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PREAMBLE

This Agreement entered into this 22nd day of August, 1980
by and between the Board of Education of the Matawan-Aberdeen Regional
School District, Monmouth County, New Jersey, hereinafter called the
"Board" and the Matawan Regional Teachers Association, Inc., herein-

after called the "Association."

WITNESSETH:

Whereas, the Board has an obligation, pursuant to
Chapfer 123, Public Laws of 1974 to negotiate with the Association,
as the representative of employees hereinafter designated with
respect to the terms and conditions of employmént, and

Whereas, the parties have reached certain understanding
which they desire to confirm in this Agreement,

_In Consideration of thelfollowing mutual covensnts, it

is hereby agreed as follows:



ARTICLE I
RECOGNITION
A. The Board hereby recognizes the Association as the
exclusive and sole representative for collective negotiation
concerning the terms and conditions of employment for all cleri-
cal personnel whether under contract; on leave, on an hourly or

per diem basis, employed or to be employed by the Board, including:

secretaries, clerk-typists, payroll clerks, bookkeepers,
instructional aides, PBX operators, accounts payable/

payroll manager, special services office manager and
student transportation manager;

but excluding:

the secretary to the Superintendent, the secretary

«w*:ﬁ:r//’ to the Deputy Superintendent, and the secretary to

wwfo<“¢x the Board Secretary.
LU_C-“ - 1
"‘w.u’ ) ..
A
® B. Unless otherwise indicated, the term 'employee',

when used hereinafter in this Agreement, shall refer specifically
to those employees in the negotiating unit, and reference to male

employees shall include female employees.



ARTICLE II
REGOTIATION PROCEDURE
A. The parties agree to enter into collective nego-

tiations over a successor Agreement, provided the Association

still represents a majority of the employees in the bargaining
unit, in accordance with Chapter 123, Public Laws of 1974. These
negotiations shall be in a good-faith effort to reach agreement
on all matters concerning the terms and conditions of employment.
Such negotiations shall begin not later than the first weekday of
October of the calendar year preceding the calendar year in which
this Agreement expires. Any Agreement so negotiated shall apply
to all employees in the bargaining unit, shall be reduced to
writing, shall be signed by the Board and by the Matawan Regional

Teachers Association. :
B. During negotiations, the Board, through its ne-

gotiating committee, and the Association, through its negotiating
committee, shall present relevant data and exchange points of

view.

C. Neither party in any negotiations shall hzave any
control over the selection of the negotiating representztives of
the other party. Either side may invite a consultant to attend
any negotiating sessiomn.

D. The Board agrees not to negotiate concerning any
employee in the negotiating unit as defined in Article I of this
Agreement, in violation of Chapter 123, Public Laws of 1974 or

any rules or regulations promulgated pursuant thereto.,
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ARTICLE III
GRIEVANCE PROCEDURE

Definitions

Grievance -- A '"grievance” shall mean a complaint

based upon a wrong believed by an employee in the negotiating

unit to have been suffered by him as a result of a violation,

misinterpretation or inequitable application of any provision of

this Agreement, or through an act or condition which is contrary

to established Board policy or Board and/or administrative

practice governing or affecting employees, except that the term

"grievance" shall not apply to:

(L

(2)

)

(4)

Any rule or regu}ation of the State Department of
Education having the force and effect of law.

Any rule or regulation of the State Corm—issioner
of Education having the force and effect of law.
Any matter which according to law is beycn2 the
scope of Board authority.

Any matter which according to law is exclusively
within the discretion of the Board. .

Grievant - Grievant shall mean an employee be-

lieving to have been or to be aggrieved.

Employee ~ An employee shall mean an employee

within the negotiating unit.

Immediate Superior - The Principal or such person

acting as the principal in the latter's absence.

-4 -




B. Principles

1. A grievance to be considered under this
procedure shall be presented by the grievant or his represen-
tative not later than fifteen calendar days following its occur-
rence or the time when he should have known about it. The number
of days allotted at each step of the grievance procedure is to be
considered as a maximum time limit. Every attempt should be made
to resolve grievances as quickly as possible. A grievance which
occurs near the end of the school year shall be presented on or
before June 30th of the school year in which it occurred.

2. A grievant may present and process his grie-
vance personally of through an appropriate representa;ive.

Should a grievant want to process his grievance personally or
through an appropriate representative of his own choosing, he may
do so, however the majority unit shall be so notified and shall
have the right to have its own representative present.

3. No reprisals shall be taken by the Bozxrd or
Administration against any employee because he utilizes the
grievance procedure. |

4. Should a grievance result from action taken by
the Superintendent or the Board, a grievant may present his
grievance initially at the third step of the grievance procedure.

5. Forms developed jointly by the Board and the

Association will be used for the filing of grievances.
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C. Procedure
Step One:

a. A grievant maﬁ initially discuss the matter,
identified as a grievance, with the Immediate Superior in an
attempt to settle the grievance informally. This is not intended
to extend the time limitation as set forth in Section B, sub-
section 1.

b. A grievant shall file his grievance in writing
by presenting the written grievance to the Immediate Superior and
forwarding copies to the Superintendent and the Matawan Regional
Teachers Association.

Step Iwo:

a. The grievant and the Immediate Superior shall
meet in an attempt to resolve the grievance not later than five
(5) school days following the date on which it is filed.

b. The Immediate Superior shall communiczte his
decision in writing to the grievant not later than five (3)
SChbbl days following the hearing. A copy of ﬁhe-deﬁision shall
also be forwarded, at the same time, to the Superinteﬁdent and
the Matawan Regional Teachers Association.

Step Three:

a. 1If the grievance has not been resolved at step

two of the procedure, the grievant may request a hearing of his

grievance by the Superintendent or his designated representative.



This shall be done not later than five (5) school days following
the principal's decision.

b. The grievant and the Superintendent or his
designated representative shall meet in an attempt to resolve the
grievance not later than five (5) school days following the date
on which the hearing was requested

¢c. The Superintendent or his designated represen-
tative shall communicate his decision in writing to the grievant
not later than ten (10) school days following the hearing. A
copy of the decision shall also be forwarded, at tﬁe same time,
to the Matawan Regional Teachers Association.

Step Four:
a. If the grievance has not been resolved at

Step Three of -the procedure or if the Superintendent or his
designated representative has not communicated his decision in
writing to the grievant as provided in Step Three, the grievant
may request a—hearing with the Board or its representativas. The
request shall clearly explain the grievance and be made i
writing not later than five (5) school days following the Super-
intendent's or his designated representative's decision, cr if no
such decision has been communicated, then not later than five (5)
~ school days following the expiration of the ten (10) school day
period provided in sub-section (c¢) of Step Three.

- b. The grievant and the Board or its represen-

tatives shall meet in an attempt to resolve the grievance not




later than ten (10) school days following the date on which the
hearing was requested. The grievant may have three representa-
tives present when his grievance is reviewed by the Board or its
'represenfatives.

c¢. The Board shall communicate its decision in
writing to the grievant not later than fifteen (15) school days
following the hearing. A copy of the decision shall also be
forwarded at the same time to the Superintendent and the Matawan

Regional Teachers Association.

Step Five:
a. In the event the grievant is dissatisfied with

the determination of the Board of Education aforesaid, and in the
fufther event that the grievance involves the interprétation or
apprlication of this contract, the matter may be submitted to
binding érbitration. The grievant shall request in writing that
the Matawan Regional Teachers Association (MRTA) submit his
grievance to arbitration. 1If the HRTA decides the‘grieva:ce is
meritoriéus, it may submit the grievénce to'érbitfation. A
request for arbitration shall be made in writing no later than
fifteen (15) days following the determination of the Board.
Failure to request arbitration within said period of time shall
constitute an absolute bar to such arbitration unless the Board
of Education and the Matawan Regional Teachers Association shall
mutually agree upon a longer time period within which to assert

such a demand.



b. The Board may also request arbitration con-
cerning any dispute regarding the interpretation or application
of this contract. The time limits applicable to the Association
are also applicable to the Board of Education.

c. The arbitrator shall have no power or auth-
ority to add to, subtract from, change or modify any of the terms

of this agreement.

d. Within ten school days after the MRTA shall
have delivered the written request for arbitfation, the Board and
the MRTA shall attempt to agree upon a mutﬁally acceptable
arbitrator and shall obtain a commitment from said arbitratﬁr to
serve. If the parties are unable to agree upon an arbitrator or
to obtain such a commitment within the specified time period, =
request for a list of arbitrators shall be‘made from the Public
Employment Relations Commission. The parties éhall then be bound
by the rules and procedures of the Public Employment Relztions
Cowﬁissibn in the selection of an arbitrator.

| e. The arbitrator so selected shall confer with
the representatives of the Board and the MRTA and hold-heafings
promptly, and he shall issue his decision not later than twenty
(20) days from the close of the hearings, or i1f oral hearings
have been waived, then from the date that the final statements
and proofs are submitted to him. The arbitrator's decision shall
be in writing and shall set forth his findings of fact, reasoning

and conclusions on the issue submitted. The decision of the



arbitrator shall be submitted to the Board and the Association'
and shall be final and binding on the parties.

f. The costs of the services of the arbitrator
includiﬁg per diem expenses, if any, and the cost of the hearing
robm, if any, éhall be borne equélly. Any other expenses in-

curred shall be paid by the party incurring such expense.
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EMPLOYEE RIGHTS

A. Pursuant to Chapter 123, Public Laws of 1974, the
Board hereby agrees that every employee of the Board shall have
the rfght freely to organize, join and support the Association
and its affiliates for the purpose of engaging in collective
negotiations. As a duly selected body exercising governmental
power under the laws of the State of New Jersey, the Board
undertakes and agrees that it shall not directly or indirectly
discourage or deprive or coerce any employee in the enjoyment of
any rights conferred by Chapter 123.'Pﬁblic Laws of 1974 or other
laws of New Jersey or tﬁe Constitutions of New Jersey and the
United States: that it shall not discriminate against any
employee with respect to hours, ﬁages, or any terms or conditions
of employment by reason of his membership in the Assoclation and
its affiliates, collective negotiations with the Board, or his
institution of any grievance, complaint or proceeding under this
Agreement or otherwise with respect to any terms or conditidns of
employment. |

B. Nothing contained herein shall be construed to deny
or restrict to any employee such rights as he may have tnfer New
Jersey School Laws or other applicable laws and regulations. The
rights granted to employees hereunder shall be deemed to be in
addition to those provided elsewhere.

C. Whenever any employee is required to appear before
the superintendent or his designee, Board or any committee,
member, representative or agent thereof concerning any matter
which could adversely affect the continuation of employment or

the salary or any increments pertaining thereto, then he shall be
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‘given prior written notice of the reasons for such meeting or
interview and shall be entitled to have a2 representative of the
Association present to advise him and represent him during such

meeting or interview.

D. No employee shall be prevented from wearing pins or
other identification of membership in the Association or its

affiliates.
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SALARY AND HOURS OF WORK
A. The salaries of all employees covered by this

Agreement are set forth in Schedule A. Credit on the salary
guide for prior business and school experience shall follow the
existing practice wherein the employee comes into the system at
whatever step on the salary guide is mutually agreeable to the
employee and the Superintendent. A joint salary stua;uéommlttee
shall be created with representatives from the Association and
the Board. This committee shall be cha;ged with studying the
salary guide structure of the members‘of the bargaining unit in
order to make recommendations relating to but not limited to
items such as: Jjob duties, job descriptions, job rates and
relatlonships between and among twelve-month, eleven-month and
ten-month employees The salary gulde fqr 1980-1981 is retfoactive
to July 1, 1%80. |

B. The length of the_workday for groups 1-4 shall be
seven (7) hours exclusive of a one hour lunch. The length of the
workday for group 5 (instructional aidgs) shall be six and one-
half (6 1/2) hours exclusive ofjone—half (1/2) hour lunck.
Instructional aides shall be in school all those days between
September 1 and June 30th that schools are open and operatin
whether pupils are present or not. There shall be a reduction
in the work year for instructional aides from the 1979-80 work
year by one (1) day for the school year 1980-81, one (1) day
for the school year 1981-82 and one (1) day for the school year
1982-83. The aforementioned days, prior or subsequent to teacher

work year, shall be determined at the sole discretion of the Board.
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C. Vacations - Twelve-month employees shall be entitled
to a vacation with pay earned in accordance with the scheduleg

noted below and to be taken in the year subsequent to the year

which it is earned’agifvAidwté

1-4 years equals two weeks paid.vacation

5 = 10 years equals three weeks paid

#acation; and

11 years and over egquals four weeks paid vacation.

1. The Board agrees to provide advance notice of
vacation scheduling. During years 1l-4, vacation days for each
year shall accrue to the employee at the rate of 10/12 of a day
for each month of employment.

2. During years 5-10, vacation days for each year
shall accrue fo the employee at the rate of 15/12 of a day for
each month of employment.

3. During the 1lth year and over, vacation days
for each year shall accrue to the employée at tﬁe rate ci 20/12
of a day for each month of employment.

4. 1If the employee should leavé gmpldymen: with
the Matawan-Aberdeen Regional Board of Education, vacaticz days
accrued to him at the time of his leaving shall be calculated
and he shall receive compensation for those vacation days.

D. The Secretarial work calendar for twelve-month
employees shall be established by the Superintendent of Schools
after consultation with the Association.

E. Compensatory time off shall be granted for those
employees who remain after their normal hours to complete an

assignment. Any employee with accumulated compensatory time who
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is unable to utilize such time before June 30th due to the press
of school business may, with the permission of his supervisor,
carry forward such compensatory time to the next school year
only. |

F. For those employees who engage in extra work, they
shall be compensaﬁed at their regular hourly rate of pay for each
hour or part thereof up to the first forty (40) hours; over forty
(40) hours of work in a week, they will be paid at the rate of
one and one-half (1 1/2) times their regular hourly rate of pay.
Extra jobs shall be offered to regular employees within the
administrator's building before being offered to temporary office
help.

G. Where courses are requested by the Board to be

taken by the employees, they shall be paid for by the employer.

H. The mileage allowance paid to employees will be
as noted below and will be paid in accordance with Board colicy:

1. 1980-81 - $.17 per mile

2. 1981-82 - $.18 per mile

3. 1982-83 - $.19 per mile

I. Secretarie;r$gg{5;yggﬁto July 1, 1980 were working
an eleven (11) month schedule will be phased-in as twelve (12)
month secretaries over the three (3) years of this Agreement
pursuant to the attached salaribs guideg. The new work year and
vacation schedules for this group of employees shall commence

with the third year of the Agreement (1982-83).
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ARTICLE VI
VACANCIES AND NEW POSITIONS
A. Notice of all vacancies and new positions shall be
posted in each office work area. The notice shall give ﬁ de-
tailed description of the job. Each applicant shall be inter-

viewed and given a reply to his application for the position.
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ARTICLE VII
EMPLOYMENT NOTIFICATION
All employees shall be notified of their contract and

salary status for the ensuing year no later than April 30th.
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ARTICLE VIII
INSURANCE PROTECTION
A. The Board of Education will continue to pay
all premiums for full family coverage under the State Health
Benefits Plan, which consists of New Jersey Blue Cross-Blue Shield,

Rider J, and major medical coverages.

B. The Board will pay up to the sums noted below per
Y R , _

employee .annum for the New Jersey Dental Service Plan (known# as

1
the Delta Incentive Plan) family coverage as follows:

1. 1980-81 -  $§265.32

2. 1981-82 -  $292.00

3. 1982-83 - $292.00

C. The Board will pay up to the sums noted below per

employee per annum for New Jersey Blue Cross prescription insurance
family coverage as follows:
1. 1980-81 - § 90.00
2. 1981-82 - $110.00

3. 1982-83 - $110.00
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ARTICLE IX
LEAVE POLICIES

A. Non-Promotion in salary because of absence.

A member of the clerical staff shall not be
eligible for promotion or increase in sa;arf if he or she has
been absent from school for seventy-five (75) days or more during
the previous school year, whether approved or not.

B. Approved reasons for absence.

Clerical personnel shall attend their duties
faithfully and shall not be absent therefrom except for personal
illness or for other good and sufficient reasons authorized by
these rules and regulations, or approved by the Superintendent of
Schools or the Board of Education. Clerical employees absent
from duty shall forfeit per diem salary during such absence
.except as hereinaftér provided. |

C. Sick leave.

1. Sick leave is hereby defined to mean the
absence from his or her post of duty, of any person covered by
N.J.S.A. 18A:30-2 because of personal disability due to illness
or injury, or because he or she has been excluded from school by
the school district's medical authorities on account of z con-
tagious disease or of being quarantined for such a disease ip his
or her immediate household (N.J.S.A. 18A:30-1).

2, Clerical personnel absent from school because
of personal illness shall suffer no deduction of pay for each of
the first ten (10) days of absence in any school year\for ten
(10) month employees; eleven (ll1) days for eleven(ll) month
employees; and twelve (12) days for twelve (12) month employees.

3. I1f aﬁy clerical person requires less than ten,

eleven, or twelve days of sick leave in any school year, the



number of days not utilized that year shall be accumulated to be

used for additional sick leave if needed in subsequent years.
4. Employees shall be given a written accounting of

their accumulated sick leave days no later than September 15th

of each school year.

D. On the job injury.

1. UWhenever any full time employee of the Matawan
Regional School District is absent from his post of duty as a
result of personal injury caused by an accident arising out of
and in the course of his empioyment, such employee shall receive
his full salary or wages for the period of such absence‘for up to
one (1) calendar year withoﬁt having such ab#ence charged to the
annual sick leave or the accumulated sick 1eavé. _

2. Any amount of salary or wages paid or payable
to the employee pursuant to this policy shall be reduced by the
amount of any workmen's compensation award made for tempcrary
disability. Salary or wage payments provided by the section
shall be made for absence during the waiting period and during
the period the employee received or was eligible to receive a
temporary disability benefit under Chapter 15 of Title 34 of the

Revised Statute.
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E. Absence for death in family.

In case of the death of a parent, brother, sister,
husband, wife, child, father-in-law, mother-in-law, grandchild
or a relative who is a member of the immediate household of a
clerical person, the employee shall be excused, without loss of
pay from the day of death to the day after the funeral, inclusive,
provided the absence does not exceed five (5) school days.

F. Absence for death of relative.

In case of the death of a relative not included in the
above section, an employee shall be excused for the day of the
funeral without loss of pay. The definition of relative in this
Section shall include the following: grandfather, grandmother,
uncle, aunt, nephew, niece, cousin, brother-in-law, sister-in-
law, son-in-law, daughter-in-law, stepchild, stepfather, stepmother.
If any of the above happen to be members of the immediate household
of the employee, the provision allowing five (5) days' absence

applies.

G. Absence by reason of quarantine or court orzder by

‘the Board of Health, or in compliance with the requirements of a
court subpoena shall not suffer deductions in pay for such

absence.

H. Absence for appearance before military or selective

service officials.

No pay shall be deducted for absence for appear-
ance before military or selective service officials concerning
draft or enlistment. Such leave will be in addition to sick

leave. One (1) day only is to be allowed.
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I. In case of serious family illness.

In case of absence because of illness of a parent,
brother, sister, husband, wifg, child, mother-in—law; father-in-
law, or a relative who is a member of the immediate household of
the employee, the employee may be excused, without loss of pay,
provided the absences do not exceed three (3) days in any school
year. |

J. In case of jury duty.

Clerical personnel required to be absent for jury
duty shall be paid at the regular rate less the fee paid by the
county for such jury duty.

K. Personal days.

1. Undesignated personal day
a. Employees shall enjoy one undesignated
personal day per year. They shall suffer no loss of pay and no
approval shall be required. fhis day shall be non-accumulative.
b. Employees shall give their principal at
least oﬁg (1) day's notice. The building principal, in his
discretion, may waive the notice requirement in the event of an
emergency.
2, Désignated personal day
a. Employees shall enjoy one (1) designated
personal day per year. They shall suffer no loss of pay and no

approval shall be required. This day shall be non-accumulative.
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b. The designated personal day may be taken
for the following reasons only:
Houseclosing of the employee, adoption proceeding by
the employee, marfiage of the employee, request to
appear before a Federal or State administrative body,
attendance at the funeral of a close friend or distant
relative, graduation of the employee, graduation of a
member of the employee's immediate family from high
school, college or professional school.
c. Employees shall give their principal at
least one (1) day's notice.

L. Report of absence

l. An employee who is absent froﬁ dutj Secause of
personal illness, death in the family, quarantine, appearance
before military or selective service officials, or compliance
with the requirements of a court shall notify the priqcipal as
early as possible, and notification shall be given in advance
where possible. An employee who is absent from duty for any other
reason shall first secure permission from the Superintendent
through the principal.

2. The employee shall, in reporting atsence for
personal illness, communicate to the principal the probable
duration of the illﬁess.

3. An employee who has been absent for two (2).
days or more shall, before the end of the school day prior to the

return, notify the principal of his expected return.
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M. Examination.

1. The School Physician shall examine or arrange
for the examination of all cases of absence of clerical personnel
for personal illness when requested by the Superintendent or the
Board.

2. If the absence of an emp;oyee exceeds ten (10)
days in a calendar month, certification of such illness by the
School Physician may be required.

N. Leave of absence for other reasons.

Leave of absence with pay will be granted only for
reasons specifically mentioned in these rules. A leéve of
absence with full loss of pay shall be granted for any other
emergency or urgent reason upon written application to the
building principal. For the protection of the employee and for
proper payroll accounting and audit, every absence must be
accounted for in writing. |

0. Leave for military or naval service.

Leave of absence shall be granted for entry into

military or naval service in accordance with N.J.S.A. 18A:6-33.

P. Maternity Leave Policy

1. The Bdard shall grant leaves of absence for
medical reasons associated with pregnancy and birth to pregnant
employees on the same terms and conditions governing leaves of
absence for other illness or medical disabiliﬁies, as set forth
in N.J.S.A. 18A:30-1 et seq. and the rules, regulations and

policy statements and this agreement.
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leave application involves both a disability phase and a child
care phase. The disability phase is that period of time, both
pre-natal and post-natal, during which a physician certifies
inability to work. The child care phase is that period of time
selected by the employee which follows the disability phase
during which time the employee voluntarily suspends her clerical
career to care for the new born child.

a. Disability Phase. Any tenured or non-

tenured employee seeking a leave of absence on the basis of
medical reasons associated with pregn;ncy or birth shall apply to
the Board of Education. At the time of application, which shall
be made upon sixty (60) days' notice to the Board, the employee
shall specify in writing the date on which she wishes to commence
leave and the date on which she wishes to return to work after
the birth. The Boafd shall require any employee to produce a
certificate from a physician in support of the requested leave

dates. Where med1ca1 opinion is supportive of the leave dates
requested, such request shall be granted by the Board. It is

understood that the disability period as certified jointly by the
employee's and Board's physicians may be treated as compeaszble
sick leave time at the option of the employee.

b. Child Care Phase. Where the requested

leave dates are beyond the period of disabiiity associated with
pregnancy and is for child care purposes as defined above, the
tenured employee shall be granted, at her discretion, a leave for
(a) the balance of the school year in which the birth occurred,
or (b) the bﬁlance of the school year in which the birth occurred
and the entire following school year. Any further extensions of
child care leave shall be discretionary with the Board of Edu-

cation.
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The Board need not grant or extend the
leave of absence of any non-tenured employee beyond the end of
the contract school year in which leave is obtained.

3. An employee returning from pregnancy 1eave‘of
absence shall be entitled fo all benefits to which employees
returning from other types of sick or disability leave would be
entitled. Nothing contained herein shall be construed to require
the Board to grant tenure to any non-tenured employee who would
not otherwise have been granted tenure or to offer a new contract
for a new school year to any non-tenured employee who would not
have been otherwise offered such a contract.

4. No tenured or non-tenured employee shall be
barred from returning to work after the birth of her child
solely on the ground that there has not been a stated or pre-
scribed lapse of time between that birth and her desired date of
return except as 'is provided hHerein. Nothing containeg¢ in this
article shall be construed to preclude the Board from requiring
anv employee after birth of her child to produce a certificate
from her physician showing that she is physically capeble of

resuming her duties.
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ARTICLE X
DEDUCTIONS FROM SALARY

A. The Board agrees to deduct from the salaries of the
clerical personnel dues for the Matawan Regional Teachers Asso-
ciation, the Monmouth County Education Association, the New
Jersey Education Association, and the National Education Asso-
ciation as said employees individually and voluntarily authorize
the Board to deduct. Such deductions shall be made in compliance
with Chapter 310, Public Laws of 196? (N.J.S.A. 52:14-15.9e) and
under the rules established by the State ﬁepartmeﬁt of Education.
Said monies together with records of any corrections shall be
transmitted to the treasurer of the Matawan Regional Teachers
Association by the fifteenth (15th) of each month following the
monthly pay period.in which deductions were made. The Asso-
ciation treasurer shall disburse such monies to the appropriate

association or associations. - )
B. Employees shall have the right to have deductions

made from their salaries upon written authorization for deposit
in their account in the Monmouth-Ocean County Credit Union. .
C. Payroll deductions for Tax Sheltered Annuity
Programs shall be provided for those employees expressing an
interest in participating in such a program. No more than one
(1) change may be made in this selection per school year. This
deduction is in addition to the deduction permissible for part-

icipation in the Supplemental Annuity Plan of the T.P.A.F.
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ARTICLE XI
MISCELLANEOUS PROVISIONS

A. This Agreement constitutes Board policy for the
term of said Agreement, and the Board shall carry out the com-
mitments contained herein and give them full force and effect as
Board policy.

B. If any provisions of this Agreement or any ap-
plication of this Agreement to any employee or group of employees
is held to be contrary to law, then such provisions or appli-
cation shall not be deemed valid and subsisting, except to the
extent permitted by law, but all other provisions or applications
shall continue in full force and effect.

C. Any individual contract between the Board and an
ihdividual employee, heretofore and hereafter executed, shall be

subject to and consistent with the terms and conditions of this

Agreement. If an individual contract contains any language
inconsistent with this Agreement, this Agreement, during its
duration, shall be controlling. |

" D. The Board agrees to furnish to the Association in
response to reasonable requests from time to time all pudiicly
available information concerning the finaqcial resources oI the
district, including but not limited to: annual financial reports
and audits, register of clerical employees, tentative budgets
when adopted, agendas and minutes of all Board meetings, school
census data when available, and names and addresses of all
clerical employees. It is understood that this paragraph does
not require the Board or ény of its representatives to deliver

any document in the nature of a working paper. .=
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E. Representatives of the Association, the New Jersey
Education Association, the National Education Associ#tion shall
be permitted to transact official Association business on school
property at all réasonable times, provided that this shall not

interfere with or interrupt normal school operations.

F. The rights and privileges of the Association and
its representatives as set forth in this Agreement shall.be
granted only to the Association for the life of the contract and
for so long as it is the majority representative and to no other
organization.

G. Copies of this Agreement shall be mimeographed at
' the expense of the Board within thirty (30) days after this
Agreement is signed and presented to all clerical employees now
employed, hereafter employed or any prospective employee who
requests a copy.

H. Whenever any notice is required to be giveﬁ by
éither of the parties to this Agreement to the other, pursuant to
the provis;ons of this Agreement, either party shall do so by
" telegram or registered letter at the following addresses:

1. 1f by Association, to Board at Broad & Souch
Streets.
2. If by Board, to Associétion at_Strathmore Shopping

Center, Route 34, Matawan, New Jersey 07747.
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ARTICLE XII
TERMINAL LEAVE

A. Terminal leave shall be granted to all employees in
the bargaining unit retiring after ten (10) years of continuous
service in the Matawan-Aberdeen Regionaf:%g§;2“;} Education in
an amount equivalent to (1) month's salary providing that said
employées meet the following conditions:

1. That they are members of a New Jersey State
Plan that provides a pension based on their school district
émployment. This requirement shall not be applicable to the four
(4) employees that were not members of such a plan on July 1,
1973.

2. That they have applied for and received

approval for retirement benefits from said plan. With respect to

the four employees who are not required to be such members, they
shall be required to meet the same conditions as are imposed on

members of the retirement plan, even though they are not —embers.

B. The payment for unused sick leave earned in the
district shall be granted to all clerical persons retiring ziter
10) &n« W ik rnrr- e das o ﬂ’{s.inuf’ Telboeel DijFmes
ten ¢X) years of\centin?oue—servic%ﬁin—the Matawan-Aberdeen
&K
--Regional -Baprd-of Education in the amount of ten ($10.00) dollars
per day. Commencing July 1, 1981, the aforementioned daily

rate will be increased to fifteen ($15.00) dollars per day.
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ARTICLE XIII
DURATION OF AGREEMENT

A. This Agreement shall be effective as of July 1, 1980,
and shall continue in effect through June 30, 1983, subject to
the Association's right to negotiate a successor agreement under

Article II of this Agreement.

B. The terms of this Agreement are retroactive to
July 1, 1980 except where specified otherwise. The retroactive
items are applicable only to those employees employed as of

August 22, 1980.

[b& Egpﬂ5vfcfbu$t .

-31-



IN WITHNESS WHEREOF, the parties hereto have caused
this Agreement to be signed by theilr respective President, attested
by their respective Secretaries, and their corporate seals to be

placed hereon, all on the day and year first above written.

MATAWAN-ABERDEEN REGIONAL BOARD OF EDUCATION

ATTEST:
By

JOHN COMERFORD, President

EDWARD J. SCULLION, Secretary

MATAWAN REGIONAL TEACHERS ASSOCIATION

ATTEST:
By

MARIE PANOS, President

PATRICA MATTERN, Secretary
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SCHEDULE A

MATAWAN-ABERDEEN REGIONAL SCHOOL DISTRICT
1680-81 SECRETARIAL~-CLERICAL SALARY GUIDE

STEP 1A I 11 111 v v
1 8535 6785 5500 5975 5150 4855
2 8870 7135 5825 6250 5435 5115
3 9205 7495 6150 6550 5725 5375
4 9540 1855 6480 €870 6015 5640
5 9875 8220 6810 T2L5 6310 5910
6 10275 8585 T260 7630 6610 6230
7T 10725 8950 7725 8035 7075 6580
8 11175 9L20 8190 8475 1515 69k0
9 11625 9890 8660 8915 1955 7300
10 12075 10365 9135 9360 8400 7660
11 12525 10840 9615 9805 88LS 8020
12 12975 11315 10095 10250 9290 8385
13 13425 11790 10575 10705 97L0 8750
14 13875 12270 11055 11185 10225 5125
15 14325 12750 11535 11875 10720 3500

P

Group IA - Accounts Payable/Payroll Manager; Special Services (I7ice
Manager, Student Transportetion Manager

Group I - 12 months - Secreteries, Bookkeeper, Payroll Clerks

Group II - 12 months - Clerk typists, PBX Operator

Group III- 11 months - Secretaries

Group IV - 11 months - Clerk typists

Instructional Aides

Group V - 10 months

Secretarial-Clerical-Instructional Aide stipend:
1. Certification - $150.00 per year
2. A.A. Degree* - $250.00 per year
*For Secretaries and Clerks - Secretarial Science
For Instructional Aides-education or job related fields
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The Board of Education may withhold, for inefficiency or other good
cause, any increment provided for in these guides by a recorded roll
call majority vote of the full membership of the Board of Education.
It shall be the duty of the Board of Education, within ten (10) days
of the adoption of said action, to give written notice of said action,
together with the reasons therefore, to the Commissioner of Education
in accordance with the provisions of N.J.S.A. 18A:29-14., The denial
of an increment shall not be otherwise grievable or arbitrable.

1.

b. Credit on the salary guide shall be given to:
(1) those employees who were promoted and did not receive their

service increment, and

(2) those employees who were placed under contract after having
worked in the Matawan-Axberdeen Regional Board of Education under
voucher, and who did not receive credit for that voucher service.
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)

MATAWAN-ABERDEEN REGIONAL SCHOOL DISTRICT
1981-82 SECRETARIAI-CLERICAL SALARY GUIDE

SCHEDULE A

STEP 1A 1 11 111 IV v
1 8850 7050 5675 6650 5505 5030
2 9250 7430 6025 €985 5835 5315
3 9650 7815 €280 7330 6165 5600
L 10050 8205 6735 7690 6500 5885
5 10450 8600 7095 8065 68L0 6175
6 10850 9000 TL55 * 8L6S T180 6470
7 11250 9k00 7950 8875 7620 6820
8 11710 9800 8L60 9300 8100 7205
9 12170 10315 8970 9800 8600 7600
10 12680 10830 9u8s 10300 9100 7995
11 13190 11350 10C30 10800 9600 8350
12 13700 11870 10525 11305 10105 8785
13 .ih210 o 12390 11050 11810 10610 5180
1L 1495 12910 11580 12315 11125 9580
15 15685 13435 12110 13015 11650 2290

Group IA - Accounts Payable/Payroll Manager; Special Services ITZfice

Manager, Student Trensportation Manager

Group I - 12 months -~ Secretaries, Bookkeeper, Payroll Cleris
Group II - 12 months - Clerk typists, PBX Operator

Group III - 11 months - Secretaries

Group IV -~ 1l months - Clerk typists

Group V - 10 months - Instructional Aides

Secretarial-Clerical-Instructional Aide stipend:
1. Certification - $150.00 per year
2. A.A. Degree* - $250.00 per year
*For Secretaries and Clerks - Secretarial Science
For Instructional Aides-education or job related fields
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The Board of Education may withhold, for inefficiency or other good
cause, any increment provided for in these guides by a recorded roll
call majority vote of the full membership of the Board of Education.
It shall be the duty of the Board of Education, within ten (10) days
of the adoption of said action, to give written notice of said action,
together with the reasons therefore, to the Commnissioner of Education
in accordance with the provisions of N.J.S.A. 18A:29-14. The denial
of an increment shall not be otherwise grievable or arbitrable.

b. Credit on the salary guide shall be given to:
(1) those employees who were promoted and did not receive their
service increment, and
(2) those employees who were placed under contract after having
worked in the Matawan-Arberdeen Regional Board of Education under
voucher, and who did not receive credit for that voucher service.
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SCHEDULE A )

MATAWAN-ABERDEEN REGIONAL SCHOOL DISTRICT
1982-83 SECRETARIAL-CLERICAL SALARY GUIDE

STEP IA 1 11 v
i 1 9650 7305 5830 5200
2 10050 1720 6215 5510
10450 8135 6605 5820
Y 10850 8555 7000 6130
5 11250 8985 7400 6LL0
6 11650 9415 }825 67170
12050 9855 8215 7100
8 12510 10295 8115 475
9 12970 10735 9275 7875
10 13480 11295 9825 8325
11 13990 11860 10375 8750
12 14500 12430 10950 - 9175
13 1soio 13000 11525 9625
1k 15845 13570 12100 10075
15 16685 1Lk3s5 12965 10775

L34

Group IA - Accounts Payable/Payroll Manager, Special Services leneger,

Student Transportation Manager
Group I =~ 12 Months - Secretaries, Bookkeeper, Payroll Clerk
Group II - 12 Months - Clerk typists, PBX Operator
Group III - loved to Group I
Group 1V - lMoved to Group 11

Group V - 10 Months - Instructional Aides

Secretarial-Clerical-Instructional Aide stipend:
1. Certification - $150.00 per year
2. A.A. Degree* - $250.00 per year
*For Secretaries and Clerks - Secretarial Science
For Instructional Aides—education or job related fields
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The Board of Education may withhold, for inefficiency or other good
cause, any increment provided for in these guides by a recorded roll
call majority vote of the full membership of the Board of Education.
It shall be the duty of the Board of Education, within ten (10) days
of the adoption of said action, to give written notice of said action,
together with the reasons therefore, to the Commissioner of Education
in accordance with the provisions of N.J.S.A. 18A:29-14. The denial
of an increment shall not be otherwise grievable or arbitrable.

b. Credit on the salary guide shall be given to:
(1) those employees who were promoted and did not receive their
service increment, and
(2) those employees who were placed under contract after having
worked in the Matawan-Arxrberdeen Regional Board of Education under
voucher, and who did not receive credit for that wvoucher service.
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MATAWAR REGIONAL TEACHERS ASSOCIATION
CORRBCTIORS ~ CLERICAL CONTRACT

Table of contents - revise to conform to below
Art.s V 560.B = 1ine & - "exclusive of g one-half (#4) hour lunch*®

Art. V B8e0,C = poorly reworded « try thisi~ "Twelve month employees
shull be entitled to a vacation with pay earned in
acocordance with the schedule notsd below and to te
taken in the year subsequent to the year in which
1t 18 e2arnod: ,e¢"

Arte ¥V Sec.] = "secretaries” should be “secretaries and clerk-tppists”
"salaries” should be “salary”

ATte VI11l Sec. B = “"per employee per annum™  “knowns™ should be
"known"

.A}t. IX Seoc, C = paragraph 5 should be &

Art. X1l Sec, A = “"Natawan-Aberdeen Reglonal Schoo}) Distriot”

ATt, X1l Sec, B -~ delete "after ten (1) (slc) years of contlinuous
service in the fatawan-Aberdeen Regionel Bacrd (msiloc)
of Educgstion” and put in its place "fron the Mztse~
wan-Abherdesn Reglonal School Distriot”

Art, XiIll = no reprisals clause -« put back in = not to bve deleted

Schedule A
~: 13 =« hotton line = put a dash between "aldes”™ and "education®
vPe3+ = b (2) = “"Aberdeen® ,
Pe35 = Bane as Pe gg correctlonf;-
Pe3 = guame as Do correoction”
Ped/ =~ sane a8 P. 33 oorreotlon;//
P«33 = Bame a8 pPe 3% correction



MATAWAN REGIONAL TEACHERS ASSOCIATION

CORRECTIONS « CUSTODIAL CONTRACT

Art. X1V Sec. A paragraph 2 = dslete "after ten years of oontinucus
sexrvice in* and add the word “from® in its place

Placement in contract of this language - here it is under
sick leave provision = in the teacher and clerical contracts
it is under the terminal leave provision « wa should be
consistent,

Art, XV] Seo. C « 1line 2 "“fo™ should be "for"
Art., XV1Il Sac. 8 « line 2 -~ close brackets after the woréd “"delown”

Salery gulde = p. 33
sentence under "maintenance staff listing” makes no sanse - it

should rezds= "Any newx mechanic hired ghsll dbe peid et tia
18t year « new mechanic rate, After the completicn of ovne (1)
yeaY, such mechanlice shall be raised to the mechenic - first
oclasz rate.,”

Special contracts - sentence micaing « "In addition to the
folloxing axounts, each head custodicn shall receive sn addl-
tional 200,00 for holding a valid State of New Jersey Blaex
Seel Fireuan's License,”



