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ARTICLE I
AGREEMENT
This Agreement, entered into by the Woodbridge Board of Education,
hereinafter referred to as the Employer, and Local 2293, Council No. 73, '
American Federation of State, County and Municipal Employees, AFL - CIo,
hereinafter referred to as the Union, has as its purpose the promotion of .
‘harmonious relations between the Employer and the Union; the establish-
ment of an equitable and peaceful procedure for the resolution of
differences; and the establishment of rates of pay, hours of work and
other conditions of employment.
ARTICLE II
RECOGNITION
The Employer recognizes the Union as the sole and exclusive
bargaining representative for all full-time Janitorial, Custocdial,
Attendance, Transportation and Cafeteria personnel, whether hourly rate
or salaried, for the purpose of establishing rates of pay, hours of work,
and other conditions of employment. For purpose of this Agreement, a
full-time employee is defined as one who is scheduled for 25 or more
hours of work per week for either a ten or twelve month work year.
Reproduced copies of this Agreement shall be prepared and delivered
by the Board of Education to all members of Local 2293, AFSCME.
ARTICLE III ' |
DUES DEDUCTION

The Employer agrees to deduct from the salaries of the employees

represented by this Agreement dues for Local 2293, Council No. 73,



e

American Federation of State, County and Municipal Employees, AFL - CIO,
in compliance with Chépter 310, Public Laws of the State of‘New Jersey,
and on the rules established by the State Department of Education. Such
monies collected together with records of any corrections shall be trans-
mitted to the Treasurer of the Union by the fifteenth of each month
following the monthly pay period in which deductions were made, Autho-
rization for dues deduction shall be in writing.

Authorization of dues deduction are to be forwarded to the
Secretary of the Board of Education.

ARTICLE IV
SALARIES

In prior years it was the po]fcy of the Board of Education to
provide overtime pay for weekend and holiday school inspections by
janitors in charge. In this contract, 1972 - 1973, this overtime pay
will be added to the regular salary and this will provide for compensation
for the same inspections which are to continue as in prior years.

If, in any case, the janitor cannot make therrequired inspection(s},
such duty shall be reassigned as per present practice, but he shall be
deducted the proportionate amount of the assigned overtime provision
and his replacement shall be paid an amount appropriately proportionate
of such provision rate by the Board.

1.  TWELVE MONTH JANITOR
A. Starting Salary......eeee.s e renanana Cerestencnaas $ 7,070
B. Second Year........... Ceierasecaranns Ceereraeeans ...$ 7,370



Note:

Third Year. e e eneecenanns Vet reeerrananaes 5 7,670
Fourth Year and thereafter...u. e iiereensnnseaneans $ 7,970
Building
Added Inspection -
Responsibility Assigned Overtime
Differential Provision

1. Janitor assigned to a Stadium,
Boiler Room of High Schools,
Janitor-Driver, or an Attend-

ance OFficer.. . iviiiiiiiiinnnnnn. +$ 200 -
2. Janitor-Mechanics and Driver-
MeChaniCs . s ereenenerrnnnnnns ...+ $ 500 -
3. Night foremen at Secondary '
Yol 107 0 -3 4% 500 -
4. Janitor in charge of one
Janitor building...vvvevsnnnennnnn +$ 420 + § 334
5. Boiler Specialists...iovvvvrevnnn. + $ 1,000 -

6. Janitor in charge of Elementary
Schools with more than one and

up to five Janitors....vvevevnnnns +3% 707 + $ 347
7. Janitor in charge of Junior High
Schools (except Avenel)........... + 3 1,019 + $ 360
8. Janitor in charge of Avenel
Junior High School..oivvevennennn. +$ 1,31 + $ 372
9. Janitor in charge of Senior High
SchoolS. e iveiiennnnn.. Cerereranaes + $ 1,505 + $ 380
10. First Class Mechanic.............. + $ 1,480 -

The ADDED RESPONSIBILITY DIFFERENTIAL and BUILDING INSPECTION -
ASSIGNED OVERTIME PROVISIONS shall be included for purposes of
Pension.

(a) Each individual Janitor is to be placed on his
proper step of the salary guide.
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(b) Night Shift Differential

In addition to the established wage rates, the
employer shall pay an hourly premium to janitorial
employees for each hour worked on scheduled shifts
as follows:

Shift 2: 3:00 p.m. to 11:00 p.m. and 4:00 p.m. to
12:00 a.m. - 20¢/hour.

Shift 3: 11:00 p.m. to 7:00 a.m. and 12:00 a.m. to
8:00 a.m. - 30¢/hour.

Hourly workers whose work shift commences between
3:00 p.m. and 12:00 Midnight shall aiso receive
20¢/hour. No premium shall be paid for 1st shift work,

HOURLY DRIVERS RATE OF PAY
A. Years of Service

T. Starting Rate.....iviiiirieiraninnnens $2.67/hour
2. Second Year....ciiiieiiieenciieneronns $2.77/hour
3. Third Year....coivvviviinnnns ceeren...52.87/hour
4, Fourth Year and thereafter............ $2.92/hour

TWELVE MONTH CUSTODIANS HOURLY RATEL OF PAY
A. Years of Service

1. Starting Rate...iivieieriierencenannns $2.67/hour
2. Second YEar....iveiiirierineirnnarannan $2.77/hour
3. Third Year....cveieeeveennnonnnnones ..$2.87/hour
4. Fourth Year and thereafter............ $2.92/hour

THE HOURLY RATE OF PAY- FOR CAFETERIA EMPLOYEES SHALL BE AS
FOLLOWS:
A. Senior High Schools

1. Cook Manager......... Ceteascaraennaons $3.00 - $3.45
2. Assistant Cook....iviiiiiiiiennnennanns $2f77 - $3.22
3. Baker......evivnnns trreaan e eesararann $2.77 - $3.22

B. Avenel Junior High School
1. Cook MaNager....veeeereenrrnonanncnsons $2.77 - $3.22
2. AsSistant CoOKuvvvverivieerrnnvenonanens $2.54 - $2.99



3. Baker. ... iiiiiiiiiii it $2.54 - $2.99
€. Junior High Schocls and # 11
1. Cook Manager...........;......: ....... $2.54 - $2.99
2. PAssistant Cook.vwrvrvrruriinnninninn. $2.31 - $2.76
KRN -1 - oA $2.31 - $2.76
D. General Cafeteria EmployeeS..vveveerveearns $2.02 - $2.47
E, Increments...iiiiiiicennreraransnannnnnnaes 15¢ increment yearly

until maximum is reached

5. THE ANHUAL PAY FOR TEN MONTH HOURLY CAFETERIA WORKERS SHALL BE DIS-

BURSED AS FOLLOWS:

First check in September to be for five werk days pay and equal
payments thereafter based on 180 work days except that the final
pay in June will be computed as follows:

1. Total days worked in the year plus {+} 10 holidays.
2. Total days pay earned less (-) days paid through June 15,
3. Net days to be paid in final check.

HOURLY EMPLOYELES OVERTIME

Overtime will be paid at time and one-half in accordance with state
labor Taws.

JURY DUTY

The Employer will pay an employee's proportionate normal salary
while the employee is on Jury duty, provided the employee presents
an official court certificate to the Employer.

WORK FORCE CHANGE

The Employer has the right to fransfer an employee where and when
necessary, providing there is no discrimination or personal ani-
mosity involved. In the event of a reduction in the work force,
it will be according to seniority within each job category based
upon district seniority.

PAY DAY

The Employer shall pay his employees twice a month; the
15th day of each month and the last working day of the month.
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TEMPORARY ASSIGNMENT
If an employee is temporarily assigned as substitute
for a higher paying position for a period of more than ten

days, he shall be paid the rate of pay for that position
from the eleventh day until relieved,

ARTICLE V
YACATIONS - FULL TIME TWELVE MONTH EMPLOYEES

Twelve month employees with six (6) months service but less than
five (5) years of continuous service shall be granted two weeks
vacation with pay.

Three (3) weeks after five (5) years continuous service from date
of hire.

Four {(4) weeks after fifteen (15) years continuous service from

" date of hire.

The janitor in charge shall prepare a vacation schedule for ;ustodia]
personnel within his building. He shall check summer use schedules
to make certain that building is properly covered; he shall make
summer use assignments on or before April 1. Schedules shall be
submitted to Supervisor of Buildings and Grounds for approval.

The rate of vacation pay shall be the employee's regular straight
time rate of pay in effect for the employee's regular job on the

pay day immediately preceeding the employee's vacation period.

In case of layoff, discharge or retirement from Board employment

and having a minimum of six months prior employment, such employee

shall be given pro-rated vacation pay.
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For purposes of calculating due vacation time, a person's date
of employment shall be governed by his first day of employment as
reflected in the payroll records.
If a holiday occurs during the calendar week in which a vacation
is taken by an employee, the employee's vacation period shall be

extended one additional work day.

ARTICLE VI
HOURS OF WORK - FULL TIME TWELVE MONTH EMPLOYEES

Regular Hours - The regular hours of work each day shall be

consecutive, except for interruption for lunch periods. Reference
to consecutive hours of work in the balance of this Article shall
be construed generé?]y to exclude Tunch periods.

Work Week - The work week shall consist of five {5) consecutive
eight (8) hour days, Monday through Friday inclusive, except for
employees in secondary schools.

Work Days - Eight consecutive hours of work within the 24 hour
period shall constitute the regular work day. ({Some custodians
may be assigned less than eight hours per day per present practice.)
Work Shift - Eight consecutive hours of work shall constitute a
work shift. A1l employees shall be scheduled to work on a regular
work shift and each work shift shall have a regular starting and
quitting time.

Work Schedule - Work schedules showing the employee's shifts,

workdays, and hours shall be posted in his respective school.
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Lunch - A1l employees shall be granted a lunch period during each
work shift. Whenever possible, the Tunch period shall be scheduled
at the middle of each snift.

Wash-Up - A1l employees shall be granted a ten (10) minute personal
cleanup period prior to the end of each work shift. Work schedules
shall be arranged so employees may take advantage of this provision.

The employer shall make the required facilities available.

ARTICLE VII
UNION BUSINESS

Any one (1) employee elected to any Union office or selected by the
Union to do work which takes them from their employment with the
employer, shall at the written request of the Union be granted a
Jeave of absence. The leave of absence shall be for one (1) year
without pay.

Ten (10) days collective time per year with pay will be granted for
all Union officials and delegates to attend conventions, institutes
or educational conferences with a limit of five (5) days for any

one person.

ARTICLE VIII
CALL TIME - FULL TIME TWELVE MONTH EMPLOYEES

Any employee called to work outside of his regularly scheduled shift
shall be paid for minimum of two hours at the rate of time and one-

half.
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If the call time work assignment and the employee's regular shift

overlap, the employee shall be paid the call time rate of time and

ohe-half until he completes two hours work. The employee shall then

be paid for the balance of his regular work shift at the appropriate

rate,

ARTICLE IX
QVERTIME ~ FULL-TIME TWELVE MONTH EMPLOYEES

Rate of Pay - Time and one-half the employee's regular hourly rate

of pay shall be paid for work under any of the following conditions,

but compensation shall not be paid twice for the same hours,

A.

B.

D.
E.

Daily - A1l work performed in excess of eight (8) hours in

any work day.

Weekly - A11 work performed in excess of forty (40) hours

in any work week {except Building Inspection - Assigned Qvertime

Provision for building checks).

Before or After Regular Hours - All work performed before or
after any scheduled work shift.

Double Time, Plus holiday pay, shall be paid for work on holidays.

Double time shall be paid for 7th consecutive day.

Compensatory Time Off - If compensatory time off is used as the method

of paying employees for overtime work, the overtime rate of pay shall be

one and one-half hours compensatory time for each hour of overtime worked.

Overtime shall be in the form of one and one-half time pay or compen-

satory time at the emplovee's option.
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Distribution - Overtime work shall be distributed equally to

employees working within the same job classification.” The dis-
tribution of overtime shall be equalized over each sixth month
period beginning on the first day of the calendar month following
the effective date of this Agreement, or on the first day of any
calendar month'after this Agreement becomes effective. On each
occasion, the opportunity to work overtime shall be offered to the
employee within the job classification who has the least number of
overtime hours to his credit at the time. If this employee does not
accept this assignment, the employee with the next fewest number of
overtime hours to his or her credit shall be offered the assignment.
This procedure shé]] be followed until the required employees have
been selected for the overtime work. A record of the overtime hours
worked by each employee shall be available on request of the Union
president.

Overtime Assignment - Overtime work shall be vé]untary except in

emergencies, There shall be no discrimination against any employee
who declines to work overtime. Approved overtime shall be authorized
byvthe Superintendent or his appointed designee(s) in accordance

with Board polticy.

P.T.A. and P.T.0. Meetings - A1l janitorial personnel are to be

paid at the established overtime rate for all P.T.A. and P.T.0.
meetings, unless such meetings are within the prescribed work day,

or work week,
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Extra-Curricular Activities - Any activity which reguires the assigned

work of a janitor to continue into any part of an additional hour,

then such janitor shall be compensated an additional hour of pay.

ARTICLE X
SENIORITY - DEFINITION

Seniority means-an employee's Tlength of continuous service with the
employer since his or her date of hire.

A. Seniority Lists - A seniority Tist showing the continucus

service of each employee will be available to the local union
(president) on request.

B. Breaks in Continuous Service - An employee's continuous service

record shall be broken when he leaves the payroll for any reason
other than an authorized leave of absence.

€. Work Force Change - The term promotion, as used in this pro-

vision, means the advancement of any employee to a higher paying
position} Whenever a job opening occurs - in any existing job
classification - a notice of such opening shall be posted on all
bulletin boards for ten (10) working days. During this period,
employees who wish to apply for the open position or job may do
so. The application shall be in writing and it shall be sub-
mitted to the employee's immediate supervisor. The employer
shall fill the opening by promoting from among the applicants
the employee with the longest continuous service if ability and
merit are eguivalent.

D. Layoff - In the event it becomes necessary to lay off employees

for any reason, employees shall be laid off in the reverse order
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of their seniority.
Recall - Employees shall be recalled from layoff according to
their seniority within the job classification being laid off.
No substitute employees shall be hired until employees on layoff
status have been given the opportunity to return to their job(s).
Diseipline - Disciplinary action may be imposed upon an employee
only for failing to fulfill his responsibilities as an employee.
Any disciplinary action or measure imposed upon an employee may
be processed as a grievance through the regular grievance pro-
cedure. If the employer has reason to reprimand an employee,
it shall be done in a manner that will not embarrass the emplioyee
before other employees or the public.
Discharge
1. The employer shall not discharge any empioyee without just
cause, If, in any case, the employer feels there is just
cause for discharge the employee involved will be suspended
for five days. The employee and his steward will be notified
in writing that the employee has been suspended and is sub-
ject to discharge. The Union shall have the right to take
up the suspension and/or discharge as a grievance at the
second step of the grievance procedure and the matter shall
be handled in accordance with Title 18A. Any employee found
to be unjustly suspended or discharged shall be reinstated
with full compensation for all lost time and with full

restoration of all other rights and conditions of employment.
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2. Discharge of a tenured employee by the Board of Education
may be appealed to the Commissioner of Education in accor-
dance with Title 18A. If determination by the Commissioner
is that such employee's discharge is invalid, then he shall
be returned to duty with full salary compensation.

H. Job Tenure - Janitors and hourly custodians under the bargaining
unit shall gain job tenuvre upon completion of emg]ayment with

his employer of three years and one day.

ARTICLE XI

DUTIES OF EMPLOYMENT

Work Duties - In accordance with Chapter 303, proposed new rules
or modifications of existing rules governing working conditions
shall be negotiated with the Union before they are established.

Informing Employees - The employer further agrees to furnish the

Union with a copy of all new duties thirty (30) days after they
become effective. New empioyees shall be provided with a copy of

the rules at the time of hire.

Enforcing - Employees shall comply with ail existing rules that are
not in conflict with the tevms of this Agreement, provided the rules
are uniformly applied and uniformly enforced. Any unreso]Qed com-
plaint involving discrimination in the application of new or existing

rules shall be resolved through the grievance procedure.
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ARTICLE XIT
GRIEVANCE PROCEDURE

Grievances arising out of the provisions of this Agreement shall
be governed by the following:
sented by this Agreement (1) that there has been as to him a violation,
misinterpretation or inequitable application of any of the provisions
of this Agreement between the Union and the Board of Education or (2}
that in so far as matters covered by the Agreeﬁent he has been treated
unfairly or inequitabliy by reason of any act or condition which is con-
trary to established poiicy or practice governing or affecting employees,
except that the term "grievance" shall not apply to any matter as to
which the Board of Education is without autherity to act. A right to
grieve through a grievance procedure is open to all employees in the
bargaining unit.

As used in this article, the term "employee" shall also mean a
group of employees having the same grievance, or the Union. A grievance
to be considered under this procedure must be initiated by the employee
~within thirty (30} calendar days of its known occurrence.

An emplovee represeﬂtediby this Agreement with a grievénce shall
first discuss it with his immediate superior either directly ﬁr through
the Union's designated representative with the objeétive of resolving the
matter informally. |

Should any dispute arise concerning members of this Union, the chief

steward or the president may visit site of dispute when properly relieved
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from their place of duty by thé‘SuperviSO? of Buiidings and Gfounds.

;f the employee represented by this Agreement submitting the
grievance is not satisfied with the disposition of his grievance, after
having discussed it with his immediate superior or if no decision has
been rendered within five (5) school days after presentation of the
grievance, he may file the grievance within five (5) school days to the
Superintendent of Schools.

IT the person submitting the grievance is not satisfied with the
disposition of his grievance by the Superintendent or if no decision
has been rendered in writing withinlten (10) school days after the
grievance was delivered %o the Superintendent, he or she may fequest
in writing, that the Union submit the grievance within fifteen (15)
school days to the Board of Education. The Board or a committee
thereof shall review the grievance and shall hold a hearing with the
employee and render & decision in writing within fifteen (15) calendar
days of receipt of the grievance by the Board or the date of the hearing
with the empioyee whichever comes later. If the employee representad
by this Agrecment submitting the ¢grievance is not satisfied with the
decision of the Board, the employee represented by this Agreement may.

- if agreed by the Union, submit the grievance to arbitration.

Binding arbitration shall take place when.requested after action
by the Board of Education. The following procedure will be used to secure
the services of an arbitrator:

1. Eijther party may request the American Arbitration Assocation in
accordance with its rules to squit a list of persons qualified

to function as an arbitrator in the dispute in question.
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2. FEither party may request a second 1ist of arbitrators if the
Cfirst list is unsatisfactory to it. In the event that no
arbitrator is selected from the second 1ist, the American
Arbitration Association shall designate an arbitrator in
accordance with its rules. The parties will arrange to have
arbitration meetings held at times which wili not interfere

with normal operation of the schools whenever possible.

The arbitrator shall limit his recommendét%ons strictly to the
application and interpretation of the provisions of this Agreement and
he shall be without power or authority to make recommendations contrary
to or inconsistent with the terms of the Agreement or of applicabie
law, rules or requlations having the force and effect of law.

The recommendation of the arbitrator shall be binding. Only the
Board and the aggrieved and his representative shall be given copies
of the arbitrator’s report of findings and recommendations. This shall
be accomplished within thirty (30) days of completion of the arbitrator’s
hearings.

The arbitrator's fee shall be shared equally by the parties to the
dispute. ‘ | |

Any aggrieved person may be represented at all levels bf the
grievance procedure by himself or at his option by a representative

selected or approved by the Union.
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ARTICLE XIII
PAID HOLIDAYS

The following shall be paid holidays for twelve month janitors and

custodians:
New Years Day Labor Day
Lincoln's Birthday Columbus Day
Washington's Birthday General Election Day
Good Friday Veteran's Day
Memorial Day Thanksgiving Day
Independence Day Christmas Day

Ten month hourly employees shall receive proportionate regular

pay for ten holidays.

ARTICLE XIV

LEAVES

1. ANNUAL SICK LEAVE
Annual sick leave, with full pay, shall be granted in accordance
with the following schedules.

A. Full Time Twelve Month Employees

1. Ten (10) school days with less than five {5) years of
continuous service.

2. Twenty (20) days with more than five (5) years, but less
than ten {10) years of continuous service. |

3. Thirty (30) days with more than ten (10) years, but less
than twenty (20) years of continuous service.

4. Forty (40) days with more than twenty (20) years of

continuous service.
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B. Ten Month Hourly Emplovees

Ten month hourly employees shall receive ten {(10) sick days
only.

C. Unused Sick Leave

Unused sick leave days in any school year may be used in
subsequent school years for additional sick leave without pay
deduction.

The number of accumulated sick days is unfimited, but no more
than fifteen (15) days per year may be accumulated. No sick
Teave entitlement is to accrue to employees while on leave of
absence. |

D. Requirement of Physicians Certificate

The Board reserves the right to require a physical examination,
paid for at Board expense, to certify ability or inabiiity to
perform required job functions. If an employee's record in-
dicates possible abuse of sick leave, the Board may also require
a physician's certificate for sick leave claimed, in accordance
with Title 18A: 30-4.

E. Injury to Employee

An employee injured during employment with his employer shall
receive time off with pay for the dufation of his injury. Said
time off will not be charged to his sick leave.
2. LEAVE FOR DEATH IN FAMILY
A. Up to five (5) days absence, without pay deduction, will be

allowed for death in the immediate family.
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B. Immediate family shall mean: Husband, Wife, Children, Father,
Mother, Sister, Brother and any other member of the same house-
hold.

€. Up to two (2) days absence, without pay deduction, will be
allowed for death of near relative.

3. MILITARY LEAVE

Any person who shall enter the Active Military or Naval Service of

the United States, or of this state in time of war or an emergency,

or pursuant to or in connection with the operation of any system of

Selective Service, shall be granted leave of absence for such service.

4, MATERNITY LEAVE

An employee intending to request maternity leave without pay shall:

A. Apply for leave within two weeks of confirmation of her
pregnancy by her attending physician stating the commencement
date of such leave.

B. Supply the adm@néstratfen with a statement in writing, by her
attending physician attesting to her ability to perform her
duties satisfactorily.

C. Advise the administration of her intent to return at least
sixty (60} days prior to the post-partum date of such return.

D. Supply to the adminiétration a statement in writing by her
attending physician attesting her ability to reéume her duties
satisfactorily.

Upon return to duty, the employee shall be guaranteed a position

which is equivalent to the position held at the time her maternity

leave became effective.
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It is understood that a leave of absence for maternity need not
be extended to a non-tenured employee beyond the end of the contract
year in which that Teave is obtained.

Such judgment of the Board concerning reappointment shall not be

denied on the basis of pregnancy alone.

ARTICLE XV
HAZARBOUS JOBS

The Board will pay for all examinations where employees are
required to take periodic examinations involving health hazards, on

approval of Supervisor of Buiidings and Grounds.

ARTICLE XVI
Coveralls will be paid for by the Board of Education for men on

the boiler cleaning detail only, and up to four sets per man per year.

ARTICLE XVII
MEETINGS

The Board agrees to meet with the Union whenever necessary.

ARTICLE XVIII
HOSPITALTZATION

The employer shall pay the full hospitalization coverage, including
major medica1;surgica3 for the employee and his dependents, under terms
set forth in the policy issued for the employees; cafeteria employees
shall be eligible for such coverage after ninety (90) work days in

accordance with the terms of the employer's policy for inclusion.
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ARTICLE XIX

DURATION OF AGREEMENT

Thig Agreement shall be effective as of July 1, 1972, and shall
continue in effect to and including June 30, 1973, This Agreement
shall not be extended orally and it is expressly understood that
it shall expire on the above date,
The parties agree to enter into collective negotiations over a
successor Agreement in accordance with Chapter 303, Public Laws 1968,
State of New Jersey, in a good faith effort to reach an agreement
on all matters concerning the terms and conditions of employment.
Such negotiations shall begin not later than April 1, ?9?3.
ARTICLE XX |
MISCELLANEQUS PROVISIONS

A1l janitors agree to do minor maintenance work,

A1l janitorial overtime required for the use of a District

facility shall be recommended by the Administrator in charge

of such facility and subject to approval by the Assistant
Superintendent for Business Affairs. 7

A11 other necessary and emergency overtime shall be approved by the
Assistant Superintendent for Business Affairs after recommendation
of the Supervisor of Buildings and Grounds.

First shift personnel shall be excused at 1:00 p.m. on the last
working day prior to Christmas Day. Second and third shift personnel

shall work from 12:00 Noon to 5:30 p.m. on this day.
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If a paid hoeliday, per Artfcle XIII, falls on a Saturday or Sunday,
then the following Monday shall be recognized as a holiday if school
is not in session. In cases where the school is in session, compen-
satory time will be given during the school year as scheduled by the
administration.
Uniforms - The District shall provide two (2) sets upon initial
employment, and thereafter the District shall provide one (1)
designated District uniform each year to personnel required to wear
such uniforims when on duty or representing the District.
A1l newly hired janitorial personnel shall obtain a Black Seal
Firemens License at first available opportunity. Classes will be
arranged for through the Board of Education Personnel and the
candidates for license will be notified of the time and place where
classes will be held. Failure to obtain such license shall be
grounds for dismissal, or the withholding of all future salary
increments until license can be obtained. The Superintendent of
Schools may recommend the waiving of this requirement under exten-
uating circumstances and with Board approval.
A1l personnel shall be expected to proceed through proper channels
within the framework of the schocl district on any informal
grievance and/or complaint before re}atiﬁg such complaint to any
aspect of the community. |
A1l janitorial, custodial, cafeteria and transportation personnel
may be réquired to participate in a maximum of twenty (20) clock
hours of in-service training during each school year, such programs

to be scheduled during selected work hours.
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A1l references to male shall be understood in this Agreement
to mean female also.
This Agreement constitutes the total understanding of both
parties to these negotiations.
Paid personal days may continue to be requested by each employee
covered by this Agreement and such permission for use shall con-
tinue to be subject to the operational needs of the school system,
The Board and Union agree that personal days shall be equitably
considered and not unreasonably denied.
ARTICLE XXI
EVALUATION PROCEDURES

Annual Reports, All personnel shall be evaluated on prescribed

forms at least once each school year by June Ist. A conference

shall be held with each person prior to submission of the results

of such evaluation to the Superintendent of Schools. If the employee
is dissatisfied with the result of this conference, he shall be
provided the opportunity for another ccnference'accompanied by a
union representative, if he so desires. The employee must advise

the administration in writing of his desire for this second conder-
ence within five days of the original conference.

Maintenance of Skills. All personnel shall be Expected to maintain

a satisfactory and an acceptable level of their skills and expected
proficiencies as designed by their classification and their official
appointment to the same.

Eligibility for Annual Increment. Satisfactory performance shall be re-

quired for eligibility for the annual increment or further salary ad-
vancement to be determined through annual evaluations by the Super-

visor of Buildings and
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Grounds, with the assistance of the Assistant Syperintendent for
Business Affairs and Assistant Superintendent for Personnel and
recommended to the Superintendent of Schools for approval. Personnel
may request a meeting with the Personnel Committee of the Board for
review if increment is not recommended or granted for the following
year, or file a formal grievance, if so desired.
The Superintendent of Schocls may recommend a bonus to worthy
personnel in recognition of outstanding service to the District for
approval of the Board of Education.
PROBATIONARY PERICD
A1l new personnel shall have to serve a three (3) year probationary
period. MWritten evaluations shall be prepared on all employees in
a probationary status at the end of six‘(ﬁ) months, and at the end
of each school year, and submitted by the immédiate supervisor to
the Supervisor of Buildings and Grounds, the Assistant Superintendent
for Business Affairs and&the Assistant Superintendent for Personnel.
Satisfactory growth and performance must be in evidence in order
for the individual to continue and/or be recommended for permanent
status. Discontinuance of employment during the probationary period

may occur upon a thirty (30) day notice to the employee.

ARTICLE XXII
PHYSICAL EXAMINATIONS

The Board may provide the following health examinations:

A. Physical examination every two years
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B, Chest X-Ray every year

C. Annual flu shots (if desired)

D. Al1 personnel may be required to submit to a ph}sicat
examination once every two years, by October 1 of the
school year; such examination to include satisfactory chest
X-Ray. Examinations may be given by the District School
Physician, but upon request the use of a personal physician
must be approved by the Assistant Superintendent for Personnel.
The district may require an examination by the District School
Physician if in the best interests of the District,

New Personnel

A1l new personnel to the District shall be required to pass a
physical examination and chest X-Ray before they may begin employ-
ment. An additional examination and.X-Ray'may be required for
promotional appointment. Cafeteria and janitorial personnel may
be required to satisfactorily pass physical examinations each year.
ARTICLE XXI1I
REPORTING FOR WORK

A1l personnel shall call their supervisor or foreman prior to
7:30 a.m. to report their unavailability for work. All unexpected
tardiness shall be reported as socon as possible, prior to the be-

ginning of the day.



-26-
Personné] who travel any distance from their home to their assigned
school, shall be expected to anticipate an extended time for their
trave]l when weather requires it so as to arrive to work at the
prescribed time,
ARTICLE XXIV
ASSIGNMENTS, TRANSFERS, AND PROMOTIONS

RIGHT TO TRANSFER PERSONNEL

The Superintendent of Schools shall have the right to assign,

to reassign or to transfer all employee personnel as he may

deem necessary for the best interests of the District pro-

viding there is no discrimination or personal animosity involved.
RIGHT TO REQUEST A TRANSFER

Personnel desiring a change of assignment may request such change

any time during the school year. The Superintendent of .Schools shail

" determine whether the transfer shall be made and whether such change

will benefit the District. If the request for transfer is denied by

the Superintendent, or his designee, then the employee shall be

granted a conference.

PROMOTIONS

A. Janitorial personnel shall not be appointed to a higher paying
position until after he has acquired tenure of office.

B. If a cafeteria employee is promoted to a position with a higher
pay scale range, then such promotion shall not result in a lesser
pay than the employee was receiving in his previous position.

SALARY SCALE PLACEMENT

Personnel who work at least 100 days between July 1 and June 30 ;ha11

be eligible for placement on the next appropriate step of their salary

range for work commencing after July 1 of the following year.
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In Witness Whereof the parties hereto have caused this Agreement

to be signed by their respective Presidents, attested by their

respective Secretaries and their corporate seals to be places thereon,

all on the day and year written below,

LOCAL 2293, COURCIL NO. 73
AMERICAN FEDERATION OF STATE, COUNTY
AND MUNICIPAL EMPLOYEES, AFL - CIO

September 25, 1972
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BOARD OF EDUCATION, TOWNSHIP OF WOODBRIDGE
(President)
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(Secretary)




