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PHILLIPSBURG NON-PRCEFESSIONAL
ASSOCIATION AGREZMENT

ARTICLE T

RECOGNITION

Unit

The Boaxd hereby racognizes the
and sole rapresentative for col
concarning grievances and terms
for all personnel whether under
exployed by ths Boaxd on a full

Association as the exclusive
lactive negotiation

and conditions of employment
contract, or on laave,

tize basis. '

Crounds Men
Jenitors
Mgzintenancsa
Janitors and Bus
Truck Driver
Lead Custodian

Definition of Emnlovae

Unless otherwise indicated, the term '
2

Brivers

'amployed’, when used

hereinafter in this Agrsement, shall rafex to all ecployees

represented by the Association in the
above defined, and references to male
include fomale employees.

ARTICLE II

negotiating unit as
employees shall

NEGOTTATION OF SUCCESSOR

Paolicv Chances

The Board shall not unilaterally affect any chan
and conditions of employment and includad as pa

Agreement and contained herein,

"
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The Boaxd agr
over a Successor A;raement in accordance with the procscdura
sat forth herain in gcod-faith effort on both sides to
reach contin irg agreerent not omly on salarias and other
conditions of employmant, but alsc on other mattaxs of
personnel policy and relationships which may thea be of
mutuzl cencexrn-and intsrast. 3By the same data, the
Associaticn agraes to present to the Board, its nropoasals
for the Successor Agrsement. Any Agraement so negotiatad

shall appoly to -all members of the negotiatiucr unitc and shall

be reduced to writing and signed by all tha partiss,

Yegotiations shall commence with a meeting a2t a mucually
satisfactory place within 13 davs after raceipt of a
proposal, unless the Board and the Association mutvally
agree to an axtznsion of time. ‘During negotiaticm, the
Board and the Association shall present ralesvant dah_,
exchangz points of view and make DrOposals and counter~ .
proposals. Ezch party shall premptly make availabls 22 the

I
other, ogon request, Ldzor::::o“ within its possassion h-c:!

is not privilaged ,nder law and which is zelavant to the
subject under discussion., EZitker party may, 1f it sc
desires, utilize the services of ocutside consultants, and

may call upon profzssional and laj represancatives :o ass*s*,

in the nagoriations,

Wnenever members of the baxg ing unig ares mutually
scheduled by tke parties he-_ to partizipate duziag
working hours in cenferances, meetincs or in negotiaczions
rﬂsnect;ng the collective bargaining agreement, they will
suffer no loss in pay.

Modification

This Agreement stall not be modified in wnole or in part by
the parties except by an instrumant in wr;tlnc duly
executed by both parties.

Except as this Agresment shall hereinafter otherwisa provide
all terms and conditions of employment applicable cn the
effective data of this Agreement to employaes coverad by
this Agreement as establishad by the rules, regulations
and/or policies ¢f the Boaxd in force on said dates, shall

*

- continue to be so applicable during the terzm of this

es te initiates nagotiations with tha Association’

L
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g=agmant. Unless otherwise provided in this Agrzement,

contained herein shall te incerprated and/cv appliad
ca or otherwise detract fzom zany

ng prior to its effesctive data.

The RBoaxrd zgraes not to negotiate concerning sai
in th2 negotiacing unit as defined in Art e I
Agresment, with z2ay orgznization ocher than the
for the duration of this Agraement.,

ng said employees
cl o

-
£ this
33

ociation
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ARTICLE IIT

GRIZVANCE PROCEDURE

ons
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,initiztad by the employese within thirty (30) days of the

‘might be taken in order to resolve the claim.

1. It is agresd by both partiss that these proce edings will

r—l
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W

vance

-
A

A ''griavance' is a claim by an azmployse or the Association
based upeon the interpretation, apolication or violationm of |
this Agreement or an administrative decision affectinz nim,

A griavance to be considared under this proceadure zust be

ﬂQ

time the employze knew or should have knewn of its zccurrenca.

2. Agzrisved Person

An "aggrieved person'” is ths perscn or parscns ox the

Association making the claim,

3. Party in Intzrast

A "party in interest” is the perscn or perscns mzking the
claim and zny person ineluding the Association or the 3oard,
wno- aight be requirad to take action or against whom action

be kevt as informal, and confidential as may be apprcoriate
at any level of thlS nrocedure,

2. Tailure at any step of this proceduze to comzunicatz the
decision on a grilevance within the specified time limits
shall permit the aggrieved amplovee to prcoceed to the next
stap. Failure at any step of this procedure to agpeal a




o..a.evanc= to the next step within the specifiad tize limits
shall % & deemed to be acesptance of the decision rendersd
at that steap,

3, It is understood that employvess shall, duwring and
notwithstanding the pendency of any grisvance, continua to
obsaerve all assignments and apolicable rulas and reguiations.
of the Board until sueh grievancs and any aifect thazr=o0f
shall have been fully determined,

4, Since it is important that griavancss oe processad as
rapidly as DOSSLbl_, the number of days indicatad at each
lzvel should be considered as a maximum and avery aifor

" should be made to expedita the process.

Tre number of days indicatad at zach lavel should ke
_ conslde*ad as a maxioum and every =2ffort should be macde to
expedite the process, The time limits spacifiad may,

however, be axtanded by murual agreament,

2 Yaaxr
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Criswvancsas

In the event a grievance is filed at such time that it
cannot be processed through zll the steps in this grievance
procedura by the end of tke schocl year, and, if left
unresolved until the beginning of the follcwing schocl year,
could result in irzeparable harm to a party in intarast,
the time limits set forth herein shall be xaduced so thkat
the grisvance drocedure may te exhaustad prior te ths and

- of the school year or as soon thereaftar as is practicable,

Leval One - Prinecinal or Tomediata Superio=

3

An employee with a2 zrievance shall first discuss it with his
princival or izrmediate superior, either directly or u“;ough
the Association's designated rnnresentatlve, with the
objective of resolving the mattar informally. The amﬂnyee
shall clearly state the {Ssue may be considered a drievance.

Level Two - Superintendent

Lf the aggrieved perscn is not satisfied with the disposition

—-
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of his griavance at lLevel One, or if no dacision has been.
randerad within five (3) scnco1 days after the decision at
Level Oue or ten (10) school days after the grievance was
presentad, whichever is saocner. Within five (3) school
days aitexr receiving the written grievance, tha Association
shall =afer it to tke Superintandsnt of Schools,

—

Laval Thrae -

=
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(a) I£ tha aggriasved person is not SatlelEd with th
disposition of nis grievance at Level Two, or if no decisicn
has beazn randersd within ten (10) school days aftar the
griavance was deliverad to the Superintendent, he may,
within five (5) scheol days after a decision by the-
Superintendant or fiftzen (l3) school days aftar the
grisvance was deliversd to the Super*ntend=nt whichaver

is sooner, raquest in writing that the Associaticn submit

. By

to the Board of Education. Tha Board shall review the

grievance and shall, at the option of the Board or uvgon
raquest of the emoloyee hold a hearing wicth the eP:Toyae
and rancer a decision within 33 cays of mweceipt of the

riavance by the Superintendent. - If the ewnloyeo is
dissatisfiad with the decision of the Board, he may request
the grievance be submiztad to on—b:.::dl...c arbltrat* n. The
costs of said arbitraicion shall be sharad equally by the
Board of Education and the Phillipsburg Nen-Profsssional’
Association.

Miscellzneous

l, Group Grievancs

I£, in the judgment of the Association, a grievance
affects a group or class of erployees, the Association may
submit sueh grievance in writing to the Superintendent
directly and the procsssing of such grievance shzll be
comzmenced at Lavel Two.

2., Wrirtten Decisions

Decisions rendered at Level Qne which are unsatisfactory
to the aggrleved person and all decisions rendered at Levels
Two and Three of the grievance procedure shall be in writing
settlng forth the dec1510n and the reasons therefore, and
shall be transmitted promptly to all parties in incerest

-5~
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and to the Associaticn., Decisions readerad at Lavel Thrae
shall be in accordance with tle proceduras set forsth in
the paragraph entitled, Level Three - Arbitration.

>

F
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3., . Separats Criavance Fila

nts, ccmxunications and records dealing with
of a griavance shall be filed in a saparats
s-all nct be kapt in the personnel Zile

fcipants.

Forms for filing grievances, sexving notices, takin
appreals, mzking reports and __co._endations, and ct“ x
necassary docrments sizll be prepared jointly by tne
Superintandent and the Assocization and given appropriats
distriburion so as to facilitate operaticn of tha g::avance
procscure,

]

. All meetings and cearings undar this procedure shzll nct
be conductad in public sxcept that final Board respomss to
emplovae zrievances will bte made in public sassicn.

Rights of Emnlovee to Renresentation

1., Eoomleovee and Association

Any aggrieved person may be representad at all stages of
the grisvance proceduxz oy himselX, or, iz his option, by
a rapresentative selected oxr app-oved by thke Association.
‘When an employee 1is not represantad by the Association, the
Association shzll have the right to be prasent and +'0 state
its viaws at all stages of the griesvance procsdure,

2, Renrisals

No reprisals of any kizd shall be takan by the Beoard orx
by any member of the administration agzinst any party in
intarest, any reprasentative, any membexr of the Asscciation,
or any other partigipant in the grievance procedure by
reason of such paxticipation.

.-5_
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ARTICLE TV

EMPLOYEE RIGHTS AND PRIVILEGES

£ every employae of the Board
o orzanize, join and sucpozt

Tha Boaxd herszby agrees tha
sball have the right freely
the Association and its afiiliites for the purpose ¢
angaging in collesctive negotiaticns 'and. other concertad
activities for mutual aid and protaction.. As a duly
selacted body exercising zovermzmental powar under the law

of tha State of New Jersevy, the Board undsrtakss and agrzes
that it shall not dizectly or indirectly discourage or
deprive or coexzce any employee in the enjoyment cf any
rights conferzed by laws of New Jersey or the Constitution
of New Jersey and the Unizad Statas; that it shall not
discriminate against any employee with respect to houss,
wages, Oor a1y terms or conditions of employmant by rzason

of his memberstiip ia the Assceiation and its affiliates,

kis participation in any activitiss of the Associaticn

and its affiliatas, collective negotiations with the 3o0axd
itution of any griavance, ccmplaint. or proceeding
under this Agreemaent or otherwise with raspsct to any tarm
tions of employment.

t
1
.
i

Nothing contained herein shall be comstruad to damny e
rastrict to any arploveae such rights as he may have under
New Jersey School Laws or otler applicable laws anc
regulzations.

Yo employee shall be disciplined, reprimanded, reduced in
rank or compensation or deprived of any profassional
advantage without just cause,

Whenever any employea is rsquired to appear before th
Susiness Manager or the Superintendeant, the Board, or any
cemmittee or member thereof concerning any mattar which
could adversely affect the continuation of that employee

in his position, employment, or the salary or any increments
pertainiag thereto, then te shall be given prior writtan
notice of the resasons for such meeting cr interview and
shall be entitled to have z reprasentative of the Asscciztion
przsent to advise him and represant him duzing such meeting
or interview. ' '

No employee snhall be praventad from wearing poins or other




£ mexmbership in the Association or its
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ARTTICIE V.,

ASSOCIATION RIGETS AND PRIVILEGES

Tha Board agrzes to furnish ta the Associztion in r=sponse
to reasonablz raquests frcm time to time all availabls
infarmation concaermiag the financial rescurces of tka
district, inecluding but not limited to: anneal figancial
reports and audits, directory of 21l personnel in the unit
and all changss that may arise, agendas, and minutes of all
Board meetings, census data, ané such other information that
shall assist the Associztion in developing intelligsnt,
accurata, informed and constructive prograzms en behall of
the employeas togesther with information which may be o
necessary for the Associaticn to proeess any griavance or
complaiarz,

Representatives of the Associztion, the lYew Jersey Zducation
Associaticn, and the Naticrnal Education Association shall

be Dermlht=d to tramsact official Association business on
.school property at all rsascnabla times with permission of
the Business Manager. : )

The Asscc‘a ion shall have the xight to use tha intex-schcol
mail facilitles and scnool mail boxes as it deems necessary
with the approval of the building prin lnaTs. ’

The rights and privileges of the Association and its
represantatives as sat forth in this Agreement shall be
gzanted only to the Association as the exclusive representa-
tive of the employees,

. The Boaxd shall permit 2 designated ragular member ci the

Asscciation to visit the schools te investigzte working
conditicns, employee ccmplaints or problems, or for any othex
purposes relating to the terms and conditions of this
Agreemant, Approval for such visits will be clearsd with
the Superintendent.

ARTICLE VI

WORK YEAR




A.

The work vear of amployeas shall be as follows:
12 months

ARTICLE VI

DATLY WORK EQOURS

Saotambar 1 - Jume 30:

.

1. The work day shall consist of 8§ hours excluding 30
minutas uninterruptad lunch hour as schadulad by th
principal or immediate supervisor. On snow days wien school
is in session employees shall be expected to report to work
ona hour earlier than ordinarily schedulad. '

Sumger Work Fours:

The follewing Monday

1. 1Izmediataly upon closing of school in June until school

opening in Septamberx

2, Hours - 7:00 a.m. - 3:30 p.m. including 30 minutas
unintarrupted luneh ticur ox othar zours provided by zu

agrssment between tha employee and his or her imrwadiat
supervisor,

3. "Coffee Braaks'

1. Two uninterruptad periods of 15 minutas (one in a,.m.
and one in p.m.).

2. The times < such breaks shall be mutually agreed
upon by the employee and nis immediate superior.

ARTICLE VITI

Overtime: Defined as any time spent at regular dutiss,
beyond forty hours in any week. One holiday per
week is to be counted as a day worked.

1. All overtime will be rounded to the nearasst tour at the

end of each pay period. This will be remuneratad at the
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rate of 1% the hou=ly salary. 1% on Saturdays, doubls time
on Sundays, triple time on Holidays at ths hourly salaxy,

An overtime list shall be established by school by
e Secretarv-Buslnass Waua"er by seniority and an o*e:acing
£ for overtime sat up so that the mgst senior man is

ered the first availabls overtims duty. I£ tha most

o

ior man turns dowm the ovartizme, then he 15 credicad

h t“n overtime which was avalTaoTe to him and the
overtize is offersd to tha nexr senior man and so on down
the llue. The concapt of this saniority cperating lis:s is
to set up an overtime list by school location in orde= to
offer ovextime to the most senior man first, but also

to equalize the overtime batween esmployees.

3. In the svent overtime is available and the most senior
persons available to perform the ovartime wefuse to perform
ha

che same, then in that event the junior shall work &
overtiza (tne nost senior men who hava tLrned it cdowm woul
pe crediced with the avertime hours availapla at thzat fize

ARTICLE IX

WORK SCEEDULZ

Daily Werk Hours

1. Scheduls Posting - work schedules showingz the employse'’s
shifts, work days, and hours shall be posted in each
school, ’

2., Work Shift - 8 hours of work, exclusive of a 30 minuta
luned period, shall constituta a work shift. All
employees shall be scheduled to work on a regulaxr s
and shall be advised of a ragular starting and guitting
time. Changes to an employe='s working ho-*s stall
by mutual agreement whenevar possible,

3. Clzan-Up Pericd - Reasonable time will be provided forx
clean up and storage of equivment at the end of the
work schedule,

Call Time

1. Any employee called to return to work outside of =nis
regularly schedulad shift shall be pnld 2 minim= ©
2 hours, '

ey

-10-




D.

‘day off. 1In the event any of these-holidays falls on 2

Vacations

1. Vacation eligibilicy shall be determined as of July 1,
of each year.

2. Vacation tixss shall be schedulad to coordinacz with the
work schedule and shall te subject to the approval of
the immediates supervisor. Such approcval shall 2ot be
arbitrarily withkeld.

3. loyeaes shall be eligibla for vacations on tha
llc"lng basis:

(2) One (1) day for ezch month of exployment during
the first year, but not to exceed ten (l0) cays.

(b) Fifteen (13) days for temth (10) through sixteenth
(16) year.

(c¢) Sixtsenth (16) and after, one (1) additicnal day
for each year of service for az maximem of
twanty-two (22) days vacation.

(d) Vacations takan during school year to be established
by the Won—P*ofesszonal Asscciatien and suo1ect to
tha approval by the Superintendent.

Holidav Scheduls

(z2) Independence Day " (g) December 31
(b)Lator Day (h) New Years Day
(¢) Thanksgiving Day (1} Washingten's Birzthday
(d) Day after Thanksgiving * (j) Good Friday
(e) December 24 (k) Easter Monday
(£) Christmas Day - (1) Memorial Day

The purposa of these nolldays is to provide a normal working
non-schaduled work day, then a day will be chosen by the
Superintandent to represent thke holiday (i.e. Christmas
falling cn a Sunday which is normally a non-scheduled

work day, then in that event the Superintendent will choose
a day to represent the holiday which f£alls ¢n a ncn-schaduleg
work day). ' '

A vacation list shall be placed in a central locat;:n by the

-11-.




Superintendent on the first day of March

of each and avery year, which list shall coma dowm on
March 30 of each and evexzy year. With regard to vacatian |
requasts, seniority will rule; and vacation raquests insofar |
as possible will be honerad with seniority being tha = -
governing factor in the event of a conflick., The iztant :
of this section is not to deny anycnme a vaczation who dces neti
sign up for it, but rather to give preference and pricrity !
to thicse perscns whe sign up for a vacatiom week betweasn
March 1 and Marceh 30. Only those perscons on the sigm-up
list maintained by the Business 0Office will be considesred
in tarms of seniority if mare than one person requasts the
same weak, Those employees «who do not sign up on the
vacation list will bte grantsd vacation datss on a first
ecme, first served basis insofar as possible (i.e., considering
total number allowed at cne time, totzl from one location,
condition, etc.).

ARTICLE X

EMPLOYMENT PROCEDURES | ' < {

Plzcement on Szlarvy Schadula

1. Adjustment to Salarv Schedule

Each employees shsll be placed on his proper step of tke
salary schedule as af the beginning of the 1979-80 school
yezr. Any emplovee empleyad prior to February 1 &£ any
school year shall be given full cxedit for one (1) year of
service toward the next increment step for tha following
yeax.

Resigmation

1. An employee who is resignirg from his positicn shall
give the normal two wesks notice,

2. Earmed wvacation shall be paid according to the proportion
of full months worked to the totzl contract yezr, unlass
proper notice has not been given.

3, - If the full two weeks notice is not given, esrned
vacation shall be paid only im the same proportion as the
amount of notice actually given, For this purpose, ten




full work 1g days snall be used in calculatiang the amount
of notice given by the employes,
Motification of Contract and Salarv

Eaplovees stall be actifiad o

£ r contract and salaxy
status for the ensuing year no latar

than J;“e 1.

Transcorting Students

1. Emploveas shall not be requirad to drive studencs. An
amplovee may do so voluntarily, however, with the advance
approval of his principal or imrediate supervisor. He
shali be compensatsd on an overtime rate plus milsage at
the rate of 17 cents per mile for the use of his cwn

automobilsa,

the 1379-30 school year,
losses and expensas incur=ad oy

g M
e

By the beginning of
co all damages,
ee arising ouc of

*
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ance limits,
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3. A non~professicral mploye who drives. a
i T

any activity or acts
any wnere must meet the- l1SL““
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ARTICLE X1

SALARIZS

Salarv Schadulsz

The salary of each omuloyee coverad by this Agreement sec
forth in Schedule "A" which is attachad here;o and mzde
part hereof.

11

All members will be placed on staps on the salary guide,

-—

Final Pavy

final pay and the pavy

on- his last working day

Each employee shall receive his
schedule for the following year
June,

t-a 30ard

the au:ho:iz=d usa of nis automobil
hool duties, if beyond the z2zployae

I
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r
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ARTICLE XII

VOLUNTARY TRANSFERS AND REASSIGHEMENTS

(JOB POSTING)

All vacancies shall be posted by the Assistant
Superintendent for a period of ten (10) calendar days.

The job award will be posted within five (5) working

days after belng acted upon by the Board of Education.
It is understood that 1f there is no work available,

the job award will be made to the successful bidder,

but the employee will not be trausferred to the new

job until work 1s available. Management will advise

the Assoclation if there will be a delay in the transfer.

" In addition to seniority, the employee's ability to per-

form the posted job and qualification for performance
w1ll be considered in making the award. In instances
where ability would be relatively equal, seniority will
govern. Ability will be determined by the Board or 1its
duly authorized representatives., In the event of any
disagreement then the matter will be referred to the
Superintendent of Schools and his decision shall be final.
A successful bidder or employee awarded a job by transfer
may not bid on another posted job for a period of six (6)
months unless bidding for a higher rated job, in which
case he or she may bid after three (3) months. After a
job has been awarded to a successful bidder, he or she
has to fulfill a probationary period of six (6) months
during which time the Board or its authorized represen-
tative may re-assign or transfer the individual with or
without his or her consent in the event the probationary
period is not successful.

ARTICLE XIIT

INVOLUNTARY TRANSFERS AND REASSIGNMENTS

Notice

Notice of an involuntary transfer or reassignment shall be
given to employees as soon as practicable.

—14-
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.A. -

3.

Critaria

When an anoluntary trapsrer or reassm*nmnvt is aecessary,
an employee's ars2a of competencs, lanzgth of service in the
Phillipsburz School District, langth of service in a
varticular school building and othe* relavant ”actors,
including, among other things, state and/or f2derszl laws,
rulas, rsgulaticas or aqm_qls:ratlve dirzectives, srall be
ccnsiderad in det2rmining wiich emplovee is to be transf

or reassizgmed,

See Annex A hereto for raduction of personnel policy,

ARTICLE XIV

Covias of Zwaluation

An emplovee shall given a copy Of any visit or
evaluation report sreparad by tis ewvaluatcrs at laast one

g
(]

(1) dzy beZore any conlarance to discuss it. No suzz report

shall be submittad to the central orffice, placed in th
amployee's £ila or otherwise acted upon without prior
.confarence with the employee, No amployee sttall be raguire
to sign 2 blank or inccmplate evaluaticn form.

Evaluzsion Procedura

1. Renorts

Evaluation reports shall be presentad to each,employae by
nis immediatas superior in accordance with the Iollowing
procedures: '

(a) Such reports shall be issued in the name o0f the
irmediata superior based on a ccmpilation of
reports and observations by any oxr all supervisory
personnel who ccme into contact with the employes
in a supervisory capacity.

{(6) Such repcorts shnall be addressed to the emplovee.

(¢) Such reports shall be writtan in narrative Zorm
and shall include, when pertinent:

(L) Strengths of the employes as evidence during

-15-
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the period since the prawvious raport.

2 employee as avidanced during
previous repor:.

(2) Weaknessas of ¢t
the neriod since the
(3) Specific suggastions as to measures wohizl the.
explcyeae mizht take to improve his pe::c::"ﬂce in
each of the arsas wherein weaknesses nave besn
indicztad.

C., Parsomnel Reczords

An emploves shall have the right, upen raquest, tc raview
the contancs of his personnel £ile in tie prasencs of the
aLpe*1n andant oxr the Assiscant SLperlqtanceqt anc to
racaive ccpies at Board expense of any documants ccnTtzained
tharein. An amployee shall be entitlad to have a
sepresantacive of the Association acecmpany hin duxizz such
review. At least cnce avery vear an emclovee shall have the |-
right to indicatas those documents and/or other mataricls in
‘hiis file which he believes to be obsolete or ather
inagpropriace to retain, Said documents shall be za
Sy the Superiicendent or his dasignee and ii, in Zac
+

r

o

c i
o
axe obsolate or ctharwisa inappropriate to ratain,
be destroysd,.

2. Derogatorv Matarial

No material derogatory to an employee's conduct, service,
character or personality shall be placed in his personmel
file unless the employee has had an opportunity to raview
the materizl. The employee shall acknowladge that ke has
kad the opperunity tc revisw such matexial by affixing his
signature tc the Sopy to be filed with the expressed under-
standing that such signaturs in no way indicatas agreement
with the concents thereof, The employees shall also have the
right to submit a written answer to such material nis
answer shall be reviawed by the Superintendent or

disignee and attached to the file ccpy. -

>

0w
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3. Yo Separate Fil

B

1L

although the Board agrees to protect tha coniidentiality



of personal references, and other similar cocument:, ir
shall not establish any saparate persomnel file whick %
not available Zfor the employee's inspection.

3

Terminacion of Emplovment

The Board has the *lrh“ to terminace an emnloyen uson
60 days notice for ineificiency or disciplimary reasons

and 3aid terminacion is subjec_ to due process procedures.,

rinal evaluation of an 2mployee upon termination of ais
employment shall be coneludad srior £o severance ani n
decuments and/or octher material sHall be placad in the
personnel file of such zmployee after severance or other-
wise than in accordance wich the procedure set forsh In
thilis Arzicle.

.I-“'

ARTICLE XV

SMPLOYEE FACILITIEZS AND EQUIPMENT

All emu-oyees where zpplicable shall be orav;ded witk che
appropriate equipment nscessary to do a high qualizy of
work.

ARTICLE XVI

EMPLOYEE-ADMINISTRATION LIAISON

At the request of the Association, the Association's

~representatives shall meet with the Superln:endenf atc

least once every calendar quarter during the year o re-
view and discuss current problems and practices of muzual
irterest and the administracion of this Agreement. Such
meatings shall be held on written request of the Assccia-
tion or on written request of the Administration and i:
shall not be deemed a waiver of this provision or viclation
of this contract if no meeting is requested oxr held.

ARTICLE XVII

SICX LEAVE

Accumula;ive

As of July 1, 1974, all employees shall be entitled =o
twelve (12) sick leave days each school year as of the
first official day of said school year whether or no: they
report for duty on that day. Unused sick leave days shall

-17-
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be accumu:latad from ye r to year with oo zmaximmm lizdz,
Exployees must give notification no less than one tous f
when sick lzave is required.

cation of Accmmulation

I“'

I3

-

Yot

Employees shall he given a written acccunting of accrmulatad
ick laave days no latsxr than Septamber 15 of eack school
vear.

ARTICLE XVITT

TEMPORARY LFAVES OF ABSENCE

Employaes shall be antitled to aon- accunuTatlve leave of
absance with Zull pay Zcr the follc"lng raazsons up tc a
maximu= of 2 days in any contract year: - '

1. Marriage in tha izmediate Zamily.,

e e L A = 1 £ A Ry ey Ty = sy oy A g S

2. Graduaticn axercisas ¢f tha empleyea or his childran,

3. Required appearance in Ccourt

4, 7Past practices of the Board of Education ralative %o
radquasts for lesave time concerning rzligicus holidays
and cersmonies will ramain unchangad,

5, TFor serious illness in the immadiate family (Chusband,
wife, children ané other mambers of the same heme;
farher and mother; brothers, sisters; grandfather and .
grandmother; father-in-law and mother~in-law). '

All leaves of absence zeferrsd to irp this section ars subJec*
to the following condizions:

1. At least twenty-four (24) hours notice snhall te ziven in
requesting a personzl day through the building principal,
Lacking such notiee the absence will be censiderad:
wauthorized and emplovee's pay will be deductad at a daily
rate based upon his yearly salazy, :

—————

2. Personal days will not be granted the day imeedi
preceding or following a vacation, except for approp
reasons stipulated well in advance.

-18=~



3. Tha Surerintandent of Schecls, in tha best educacional
intsrest of the schocl district is empowered to demy any

raquascs for the above days. Such denial shall be subiect
t : :

o grievance procedures.

w

Up to five (5) days may be granted for dsath in the im—ediate
family (husband wifa, childran, znd stlher members ¢Z the }
szme hcme; fathexr and oether; brothers znd sistars; grand- "
father znd g:anamother; father-in-law and mother-in-law),

Extensions to any temporary leaves of absence resfarrad to in
Sections A and B as outlined above may be made at tha
discration of the Superinvandent of Schools, '

A regularly appointad employee who is ragquirad to undergo
military £ialé training or ce attend sazvice schcol w11l be
paid his regular alary lass the salary that te recszives

frea tha military orgznization, provided that sweh !
additicnal time of training or se“V*cn school attendance is |
net i excess of cne (1) calsndar menta duxing any school
yeax: Should any =milizary fiald “*avh_rg ot attandance zat
sarvice schools in excess of that grantzd above be reguired

in the same school year, military leave without pay Zor
each additicnal period shall be granted,

Leaves takan pursuant to cthis Artice all 3 Ln adcicion
to any sick leave ro which tne mewmb

o -
1 D

ARTICLE XIX

EXTENCED LEAVES CF ABSENCE

Association

3

The Board agrzes tXhiat up to one (1) emploves desiznat

by the Association stiall upon rzquest be grantad a2 lzave
of absence without pay for up to one (1) year for the
purpcsa of angaging in activies of the Association or its
atfiliates.

Military

Military leave without pay shall be: grantad to any emnloyec
who is inducted or enlists in any branch c¢f the armed

-

forces of the United States for the period of said servica

r
|
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“Retuzm from Laave

and thr2e (3) months for any wound or sickzess at tima of
discharzge.

GCacd Causa

Qthe= leaves of absence witheut pay may be grantad by
the Beax=i for good rezason. '

1. Salary

Upon raturn from leave grantad pursuant to Secticnm & or B

of this Article, an employee shall be considerad as iZ h=
ware actively erployed by the Board during the leave and
shall be placed on tha salary schedule 2t the level ke would
have achisved if ke had not been absent, An employee shall
not raceive Increment credit for time spent cn a lsave
granted pursuant to Section C of this Artiels,

2. Benafits

All bsnefits to which an employee was entitled at =has tize
of his leave of absence cocmmenced, including unusad
accumulated sick leave and credits, shall be restcrad to
bim upcn his return, a2nd be shall be assigned to the szme
position which he held at the time said leave comzanced,
if availabla cx, if nct, to z substantially equivalent
positicn. '

Extensions and Rerewals

All requests for extensions or renewals of leaves shall
be applied for and if approved, placed in writing.

ARTICLE XX

PROTEZCTION OF EMPLOYEES

1. Employses shall immediataly report cases of assauvit
suffered by them in connecticn wich their employments to their
principal or other immediate superior and to the police da-
partcment.

ARTICLE XXT

INSURANCE PROTECTION

The Board of Education agraes that for the term of this
Agreement it will provide individual and full family 7
health-cars insurance coverage comparable to that curzently
beinz provided for professional employees.

=20«
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Hospizalization benefits

Suhg*cal bene :;ts

Medical benefits

Diagnostic benefits

Major Medical benefits

Qthers as agreed by Board and Associlation

NN T T
i p~lopp
N N e e

The Board shall request the carriar to provide each new
enployee with a description of the health-care iasurance
coverage provided under this Article at 'the beginning or
the school year. 1In additiom, all persomnnel covered by
the health-care plan shall be notified of revisions prior
to their effactive date.

ARTICLE XXII

PERSONAL FREEZDOM

Employees shzll be erititled fo Zful r:=1: of citizensziz,
and no religicus or polizical activities oI any emplovee
or the lack cheracf shall be grounds for any discipline
or discriminacion witch respect to the employment of such
employee, providing said activities do not violate any
local, state, or federal law.

ARTICLE XXTITIT

DEDUCTION FROM SALARY

Associaticn Payroll Dues Deduction

1. The Board agrees to deduct from the salaries of its
employees dues ;or the Non-Professional Association, the
New Jexrsey Education Association or the Nacional Educa--o
Association, or any cne or any combination of such Associa
as said emnloyﬂes individually and voluncarll; authorize

tio
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the 3oard to deduct. It shall be the obligation of the said
Associaticn to cextify tha cost of said duss to the Zcazd .
Saczetary~Adninistrator of said District or cr belora
Augusc lst of ezch year --- Zailure o cowply with this
provision will raliave the Boaxd and District from any
obligaticon to deduct said dues. Such deductions sihzll be
made in compliance with Chapter 233, N.J. Public Laws c¢f
1969 (NISA 52:14-15.9e) and undax rulas established by the
State Department of Zducaticn. Said momnies togethar with
currant racords of any corractigns shall sSe transmistad te
such person as may Zreom time to time be designated bty the -
Non-Profassional Associatiorn by tha 15th of aach zonth
follocwing the monthly pay pericd in which deductions wers
made, The person designated shall disburse such moniss to
the appropriatae associaticm or associations. '

2, Each of the associaticns named azbove shzll ¢
the 3oaxd, in writing, ths cuzzent rats of irts
dugs, Any association which shall change cth
pembership dues shall zive the 3o0ard writtan notize
prior to the aeffactive dats of such changa.

Local, Statz and Natiomal Sexvices

ass *o deduyct Srcz employees salarias zmonav
e and/or narional associacion serwvices an

programs as said employees ‘individually and voluntzrily

authorize the 3o0zrd to association or associations. Any

‘employee may have such deductions discontinued at any time

upon sixty (60) days' written notice to the Board and the
approprizta associatiom,

ARTICLE XXIV

MISCELIANEOUS 2PROVISICNS

Except as this Agreement shall othervise provide, all terms
and conditions of employment applicable on the signing date
af this Agreement to emplovess coverad by this Agreement as
establishad by the rules, regulations and/or policies oZ
the Board in force on szid dats, shall continve to be so
applicable during the tarm of this Agreasment. Tnless
atherwise provided in this Agresement, nothing contained
harzin shall be intarprstad amd/or appliad so as to
eliminats, reduce or otherwise detract from any amplovee
benefit existing prior to its affective data.
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If any provision of this Agreement ar any applicacion of
this Agwezement to any employee or group Of emplovaes is

keld to be contrary to law, than such provision oxr
applicztion shall not be deamed valid and "ubsisting, except
to tha axztent permitted by law, but all other provisiocns

or applications snall continue in full -orce and ezfZect.

Commliance 3etwesen Individeal Coartract and Mastar Azrserant

Any individual contract between the Board and an individeal
employse, heretofore or lereafter exacuted, shall be
subject to and consistent with the terms aqd conditicns of
this Agreement. If an individual contract contains any
language inconsistent with this Agzeement, this Agraement,
during its duration shall be comntzolling.

+

Attendance at MNJza Conwvention

The Board and Supezi

int nall allew two (2) officar
of the Non-Profassion
i

S
a ciation £o t-end the annual
MJEA Convention, This s]
days (ragular work day h pa
Attendance must be wveri
two (2) work days,

2 limited to two (2} work
ay--Monday through Friday),
to substiantiat2 pavmenc for

Notice

Whenever any notics 1s raquired to be given by either cf
tha parties to this Agreement to the other, pursuant to the
provision(s) of this Agreement, either party shall do so by
telegram or registsred letter to tha rollownc addresses:

L, If by Association, to Board at 675 Corliss Avenue,

Phillipsburg, New Jersey.

2
2. 1I£ by Board, to Association at 18 Colby Plac_, Phillipsbu%g

New Jersey (THomas Lombazrdi).

23
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ARTICLE XXV

DURATION OF ACREEMENT

Duration Period

This Agreement shall be effective as of July 1, 1983, and
shall continue in effect until June 30, 1986, subject to
the Association's right to negotiate over a successor '
Agreement as provided in Article II., This Agreement shall
not be extended orally, and it is expressly understood
that it shall expire on the date indicated, unless it is
extended in writing.

In Witness Whereof, The Association has caused this
Agreement to be signed by its president and seeretary and
the Board has caused this Agreement to be signed by its
president and attested by its s~cretary and its corporate
seal to be placed hereon, all on the day and year first

‘above written.

PHILLIPSBURG NON-PROFESSIONAL

ASSQCIATIQON PHILLIPSBURG BOARD OF EDUCATION
E\
' r}’ | \Q le ’"5{-"“‘--'%(] SRR
BY_ Ay ) LEI A n i, BY N R VL L P ST L5
" (Its §?éFident) (Its President)

BY .

@aé& ) seomen BY l (LW{ C;C:,:,QW'

(Its Secretary) " (Its Secretary)

.[:
L)\!

. . ¢ |
DATED [ [/5”3\ | DATED \\fé 5&'}_‘



ARTTICLZ XXVI

BOARD RIGHTS

Subject to tha exprass provisioms of this Agrsement and in
full ccmpliance with established laws, the 3o0ard retains
all rizhts, pewars, functions and authority o marcagsment,
includinzg the hiring, supervision, discipline and promotion
of employees, the directiom oZ school operations and
detarmination of tha mechods, means and personnel by which
such operations are to be conducted, and to take whatevar
actions may be necessary to acccmplish the missions of the

scthool distzict,

e ——




O

ANNEX A

REDUCTTION COF PERSONNEL

During tke term of this centzzct, r
shall be in conformity with this Ag-
statucas of the State,

ion 0f perscmne
t with the

IZ reduction of personnel is being sonsidersd, the Beoard
sball nocify the Aassociaticn as soon as possible,

Du.rin=l said layofis, such emplovess seniority shall remain
unbrecken despisfe such layorfs and e accumulatad sick
leave shall not be cancelled but shall rzmain craditad to

‘hin- pending his curn to assigmment in this district.
The fact that an emplcyee is laid ofZf for the purpose of
staff raduetion shall not =zasult in the loss of status or
cradit for previcus years of service,

Reducszion c¢f personnel or smplovees whe zrs raprasanced by

the bargaining unit will be made z2ccecrding to the Zollewing

(1) Seniority for the purpose of this Articls snall be
defined as ncn-tarminated yezars of amploymant iz ths
district,

(2) A seniority list shall be prepar=d by the Board and
presented to the Asscciation which includes all
prasent bargaining unit personnel.

(3) Probationary persommel or employzes will be laid off
first and if an emplovee has acguirsd tenure whose
position has been curtailsd is able to perform the
services cZ the probationary emplovee,

(4) In ths event employees must be laid ofZ
be on the basis of seniorify and abilify except as
provided for im (3) above.

H
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(3) Iz the event of a layofs with all of the above factors
being equal, employees will be considerzad on tha basis
of a rating determined by the Superintzndent with the

aast satisfactory to be released from service first.




t
. " return to employment, the employee snall accept &l
[+

(6} Transfars made necessary under this procedure and
raquests for re-transfar will te handled within the

intent of tha transfers and ra-assigoment articla of
this agraement. :

Racall:
Emplovaes will be rescallad in the inverse order oI layozif
for peosition cpenings for which they are ccmpetent and

3

qualified in accordance with the Zollowing

(1} If a position exists within the distzict for which the
ermployes is competent pursuant to this agreement, the.

employee shall be notified by certified mail., Within
ten (10) dzys of the razceipt of a written oifsr

position by a response by certified mail or it s
be detsrmined that he or skhe has declizad the cos
he or she was oifzred. I any employee is uncex
contract to znothier schicol district or amployer, ke
shall have s;::v (80) days frem being noriZiad o a
position in which to raturn to the districrc,

8]
a

(2) All employess on laycfZf and the Assoc
notified by ¢sxtifiad =ai
their position on the rscall list and
opportunity to remain on recall for th
school year. Tha employezes shall notify the Superin-
tandent by cerrifiad =mail by April 15 of kis iztent
to returm to the school district or nhis layozZf sesiticon
shall be terminated,

TR
o

| ID e D [

Do g

ki

Hy <

(3) ©¥No new employees shall be hired until all ccmpetent,
tenured employees on layoffX, in accoxrcdance with this
Article, have been offered an opportumity in writing
to return to addve employment, :

The recall 1ist shall! be maintained by the Parsonnel Office.
It shall be the employee's responsibility to maintain a
current address with the Personnel Office,. Said employas
waives his layofif position with the Board iZ he camnot te
contacted by the dist=ict upon the opening of a position
for wnich he 1s qualifisd,

The above provisions shall apply to hanu-ac personnel only.
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1985/1986

© 16283

17183

STEP 1983/1984 1984/1985

0 10183 10683 11183
1 10583 11083 11583 -
2 10983 11483 11983
3 11383 11883 12383
4 11783 12283 12733
5 12183 12683 13183
6 12583 13083 13583
7 12983 13483 13983
8 13383 13883 14383
9 13783 14283 14783

10 14183 14683 15183

11 14583 15083 15583

12 15483 15983

SUPERMAX:
F. Ahart 15483 16383
J. Castone 15483 16383
C. Kays 16283 17183 18083
B. Wagner 16283 17183 18083
C. Lawler 18083
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SHIFT DIFFERENTIAL .
For employees on the Second Shift - 3:00 PM to 11:00 PM a stipend of:

1983/1984 — $275.00
1984/1985 - 3300.00
1985/1986 - $325.00

For employees on the Third Shift - 11:00 PM to 7:00 AM a stipend of:
1933/1984 - $375.00
1984/1985 ~ $400.00
1985/1986 - $425.00

JOB DIFFERENTIAL

For mairitenance employees a stipend of:

1983/1984 - $850.00
1984/1985 - $900.00
1985/1986 - $950.00

For Black Seal in use full time a stipend of:
1983/1984 - $475.00
1984/1985 - $500.00
1985/1986 - $525.00

LONGEVITY PAY

After 15 years - $100.00 per year
After 20 years - $100.00 per year
: After 25 years - $100.00 per year
After 30 years - $100.00 per year

POOL MAINTENANCE

For the'employee performing pool maintenance (the duties required by this
job not to be performed during regular working hours of employment):

1983/1984 ~ 5$875.00
1984/1985 -~ $900.00
1985/1986 - $925.00

BOILER SECURITY CHECK - HICGH SCHOOL

For the employee who is delegated the responsibility of checking the high
school plant once per day during holidays and weekends during the heating
season: $150.00 per year for the term of the contract

MASTER MAINTENANCE

Criteria will he established for a new level of maintenance employees by
the Superintendent and Supervisor of Plants/Facilities. The intent is to
distinguish those maintenance persons with superior technical expertise.
Individuals will be appointed to this level based upon the recommendation
of the Superintendent and the Supervisor of Plants/Facilities. These
criteria and the selection/appointment of individuals to these positions
is not grievable.

Stipend: 1983/1984 - § 500.00
1984/1985 - 51000.00
1985/1986 - $1500.00
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MEMORAMDUM OF AGREEMENT
1983/1984 —-1984/1985 - 1985/1986

The Phillipsburg Board of Education and the Phillipsburg Non-
Professional Association have reached the following tentative
Agreement to their contract negotiations, subject to approval by
the Board and ratification by the Association. '

Language Changes:

1. In Recognition, Article I - Eliminate "Bus Driver"', "Head
Custodian" - Insert "Lead Custodian". Eliminate the
position of "Custodial Supervisor' from the contract and
inclusion in the bargaining unit since the position is
supervisory in nature, '

2., In the Grievance Process - Article III, Level I ~ Add "The
employee shall clearly state the issue may be considered a
agrivance." Level III, Paragraph E.2. - Change "Decisions -
rendered at Level Three shall be in accordance with the
procedures set forth in Section C, Paragraph 5(c) of this
article.” to "Decisions rendered.....set forth in the
paragraph entitled, Level Three - Arbitration."”-: '

3. In Article VII, Daily Work Hours - A. Should.say...."8 hours
excluding a 30 minute uninterrupted lunch pericd as scheduled
by the principal or immediate supervisor."

4. In Article XII, Voluntary Transfers/Assigmments - A. Shall
"read....."All vacancies will be posted by the Assistant
Superintendent for a period of ten (10} working days. The
job award will be posted within five (5} working days after
being acted upon by the Board of Education. It is understoed
thar....."

Monetary Changes:

5. For the 1983/1984 school year, salaries will be increased by
' $950.00/employee. TFor the 1984/1985 school year, salaries
will be increased by $900.00/employee. For the 1985/1986

school year, salaries will be increased by $900.00/employee.

6. Benefits equal to those provided to Phillipsburg Education
Association for the 1983/1984, 1984/1985 and 1985/1986 contract
year.,

7. Shift Differentials Increases to: 1983/1984 1984/1985 1985/1986

2nd Shift $275.00 $300.00 $325.00

3rd Shift ' . 375.00 400.00 425.00

8. Black Seal Increases to: 475.00 500.00 525.00

| 9. Pool Increases to: 875.00 900.00 925,00
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10.

$150.00
11. Maintenanée Increases to:
12. lMaster Maintenance:

PHILLIPSBURG BOARD OF EDUCATION

{ " Secretary

WA T S5

DATED

=31-
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Boiler Security Check - High School

1983/1984  1984/1985 1985/1986
$850.00  $ 900.00  $ 950.00
500.00 1000 .00 1500.00

PHILLIPSBURG NON-PROFESSIONAL
[
V&
o

ASSOCIATION
B e - ‘k i, Lo
BY Y \'\;‘v-\‘u 0 - ) ﬂ:w" ‘f'»"' L O

President

‘;i-\‘.:x;"f!’:j‘ N . ,‘-__'

el

v

- Secretary

WA Sk >

DATED




