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RTICLE Z

Grievance Procedur

A, Definition

1. A grievance sholl mean a complaint by z menbe
unit that there has been to him s personal los
from 1 iAoy

P e

of any of th p

2. A pgrievance to be 8
in weiting within thivty (
arievant kn 2

dered under this procedure must bhe initilated
0) calendar daye from the date whe
Y

e e P
ENOATN O 10 E occurvrence,

the complaint.

b, A "party in interest” iz the person or persons mekino the CﬁmnlML*t
jale mish 2 4 te take setion op asalinst whonm action
t ¥ the cormlaint.

D. Riphis of Merbers to Representaticon

1. Any party in inberest may be represented at all stages of the
grievance procedure by himsell or ot his option, by a representative
of his own chocsing., Duch repregentation may be one uvleﬂfeu or

o

approved by the Association.

2. Vhen an erployes is not
ceugirf of a crievance, the A
of the written prievance to the 3 1 3
notified by the Superinmtendent that the grievance
shall e notified of the result.

D

1. {(a) Pailure at any step of “%ocedure to unicate the
decigion on g prievance with limits shall
pernit the employee kflﬁX&ﬁﬁ step. Fallure
at any step of this proceduye to the next
step within the gpecified tinm ed to be walver
of furthor sppesl of the deci

3 tc ohserve
oi the Doard
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G“levance Procedure Continued

3.

T

evart, no laber than five (5} school
ision of his principal or cther
serior, may 1 the decision to the Superintendent
The zppeal to the Superintendent must be made in
il whure of &w rrrie mfmﬁg(o)“q

(Level Two)} The employec =ri
days after receipt of the dec
e

v, loss, or inconvenience: (c¢) th
: (4) his dissabisfaction with
- The Superintendent shall athbempl
to regolve the ma;ﬁe? 28 guiclkly a3 nossible, but within o pericd
not +to exceed ten {(10) school days from the d.c,te of receips of The
2

hal commnicate hie decisio
: Lo the Asgociztion and Lo the

pa‘@e-w and forvre
committee Lh@* eof, shall
option of the Toard
hold a hearin

fiq

EEtey=]

hearing.
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SCRooL Gas

o v EX
of 7 the ) Sducat-
* A 2 L
Asso or the Asso on o may

o
reguest Lo bg made

N
L
request T

. G
knowr bo the Sunerintendent within vtwen C} echool days of receipt
2 L0 che Do decisiorn shal’ be final

reason of
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specislly lice~nsed
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ARTICLE 2
Grievance Procedure Continued

ig either beyond the scope
1mited to unilstersl sction Ty the Doard zlone.

(a) Any natber which according to Law
ki 1

oy e P S ] M
of Toard avthority or

)

vy other
pofe of en-

7. The following procedure shall be used to sccure the services ol an
arbitrator:

ns gual

are unable to debermine a mutually satisfactory
gubmitted rosber, they may red
\J:r'

gubmit a sccond roster

are unable 4o determine within ten (10) school
request for arbitration, a mubtually satislactory
=, necond submitted roster, the American Arbitration

-

d
4 by either party to desirnate an arbitra-

) - . - e e 2 e =) = . e -
e " s a 11 1indt himsell to the issues gsubnmitied to him and
e, 1o <

can add nothins o, nor subtract
ve Arrecment between the parties, or any policy of

The arbibrator shall ha ret what the
parties to the AGRESMEIT D clause in the
AGREEMETTE or Doard policy which is ab issue. The recommendations
of the arbitrator shall bhe binding on both partles.

diem
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ARTICLE 3

Liaigon Commitiees

,m
v
v
o

®]
=

[£3)
al
O
[ §¥] 3
1 0
m

=

[0
[

e O

3
=

}..J- )
ot ot

o
D

¥
=

4

w s

oo
-
‘L_‘.
}_.._‘ I

;j‘ ;_l‘z i
)
03

[
b
I
j

1. oant

ipal of mey be reguested by repre
sentatives of i a date and at & Time to be
mutually determined by the member Filh comitles

-
¢



ABRTICLE b

Rights of the Association

Al

Meetings at work location. On three (3} days notice to the principal
of the school or to the person 1n charge of the work location, the
Association representative shall have the right to schedule meetings
in the building =2t 2 place designated by the Superintendent or his
designee for such meetings belore or after regular duty hours of the
employees involvad,

In the event there 1s no Associafion representative in any work location,
an authorized representative from another work locstion may be deslignated
the zuthcorized representative of the Asscciation by a letter of author-
ization to the Superintendent, signed by the President of the Associstion,
to carry oubt all duties snd responsibilities of Association representatives
as set forth in this Agreement, except that such representative shall not
be entitled to leave the premiges of the work location in which he works
during his working hours.

Upon proper written spplicstion, the Beard may grant leave of absence
without pay to members of the negotisting unit for the conduct of
Association business, to attend Associstion conferences or convenbtions,
oy to serve a8 full-time officers or employees of the Association., To
the extent permitted by law, any employee granted such full-time leave
of absence shall retain g1l insurance and other benefits and shall con-
tinue to acerve seniority for salary increments as though he were in
regular service. Upon return to service, such employee shall be placed
on the assignment which he or she left or on a similar assignment with
all acerued benefits and increments that he or she would have earned
had he or she been on regular service. Any ermloyes on such full-time
leave of absence shall be permitted to pay both his own and the School
District's regular contribution to all plans requiring such contributions,
provided the same shall not be contrary to Llaw. Such leasves of absence
may not exceed a period of three (3) years, unless extended by vhe Board
upon writbten application.

There shall be no discriminabicn sgainst any employes on the basis of
race, creed, sex, color, national origin or mewbership activity in the
Assccigbion. The Association will represent all employees in the
negotiating unis,



ARTICLE
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by the languege
repulations (=)
promote, uwransfe : :
| 1f caun to suspend, to demote, dis hs
in cn

h

employees, (c¢) to relieve
duty Dbecause of cther legi 3
the efficiency of the sc '
determine the methods,
ke conduc

o0 oA

[
oo



ARTICLY 6

Salariecs snd Heours of llork

o

The 1974-7% salary schedule will be worepared by t.c superintendent of
schools by Octeber 15, 1973, and will Lecome & part of this agreement.
This schicdule will reflect an distribution of monieg to all

members, using an increase of of % r te salaries.

A regular work

have a one-hall

2 vhile © . ¢hief custocdians
shall remain for the care and proper oreration of the huild-
i o g unless speciTleally relieved thereod

oy business manacser., Additlonal hours of

chief custodiang by omery
business manager shall be deemed overtime

i e 8l o 3 hours
and shall e paid in accordance with the applicablc provisions of this
R

employeas will

P e

aours. The regular
ghell have a one-half

20} hours.
shall

orf the cashier shall be bwenty
I
i

o
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Ay
calk, at =

ree.

the employ

o

will Te wmaid o anv
wili DC paid Lo any
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sht {(B) hours in & given day
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ARTICLT 6
Salzsries and Hours of ‘Tork Continucd

2. Time and one-hal
works in oxcess of s
g 1n a ziven week

and ono—h‘l?

L, Therc shall be no
this ARTICLI.

rateg under any section of

5. Any full-time empleyee agsigned to a wvacant positl for which he is
gualified shell be paid at the pay rate for that position after working
five (5) days in that position.

holidays shell be obscrved as such ingcfer as possible
¥ all ump¢oyoeg for observance. In case the adninis-
cc or an emploves bo work on such holiday, his

om@uted at fwice his regular rate for thosehours worked

holidsays aroe:

Day dependence Day
g Birthdey Lebor Da;
Columbus Day
nday Veteran's Day
ey Thanksziving Day
Chriginas Day

3. tlhen any of the forcooing holidsys Tall on Sunday, the Tollowling
ilondey shall he obscerved as the holiday,

or religious |
£ an excuscd gb

1

in the enployec
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ructlion duc o an o
hall be

Twelv ove

snal ol
and work 1
School Calendar
1. The superintendent of schools he
recommend to Tthe Board of Dducation, 2 ha CONEL
tion, other individuals and organizati hin th:
ag he secg fit, individuals and o
sQnool gyston.

2. The work ycar for twelve-nonth matrons

other twelve-nmomth erploves coversd by this Lgreenen
yvear for ten-ronth lovees covercd by this Agreenc
(See Appendixes "DV b

s understood by the partics that ir the event a
ﬂeﬁotiatinﬁ uniit is regulr to work on & day esgtabli
¢ a pald holiday, he or she shall recelve & day

PE o o
&

crgency determinad
deened to be regular
eg covered by This

e

r regular shifts at

- .

school calendar to

1t with the Associszs-
School systga and,

3 days and for all
b 248 days.  The work
nt shall be 186 days.

CMFlOVOa in the

the calendar

of compensatory time
or hig designace,

Sunday or legal heoliday, 1n which case the

of' T on a date to be determined by the superintendent
except for work reguired on a

PR (LRSI R 1t I o . T
provisions of Soctions "DV and T of this article will apply.

G P Y 2 - K ) 27

the unit who is a licensed boile
id s

in eddition regular

07 QInor

hoiler operator, and whosge
license, shell recelive
lary in 19;3 74, In 197h-75

T opoerator, but whosc

uch & licconse, shall

galary, provided that

¥ guments reguiring a boller
the business administrator.



Vacancies and Transfers

A,

A1l vacancies caused by death, retirement, discharge, resirnation, or
by the creation of new positions, shall be publicized within the school
district by the Dusiness Administrator as soon as possible.

A11 present employees spplying for these vacancies will be given first
consideration.

and if this request is pranted or denied, spid member shall reeeive a
written nobificabtion of the decision.

All associsbion merber requests ©or bransfer shall be in a written reguest

The Toard of Zducation shall have ﬁh avthority to transfer ermployees,
whenever in the oglrlon of the Doard, after careful study and consideration,

such transfer would insure a morve ,o$kabie, efficient school district
eration.



ARTICLE &

Short Term Leaves

A. Personal Tusiness Leave

1. All erployees covered by this Acreement shall be granted two days

asbaence yearly, with pey, to take care of any emergencies which may

arise.

2., The ernlo;ee wzll presert thﬁ n writine to the Superintendent
of Schodl out 2Toting &p ! reazen for tho request.

el

. Such absences are.ebt the discretion of the Superintendent of Schools

and are not o iﬂc1L de such requests ag shopping, wvisiting, travel tinme,
ete.

-
1

Sick Leave

-
A=
.

. AXd emrlayeeo covered by this Asreement shall be allowed personal
gick leave with pay for one day per month for each month of the yearly
contract period. (Example: Ten month employees - ten days sick leave
per year, twelve month employees - twelve days sick leave per year).

2. Any unused sick leave days shall accumulate without linit from year
To year.

3. Sick lesve days aceunulated under the previcus pollcy shall remain
valid under this new policy which is in accordance with Chapter 158, Laws
of 165k, of Ilew Jersey.

L, In case of sickness in the immediate Tanily of any erployee, and

upon the request of the employee to the school superintendent, sick leave
may be rranted to cover enmployects absence because of such illness.

C. Death in Fanily Allowance
All employees covered by this Agreetentt, in the event of death in the

irmediate family, shall be granted allowance with pay for atiending the
degth bed or funeral as hereinafter stated:

3

1. An gllowance up to five days shall be grented in case of desth of
any of the following:

-

a. Xmployee's parents, spouse, children, son-in-law, daughter-in-
law, and other persons residing as a member of the household of
the employee.

b. Drothers and sisters of the employee and the parents of the
employeets spouse

'U

c¢. Lerally adopbed moerbers of the family and step-relationships
a5 outlined in (2) or (b).

=
b

allowance of one day shall bhe pranted to attend the funeral of
the following:

g
.
O x
1“*1E

any

a., Uncles, aunts, grandparents and grandehildren of the erployee.

i3 -



ARTTOLE 3
Srort Term Leaves Continued
1. Brothers-in-law and sisters-in-law of the employee.
T.  Jury Duty

A1l employees covered by this Agreement whe are called on jury duty
shall be paid for the time thus lost from regular school duties the
giflference between their regular pay and thelr jury pay.

Leave of Abgence

1. A request for a leave of absence submitted by an employece aiter
May 1 for the succeeding school year will not be spproved except in an
sxtreme emMergsncy.

2. Teave of absence may be granted only to employees who have success-
fully completed three consecutive calendar yesrs of gervice in the
district, and upon recommendation of the Superintendent of Schools.

Official leave of Absence Without pay Duz Lo Illnese.
Whenever an employee covered by this agreement is sbsent due to iliness
beyond his sccrued sick leave, the employee will be automatically placed

on official leave of absence without pay until further disposition of
the case is taken by the Board of Education.

- 1k -



ARTICLL 9

9
Tenure
4. Terms and conditions of employment regarding tenure of employees in

the unit covered by this Agreement shsll be governed by the provisions
of thig Article and applicable law.

Before peing appointed as a regular smployes, any newly appointed
custodian, matron, or maintenance employee will be employed on a year
to year basis for the first three yeaxrs,

The new employee will be evaluated at the end of ecach four (4) month
periocd.

4t the end of the three (3) vear period, if the individusl has proven
sgtisfactory, he will then be employed permanently., If during the first
three (3) year period the employee is not performing satisfactorily, he
can be released at the end of any eveluation period.

Zmployees shaell recelve written reports of 2ll evaluations and may
request a conference Lo discuss such eveluation with their superior.

- 15 -
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ARTICLE 11

Vacgtions

The Board and the Association agree that vacation benefits for employees
covered by this AGREEMANT shall include and shall be limited to the following:

A,

Anmual vacationsg based on seniority shall be tzken at a time approved by
the Superintendent of Schools. Any vacation time earned during a contract
vear msy be held over up to August 31 of the next succeeding contract
year.

An employee who dies before his contract period is completed shall re~
ceive full recognibion of his vacation rights. If an employee retires

on or after his anniversary date of employment during the contract period,
he will be entitled to the regulsr vacation he would have received under
section "C" below, had he worked the full contract period. Such vacation
rights, unless decided otherwise by the retiree, shall be an extension of
erployment beyond the effective date of official retirement.

Vacgtion schedule for zll regulsr twelve~month employees will be:

Years of Service Vacation
Fromw six (6) months to one (1) year one (1) week
After first year to Tive (5) years Two {2) weeks
After fifth year to ten (10) years Three (3) weeks
After tenth year to twenty {20) years Four (4) weeks
After twentieth yesr to thirity {30) years Five (5) weeks
After thirtieth vear Six (6) weeks

Present employess will continue to receive the vacabtion rights they have
built up until they reach the number of years service needed to conform
to this policy.

Whenever a forgoing legal holiday falls within the scheduled vacation
j) fmt =] R
veriod, the emplovee will receive one extra day of paid vacation.

- 17 -



of Agreenent and Uegotiation of Successor fgreement

than Octo rd sgrees to enter int
tong with the fssccoistion over - successor fgreement. By
te, the figzociabtio esent to th

Thenever members of the barpaining unit are meitually scheduled by the
partics herchbo iy s i in conferences,
meetings or in negobiatior regpecting the « Live barcaining agree-
ment, they will suff i




ARTICLE 13

igcellancous Provisicons

Lo If any provision of this lgreement isg, or shall at any time be, contrary
Lo law, then such gprovision shall not Te applicable, performed or en-
fOlCLQ. In such cvent, all other provisions of this fgrecment shall

continue in cifect

B, Use of Imployece’s Vehicle

Vhencver any etrloyoe is required o transpori school supplies or
property in his own vehicle he ghell bo reimburscd et the rate of
tea (10) cents por m*lc Such use of an cmployee's vehicle shall
be on a voluntary basis.

SO
i

]_J



ARTICLE 14

Duration

AL The provigiong of this AGRDEDIT shall beconme effective on July 1, 1973
and shall renm ain in full force end cifect until June 30, 1975, The
Board and t on retain the right fo negotiste for & modifica-

8 provided in fArticle 12 of gaid AGRLIIEET.

sy

3“‘

B. I VITHESS THERDOF, the partles accept the provisions of this fgreement
&5 ninding upon tﬂeir relationship to the extent that those provisions
ffect terms and conditions of employment of thoe employees in the unit
and rights and ohlig a'*ong of the cmployer for the duration hercof have
caused this Agrcement to be signed by thelr respective presidents, and
attested to by thelr respeetive secretarics, zll on the day and year
first above written

ASBCCIATION OF IICHT-CIRTIFILD FPERSOITIDL BOARD CF EDUCATICH
Pragident Pregident
Secretary Sccretary
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APPENDIX A

FOSITIONS COVERED BY
THIS AGRIEEMENT

eelve Monbh Emmlovees

Chie? Malnbenance

I

2. Chief (Qustodisxn

3. I’Ehnue‘za; we Mechanlc
i, gbodians

5. ia_«.’t} ans

6. Grounds Kecper

Ten Month Fmployees

1, Chief Coox
2 . Coshier
3, Cafeteria Workers
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;.J

and ia applicable Lo full-tin
maintenance mechanic,

he salary schedule which foliows is adopted by the Bos
2 lang, chicet custo'

and grounds

;4

Tach individual is o be pilaced on his or her proper pl@cc on the salary
gchedule on the effective date of July i, ;973.

ited States Arned

AlLl cmployees w 3 i
11 gervice to the nearest

2 3} o ] B [
ith an honorablce discha
o i

Service wilill be given adaltional credit for Tu t
calendar vear up to a mexinum of Four (4) years.

ALl employees working reguler working hours after 3 p.m. shall receive
$.07 per heur differential pay.

ALl employees working regular working hours after 11 p.m. shall roccive
$.15 per hour difforential payv.

r *-r
4 ogerviee Incronent of&

100,00 shall be granted to en emplovee upon
commencing his twenty-Tirst (21} year of emnployment in the school

disgtrict.



APVEIDIN B
SALARY SCHEDULES

1973 - 197h

Years of
Service $/Hr. $fMo. $/Yr.
MATRONS
1 2.92 473,00 5,676.
2 2.99 L8%.75 5,805,
3 3.05 4ok, 33 5,932.
b 3.12 504,92 6,059,
5 3.15 515.58 6,187.
6 3.25 526,17 6,314,
7 3.3% 536.75 6,4k,
8 3.35 547.33 6,568.
9 3.4k 557.92 6,695.
10 3.51 568,58 6,823.
11 3.58 579.17 6,950.
12 3.6k 589.75 7,077.
CUSTODTANS
1 2.93 50%5.33 6,06k,
2 2,99 516,11 6,15k,
3 3.05 527,00 6,324,
L 3,11 537.83 6, b5k,
5 3.18 548,58 6,583,
6 3.2h4 55G.4p 6,712,
7 3.30 570.25 6,843,
8 3.36 =81.00 6,972,
9 3.43 591.83 7,102,
10 3,49 602,67 7,232,
il 3.55 613.L2 7,361,
12 3.62 624 .25 7,491,

.07 per hour differential pay.

1. Workers on 3-11 shift will receive $.0
11-7 shift will receive $.14 per hour differential nay.

2. Vorkers on



Years of

Service
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APPENDIX B

SALARY SCHEDULES

1973 - 1974
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9,69.
g,826.



APPENDIX C
1973-7h
SATARY SCHEDULE FOR
TEN-MONTH BMPLOYEERS

The salary schedule which follows 1s adopied by the Board of Education
and is applicable to full-time chief cooks, cafeteria workers and
casghier.

Bach individual is to be placed on hig or her prover nlace on the salary
schedule on the effective date of July 1, 1973.

All employees with an hcnorable discharge from the United Stetes Armed
Service will be given additional credit for full service to nearest
calendar year up to maximum of Bur {(4) years.

A1lL employees working during the months of July and August shall be paid
the straight time rate on the salary schedule effective July 1 of the
same yesr.

The position of four (L) hour per day cashier requires that she must
work twe years to move the next higher step on the salary schedule.

A service increment of $200.0C shall be granted to an employee upcn
commencing his twenty-first (21} vear of employment in the school
district.



Years of

Service

MO QO3 O B O R

MO O RN O DO e

CAFETERIA WORKERS'

APPENDIX

SALARY SCHEDULE

1973 - 1074
$/Hr., $/Mo.
2.68 3kg.10
2.75 357.70
2.81 366.30
2.88 374,50
2.95 383.50
3,01 292,10
3.08 oo . 70
3,14 409,30
3.21 K17.90

CHIFF COOKS
3.20 Li7.00
3.27 Los 60
3.33 L3k, 20
3.40 L2 ,80
3.47 451.50
3.53 460,10
3.60 468,70
3.67 L7740
3.73 UBE .00



July
September

Cectober
1t

November
11

December
to
January

February
"

April

ay

July 1, 1973 - June 30, 1974

APPENDTX D

WORK SCHEDULE

MATRONE

22 -
23 -

24

2 -

July
Auvgust
Septembe
Cetober
November
December

Indevendence Day

Labeor bay

Columbusg Day
Veterans' Day

Thanksgiving Day
Thanksgiving Recess

Christmas Recess

Iincoln’s Birthday
Washington's Birthday

Good Friday

Memorial DBay

B e

21
- 23
r 1
21
20
15

January
February
March
April
May

June

Total - 243

Ho

No
No

No
Ho

Mo
Mo

No

No

Work
Work

Work
Work

Work
Work

Work

Work
York

Work

Work

22
18
21
21
22
20



APPENDIX E

WORK BCHEDULE
for

CUSTODIANS - MAINTENANCE MEN ~ GROUNDS KEEPER

July 1, 1973 - June 30, 1974

July

-

September 3 -

October
October

HNowember
11

December
January
Februarh
February
April

May

Independence Day

Labor Day

& -  Columbus Day
22 -  Veleran's Day
22 - Thanksgiving Dav
23 - Thanksgiving Recess
25 - Chrigtmas Day
1 - New Year's Day
iz - Lincoln's Birthday
18 -  Vashington's Birthday
1z - Good Friday
27 - Memorial Day
PR

July - 21 January
August - 23 February
September -~ 19 March
Cctobver - 21 April
November - 20 May
December ~ 20 June

Total - 248
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APPERDIX F
WORK SCHEDULE
for

CAFETERTA

September 1, 1973 - June 30, 1974

Cafeteria employees will work each day that school is open for
gstudents plus two cleaning days before school opens, two cleaning
days during the school year, and two cleaning days after school
is over.

August 30-31 Clean
Hovember 15 Clean
March 1L Clean
June 13-1L4 Clean

The June 13 and 14 are tentative dates, depending on the student
calendar. If it is necessary to close school because of an
emergency, these dates will have to be moved back.



