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AGREEMENT

Monros Township Board of Education and Non-Profesasslonal

Personnsl, Unit B

July 1, 1970 = June 30, 1971 THIS BOOK DOES
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co.lective napetiationa; now, thers?ose, bo
He:olved by the Monroe Township Beoard of 4 atd
thit purgaant to Chapter 303, “ubbic Lsae Lu®d
thy Board of Education of Monros Townanl:
of Middalesex, New Jerssy recognizes tios Mo o
Tewnship Teachers? Asscociation as €t he esxslanlve
ard majority represeniatlive for colluctive

v gotlations concerning the terma and condinioen
o' employment of the non=professfional employaes
1iciluded in the unit descrived below:

Bullding Custodlians
School Sacretarlios
Library Clerks

Excluding: All other secrstarial end clesricsl
enployees, cleansra, cafeteris
workers, teacher aldes, and
suparvisor of mai ntenance,

Unless otherwise indicated, the term "non-
wrofessional employes™, whan used hereinafter
in this Agreemant, shall rafer to all nen=
arofessional smployees represented by the
18s50clation In ths negotlating unit as above
lefined, and references to male non=professional
mployees shall include female noen<profeasional
mployees,
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it JL TR RCE  PROCEDUILS

AT

Dgfinitio&

A grievance 1is a claim by an employee or his represantative
that he hss suffered harm by the interpretation, application or
violation of policles, agreements, and administrative deciszionse
af'fecting him,

An “aggrieved person®™ 18 the person or peraons making the
clainm,

A "party in interest®™ 1s the person or persons making the
appeal and any person who might be required to take action
or azainst whom action might be taken in order %o resolve the
¢laim, ‘

Burposs

The purpose of this procedure 1is to resolve, at the lowest
possible level, any grisvance presented. Both partles agree
that these proceedings will be kept as informal and confidential
as may be appropriate at any level of the procedure,

Any individual employee at any tims may present grlevances to
his employer and have the grisvances adjusted, without
intervention of the bargaining representative, so long as such
adjustment is not inconsistent with the terms of this Agreement,

g;ocedgxg

Since 1t is important that grievances be processed as
rapidly as possible, the number of days indicatsd at each
level should be conslidereda s a maximum and every effort should
be made to expedite the process, Thes time limits specified may,
however, be extendsd by mutual agreemsnt.

In the event a grievance 1is filed at such time that it
cannot be proceased through all the steps in this grilevanocs
procedure by the end of the school year and, if left unresolved
until the beginning of the following school year,; could rosult
in irreparsble harm to a party in interest, the time limite
set forth herein shall be reduced so that the grievance procedure
may be exhausted prior to the end of the achocl year or as socn
thereafter as is prsacticable,

It shall be the general practice of all parties in interest
to process griesvance procedures during times which do not
interfere with assigned dutles, provided, however, in the event
it is egreed by the Board to hold the proceedings during
regular working hours, & tesacher participating in any level of
the grievance procedure, with any representstive of the board,
shall be released froms s=2igned duties without lo=a of asalary,
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Procedure {Coatlinued}
val

A Non-Profeasional Employee with a grievance shall Tirss
discuss it with pis principsl or immediate supericey, with the
objective or resolving the metier ormsily. He may at his
option, deslgnate a representative to be pregent. ALl level
one grievances shall he initisted within five {5} z<¢ ool days
after the event or clrcumstance helng grieved talzes place,
unless conditiocns or the terms of this agresment dictats to
the contrary, Custodlans s hould refer problems to the
maintenance superviscr before involving the princlpsl,

Iavel Two

If the mgrieved person is not satisfied with the d japosition
of his grievance at Level One, or 1f no decision has beex
rendered within five (5) schocl days after presentation of
grievance, he may file the grievance in writing with the
Association within (5) achool days after the declsion at
Level One or ten (1lJ) achool days after the grievance was
presented, whichever 1is sooner. Within five (5) school daya
after recelving the written grilevance, the Assoclation may
refer it to the Supsrintendent of Schools,

Level Threse

If the aggrieved perscon is not satisfled with the disposition
of his grievance at the Level Two, or If no¢ decision has been
rendered within ten (10) achool days after the grievance was
delivered to the Superintendent, he may, within five (5} school
days after a decision by the Superintendent or fifteen (15)
school days after the grievance was delivered to the Superintendent;
whichever 1is sooner; request in writing that the Aasoclation
submit his grievance to the Board of Education, If tha Assocliatica
determines that the grievance is meritoriocusa, it may submit the
grievance to the Board of Education within {15) achool days eflter
the receipt of a request by the aggrieved person,

Ievel Four

a, If the aggrieved person 1is not satisfied with the
disposition of the grievance at Level Three, or if no decision
has been rendered within ten (10) school days aftar t he grievance
was delivered to the Board, the aggrieved person may, within
five (5) school days, request in writing that %t he Assoclation
submit his grievance to advisory arbitration. If the Aasoclation
determines that the grievance 1is meritorious, it may eleot te
submit the grievance to advisory arbitration within fitcen {(15)
school days after receipt of the request from the aggrleved
person, but shall first notify the Board of asuch decisicen,

b, The arbitrator shall be selected undser the rulea of the
Amarlcan Arbitration Assocliation.,

¢, The fees and expenses of the arbitrator shall be shared
equally by the partlies, ‘
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GAYRVANCE PROCEDURES {Continuwsd} A

8. Rights - Ron-Professionni Employees L0 Recressniation

Any individual employse of the district shalil be smasursd
freedom from restraint, interference, coercion, discrimination, or
reprisal in presenting his appeal. He shall have. ths right to
present his own appeal st any atep or to deaignaie s rapresentative
(s) of the Assoclation or other person of his own choosling to
appear with him at any step,

9, Miscellaneous

8, Decisions rendered at level One which are unsatiafactory to
“tBe aggrieved person and all decisions rendersd at Levels Two

and Threes of the grievance procedure shall be in writing setiing
forth the decision and shall be tranamitted promptly o all
parties in interest and to the Superintendent and ths Association,

b, Every effort shall be made to resolve all grievances before
'?ﬁby reach Level Three.

8., A Non-Professional Employee ghall continue to perform all
assigned duties before and during any grievance procedures
initiated, btut shall advise his superior that he is performing
theze duties under protest,

4. All documents, communications and records dealing with the
processing of a grievance shall be filed in a assparate grisvance
file and shall not be kapt in the personnel filse of any of the
participants,

8, FPForms for filing grievances, sserving notices, taking appeals,
making reports and recommendations, and other nacessary documents
shall be designed jointly by the Superintendent and the Association
and given appropriate distribution so as to facilitate operation

of the grisvance procedure,

£, All meotings and hearings under this procedure shall not be
condusted in public,

Any grievances nat filed within the preacribed time limits
at any level shall be considered as waived.

h If a grievance affects a group or class of Non-Professional
ﬁmployeen. in only one school, the Aagocilation shall submit such
grievances in writing st the First level. If a grievance affects
& group or class of Non-Professional Employees 1n more than one
school, The Assoclation may submit such grievance in writing at
the Firat Level or Second Level, whichever is appropriate.
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Cuatedians shall ba grantad 10 days vacatlon with
pay each year, Vacations shall be taien dueing July
and Sugust at a time appireved by the melntenance
supsrvizcor, The full 10 dauys shall be granted only
if the custedisn has alresdy been employed fopr L2
full months, If the inlticl contract ls for lsss than
id monthe, vacation cdaye shali be prorated scocordingiy.
when tnhe custodian leaves the smploy of the Board, he
shall be pald one day®s pay Tor each day of unused
vecatlion earned up to s maximum of 1Q days.

Bo. L8ave
l, 8Sick leave

Custodians shall be granted 12 dayse 8 ick leave
each year. If srployment is lesa than 12 months
during the contract year, asick leave shail be
prorated at the rate of 1 day per month omploysd,

2, Personal Loave

Custodians shall be granted 2 days personal
leave sach year., If employment is less then 12
months durlng the contract year, personal leave
shall be prorated at the rate of 1/6 day per
month employed, Applicstion for leave shall be
made to ths mainiznance supervisor at lesat 4,8
houres Iin advance o7 the cay or days desired, if
possible, If the meintenance supervisor dosn
net approve of ths request for leave, ths cuatodian
may gppeal to the principal, Perscnal isave day(s)
not taken shall accumulate a8 sick lesva,

[ ﬂnifem

The Board shall purchag2 * uniforms ( shirt sng
trousers) and 1 pair of salety ahces for esch custodian
each year,

D. Pald Holidays

Independence Day Christmas Day
Labor Day Noew Year'®s Day
Thanksgiving Day Lincolnts or Washingtonts Birthday
Dey after Thanksglvling Good Friday
Day before Christmas \
E, Each sustodian 1a guarentend one hourfsz pay if
galled In for an smargency cubtside of regular working
hours.

Fo Definitions
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Definitions {Contirued}

i,

2,

3.

Contract yesr shall bogin on July 1 or in the
casse of Initisl employment, at the beginning of
eny month, The contract ysar shall not extend
bayond June 3C.

A dags pay ehall be the 12 monthf®s contractual
salary divided by 250,

An hourts pay shall be the 12 month's contractusal
salary divided by 2080,
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LIBBARY ClaKaS AND SCHOOL SELCHRLTARILS

fenure

Texnure shall bs pgranted according to New Jersey
Statutes 18A: 17-2

Ieaves

l, B8chool secretaries and library clerks shall be
granted {10) sick leave days each school year,
provided, howsver, that should the non-professicnal
employes ts contract begin after the I Lrst official
day of school or terminate before the last officlal

day ol school he ahall be entitled only to (1)
sick leave day per full month under contract.

2, School secretaries and library clerika shall be
granted two (2) daye a year for personal leave
provided, however, that should the non-professicnsl
smployee s contract begin after the firat official
day of school or terminate before the last official
day of achool, he shall be entitled to & prorated
number of days based on the time under contract,
Application for legve shall be made t 0 the building
principal at least forty-sight (48) hours in advance
of the day or days desired, 1f possible,

Ianch Period

Sohool asecretaries and library clerks shall have a
30" lunch period at a set time mutuslly agreed upon
with the principal.,

Job Daagrint;og

A jJob descriptlion for school secretaries shall
be developed and submitted to the Bosard.
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MEDICaL INSUBANCE

s of the beginning of the 1970=T1 school year,

the Board shall provide the hsalthecamre inszurance
proteetion designated below, The 3ocard shsll pay
the full premium for each non-professional enployee
and in caases where appropriate for family=plan
insuranceé coverage,

L

For each fulletime non-professional smployes,

as defined by carrier who is in the employ of
the Board, the Board shall malke payment of
insurance premiumas tc provide insurance coverage
for the full twelve (12) month period commsncing
September lst and ending August 3lai.

Provisions of the health-care insurance program
shall be detailed in master policles and contracts
and shall Include: Blus Cross, Blue Shield, and
Ma jor Medlcal.
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Custodiany
5300
5450
5600
5800
6000
6200

64,00
£600
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7.1
DURATTON OF AGREWMENT

Tnis Agreement shall be effactive as of July 1, 1970
and shall continuwe in effect until June 30, 1971,

I wivness whersol the Assoclatlieon has caused this
Agreowment 50 be signed by 1ts president and sacratary and
“ns Board has cgusad this Agresment to be signed by its
pyasident, athkaz twd by its secretary and its corporate

234k %0 be placed hareon, all on the day and year first

MONEOE TGJWSHIP THRACEERE MCNEOCE TOWNSHIP BOARD OF
ABSUCEATION LDUCATION

v~~_fmaf% o Nt et

be Pres ¢/ 1ts Presiedit

By Wﬂ_ﬂ___ By M&\M

Ite Secrelbary Its Secretary

e et e E e e




