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PREAMBLE

THIS AGREEMENT made chis day of , 1993; by and
between the TOWNSHIP OF STAFFORD, a municipality in the County of Ocean, State
of New Jersey, hereinafter referred to as '"Township" or "Employer", and Local
3304A of the AMERICAN FEDERATION OF STATE, COUNTY AND MUNICIPAL EMPLOYEES,
AFL-CIO, COUNCIL 71, hereinafter referred to as the "Union'" or "AFSCME",
reprasants the complete and final understanding by the parcies on all

bargainable issues.

WITNESSETH:

WHEREAS, it is the intent and purpose of the parcies hereto to promote
and improve the harmonious and economic relations between the Employer and its
employees and to establish a basic understanding relatcive to conditions of
employment consiscent with the law;

NOW, THEREFORE, in consideration of these prcmises and murual
convenants herein contain, the parties hereto agree with =ach other with respect

to the employees of the Employer recognized as being represented by the Union as

follows:



ARTICLE I

UNION RECOGNITION

A. The Employer recognizes the Union as the exclusive representative,
as certified On May 21, 1979 by the New Jersey Public Employment Relations
Commission for the purpose of collective negotiations wich respect to the terms
and conditions of employment of those employees certified by the aforesaid
certification of May 21, 1979 employed by the Township of Stafford.

B. The term "employee' and "employees™ shall mean all permanent

employees occupying the following rcitles:

Assessing Clerk Field Appraiser

Senior Assessing Clerk Principal Assessing Clerk
Principal Clerk Typist Senior Clerk Typist

Clerk Typisc Violations Clerk

Clerk Typist - Police Department
Senior Clerk Typist - Police Department

Clerk Typisct/Receptionist - Police Departmenc

Chief Dispatcher/Matron Dispatcher/Matron

Police Clerk/Matron Crossing Guard/Matron
Payroll Clerk - Paersonnel Clerk Senior Clerk/Bookkeeper
Cashier Bookkeeping Machine Overacor
"Principal Tax Clark Clerk Tyoisc/Receprionisc

Secrecary to the Building Deparcrment

Concrol Person



C. 1In the event that the above listed classifications are retitled or
in the event that additional classifications are added to the Township roster
which would be eligible for inclusion in the above unit of this Article, such

classificacion shall be specifically included in this section, upon the mutual

agreement of the Township and the Union.



ARTICLE II

CHECK OFF

A. Any permanent employee in the bargaining unit on the effective date
of this Agreement who does not joln the Union within thirty (30} days of inictial
employment within the unit, and all newly hired permanent employees who do not
join within ten (10) days of employment shall, as a condition of employment, pay
a representation fee to the Union by automatic payroll deduction. The
representacion fee shall be in the amount equal to no more than eighry-five
(85%) percent of the regular Union membership dues, fees and assessments as
certified to the Employer by the Union. The Union may revise its certificacion
of the amount of the representation fee at any time to reflect changes in the
regular Uanion membership dues, fees and assessments. The Union's entitlement to
the representation fee shall continue beyond the termination date of this
Agreement so long as the Union remains the majority representative of cthe
employees in the unit, provided that no modification is made in this provision
by a successor agreement between the Union and cthe Emploger. For the purpose of
this provision, employees employed on a ten {(10) month ;asis or who are
reappointed from year to year shall be considered to be in continuous
employment.

B. The Township shall deduct from the pay of =sach employee in che
bargaining unit who furnishes a written authorizacion For such deduction, in a
form acceptable to the Township. during each calendar monch, ths amounc of
monthly dues. The regular memoership dues, fees and assessments, shail be as
carcified to the Township by the Union at leasc chircy (30) days prior co che

month in which zhe deduction »: union duas is 2 ze



C. Union dues and representation fees deducted by the Township and
shall be remitted by the Township to the Union, ¢/o Secrecary/Treasurer AFSCME,
District Council #71, 2299 Fries Mill Road, Williamscown, New Jersey 08094, by
the 30th day of the month following the calendar month in which such deducctions
are made, togecher with a list of employees from whose péy such deductions were
made. A copy of such list shall also be delivered to cthe Local Union President.

D. Indemnificacion

AFSCME agrees to indemnify, defend and save the Township harmless
againsc any and all claims, demands, suits or other forms of liability which may
arise out of or by reason of action caken by the Township complying wich the
provisions of this Arcicle, provided cthar:

1. The Township gives AFSCME timely notice in writing of any
claim, demand, suit or other form of liability in regard to which it will seek

to implement this Section.

2. IF AFSCME so requests, in wricting, the Township will transfer
to it full respomsibilicy for the defense of such claim, demand, suit or other

form of liability. )

TLETNRD F
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ARTICLE 111 !

UNION BUSINESS

A. The Union shall neither solicit members nor.conduct any Union
business on the Employer's property during Employer-assigned work schedules of
eicher che representative of the Union or the employee involved, except both
parties agree the following may take place during normal working hours:

1. Collective bargaining

2. Up to fifteen (15) minutes per day during working hours to
discuss specific grievances.

3. Grievance being heard.

B. Union Bulletin Boards

The Union will have access to a bulletin board in each work area of the

Township. The Uaion may post notices of Union activicties and information
pertinent to its collective bargaining relationship with che members of the !
Union. It is understood that no messages of a political nature shall be posted

on these bulletin boards. The total space shall not exceed cwenty-five (23)

.

square feet.

C. Union Conferences and Coaventions

l. Leave will be granted to Union delegates to accend conventcions
and conferences not cto exceed ctwo (2) persons for a cotal of eight (8) days
maximum wichout pay during the year of the bi-annual AFSCME Zonference.

2. Reqguests Ior Union delegates co actiend zhe czcnvencions in C-

-

mUst Se submicfed no less than sixcy {50) days pricc to the szart of rche

convencion £o the Township Adminiscracor.



ARTICLE IV

NOR—DISCRIMINATION

A. There shall be no discrimination, interference or coercion by the
Employer or any of it's agents, or the Unton or any of ic's agents, against
employees covered by cthis Agreement because of membership or non-membership or

activicy or inactivicy in the Unien.

B. WNeither the Employer nor the Union shall discriminate against any
employee, full-cime or part-cime, because of race, creed, color, age, sex,

marital scacus, religion, nacional origin, union, non-union or peolicitcal

affiliacion.

C. All provisions of this contract shall be aquicably applied and

enforced.

D. The Township agrees co conform with American Disabilicy Act without

discrimination.



ARTICLE V

SERIORITY

A. Seniority is defined as total lenmgth of unbroken service from date
of last hire,

B, Jr is hereby agreed that the parties hereto recognize and accept
the principle of seniority in cuses of selection of vacations to the extent that
it does not interfere with job requirements.

3+ 1n Lhe cvant of layoff and rahlring, the last persom hirad in cthe
job classification atfected shall be rthe first t; be laid off, and the last
person laid off shall be the first to be recallad in accordance with his/her
seniorlty in his/her classification, provided the more senior employee 1s able
to do the available work in the most satisfactory manner.

D. No employee shall be hired to {ill a wvacancy for which a laid olf
employea 1s qualified.

E. An omployee having broken service with t(he Employer (as
distinguished from an authorized leave of abrence) shall maintain seniority
credit during tEhe time not employed by the Ewployer to a maximum of two (2)
years, 4t which time all relationship to the Employer is lost.

F. 1If a questions a;ises concerning two (2) or more employees who were
hired on the same date, rthe following shall apply: Seniority praference among
such employces shall be determined by whichever employee's name appears first on
the employment regolution or, in the absence of same, by alphabaetical order.

G. The Employer shall maintain an accuvate, up-to-date scnioritcy
roster showing the date of bhire, classiflcation and rate of pay of each employee
covered by this Agreement, and the Employer shall furnish copies of same to the

Union upon reaseonahle request.

STAFFORD/PAGE 8



. H. Seniority for civilian employees of the Poiice Depaffmant shall be

in accordunce with Title 40A of the statures o[ the ﬁtacﬂ of New lcrsey and in

v

‘,f‘addltlon, th rules and regulations of the POIICP Dﬂpartmcnt pﬁrtaining to

s seniorlty. which rulcs and rqgulatlnns are 1ncorporalad by rcfornnce herein.r~

(4]
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ARTICLE VI

HOURS OF WORK

A. The Police Chief shall have the right to. decermine the work shifts
of the employees working for said Police Department.

B. Police Dispacchers are considered to be forty (40) hours per week
employees. Dispatcher shall receive a paid meal period not to exceed one-half
hour, during the eight (8) hour shift period the employee is working. Such meal
period shall not be arbitrarily, capriciously or disciminacorily denied. If an
emergency is decermined, by Shift Commander or Department Head, che one-half
hour shall be paid ac cime and one-half.

€. All ocher emplayees covered by the Agreement are considered to be
thirty-five (35) hour per week employees. All such employees are encitled to a
one (1) hour non-paid meal period for each shift of seven (7) hours.

D. Afcter ten (10) consecucive days, any employee assigned to work in a
higher classification for the eleventh consecutive work day shall be paid ac the

higher rate rerroactive to the first day of assignmenrc.



ARTICLE VII

OVERTIME

A. Overtime shall be defined as any work performed beyoand. the normal
work day for all full and part time employees under this Agreement. Said
overtime shall be compensated at ghe rate of one and a half (1%) times the
employee's normal hourly rate. Two time the normal rate of pay Qill be paid to
employees who work Sunday or a holiday, provided that the employee is not
already receiving holiday pay and/or the day is one of the employee's regularly
scheduled work days. Said paid overtime can be taken in monetary or
compensatory time at the employee's discretion, if authorized by the department
head or administrator, prior to time worked.

B. All overtime must be authorized by the appropriate supervisor
‘before it is worked and shall be compensated.

C. Overtime work shall be distributed as equally as possible among
employees capable of performing the work to be done in accordance wich cha
discretion of the Supervisor having the responsibilirv of said deparcmenc.

D. Any employee who shall be required to appea: before any grand jury
or at any municipal, county, Superiocr or Supreme Court proceeding during his/her

of f ducy hours, shall suffer no loss in compensation. Whern such appearance

occurs outside his/her assigned duty hours, such time shall be considerad a
time-off assignment to, and performance of, duty, and s/he shall sucflzr no loss
in compensacion. When such appedranca occurs sucsiiz nizher assignzs ducy
hours, s/he shall receive monercary compensacion ia ac:>rance ~ich thz tverctime

provisions of chis Agreemenc.



ARTICLE VIII

CALL IN PAY

A. An employee who is called in to do work outside of his or her

ragular hours shall be entitled to "Call In Pay" as hereinafter set forch.
| B. The employee "called in" shall be guaranteed a minimum of four (&)

hours payable at one and one-half (1%) times his or her normal rate of pay. If
appropriate, such employee shall be entitled te payment at the appropriate
o;ertime rate for all hours actually worked in excess of four (4) hours.

C. This '"call in" guarantee shall nec apply if cthe hours worked are
prior to or immediacely following an employee's regular hours.

D. The supervisor shall have the right to require the employee called
in to work the full four (4) hours even if the initial request for work to be

performed rook less than the aforesaid four (4) hours.




ARTICLE IX
HAGE

AL All amployees covered by thls Agreement shall be paid in accordanco

ﬁ.wlth the following bchedule in 1993 and 1994
"3CATEgg§g R Qgr ot YEAR 'f3 54 1993 .
1. Dispatcher/Mutron, . First $16,668.00 su 268.00
-Senior Clerk/Bookkaaper  Second . 18,181.00 18,836.00 .
Payroll - Parsonnel Clerk; Third "~ =~ .19,696.00 - - 20.405.00 S
Chief Dispatcher/Matron - Fourth = 21,231,00 " - 21,996,00
Police Clerk/Matron -~ .- - Fifth ™~ " " 22,727,00 - 7 23,545,00
LT T Sixth 127,272.00 . 28,254.00 .
_ S o o :
I1. Field Appralser; First $15,910.00 $16,483.00
Principal Tax Clerk; Second 17,426.00 18,054,00
Conerol Parsong Third 18,939.00 19,621.00
Principal Clerk Typisc Fourth 20,4335,00 21,191.00
Fifth 24,313.00 25,188.00
I1I. Senior Clerk Typist; Ficst $15,064.00 $15,607.00
Clark Bookkeepet Second 16,566.00 17,163,99
Principal Assessing Clerk; Third 18,067.00 18,717.00
Violarions Clerk Fourth 19,570.00 20,274.00
Fifth 21,072.,00 21,830.00
Sixth 24,075,00 24,942.,00
1v. Clerk Typist; First $14,646.00 $15,174.00
Crossing Guard Second 16,162.00 16,743.00
Third 17,676.00 18,312,00
. Fourth 19,191.00 16,881.00
* Fitth 20, 705.00 21,451.00
Sixth 23,737.00 24,5%1.00

The Chief Dispatcher/Matron shall receive an additional £655.00 for the

years 1993 and 1994 distributed 23 part of the perindic paycheck.

The Police Glerk/Matron having served inm the position for fifteen {15)
or morc years shall recelve an additional $655.00 for the ycars 1993 and 1994
disrribuced as part of Lhe periodic paycheck.’ : ) _ 'j‘f? s e
The Partutlmc D1spatchor/Marron shall racelve an hcurly rate basgd on o
Dispatcher/Matron Catagory 1 annual salary. : -

Midnight shife differential: 55¢ per hour for years 1993_dnd‘1994.'v
" P 2T R . e .
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'ARTICLE X

rrkonczv113, ;i;?L1§

All emp]oyoes coqcrpd by this Agrcament ahall rﬂCQ1VL Iongavity
‘ compansarion commencing Dn the annxversary date of hirc according to tha.rr“

fo]lowing schndula' o : ;:,:f_"" o '“ LA' - 'fr£' 

YEARS OF SERVICE *2“} '_f - j f.. ' ,fimiﬁéﬁﬁhﬁnrs 6? BASEWPAY :
Upon entpring :he lsL day of ;he
_fifth (;th) yeur of employment - 2%
Upon antéfiné tha lst day of tha |
ninth (9ch) year of employment 4%, e v
Upon enterihg the lst day of tha
thirteenth (13th) yecar of employment 6%
_Upon entering the lst day of rhe
seventeenth (17th) year of employment 8% -
Upon entering the lst day of the |
twentieth (20th) year af employment 10%
B. Loﬁgevity pay shall commence upon attainment of the specified
incrament level in the ﬁay period immediately follow;ng the increment date.
d. 'jt 15 agreed that the employees covered by the the Agreement will
revert bnck‘térincfemeqts ba#éd on dollar amount of rthe percantage at the time

that the P.B.A. and Teamsters Union agrees to the same.

R Y J
]
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ARTICLE XI

" SICK LEAVE .

" A. Serviéé Cfeditigor siéﬁ L;ave _

1. Allrpermanenﬁ employees shall be ;hﬁiﬁledrpu sickkleﬁfgﬂyigﬁftﬁ'
psy based on thair aggragaﬁe years of sefviqe. Sick-laava may be qtilized‘by_i
employees when thay are unable-to perforﬁ their Qork by reason of psarsonal e
illness, accident or exposure to contapgious diseasc. An eméloyeé shali not. be
rlipible For sick lecave under this Agreement if the accident or {9jury occurs |
while the employe is being employed by a compaﬁy or organization other than tha
Township. 8ick leave may 4150 be used for up to five (5) day periods because of
the attendance of the employee upon a member of the lmmediate family who is
seriously ill. Other family illness leave will be determined on a case-by-case
basis by the Township Administrator.

2. For the purpose of this Article, immedlate family means
father, mother, spousae, child, foster child, grandfathar and grandmother of the
cmployee, It shall also int™ude relative of the employee residing in the
employea's household.

B. Sick Leave

1. For permanent employces, sick leave with pay shall accfue to
any full-time employee on the basis of one (1) working day per'month‘dgr;ng the
remainder of the first calendar yeaar of employment after initial appoiﬁ;menﬁ and :_i;:f

fiftean (15) days in every calandar year thercafter. Employees may nééuhﬁléte->‘.

up to three hundred sixty-five (365) days of sick leave.

2. Any amount of sick leave allowance not used in any calendar:

year shall accumulata to the employee's credit from yesr to ynnr‘tpmbﬁ‘uﬁa& if.,g

and when need for such purpose.

STAFFORD/PAGE 15
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3. Sick leave entitlements shall be pro-rated for seasonal

- eﬁployéésVAndlfdr those'éﬁpibycés who“fééiéﬁiﬁéf;;élthékcﬁq-6f the culenda;“;?Q {ﬁ‘-

'Tfyéhr.

i

‘4, Those employbes who ratire ac‘any.tima during ‘the calandar

year shall be entitled to the full mick leave allowance {or that year. : s
3. Sick laave shall be calculatad on a hour-for-hour basis.

C. Reporting of Absence on Sick Léavﬁ‘ - : ‘_-_ S A ‘j : QH_

1. If an empioyea 1s sbsent for reasons that entitla him to sick
leave, the supérvisor shall be notified promptly as of the employeec's usual
reporting time, except in those work situations ;here notice must be made-prior
to the employee's starting tima. | L

a, Failure to so notify the supervisor may be cause for
denial of the use of gick leave for that absence and constitute causc for
disciplinary action.

b. Absgaence without notice for three (3) consacutive days
shall constitute a resignation.

2. An absence dfe to illpess on a Monday or a Friday or the day
preceding or following a paid holiday may require a written statement {rom the
atteanding physician whare the Township has previously notified the employee of

such 2 requirement.

. 8Service-Connected Sickness, [njufy/Disability Leéve
1. Sclf-infliﬁted injuries or those serviée;connected injuries or
disabllities resulting from gross nagligenca shall not befcove}ed by the
ﬂproviéignﬁwof this Section. - 3 - o o | |
‘ 52;7 No'employée, while on siék-ieagé'};§m ;Lg'ToQﬁship, shgfj"be

elsewhere or otherwise employed or engaged in-any outride work or employment

whatsoaver. Whaenevar an employee reports baing sfck, it fs understood that the

STAFFORD/PAGE 16
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. Verification of*slck Leave

1. An employPP who shall be absantrgg gick 1;a§e for :hree (3) or
more consecutive working days may be reguired to submil acceptable medical
—Lev1dence subbtanriatlng the illness.‘:l -------
“a. An employee who has been absént on sick laave forjbé%igﬂs_r
totaling ten (10) days in oné (1) calendar year congisting ofjperiod of leés |
than five (5) days, may be required to submit écceﬁtabla medical evidence for
any additional sick leave fn-that year unless such illness 15 of a chronic or
recurring nature requiring recurring absences of one (1) day or less in which
case only one (1) certificate of illness shall be necessary for a parliod of six
- (6) months,. |
b. The Township may require proof of illness of an employse
on sick leave, whenever such requirement apperars reasonable and warranted under
the circumstances. Abuse ofi*sick leave shall be cause for disciplinary acction.
2'. In case of leave of absence due to exposure to contagious
disease, a certificate {rom the Department of Health shall be required upon
recurn tq‘wurk.
5.J'The,Towﬁship may require an employee who has baén ahseﬁt -
bocnuse of perSOnal 111ness, as a condition for raeturn to duty. to be- exnm1ned,
_at the pxppnse ot the Township by o physician choscn by tha employoc trom 49-

,Aépancl of phyblcians donlgnattd by thn Townshlp. Such oxam1nat1nn shall

f;pslab11sh whether_tha Pmp]oyec is capublp of perform1ng normal dutics and thar .

";ctu:nlng to‘work u111 not jeopardize the health of other emplqyees.

STAFFORD/PAGE 17



F. 8ick Leave Buy Back

Effective‘hanuary 1, any employee who has accumulated more than fifceen

{15) days of sick leave may ''redeem" up to a maximum of five (5) days per

calendar year. To qualify for this "buy-back", the employee must give written

notice to the Township Administrator no later than December 1lstc of che previous
year. Payment for the '"'redeemed" sick leave days shall be made on the first pay

day in February scarting in 1993. The payment for 1992 will be paid no later

than thircy (30) days afcer the signing of this agreement.

LR
-1
.

1]
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o]
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1
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ARTICLE XI1

HOLIDAYS

A. The following shall be paid holidays for all employees:

New Year's Day Independence Day

Martin Luther King Day Labor Day

Lincoln's Birchday Columbus Day

Washingeton's Birchday General Election Day

Good Friday Veteran's Day

Municipal Eleccion Day Thanksgiving Day

Memorial Day Friday afcer Thanksgiving Day

Chriscmas Day
*One Floating Holiday
B. All but police personnel required cg work on a holiday, shall be
paid holiday pay, plus time and a half (1%) for all hours worked.
C. *Floating holiday will be paid as straight time and ctaken with
prior approval of the Department Head.

D. Police Personnel

All police personnel covered under chis Agreement shall be paid

for fifreen (15) paid holidays, and shall be paid holiday pay plus rtime and a

half {1%) for all hours worked, if working on same sz if said holiday falls on
their normal day off.
1t T—“f

Z. Any emplovee who works a fuall shi

shali receive an additisonal scipend of 330.00.



ARTICLE XIII

PAID VACATION

A. All employees covered by this Agreemenc shall receive vacacion days
as follows:

First year employees will earn one (1) vacation day per month
after the first two (2) monchs of employment, totaling cten (10) days the firsc
year worked, and at a rate of one (l} day per month, until they have compleced
at least twelve (12) moncths of employment; at which time chey will be eligible
to receive vacation on a calendar year basis.

To be eligible to receive vacation on a calendar year basis, the
employee must have started work before January 5ch of chat firstc year of
employmenc. 1If chey have not reached twelve (12) months worth of employmenct,
when the next calendar year begins, the employee will receive onel(l) vacation
" day per month until the next or third calendar year begins.

Vacation time as per calendar year will be as follows:

Second (2nd) Year - 15 days Eighch (8ch) year - 21 davs
Third (3rd} Year - 16 days Ninch (9ch) year - 22 days
Fourth (4ch) Year - 17 days Tentch (10ch) year - 23 days
Fifth (5ch) Year - 18 days Elavanch (ilth) year - 24 davs
Sixth (6th) Year - 19 days Twe.Z=h (12th) year - 25 davs

Sevench {(7ch} Year - 20 days Afzar Twalfch {12:zh) - 25 davs



B. 1. The Mayor or designee shall estcablish a date, at which time all
vacation requests ar; due. Vacation requests shall be cgnsidered in order of
seniority within job classifications. In granting approval for vacations, the
primary needs of the management of the Township shall be taken into account by
the Mayor or designee in deciding how many employees may be absent from duty ac
any one time.

2. Except to the extent that a managerial decision in approving a
vacation violates the seniority requirement of this Agreement, managemenc's
prerogatives to determine the number of individuals on wvacation at any one time
is not subject to the grievance procedure of this Agreement.

C. 1. An employee shall receive a response to a written vacation
request, no later than one week from date of request.

2. Request for vacation should be returned to your immediate
supervisor. Vacation should not be unreasonably denied.

D.1. 1If and when an employee leaves employment for any reason,
employee should be compensated for any vacation time.

2. An employee may accumulate a maximum 2f zwo (2} vears vacation

time to be carried for a succeeding year. An employee may not aexceed an

accumulation of two (2) years vacation tCime in any given year.




ARTICLE X1V

CLOTHING ALLOWANCE

The Clothing Allowance and maintenance arrangements for employees in
the Police Department, which is currently in effect shall be continued during

this Agreement.
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ARTICLE XV

LEAVES

A. Personal Days

All employees covered under this Agreement shall be entitled te four
(4) personal days which shall be used for personal business. Personal days
shall not be accumulated from year cto year.

B. Deach in Family

1. Employees shall receive five (5) working days off with pay
(commencing on the day of cthe death) for the following
individuals:

Facher, Mother, Grandparent, Spouse, Son, Daughter, Brother,

Sister, Father-in~law, Mother-in-law, Son-in-law, Daughter-in-law,
Grandchild; Guardian Children and Foster children residing in che house
at the time of deach.

2. The employee shall receive one day off with pay (day of burial
and only if funeral serviges are atctended) for the following:

Uncle, Aunt, Nephew, Niece, Brother-in-law, sister-in-law, or cousin of
the firsc degree; guardian childran and foster children not residing in
the house at time time of deach.

3. When the decezased is buried in anocher cicy and che employee

would be unable to recurn in ctime for ducy wich the laave

= zhe izova mav e

e

granrad in rhis secticn. axcepgrions

granced upon verification of such cirfumscances co the

Township Adminiscracor.




C. Jury Duty

An employee called for jury duty will be excused from work for che
period actually in accendance in court and s/he will be paid the difference
between jury dury fees received and his/her regular daily compensation. If jury
duty ends before noon or begins after noon, the employee shall report ro work

for the remainder of the day.

Wi



~

ERER LA

ARTICLE XVI

* INSURANGCE

A. - PERSONAL LIABILITY :

All pollbe employees under this Agreement shall be covorpd under

the Blanket Liability ]nsurancc Program presPntly 1in nffact for those employaps

“in tha Po]1cp Department._.r,_ ‘ - '; S ‘ :L: ‘;gfffii

B. HOSPITALI1ZATION

All employees covered by this Agreamant shall be cntitled to

hospltalization and medical benefits, the same ag the present coverage or it's

-
—

aguivalant.

Co-pay on medical insurance for all amployeces hired after January
1, 1992 will be fifty (50%) percent of the incraased premium cost over tha base
year of 1992, This co-pay will cease following complation of the fifth (Sth)
year of employment, at which time that employee will receive the sume benafits
cnjoyed by employees hired prior to Jénuary 1, 1992.

G, DENTAL PLAN e

All employees covared by this Agreement shall be engltled to a
deatal Insurance program, che same as the present coverage or it's equivalent.
Coverage shall be the same as provided generally to other Township employces.

PD. PRESCRIPTION DRUG

Upon the signing of this contract all members covared by this
Agteemant qhall be entitled to a Prescription Drug FPlan, for tamily coverage;
as FoiIDWQ° Jn 1995.7a11 pretcrlptlons, namad brand or gencrlc will huve a4
co—pay of flve dollars (35 00) In 1994 thpre w111 be a flve ‘dollar ($5. 00}

co-pay for generic drug, six dollar ($6.00} co-pay for name brand drugs. . -
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E. OPTICAL PLAN

‘All members covered by this Agreementrshhil be entitled to the 7;[[

or its squivalent, ' -

F.  PART TIME EMPLOYEES

Pért-ﬁime employees in the Barga;ning'Unit who{work tweﬁty (20)
hours par week or lass shéll not be antirled t§ recei#c any of tha benefits sar
Eoféh iﬁlthigtkrticle;. fart time emﬁi;ygéé wha‘worklméfé ;han twenty (ZQ) ﬁpuré
per waek shall be‘enuitled to receive the benefits sat forth in this Articia as
wall a= othef benafits to which they may be entitled on a pro raca basis.

| G; Gommeﬁcing Junuary 1, 1990, the T;wnship'agraes to provide
hospitallzation and medical ﬁéhefits as listed in Section B of this arricle, to Y
any and all employees, past and present, who have successfully completed
twenty-five (25) years of active service or are eligible for disability under
the New Jersey Public Employees Retirement System. Llc is furthar undcrstsod
that said insurance shall cover the spouss of said retiring amployee and
dependents who are éonsidered eligible for beneflts undar said medical plan.

“h
1 ]
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ARTICLE XVII

ADDITIONAL BENEFICIARIES BENEFITS

In addiction to the other benefits already provided for, beneficiaries
shall be paid for accrued vacacion cime, earned holiday pay; and sick leave as
per retirement benefir schedule as set forth in Arcicle XIX, Section D, upon the

death of an employee covered under this Agreement while in the "Township"

employ.

)



ARTICLE XVIII

GRIEVANCE PROCEDURE

A. For all employees except members assigned to the Police Department:

1. The purpose of this Article is ro provide for a peaceful and
equitable means of resolving differences between the parties.

2. A grievance shall be defined as a claimed breach,
misinterpretation or misapplication of any expressed provision of this
Agreement. Disciplinary action with just cause may be the subject of a
grievance under this Agreement.

3. The following procedure shall be used to resolve grievances as
the exclusive mechod. All cime frames shall be strictly complied with. The
failure to comply with said cime frames shall constiture a waiver.

STEP ONE: The grievant énd/or his representative shall attempt to
resolve the dispute orally with the grievant's immediate supervisor within ten
(10) working days of the occurrence giving rise to the grievance. The
supervisor should respond wichin five (5) working davs of che presentatcion of
the grievance.

STEP TWO: If rhe grievance is not resolved at Step One, che
Grievant and/or reprasencative may appeal in writing zo the Mayor within cen

(10) working days afrer cthe answer ia Step One is r=sceived or was due. The

Mayor shall aocify rhe grievant of a hearing dace wizhin Zifzeen (Ll53) working
davs after submission cf the grisvanca. The hearing shall zzke plice ne later
rnan Cifceen {13} working days 4ffer che dacz 1s se:-. aad a wrolcoen diaswer shail
be provided zo rthe zriavant wizhin ran (12 working days afzar the hearing.




STEP THREE: If cthe grievant is dissatisfied with the Mayor's
determination, the grievant and/or representative may invoke biandimg arbitracion
of the grievance by notifying the Mayor wichin cthircy (30) working days afcer
receipt of che answer from che Mayor or the cime said answer was.due.

STEP FOUR: 4s soon as practical afrer submission of the notice of
intent to arbicrate, che parties shall select an arbitrator in accordance with
che rules of the Public Employmenc Relations Commission.

4. The arbitrator's decision shall be in writing and shall be
final and binding on both parties.

5. The cost of arbitracion shall be shared equally by both
parcies. Should either party request a transcript, the cost thereof shall be
borne solely by the party requestcing it.

6. The arbitrator shall not have the power to alter, amend or
revise any provision of this Agreement nor shall the arbitrator have the right
to make any decision inconsistent with the Agreement or the laws of the State of
New Jersey.

7. At all levels of the grievance procedure, rhe employer and the
grievant shall be entitled to have representation, to present evidence and
testimony, and to cross—examine witnesses.

8. Employees processing a grievance or appearing at a griavance
hearing during work hours shall noc suffar a loss of say. The scheduling of
grievance proceduras shall be encouraged to be oucrside the nermal working hours
which scheduling shall be mutually agreed upon Sezwean 232 amplavar and the

Union,



B. For all members of the unitc assigned to the Police Departmenc:
1. Definitions

a, A grievance is defined as, and limited to, an alleged
violation of a specific provision of chis Agreement.

b. Aggrieved person: An "aggrieved person' is the person or
persons or the Union making che claim.

c. Parcty in interesc: A '"parcty in incerest" is che person
or persons making the claim and any person who might be required to ctake action
or againsc whom accion might be taken in order to resolve the claim.

2. Requirements

a. A written grievance shall conrtain a clear and concise
statement of rthe grievance and indicate the issue involved, the relief soughec,
che date the incident or violation cook place, the specific section or sections
of che Agreement involved.

b. Any employee may be represented at all stages of the
grievance procedure by her, or, at har option by a rapresentative of the Union,
or by an attorney, where reasonable notice of legal ra2presentacicn is given the
Employer. When an employee is not represented by the Union, the Union shall
have the right to be present and state it's views at all stages of the grievance
procedure unless the emplovee objects to the presencs 2f the Unian
representative, in which the Union may not be present at any 3fazz Si
procedure. However, in the event the Union is nor 3r=sant afcar
decermination at Staep Thr2e. if such

3 writz=n srizvance anc i3 IRy o0 the

promptly receive a copv oL the smpiovee

final decerminaticn cherveof.



¢. All grievances must be presented-promptly and no later

chan cwency (20) calendar days from the date of grievance or within t;enty (20)
calendar days afcer the grievant would reasonably be expected to know of it's
occurrence.

3. Procedure

STEP ONE:

Any grievance which arises after-the effective date of this
Agreement shall firsc be discussed by the aggrieved employee wich her immediace
supervisor. Grievances which have not been sectled by the immediate supervisor
to the satisfaccion of the employee under the foregoing procedure within five
(5) calendar days of presentation, to be considered furcher, must be filed in
writing within three (3) calendar days afrer the disposition by the supervisor.
The grievance shall be presented to the Division Commander in ctriplicate on
mutually agreed upon forms furnished by the Employer and signed and dated by the
employee(s) and Union representarive. The Division Commander and supervisor
involved will meet with the employee and his representative and attempt co
resolve the grievance. A written decision will then be made by the Division
Commander and supervisor and returned to the employee and nis representacive
within five (5) calendar days from its presencation to the Division Commander.

STEP TWQ:

If dissatcisfied with cthe decision in Step Cne, o be ccnsidered

further, the grievance must be appealed to the Depucy Thisf 358 Palicas within

three {3} calendar davs of receipt of the wricceun decisicn I 3ras Zn=.  The

Deputy Chief of Police or his represantacive. wiil meec wita Zne amp.2vae, 22r
inZ ragrasantaiztivvas o

rapresancative, the Supervisor, the Division Tommande



Chief of Police or his representative within three (3) éalendar days from icts
presencation to the Deputy Chief of Police.
STEP THREE:

If dissatisfied with the decision in Stcep Two, to be considered
further, the grievance must be appealed to the Chief of Police within four (4)
calendar days of receipt of the wricten decision in Step Two. The Chief of
Police or his representative will meet with the employee, her representative,
the Supervisor, the Division Commander, Deputy Chief of Police, and
representative of the Employer as the Chief of Police may elect and attempt to
resolve the grievance., A written decision will be made following the meeting by
the Chief of Police or his representative and recturned to the Employee and Union
representative within nine (9) calendar days from its appeal to the Chief of
Police.

STEP FOUR:

If dissatisfied with the decision in Step Three, to be considered
furcther, the grievance must be appealed to the Mayor and Township Council within
five (5) calendar days of receipt of the decision in Step Three. The Mayor
and/or Township Council or his/its representative will meer with che employee
and/or her Union representative and the Chief of Police to discuss and atcempt
to resolve che grievance. Following this meeting, the writren decision will be

made by the Mayor and Council and recurned te the Employee and Unicn

e s e
A Sheda

© representative within thirty (30) calendar days from ics appea. o cthe Ma:
Council.

STEP FIVLE:

a. Grievances which have not bean sacclad uinder the
foragoing procedura may be appedied o —he Pablic Impiivssns .7 .-oas
Commission ({P.E.3.C.0 Sv zicher sacote wizhin -=2a 00 teol.nias



of the Employer decision in Step Three. If an unresolved grievance is not
appealed to arbitr;tion, ic shall be considered terminated on the basis of the
Third Step answer. The appeal procedure and selection of an arbitrator shall be
in accordance with the P.E.R.C. rules.

b. The cost of the arbitrator and the expenses of the
hearing shall be shared equally by the parties. A court reporter's expenses
shall be paid by the requesting party. The arbitrator shall only have
jurisdiction and authority to determine compliance with the provisions of this
Agreement. In formulating a decision, the arbitrator shall adhere to the
statutory law of New Jersey and to the pertinent decisions of the Civil Service
Commission and the courts. The decision of the arbitrator shall be final and
binding for parties of this Agreement.

4. Grievances not appealed within the designated time limits in
any step of the grievance procedure will be considered as having been
adjudicaced on the basis of the last preceding management answer. Grievances
not answered by management within che designated time limits in any step of the
grievance procedure may be appealed to the next step within five (3) calendar
days of the expiration of the designated time limits. The parties may, however,
mutually aggree in wriring to extend the limits in any step of the grievance
procedure.

5. The Union shall notify the Emplover in writing of the names of
theé grievance representatives and an alternate within thirty (20} calendar davs
afcer the effeccive date of this Agresmenc. anv changes tharara will e
forwared to cthe Emplover by the Union as soon as changes ars made.

6. The parties agree that a grievance Iorm shall pe proviaed
winich allows Zor mere acknowladgemenc 20 raceigzz. o 7 iz=er;

command, but wiho are withouo power v aufhorize PITI e



alleged grievance. Other than a '"check' or "initials" to acknowledge awareness,
no other writing shall be placed on cthe form. The expedictious movement of this
form to che person or persons able cto render a substantcive response is cthe

desire of the parties.



ARTICLE XIX

GENERAL PROVISIONS

A. The employer shall at all times maintain safe and healthy working
conditions.

B. For those employees who handle Township funds, said empleoyees shall
continue to be responsible for said funds in accordance with the Township's
rules and regulations pertaining to same. The Township shall maiﬁtain the
current bonding insurance for the benefit of the Township and the employees
affected by this Article.

C. The employer shall prepare job descriptions for each
classificaction.

D. Retirement Beneficts

When an employee retires, in accordance with the provisions of New
Jersey State Pension System, the Township shall pay the employee for f£ifty (50%)
percent of no more than one hundred cen (11Q) days of accumulated sick cime at
the employee's then current rate of pay. ?o be el%gible for cthis benefic, the
Township Administrator and Treasurer must‘be give; notice of the employee's

intent to retire no later than December 1st of the year prior to retirement.



ARTICLE XX

DISABILITY

All employees hired prior to January 1, 1992, shall be eligible for
paid disabilicy absence up co chirteen (13) weeks after one (1) year of service
and up to twenty-six (26) weeks afrer ten (10) years of service and if hired
afcer January 1, 1992, che employee will be eligible up to che benefit level
allowed under the Scate Disabilicy Plan until complecion of their fifreh (5ch)
year in service at which time the employee will enjoy the same benefits as cthose
hired before January 1, 1992. The above applies for all employees only if the
following conditions are complied wicth:

1. The employee must bring a physician's certificate describing
the condition of the employee and che expected date of recurn co work.
Disébilicy leave is a period of continuous absence which begins after an
employee has first used eight (8) consecutive working days of sick leave (or
non-paid leave if the employee has no available cime). If hospitalized, the
Department Head or the Mayor must be notified immediately Qy :heJemployee or
someone designated by the employee. If this requirement is not complied wich,
the employee forfeits all disabilicy eligibilicy.

2. The Mayor must request cthe Township Physician to evaluace the
employee's condition and/or consulr with the employee's perscnal physician to

ascertain physical condicion of the employee. The =mploves's disabilicy must e

+

non-job related to qualify for benefics under chis arzicia,

3. The Township has the option of joining zhe New Jersey Scace

Disabilicy Plan, Self Funded Plan or Private Disabilicy Plan in lieu of the

above. The benefitr level will r2main zhe same as szazed adove., o i3 Iurin=-~
ungerscocd zThat the z2mplovee will be responsibls 72 ke 12-gav I:0 772
disabilicy insurance as the State of HYew Jecsev req.’zas,
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ARTICLE XXT

EDUCATIONAL INCENTIVE

A. An employee may take up to three (3) courses in an insticution of
higher learning in any semester which course is related to a major that pertains
to the position with the Township which that employee works or aspires to in the
municipal government field, as determined and approved, in advance, by the
Township Adminiscrator. Methods of payment shall be as follows:

1. The employ=e may request from the Township and receive payment
to prepay said courses she/he wishes to enroll in. Upon completion of said
enrolled course, said employee must, within two weeks, present to the Township
Administrator proof of passing grade for the enrolled course. If in che event
said enrolled course resulted in a2 failing grade, said employee must reimburse
ro the Tewnship within six (6) months all monies received from the Township for
that particular prepaid course.

OR

2. If the employee rggeives a passing grade, she/he will submic
to the Township Administrator procf of said passing grade, at which time she/he
will authorize the Chief Finance Officer to reimburse said emplovee for said
course.

B. The Township shall provide payment for an employee who attends an
institution of higher learning in the following manner:

1. Total tuition. but nort more than the curranc tuiction rate for
New Jersey Scate colleges, zo che emplovee up co tne compl2ticn of a Bachelors
Degres, which courses are approved by the Middle States Associacion of Colleges

and Schoois.



2. The Township shall provide payment for degrees, which have

been approved by the Township Administrator and deemed to be job related, from

an accredited college or university in the following manner:

Associates Degree : ¢+ % 750.00
Bachelors Degree $1,250.00
Masters Degree $1,500.00

a.

Payment of the abovementcioned bonuses shall be paid in a
lump sum on the first payday in the month of June in the
calendar year following notice of eligibility to cthe
Township.

If the employee shall leave his/her position with
Stafford Township wicthin two (2) years of receipt of
payment of said tuition monies from the Township, said
employee shall be obligated to repay said tuition
payments to the Township in full within chirey (30) days
of his/her deparcture.

Employees shall be reimbursed for all texc books (and/or
required materials) purchased in conjunccrion wirth courses

as outlined in "A" above.

14
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ARTICLE XXII

i VACANCY, PROBATION AND PROMOTION

A, Vacancz

1. When there is a vacancy, either as a result of a person having
lefc che position or if newly creaced, a notice of vacancy shall be posted for
seven (7) days. Such notice shall designate the job qualifications,
compensation and assignment location. WNotice of actual appointment shall also
be posted for a seven (7) day period. Postings under this Section shall be made
on the Union Board in addicion to wherever else the Township so chooses.

2. Any Township employee, covered by this Agreement who has che
necessary qualifications shall be given an interview by the Department Head, che
Township Administrator or, where appropriate, the Township Council.

B. Probacionary Period

1. New Hires

(a) All newly-hired employeses covered by this Agreement are
probationary employees for a period of ninety (90) calendar days from dacre of

hire.

{(b) While it is che incent of cthe Township to ctreac all
employees in a fair and equicable manner, i: is underscood chat the rcarms of
this agreement, parcicularly che Grievance Procedura, do noc apply £o

newly-hirad probacionary emplocyees.
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2. Promoced Employees

(a) During che probacionary period, a promoted employee
shall be given reasonable time and orientation to become familiar with the new
position.

(b) 1f a promoted employee desires to return to a previously
held position or if the determination is made by the Township that the promoted
employee is not performing in a satisfacrory manner, the promoted employee shall
be returned to the former position no later than ninerty (90) calendar days from

the promotion dace.

(¢) 1f a promoted employee is absent from work for whatever
reason, paid or non-paid, the probationary period shall be extended for the

total number of days of absences, after five (5) days of absence.



ARTICLE XXIII

MANAGEMENT RIGHTS CLAUSE

A. The Township hereby retains and reserves unto itself withouc
limicacion, all powers, rights, auchority, duties and responsibilities conferred
upon and vested In it prior to the signing of this Agreement by the Laws and
Constitution of the State of New Jersey and of che ﬁnited Scates, including, but
without limitcing the generality of the foregoing, the following rights:

1. The executive management and adminiscrative concrol of the
Township and its properties and facilities, and the activities of irs employees.

2. To hire all employees and subject to the provisions of law, to
determine their gqualifications and condirions for continued employment, or
assignment and to promote and transfer employees;

3. To suspend, demote, discharge or take other disciplinary
acrcion for good and just cause according to the law.

B. The exercise of the foregoing powers, rights, authoricv, duties or
responsibilicies of the Township, the furcherance charsof, and the use of
judgment and discretion in connection therewith shall be limited only by che
specific and expressed terms of this agreement and cthen only to the extent such
specific and express cerms hereof are in conformance with the Constitution and
Laws of New Jersey and of the Uniced Statzs rules and regulations as adopted by

che Township.

C. Nothing contained hereina shall be conszzuec -3 denv »r
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ARTICLE XXIV

- DEPARTMENTAL ACTIVITIES

Members of che Police Department covered by this Agreement shall atrend
departmental meetings and all scaff meetings required and shall be compensated

ar cthe appropriate rate of pay.
Members of the Police Department covered by this Agreement who are
required to attend the above-mentioned meecings and who are on their scheduled

day off will be paid for attendance in accordance with Article VIII encitcled

Call In Pay.



ARTICLE XXV

DISCIPLINE AND DISCHARGE

A. Discipline may include the following disciplinary actions:
‘1. Oral reprimand
2. Written reprimand
3. Suspension (minor)
4. Suspension (major)
5. Discharge
B. No employee shall be disciplined without just cause.
C. An employee shall be entitled to Union representacion at any stage
of the disciplinary provedure.
D. When che Township imposes discipline, written notice of such
discipline shall be given to the employee and a copy shall be transmitted to the

Union President.




ARTICLE XXVI

WAIVER

Except as otherwise provided in this Agreement, the failure to enforce
any providion of this Agreement shall not be deemed a waiver thersef. This
Agreement 1s not intended and shall not be construed as a waiver of any right or
benefit to which employees are encitled to by law except that the parties agree
that the grievance procedure shall be the exclusive remedy for the readdressing

of exploitacion of violations of the employees' rights under the terms of this

Agraeement.



ARTICLE XXVIIL

SAVINGS CLAUSE

If any provision of this agreement is found to be invalid, such
invalidity shall not impair the validity and enforceability of the remaining

provisions of this Agreement.

.
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ARTICLE XXVI11

FULLY BARGAINED PROVISIONS

A. This Apreement represents and incorporates the complete and final
understanding and settlement by the parties of all bargainable issues which were
or could have been the subject of negotiations. During the term of this
Agreement, neltcher party will be required to negotliate with respect to any such
matter, whether or not covered by thils Agreement, and whether or not within the
knowledge or comtemplation of either or both of the parties at the time they
negotiated or signed this Agreement.

B. This Agreement shall not be modified in whole or in part by the

parties except by an instrument in writing executed by both parties.
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ARTICLE XXVIV

DURATION

_ This Agreement shall be retroactive to and in effect from January 1,
i‘%%;é through December 31, ,/fZZ% and shall continue in effect and full
force for two (2) years thereafter unless either party desires to change or
modify any of che rerms or provisions of this Agreement.
Notice of a desire to negorciate a change in the Agreement should be
conveyed to the other party, no later than ninecy (90) days prior to the

expiracion of this Agreement.

IN WITNESS WHEREOF, che parties hereco have caused this Agreement to be
signed by cheir duly authorized representatives on cthis gi;f day 06(2;2445,.’
1993. ' | : /5/{

AMERICAN FEDERATION OF STATE, COUNTY TOWNSHIP OF STAFFORD
AND MUNICIPAL EMPLOYEES, AFL-CIO

COUNGCIL 71, LOCAL 3304A //
: 7%
o ’ — ‘/

pda Cossey, Staff Representativ

ATTEST: ATTEST:

%wj’?? W
(? urle M
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