and forward the request to the
Board. The Board shall review the grievance, hold a hearing with
the employee, if requested, and render a decision in writing within

thirty (30) calendar days.

Level Five - Impasse

Any grievance supported by the Commlttee representing the employee
and not resolved to the satlsfaction of the employse after review by
the Board shall, at the request of this Committee, be referred by
either party to arbitration by written notlece to the other party,
Arbitration procedure shall be conducted under Rules and Regulations
of P.E.R.C. The decision of arbitrvation shall be final and bhinding
on the Assoclation and the Bosard for the full term of this agreement,

All costs for the services of the arbitrator shall be shared equally
by the Board and the Associlation representing the employee,



c. FLOW CHART OF GRIEVANCE PROCEDURE FOR TYPE "A"

If Employee Committee
deems grievance has no
merit, appeal to

be made by

Level Five =+=—————— Arbiltration Rules of

PqE.R.C..

Employee Committee Qaly

Level Four ~-e—rcea——— Board Review

If Employee Committee deems
grievance has merit

Level Three -~ Employee Committee Board may

Review Aggrieved

Level Two Superintendent Reviews

lLevel One Supervisor/Principal

Reviews

Aggrieved



D. PROCEDURE FOR TYPE "B"

1. A grievance concerning policies or administrative decisions
shall be submitted in writing to the Superintendent/Director, acting
as the repregentative for the Board, within ten (10) sachool days,

2. The procedure shall be as follows unless any gtep or steps
thereof are waived, combined, or extended by mutual consent so
atated in writing:

Level One - Written Complaint

An employee must submit his/her complaint in writing zand must set
forth the grounds upon which the grievance 1s based. The Super-
intendent/Director shall then confer with the concerned parties.
He/she shall attempt to resolve the matter as quickly as possible,

but within a period not to exceed ten (10) school days. The Super-
intendent/Director shall communicate his/her decision in writing,
along with supporting reasons, to the employee and/or the Association.

Level Two - Asgoclation Evaluation

If the grievance i3 not settled after reaching the Superintendent/
Director of Schools, the matter may be referred to a Committee
representing the employee and designated by the associlation. The
Committee shall make a determiniation as to the merits ef the griev-
ance as soon as poasible, but within a period not to exceed ten {(10)
school days, notifying the parties concerned in writing of that
determination,

If the Commit;ee determines that the grievance fas merit, 1t
shall recommend that the grievance be heard by _he Board.

1f the Committee determines that the grievaice is without

merit, it wil' so advise the employee, and . copy of its findings
shall be sent to the the Superintendent/Dir. ctor of Schools,

and the Board.

An employee wrose grievance has been determived to be without
merit by the (ommittee shall retain the right to appeal In
writing to the Board, within ten (10) school days of the determi-
nation by the Committee,

Level Three ~ Review by the Board of Education

If the grievance has merit as determined by the Committee, the
Commlttee may request a review by the Board, The request shall be
gubmitted in writing through the Superintendent/Director of Schools
who shall attach all related papers and forward the request to the
Board, The Board shall review the grievance, hold a hearing with
the enployee, if requested, and render a decision in writing within
thirty (30) calendar days.

10



ARTICLE VII

TEACHER EMPLOYMENT

Certification

A. The Board agrees to hire only certificated teachars or those
qualified to obtain certificates issued by the New Jersey State
Board of Examiners for every teaching assigmment.

Notification

B. All teachers (10, 11, and 12 months) shall be notified of their
contract and salary status for the ensuing year no later than April
30,

Retirement
C. All personnel who desire to leave the employment of the Board
through retirement must apply in writing to the Superintendent/

Director as prescribed by State Law.,

Pre~R.I.F, Conference

Subject to N.J,S5.A. 18A:28-9, the Superinteandent shall notify the
Assoclation of any pending reduction in force within a reasonable
time prior to such action and shall meet to discugs the situation,
The Board's determination shall not be subject to the grievance
procedure,

ARTICLE VIII

TEACHER ASSIGNMENT

Notification

A. Date for presently employed teachers

All teachers shall be given written notice of their salary
schedules, class and/or subject assigmments, and building
assignments for the forthcoming year not later than April 30, A
1ist of said schedules and assigmnments shall be simultaneously
sent to the Assgociation,

B. New teachers

The Superintendent/Director shall assign all newly appointed
personnel to thelr specific positions within that subject area
and/or grade level for which the Board has appointed them. The
Superintendent/Director shall give notice of assignments to new
teachers as soon as practicable, and except in cases of emergency,
not later than August 1.

11



C. Revisions

In the event that changes in such schedules, class and/or
subject assignments, bullding assignments, are proposed after
August 1, the Association and any- teacher affected shall be
notified promptly in writing.

D. Assignment Criteria

In order to assure that pupils are taught by teachers working
within their areas of competence, teachers shall only be assigned
to teach in areas for which they hold a standard teaching
cartificate or an emergency or regular vocational or technical

certificate issued by the New Jersey State Board of Examiners.

ARTICLE IX
TRANSFERS

Date of Posting

No later than April 30 of each school year, the Superintendent/
Director shall deliver to the Assoclation and pest in all sgchool
buildings a 1ist of the knowan vacancies which shall ocecur during the
following school year.

Application Procedure

Teachers who desire & change in shop assigmment or who desgire to
trangfer to another building may file g written statement of such
desire with the Superintendent/Director not later than May 15, Such
a statement shall include the shop to which the teacher desires to
be assgigned and the school or schools to which he/she desires to be
transferred in order of preference,

ARTICLE X
PROMOTIONS

A, Positions Included

Promotional positions are defined as follows:

Positions paying a salary differential and/or positions on the
administrator supervisory levels of responsibility.

1. Date of Pogsting

When school is in session, a notice shall be posted in the school as far
in advance as practicable, ordinarily at least thirty (30) school days
before the final date when applications must be submitted and in no event
legs than fifteen (15) school days before such date. A copy of sald

12



notice shall be given to the Associlation at the time of posting. Teachers
who desire to apply for such vacancies shall submit their applications in
writing to the Superintendent/Director within the time limit speciffed in
the notice, and the Superintendent/ Director shall acknowledge promptly

in writing the receipt of 21l such applications,

2, Application Procedure

Teachers whe desire to apply for a promotional position which may ha
filled during the summer period when school 1s ot regularly in session
shall submit their names to the Superintendent/Director, together with
the position(s) for which they desire to apply, and an address where they
can be reached during the summer. The Superintendent/Director shall
notify all teachers who are certified in the area of the vacancy and
those teachers who will be certified by the date of the commencement of
the vacancy or possible promntion. Such notice shall be sent ag far in
advance as practicable, ordinarily at least twenty-one (21) days before
the final date when applications must be submitted and in no event less
than fourteen (14) days before such date. In addition, the Supetrin-
tendent/Director shall, within the same time perfod, post a list of
promotional positions to be filled during the summer period at the
administration office,

B. Criterla for Notlee

In both situations set forth in Section A above, the qualificationa for
the position, Llts duties, and the rate of compensation, shall be clearly
set forth. The qualifications set forth for a particular position shall
be in compliance with standards established for certification by the New
Jersey Department of Education,

C. Applications

All qualified teachers shall be given adequate opportunity to make
application and no position sha'’l be filled until all properly submitted
applications have been considered. The Board agrees to give due con-
sideration to the professional backgrouad and attaimments of all appli-
cante and other relevant factors. Appointmeats shall be posted in the
school or the giving of notification to the interested teachers. An~
nouncements of appointments shall be made by posting a list in the office
of the central administration. The list shall be given to the Asgociation
and shall indicate which positions have been filled and by whom,

ARTICLE XI

PROFESSIONAL DEVELOPMENT AND EDUCATIONAL IMPROVEMENT

A, The Board recognizes that it shares with its professional staff
responsibility for the upgrading and updating of teacher performance
and attitudes. The Board and the Assoclatfon support the principle
of continuing training of teachers and the improvement of instruction.

13



E,

1. The Board agrees to cocoperate with the Association in arranging

in-gervice courses, workshops, conferences, and programs designed to

improve the quality of instruction. Such activities shall be coordi-
nated through establishing a Workshop Committee., The Committee

shall consist of representatives of the teachers association and the

administration.

2, Whenever the Board of Education requests an In-service course to
be offered for the benefit of the system, all related charges approved
by the Superintendent shall be paid by the Board.

In-service programs shall be conducted during the in-school teacher
workday, 1f teacher attendance is required,

The Gloucester County Vocational School Board is permitted to employ
instructors who work under an "Emergency Certificate" pending the
completion of teacher training credits to qualify for a regular
teaching certificate. All instructors so employed bear the responsi-
bility of eatning a minimum of six (6) credit hours each school year
with completion of total credits necessary for Regular Certificatiom
within five (5} years. All teachers who achieve full certification
will be paid in accordance with the new salary rate commencing the
following payroll period,

Educational Reimbursement

Teachers with "Emergency" to “Certificated™ $356.00.

Teachers with "Certificated" to "B.S.™ in Vocational Educatlon - $465.00
Teachers with "B.S.” to "Masters of Education™ $520,00.

Teachers with "Masters of Educatlon" and above - $520.00,

Rote: The reimbursement would be made only after prior approval by
the Superintendent before courses are taken,

Verifieation of credits earned shall be submitted October 1 eof each
year, following academic year in which work was completed,

The Board shall not reimburse for any courses taken that are subject
te reimbursement by other agencles.

Professional Development

1, All applications for attendance must be submitted to the Super-
intendent at least thirty days before date of participation,

for approval.

2. Board to pay full costs of tuition and other reasonable ex-
penses incurred in connmection with any courses, workshops, semlnars,
conferences, in-service training sesgions or other such sessions
which have been approved. Said teacher shall also be compensated
for all time spent in actual attendance at said session beyond his/
her regular working day and year at his/her regular rate.

3. Only teachers holding a regular vocatlonal certification shall
be considered for participation.

14



4, Within ten days of completion of participation, a written
evaluation of the experience shali be submitted to the Superintendent/
Director or as regquired by federal or state funding guidelines.

3, It 1s understood that professional development is to be defined
as skill and/or trade development, not what is considered as traditional
education courses for which credits are awarded.

ARTICLE XIIL
INSTRUCTOR EVALUATION

Performance appraisals of all instructional pergonnel will be conducted
at times as determined by the Principal and as requested by the
Superintendent/Director. All appraisals will be made out in triplicate;
one copy for the Superintendent/Director, one copy for the instructor,
and one copy to be maintained in the Principal's Office,

Non~tenure Teachers

Non-tenure teachexrs shall be evaluated by their {wmmediate supervisors
at least three (3) times in each school year, to be followed in each
instance by a written evaluation report and by a conference betwesen
the teacher and their immediate supervisor for the purpose of identi-
fying any deficienciles, extending assistance for their correction

and improving instruction. Such evaluation in each instance shall
consist of forty-twe (42) minutes in classroom cobservations.

General Criteria

1. Open Evaluation

All monitoring or observation of the work performance of a teacher
shall be c¢onducted openly and with full knowledge of the teacher,
The use of eavesdropping, public address, and gsimilar surveillance
devices shall be strictly prohibited.

2. Evaluation by Certificated Supervisors

Teachers shall be evaluated only by persons certificated by the New
Jersey State Board of examiners to supervige instruction,

Evaluation Procedure

1. Communilcation

Prior to any evaluation report the lmmediate supervisor of a teacher
shall have had appropriate communication, including but not limited
to all steps in paragraph 2 below.

15



E.

A,

2. Reports

Fvaluation reports shall be presented to each teacher based on a
compilation of reports and observations by any or all supervisory
personnel who come into contact with the teacher in a supervisory
capacity.

a. Such reporte shall he issued In the name of the immedlate
supervisor based on a compilation of reports and observations
by any or all supervisory personnel who come into contact with
the teacher in a supervisgory capacity.

b. Such reports shall be addressed to the teacher.

c, Such reports shall be written in narrative form and shall
include, when pertinent:

{1) Strengths of the teacher as evidenced.

(2) Weaknesses of the teacher as evidenced. )

(3) Specific suggestions as to measures which the teacher
might take to improve his performance in each of the areas
wherein weaknesses have been indicated,

Persoﬁnel Records

A teacher shall have the right, upon request, to review the contents
of his/her personnel file and to receive copies at Board expense of
any documents contained therein,

Tenured Teachers

Tenured teachers shall be evaluated by their immediate supervisors
at least two (2) times in each school year,

ARTICLE XIII

TEACHING HOURS

Teacher Day

i. Check-In Procedure

As professionals, teachers are expected to devote to thelr as-
signments the time necessary to meet their responsibilities.
Teachers shall indicate their presence for duty by placing a check
mark in the appropriate column of the faculty "sign-in" roster,
provided they meet the required time designated by the Board to
complete a full day.

16



Leagth of Day

1. Instructors are expected ta be on the job at least fifteen
minutes before the start of the A.M. pupils' school day and to
remain fifteen minutes after the close of the P.M. pupils' school
day,

2. Instructors and coordlnators leaving the facility before the
closing of the school day shall log their time of departure and
return,

Teachers will be notified when their attendance ghall not be required
due to inclement weather.

Lunch Periods

Teachers shall have a daily duty-free lunch period of at least
thirty-five (33) minutes.

ARTICLE X1V

TEACHER WORK YEAR

In-School Work Year

1. Ten (10} month employees
'The in-school work year for ten (10) month employees covered by
this agreement, except new employees, shall work not more than
one hundred and eighty-five (185) work days, These daya will be
utilized for classroom instruction, in-service tralning and
other educational purposes at the discretion of the Board of
Education.

2. New teachers will be required to report for one (1) additional
day that will be utilized for orientation of new teachars to
the practices and procedures of the district.

3, Eleven (l1) month employees shall work the regular in-school
work year for ten (10) month employees plus twenty-two (22)
cumulative days during the months of July and August and as
designated by the Board of Education,

4, Twelve (12} month emplovees shall he employed from July 1
through June 30 and will follow the staff calendar as adopted
by the Board of Educatioun.

Twelve (12) month employees shall be granted 2 days to attead
the N.J.E.A. Convention,
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Vacation Policy for Twelve (12) Month Professional Employees

1. Professional employees shall receive one and one-half (1)
working days of vacation for each month worked and the in-
ception to colncide with the service date as designated by the
Fmployment Contract. Therefore, after completing six months of
service the employee shall be entitled to nine (9) days vacatlon.

2, All vacation is subject to the approval of the Director/
Superintendent. Vacation time must he taken in the school
fiscal year or within two {2) months (before September 1) of
the year in whieh 1t is earned.

Exception ~ five (5) days may be carried over until June 30 of
the following year at the discretion of the Director/Superin-
tendent,

3, Vacation schedules and requests will be submitted for approval
on the appropriate form.

ARTICLE XV

PROTECTION OF TEACHERS, STUDENTS AND PROPERTY

1. It is the intent of the Board of BEducation that teachers shall
not be required to work under unsafe or hazardous conditions or to
perform tasks which endanger their health, safety, or well-being.

2, In the event of any disorder or disruption in the regular
school program, the Association shall have the right to meet with
the Beard immed{ately to develop mutually acceptable pragrams to
guarantee the safety of students, teachers, and property.

1. Teachers shall immediately report cases of assault suffered by
them in connection with their employment to their principal or other
immediate supervisor.

2, Such notifications shall be immediately forwarded to the Super~
intendent/Director who shall comply with any reasonable request from
the teacher for information 1n the possession of the Superintendent
relating to the incident or the persons involved, and shall act in
appropriate ways as liaison between the teacher, the police, and the
courts.

Unauthorized Visitors

During sald unsafe and hazardous period, persons not employed by the
Gloucester County Vocational Technical School shall not be allowed
into the school.
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ARTICLE XVI
SICK LEAVE

1. Teachers shall not be absent from work without first obtaining
permission from the Superintendent umless the absence is caused by
personal illness which is covered by sick leave.

a. Sick leave is hereby defined to mean the absence from employee's
post of duty because of personal disability due to 1illness or
injury or because employee has been exeluded from school by the
school's medical authorities on account of a contagious disease,
or of being quarantined for such a disease in his or her immediate
hougehold.

2. They shall forfelt their pay for absence for any cause except Con~
tingency Leave days outlined hereafter, except thar the Superin-
tendent shall have the authority to excuse upon request and at
his/her discretion any employee for one (1) day's absence from duty
without forfeiture of salary.

3. In case of personal illness, an allowance of full pay will he made
for ten (10} days in any school year for ten-month employees and
twelve (12) working days in any school vear for twelve-month employees.
Those hired after the atart of the school year will be allowed one
(1) sick day per month remaining in the school year, If any such
person requires in a school year less than thils specified number of
days of sick leave with pay allowed, all days of such leave not
utilized that year shall be accumulative to be used for additional
gsick leave with full pay in subseguent years.

4, A doctor's certificate may be required by the Superintendent stating
the illness and the inability of the employee to report for work, in
case of absence on account of personal 1llness for more than five
{5} consecutlve days.

ARTICLE XVII

MATERNTITY LEAVE

TO BE ADDED AT A LATER DATE.

ARTICLE XVIII

CONTINGENCY LEAVE DAYS

In addition to sick leave, absence without salary deduction shall be
allowed in the amounts speclfied for each of the following cases,
provided that the total number of days so used do not exceed five (5) in
any one school year.
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1. In case of the death of a wife, husband, father, mother, brother,
sister, child in the family, mother-in-law, father—in-law, no de-
duction of salary will be made for absence on the working days
included in the four day period following such death.

2, In the case of the death of a grandparent, nephew, niece, uncile,
aunt, brother-in-law, or sister-in-law, no deduction in salary will
be made for absence on day of Euneral,

3. In case of absence by teason of court subpoena, no deduction in
salary will be made, except where the absentee is a party to the
suit.

4.  Teachers employed as full-time permanent employees of Gloucester
County Vocational School will be entitled to one (1) day of Contingency
Leave during the school year July !, thru June 30 for personal
business, including religious observations.

L One (1) day per year for school visitation or professional

meetings by written request and approval by the Superinteadent.

6. Emergency situatlons shall be judged upon submitting request to
the Superintendent,

Contingency Leave will be granted only if written reason or request
is submitted in advance to the fmmediate Supervisor/Principal for
review, who in tutn will submit same to Superintendent for approval.

Contingency Leave will not be charged agalnst vacation time, but cannot
be taken in conjunction with vacation,

Contingency lLeave days remaining unused a: the end of the school year
will not be carried over into the next school year,

1.

ARTICLE XIX
PAY

Salary

a. Salary will be paid by check con the l5th and the 30th day of
every month or the nearest working day, if these dates fall
during holidays or weekends.

b. Under no circumstances will the Board of Education of the
Gloucester County Vocational School make payroll advances other
than for wvacation perioeds.

c. Salary Guide for all full~time regular teachers covered by this
Contract 1s as follows:
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2.

20

3.

6.

2.

In determining the proper salary step and schedule classification
for a new teacher the following procedure shall be used, except
that in no case shall the teacher be paid a salary less than
provided under the New Jersey Statutes:

The Superintendent shall determine the classification of the
employee and the proper salary step in accordance with the
Salary Guide in effect at the time of entrance into employment.

A new teacher without previous appropriate teaching experlence
may not start higher than the teanth (10) step.

A salary step may be allowed for each full school year of
approved and appropriate full-time public school teaching
experience.

A salary step may be allowed for each two (2) full school years
of approved and appropriate non-public school teaching experience.

A salary step may be allowed for each two (2) calendar years of
approved and appropriate occupational experience beyond require-
ments for certification, 1f such occupational experience is
required for position held. The total of salary steps allowed
shall not exceed eight (8).

A new teacher may be allowed one (1) full salary step credit
for each full year of continuous full-time military service, up
to a maximum of four (4) steps as defined in Title 18A:2911 of
New Jersey School Law.,

Salary step credit for experience or military service shall be
granted only when satisfactory evidence of such experience is
provided as required by the Superintendent,

In order to receive credit for advanced professional preparation
official tranmscripts and records must be presented to the
Superintendent for approval and evaluation,

Whenever necessary to calculate a daily rate for employees the
following procedure shall be followed:

For employees serving on a ten month basis the daily rate shall
be 1/200 of the annual base salary.

For employees serving on a twelve month basis the daily rate
shall be 1/250 of the annual base salary.

Increments

a.

Step increases are granted at the start of each new school
year.
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3.

b. An increment is not automatic. Increments can be granted
annually only upon the recommendation of the Superintendent and
the approval of the Gloucester County Vocatlonal School Board.
Increments can be given until the top step of the employees
clasgification has been reached.

c. An increment may be withheld by the Superintendent if service
{8 unsatisfactory, Unsatisfactory performance can be attributed
to "evaluation of job performance"”, "insubordination”, “failure
to comply with Gloucester County School Board policies", or
lack of professional ethics”, The aggrieved employee has the
right to appeal to the Board of Education of the Gloucester
County Vocational Scheool.

Salary Deductions

a, The Board of Education of the Gloucester County Vocational
School offers many benefits to employees through payroll de~
ductions. The only compulsory deductions are Federal Income
Tax, F,1.C.A. {Social Security), and the New Jersey Publie
Employees’ Retirement System, and/or Teachers Pension and
Annunity Pund and of affiliated associates.

b. Contributory insurance is compulsory for one (1) year. After
the first year contributory insurance may be discontinued,
however, it may not be reilnstated once discontinued.

C. Other possible optional deductions from salary or wages are
Blue Cross, Blue Shield etc., American Vocationmal Association,
Vocational Education Association of New Jersey as approved by
the Board, Bondz, and Teacher Credit Union.

d, Association Payroll Dues Deductions

l. The Board agrees to deduct from the salaries of 1ts teachers
dues for the Gloucester County Vocational Technical Educaticn
Association, the New Jersey Education Association, the
National Education Assoclation as said teacher fndividually
and veluntarlly authorize the Board to deduct. Such de-
ductions shall be made in compliance with Chapter 233 New
Jersey Public Laws of 1969 (NJSA 52:1415.9%e) and under
rules established by the State Department of Education,

Said monies together with current records of any correctlons
shall be transmitted to such person as may from time to

time be designated by the Gloucester County Vocational
Technical Education Association by the 15th of each month
following the monthly pay period in which deductions were
made. The persoun designated shall disburse such monies to
the appropriate association or associations.

2. Each of the Asscoclations named above shall certify to the
Board, in writing, the current rate of its membership
dues. Any association which shall change the rate of {its
nembership dues shall give the Board written notice prior
to the effective date of such change.
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1.

ARTICLE XX

FRINGE BENEFITS

Health Benefits Program

-1

Ce

The Board of Education of the Gloucester County Vocational
School has elected to participate in the New Jersey State
Health Benefits Program and will cover all full~time teachers
covered by this Contract and their dependents in accordance
with the statutes regulations adopted by the State Health
Benefits Division.

The Board of Education of the Gloucester County Vecational
School will pay as of July I, 1975 the premium for the full
coverage for full-time teachers covered by this Contract and
100% for dependents coverage under the State Employees’® Health
Benefits Program which includes Blue Cross~Blue Shield and
Major Medical coverage.

The Board shall provide to each teachar a description of the
health-care insurance coverage provided under this ARTICLE,
which shall include a clear description of conditions and
limits of coverage as listed above.

The Superintendent shall permit representatives of the NJEA
Washington National Income Protection Plan to meet with teachers
for the purpose of enrolling new members and permitting present
members to adjust thelr coverages at faculty neetings on a
district or building level at the request of the Association,
Requests for such meetings shall be made no more than once a
year. It is agreed that the Washington Natlonal represeatative
shall be permitted 2 minimum of twenty (20) minutes for the
meeting,

Prescription Program

The Board shall provide a "family prescription plan” comparable
in cost and benefits to the umbrella contract between the
N.J.E,A. and the New Jersey Blue Cross. This plan shall be
effective November 1, 1979,

Contributory Insurance

The fulltime teacher covered by this Contract must join the Grouwp
Life Insurance Plan for at least the first year of employment and
he/she will pay the premium for this insurance as a payroll deduction.
At his/her optiom, the full-time teacher covered by this Contract

may discontinue thls coverage any time after one year of service

upon written notification of one month to the Payroll Department.
However, once it has been discontinued, the ingurance may not be
reinstated.
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3. Pension Plan

The full-time teacher covered by this Contract is required to enroll
in the Teachers' Pengion and Annuity Fund. Upon written notification
of induction into the plan by the Pension Division, the required
periodic contribution will be made as a payroll dedectlon on a
regular basis by the Payroll Department, Should any back payments

be required due to the delay in the notification of enrollment in

the plan, such back payments will also be deducted automatically
during the prescribed period.

4. Severance Pay

When a teacher is retiring from education and 1s eligible for state
retirement benefits, the teacher will receive severance pay of $15
per accumulated sick day.

ARTICLE XXI

EMPLOYMENT NOTIFICATION, RETURN NOTICE

Fach School Year each teacher covered by this Contract shall receive a
statement as to their contracted salary or wage rate which indicates the
Gloucester County Vocational School Board's approval of same. In addition,
a "Return Notice" form will be included which indicates to the Board of
Education of the Gloucester County Vocational School the teacher's intent
to accept the contracted salary offered, or provide the teacher's option
to resign or be comsidered for another pesition. In general, resignation
should be given at least sixty (60) days before termination of employment.

ARTICLE XXII

MISCELLANEQUS PROVISIONS

A, If any provision of this Agreement or any applicaticon of this Agreement
to any employee or group of employees is held to be contrary to law,
then such provision or application shall not be deemed valid and
subsisting, except to the extant permitted by law, but all other
provisions or applications shall continue in full force and effect,

B, The Board and the Association hereby agree that in the application
and administration of thls Agreement they will observe the State Law
regarding non~discrimination on the basis of race, creed, color,
religion, natlonal origin, sex, domiciie, or maritgl status.

C. The Board hereby agrees to support its teachers in the performance
of their duties subject to accepted standards of professional,
ethical and statutory educational responsibility. This support
includes protection from unjustifiable personal attacks.
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D.

Copies of this Agreement shall be printed at the expense of the
Board after agreement with the Association on format within thirty
(30) days after the Agreement is signed. The Agreement shall be
presented to all teachers now employed, hereafter employed, or
considered for employment by the Board.
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ARTICLE XXIII

DURATION OF AGREEMENT

A, Duration Period

This Agreement shall be effective as of
June 30, 1983

shall continue in effect until

July 1, 1981

and

, subjeet to the

Assoclation’s right to negotiate over a successor Agreement as provided
in ARTICLE I1I. This Agreement shall not be extended orally, and it is
expressly understood that is shall expire on the date indicated, unless

it is extended in writing.

An Extension shall be aigned by the "Board" and the "Assoclation”
on or before June 30th and it shall be mutually understood that both
parties shall continue to negotiate in good faith.

. During the term of this extension, the association will not call,
sanction, or support any strike, slow down, or stoppage of work by any
teacher or teachers empleyed by the Board of Education,

B. Status of Incorporation

In witness whereof the Association has caused this Agreement to be
signed, in quadruple, by its president and secretary, and the Board has

caused this Agreement to he signed by its president,

attested by its

gecretary and hoth corporate seals to be placed hereon, all on the day

and year first above written,

ASSOCIATION

y
By George' ail
It's President

S Siri—

By _ Sandra Smith

It's Secretary
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BOARD OF EDUCATION

February 5,

1981

By

By

D. Joan Sampieri

It’s President

L

77

Tt's Secretary



