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AGREEMENT BETWEEN
THE BOARD OF TRUSTEES OF OCEAN COUNTY COLLEGE
AND

THE FACULTY ASSOCIATION OF QCEAN COUNTY COLLEGE

This agreement entered into this day of . 1976, by
and between the Board of Trustees of Ocean County College, hereinafter called the
Board, and the Ocean County College Faculty Association hereinafter called the -
Association. W

ARTICLE I
RECOGNITION

A. The Board hereby recognizes the Faculty Association of Ocean County
College as the exclusive negotiating representative as defined in Chapter 303, New
Jersey Public Laws of 1968, for all _ i
employed or hereafter employed by the Board; includ ipstructoxs, assistant pro-
fessors, associate professors,. full professers.. counselors, librarians, and all
those not listed on the accompanying list entitled "Schedule A.™ The terms faculty
&nd/or professor (s) as used herein shall apply to all academic ranks and shall
refer to all professional employees represented by the Association.

B. The right of the Association to negotiate any or all of the positions
described in the accompanying Schedule A shall not be compromised by anything in
the present agreement. Such negotiations shall take place without regard to the
1975-76 agreement. Any changes in Schedule A shall become effective at the ex-
piration of this contract.

SCHEDULE A
President Director of Counseling
Dean of Administrative Services Director of Financial Aid and Placemen’
Dean of Instruction Assistant Director of Financial Aid

and Placement
Dean of Students
Computer Programmers
Dean of Business and Financial

Affairs Computer Systems Analysts
.  Director of Perscnnel’ ' o Educational Development Specialist
Assistant Director of Personnel Director of Cammunity Affairs

1New agreements and revisions to existing agreements are in italics.
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Copordinator of Publications Director of the Learning Resources
Center
Director of Accounting
Director of Media Services
Director of Purchasing and Support

Services Director of Physical Plant
Chairmen of Departments Agsistant to Dean of Administrative
Services

Associate Deans
Director of 0.C.I.N.
Assistant Deans
Director of Management Information

Director of Community Education Systems
Director of Admissions and Records Director of County Data Processing
Associate Director of Admissions Manager of College Applications

and Records
Manager of Programming
Assistant Director of Admissions .

and Records Manager of County Applications
Assistant to Director of Student Manager of User Services
Activities

Systems Analyst
Accountant

Systems Programmer
Director of Institutional Research

Programmer Analyst
Director of Student Activities

Director of Planetarium

ARTICLE II

NEGOTIATION PROCEDURE FQR FUTURE AGREEMENTS

A, The parties agree to enter into collective negotiations in accordance
with Chapter 303, Public Laws of 1968, in a good~faith effort to reach agreement
on future contracts oh all matters concerning terms and conditions of employment
of the faculty of Ocean County College.

B. Any agreement so negotiated should be reduced to writing and shall be
presented to the Board and the Association for their approval. No such agreements
shall be negotiated with any faculty member individually or with any faculty
organization other than the Association for the duration of this agreement.

C. The Trustees shall make available to the Association information regarding
Ocean County College including a complete list of the names, professorial ranks,
positions or titles, salaries, and years of service of every person covered by
this Agreement. As soon ag preliminary college budget has been prepared, each
year, the Trustees shall inform the Association or its representative of the tenta-
tive budget for the next fiscal year.
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D. Neither party in any negotiations shall have any control over the selec-
tion of the negotliating representatives of the other party. WNor shall either
party have more than seven persons in attendance at any one negotiation session.
The parties mitually pledge that their representatives shall be clothed with the
necessary power and authority to make proposals and counterproposals in the course
of negotiationg; subject however, to approval by the Board and the Assoclation.

E. This agreement may be amended upon mutual consent. Such amendments shall
be reduced to writing and adopted by the Board and the Association. Failure to
reach agreement on any proposed amendment shall effectively postpone consideration
of such amendment until the next negotiating period. The parties further declare
their willingness to meet on regquest of either party for the purpose of discuss-~
ing problems of interpreting and administering this agreement, such meetings are
not to be used to circumvent the grievance procedure.

F. Except as this Agreement shall hereinafter otherwise provide, all terms
and conditions of employment applicable on the effective date of this Agreement
to employees covered by this Agreement as established by the rules, regqulations,
and/or policies of the Trustees in force on said date, shall continue to be so
applicable during the terms of this Agreement. Unless otherwise provided in this
Agreement nothing contained herein shall be interpreted and/or applied so as to
eliminate, reduce, nor otherwise detract from any faculty benefit existing prior
to its effective date.

G. If agreement cannot be reached between the Association and the Board of
Trustees, either party has the right to declare an impasse and request mediation
procedures through the Division of Public Employment Relations Commission.

H. The Board and Association shall deliver to each other their original
proposals for subsequent agreements no later than October 1 of each year.

I. The Board and the Association agree to make every effort to conclude
negotiations affecting agreements no later than January 15.

J. Details under discussion and agreements tentatively reached shall be
held confidential by the Board and the Association until such time as both parties
mutually agree that such details and agreements shall be released for publication.

K. Deviations from this contract require the approval of beoth parties to
this agreement.

ARTICLE IIX

ASSOCIATION AND PROFESSORS' PRIVILEGES

A. The Association and its representatives shall be permitted to use appro-
priate college facilities for meetings; such meetings shall be arranged through
existing scheduling procedures. No charge shall be made for the Association's
use of appropriate college facilities.

B. Duly authorized representatives of the Association shall be permitted to
transact official Association business on college property at all reasonable times,
under conditions which do not interfere with the normal education process.



c. The Association shall be permitted to use college facilities and equip-
ment such as typewriters, mimeographing machines, other duplicating equipment, cal-
culating machines, and audio-visual equipment at all reasonable times, when
such equipment is not otherwise in use. The Association shall reimburse the
College for all consumable supplies used in the tramsaction of Association business.
The Association shall not request the help or assistance of any clerk or secretary
during normal working hours.

D. The Association shall be permitted to post notices of its activities and
matters of Association concern on professor bulletin boards. The Association may
use the college mail boxes for communications to professors, including faculty-
wide distribution.

E. The Board agrees to furnish to the Association's representative, upon
request, all available public information concerning the professional staffing
and financial resources of the college.

F. No individual represented by the Association as defined in Article I,
paragraph A shall be transferred or his position reclassified without prior
notification of the individual concerned in which case consideration will be given
for a position equivalent in salary and rank.

G. Individual personnel filss shall be open to the individual professor
within a reasonable amount of time, upon request. The professor shall have the
right to examine all documents except outside confidential recommendations and
confidential medical records. He may have reproduced anything in his file ex~
cept those items stated above, official transcripts, and anything prohibited by
law. 1In addition to the above, the following things shall be in the folder:

l. Copies of all internal evaluation reports and recom-
mendations concerning the professor's professional
competence,

2. Copies of all annual contracts and tenure contracts
where applicable.

A professor who exercises his right to examine his file may be accom-
panied, if he wishes, by a representative of the Association. All evaluations,
recommendations, etc., in a professor's file must be signed by the issuing author-
ity. A professor must be notified whenever any negative material regarding his
health or teaching performance is placed in his folder. A professor's file shall
be kept open and available during the processing of any grievance.

H. An Association representative shall have the right to appear and be heard
at any Public Board Meetings.
ARTICLE IV

DEDUCTIONS FOR PROFESSIONAL DUES

A. Association members may request dues deduction pursuant to New Jersey
State Law for any or all of: Faculty Association of Ocean County College, New
Jersey Education Association, the National Education Association and the Ocean
County Chapter of Education Association. Such authorizations shall continue in
effect until such authorization is formally revoked in writing by the professor
and copies thereof delivered to the Association and the Beard.
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B. Payment of such dues as may be deducted from salary shall be made to the
Treasurer of the Faculty Association of Ocean County College within 15 days of
the end of the month for which dues are deducted.

ARTICLE V

CONDITIONS OF EMPLOYMENT

The following employment conditions regarding load shall be in effect:

I. Basic Load

A. Full-time Faculty ~ those who carry a maximum load, as defined below
and who work the complete academic year.

1. Teaching Faculty

a.

A maximum of fifteen (15) semester credit-hours for each
semester, or a maximum of thirty (30) semester credit-
hours per academic year.

For Laboratory sections, each clock hour scheduled with students
shall count as a minimum of two-thirds (2/3) of a semester
credit hour. However, any Department Chairman is free to submit
a proposal to the Dean of Instruction for changing credit granted
the instructor for conceptual-type laboratories (see Appendix F
for definition of conceptual laboratory), from 2/3:1 to 1:1,
providing a plan is submitted which will insure that no increase
in total cost results. Such a plan shall provide assurance that
the quality of instruction will not be lowered.

Priority according to quélifications to teach courses involving
extra pay.

& professor shall be assigned no more than three separate course
preparations per semester within load. The professor may, how-
ever, accept course preparations, within normal load, in excess
of three per semester, at his discretion, should scheduling
difficulties arise.

Shall not be required to teach within load in the evening when a
full-time day schedule is available. Further, no faculty member
shall be required to teach within load in the summer, or on the
week-end within load.

There shall be a maximum of eight (8) hours from the beginning of
each professor's first class to the end of his last class on any
given day of instruction. There shall be a minimum of fourteen
(14) hours from the end of the professor's last class on one day
until his first class on the following day. This section shall
apply only to courses within the professor’'s normal load. The
professor may, however, accept teaching assignments within normal
load outside of these hour limits, at his discretion, should
scheduling difficulties arise.
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qg.

If, by mutual agreement, a professor is assigned thirty-one
credits, the additicnal one credit shall be paid at the current
over load rate. If the assignment totals thirty-two or more
credits, the entire credit value of the course that caused the
overload shall be paid at the current overload rate.

Professors shall not be required to submit final grades any
sooner than 48 hours after conclusion of each scheduled exam.

If the deadline falls on a faculty member's Sabbath, his deadline
for submission of grades will be delayed until 8:00 a.m. on the
following Monday.

Librarians

a.

Librarians employed on a 10-month contract shall be available from
September 1 through June 30, and perform appropriate duties as
assigned.

The normal work week for Librarians is 35 hours per week at 7
hours per day, excluding meal breaks. :

Work assignmnnts may be arranged to accommodate graduate study
with the permission of the Director of the Learning Resources
Center, but in all cases the 35~hour work week must be satisfied.

Librarians will be entitled to a total of 30 days paid leave
between September 1 and June 30 to be scheduled with the approval
of the Director of the LRC.

1. Paid leave shall consist of the academic recesses identified
in the College calendar as "Thanksgiving Recess," "Christmas
Recess," "Semester Recess"” (extending from the day after the
last day of final exams for the Fall Semester to the first

" day of classes for the Spring Semester), and "Easter Recess."
On days during these recesses when the Library is open,
Librarians will provide, from among their number, adequate
professional coverage.

{a) Each day spent in such coverage will be credited with
equivalent compensatory time up to a maximum of ten days
per Librarian.

(b} Such compensatory time will be scheduled with the approval
of the Director of the LERC.

2. Should the number of paid leave days {(cited in 2, 4, 1, above)
exceed 30 days, Librarians will arrange with the Director of
the LRC to make up those days during the work year. Should
the number of paid leave days total less than 30 days,
Librarians will be entitled to additional paid leave so as
to total 30 days, scheduled at times approved by the Director
of the LRC.

3. College holidays which occur when classes are in session are
designated as regular work days for Librarians. College
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holidays which occur when regular classes are not in
session or during recess periods will be granted by the
Director of the LRC either as paid leave days or work days
to be made up based upon operational exigencies.

4. Compensatory time off and make up days (cited in 4, 2 above)
mist be scheduled within the work year.

Counselors

a.

Counselors employed on a 1l0-month contract shall be available
from September 1 through June 30, and perform appropriate duties
as assigned.

The normal work week for Counselors is 35 hours per week at 7
hours per day, excluding lunch or dinner breaks, except during
registration and drop-add period when Counselors may be assigned
additional hours as part of the normal work load.

Work assignments:may be arranged to accommodate graduate study,
with the permission of the Director of Counseling, but in all
cases the 35-hour work week must be satisfied.

Counselors shall be entitled to 18.3 days of vacation leave
between September 1 and June 30, and the scheduling of such
leave shall be subject to the approval of the Director of
Counseling.

Counselors shall be entitled to Board-approved Administrative
Holidays which occur between September 1 and June 30, in accor-
dance with established procedure of alternate days when such
holidays fall on a day when classes are in session.

Counselors shall be compensated for approved additional work-- -~
assignments in the Counseling Department, other than normal
assignments noted in (b) above, in accordance with the overload
rate for their respective .academic ranks. Additional (overload)
work assignment$ under the supervision of the Director of
Counseling shall be first offered to appropriately qualified
members of the Counseling Staff.

Committees

a.

A faculty member shall not be required to serve on more than two
committees.

Full-time faculty shall assist in the college-~wide advisement program,

Muresing Faculty

.

Bagic Load: MNursing Profesesors will be required to teach a maxi-
mon of thirty (30) credit hours in the two semesters
of the academic year based on the following achedule:

. Clinical Hours, including:
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- Assigned clinical experience houre (not to exceed
225 contact hours for Freshman Program Faculty;
360 eontact hours for Senior Program Faculty; over
a period of two esemestere).
Credit Equivalence:

Freshman Program Faculty: 15 credit hours
Senior Program Faculty: 18 credit houre

. Related Clintcal Activities:

- Patient Assigrments

- End of Semester Evaluation Meetings (not to ezceed
two (2) elock houre per eemester)

-~ Preparation of Anecdotal Notes

- Appropriately scheduled routine travel time to and
from elinical eite

- Student Evaluation Conferences
Credit Equivalence:

Freshman Program Faculty: § credit hours
Senior Program Faculty: & credit hours

Teaching Hours, including assigned comtact imstructional
hours on a one-to-one ratio over two semesters:

Credit Equivalence:

Freshman Program Faculty: 7.0 credit

hours (not to. exceed 5 oredit hours in-
" any eemester)

Senior Program Faculty: &5.0 credit

hours (3 credit hours contact + 2

eredit houre for large lecture sections,

NOTEL: A Wursing Faculty Member may accept, by mutual agreement with the Department
‘Chairman, an adjustment of the above divieion between clinical and teaching
hours. Thoge Faculty hired prior to 10/1/75 shall not be assigned to an
exclusive load in either teaching or clinical, except by mutual agreement
between the Faculty Member and the Department Chairman.

2: A Nursing Professor will not be reassigned, within the academic year,
between Senior and Freshman instructional dutiee except by mutual agreement
with the Chairman and only in the case of extenuating circumetances pre-
senting an educational emergency.

Professional Coordination Activities as assigned, including:

- Clinical pre-planning with agency pereomnel
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III.

Iv.

Site visits of new facilities as required

Recommendations for elinteal and clase rotations

Evaluations of test development and validation

Recommendations for coordination between firet and second
year curricula

- Sub-Curriculum Meetings (not to exceed two {2) clock
houre per week for thirty (30) weeks

Credit Equivalence:

Freshman Program Faculty: 3.0 credit hours (not to
exceed a total of 60 work houre in any semester)
Senior Program Faculty: 2.0 eredit hours (not to ex-
ceed a total of 45 work hours in any semester)

Course Preparation

A.

A professor shall be assigned no more than three separate course pre-
paration per semester within load.

Each professor shall be given his tentative teaching schedule for the fall
semester no later than June l; and for the spring semester, no later than
November 1. Professors teaching in the summer session shall be given

their teaching schedules no later than April 15, subject to registration.

Development, periodic review and revision of conventional course of
instruction are a normal part of the Professor's responsibilities within
load. By mutual agreement, projects beyond the scope of conventional
course preparation named above shall be voluntary and compensated by
released time or extra pay.

Office Hours

A.

Professors shall be available a minimum.of five- (5} scheduled hours per -

~ week for - -office hours. ‘such hours shall be in addition to other respon-

sibilities and shall be scheduled for the convenience of the students.

Registration Period

A.

Professors shall be available, as required, for professional duty.

Sponsorship of Student Activities

A.

c.

The advisement of all student clubs and organizations and the coaching
of athletics shall be on a voluntary basis.

The coaching of athletics and other paid advisory positions shall be
compensated as overload.

Coaching salaries shall be canputed based upon the following mumber of
overload credits:
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Baseball 7.0 Basketball (M) 7.5 Basketball (W) 7.5

Crose Country 3.25 Field Hockey 6. 25 Golf 3.25
Soccer 6.25 Swimming 6.0 Tennis (M) 3.25
Tennis (W) 3.25 Track 4, 50 Volleyball 3.25
Wrestling 6.0

VI.

VII.

VIII.

IX.

Payment for the above credit values will be adjusted over a two-year
period (1975-76 and 1876-77) from the 1974-75 salaries levels. Total
adjustment to the above eredit values will be accomplished in approxi-
mately two equal payments of one in each of the two years.

The overload rate prevailing for 1375-76 will remain in effect for the
purpose of determining coachee salaries for 1976-77. The exact salaries
to be patd for each coaching assigwment will be more specifically set
forth in a separate letter of understanding to be executed by both
parties to thie Contract.

Attendance at College Functions

A. The attendance of Professors will be required at all appropriately
scheduled departmental meetings, all regqular or emergency faculty meet-
ings, convocations and commencements unless otherwise excused by the
Administration. Reasons for absence may be required to be submitted
in writing.

B. Professors attending those functions for which academic attire is re-
quired shall have said attire furnished by the college at no charge.

C. The Faculty Association and Administration will ccooperate in determining
responsibilities of professors during times of unacceptable demonstra-
tions, as defined by policy.

Academic Calendar

A. The academic calendar shall be formulated, or revised, by the appropriate
standing committee of the College Aseembly. The current academic calendar
shall be annexed to this agreement for information purposes only.

College Day

A. The college day begins at 8:00 a.m. and ends at 10:30Q p.m. Evening
classes from 6:00 p.m. shall be assigned in accordance with Item I, A,
l, ¢, 4, e, and £ of this article.

Secretarial Assistance

A. The Board shall provide adequate secretarial service.

Faculty Facilities

A. The Board shall make available adequate rest room and lavatory facilities
exclusively for faculty use plus one or more rooms which shall be re-

served for use as a faculty lounge, said lounge to ke adequately fur-
nished.
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Faculty Parking

A.

The Board shall provide adeguate, lighted, paved parking facilities,
properly maintained exclusively for faculty use at no charge.

The Board may reguire parking decals for each faculty car but shall furn-
ish same at no cost to all professors.

Campus security officers shall not reprimand faculty for parkina,
driving, or other infractions, except through the Dean of Instruction.

Safety

A.

Professors shall not be required to work under unsafe or hazardous con-
ditions or to perform tasks which endanger their health, safety, well-
being or which might prove detrimental to the educational process, nor
shall be required to work in roorms with termperatures below 60°.

A registered nurse shall be on duty at all times the colleae is in
operation with adeauate facilities for emergency care.

Vacancies

A.

Notice of any professional position vacancy, administrative or faculty,
shall be circulated to the merbers of the faculty (via the college

mail) prior to its publication elsewhere (durinc the academic year).
Between semesters such notices shall be distributed by U. S. Mail. Such
notices shall include a complete job description, including salary range,
duties, responsibilities and a staterent of required qualifications.
Interviews for the open position will routinely be aranted to college
faculty prior to non-employees, providing their cualifications meet the
requirements of the position and providing their applications are filed
with the department accouncing the vacancy within one week of distribu-
tion of the job notice during normral work periods or within two weeks

of the postmarked date of such notice during summer vacation period.

Bdministrative Vacancies

1. The Association shall appoint two (2} representatives to serve on an
Advisory Committee to assist in the appointment of the President of
the College, the Dean of Instruction and the Dean of Students.

All applicants for such openings shall be notified via U, S, Mail of
the disposition of their application prior to the publication of the
name of the successful applicant.

Transfer

A.

A professor shall not be given an academic assignment in any area in
which he has no formal preparation nor transferred to another depart-
ment without mutual agreement between the professor and the Dean of
Instruction.

Any faculty merber who assumes administrative duties and subsegquently
returns to professor status shall resure all rights and privileges
that he would have had if he had continued in the faculty status with-
out interruption.
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Academic Freedom

A,

The professor shall have the unrestricted right to pursue and report
the truth as he understands it, both as a teacher in his classroom and
a citizen of his community.

The Faculty Association and Board of Trustees subscribe to the statement
of Academic Freedom as cited in Appendix A.

Faculty Handbook

A.

The faculty handbook and changes in the faculty handbock shall be de-
veloped jointly by the Administration and the Asscciation.

Fleld Trips and Faculty Travel

A.

A field trip shall be defined as an educational activity which requires
students and/or faculty members to leave the campus.

1. The college upon request shall supply transportation for all approved
trips in accordance with policy. Faculty members shall not be re-
quired to use their own vehicles for such trips.

2. The college shall provide auto liability insurance in accordance with
state law.

3. Paculty members are authorized to chauffeur students in college
vehicles unless they lack the skill, or have same physical de-
ficiencies that might endanger the passengers.

Department Advisory Committees

A,

All members of a department, or an elected number of members from a
department as determined by the Department Chairman, shall meet monthly
with the chairman to serve as an advisory group on matters concerning
terms and conditions of employment.

Personnel Cutback

A.

Should the College Administration feel the need to release tenmured
faculty members due to budgetary exigencies, economic exigencies or
curriculum revisions, affected faculty and the Association will be
notified prior to reaching final decision. Notification will be made
sixty (60) days in advance of a decision when possible.

The Administration further affirms its willingness to meet with such
affected faculty and interested parties for the purpose of exploring the
nature of such cutbacks.

Professors released under conditions described in "A" above, shall be
given priority for a two-year period over other adjunct faculty in adjunct
assigrments for which they are qualified, as determined by the college.
This priority status will terminate two years from the date of release
from full-time employment. Satd faculty member must apply, in writing,
for adjunct status in order to qualify for this benefit.



ARTICLE VI

FACULTY BENEFITS

A. Paid Absence

1.

{a) sSick Leave

At the beginning of each school year, each professor shall be
credited with a ten-day sick leave allowance to be used for
absences caused by illness or physical disability of the
professor. The unused portion of such allowance shall accumu-
late pursuant to State Law.

{(b) Years of Service Disability Benefits

13

For any prolonged illness beyond accumulated sick leaves, certified
by an attending physician, the college agrees to pay the professor

his regular salary on a scale related to his years of service

with the college by the table following. Such payment shall cease

on the date the first of the following events occur:
(1) The professor returns to his regular duties.
{(2) The professor leaves the employment of the college.

{3) Payments under this plan are received for a period of

six months beyond the end of the employees current contract.

(No payments are to be paid during the months of July
and August.)

Service Remuneration

First contract year 15% of contract salary
2 Contract years, or any part thereof 25% of contract salary
3 Contract years, or any part thereof 30% of contract salary
4 Contract years, or any part thereof 40% of contract salary
5 or more Contract years 50% of contract salary

In no event shall the College continue payments to a
professor once he has commenced receiving payments
under the TIAA, TPAF,or PERS Disability Plan. In the
event of such prolonged disability, substitute faculty
shall receive remuneration beginning on the sixth con-
secutive work day of the faculty member's illness at a
rate of pay equal to the current overleoad pay schedule.

Bereavement

Leave not to exceed four (4) days will be allowed for each death in
the immediate family. Family is understood to mean father, mother,
quardians, substitute parents, parents—in-law, siblings, siblings-

in-law, wife, husband, children, stepchildren, or grandparents.

Personal Leave

Leave up to three (3) days per year shall be permitted for matters
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which cannot be cared for in a professor's free time. Request for
personal leave, other than for serious illness of a member of the
employee's household, shall be made at least twenty-four (24}
hours in advance of such anticipated absence. Requests are to be
made directly to the Department Chairman.

Legal ILeave

The faculty member shall be excused for jury service or if he/she is
subpoenaed as a third-party witness in court. Such faculty member
shall be paid his regular salary in addition to the fee he received
for acting as a juror or witness,

Extended Leave

A professor may request extended leave for any of the above causes,
in those cases where conditions warrant it.

Sahbatical Leave

Sabbatical leave is a plan for improving the college program through
improvement of its faculty. Such leave could be granted for the
purpose of study, research, travel, or for such other reasons that
might contribute to the professional growth of the faculty member.
All requests for sabbatical leave must be approved by a majority

of all members of a committee congisting of three (3) faculty mem-
bers and three (3) administrators. Faculty members shall be elected
by the faculty. Administrators shall be appointed by the President
of the college.

All members of the faculty shall be eligible for sabbatical leave
within the following limitations:

a. A faculty member shall be eligible for sabbatical leave after
employment for six consecutive years at Ocean County College.

b. Upon return from such leave, a professor shall not again be
eligible until he has completed at least six additional years of
employment at Ocean County College.

c. Sabbatical leaves are to increase a faculty member’s professional
efficiency and usefulness to the college and not for the purpose
of offering opportunities for increased income. This condition
will not preclude the acceptance of grants, stipends, fellow-
ships, foundation funds, or similar monies usually identified
with graduate, post-graduate, or other professional study.

d. Sabbatical leave may be granted for either one-half year at full
salary, or one full year at half salary, or one full year at
full pay with faculty members teaching fifteen (15) credit
hours over two semesters. In no case shall the faculty member
be eligible for overload teaching assignments during this
sabbatical period.

e. Acceptance of a sabbatical leave obligates the recipient to re-
turn to service for at least two years, or reimburse Ccean
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County College for all salary paid during the period of leave.

f. A recipient of sabbatical leave retains all rights as though he
were in regular employment, such as: promotion; retirement
benefits; medical insurance; and tenure rights.

g. When an approved leave ie withheld solely due to budgetary exigencies,
the designated recipient for the Sabbatical will receive priority for
such leave in the following year. Said leave shall be contingent
upon funds being approved for this purpose.

B. Admission to Courses

1.

3.

Faculty members shall be granted free tuition and fees for any
courses offered by the college.

Faculty dependents (husband, wife, and children and those individuals
for whom the faculty member is a legal guardian and for whom the
faculty member is eligible to claim dependency status of the indivi-
dual on his current Internal Revenue Service annual income tax
return) are to be granted free tuition and fees for any courses
offered by the college. A maximum of sixty (60) credit hours, or

the required course load of two full-time students, may be taken

by a faculty member's dependents in any one academic year.

This benefit will extend to the surviving children dependents {(as
described above) of the deceased faculty who was employed at the
time of death, with the following limitations:

A maximum of thirty (30) credit hours or the required
course load of one (1) full-time student may be taken
by such dependents in any one academic year. This
benefit is to terminate upon any one of the following
events:

{(a) Remarriage of the surviving spouse of said employee.

(b) At the end of five years from the September 1
following the death of said employee.

(c) Upon the twenty-second (22} birthday of said
surviving dependent.

In no case will this benefit be terminated during the course of an
academic year in which the dependent is actively enrolled.

Faculty members and dependents will be admitted to Community Edu-
cation courses free of tuition and fees on a space available basis
providing the minimum paid enrollment for the course has been
satisfied.

C. Professional Improvement

1.

Upon recommendation by the Department Chairman faculty schedules
will be arranged, whenever feasible, to allow faculty members to
attend classes at other institutions of higher education at the

faculty member's own expense.
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2. A faculty member may secure an interest-free loan against his
current year's salary for the purpose of pursuing additional
graduate study. A maximum of five percent (5%) of the faculty
member's current year's salary may be owed at any one time. Such
advances may be made only during the period when the faculty member
is actively employed and shall be limited to two such advances
during an employment year.

The total amount advanced shall be repaid by equal salary deductions
over the balance of the faculty member's current year contract.

Upon termination of a faculty member's employment any unpaid portion
of a loan shall beccome immediately due and payable, and shall be
deducted in full from his final salary check.

Insurance Programs
1. Group Health Insurance

The Board shall provide without cost to the professor full-family,
health-care insurance benefits. The Association shall aid the
administration in selecting the insurance carrier. The Board shall
make payment of insurance premiums for each employee to provide
insurance coverage for the full twelve-month period.

College Bookstore

All faculty members shall be given a ten percent (10%) discount on all
purchases in the College Bookstore for their own personal use.

Maternity Leave

A professor shall be entitled to maternity leave without pay. The
professor will notify in writing the appropriate Dean as soon as
possible of the anticipated beginning and ending dates of such leave.
A professor will not begin teaching a semester during which she
anticipates delivery. 1In the event of complications as certified by
a physician at any time during the pregnancy, maternity leave may be
granted immediately upon request but normal teaching duties cannot be
resumed until the following September l1st should this leave exceed a
period of three working weeks. All maternity leaves shall expire on
the September 1lst following the passage of one full year from the date
the leave commenced.

Payroll Savings Plan

College will provide an opportunity for payroll savings deductions in
accordance with NJSA 40:11-26 “Compensation of persons holding public
office or employment: Deductions”. All deductions shall be remitted
monthly in the name of the faculty member and in accordance with details’
to be arranged by the College and Mon-0Oc Teachers Federal Credit Union.
This payroll savings program shall replace all existing savings deduction
plans presently in force.

Dental Health Plan

The administration agrees to make payroll deductions for premiums for
Dental Health Insurance if the Faculty Association is successful in
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ARTICLE VIII

PROFESSTOMAL BEHAVIOR

A. The Board recognizes that the NEA Code of Ethics of the
educational profession as it dppears in Appendix B is congidered
by the Assoctiation and ite membership to define acceptable eriteria
of professional behavior. Alleged breaches of diecipline or of
the Code of Ethice will be dealt with in line with the following
procedures:

B, Procedures:

1, All alleged breaches of diseipline or of the Code of
Ethica will be promptly referred to the Professor in
question for informal discuseion and an attempt at
resolution.

2. Should informal diecussion fail to resolve the problem, the
Profeasor may be required to attend a formal meeting with
the complainant and the appropriate Administrator (usually
the Department Chairman or appropriate Dean), as well as
other such persons as deemed essential to the proceedings
by the College or the Professor. In such cases, the
Profeasor will be notified a minimum of twenty~four (24)
hours in advance of said meeting end will be apprised of
the specific nature of the complaint. The Professor
will have the opportunity to have present a representative
of the Association at thie meeting. Either party may be
permitted to make transeript of the meeting.

3. The College will take no action against the Professor
during the twenty-four (24) houres cited above and will
make every reasonable effort during said period to hold
the matter in confidence.

4. The above procedure shall not preclude the use of the
Grievance Procedure.

5. Whenever guilt is determined, the College and the Associa-
tion will use their best resources to correct breaches of
professional behavior.

6. In the event the alleged violation also constitutes a
violation of law, the above procedure shall not preclude
either party from taking immediate action which it deems
appropriate.

7. Neither party will be prevented from taking reasonable
action deemed necegsary for the maintenance of good order.
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arranging such a plan and if the Association is further able to enroll
the number of employees required by such a plan. The premium cost of

surh coverage is to be borne solely by the insured individual employee
subscribers.

I. Retirement Benefits
The following benefits will be retained by all retired Professors:
{(a) Free admission to all regular college courses with the following
limitation: A total of six (6) credit hours per semester for
the retiree and his spouse, for a combined total of twenty-four

{24) credit hours per academic year.

{(b) Bookstore discount in accordance with prevailing contract terms
applicable to full-time faculty.

(c) LRC borrowing privileges to be in accordance with the same basis
as enjoyed by full-time faculty members.

(d) Admission to athletic events, recreational facilities and Fine and
Performing Arts events to be in accordance with the same basis
as enjoyed by full-time faculty members.

ARTICLE VII

GRIEVANCE PROCEDURE

A grievance is a claim, by a faculty member, of violation of this contract, here-~
inafter referred to as "Grievant“”. In the event that a faculty member believes
that he has a basis for a grievance, he shall:

1. First, informally discuss the grievance with the Department Head or
appropriate administrator.

2. If, as a result of informal discussions with the Department Head, or
aéministrator, a grievance still exists, the grievant may invoke the following
formal grievance procedure (in writing within fifteen (15) working days of the
grievance, signed by the grievant). Copies of said complaint are to be filed with
the Administrator, who is party to the griavance, as well as the appropriate Dcan:

a. The Association, or its Grievance Committee, acting on behalf
of the grievant, may informally attempt to resolve the
grievance with the appropriate Administrator.

b. If the grievant feels that he has not received a satisfactory
settlement of his grievance, he may then request a hearing on
his complaint by the Administrative Grjevance Committee appointed
by the President of the College. The hearing will commence
within two (2) weeks of the request for such a hearing. The
Committee shall render their decision, in writing, on the
complaint within one (1) week of the close of the said hearing.

c. In the event the decision rendered by the Rdministrative
Grievance Committee does not resolve the grievance to the
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satisfaction of the grievant, he may appeal said decision to the
President, or his designee for the purpose of resolving the
grievance. Such appeal shall be made within one (1) week from
the date of the Administrative Grievance Committee's decision.

The President, or his designee, shall indicate the disposition of
the grievance, in writing, within two (2) weeks of receipt of said
request for appeal.

d. If the grievant remains dissatisfied he may carry the grievance, in
writing, to the Board of Trustees. The Board of Trustees, or its
designee, shall review the complaint and render a decision on the
grievance. The grievant shall be notified of the decision within
two (2) weeks of the date of receipt of request for review by the
Board of Trustees.

e. If agreement is not reached, the Association shall have the right
to invoke binding arbitration.

3. The cost of any arbitration shall be borne by the Association and the
Board equally.

4. No reprisals of any kind shall be taken against any faculty member or
administrator for participating in any grievance.

5. The number of days indicated at each level should be considered as maxi-
mum and every effort should be made to expedite the process. However,
the time limits may be extended by mutual consent.

6. A grievance may be withdrawn at any level by the grievant.

ARTICLE VIII

PROFESSIONAYT. BEHAVIOR

A. The Board recognizes that the NEA Code of Ethics of the Educational
Profession as it appears in the Appendix is considered by the Assoclation and its
membership to define acceptable criteria of professional behavior. The Association
shall deal with ethical problems in accordance with the terms of said Code of
Ethics of the Educational Profession. Alleged breaches of dicipline or of the
NEA Code of Ethics of the Educational Profession shall be promptly reported to
the offending faculty member and to the Association. The parties will use their
hest resources to correct breaches of professional behavior by any faculty member
and, in appropriate cases may institute proceedings against the faculty member.

B. PFaculty members shall, at all times, be entitled to have present a re-
presentative of the Association at any meeting relating to his professional behav-
ior with any member (s} of the Administration or the Board. When a request for such
representation is made, no action shall be taken for a period of twenty-four (24)
hours with respect to such faculty member s¢ that a representative of the Associa-
tion may be present.
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ARTICLE IX

CONTRACTS, DISIISSALS, AND EVALUATIONS

Contracts:

1.

5.

Ennual contracts shall be issued by March lst, or within £ifteen (15)
days of the completion of negotiations. Those not receiving their
employment contracts for the third or fourth year of employment shall
be notified by December 15th.

Said contracts are to be signed and returned to the Board of Trustees
within fifteen (15) days of issuance.

Each tenure professor shall receive an individual contract of continuing
employment.

An individual's contract may be terminated by either party by giving
sixty (60) days' notice, or earlier, upon mutuval consent.

If an individual's contract is not to be renewed, he shall be given the
opportunity to resign.

Evaluation:

1.

Faculty evaluations shall be made by the Department Head, or appropriate
Dean, at least one a year. & copy of this evaluation shall be given to
the faculty member and discussed with him. If the evaluation is unfavor-
able, a subsequent evaluation shall be made within a month. The Admin-
istration will present modifications in the evaluation inatrument to a
cammittee appointed by the Association for review and recommendation to
the Dean of Instruction.

Tenure will not be granted in any academic rank without the completion of

a minimum of three (3) evaluations, in a teaching capacity, in a two-
year period.

ARTICLE X

PROMOTION AND MERIT POLICY

Promotion Procedure

The following procedure will be followed in the promotion of faculty members:

1.

3.

Prior to December 15, all faculty who wish to be considered for promotion
shall submit a memorandum to their department chairman, outlining their
gqualifications for promotion.

Prior to January 15, Department Chairmen shall counsel each faculty member
on his performance. Department Chairmen shall report recommendations to
the Dean of Instruction. A copy of the written recommendation from the
Department Chairman will also be sent to the faculty member.

The Dean of Instruction may request an interview with the faculty member.



20

He will recommend promotions to the President, who will review the pro-
motion with the Board of Trustees.

4. The Department Chairman will inform all applicants, in writing, of the
disposition of their request for promotion by April 30th. Applicants:
whose requested promotions are denied may meet with the appropriate
Dean or the President.

B. Minimum Promotion Criteria

The following minimum requirements must be satisfied as a condition of
procedure (See Item A, 1 above).

1. Graduate Study, Professional Experience, and OCC Service.

Rank Formal Education Teaching or OCC Service
o Related Exp.
Professor Earned Doctorate 8 years 5 years
Associate Professor Master's + 30* 6 years | 3 years
Assistant Professor Master's + 15% 4 years 2 years
Instructor I Master's or Equivalent 2 years -
Instrﬁctor I Work on Master's program and/ —— ——

or appropriate experience

NOTE: Professional experience, acquired outside the classroom, related to
the professor's discipline may be considered by the appropriate Dean
as a substitute for the required graduate academic training for
promotion purposes in career flelds according to the following

Formula:

1.

One year of related professional experience will be equated
as five graduate credits for a total not to exceed
twenty-five credits.

Twenty graduate credits will be granted for professional
licenses such as P.E., A.I1.A., C.P.A., and other similar
licenses.

Ten graduate credits will be granted for each merit pro-~
motion achieved in a public agency in a field relevant to
the professor's discipline.

Three graduate credits will be granted for every forty
hours of relevent short courses, institutes, etc.,
successfully completed.

None of the foregoing substitutions for academic credit
will serve in lieun of a required degree.
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* Refers to graduate semester credits that are related to instructional cb-
jectives, as interpreted by the Dean of Instruction, for which the
profegssor may be responsible. Courses taken as part of the program
leading to an advanced degree for which a faculty member has matricu-
lated will be deemed acceptable.

2. BEvidence of high quality teaching and significant contributions
in the following areas:

Service to Students
Contributions to departmental efforts
Contributions to the college

Such evidence shall be verifiable by the Department Chairman,
the appropriate Dean, and the President.

3. PFaculty members will not be automatically moved into the next rank when
requirements for that rank are satisfied. Not more than thirty percent
(30%) of the faculty members may hold the rank of Professor, and not
more than fifty percent (50%) of the faculty members may hold the
rank of Professor and Associate Professor.

4. All degrees and credits submitted for promotion must be earned at
an institution accredited by a National or Regional Accrediting
Board. Degrees and credits earned from State accredited institutions
will be evaluated on their respective merits.

Merit Increases

1. A professor may be recommended by hias Department Chairman or Director
and appropriate Dean for a merit increase in salary. The recammendation
should be submitted no later than Jarmary 15th.

2. Outstanding teaching performance will be the basies for awarding merit
inereases as evidenced by the employee’s evaluations over a two (2)
year period.

3. Merit increases will be awarded at the discretion of the college.

ARTICLE XI

PATENTS AND COPYRIGHTS

To promote the professional improvement of the faculty, and at the same time,
to protect the full rights of the inventor or author, the college has the
intent to provide an equitable means of sharing expenses and income. It is
not the purpose of the college to seek nor to encourage specifically, the
development of patents or copyrights of commercial value or to engage in
their exploitation.

Ownership to inventions, discoveries, writings or other instructicnal materials
made or authored by members of the faculty shall be resolved according to cone
of the following provisions:

1. Paculty who develop patentable or copyrightable materials on their own
time, at their own expense and without the use of direct cost resources
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of the college shall retain sole and total ownership and income as a re-
sult of their labors. Prior to applying for a patent or copyright, the
faculty member shall request review of this claim of total ownership by

a College Patent and Copyright Committee. The Committee shall be camposed
of the Dean of Instruction or the Dean of Students, the Dean of Adminis-
trative Services, Department Chairman and three (3) faculty members, one
of whom may be selected by the faculty member inventor/author. The re-
maining two faculty members shall be selected from a standing cormittee
of faculty.

The faculty shall submit to the President of the college, at the beginning
of the year, a list of names of those desiring membership on such a
comnittee. The Committee shall make its recommendation regarding sole

and total ownership to the Board of Trustees, through the President.

The decision of Board shall be transmitted to the faculty member inventor/
author in a timely manner.

2. Faculty who develop patentable or copyrightable materials resulting from
work conducted during the normal course of employment by the college, or
with the use of any direct cost resources of the college, or relating to
any research or other project conducted by the college for an outside
sponsor, shall be the joint property of the college and the faculty
mermber unless either party releases all or part of its rights to the other.
Prior to starting work on the preparation of such materials and/or prior
to applying for a copyright or patent the faculty member and the college
shall mutually agree to ownership rights and other special conditions.

Attached hereto and considered part of this agreement are the following Appendices:
Appendix A, A.A.U.P. Declaration of Academic Freedom
Appendix B, Code of Ethics of the Educational Profession
Appendix C, Salary Schedule 1976-77
Appendix D, College Calendar 1878-77
Appendix E, Equal Employment Opportunity

Appendix F, Conceptual lLaboratory
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This agreement shall be effective from September 1, 1978 and shall continue in
efiuct through August 31, 1877, unless the Association and the Board mutually
agree in writing to an extension of its duration.

BOARD OF TRUSTEES

By:

Chairman, Board of Trustees

Date:

By:

Secretary, Board of Trustees

Date:

By:

President, Ocean County College

Date:

By:

Chairman, Negotiating Committee

Date:

FACULTY ASSOCIATION

By:

President, Faculty Association

Date:

By:

Member, MNegotiating Committee

Date:

By:

Member, Negotiating Committee

Date:
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APPENDIX A

A.A.U.P. Declaration of Academic Freedom

The teacher is entitled to full freedom in research and in the publication
of the results, subject to the adequate performance of his other academic
duties; but research for pecunjary return should be based upon an under-
standing with the authorities of the institution.

The teacher is entitled to freedom in the classroom in discussing his subject,
but he should be careful not to introduce into his teaching controversial
matter which has no relation to his subject. Limitations of academic freedom
because of religious or other aims of the institution should be clearly
stated in writing at the time of the appointment.

The college or university teacher is a citizen, a member of a learned pro-
feselon, and an officer of an educational institution. Wwhen he speaks or
writes as a citizen, he should be free from institutiocnal censorship or
discipline, but his special position in the coammunity imposes special obliga-
tions. As a man of learning and an educational officer, he should remember
that the public may judge his profession and his institution by his utterances.
Hence, he should at all times be accurate, should exercise appropriate re-
straint, should show respect for the opinions of others, and should make

every effort to indicate that his is not an institutional spokesman.
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APPENDIX B '

Code of Ethics of the Education Profession

Adopted by the NER Representative Assembly, July, 1968

The educator believes in the worth and dignity of man. He recognizes the supreme
importance of the pursuit of truth, devotion to excellence, and the nurture of
democratic citizenship. He regards as essential to these goals the protection

of freedom to learn and to teach and the guarantee of equal educational opportun-
ity for all. The educator accepts his responsibility to practice his profession
according to the highest ethical standards.

The educator recognizes the magnitude of the responsibility he has accepted in
choosing a career in education, and engages himself, individually and collectively
with cther educators, to judge his colleagues, and to be judged by them, in accor-
dance with the provisions of this code. (PREAMBLE)

PRINCIFLE I -~ COMMITMENT TO THE STUDENT

The educator measures his success by the progress of each student toward reali-
zation of his potential as a worthy and effective citizen. The educator there-
fore works to stimulate the spirit of inquiry, the acquisition of knowledge and
understanding, and the thoughtful formulation of worthy goals.

In fulfilling his obligation to the student, the educator --

1. sShall not without just cause restrain the student from independent action
in his pursuit of learning, and shall not without just cause deny the
student access to varying points of view.

2. Shall not deliberately suppress or distort subject matter for which he
bears responsibility.

3. 5hall make reasonable effort to protect the student from conditions harmful
to learning or to health and safety.

4. Shall conduct professional business in such a way that he does not expose
the student to unnecessary embarrassment or disparagement.

5. Shall not on the grounds of race, color, creed, or national origin exclude
any student from participation in or deny him benefits under any program,
nor grant any discriminatory consideration or advantage.

€. Shall not use professional relationships with students for private advan-
tage.

7. Shall keep in confidence information that has been obtained in the course of
professional service, unless disclosure serves professional purposes or is
required by law.

8. S8hall not tutor for remuneration students assigned to his classes, unless no
other qualified teacher is reasonably available.
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PRINCIPLE II - COMMITMENT TO THE PUBLIC

The educator believes that patriotism in its highest form requires dedication to
the principles of our democratic heritage. He shares with all other citizens
the responsibility for the development of sound public policy and assumes full
political and citizenship responsibilities. The educator bears particular re-
cronsibility for the development of policy relating to the extension of educa~
tional opportunities for all and for interpreting educational programs and
policies to the public.

In ©ulfilling his obligation to the public, the educator --

1. shall not misrepresent an institution or organization with which he is
affiliated, and shall take adequate precautions to distinguish between his
personal and institutional or organizational views.

2. Shall not knowingly distort or misrepresent the facts concerning educa-
tional matters in direct and indirect public expressions.

3. S5hall not interfere with a colleague's exercise of political and citizen-
ship rights and responsibilities.

4. shall not use institutional privileges for private gain or to promote polit-
ical candidates or partisan political activities.

5. 5Shall accept no gratuities, gifts, or favors that might impair or appear to
impair professional judgment, nor offer any favor, service, or thing of
value to obtain special advantage.

PRINCIPLE III - COMMITMENT TO THE PROFESSION

The educator believes that the quality of the services of the education pro-
fession directly influences the nation and its citizens. He therefore exerts
every effort to raise professional standards, to improve his service, to promote
a climate in which the exercise of professional judgment is encouraged, and

to achieve conditions which attract persons worthy of the trust to careers in
education. Aware of the value of united effort, he contributes actively to the
support, planning, and programs of professional organizations.

In fulfilling his obligation to the profession, the educator --
1. Shall not discriminate on the ground of race, color, creed, or national
origin for membership in professional organizations nor interfere with the

free participation of ¢olleagues in the affairs of thelr association.

2. Shall accord just and equitable treatment to all members of the profession
in the exercise of their professional rights and responsibilities.

3. Shall not use coercive means or promise special treatment in order to in-
fluence professional decisions of colleaques.

4. Shall withhold and safeguard information acquired about colleaques in the
course of employment, unless disclosure serves professional purposes.

5. 5hall not refuse to participate in a professional inquiry when requested by
an approprlate professional association.
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6. Shall provide upon the request of the aggrieved party a written statement
of specific reason for recommendations that lead to the denial of incre-
ments, significant changes in employment, or termination of employment.

7. Shall not misrepresent his professional qualifications.

8., Shall not knowingly distort evaluations of colleaques.

PRINCIPLE IV - COMMITMENT TO PROFESSIONAL EMPLOYMENT PRACTICES

The zcvucator regards the employment agreement as a pledge to be executed both
in szirit and in fact in a manner consistent with the highest ideals of pro-
fessicnal service. He believes that sound professional personnel relation-
ships with governing boards are built upon personal integrity, dignity. and
mutual respect. The educator discourages the practice of his profession by
ungualified persons.

In fulfilling his obligation to professional employment practices, the educator:

1. shall apply for, accept, offer, or assign a position or responsibility on
the basis of professional preparation and legal qualifications.

2. Shall apply for a specific position only when it is known to be vacant,
and shall refrain from underbidding or commenting adversely about other
candidates.

3. Shall not knowingly withhold information regarding a position from an
applicant or misrepresent an assignment or conditions of employment.

4, Shall give prompt notice to the employing agency of any change in avail-
ability or nature of a position.

5. Shall not accept a position when so requested by the appropriate profes-
sional organization.

6. sShall adhere to the terms of a contract or appointment, unlesg these terms
have been legally terminated, falsely represented, or substantially altered
by unilateral action of the employing agency.

7. shall conduct professional business through channels, when available, that
have been jointly approved by the professional organization and that employ-
ing agency.

8. Shall not delegate assigned tasks to uncualified personnel.

9. Shall permit no cormercial exploitation of his professional position.

10. Shall use time granted for the purpose for which it is intended.
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APPENDIX D

College Calendar - 1976-77

Fall Semester - 1976

September 1, 2, & 3
September 8

September 14

September 11

November 1

November 24, 25, 26, 27, & 28
December 19 through January 2
January 7

January 8

Jaruary 10, 11, 12, 13, 14, &€ 1§

Spring Semester - 1977

January 24, & 25

January 27
January 29
February 2

Mareh 21

April 7 through 15
tay 14

HMay 20

May 21, 23, 24, 28§, 26, & 27
June 8

Registration

Classes Begin

Last Day for Sechedule Changes
Weekend Classes Begin
Mid-semester Reports Issued
Thanksgiving Recess

Ilinter Recess

Classes End

Weekend Classes End

Final Examinations

Registration

Classes Begin

Neekend Classes Begin

Last Day for Schedule Changes
Mid-aemester Reports Isaued
Spring Recess

Weekend Classes End

Classes End

Final Examinations

Graduation



APPENDIX E

Equal Employment Opportunity

Ocean County College and the Faculty Association of Ocean County College
agree to cooperate in continuing to maintain policies and practices vhich
p.event discrimination against any employee or applicant for employment be-
cause of race, color, religion, sex, age or national origin, and further,
to affirmatively cooperate in the implementation of Presidential Executive
Order # 11246, as amended, its regqulations and other lawful requirements

intended to prevent any such discrimination.



APPENDIX F

Conceptual Laktoratory
Definition of Conceptual Laboratory

By conceptual is meant a laboratory that develops understanding of concepts and/or
principles within the cognitive, as well as the affective domain.

1. Pre~Laboratory requires the instructor to:

a.

b.

prepare and test the "experiment."

write and continually revise the laboratory experiment instructions in ac-
cordance with changing course objectives and college goals, and to keep
pace with scientific and technological advances.

maintain and asserble the necessary materials and equipment

laboratory session requires the instructor to:

prepare an introductory lecture that includes the purpose, method, and
safety precautions.

give the student help in taking the data, analyzing the data, drawing
proper conclusions, and approximating errors.

be available to carefully observe and supervise the student's use of the
materials.

PROPOSED CRITERIA FOR EVALUATION OF LABORATORY CLASSES

I.

II.

Pre-~-Laboratory Preparation

A. Amount of time required for pre-laboratory preparation. List
activities included. Specify time devoted to each activity.

B. Number of individual set-ups required during each lab session.
C. Time required to prepare and revise laboratory experiences.
Laboratory Session
A. Does the Lab require direct and constant supervision?
1. Type of supervision and instruction required:
a. Group instruction
b. Individual instruction
c. Demonstration Activity
2. a, Number of Technical Assistants
b. Number of Teaching Assistants

¢. Humber of Student Assistants
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III. Post-Laboratory Activities

A. Time and effort required for post maintenance of laboratory. For
example, putting away and cleaning equipment, supplies, etc.

B. Evaluation of weekly reports and assignments
1. Evaluation must have an out-of-class or Laboratory time.
2. Inventory catalogue and order or re-order supplies and equipment.

C. Effort required to maintain laboratory. List specific items.



