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PREAMBLE

This Agreement, entered into this 22nd day of Seplember,
1994, by and between the Board of Education of the Town-
ship of Marlboro, New Jersey, hereinafter called the “Board"
and The Marlboro Township Education Association, hereinal-
ler called the “Association.”

WITNESSETH:

WHEREAS, the Board has an obligation, pursuant to NJSA
34:13A-1 el seq o negotliale wilh the Association as lhe
representalive of employees hereinafler designaled with
respect 1o the terms and conditions of employment, and

WHEREAS, he parties have reached cenlain understand-
ing which they desire to conlfirm in this Agreement.

SECTION ONE
ARTICLE |

RECOGNITION

A. The Board of Education af the Township of Maribaro hereby
recognizes the Marlboro Township Education Association
as the exclusive representative for collective negotiations
concerning the terms and condilions of employment for all
regular part-time or {ull-lime cenrtified professional staff,
professional support staff, library and instructional assis-
tants, regular bus drivers and bus attendants. All other
employees, including executive, administrative, supervi-
sory and/or confidenlial, and custodial and lood service
stalt members ara excluded from this bargaining unit.

B. SECTION ONE ol this Agreement pertains lo the Asso-

ciation and to all employees in the bargaining unit.

SECTION TWO af this Agreement pertains only to certi-

fied professional stalf (leachers).

SECTION THREE of this Agreement pertains only to pro-

fessional support stalf (secrelarial and clerical employees).

SECTION FOUR of this Agreement pertains only to

library assistants and instructional assistants.

SECTION FIVE of this Agreement pertains only 10 bus

drivers and bus altendants.

Definitions

“Employee(s)” shall designate person(s) whose employ-

ment is covered by this Agreement. References lo male

employee(s) shall include female employee(s).

*Teacher(s)" shall mean centificated prolessional stall

member(s).

“Prolessional Support Staff* shall mean secretariai and

clerical employee(s).

*Assistani(s)” shall mean Library and/or Instructional

Assistant(s).

“Bus Driver(s)” and/or “Bus Attendant(s)" shall refer only

to these lwo (2) classifications.

24
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SECTION ONE ;
ARTICLE Il
NEGOTIATION PROCEDURE

The parlies agree that, provided the Association is stili the
majority representative, it will submit ils proposals lor a
successor Agreement lo the Board of Education not later
than the April 1 immediately preceding the expiration date
for this Agreement and that the Board will respond by
April 15 or within fiiteen (15) days ot tha receipt al the
Assaciation's proposals, whichever is later. The parties
also agres that negotiations will commence not laler than
the ensuing May 1.
The Board agrees to furnish o the Associalion, in re-
sponse o wrilten request, giving the Board reasonable
nolice, with data, which is public information and which
the Association reasonably requires to carry on intelligent
and informed bargaining. It Is specilicaily understood that
no work papers are included within the contemplation of
this Article.
The Board agrees to provida the Associalion wilh the
number of employees on each step of their respective
salary guides. This information is 1o be given lo the Asso-
cialion by February 1, 1897. At the sama lime the Board
will provida data on the number of employees in the fol-
lowing catagories:

1. Married - no dependents
. Single - no dependents
. Married - with dependents
. Single - with dependants
In each cedilied category
. The names and addresses of all employees in

ths negotiations unit.

Neither party in any negotiations shall have control over
the seleclion of the negoliating representatives of the other

party.

[~ RPN AY S

SECTION ONE
ARTICLE It
GRIEVANCE PROCEDURE

Definitlons

A “grievance” is a complaint by which an employee or

employeas in the nagotialion unil and his/her represonta-

live may appeal the interpretation, application or viclation

of this Agreement, Board Policy, and administrative deci-

sions allecting terms and conditions of employment, ex-

cept that tha term “griavance” shall nat apply to:

1. Any matter for which a method of review is prescribed
by law or which by law is exclusively within the discre-
tion of the Board.

] b it B B . 5 B, 5 e .
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2. Any rule or regulation of the Stale Depariment of Edu-
cation or the Slate Commissioner of Educalion having
the force and elfect of law. >

3. Any malter which according to law is beyond the scope
of Board authority.

B. Principles

1. A grievance lo be considered under this procedure
shall be presented by the grievant not later than twenty-
one (21) work days alter the occurrence of the griev-
ance. The number of days allotted at each step of the
grievance procedure is lo bs considered as a maxi-
mum lime limit. Every attempt should be made lo re-
solve grnievances as quickly as possible.

2. In the event a grievance is (iled at such time that it
cannot be processed through all the steps in this griev-

" ance procedura by the end ol the school year, the time
limits set forth herein shall be reduced so that the
grievance procedure may be exhausled prior to lthe
end ol the school year or as soon therealler as is
practicable.

3. A grievant may present and process his/her grievance
personally or through appropriate Association repre-
sentatives nol to exceed three (3) in number. The
grievant shall be personally present ai all steps of the
grievance procedurs. Should a grievant want lo pro-
cess his/her grievance personally, he/she may do so;
however, the Associalion shall be so notified by the
Superintendent and shall have the right to have a
representative present.

4. No reprisals shall ba taken by the Board or Administra-
lion against any participant because he/she ulilizes
the grievance procadure,

5. Should a grievance resull from aclion taken by lhe
Superintendant or the Board, a grievant may present
his/her grievance initially at the second step of the
griavance procedure.

C. Procedures

1. STEP ONE:

a. A grievanl may Inilially discuss lhe matler, identi-
fied as a grievance, with his/her Adminislrative Su-
pervisor in an atlempt to settie the grievance
informally. This Is not inlended to extend the time
limitation as set lorih in Saction B., Subsection 1.

b. A grievant shall file his’her grievance In writing by
presenting the writlen grievance 1o his/her Admin-
Istrative Supervisor and forwarding copies 10 lhe
Superintendent of Schools and the Grievance
Commillee.

c. At the option of the grievant or the Administralive
Supervisor, the grievant and the Administrative Su-
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pervisor shall meel in an altempt to resolve the
grievance not laler than five (5) work days foilow-
ing the date on which it is filed.

d. The Administrative Supervisor shall communicale

his/her decision in writing to the grievant not later
than seven (7) work days lollowing the filing or
meeting, whichever is laler. A copy of the decision
shall also be forwarded at the same lime to the
Superinienden! and Grievance Committes.

2. STEP TWO:

a.

If the grievance has not been resolved at Step One
of the procedure, tha grievant and his’her repre-
sentalive may file the grievance in wriling to the
Superintendent. This shall ba done not later than
tive (5) work days lollowing the wrilten decision of
the Administrative Supervisor,

The grievant, and his/her representative(s) and the
Superiniendent shall meet in an attempt to resolve
the grievanca not later than seven {7) work days
following the date on which the grievance was filed
with the Superintendent.

The Superintendent shall communicate his/her de-
cision in wriling to the grievant not later than ten
(10) work days after the mesting. A copy of the
decision shall also be forwarded to the Grievance
Committea.

3. STEP THREE:

a.

It the aggrieved person is not salisfied with the
disposition of his/her grievance at Step Two, or i
the Superintendant has not communicated his/her
decision in writing to the grievanl as provided in
Step Two, the grievan! and/or his’her representa-
tiva may request a hearing with the Board or ils
representalive or representatives which shall con-
sist of one or more parsons designated by the
Board. The Superintendent may be present but
shall not act as the Board’s designea. The request
shall clearly explain the grevance and be made in
wriling not later than five (5) work days following
the Superintenden!’s decision, or if no such deci-
sion has been communicated, then not iater than
five (5) work days following the expiration of the ten
(10) work days period provided in Subsection c. ol
Step Two.

At the request of sither party the grievant and up to
threa (3) represenialives and the Board and/or its
representalives shall meet in an attempt lo resolve
the grievance not [ater than fifteen (15) work days
following the date on which the griavance was filed.
it this meeling does not occur, tha grievant may
proceed lo tha next step.

C.

If Ibis meeting does take place within the lifteen
(15) day period, the Board shall communicale ils
decision in writing to the grievant not laler than len
(10) work days following the last day on which (he
meeling could have occurred. A copy of the deci-
sion shall also be forwarded at the same time to
the Superintendent and the Grievance Cammittee.

4. STEP FOUR:

a.

In the event lhe grievant is dissalisfied with lhe
determination of the Board of Education, and in the
further event that the grievance involved the inter-
pretation or applicalion of this contract, the griev-
ance may be submilted 1o arbitralion. The grievant
shall request in wriling that the Marlboro Township
Education Association (MTEA) submit the griev-
ance lo arbilration. If the MTEA decides the griev-
ance is meritorious, it may submil the grievance lo
arbitration by so notilying the Board in writing, no
later than fiiteen (15) work days following the de-
terminalion of the Board. Failure to request arbitra-
tion wilhin said period of time shall canstitute an
absolute bar to such arbitration uniess the Board of
Education and the Marlboro Township Education
Association shail mutually agree upon a longer time
pariod within which to assernt such a demand.

The Board may also request! arbitration concerning
any dispule regarding the interpretation or applica-
tion of this contract. The time limits applicable to
the Association are also applicable to the Board of
Education.

The arbilrator shall have no powes or authority to
add to, subtract from, change or modify any of the
lerms of this Agreement.

Within ten (10) woark days alter the MTEA shall
have delivered the wrilten request lor arbilration,
the Board and the MTEA shall attemp! lo agree
upon a mutually acceptable arbilralor and shall ob-
tain a commilment from said arbilrator o serve. |f
the paries are unable to agres upon an arbilrator
or lo obtain such a commitment within the specilied
lime period, the party requesting arbitration shall
request a list of arbitrators from the Public Employ-
ment Relations Commission. The parties shall then
be bound by the rules and procedures of tha Public
Employment Relations Commission in the selec-
lion of an arbilrator.

The arbitrator so selected shall confer with the rep-
resentalives of the Board and the MTEA and hold
hearings promptly, and he/she shall issue his/her
decision not later than twenty (20) work days from
the clase of hearings, or il oral hearings have been
waived, then from the date that the final statements

7



and prools are submilted to him/her. The arbitrator's
decision shall be in wriling and shall set forth his/
her findings of fact, reasoning and conclusions on
the issue submitted. The decision of the arbitralor
shall be submitted to the Board and the Associa-
tion and shall be binding on both panties.

I. Tha cost for the services of the arbitralor, including
per diem expenses, il any, and the cost of the
hearing room, if any, shall be barne equally. Any
other expenses incurred shall be paid by the party
incurring such expense.

D. Miscellaneous

1. Forms for filing grievances, serving nolices, taking ap-
peals, making reports and recommendations and other
necessary documents shall be prepared jointly by the
Superintendent and the Associalion and given appro-
priate distribution so as 1o facilitate operation of the
grievance procedure.

2. All meetlings and hearings under this procedure shall
not be conduclted in public and shall include only such
parties in interest and their designated or selecled
representalive.

3. All documents, communications and records dealing

with the processing of a grievance shall be filed in a

separale grievanca file and shail not be kept in the

personnel fila of any of the parlicipants.

Failure by the grievant to progress on a timely basis to

any slep in the grievance procedure shall constitute an

abandonment and waiver.

SECTION ONE
ARTICLE IV
EMPLOYEE RIGHTS

Pursuant to NJSA 34:13A-1 el. seq. the Board hereby
agrees that every employea of the Board shall have the
right freely to organize, join and support the Association
and lts affiliates (or the purpose of engaging in collective
negotiations. As a duly selected bady exercising govem-
mental power under laws of the Slate of New Jersey, the
Board undertakes and agrees thal it shall not dicectly or
indireclly discourage or deprive or coarce any employee
in the enjoyment of any rights conferred by NJSA 34:13A-
1 et. seq. or other laws of Naw Jersey or the Canstitution
of New Jersaey and tha Unilad States; that it shall not
discriminate against any employea with respect to hours,
wages, or any terms or conditions of employment by rea-
son ol his’her membership in the Association and its affili-
ales, hister participation in any activities of the Associalion
and its affiliates’ collectiva negotiations with the Board, or
his/her institution of any griavance, complaint or proceed-
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H.

ing under this Agreement or otherwise with respect to any
terms or condilions of empioyment.

Nolhing contained herein shail be construed to deny or
restrict to any employee such rights as he/she may have
under New Jersey school laws or other applicable laws
and regulations.

No employee shall be prevented from wearing regular
membership pins or other identifications of membership in
the Assaciation or its affiliates of the size normally used
as lie lacks, lapel pins, or charms on bracelets.
Whenaever any employes is required 10 appear before the
Board of Educalion aor any committee or member thereof
concerning any matier which could adversely affect the
continuation of that person in his/her office, position or
employment or the salary or any increments pertaining
therelo, then he/she shalf be given prior writlen notice of
the reasons for such meeting or interview and shail be
entitled to have a person of his/her own choosing present
lo advise and represent him/her during such meeting or
interview.

No employee, except bus drivers, shall be required to
transport children. Employees shall not be responsible for
cenlilying amounts of money which they may coflect from
students.

Any document regarding an employse given lo any mem-
ber of tha Administration by any parent, student or other
individual which is o be placed in the employee’s person-
nel file shall be promptly called lo the aitention of the
employee. The employee shall ba given an opportunity to
respond to and/or rebut any such document. Said re-
sponse shall be placed in the employee’s personnel file
within fifteen (15) working days of such document being
placed in his/her personnel file. Receipt of said response
shall be acknowledged by the Superiniendent or his/her
designee by initialing same.

No material derogatory to an employee’s conduct, ser-
vice, character, or personality shall be placed in his/her
personnel fife uniess the employee has had an opportu-
nity to review the material. The empioyee shall acknowl-
edge that he/she has had the opportunity to raview such
malerial by allixing his/her signature to the copy to be
filed with the express understanding that such signature
in no way Indicates agreement with the contents thereof.
The employee shall also have tha right to submit a written
answer to such material within fifteen {15) working days of
receipt of a copy of such material and his/her answer shail
be reviewed by the Superintendent or histher designee,
initialed, and attached to the file copy.

No emplayee shall be disciplined without just cause.



A,

SECTION ONE
ARTICLEV
ASSQCIATION RIGHTS AND PRIVILEGES

Representalives of lhe Associalion, the New Jersey Edu-
cation Association, and the National Education Associa-
tion, shall be permilted 1o lransact official Associalion
business on schaool propeny at all reasonable times, pro-
vided that this shall nol interfera with or inlerrupt normal
school operations and provided further such representa-
tive complies with all rules and regulations promulgated
regarding visitors to school buildings.
The Associalion and ils representatives shall have the
privilege of using school buildings at reasonabla hours for
meelings, provided it makes application through the Build-
ing Principal, who will then follow Board Policy.
The Assaciation shall have the privilege of using Board
owned office and audio-visual equipment at reasonable
times, when such equipment is not otherwise in use, pro-
vided the person who is ta operate such equipment is, in
the opinion of the Administration, qualilied to operate same.
The Association shall have, in each building, the use of
bulletin board space in each lounge, whera one exists.
Said designated space shall ba used exclusively for Asso-
cialion materials.
The rights and privileges of the Associalion and the repre-
senlalivgs, as set forth in this Agreement, shall be granted
to the Assaciation only so long as it Is the exclusive repre-
sentativa of the employees in tha bargaining unit, and to
no other organization.
The parties agree that the Association President during
his or her term of offica shall be released from play-
ground, caleteria and bus dulies. The Association Presi-
dent shall be entitled to one (1) day without loss of pay 1o
attend to Association matters provided approval is re-
quested in advance. In addition, the Superintendent may
provide the Assaciation President with released time from
normal duties to confer and discuss with the Superinten-
dent about district concems.
Whenever any representaliva of the Association or any
employee parlicipates during warking hours in negotia-
tions wilh the Board or grievance proceedings he/she
shall sufler no loss In pay if such negotiations or griev-
ance maetings were scheduled by the Board.
The Associalion shall have the right to use the existing
inter-school mail facilities and school mail boxes as it
deems necessary and without the approval of the building
Principals or other members of the Administration.
The Association shall hava the right to install a lelephone
in the faculty lounge of the school building in which the
Associalion President warks. All costs shall be baorne by
the MTEA.

10
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SECTION ONE
ARTICLE VI
MANAGEMENT RIGHTS

The Board on ils awn behalf and on behalf of the electors
of the District, hereby retains and reserves unto ilself,
without limitation, all powers, rights, authority, dulies and
respansibilities confarred upon and vesled in it by the
{aws and the Constitution ol the Stala of New Jersey, and
of the United States, including but without limiting the
generalily of the foregoing, the right:

1. To the executive management and administralive con-
trol of the school system and ils properties and facili-
lies, and the aclivilias of its employees while said
employees are engaged in the performance ol their
dulies.

2. To hire all employees and subject o the provisions of
law, to determine their qualifications, and the condi-
tions for their continued employment, or their dismissal
or demotion; and lo promote and transfer all such
employees; 1o relieve employees from duty because of
lack of work or ather legitimate reasons. Where the
Board has adopted procedures in tha above area, the
Board will follow sald procedures.,

3. To establish grades and courses of instruction includ-
ing special programs, and 10 provide for athletic, recre-
ational and social avenls for students, all as deemed
necessary or advisable by the Board.

4. To decide upon the means and methods of instruction,
the selection of textbooks and other teaching materi-
als, and the use of teaching aids of every kind and
nature. Where the Board has adopled procedures in
the above areas, lhe Board will follow said proce-
dures.

5. To delermine class schedules, the hours of instruction,
and the dulies, responsibililies and assignments of
leachers and other employees with respect therelo.

6. To take whalever action may be necessary lo carry
out the mission of the school district in situations of
emergency.

The exercise of the foregoing powaers, rights, authority,

duties and responsibilities by the Board, the adoption of

policies, rules, requlations and praclices in furtherance
thereol, and the use of judgment and discretion in con-
nection therewith shall be limited only by the specilic and
exprassed terms ol this Agreement and then only 1o the
extent such specilic and expressed terms hereof are in
conlormance with the Constitution and laws of the Siale

of New Jersey, and the Conslitution and laws of the United

Siates.
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C.

Nothing contained herein shall be considered to deny or
restrict the Board ol its rights, responsibilities, and author-
ity under the New Jersay School Laws or any other na-
tional, state, county, districl, or local laws or regulations
as they pertain to education.

SECTION ONE
ARTICLE ViI
VOLUNTARY TRANSFERS
AND REASSIGNMENTS

No vacancy in a bargaining unit position shall ba filled
unlil afler the vacancy has been posted by the Superin-
tendent of Schools.

Any employea (except drivars and allendanis, see Arlicle
XXXN1.B.) who wishes lo be reassigned ta another posi-
tion within the Ristrict which dogs not conslilute a promo-
tion, may apply in writing to the Superintendant through
the Building Principal or the Immediate Administrative Su-
pervisor, as the case may be. Personnel are encouraged
to make requests early in the school year lo allow time for
caonsideration and pianning for the total school program
and stafl. The Administrator will make every effort to co-
operale with stafi members in this area of reassignment;
however, il is recognized that it is an Adminisirative re-
sponsibility to utilize personnel in areas that will contribute
to the bes! interests of the entire school district. Individu-
als will be notified in writing of the reasons lor the relusal
of the requesl.

SECTION ONE
ARTICLE VIli
PAID LEAVE

1. Sick leava is defined 1o mean the absenca from his or
her post of duty, of any employee because of personal
disability due 10 illness or personal injury, or because
he or she has been excluded from school by the school
district's medical authorilies because of a cantagious
diseasa in his or her immediata household.

2. Each ten (10) month employee shall be antitied lo
twelve (12) sick leava days each school year and each
twelve (12) month employee shall be entitled to four-
leen (14) sick leave days each school year as of the
first official day of said year, whether ar not they repont
far duty on that day. The sick leave entitlement for a
pant-time employee shall be prorated. Unused sick leave
shall be accumulated from year Yo year with no maxi-
mum {imit. New employaes hired after tha commence-
ment of the school year shall receive sick leave days
an a pro rated basis for the lirst year of employment.

12

3. Employees shall be given a wrilten accounting of ac-
cumulated sick leave days no laler than Seplember
301h of each school year. Such accounting shall in-
clude the number of days vested pursuant 1o Side Bar
No. 3 from the negolialed Agreement between these
parties for the peried July 1, 1985 through June 30,
1987,

a. Vested Sick Day Cash Payment for Teachers
and Professional Support Staff

Upon retirement or volunlary terminalion after four

(4) years service in the school district the retiring or

terminating teacher or professional support staff

shall be paid for accumulated and unused sick days
according to the lollowing:

(1) All unused sick leave days accumulated prior to
the 1985-1986 school year shall be paid for at
tha rate of filteen dollars {$15.00) per day.

(2) Al unused sick leave days accumulated during
the school years 18985-1986, and 1986-1887
shall be paid for at the rate of fifty dollars ($50.60)
per day.

(3) There shall not ba any payment for sick leave
days earned after June, 1987.

The sick leave days most recently accumulaled are

the days which shall be used lirst: i.e., days eamed

after 1986-1987 shall be used first in accord wilh

the principle, "last in first out”. The payment 1o

which a reliring or terminating teacher or profes-

sional support stal{ would otherwise be entlitled un-
der this provision shall be reduced by one hundred
dollars {$100.00) per day for each day of casual
absence during the teacher's or professional sup-
port staff's last twelve (12) months of aclive em-
ployment. Casual absence is defined as all absence
exclusive of approved prolessional days and ex-
tended illness in excess of five (5) consecutive
days.

b. Payment for Unused Sick Leave

Upon retirement under TPAF or PERS after twelve

(12) years of service in the District, employees shall

be entlilled to be reimbursed for unused accumu-

lated sick leava at the fallowing rales:

Teachers
Slck Days -Payment
Days0 -75 Paid at Rate of: $30.00
Days 76 - 150 Paid at Rate of: $45.00

Days 151 - 250 Paid at Rate of: $55.00
(Maximum payment of $11,125.00)



Protessional Support Staff/instructional
Asslstants
Slck Days Payment
Days0-75 Paid at Rate of: $20.00
Days 76 - 150 Paid at Rate of: $30.00
Days 151 -250 Paid at Rate of: $35.00
(Maximum payment ol $7,250.00)

Vested days set forth in (a.) above shall remain as
per 1989-1990 agreement. Employeeas shall be en-
titled o anly one (the appropriate (a.) or {b.) above)
of the reimbursement for unused sick laave, which-
aver is greater, if both apply.

4. In case of more than lhree (3) consecutive days
absencae, a physician's certilicate shall be filed with
the Superintendant,

S. Whenever any employee Is absent from his/her
post of duty as a rasult of a personal injury caused
by an accident arising out of and in the course ol
his/her employment he/she shall be paid the full
salary or wages far the period of such absence for
up to one (1) calendar year without having such
absence charged to sick leave. Salary or wage
paymants shall be made for absence during the
waiting period and during the period the employee
received or was eligible to receiva a temporary
disability benefit, under Chapter 15 of Title 34 of
the Revised Statutes. Any amount of salary or
wages paid or payable to the employes pursuant lo
this section shall ba reduced by the amount of any
waorker's compensation award made for temporary
disability.

6. Nothing contained herein shall limit, prohibil, or oth-
erwise rastrain the Board of Education from grant-
ing additional sick leave over and above the
minimum sick leave defined.

B. Bereavement Leave

Bereavement leava shall be allowed in accordance

with the following:

1. For the dealh of a parent, step-parent, child, step-
child, brother, sister, grandparent, spouse, parent
of spousa, son-in-law, daughter-in-law, or person
who at the lime of death resided in the same house-
hold as the employes and with whom the employee
had a close relationship, a period of live (5) con-
seculive days per Incident with one of the days
being the day of interment or cremation.

2. For aunt, uncle, nephew, niece, sisler-in-law and
brother-in-law, one (1) day per incident.
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SECTION ONE
ARTICLE IX
UNPAID LEAVES OF ABSENCE
A. Due lo a medical disability which is subslantiated by a
cedificate from a medical doclor, an employee shall be
granted an extended leava of absence without pay. Dur-
ing the period of the employee’s personal medical disabil-
ity, accumulated sick leave benelils shall be paid undl
such benelils are exhausled or the personal medical dis-
ability has tenminated. During such lime ol medical dis-
ability leave, said employee shall be covered by existing
health Insurance and benelits.
1. The Board relains the right to place an employee on
medical leava for any ona of the following reasons:
a. Whenever the employee’s physical condilion ad-
versely allecls his/her ability to continue to elfec-
lively perform his/her duties.
b. The physical condition or capacity is such ihat the
employee’s health would be impaired il permitted
to conlinue in an active employment status, and il:
(1) the employee fails lo produce a certificate from
a medical doctor slaling hat said employee is
medically able to continue to perform his/her
duties, or

(2) the Board of Education’s physician and the
employea's physician agree that said employee
cannot conlinus to perform his/her dulies, or

(3) foltowing any difference of medical opinion be-
tween the Board's physician and the
employee's physician the Board requests ex-
pert consullalion in which case a medical soci-
ety shall appoint an impanial third physician
whose opinion shall be conclusive and binding
tor the issue of medical capacity to continue to
perform his/her dulies. The “reasonable, usual,
and customary” fee lor such third opinion and
any required examination by an impartial third
physician under this paragraph shall be paid
by the Board.

2. When the seeking of an extended leave of absence lor
medical disability can be anticipated, an employee shall
file a wrillen request for such leave with the Superin-
lendent ninety (90) or more calendar days prior to the
ellactive dale ol such leavs, or wilhin seven (7) calen-
dar days from the time the employee knew of the
necassity of taking the medical disabifity leave, which-
aver is laler. Said request shall indicate the anticipated
date on which the said leave is 10 terminate (if able to
ascertain within reason). Written request shall indicate
the anlicipated plans of the employes upon termina-
lion of the medical disability leave as to their returning

15
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to work, resigning, reliring, or applying for another type
of leave.

3. The Board need not grant or extend the laave of ab-
sence of any non-tenured employea beyond the end
of the contract school year in which the leave is ob-
lained. An employea returning from a medical disabil-
ity leave shall be entitled to all benelits to which said
employee was entitled at the time leave commenced.

4. No tenured or non-tenured employee shall be barred
from returning to work after a medical disability leave
on the grounds that not enough time has elapsed dur-
ing the recovery time. Nothing contained in this para-
graph shall be construed to preclude the Board from
requiring any employee o produce a certificale from a
physician showing that said employee is capable of
performing all of his’her assigned duties, provided that
it the Board's physician is in disagreement, that con-
flict of medical opinion shall be resolved in the same
manner as is set out in paragraph A. 1. b. (3), of this
Article.

5. Nothing herein contained shall ba construed to require
the Board to grant lenure lo any non-lenured em-
ployee who waould not have been granted tenure in the
absence of this provision or to offer a new contract for
a new school year to any non-tenured employee who
would not have been offered such a contract in the
absencs of this pravision.

An employes may make application to the Board for a
child-rearing leave of absenca withoul pay for a period of
up fo one year. Said application shall be made lo the
Superintendent at least ninety (90) calendar days prior to
the commencement of the child-rearing leava. The ninety
day advance notice requiremant shall be walved in the
event such notice Is impossible (e.g. adoption with short
notice).
The exact dates of medical disability and/or child-rearing
leaves will be arranged in consideration of both need and
administrative feasibility. The Board reserves the right to
regulate the commencement and termination dates of such
leaves in arder lo preserve educatlonal and/or job conti-
nuity and such regulation may result in the period of leave
being longer or shorter than one year. However, no leave
shaft be lengthened pursuant lo this paragraph so as lo
preclude an employee from acquiring lenure.

'Y Sl AT

SECTION ONE
ARTICLE X.

EMPLOYEE INSURANCE/BENEFIT PROGRAMS

A.

@

o

Health Care
The Board ol Educalion will pay for the employee one
hundred percent (100%) of the concerned dependent
health insurance as provided by current conlract with Blue
Cross and Blue Shield of New Jersey. In order to be
eligible to participate an employee must be employed lo
work twenty (20) or more hours per week. Elfective Janu-
ary 1, 1995, the major medical deductible shall be $200.00
per annum for single coverage and $400.00 per annum
for family coverage.
Dental Care
Each employee who is employed o work twenty (20) or
more hours per week may enroll in a Board sponsored
dental care program. Such employee may also enroll his/
her eligible dependent(s), il any, and the Board shall con-
tribute up to the amount indicated below lor the enroll-
memnt of an employee (including her/his enrolled
dependents). The balance of the enrollment costs, it any,
shall be deducted from the employee's paychecks.

Elfective July 1, 1994 and therealter, the Board shall not

be responsible for any cost per employee (including his/

her enrolled dependents) that exceeds $785.16 per em-
ployea (including his/her enrolled dependents) unless oth-
erwise expressly agreed to by the parlies.

Prescription Medicine

1. Each employee who is employed 1o work twenty (20)
or more hours each per week may enroll him/hersell
and her/his eligible dependents, if any, in a prescrip-
tion plan, the premium for which shall be paid by the
Board. The co-pay shall be six dollars ($6.00) for name
brand drugs and three dollars ($3.00) for generic drugs.
There shall be no major medical reimbursement for
co-payments under this plan.

2. Employees shall ba entitled to receive a twenty-one (21)
day supply of any prescription and one (1) twenty-one
(21) day refill. Therealter, any refilis on the prascription
shall be through a mail order phanmacy designaled by
the insurance carrier at no cost to the employee.

The Board shall provide employees who are hired aller

January 1, 1993, single-only insurance coverage outlined

In Sections A., B.,, and C. above. In addition, the em-

ployee shall have the right to purchase al group rates the

insurance listed in Seclions A., B., and C. abova for his/

hey dependents. Upon completion of a total of threa (3)

years of employment with a contract in the School District

including appraved leaves of absence with pay, the Board
shall provide to these employees all insurance coverage
as outlined in Sections A., B., and C. above.

17
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SECTION ONE
ARTICLE XI
AGENCY FEE

The Association shall hava the right lo request that the
Board deduct an agency fee from the pay of thase mem-
bers of the bargaining unit who are not members of the
Assacialion.

Prior 10 the beginning of each membership year, tha As-
sociation will nolily the Board, in wriling, of the amount ol
the representation fea 1o be deducted not in excess of
eighty-live percent (85%) aof current Association lees, or
whaltever the law provides. Tha Association shail also
certify to the Board that the fee is established in accord
with the requirements of law.

Deduction and Transmission of Fee

1. Notification

Once during each membership year covered in whola

or in part by this Agreement, the Association wifl sub-

mit to the Board a list of those employees who have
not becoma members of the Assaciation for the then
current membership year.

2. Payroll Deduction Schedule

The Board will deduct the representation fae in equal
installments, as nearly as possible, from the pay-
checks paid to each employse on the aforasaid list
during the remainder of the membership year in ques-
tion. The deductions will begin with the first paycheck
paid:

a. Ten (10) days aher receipt of the aloresaid list by
the Board; or -

b. Thirty (30) days after the employee begins his or
her employment in a bargaining unit posilion, un-
less the employea previously served in a bargain-
ing unit position and cantinued in the emgploy of the
Board in a non-bargaining unit position or was on
layoH, in which event the deductions will begin with
lhe first paycheck paid ten (10) days afier the re-
sumplion of the employee’s employment in a bar-
gaining unit position, whichever is later.

3. Termination of Empioyment

if an employes who is required to pay a representalion

lea terminates his or her employment with the Board

belore the Assocliation has recaived tha full amount of
tha representation (ga to which It is entilled under this

Article, the Board will deduct the unpaid portion of tha

fee from the last paycheck palid to said employee dur-

ing the membership year in question.
4. Mechanics

Except as otherwise provided in this Adicle, the me-

chanics lor the deduclion of representation fees and

the transmission of such fees to the Association will,
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as nearly as possible, ba the same as those used lor
the deduction and lransmission of requiar membership
dues to the Association.

Changes

Tha Association will notity the Board in writing of any
changes in the list pravided for in paragraph 1 above
and/or in tha amount of the representation fee, and
such changes will ba reflected in any deduclion made
mora than ten {10) days alter the Board received said
nolice.

New Employees

On or about 1he last day of each month, beginning with
the month following tha execulion of this Agreement,
the Board will submit to the Association a list of ail
employees who began their employment in a bargain-
ing unit position during the preceding thirty (30) day
period. The list will include names, job tilles and lhe
date of employment for all such employees.
Indemnitfication and Save Harmless Provision

a. Llability

The Association agrees o indemnily and hold the

Board harmless against any liability which may arise

by reason of any action taken by the Board in

complying with the provisions of this Anicle, pro-
vided that:

(1) the Board gives the Association timely notice in
wriling of any claim, demand, suit or other form
of liability in regard to which it will seek to imple-
ment this paragraph; and

(2) if the Association so requests in wriling, the
Board will cooperate fully with the Association
in gathering evidence, securing witnesses, and
in all other aspecls of said defense.

b. Exception
Il is expressly understood that paragraph (1) above
will not apply to any claim, demand, suit or other
form of liability which may arise as a result of
any typa of negligence or willful misconducl by
the Board.
Demand and Return
The Associalion shall establish and maintain at all
times a demand and return system as provided by
N.J.S.A., and membership in the Association shall be
availabfe to all employees in the unit on an equal basis
at all times.
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SECTION ONE
ARTICLE Xl
MISCELLANEQUS PROVISIONS

In the event any provision of this Agreement or any appli-
cation of this Agreement to any employee or group of
employees is held 1o be contrary to faw, then such provi-
sion or applicalion shall not be deemed valid and subsist-
ing, except lo the extenl permitied by law, but all other
provisions or applications shall continue in {uil force and
effect.
Any individual conlract between the Board and an indi-
vidua! employee, heretofora or hereafler execuled, shall
be subject 10 and consistent with the terms and conditions
of this Agreement. If an individual contract contains any
language inconsistent with this Agraament, this Agree-
ment, during its duration, shall be contralling. In the event
individual conlracls are required ta be madilied by State
law or regulfation of the State Board of Education, then
any provision of this Agreement which is inconsistent there-
with shall be deemed superseded.
Copies of this Agreement shall be reproduced within
thirty (30) days after the Agreement Is signed. The cost
of said repraduction shall be borne equally by the Board
ol Education and The Marlboro Township Educatio
Association. :
All employees will be pald on the 15th and last day of the
month. Ten (10) month employees have tha oppartunity
to be paid on a len (10) month basis or have ten percent
(10%) of their monthly salary sel aside for the ten (10)
month period to be received with the last paycheck. When
a pay day lalls on or during a schoal holiday, vacation, or
weekend, employees shall receive their paychecks on the
last previous working day. Ten (10) month employees
shall receive lheir final checks on the last working day in
June, provided their dulies are completed.
Employees who may be required to use their own auto-
mobiles in the perlormance of their duties and teachers
who are assigned to more than one school per day shall
be reimbursed lor all such travel al the rate per mile
established annually by the Internal Revenue Service lor
all driving done between tha opening and closing of the
school day. i
Whenever any nolice is required to be given by either of
the parties to this Agreement to tha other, pursuant to the
provisions of this Agreement, either party shall do so In
writing.
1. If by Association, to Board al

1980 Township Drive, Marlbaro, New Jersey 07746
2. il by Board, to Association at

Marlboro Elementary Schoal, 100 Schoaol Road West

Marlboro, New Jersey 07746
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G. All employees inlerested in a promotion and/or a new
position shall be granted a formal interview provided the
employee meels all listed qualilications.

H. The Board agrees 1o make available to employees a copy
of their job description upon request.

I. Employees may opt far automatic deposil of payroli checks
subject to procedures established by the district.

SECTION TWO - TEACHERS
ARTICLE Xiil
WORK YEAR

The teachers work year shall consist of a maximum of 185
days. In addition, stalf employed subsequent to October 1,
1987 may be required o work one additional day for orienta-
tion and/or Inservice immediately preceding tha opening ol
the student school year next lollowing his/her employment.

SECTION TWO - TEACHERS
ARTICLE XIV
WORK HOURS

A. It is recognized by both parties that the responsibilities of
teachers axtend beyond the lime spent in the classroom.
Therelore, the principles hereinafter enunciated should be
interpreted in such a way as 1o provide the effort required
lor a quality education and the normal incidents thereto.

B. 1. The pantias agree that lhe teachers shall be obligated
lo wark a seven (7) hour day which hall include a duty-
free lunch period of forty-five (45) minutes in elemen-
tary school assignments. in middle school assignments
the lunch period shall be equivaient to a teaching pe-
riod bul not less than forty-two (42) minutes.

2. Teachers will be available to attend faculty meetings
not o exceed twenty (20) hours per year. A faculty
meeling shall be any meeling called by an Administra-
lor beyond the lime limils specified in Seclion B. 1
hereof. Administrators shall give two (2) days notice of
all meelings, excepling in case of emergency, and an
agenda wifl be submitted for such meetings when
possible.

Teacher wark hours shall be fixed by the Building Princi-

pal within the sevan (7) hour work day as stipulated in

Sectlion B. 1 hereol. On tha las! day of school before a

holiday, teachers shall be permilled 1o leave five (5) min-

utes alter the close of tha aflemoon session, with the
appraval of the Building Principal.

D. 1. During the lerm of this conlract the Board of Education
will guarantee the scheduling of a minimum of thirty-
five (35) conseculive minutes per day per classroom
teacher In elementary schools 1o each full day as a
preparation period. In middle school the Board of Edu-
cation will guarantee a preparation period equal 1o a

21
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scheduled period in that Building. The current praclice
as it pertains lo emergency class caverage will prevail,
i.e., the regular class leacher will provide class cover-
age where required. .

2. A preparation period shall be used only for profes-
sional purpases. Teachers shall not leava the building
without the permission of the immediate supervisor.

All times during the school day shall be under the supervi-

sion and control of the Board of Education through the

Building Principal and \he Superintendent of Schools.

During days on which parent-teacher conferences are

scheduled by lhe Superintendent af Schools, teachers

shall ba required to leach only a hall-day session. On said
days lotal tleacher working hours shall nol exceed a maxi-
mum of seven (7) hours and there shall be no more than
four (4) evenings of parent-leacher conlerances for any

teacher, during the school year, nor more than two (2)

during any calendar week, unless the leacher schedules

same.

1. All classroom teachers shall ba provided released time
for the purpose of participaling in the development of
the 1.LE.P. with the Child Study Team, for each of their
students so involved.

2. Subsequent meetings with the Child Study Team shali
be scheduled during the teachers’ preparation time,
unless the teacher and the Child Study Team can
mutually agree to another time.

All teachers shall be required to participats in the Meet-

the-Teacher Night once each year as designated by the

Superintendent of Schoals. The fength of said meeting

shall not exceed two (2) hours. Said meeting shall be

scheduled after Seplember 15, on any school night ex-
cept Friday or belore a holiday. On Meaet-the-Teacher

Night all teachsrs shall be entitled to time olf during the

day equivalent ta the lime scheduled for Meet-the-Teacher

Night. The time off shall ba scheduled by the Superinlen-

dent of Schools.

SECTION TWO - TEACHERS
ARTICLE XV
SALARY AND COMPENSATION

SALARY PROVISIONS '

1. Tha salaries of all teachers (except psychalogists) cav-
ered by this Agreement are set forth in Schedule A"
which Is attached hareto and made part heraol. The
salaries of psychologists cavarad by this Agreement
are sel forth in Schedule "B* which Is attached hereto
and mada a part hereol. Such guides are based on a
twelve (12) month work year. The school calendar, as
adopled by the Board, shall be applicable during the
pupil school year. During the balance of the year a
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psychologist shall be entitled to July 4th and Labor
Day as holidays.

In addilion, twelve (12) manth psychologists shall have
summer vacations consisting of twenty (20) days made
up of four (4) weeks of five (5) days. The scheduling of
all vacations musl be approved in wriling by the Su-
perintendent. The eligibility for vacation shalf be deter-
mined on July 1 of each year.

Vacation shall accrue on the basis of one and (hree
quader days per month up to a maximum of twenty
(20) days.

2. Initial placement on the salary guide shail be deter-
mined by the Superintendent, Board of Education and
the new employee. No newly hired teacher may be
paid more than an exisling teacher wilh the same
cradited years of experienca. Efleclive the 1996/9
school year, the crediled experienca of any newly hired
leacher will dictate the choice of placement of Guide
“A" or Guide "B" al the lime of hire.

3. A leacher must be employed for one-hall year (five
months) in order to ba eligible for an increment the
lollowing year.

4. A maximum of four (4) years military service will be
given as experience toward placement on the teach-
ers’ salary guide.

5. Adjusiments in salary made necessary because of a
change in degree status shall be made at the usual
lime of issuance of contracts. Thosa who qualify dur-
ing the summer months will receive revised contraclts.

6. Annual increments may be withheld upon the recom-
mendation of the Superintendent and approval ol the
Board of Education.

7. Teachers shalil ba notified of their contract and salary
status for the ensuing year no later than April 30th.
Any non-tenured teacher who does not within fiteen
(15) days (rom receipt of notice nalily the Board of
Education of his/her availability shall be presumed to
have declined employmsnt for the nex! year, and the
Board may proceed to fill the vacancy.

8. A teacher may have savings deduclions automatically
credited to his/har account at the Monmouth-Ocean
Teachers Federal Credit Union, Asbury Park, New Jer-
sey, on signing authorizations to Board to make said
deductions.

9. A teacher who Is engaged to replace another teacher
who will be absent (or the balance of the school year
will ba offered a contract and placed on the appropri-
ate step of the guide if employment is 1o commence
befora January 31st. Otherwise the leacher will be
hired as a per diem subslitute with payment based on
the scala for subsililule teachers unilalerally eslablished
by the Board of Education.
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10.The scattergram lor 1996/97 for use in negotiations for
a successor Agreement shall reflect the actual casts lo
the Board of the 1996/97 guide, i.e., the annualized
cosl of the split Step 15 —> shall be used.

B. OTHER WAGE COMPENSATION PROVISIONS

{. Teachers in charge of compensated extracurricular ac-
liviies shall be paid in accordance with Scheduls *C"
which is attached herelo and madae a part hereol. Pay-
ment for curriculum development shall be $23.00 per
hour. Payment {or in-servica shall be $19.00 per hour.

2. Supplementary and Home Insiruction autharized by
the Board ol Education shall be compensated at the
rate of $23.00 per hour. It is understood and agreed
that the schaduling of the lime of home instruclion is a
matter within the complele discretion of the Superin-
tendent of Schoals.

3. Il ateacher s used as a subslilule during the teacher’s
preparalion period, the teacher shall be paid a pro rala
amount of the leacher’s daily rate of pay (1/2001th of
the annual salary rate).

4. The stipend for evening, Saturday, Sunday or Holiday
music performances shall be $100.00 per performance,
provided such performances are approved in advance
by the principal and the Superintendent ol Schools. The
stipend for teacher supervision of students at evenls
designated by tha Superintendent shall be $35.00 sub-
ject to the approval of the Superintendent of Schools.

C. PROFESSIONAL MEETINGS AND

TUITION REIMBURSEMENT

1. The Board of Educalion shall pay the cosl of expenses
incurred in connection with altandance approved by
the Board at mealings of a profassional nalure at loca-
tions other than In the school district. The maximum
amount of such expensas shall be agreed upan, in
advance, by thae teacher and the Board.

2. All teachers holding provisional, permanent, or regular
certification shall be eligibla for tuition reimbursement. Ex-
cept as fimited by d.3. below, teachers holding provisional
certificates will receiva reimbursement for courses taken
other than those needed to gain pemmanent certification.
Reimbursemant will be made under the-following
conditions: .

a. Approval of the course to be taken must be ob-
tained from the Qllice ol the Superintendent prior
ta starting In the course.

b. Courses taken must ba part of a planned program
leading o a definite educational objective related 1o the
assigned position of the applicant, or the courses must
be directly related 1o the individual’s professional needs
as determined by hisher assigned position.
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¢. A teacher musl earn a grade ol “B" or better in

order o receive tuilion reimbursement.

d. 1. The maximum reimbursement shall be one hun-
dred percent (100%) of the prevailing state col-
lege rate allended, or the highest stale college
rate il a non-state college is altended, up lo a
maximum of $1,100 per teacher, with a total
district cap of $55,000 for the 1994/95 school
year and up to a maximum of $1,200.00 per
teacher, with a total cap ot $60,000.00 for the
1995/96 and 1996/97 school years.

2. Il is agread Ihal a leacher who receivas tuition
reimbursement under this paragraph is required
to give a school years service 1o the school
district in 1he school year foflowing receipt of
the money. i a teacher who has received pay-
ment hereundar voluntarily fails 10 provide said
one year of service, the individual shall be re-
sponsible for repaying the Board.

3. Teachers who begin work after the opening of
lhe school year or who work an a part-time
basis (less than full-lime) shall be entilled to
luition reimbursement on a pro-raled basis.
Teachers in their first year of employment in
Mariboro shall not be entilled 1o tuition reim-
bursement but may be entilled 1o reimburse-
ment, subject lo the Superintendenl's approval,
for workshops, seminars and professional days.

e. Upon completion of courses, transcripts will be filed

in the Oltfice of the Superiniendent.

SECTION TWO - TEACHERS

ARTICLE XVI
PERSONAL AND PROFESSIONAL DAYS

A. PERSONAL LEAVE
1. Anallowance of up 1o five (5) days leave shall be granted

for personal matters. Written requests shall be submitied

for approval three (3) days in advance of date requested

through the building principal 1o the Superintendent. No

more han ten percent (10%) of the staff of any one

building shall be permitted to take a personal day on any

given day. In the event of requests in excess of that limit,

the days shall be granted to those stalf members who

applied first. This allowance with prior approval may be

granted lor any of the following reasons:

a. Court Subposana.

b. Marriage of employee or marrage in the immediale
family.

c. Becognition of a religious holiday.

d. Personal business which cannol be handled outside
ol school hours. The application form for leave made
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pursuant ta this sub-seclion shall not require the em-

ployes to specify the nature ol the personal business.
e. Forany other emergency or urgent reason approved

by the Superintendent.

The three (3) day notice requirement and the ten per-

cent (10%) limit shall be waived in emengent matters.
Personal leave days shall not ba granted before or
after holiday periods or on the lirst or last day of schoal,
except in cases ol emergency as approved by the
Superiniendent ol Schaools. Parsonal leave days re-
quested for a Monday or Friday will be granted only for
a court subpoena, marriage, religious holiday or ur-
gent reason approved by the Superinlendent of
Schaols. Twa (2) of the personal leave days shalf not
be subject 1o the Monday and Friday restriction.
3. Unused personal days shall be converted to sick days

as follows:

Zera (0) personal days used - Three (3) sick days

One (1) personal day used - Two (2) sick days

Two (2) personal days used - One (1) sick day.
Teachers, upon wrilten request to the Superintendent, via
the Principal, and al lhe discration of the Superintendent,
may be granted time off with pay, but without reimbursement
of expenses for the purpose of prolessional improvement.
Application for such authorization must be mada at [east one
(1) week in advance. A writlen report of said professional
visil shall be submitted via the Principal lo the Superinten-
dent of Schools within five (5) days of said professional visil.
When an employea takes a professional day at the re-
quest of the Board of Education, the employee and the
Superintendent of Schools shall agres in advanca upon
the reimbursable expenses of the employee.

SECTION TWO - TEACHERS
ARTICLE XVII
EVALUATION

All monitoring ar observation of the work pedomance of a
teacher shall be conducted openly and with full knowl-
edge of the teacher. The use of eavesdropping, public
address, cameras, audio systems, and similar surveillance
devices shall be striclly prohibited. -

A teacher shall be given a copy of any class visit or-evalua-
tion report prepared by hisher evalualors at least one (1)
day befare any conlerence lo discuss iL No such report
shall be submitted 1o the central affice, placed In the
teacher’s file or otherwise acted upon withowt prior confer-
ence with the teacher, provided the teacher participates in
a conference within ten (10) working days of receipt of such
repont (provided both parties are available during this pe-
riod). No teacher shall be required lo sign a blank or incom-
plete evaluation form. Teachers shall have the right to
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respond 1o said evaluation report, within fifteen (15) days ol
the date of the conlerence. A copy of the response shall be
signed by the evaluator and the leacher, and said response
shall be altached 10 each copy of the evaluation form.
Teachers shall be given a copy of any evaluation repart not
later than seven (7) working days alter said observalion.

SECTION TWO - TEACHERS
ARTICLE XVl
MISCELLANEQUS

Teachers shall report their unavailability for work by call-
ing the Teacher Registry Service.

The teacher shall maintain the primary right and responsi-
bility to determina grades and progress reports of students
within the grading policies of the Mariboro School District
based upon his/her professional judgment of available cri-
teria pertinent to any given subject area or activity for which
he/sha is responsible. No grade or progress repont shall be
changed without the knowledge of the teacher.

All 1eachers shall be given wrilten notice of their class
and/or subject stations, building and room stations for the
forthcoming year not laler than Augusl 15, The assign-
menls, however, are subject to change after August 15 by
the principal or immediate supervisor in case of emer-
gency, and the employes will be notilied as soon as pos-
sible of this change. The Superintendent shalil give notice
o new leachers as soon as practicable.

Vacancies lor all coaching and extracurricular positions
shall be posted belore April 30. Those personnel selected
for the position shall be notified prior to May 30.

SECTION THREE
SECRETARIAL AND CLERICAL
ARTICLE XIX
WORK YEAR AND WORKDAY

The School Calendar, as adapted by the Board of Educa-
tion, shall be applicable to all prolessional suppart staf
during the pupil school year. During the balance of the
year, professional suppon stalf shall be entitled to July 4th
and Labor Day as holidays.

All protessional support stall shall work a seven and one-
quarter (7-1/4) hour day excluding a forty-five (45) minute
duty free lunch as assigned by the immediate administra-
tiva supervisor.

Hours worked in excess of the above shall be compen-
saled by either payment at one and one-half (1-1/2) times
the regular hourly rate or compensalory time off, as mulu-
ally agreed 1o by the parties.

Between July 1 and August 8 full time professional sup-
port stall shall work from 8:00 a.m. to 1:00 p.m. with no
time off {or lunch,
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Hours worked in excess of five (5) but not more than
seven and one-quarter {7-1/4) hours during this time pe-
tiod shall be compensaled:

Il the employee volunteers - at straight pay rale or equal
time off, at the aption of the employes.

If the employee does nat volunteer - at one and ane-hall
(1-1/2) times the regular hourly rate or compensatory time
off, at the option ol the employes.

. Professional support staff wha are required 1o work when

schools are closed for any emergency, shall be granted
payment by one and one-halif (1-1/2) times the regular
hourly rate or compensatory time off at the optlion of the
employee. Such lime off shall ba at the discretion of the
immediate administrative supervisor.

When schools close early dua to inclement weather, pro-
fessional suppont staff shall lsava when teachers leava In
each building. Those employees al the Administration
Building shall leave twenty (20) minutes after the last
school is dismissed.

PAID VACATION LEAVE

{twelve month secretarial and clerical employees only):
Tha eligibility for vacation of twelve (12) month professional
suppont staff shall be determined on July 1st of each year.
Vacalion shall accrue on the basis of 1he length of continu-
ous service as a twelva month employea completed as of
that July 1 in accordance with the loflowing chart:

Length of cantinuous
service completed

as of July 1

Less than one (1) year

Vacatlon entillement

One (1) day lor each complete
month of service to a maximum

of ten {10) days.

One (1) year through Ten (10) days

four (4) years

More lhan four (4) butless  Ten (10) days plus one (1)

than five {5) years additional day (or each
two (2) full calendar months
of servica beyond four (4) years
to a maximum of five (5) addi-
tional days

Five (5) years through Fiteen (15) days

ten (10) years

Eleven (11) years Sixleen (16) days

Tweive (12) years Seventeen {17) days

Thirleen (13) years ormore  Twenty {20} days.

The vacation period shall be subject ta the appraval of tha
immediate administrative supervisor.
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Employees will be requirad to take the first twelve (12) ol
their vacation days between July 1 and August 15.
Finance Depariment employees may not be able to take
any or as many as twelve (12) vacalion days during lhe
period from July 1 1o August B.
For each one of the first twelve (12) vacation days used
other than during the period of summer work hours the
employee shall be required to work one (ull day during the
summer work hour period.
Employees eniilled to more than twelve (12) vacation days shall
have the option of taking the balance of the vacation leave
during the work year as approved by the immediate supervisor.
PERSONAL LEAVE
1. Secretaries and clerical employees shall receive a total of
fiva (5) personal leave days. Written requests shall be
submilted for approval three (3) days in advance of date
requested through tha building principal 1o the Superinten-
dent. No more than ten percent (10%) of the staff of any
one building shall be permitted 1o lake a personal day on
any given day. In the event of requests in excess of thal
limit, the days shall ba granted o those stalf members
who applied first. This allowance with prior approval may
be granted for any of the following reasons:
a. Court Subpoena.
b. Marriage ol emplayee or marriage in the immediate
{amily.
Recognilion of a religious holiday.
Personal business which cannot be handled outside
of school hours. The applicalion form for leave made
pursuant to this sub-section shall not require the em-
ployee ta specily the nalure of the personal business.
For any other emergency or urgent reason approved
by the Superintendent.
The three (3) day notice requirement and the ten per-
cenlt (10%) limit shall be waived in emergent matters.
Personal leave days shall nol be granted before or
after holiday periods or on the first or last day of schoal,
except in cases ol emergency as approved by the
Superintendent of Schools. Personal leave days re-
quested for a Monday or Friday will be granted only lor
a court subpoena, marriage, religious holiday or ur-
gent reason approved by the Superintendent of
Schools. Two (2) of the personal leave days shall not
be subject lo the Monday and Friday restriction.
Unused personal days shall be canverled lo sick days
as lollows:
Zero (0) personal days used
One (1) persaonal day used -
Two (2) personal days used -

Three (3) sick days
Two (2) sick days
One (1) sick day.
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SECTION THREE
SECRETARIAL AND CLERICAL
ARTICLE XX
WAGES AND TUITION REIMBURSEMENT

A. The salary guides, made a part hereof as Schedule *D”
ara based upon a lwelve (12) month posilion.

8. All professional suppont staff excepting secretaries taking
courses lor professional improvement at the direction of the
Superintendent of Schools shall be reimbursed lor tuition. The
amount of reimbursement shall be agreed upon in advance,
between tha person invalved and the Board of Educalion.

All secretaries shall be eligible for luition reimbursement for

job-related, college-leval courses at approved inslitutions. Re-

imbursements will be made under the foliowing conditions.
Approval of the course to ba taken must be abtained
from the OHice of the Superintendent prior to starting
in the course. :

2. Courses laken must be in the development of skills
directly related to the job and as agreed upon by the
immediate supervisor.

3. All courses eligible for tuition reimbursement must be suc-
cessfully completed evidenced by a grade of "B" or belter.

4. Course reimbursement shall ba awarded up 1o two
hundred twenty dollars {$220.00) for the 1994/95 school
year and two hundred filty dollars ($250.00) for the
1995/96 and 1996/9 school years. Said payment shall
be madae after the stalf member has eslablished satis-
factory completion ol the course requiremenits. It shall
be necessary lor said secretary to submit a voucher
for payment. A voucher submitted by the 25th of the
month will bs paid within thirty (30) days.

5. The following stipend shall be granted for attainment
of cradils in accordance with these provisions.

a. 1st Level - 9 Credits
Anyone who achieves this level will be paid admm Qo0
per year abova hisher step on the salary guide.

b. 2nd Level - 30 Credits
Anyona who achieves this level will be paid $225.00
per year above his/her step on the salary mcam.

c. 3rd Level - 64 Credits
Anyone who achieves this lavel will be paid $375.00
per year abova his/her step on the salary guide.
SECTION THREE
SECRETARIAL AND CLERICAL
ARTICLE XXI
PROFESSIONAL AND IN-SERVICE DAYS
Professional support staff, upon wrillen request 1o the Superinten-

denl, via the principal, and at the discretion of the Superintendent,
a0

may be granted time off wilth pay, but without reimbursement ol
expenses for the purpose of professional improvement.
Prolessional support staff shall ba entitled to the equivalent of
a total of two (2) one-hall (1/2) days per year for in-service
training. The haif-days shall be scheduied {o coincide with the
prolessional days of the professional stalf. The program shall
be organized by the Superintendent of Schoals.

SECTION THREE
SECRETARIAL AND CLERICAL
ARTICLE XXl
EVALUATIONS

Each professional support staff employee shall be evaluated
at least once each year no later than April 30. Employees
shall have the right to respond o said evaluation report. A
copy of the response shall be signed by lhe evalualor and the
employee and said response shall be attached to each copy
of the evaluation form. Employees shall be given a copy ol
any evaluation report not later than seven (7) days alter it is
mada.

SECTION FOUR
LIBRARY AND INSTRUCTIONAL ASSISTANTS
ARTICLE XXl
WORK YEAR AND WORKDAY

A. The calendar and hours of work shall be established by
the Board. The number of warkdays shall not exceed the
number of workdays (or teachers.

B. It shall be undersiood that ail Library Assistants and In-
structional Assistants shall work a full day whenever the
school calendar mandales the attendanca of the leaching
stalt.

C. Six (6) hour per day assislanls, or those working in ex-
cess thereol, will be entilled to one thirty (30) minute
break per day as assigned by the immediate supervisor.
Assistants working at least four (4) hours but less than six
(6) hours per day will be entitled to one fifteen (15) minute
break per day as assigned by the immediate supervisor.

SECTION FOUR
LIBRARY AND INSTRUCTIONAL ASSISTANTS
ARTICLE XXIV
AGES AND COMPENSATION

A. The salary of each assistant covered by this Agreement is
set forth in Schedule "E" which is attached heretlo and
made a part hereol.

B. The District will grant up lo the amount as indicated bslow
per assistant per year far job relaled course work with the
prior approval of the Superintendent of Schools. Said pay-
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men! shall be made afler the assistant has estabilished
satislactory complelion of the course requirements. it shall
be necessary lor said assistan! to submil a voucher for
payment. A voucher submilled by the 25lh of the month
will be paid within thirty (30) days.
Six Hour
Instructional/
Library Assistants

All Other
Instructional/
Library Assistants

1994 - 1995 $220.00 $120.00
1995 - 1996 $250.00 $130.00
1996 - 1997 $250.00 $130.00

C. Assistants shall attend courses held in the Dislrict on
Teacher Professional Days so long as courses do not
exiend beyond the regular work hours.

D. Assistanls, upon written request lo the Superintendent, via

the principal, and at the discretion of the Superintendent,
may be granled time off with pay, but without reimbursement
of expenses for the purpose of professional improvement.:
Application for such authorization must be made at least
one (1) week in advance. A wrilten report of said profes-
sional visit shall ba submitted via the principal to the Su-
perintendent of Schools within five (5) days of said
prolessional visil.
When an employee takes a professional day at the re-
quest of the Board of Education, the employee and the
Superintendent of Schools shall agree in advance upon
the reimbursable axpenses of the employee.

SECTION FOUR
LIBRARY AND INSTRUCTIONAL ASSISTANTS
ARTICLE XXV

PAID LEAVE

A. PERSONAL LEAVE
1. An allowance of up lo four (4) days leave shall be
granted for personal maters for employees scheduled
to wark four (4) or mora hours each student day. Wril-

ten requests shall be submitted for approval three (3)

days In advance of the date requested through the

employee’s immediale supervisor to the Superintendent.

The three day nolice requiremenl shall be waived in

emergent maters, This allowance with prior approval

may be granted for any of the following reasons:

a. Count Subpoena.

b. Marriage of employee or mamiage in the immadiate
family.

¢. Hecognition of a religious holiday.

d. Personal business which cannot be handled oul-
side of school hours. Tha applicalion form for leave
made pursuant to this sub-section shall nol require
ihe employes to specify the nature of the personal
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business, but shail simply require the employee to
indicale thal the leave is being applied {or pursuant
lo this sub-saection,

o. Any olher emeargency or urgent reason approved
by the Superintendenl.

2. Personal leave days shall not be granied belore or
after holiday periods or an \he first or last day of schoal,
or on a Monday or Friday except in cases of emer-
gency as approved by the Superintendent of Schools.
Personal leave days requested for a Monday or Friday
will be granted only for a count subpoena, marriage,
religious holiday or urgent reason approved by the
Superintendent of Schaols. One of the four (4) per-
sonal leave days shall not be subject 1o the Monday or
Friday restriction.

3. Unused personal days shall be converted to sick days
as follows:

Zero (0) personal days used - Two (2) sick days
One (1) personal day used - One (1) sick day.

SECTION FOUR
LIBRARY AND INSTRUCTIONAL ASSISTANTS
ARTICLE XXVI
LONG TERM LEAVES
Assistanls may apply and the Board may at its discretion
grant, without pay, a leave of absence for the balance of the
school year in which the assistant is actually working.
SECTION FOUR
LIBRARY AND INSTRUCTIONAL ASSISTANTS
ARTICLE XXVII
EVALUATIONS
Each assistant shall be evalualed in wriling at least once a
year. All evaluations shall be made in conlerence with the

assislant. Probationary assistants must have an additional
evaluation prior 1o the expiration of the probationary period.

SECTION FIVE
DRIVERS AND ATTENDANTS
ARTICLE XXVl

WORK YEAR

A. The bargaining unit wark year shall consist of the number
of student days in the calendar adopted by the Board of
Education within a ten (10) month period starling in Sep-
tember and ending in the month of June.

B. Itis understood that these days are lo be paid al the drivers'
and allendanlts’ contract rates. Contract rate is defined as
the drivers’ or attendants’ hourly rate times the number of
hours assigned to the runs contracted by the employee.
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An additional twenty-four (24) hours shall be worked at the
reques! of the employer for orientalion and in-service train-
ing. Thesa hours shall be paid for in guaranteed minimum
segments of two (2) hours if scheduled during the student
calendar, and guaranteed minimum four (4) hour segments
it scheduled outside said calendar. It is understood that the
Board may schedule one (1) day of lour (4) to six (6) hours
duration outside of the student calendar but within tha school
calendar. This day will be considered to be a portion of the
additional twenty-four (24) hours referred 1o above.
Summer wark shall be posled within two (2) days of
receipt by the Transportation Coordinator ol the
Superintendenl’s approval scheduling the waork.
Whenever a driver or a driver and attendant are required
to work when Mariboro schools are closed said individual(s)
shall be entilled 10 be paid at one and one-half (1-1/2)
limes the requiar rate.

SECTION FIVE
DRIVERS AND ATTENDANTS
ARTICLE XXIX
DAILY WORK HOURS

1. The work day shall consist of such time as is assigned
to complete ihe run or runs selected by the driver or
attendant as elsewhera herein provided.

2. a. The run assignment shall require the driver to sign
the daily check-in list and note the lime according
lo bus number and shall provide len (10) minutes
prepacatian lime.

b. The bus attendant shall sign the daily check-in list
and note tha tima according to their contract.

c. Drivers and atiendants shall report their unavail-
ability (or work by calling the transportation depart-
ment no later than 6:30 a.m. on the workday they
will be absent. Drivers and attendants relurning o
work shall repont their availability by calling the
transportation depariment no later than 6:30 a.m.
on the workday thay will be retuming.

3. In the event a run is alleged to require a longer tima
than is assigned, the driver may within ten (10) warking
days of the assignment request that the Transportation
Coordinatar or a designee raview the lime assigned.
The driver shall camry out the run under normal circum-
stancas 10 check the time assigned. In the evenlt the
lime allowed Is inadequate In the Judgment of the Trans-
portation Supervisor, he/she shall submit a revised lime
allowance lo the Board lor modification of the driver's
contract and attendant’s time if applicable and payment
will be based on the revised fime.

4, It is understood that the minimum time assigned daily
shall ba four (4) hours. In the avent an assigned run
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aclually requires less lime, the driver or the driver and
attendant shall be paid lor four (4) hours but shall be
available for bus runs or other duty when required.
Drivers with noonlime and midday runs shall be com-
pensated a minimum of one (1) hour.

5. In connection with both Subsections above, il is agread
that a variation of five (5) minutes in lime assigned
shall be considered an immalerial variation.

6. In the event a driver or a driver and altendant is re-
quested to perform a run in addilion lo hisher regularly
assigned run, he/she shall be compensated one-hall {1/
2) hour per run at histher regular rate of pay.

7. In the event the Transportation Coordinator deems il
necessary o change runs permanently he/she has the
right to do so provided the Transportalion Coordinator
gives a wrilen statement of reasons to the driver or
attendant affected at least twenty-four (24) hours prior
lo the implementation of the change. The driver or
altendant shall have the right of appeal up to and
including the Business Administrator through discus-
sion. The change so eltected shall not be grievable.

8. In the event of a delayed school opening and in the
further event that a driver or attendant has not re-
ceived nolice ol the delayed opening and reports for
duty al his/her usual slarting tima, the driver or atten-
dant shall be compensated at his/her regular rate ol
pay for the time between the usual starting time and
the delayed opening. A driver or a driver and attendant
with noontime runs shall be compensated {or layover
tima of thirty (30) minutes or less.

B. Selection of Runs by Drivers or Attendants

1. Such selection process shall take place in a period
commencing in the last seven (7) days of August and
ending with the opening of school. All drivers and at-
tendants will be Informed of the date of the run's selec-
tion on or befors the last day of school in writing. The
selection of runs shall be staggered over a period ol
two (2) days and are pan of the twenty-four (24) hours
provided for in Article XXIX. Selection day and orienta-
tion day are guaranteed four (4) hour minimum. A
driver or allendant may have his/her package selected
by another driver or allendant provided a signed writ-
ten slatement of authorization is delivered to the Trans-
portation Coordinator prior to selection day.

2. Route packets shall be available for review by an As-
sociation Review Commiltee lorty-eight (48) hours prior
to the day scheduled for selection of routes by bar-
gaining unit members. The Review Commitiee shall
consist of four (4) representalives of the Association or
their designees who shall perform their duties on their
own lime and at their own expense.
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3. Run packels shall be clearly marked to indicale route
numbers; vehicle lypes; starling and linishing times;
schools served; and the eslimaled lime of the overall
packel.

4. [tis understood that the Board of Education may hire
{rom time 1o time drivers who are unassigned to spe-
cilic runs, known as floating drivers who are members
of the bargaining unil. In the bid selection process, any
driver may oplt to select a floating driver package with
a four and ane-hall (4-1/2) haur guarantee.

5. In the event ihat afler selection of packages and prior
to the opening of school a selected package becomes
available, said package mus! be posled in accordance
with Aricla XXXIV, Seclion A.

6. Inthe event a driver or attendant selecls a permanent
addition 1o his/her package, said driver's or attendant’s
contract time and pay shall be retroactive to the dale
on which same became effeclive and shall be acled
upon by the Board ot Education at their next regularly
schedulad meeting following the addition. The effec-
live date shall be the date cerlified by the Transporta-
lion Coordinator and accepled by the driver or attendant
in wriling. It is understood, however, thal the provi-
sions of this paragraph are not applicable to the Spe-
cial Education runs. With regard to changes in Special
Educalion runs, pay will be made based on time sheets
covering the exira work. Changes will not become
permanent additions to the run until final determination
has been made by the Transportation Coordinator who
will have sixly (60) days from lhe dale ol change lo
centily il the change shall be made permanent.

7. In the event it becomes necessary to reselect runs, the
selection procedure in Articla XXIX, Section B.1. shall
be used.

SECTION FIVE
DRIVERS AND ATTENDANTS
ARTICLE XXX
QVERTIME

Any assigned work performed by a driver or attendant
beyond eight (8) hours in a day shall be paid for at one
and one-half (1-1/2) times that driver’s or attendanl's regu-
lar rate of pay.

All assigned work performed on Saturday or other days
during the school year when school Is scheduled to be
closed shall be paid for at ane and one-hall (1-1/2) times
the regular rate of pay of the driver or altendanl involved.
Assigned work performed on a Sunday shall be paid for at
two (2) times 1he regular rate of pay.

I a driver or a driver and attendant works the calendar of
another district exclusively, the premium rata shall not ap-

36

o LY

ply even though the Marlbara schools are closed. In the
even! a driver or a driver and allendant work the combined
calendar of Marlboro and another distric{(s), the premium
rate shall apply only if the Marlboro schools are closed.

SECTION FIVE
DRIVERS AND ATTENDANTS
ARTICLE XXXI
EXTRA WORK

Acilvity Runs

1. Activity runs shall be on a voluntary basis and shall be

assigned for a five (5) working day period. When the
drivers sign up for the list of regularly scheduled activi-
ties at the beginning of the school year, the list shall be
considered closed (aller the expiration of five (5) work-
ing days from the opening of school) to all except
drivers subsequently hired during the school year. New
drivers shall have five (5) working days from their date
of hire to place their names on the list.
In the event the number of available drivers on tha list
falls below nine (9) the list shall be reopened for a
period of five (5) working days. If at any time there are
mare available drivers than lhere ara jobs available,
then assignments shall be made on a seniority rota-
tional basis. In the evant an insulficient number sign
the activity list, then the Transportation Coardinaitor
reserves the right to assign as required. Probationary
drivers shall be eligible to bid.

2. An activily run which is completed aller seven o'clock
(7:00 p.m.) prevailing time shall entitle the driver to a
supper allowance of nine dollars ($9.00).

3. No one may sign the aclivity list for another.

4. Activity runs shall be posted and assigned on the day
prior to the event or whenever possible, but always by
11:00 a.m. on the day of said run. In the event a driver
is unable to perform their scheduled activily run, the
driver shall notify the Transportation Coordinator no
later than 1:30 p.m. on the day of said run. In such an
evenl, the run shall be offered to activity drivers in
order of seniority. If no activity driver accepts said run,
the Transponation Coordinator shall offer il lo drivers
who have signed the extra work sheet for that day.
Only the scheduled driver shail be charged with hav-
ing taken their turn. Should a scheduled driver ba
absenl from work or activity runs are scheduled late,
the run shall be offered by seniority. In the case of a
late posting, no one will be charged.

5. Activity runs will be guaranteed a minimum of one (1)
hour. When an activity run does not start immediately
lollowing the completion of the driver's regular work
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day and the layover time is less than two (2) hours, the
driver shall ba compensaled lor the layover time at his/
her regular rate of pay.

6. In the event a scheduled activily run is cancelled the
driver shall be notified prior 10 the start of the after-
noon runs. In the event such natice is nol given, the
driver shall be compensated by payment of one (1}
hour at his/her regular rale.

Field Trlp Assignment

1. All approved field trips shall be posted as they are
received by the Transportation Coordinator or hisher
designea and drivers shall be assigned to the posted
lrips as soon as practicable.

2. Trips shall be assigned by the Transportation Coordi-
nator ar his/her designee according to availability, and
on a seniority rotational basis.

3. A driver who accepls a trip shall be held responsible
lor operating the run, The assigned driver shall be
considered as having accepted tha assignment unless
within forty-eight (48) hours of posting, the driver as-
signed shall give a wrilten notice that he/she cannot
accept the lrip. In that event, the driver will be charged
wilh the trip and the trip shall be assigned 1o the next
senior unassigned driver and be so charged.

4. In the avent that a driver is requested to take a field

trip on an emergency basis, i.e., the driver who is

requested lo take the Irip is given less than twenty-lour

(24) hours notice of the trip, the driver may refuse the

trip and not be charged with refusal. In the svent of an

emergency as abovs delined, the Transportation Co-

ordinator or hisher designee shall call the next two (2)

drivers on the seniority list to secure a replacement. In

the event of two (2) refusals or inability lo contact the
two (2) drivers the Transportation Coordinalor shall
secure a driver without reference to the seniority list.

Neither the drivers who refused nor the driver who

accepts shall be charged, and tha next Irip shall be

assigned by reference to the seniority list.

Drivers with noonday runs (Kindergarien) shall aiways

be assigned the trips the Kindergarten classes lake,

from 1he drivers’ respectiva schacls assigned.

6. A separale lis! for evening and weekend trips shall be
maintained and assigned from the seniority fist in or-
der of rotation. Only management has the right to
reassign thesae lrips in order of seniority.

7. The Transportation Coordinator shall post two (2) field
trip lists. One shall be the drivers without noonday runs
in order of their seniority and tha other shall ba the
drivers wilh noonday runs in order of their seniarity.
Trips shall be assigned by the Transportation Coordina-
tor or his/her designes according to their length of lime

wn
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with the longest trips going lo the drivers wilhout noon-
day runs in order of seniority. Drivers with noonday
(Kindergarten) runs shall be assigned only the trips the
Kindergarten classes fake, except when no four (4)
hour drivers are avaitable. These trips will be assigned
according o seniority from the second fist.

8. A driver who accepls a trip shall be held responsibie
for operating the run or else securing replacement
driver from the regular approved stalf.

9. In lhe evenl of a refusal to accept a lrip, the driver will
be charged with the opportunity and the trip shall be
given to the next senior unassigned driver who will
accepl the trip.

10. Fleld Trip Incentive

In addition to his’her hourly rate, a driver who is as-
signed an out-of-state field trip shall receiva a lump
sum payment of nineteen dollars ($19.00) for comple-
tion of the field lrip.

A driver assigned to a field trip having a duration of
eight (8) hours or more shall receive payment of nine
dollars ($9.00) lood allowancs.

C. Cancellations

o

1. If a cancellation takes place by anyone other than the
driver, that driver shall be assigned the next unas-
signed trip.

2. In the event the assigned driver is not notified of a
cancellation at commencement of the work day of the
trip, the driver shall be paid for two (2) hours al his/her
regular rate of pay.

Itinerary

Upon the driver’s requesl, an ilinerary and directions to and
from the destination as well as available parking facilities, il
known, shall be pravided the day before the field lrip. In the
absence of such a request it shall be assumed that the
driver knows the most direct roule to and from the field trip
deslination as well as available parking facililies, if any.

Substitute Kindergarten Runs

1. Each morning prior to commencement of regular runs,
any driver who would otherwise be Iree and who de-
sires lo lake a Kindergarten run which is available as a
resuft of tha absence of a regular driver, shall sign by
8:00 a.m. a list postad for that day. The Kindergarten
run shall be assigned on the basls of seniority.

2. In the event there should ba any extra work available
as a bus altendant, it shall be posted on a sign-up
sheet and seniority and availability shall prevail.

Bus Inspection
Mechanics are the first chaice lor the assignment of tak-
ing buses for Slale Inspection. In the event a driver is
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used for that function, lhe first preference shall be the
driver assigned to thal vehicle il that driver is available.

In the event the regularly assigned driver is not available,
seniority shall be used as a basis for the assignment
based on the exlra work sign up sheet.

Scheduling of bus inspections is a management prerogative.

Bus Evacuallon Drills

1. It is understood that bus evacualion drills shall not be
considered lield kips but drivers shall do lheir own
route numbers il this schedule can be arranged with
\he consent of the building principal. It the regular
driver is not available it will be assigned by seniority.

2. A driver or a driver and attendant may not refuse or
give away an aevacuation drill and then sign up lor 2
more desirable segment of work.

3. Guaranteed minimum tima for such drills shall be one-
halt (1/2) hour and a driver or a driver and altendant
shall be compensaled for all lime spent.

Management shall always check the extra work sign up

shee! for distribution of such work before assigning it at

his/her discretion.

SECTION FIVE
DRIVERS AND ATTENDANTS
ARTICLE XXXII
WORK SCHEDULE

Regular Schedule Posting

1. A wrillen work schedule showing the driver's or
altendant's work hours shall be posted by manage-
ment. The scheduled runs for each driver or attendant
shall be available as soon as firmed but not Jater than
ten (10) days after thae first day of schoal lor students.
In the event of a change lo a driver's or attendant’s
schedule, the changes shall be noted not later than
five (5) work days after formal Board approval.

2. Drivers will be permilted to use a bus for the purpose
of learning their scheduled routes as approved by the
immediate supervisor.

3. In cases of emergency, route changes made by the
immediate supervisor shall be followed.

4. All permanent addilions or deletions from the-original
schedule of runs shail be in wriling to the allaecled
drivar or allendant,

5. In the event it becomes necessary to reselect packels,
new work schedules shall be posted after ten (10)
working days of reselection.

Driver or Attendant Assignments
1. Drivers and altendanls shall select their route at tha
beginning of each year upon the basis of seniorily as
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A.

elsewhere defined in Article XXXIV and subject to the
provisions of Article XXIX, A.7.
2. Whenever only a portion of a regufarly contracted run is
to be operated because of ditference in the calendars of
the Mariboro School District and the receiving district,
the portion to be operated shall be assigned as follows:
a. Tha first priorily is the regularly contracted driver or
driver and allendant.

b. In the event the regularly contracled driver or at-
tendant cannot cover conltracted run it shall be
posted as extra work and seniorily shall prevail.

SECTION FIVE
DRIVERS AND ATTENDANTS
ARTICLE XXX
EMPLOYMENT PROCEDURES

A driver or attendant who is resigning from his/her posi-
lion shall give the Board thirty (30) days notice of hisher
intention lo do so. When a driver or altendant gives such
notice, the runs of said individual shall then be posted for
three (3) working days so other individuals may bid for
vacant runs. There can, however, be no more than two (2)
bumps as a resull of said vacancy.

If a substilule desires to become a requiar contracted driver
or attendant, his or her seniority shall begin the date he/she
assumed regufar status. For purposes of this paragraph
regular stalus is delined as the date on which the driver or
attendant was given a contract by the Board of Education.
I more than one driver or attendant is involved the date on
which the application was received shall govem.

Drivers and atlendants shall be natified of their contract
and salary stalus, when available, for the ensuing year no
later than April 30.

SECTION FIVE
DRIVERS AND ATTENDANTS
ARTICLE XXXIV

SENIORITY

The Board shall establish and maintain separate seniority
lists, respectively, of drivers’ or allendants’ names and
dates ol employment from date of last hire on a syslem-
wide Job classificallon basis, with the driver or altendant
wilh the longesl length of continuous and uninterrupted
system-wide service 1o be placed at the top of said senior-
ity lists. The names of all drivers or altendants with shorter
length of continuous service shall follow the nams of such
senior driver or attendant, in order, until the name of the
driver or atlendant with the shortest length of service ap-
pears at the foot of the fist. If there are any changes in the
list as posted, it shall be updated within ten (10) working
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days ol Board action.

Probationary drivers as defined in paragraph C. hereol
are eligible to bid on exira work as defined in Articie XXX,
B.1., Field Trips. The seniority of each driver shall dale
fram the driver's dale al last hiring with the Board. In the
event of a layoll, the least senior driver shall be the first lo
be laid ofl. Drivers on layalf shall be recalled in the re-
verse order of layoff, that is, the most senior driver shall
be recalled first. All laid off drivers shall be recalled or
offered recall belore any new drivers are hired.

Notice of recall 1o work shall be accomplished by a phone
call conlirmed by writlen nolice addressed lo the driver's
last address appearing on the records of the School Dis-
trict, by centilied mail, return receipt requested. Within
three (3) days from mailing of such notice of racall, the
driver shall notily the Director of the depariment involved,
in wriling, whether or not he/she desires to return to the
work involved in the recall. If he/she fails to reply or il he/
she indicates that he/she does not desire to return to such
work, he/she shall forfeit all of his/her seniority and all
rights to recall. If he/she indicates thal he/sha desires lo
return to the work involved in the recall notice, then he/
she shall report for such work no later than one (1) week
from the date he/she receives the recall notice or within
such period of lime as is set forth in a written extension of
lime signed by the Director of the department or his/her
designes. In the event he/she shall fail 1o so repod lo
work, he/she shall forfeit all of his/her seniority and ail
rights to recall. Seniority shail not be accumulated during
\he period of layoff.

Upon recall the appointed driver shall have his/her accu-
muiatad seniority to the date of layoff.

Newly hired drivers shall be considered as probationary
drivers during their first ninety (90) days of employmeat.
Any probationary driver may be lerminated during this
period of lime, and such termination shall not be subject
lo the grievance procedure. After such driver has com-
pleted his/her probationary period that driver shall be con-
sidered lo be a regular driver and his/her length of service
shall be deemed lo have begun, for purposes of \he se-
niority list, in accardance with paragraph D. hereol.

0. 1. The dale of the first day that a regular contracted

driver operates a school bus or van of the Marlboro
Township School District transporting children to or
from a Marlboro Township School shall be used in
determining tha driver’s employment date. In the event!
of two (2) or more drivers starting on tha same day,
the date on which the Board acknowledged raceipt of
the application for employment shall be used in deter-
mining the driver's employment date.

2. The date of the first day that a regular contracted bus
attendant perfarms his/her duties for the Marlboro
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Township School District shall be used in determining
lhe attendanl’s employment date. In the event of two
(2) or more altendants starling on the same day, the
date on which lhe Board acknowledged receip! of the
application for employment shall be used in determin-
ing the altendant’s employment date.

A driver’s or altendant’s seniority shall be deemed lost for

the lollowing reasons:

1. Justifiable discharge

2. Resignation

3. Layolf for a period of one (1) year, which is defined as
a period of Ihree hundred sixty-five (365) days from
the day on which the layoff commenced.

SECTION FIVE
DRIVERS AND ATTENDANTS
ARTICLE XXXV
SALARIES s
The salary of each employee covered by lhis Agreement
is set forth in Schedule “F" for drivers and Schedule “G*

for bus allendants which Is attached hereto and made a
part hereol.

Each employee employed on a ten (10) month basis shall
be paid in twenty (20) equal semi-monthly installments.

. When a payday falls on or during a school holiday, vaca-

tion or weekend, employees shall receive their paychecks
on the lasl previous working day.

SECTION FIVE

DRIVERS AND ATTENDANTS
ARTICLE XXXV!I

EMPLOYEE EVALUATIO

Drivers and atliendants in the bargaining unil shall be
evalualed in wriling at least once each year no laler than
March 31sl.

A conlerence concerning the evaluation shall be held with
the driver or attendant. The driver or attendant shall be
given a copy ol the evaluation report at the conference
and shall have the right lo respond in writing to it. A copy
of the response shall be altached 1o the evaluation report
provided it is given to the evaluator no later than fifteen
(15) calendar days following tha conferance.

The driver or attendant shall sign a copy of the avaluation
report 1o acknowledge receipt of a copy of same, but the
signature shall not conslitule agreement with the conlents
of the report. No driver or attendant shall be required to
sign a blank or incomplete evaluation form.

Probationary drivers shall hava three (3) written evalua-
lions prior 10 the expiration of the ninely (90) day proba-
tionary period.
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SECTION FIVE
DRIVERS AND ATTENDANTS
ARTICLE XXXVil
LEAVES OF ABSENCE

All regular drivers and allendants of the Marlboro Township
Board of Education shall be eligible (or the following leaves of
absence in accordance with New Jersey Statutes and Board
ol Education policies.

A. Sick Leave

1. Drivers and attendants shall be given a written ac-
counting of accumulated sick leave days no later than
September 30th of each school year.

2. Each steadily employed driver or altendant who relires
under a slale administered relirement system afer
twenty (20) years ol service in the Mariboro Township
School District shall ba entilled, upon retirement, lo a
supplemental compensalion payment ol eleven per-
cenl (11%) of the unused portion of accumulated sick
leave days credited to such driver or atlendant as of
the last day of employment which shall be known as
“Paid Relirement Sick Days." Any such driver or alten-
dant crediled with “Paid Retirement Sick Days” shall
receive, upon retirement, a lump sum salary payment
in the {ollowing manner:

Ten (10) month drivers or attandants will have their
“Paid Relirement Sick Days” (total accumulated sick
leave x 11%) multiplied by 1/200th of their final
year's salary to arrive at the lump sum salary pay-
ment they are to receive as supplemantal compen-
sation upon retirement. For example, if a driver or
altendant, upon retirement, eamed fifteen thousand
dollars ($15,000.00) in the last year ol employment
and had accumulated ane hundred {100) sick leave
days, such individual would receive a lump sum
supplemental compensation benefit ol eight hun-
dred twenty-five dollars ($825.00), computed in the
{ollowing manner:

11% x 100 days (accumulated sick leave) =
11 days (Paid Retirement Sick Days)

1/200 x $15,000.00 (salary) = $75.00
$825.00 Supplemental Compensation Benelil

3. A driver or altendant who does not attend a scheduled
safety meeling because of absence due to illness or
being out on a personal day shall not be docked tor
non-altendance at the safety meeting. However, the
absentee must make up the missed meeting before
the end of the school year. In the event the missed
meeling is not made up then the last paycheck shall
be reduced la reflect the failure to completa all of the
driver's or atlendant’s contractual obligalions.
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Personal Leave

1.

2

4.

5.

The provisions for personal leave al full pay slated
below shall not be accumulative for use in another year.
An allowance of up o fiva (5) days leave shall be
granted in case of absence becausae of death in the
immediate family. Immediate family shall be consid-
ered lather, father-in-law, mother, mother-in-law,
spouse, child, brother, brother-in-faw, sister, sister-in-
law, son-in-law, daughler-in-law, grandparents, grand-
children, or any other member of the immediate
household. Members af the immediate househald shall
mean a person who at the time of death pemanently
resided with the driver or attendant and with whomn the
driver or attendant had a close personal relationship.
The days taken pursuant to this provision must be
consecutive and one (1) such day shall be the day ol
interment or cremation. In the avent of the death of an
aunt or uncle, the ddver or atlendant shall be enlilled
lo the day of interment.

An allowance of up lo threa (3) days leave shall be
granted for personal matters other than stated above.
Wrilten requests shall be submitted for approval three
(8) days in advance of the dale requested through the
driver's or attendant’s supervisor 10 the Superinien-
dent of Schoals. The three (3) day notice requirement
shall ba waived in emergency matters. This allowance
with prior approval may be granted for any ol the
{following reasons:

a. Court subpoena.

b. Marriage of driver or attendant or marriage in the
immediate family.

¢. Recognition of a religious haliday.

d. Personal business which cannot be handled oul-
side ol school hours. The applicalion form for leave
made pursuant to this subsection shall not require
the driver or atlendant lo specify the nature of the
personal business but shall simply require the driver
or attendant to indicale thal the leave is being ap-
plied for pursuant lo this subseclion.

e. Any other emergency or urgent reason approved
by the Business Administralor.

Personal leave days shall not be granted belore or
after holiday periods or on the first or last day of school
or on a Monday or a Friday except in cases of emer-
gency as approved by the Superintendent of Schools.
All benefits to which a driver or altendan! was enlilled
at the time he/she went an a Board approved leave of
absence, including unused accumulaled sick leave,
shall ba restored ta him/her upon his/her return.
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6. The Board of Education shall pay to tha driver or al-
tendant the following amount for unused personal days
in each year ol said contract, no laler than Auguslt
15th, as follows:

Oae (1) Day $20.00
Two (2) Days $40.00
Three (3) Days $60.00

C. Long Term Leave
A driver or altendant may apply and the Board may al ils
discretion grant, without pay, a leave of absence lor the
balance of the schaol year __._ which the individual is actu-
ally working.

SECTION SIX
ARTICLE XXXVviii
DURATION OF AGREEMENT

A. This Agreement shall become effeclive on July 1, 1994
and shall continue in effect until June 30, 1997.

B. This Agreement shall not be extended orally, and it is
expressly agreed that it shall sxpire on its expiralion date.
IN WITNESS WHEREOQF, the Associalion has caused
these presents to be signed by its President and Secre-
lary and the Board has caused thesa presents to be signed
by its President, attested by ils Secretary, and its seal to
be affixed all on the day and year first above written.

MARLBORO TOWNSHIP BOARD OF EDUCATION

i (ot W?«\ﬂg

President
NM\ \R it \N\M\M

ATTEST;
MARLBORO TOWNSHIP EDUCATION ASSOCIATION

By: Aip\\\v‘r\&x.\ &N\X\P}N«.\%

Prasidant

ek @?ﬁ

Secrelary

m.unSSQ
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SCHEDULE A
TEACHERS' SALARY GUIDE
1994-1995

STEP BA BA+30 MA MA+30

2 $ 28,756 $ 29,806 $ 30,756 $ 32,206

3 29,326 30,376 31,326 32,776

4 29,926 30,976 31,926 33,376

5 30,651 31,701 32,651 34,101

6 31,401 32,451 33,401 34,851

7 32,321 33,371 34,321 35,771

8 33,414 34,464 35,414 36,864

9 34,536 35,586 36.536 37,986

10 35,764 36,814 37,764 39,214

11 37,564 38,614 39,564 41,014

12 39,864 40,914 41,864 43,314

13 42,364 43,414 44,364 45814

14 45,364 46,414 47,364 48,814

15 50,820 51,870 52,820 54,270

16 52,320 53,370 54,320 55,770

LONGEVITY PAY:

The annual salary rate of each teacher who has compleled
fiteen (15) or sixteen (16) years of district service prior to the
start of the school year shall have his/her full time annual
salary rate increased by eigh! hundred dollars ($800).

The annua! salary rale of each leacher who has compleled
seventeen (17) or more years of districl service prior to lhe
start of the school year shall have his/her lull time annual
salary rate increased by two thausand one hundred dollars
($2,100).

Credit for district service shall accrua from the last date of
hire except that no credit shall be granted for time on unpaid
leave. Credit for service preceding an unpaid leave of ab-
sence shall be restored upon return to active employment.
Credit for the year shall be given if the employee works five
(5) or more months if a ten (10) month employee, or six (6) or
more months, if a twelve (12) month employee.
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SCHEDULE A
TEACHERS' SALARY GUIDE
1995-1996

STEP  BA BA+30 MA MA+30
2 $29542 $30592 $31,592 $33,092
3 30042 31,092 32,092 33,592
4 30636 31,686 32,686 34,186
5 31,265 32,315 33315 34,815
6 32,051 33,101 34,101 35601
7 33015 34,065 35065 36,565
8 34,140 35,190 36,190 37,690
9 35290 36,340 37,340 38,840
10 36,590 37,640 38,640 40,140
11 38,090 39,140 40,140 41,640
12 40,190 41,240 42,240 43,740
13 42540 43,590 44,500 46,090
14 452390 46,440 47,440 48,940
15 50,890 51,940 52,940 54,440
16 53920 54,970 55970 57,470

LONGEVITY PAY:

The annual salary rate ol each teacher who has completed
liheen (15) or sixteen (16) years of district servica prior o the
slant of the school year shall have his/her full lime annual
salary rate increased by nine hundred doltars ($900).

The annual salary rate of each teacher who has completed
sevenleen (17) or more years of district service prior to the
start of tha schaal year shall have his/her [ull time annual
salary rale increased by two thousand flive hundred dollars
{$2,500). :

Credit for district service shall accrue from the last dale of
hire except that no credit shall ba grantad for timae on unpaid
leave. Credit for service preceding an unpaid leave of ab-
sence shall be rastored upon return lo aclive employment.
Credit for the year shall be given if the employee works five
(5) or more months il a ten (10) month employee, or six (6) or
more monihs, if a twelve (12) month employes.
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SCHEDULE A-1
TEACHERS’ SALARY GUIDE

1996-1997
STEP BA BA+30 MA MA+30
A $30692 $31,742 $32792 $34,342
B 31,192 32,242 33,292 34,842
C 31,786 32,836 33,886 35,436
D 32,502 33,5652 34,602 36,152
E 33,375 34,425 35,475 37,025
F 34,494 35,544 36,594 38,144
G 35,665 36,715 37,765 39,315
H 36,944 37,994 39,044 40,594
i 38,444 39,494 40,544 42,094
J 41,315 42,365 43,415 44,865
K 44,186 45,236 46,286 47,836
L 47,057 48,107 49,157 50,707
M 49,928 50,978 52,028 53,578
N 52,799 53,849 54,899 56,449
MAX 55,670 56,720 57,770 59,320

No newly-hired teacher may be paid more than an existing
teacher wilth the same credited years ol experience. The
crediled experience of any newly-hired teacher will diclate
_ra:nzomnm of placement on Guide “A” or Guide "B” at the time
ol hire.

LONGEVITY PAY:

The annual salary rata of each teacher who has completed
liteen (15) ot sixleen (16) years of district service prior to the
start of lhe schoo! year shall have his/her [ull time annual
salary rale increased by one thousand dollars {$1,000).

The annual salary rate ol each teacher who has completed
sevanteen (17) or more years of district service prior to the
start of the school year shall have his‘her full time annual
salary rate increased by two thousand nine hundred dollars
($2,900).

Credit for district service shall accrue from the last date of
hire except that no credit shall be granted for lime on unpaid
leave. Credit lor service preceding an unpaid leave of ab-
sence shall be restored upon return to active employment.
Credit for the year shall be given if the employee works live
(5) or more months if a ten {10) month employee, or six (6) or
more months, il a twelve (12) month employes.
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SCHEDULE A-2

TEACHERS' SALARY GUIDE

1996-1997
STEP  BA BA+30 MA MA+30
2
3
4
5
6
7
8
9
10
11
12 $40219 $41,269 $42319 $43,869
13 42,569 43,619 44,669 46219
14 45419 46,469 47519  49.069
15 50,894 51,944 52,994 54,544
16 55670 56,720 57,770 59,320

Staft on Step 15 in 1995/9 hall receive the 1995/96 maximum
as of September 1, 1996 and shall receive the 1996/97 maxi-

mum as of March 1, 1997.

No newly-hired teacher may be paid more than an existing
teacher with the same credited years of experience. The
credited experienca of any newly-hired teacher will diclale
the choice of placement on Guide “A” or Guide "B" at the time
of hire.

LONGEVITY PAY:

The annual salary rate of each ”mmnzm_. who has completed
filleen (15) or sixteen (16) years of district service prior to the
stant of the school year shall have his/her full ime annual
salary rate increased by one thousand dollars ($1,000).

The annual salary rate of each teacher who has completled
sevenleen (17) or more years of district service prior to the
siant of the school year shall have his/her full lime annual
salary rate increased by two thousand nine hundred dollars
(52,900).

Credit for district service shall accrue :o:.. the last am.m of
hire except that no credit shall be granted for time on unpaid
leave. Credit lor service preceding an unpaid leave of ab-
sence shall be rastored upon refurn to active emplayment.
Credit for the year shall be given il the employee works live
(5) or mare months if a ten {10) month employes, or six (6) or
mare months, il a twelve (12) month employse.
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SCHEDULE A
TEACHERS’ GUIDE MOVEMENT CHART

1993/94 STEP  1994/95 STEP  1995/96 STEP 1996/97 STEP

2 2
TR R S /w e
o it L0 8 sl et & S St
botiel SEERS Yae SN (S g
AR L s SR g S
SRR BRI e S
A U it e R e
G A S T
SII'..IB/S./I
:lllill:/:/_
12 .N/G/G.
13 a/a/a
14 z/:/:
15 A e
16 a./a/;

NOTE: Stalf on Slep 15 in 1995/9 hall receive the 1995/96
maximum as of September 1, 1996 and shall re-
ceive lhe 1996/97 maximum as of March 1, 1997.
By way of examples, a teacher with tha following
academic background would bes compensated as
indicated below:

BA BA+30 MA MA+30

9/96 - 9/97 $53,920 $54,970 $55,970 $57,470
3/97 -6/97 55,670 56,720 57,770 59,320
Total annual compensation for these staff members working

the entire 1996/9 school year shall be $54,620 (B.A.), $55,670
(B.A.+30), $56,690 (M.A.), $58,210 (M.A.+30).

The split Step 15 —> 16 in the 1996/97 guide shall remain in
effect in future years unlil changed by the mutual agreement
of the parties.
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SCHEDULE B
PSYCHOLOGISTS' SALARY GUIDE
1994-1995 1995-1996
Certltled MA + 30 Cenrtifled MA + 30
Step and/or MA Ph.DJEd.O, Step and/or MA
1 $40,582 §45299 1 $42,232
2 42,347 47,064 2 43,997
3 44,112 48,829 3 45,762
4 45,877 50,594 4 47,527
5 47,642 52,359 5 49,292
6 49,407 54,124 6 51,057
7 51,172 55,889 7 52,822
8 52,937 57,654 8 54,587
9 56,522 61,239 9 58,172
10 57,332 62,049 10 58,982
11 58,032 62,749 11 59,682

LONGEVITY PAY: .

The annual salary rate ol each psychologist who has com-
pleted fifteen (15) or sixteen (16} years of dislrict service prior
10 the stant of the school year shall have his/har full lime
annual salary rale increased by eight hundred dolfars ($800)
in 1994-95 and by nine hundred dollars ($900) in 1995-96.
The annual salary rate of each psychologist who has com-
pleted seventeen {17) or more years ol district service prior (o
the start of the school year shall have his/her full time annual
salary rale increased by two thousand one hundred dollars
($2,100) in 1894-95 and by two thousand five hundred dollars
{$2,500) in 1995-96. .
Credit for district service shall accrue from the last date ol
hire except that no credit shall be granted for time on unpaid
leave. Credit for service preceding an unpaid leave ol ab-
sence shall be restored upon return to acliva employment.
Credil for the year shall ba given il the employee works five
{5) or more months if a ten (10) month employes, or six (6) or
more months, if a twelve (12) month employes.
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SCHEDULE B
PSYCHOLOGISTS' SALARY GUIDE

Psychologists’ Guide
Movement Chart

1996-1997

Cortifled MA +30  1993/4 1994/ 1995/6 1996/7
Step and/or MA Ph.DJEJ.D, Step Slep Step Slep

1 $44,032 $48,849 1—1 1—1
2 45797 50,614 Nn.lm/m —2
3 47562 52,379 3—3 3—3
4 49,327 54,144 4—4 4— 4
5 51,092 55,909 5 —= m/m —5
6 52,857 57,674 6——6 6— 6
7 54,622 59,439 7—7 7—7
8 56387 61,204 |.8—38 8— 8
9 59972 64,789 9g—39 g—29
10 60,782 65,599 B!BUJQIIS
11 61482 66,299 11 1 1 11

LONGEVITY PAY:

The annual salary rate of each psychologist who has com-
pleted lilteen {15) or sixleen (16) years of disltrict service prior
fo the start of the school year shall have his/her full time
annual salary rale increased by one thousand dollars {$1,000)
in 1996-97.

The annual salary rate ol each psychologist who has com-
pleted seventeen (17) or more years of disirict service prior to
the start of the school year shall have his/her full time annual
salary rate increased by two thousand nine hundred dollars
($2,900) in 1996-97.

Credit for district service shall accrue from the last date of
hire except that no credit shall be granted for time on unpaid
leave. Credil for service preceding an unpaid leave ol ab-
sence shall be restored upon return to active employment.
Credit for the year shall be given if tha employes warks five
(5) or more manths if a ten (10) month employee, or six (6) or
more months, if a twelve (12) month employee.
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SCHEDULE C
TEACHERS' EXTRA-CURRICULAR ACTIVITIES
SALARY GUIDES

Position: Forensics, Yearhook, Track, Soccer,
Basketball, Baseball, and Softball

Step  1994/95 1995/96 1996/97
1 $1,588 $ 1,648 $1,718
2 1,892 1,952 2,022
3 2,194 2,254 2,324
4 2,496 2,556 2,626
5 2,800 2,860 2,930

Position: Newspaper (4), Student Council, Cheerleading,
and Math Club

Step 1994/95 1995/96 1996/7
1 $1,379 $1,439 $ 1,509
2 1,615 1,675 1,745
3 1,850 1,910 1,980
4 2,086 2,146 2,218
5 2,322 2,382 2,452

Pasition: Drama, Scenery, and Salety Patrol

Step 1994/95 1995/96 1996/97
1 $ 790 $ 850 $ 920
2 909 . 969 1,039
3 1,026 1,086 1,156
4 1,144 1,204 1,274
5 1,261 1,321 1,391

SCHEDULE D
PROFESSIONAL SUPPORT STAFF
SALARY GUIDES

1994-1995  1995-1996 19961997
Clerk-Typist .
Minimum $ 18,502 $ 19,437 $20,412

Maximum 24,423 25,657 26,944
Acct, Clerk

Minimum 22,714 23,823 24,985

Maximum 25,212 26,446 27,733
Secretary

Minimum 21,720 22,433 23,177

Maximum 37,575 38,809 40,096
Bookkeeper

Minimum 23,611 24,675 25,785

Maximum 27,389 28,623 29910

54

[ ——— e

LONGEVITY PAY:  1994/95 — $500 alter filteen (15) years
Addilional $500 after seventeen (17) years
1995/96 — $600 after fifteen (15) years
Additional $600 after sevenleen (17) years
1996/97 — $700 alter filleen (15) years
Additional $700 after seventeen (17) years

The Middle School principal's secretary shall receive a sti-
pend in the amount of one thousand dollars ($1,000) added
to the base salary.
Credit for the year shall be given il the emplayee works five
(5) or more months if a ten (10) month employee, or six (6) or
more months, il a iwelve {12) month employes.
Salary increases for full-time secretaries/clerk-lypists who re-
ceive credil for a full year of employment shall be as stated
below:

1994/95 = $1,231

1995/96 = $1,234

1996/97 = $1,287

SCHEDULE E
LIBRARY AND INSTRUCTIONAL ASSISTANTS
HOURLY WAGE RATES

Years of 1994-1995 1995-1996 1996-1997
Service  HowlyRale  HourlyRate  Hourly Rate
1 $10.75 $11.28 $11.87
2-10 11.50 12.03 12.62
1+ 12.25 12.78 13.37

LONGEVITY PAY:
1994/95 — $150 alter ten (10) years of service
1995/96 — $200 aller ten (10) years of service
1996/97 — $250 after ten (10) years ol service
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