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AGREEMENT BETWEEN
THE BOARD OF TRUSTEES OF OCEAN COUNTY COLLEGE
AND
THE FACULTY ASSOCIATION OF OCEAN COUNTY COLLEGE

This agreement entered into this day of by and between the
Board of Trustee=s of Ocean County College, hereinafter called the Board, and the
Faculty Asaociation of Ocean County College, hereinafter called the Association,

ARTICLE I
RECOGNITION

A. The Board hereby recognizes the Faculty Association of Ocean County College
ag the exclusive negotiating representative ag defined in Chapter 383, New Jersey
Public Laws of 1968, for all full-time professional personnel presently employed
or hercafter employed by the Board, including instructors, assistart professors,
agsociate professors, full professors, counaelors, librarians, and ali those not
listed on the accompanying list titled "Schedule A."

All non-faculty positions which have been established shall be made available to
the As=ociation upon request and shall be considered an addition to the existing
Schedule A, The terms "faculty® and/or "professor(g)” as used herein shall apply
to all academic ranks and shall refer to all professional employees represented
by the Association.

B. The right of the Association to negotiate any eor all of the positions
described in the sccompanying Schedule ghall not be compromigsed by anything in
the present Agreement.

Schedule A

Fregident

Dean of Instruction

Dean of Businesg & Financisl Affairs

Dean of Students

Dean of Personnel

Associate Dean of Ingtruction (LRC)

Agsociate Dean of Instruction

Aest. Dean of Business & Financial
Affairs

Asst. Dean of OCCIH

Asst. Desn for Nursing & Health
Technologies

Asst. Dean for Humanities

Director of Community Education

Director of Servicez for the

learning Disabled

Psychotherapist/Learning Disshility

Teacher Consultant/Learning Disability

Director of Physicael Plant

Director of Counseling

Director of Admissions & Records

Asst. Desn for Business & Computer
Science
Asst. Dean for Health, Physical
Education & Athletice
Asst. Dean for Engineering, Science,
and Mathematics
Department Chairpersons
Director of Financial Aid
Manager of Systems & Programming
QCCIN
Director of Community Affairs
Superintendent of Construction
Director of EOF
Director of Ingtitutional Research
Data Communicetions Manager - QCCIN
Associate Directer of Physical Plant
Director of Purchasing end Support
Services
Accountant
Asgistant Director of Fipancial Aid
Assistant to the Director of ECF



Planetarium Director Coordinator of Student DPevelopwent/

Director of Student Life/College Cir. College Center

Director of Evening Operations Grants Administrator

Deputy Director, Challenge SGrant Agzistant Director of Student Life
CAREER Project Director Coordinator of Customized Training
Asst. to the Asst. Dean of Nursing Program Coordinator (Allied Health)
Programmer Analyst - OCCIN Assistant Planetarium Director
Network Manager - OCCIN Coordinator of Off-Campus Credit
Manager of Operations - OCCIN Programe

Coord. of College Health Services Coordinator of Information Services
Asst, Director of Admissions & Records Agmigtant Director of Physical Plant
Bookstore Manager Coordinator of Marketing & Special
Director of Media Services Events

P/T Director of Fine Arts Center P/T Coordinator of Alumni Affairs
Assigtant Director of Personnel Coordinator of Testing Center
Registrar Junior Accountant

Coordinator of OCC Foundation Activities

And such other non-faculty positions which are egtablished from time to
time by the College.

ARTICLE IIX
NEGOTIATION PROCEDURE FOR FUTURE AGREEMENTS

A. The partiee agree to enter into collective negotistions in accordance with
Chapter 303, Public Lew of 1968 and successor lawvs, in a good-faith effort to
reach agreement on future contracts on all wmatters concerning terms sand
canditions of employment of the faculty of Oceen County College.

B. Any agreement =0 negotiated should be reduced to writing and shall be
presented %to the Board =snd the Association for their approval. Mo such
agreements shall be negotiated with any faculty member individually or with any
faculty organization ecther than the Asscciation for the duration of this
agreement.

C. The Trustees shall make available to the Association informastion regarding
Ocean County College including & complete list of the names, professorial ranks,
positions or titles, salaries, and years of service of every person covered by
this Agreement. As soon as the preliminary college budget has been prepared,
each year, the Trustees shall inform the Association or its representative of the
tentative budget for the next fiscal year.

D. Neither party in any negotiations shell have any control over the selection
of the negotiating representatives of the other party. HNor shall either party
have more then seven persans in atiendance at any one negotiation session. The
parties mutumlly pledge thet their represgentatives shall be clothed with the
necessary pover and authority to make proposals and counterproposals in the
course of negotiations; subject howsver, to approval by the Board and the
Assoccistion.

E. This agreement may be amended upon mutuasl consent, Such amendments shall be
reduced to writing and asdopted by the Board and the Association., Failure to
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reach agreement on any proposed amendment shall effectively postpone
conzgideration of such amendment until the next negotiating period. The parties
further declare their willingness to meet on request of either party for the
purpoge of discussing problems of interpreting and administering this agreement;
such meetings are not to be used to circumvent the grievance procedure.

F. Except as this Agreement shall hereinafter otherwise provide, all terms and
conditions of employment applicable on the effective date of this Agreement to
employees covered by this Agreement as established by the rules, regulations,
and/or policies of the Trustees in force on said date, shall continue to be so0
applicable during the terms of this Agreement. Unless otherwise provided in this
Agreement nothing contained herein shall be interpreted and/or applied so as to
eliminate, reduce, nor othervise detract from any faculty benefit existing prior
to ite effective date.

B. If agreement cannot be reached hetween the Associstion and the Board of
Truwstees, either party has the right to declare an impasse and request mediation
procedures through the Division of Public Employment Relations Commizsion.

H. No later than October 1 of the year inm which negotiations of a successor
Agreement commence the Board and Association_sghall agree upon the date of the
initial meeting.

I. At the initisl meeting, the Board and the Asgociation shsll exchange all of
their original proposals.

J. The Board and the Association agree that subsequent to the conclusion of the

gecond neqotiating session, neither party shall introduce nev topics/concepts for
negotistions, unless mutually agreed upen.

K. The Board and the Association agree that sll jtems placed in "tentative
agreement” during the course of negotiating shall be signed and dated by both

parties and shall not be reintroduced into negotiationsg, except by mutual
agreement of the negotistors for both parties.

L. ¥hen 3 complete tentative Agreement has been reached, the Association shall
inform the Dean of Personnel that the Agqreement hes bheen ratified by the
Association membership. The tentative Agreement shsll than be presented to the
Board of Trustees for ratification at the next scheduled meeting of the Board of
Trustees.

M. The Board and the Association agree to make every effort to conclude
negotiations affecting agreements no later than Januasry 135,

H. Details under discussion and agreements tentatively reached ghall be held
confidential by the Board and the Association until such time as both parties
mutually sasgree thst such detsils and agreements shall be released for
publication,

). Deviations frowm this contract require the approval of both partiee to this
agreement.



P. If any of the sections of the agreement between the parties from 1977 to
1979, deleted as a result to changes in the law, are determined during the life
of this agreement to be mandatory aress of negotiatione by anaother change in the
law, either party shall have the right to reopen negotiations in those limited
areas.

ARTICLE III
ASSOCIATION AND PROFESSORS’ PRIVILEGES

A. The Assoclation and itg representatives shall be permitted to use appropriate
college facilities for meetings; such meeting shall be arranged through exiasting
scheduling procedures. Ho cherge shall be made for the Assocciation’s use of
appropriate college facilities.

B. Duly authorized representstives of the As=sociation shall he permitted to
transact official Association business on college property at all reasonable
times, under conditions which do not interfere with the normal education process.

C. The aAssociation shall be permitted to use college facilitieg and equipment
guch as typewriters, mimeographing machines, other duplicating equipment,
calculating machines, and audio-visual equipment at 211 reasonable times, when
such equipment is not otherwise in uge. The Association shall provide its own
ar reimburse the college for all consumable supplies used in the transaction of
Association husinegs. The Association shall not request the help or assistance
of any clerk or secretary during nermal working hours.

D. The Association shall be permitted to post notices of itg activities and
matters of Asscciation concern on professor bulletin boards. The Association may
uge the college mall boxeas for communications to professors, including faculty-
wide distribution.

E. The Board agrees to furnish to the Assaociationg's representative, upon
request, all available public informetion through the Dean of Buginess and
Financial Affeirs concerning the profe=sional staffing and financial resources
of the college.

F. No individual represented by the Associstion as defined in Article I,
paragraph A, shall be transferred or his/her position reclassified without prior
notification of the individual concerned in which case congideration will be
given for a position equivalent in salary and rank.

G. Individual personnel files shall be open to the individual professeor within
a reasonable amount of time, upon request. Each profegsor's personnel file

consists of thoge documents housed in the Personnel Department file, the Dean of
Instruction file, and the Acadewic Depariment file, Upon ceggation of

employment, &1l files ghall be consolidated and placed under the control of the
Pergonnel Department for storage and safekeeping. The prafessor shall have the
right to examine all documents except outside confidential recommendations and
confidential medical recorda. He/she may have reproduced anything in his/her
file ewxcept those items steted above, official +trenscripts, and enything
prohibited by law. In addition to the above, the following things shall he in
the folder (1)Copies of all internal evaluation reports and recommendations
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concerning the professor'‘s professional competence, (2) Copies of all annual
contracts and tenure contracts where applicable. 4 profes=zor vho exercises
his/her right to examine his/her file may be accowpanied, if he/she wishes, by
a representative of the Association. All evaluations, recommendations, etc,, in
a professor’s file must be signed by the issuing authority. A professor must be
notified whenever any negative material regarding his/her health or teaching
performance is placed in his/her folder. A professor‘'s file shall be kept open
and available during the processing of any grievance.

H. An Association representative shall have the right to appear and be
heard at any Public Board HWeetings.

I. The President of the Faculty Association may request prier to the
preparation of the teaching/work schedule for the next semester that his/her
teaching schedule be arranged by the Department Chairperson/Asst. Dean or
Director, where feasible, to allow for the management of Association business.
Said schedule, once set for the semester, shall not be subject to change by the
Faculty Association President. The Faculty Association President may appeal such
teaching/vark schedule to the appropriate Dean. However, the appropriate Dean
shall have final and absolute authority to establish such teaching/work
schedules,

J. The President of the Faculty Association shall not be required to serve on
any College committee during his/her term of presidency of the Associetian.

K. VWhen invited for a finasl interview, and prior to an offer of employment, a
progpective faculty member shall receive a copy of the contract between the
Faculty Association and the Board of Trustees.

ARTICLE 1V
DEDUCTIONS FOR PROFESSIONAL DUES

A. Association wembers may request dues deductions pursuant to New Jersey State
Lav for any or all of: Faculty Association of Gcean County College, New Jersey
Education Association, the National Educstion Association and the Ccean County
Chapter of Education Associstion. Such auwthorizations shall continue in effect
until such authorization is formally reveked in writing by the professor and
copies thereof delivered to the Association and the Board.

B. FPayment of such dues as may be deducted from salary shall be made to the
Treasurer of the Faculty Association of Ocean County College within 15 days of
the end of the month for which dues are deducted,

ARTICLE ¥V
TERKS AND CONDITIONS OF EMPLOYMENT

The folloving employment conditions regarding load shall be in effect.

A. Teaching Faculty Full-time - Professional Personnel are those wha carry a
maximum laad, as defined below and who work the complete academic year.

1. VWorkyear - Faculty employed on a 1@-month contract shall be available from
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the Wednesday preceding Labor Day through the day of Commencement exercises to
perform appropriate registration duties, as assigned on a rotational basis.
Commencement exercises shall in no case be scheduled later than the end of the
first week in June.

2. Inload Credit Assignment - A profegsor may be assigned a maximum of fifteen

{15) semester credits during the fall semester and a waximum_of fifteen (15)
gemester credite during the spring gemester to fullfill hig/her maximum inload
credit assignment. The spread of inload ecredits may vary across the academic
year, by mutusl written agreement of the profesgsor and the Department
Chairperson/Assistant Dean, but the fall/spring semester inload credit total
shall not exceed a maximum of thirty (30@) semester credits.

3. O0Overload - All credits taught in excegs of the maximum thirty (30) inload
credits ghall be cansidered overload and shall be reimbursed at the current

overload rate.

4. Lab Credits - For labhoratory sections, each clock hour scheduled with students
shall count as a minimum of two-thirds (2/3) of a semester credit hour. However,
any Department Chairperson/Asst. Dean is free to submit a proposal to the Deen
of Instruction for changing credit granted the instructor for conceptual-type
laboratories from 2/3:1 to 1:1, providing a plan is submitted which will insure
that no ingcrease in totsl cost results. Such a plan shall provide assurance that
the quality of instruction will not be lowered.

5. Assigneent Prierity - Feculty shall have priority, according to
gualifications, to teach courses involving extra pay.

6. Courge Preparations - A professor shall be assigned no more than three
separate course preparations per semester within load. A professor may sccept
coursge preparations, within load, in excess of three per semester, at his/her
discretion, should scheduling difficulties arise.

7. Evening/Weekend/Summer Agsignments - A professor shall not be regquired to
teach within load in the evening when a full-time day schedule is available. No
professor shall be required to teach within load in the summer, or on the week-
end within load, However, at the discretion of the profegsor by mutual agreement
with the Department Chairperson/Assistant Dean, a professor may accept a weekend
agaignment as part of his/her in-load schedule.

8. ¥ork Hours - There shall be a maximum of eight {(8) hours from the beginning
of each professar‘'s first class to the end of his/her last cla=ss on any given day
of instruction. There shall be a minimum of fourteen (14) hours from the end of
the professor's last class on one day until his/her first class on the following
day. This section shall apply only to courses within the professor’s maximum
credit assignment. A professor may accept inload teaching sssignments outside
of these hour limits, at his/her discretion, should scheduling difficulties
ariese.

B._ Librarians
1. Workyear - Lihrarians employed on a 1@-month contract shall be available from
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September 1 through June 38 and perform appropriate duties as assigned.

2. Hourg - The work week for Librarians shall be thirty-five (33) hours per week,
at seven (7) hours per day, excluding meal hreaks.

3. ¥York Schedules - Work assignments may be arranged to accommodate graduate
study with the permission of the Assistent Dean of Library Services, but in all
cases, the thirty-five (33) hour work week must be satisfied.

4. Overload Asgignmeents - Librariang shall be compensated for spproved additiconal
Learning Resources Center vwork assignwents, above the thirty-five hours per
veek, in accordance with the current overload rate. Additional overload work
assignments under the supervision of the Assistant Dean of Library Services shall
be first offered to appropriately qualified full-time librarians.

S. Paid Leave - Librarians will be entitled to a total of thirty (30) days paid
leave between September i and June 30 to be scheduled with the approval of the
Aggistant Dean of Library Services, Paid leave shall consist of the academic
recesses identified in the College calendar as "Thanksgiving Recessg, " "Christmas
Recesg, " "Semester Recess, " (extending from the day afier the last day of classee
for the Fall Semester to the first day of classes for the Spring Semester), and
"Easter Recess." On days during these recesses when the Library is open,
Librariasns will provide, fram among their number, adequate profeseional coverage.
Each day spent in such coverage will be credited with egquivalent compensatory
time up to a maximum of ten days per Librarian. Such compensatory time will be
echeduled with the spproval of the Assistant Dean of Library Services. Should
the number of paid leave days, cited above, exceed thirty (30) days, Librarians
will arrange with the Asgsistant Dean of Library Services to make up those days
during the work year. Should the number of paid leave days total less than
thirty (30) days, Librarians will be entitled to additional paid leave =o a= to
total thirty (38) days, scheduled at tiwes approved by the Assistant Dean of
Library Services.

6. Holidays - College holidays which occur when classes are in session shall
be designated as regular workdays for Librarians. College holidays which occur
vhen regular classes are not in seassion or during recess perionds will be granted
by the Asgistant Dean of Library Services either as paid leave or workdays to be
made up based upon operational exigencies.

7. Comptime/Nake-up days - Compensatory time off and make up days, cited above,
must be scheduled within the Librarian’s contractual work year.

C. Counselors

1. VWorkyear - Full-time Counselors employed on a 1@-month contract sghall be
svaileble irom the Wednesday preceding Labor Day through June 30th, less the
number of workdays necessary to effect the August =start date, and perform
appropriste registration dutiesg assigned.

2. Hours - The work week for Counselors ghall be thirty-five (35) hours per
week, at seven (7) hours per day, excluding meal breaks, except during
registration and drop-add periode when Counselors may be assigned additional
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hours as part of the work load.

3. Workschedules - Work aszsignments may be arranged to accommodate graduate
study, with the permission of the Director of Counseling, but in all cases, the
thirty-five (35) hour work week must be satisfied.

4. Paid Leave - Counselors shall be entitled to 18.3 days of vacation leave
betveen September 1 and June 38. The scheduling of such leave shall be subject
to the approval of the Director of Counseling.

9. Holidays - Counselors shall be entitled to Board approved Administrative
holidays which oocur between September 1 and June 3@, in accordance with
established procedure of alternate days when such holidays fall on a day wvhen
¢lasges are in gession.

6. Overload Assignments - Counselors shall be compensated for approved
additional Counseling work aseignments sbove ithe required thirty-five hours per
week, in accordance with the current overload rate. Additional counseling work
asgignments do not preclude teaching. Additional {overload} work assignments
under the supervision of the Director of Counseling shall be first offered to
appropriately gqualified full-time Counselors.

7. Comptime - Compensatory time off shall be scheduled vwithin the Counselor's
contractual work year.

D. BRursing Faculty

1. Work Year - Faculiy employvyed on a 1@-month contraect shall be available from
the Wednesday preceding Labor Day through the day of Commencement exercises to
perform appropriste reqgistretion duties, ag agsigned on s rotastional basis.
Commencement exercises shall in no case be scheduled later than the end of the
first week in June.

2. Inload Credit Assignment - Nursing Faculty may be assigned to teach a maximum
of fifteen (15) semester credits during the fall gemester and a maximum of
fifteen (15) semester credits during the spring semester to fulfill his/her
maximum credit assignment. The waximum inload credit assignment for HNursing
faculty ig based on a distribution of classroom, college laboratory, and clinical
laboratory schedule. Example: A 9-credit course per semester consists of:
- 5 hours of classroom teaching
- 9 hours of clinical supervision
- The Remaining hour may be utilized to supervise mastery in the college
laboratory
- It is recognized that Nursing Clinicael Laberatories exemplified above are
on & 1.1 ratio.

d. Teaching Schedule - The teaching schedule for nursing faculty will be
evolved through the subcurriculum group decision waking process subhject to the
approval of the Department Chairperson/Asst. Dean of the department. Equel
distribution of the vorklosd will be sccomplished. As nursing requires clinical
application, adjustmente wmay be necessary within the schedule in order to
accommodate the experience availability, i.e., evening experience per semester
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shall be scheduled. If additional evening hours are deemed necessary by the
faculty member to meet educational clinical objectives, such hours may be
scheduled on an individual bagis subject to the approval of the Department
Chairperson/Asst. Dean.

4, Course Preparstions - A professor shall be assigned no more than three
geparate course preparations per semester within load. A professor way accept
course preparationa, within load, in excess of three per semester, st his/her
discretion, should scheduling difficulties arise.

5. Schedule Changes - A nursing faculty member may accept, by mutual written
agreement with the Department Chairperson/Asst. Dean, an adjustment between
clinical and teaching hours.

6. Scheduling Restrictions - A nureing professor will not he reassigned, within
an scademic year, hbetween senior and freshman instructional duties except by
mutual written agreement with the Department Chairperson/Asst. Dean and only in
the case of extenuating education circumstancee.

7. Clinical Assignments - Nursing Faculiy shall he notified by the same dates
as other faculty as to courses to be taught; i.e., class hours and content. Due
to the changing availaebility of agencies for the related clinical experiences,
clinical assiqnments may not be possible by the time frames= of November lst and
June lst. Every effort shall be made, however, %o determine the clinical
schedules by the times of the course content announcements.

6. Clinical Office Hours - No more than two of the five office hours shall be
held in the clinical area. Therefare, three hours per week of office time will
be scheduled and posted at the college during times that students are mvailsble.

7. Clinical Lab Coverage - In the event & nursing faculty member is unable to be
present in a clinical agency on a designated day, faculty coverage shall be
provided by the Board for appropriate supervision in the agency.

8. Full-time Evening Nursing Stipend - Due to additional time requirements and
responsibilities, nursing faculty assigned to the full-time evening nursing
positions shall receive a stipend equal to four (4) credits per semester at the
current overload rate, in addition to their annual base salary.

E. Committees A professor shall not be required to serve on more than two
committees during a sinqle academic year.

F. Academic Advisement - Full-time faculty shall assist in the college-wide
advisement program. Each faculty member shall be assigned no more than twenty-
five (25) students for academic advising per gemester,

6. Teaching Schedules - Each professor shall be given his/her tentative teaching
echedule for the Fall semester no later than May 1; end for the Spring semester,
no later thaan November 1, Professors teaching in the summer session shall be
given their teaching schedulez no later than April 15, subject to registration.

H. Releage Time - Eelease time credits may be counted to fulfill a professor’s
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inload credit assignment with the prior written approval of theé Department
Chairperson/Asgistant Dean and the Dean of Instruction.

I. Conventional Courses - Development, periodic reviewv and revision of
conventional courseg of instruction are = part of the Professor’s
responsibilities within load. By wutusl agreement, projects beyond the scope of
conventional course preparation named above shall be veluntary and compensated
at a rate based upon current procedure which is the folloving: at the over-load
rete, on a prorata basia.

J. Posted Office Hours - Professors shall be availasble a minimum of five (5)
scheduled houre per veek for office hours. Such hours shall be in addition to
other responsibilities and gshall be scheduled for the convenience of the
students.

K. Submiggsion of Grades - Professors shall submit final grades as scon as
possible but no later than 72 hours after the conclusion of the last day of
class. If the deadline falls on a faculty member’s Sabbath, his/her deadline for
gubmisgion of grades will be delayed until 8:80 a.m. on the following Monday.
During the week following the mailing of final grades to the students, each
faculty member is to be accessible through an approved method as mutually
determined by Department Chairperson/Asst. Dean, the faculty member, and
administrator,

L. Attendance at College Functiongs - The attendance af professors will be
required at all appropriately scheduled departmental meestings, all regular or

emergency faculty meetings, convocation and commencements unless othervise
excuged by the Administration. Reasone for absence may be required to be
submitted in writing. Professors attending those functions for which academic
attire is required shall have said attire purchased for the profeseor by the
college at no charge to the professor. The attire ghall be replaced at the
college's expense as needed, but not more frequently than every five years.

M. Academic Calendar - The current academic calendar shall be annexed to this

agreement for information purposes only.

N. College Day - Day classes begin at 8£:@2 a.m. and end at 6:00 p.m. Evening
classes begin at 6:00 p.m. and end at 1@:30 p.m. and shall be assigned in
accordance with Sections A.1, A.6, A.7, A.8, and A.,S., of Article V of this

Agreement.

0. Secretarial Assgistance - The Board shall provide adequate secretarial gervice.

P. Faculty Facilities - The Board shall make svailable adequate rest rooms and
lavatory facilities exclusively for faculty use plus one or more raomsg which
shall be reserved for use as a faculty lounge, said lounge to be adequately
furnisghed.

g. Faculty Parking - The Board shall provide adequate, lighted, paved psrking
facilities, properly mmintmined exclusively for faculty use at no charge. The
Board may require parking decals for each faculty car but shall furnish same at
no cost to all professors. Campus security guarde shall not reprimand faculty
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for parking, driving, or other infractions. Proper action regarding parking
violations will be taken by the Dean of Business and Finapcial Affairs.

R. Safety - Professors shall not be required to vork under unsafe or hazardous
conditions or to perform tasks which endanger their health, safety, wvell-being
or which might prove detrimental to the educational process nor shall be required
to work in rooms with temperatures belov 6@ degrees F or shave 87 degrees F. The
affected class may be relocated to another claasroom.

S. Duty Nurge - A registered nurse shall be on duty at all times the college is
in operation with adequate facilities for emergency care.

T. Vacancies -~ Notice of any professional position vacancy or new position,
administrative or faculty, shell be circulated to the members of the faculty {via
the college mail) prior to its publicatien elsewhere {during the academic year),
Between semesters such notices shall be distributed by U.S8. Mail. Such notices
ghall include a complete job description, including sslary range, duties,
responsibilities, and a statement of required gqualifications. Interviews for the
open position will vroutinely be granted to college faculty prior to non-
employees, providing their qualifications meet the requirements of the position
and providing their applications are filed with the department announcing the
vacancy within one week of distribution of the job notice during work periods or
within two weekes of the postmarked date of such notice during summer vacation
period. The Agsociation shall appoint two (2) representatives to serve on an
Advisory Committee to agsist in the appointment of the President of the College,
the Dean of Instruction, and the Dean of Students. All faculty applicants for
such oapenings shall be notified wvia U.S. Mail of the disposition o0f their
application prior to the publication of the name of the successful applicant.

U. Reassignment from Administration to Faculty Status - Any professor who
agsumes an administrative position and subsequently returns to faculty status
ghall resume all rights and privileges that he/she would have had if he/she had
continued in the feculty status without interruption.

Y. Academic Freedom - The professor ghall have the unrestricted right to pursue
and report the truth as he/she understands it, both a= a teacher in his/her
classroom and a citizen of hie/her community. The Faculty Associetion and the
Board of Trustees subscribe to the statement of Academic Freedom as cited in
Appendix A.

¥. Faculty Handbook - The faculty handbook and changes in the faculty handbook
shall be developed jointly by the Administration and the Association.

X. Field Trips end Faculty Travel - A Field trip shall be defined as an
educational activity which requires students and/or facultiy to leave the campus.
Faculty suthorized for travel shall receive mileage reimbursement at the current
Internal Revenue Service rate.

Y. Departwent Advigory Comwitteez ~ All members of a department, or an elected
number of members from a department as determined by +the Department
Chairperson/Azat. Dean, shall meet monthly vith the Depariment Chairperson/Asst.
Dean to serve as an advisory group on matters concerning terms and conditions of
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employment.

Z. Demonstrations - The Faculty Association and Administration will cooperate
in determining responsibilities of professors during the times of unacceptable
demonstrations, as defined by policy.

AA, Studentsy with Disabilities - The Board of Trustees shall provide
instructional support gservices for students with digabilities in accordance with
state and federal law.

BH. Hiring of Short Term Replacement Faculty - The Board of Trustees may hire
temporary faculty to replace facultiy who are on approved leaves of absence. The
Board of Trustegg may also hire temporary facuity in the event a vacancy eoccurs
and there ig not sufficient time to conduct a gearch in accordance with the
Affirmative Action Policy/Procedure. Such a vacancy will be announced at the
earliest practical time. An incumbent ftemporary professor shall have to apply
and compete for the position, if interested. In no case shall the duration of
a temporary profesgor's employment exceed the termgs set forth in his/her
individual contract. Successgsive contracts may be coffered.

CC. Equal Employment Opportunity - OCcean County College and the Ifacultiy
Association of Ocean County College agree to cooperate in continuing to maintain
policies and practices which prevent discrimination against any employee or
applicant for employment because of race, celor, religion, sex, age, or national
erigin, and further, to affirmatively cooperate in the implementation of
presidential Executive Order #11246 as amended, Title IX of ihe Educational
Amendments, as amended, their regulationg and other lawful requirements intended
to prevent any such discrimination.

DD. Appendices - Attached hereto and considered part of this agreement are the
following Appendices:

Appendix A, A.A.U.P., Declaration of Academic Freedom
Appendix B, Code of Ethics of the Educational Profession
Appendix , Salary Schedule 1593-1994

Appendix D, College Calendar

Appendix E, Sabbatical Leave Contract

Appendix F, Application for Half-Load Contract

ARTICLE VI
FACULTY BENEFITS

A. Paid Sick Leave - At the beginning of each academic year, each professor shall
be credited with ten (1@) sick days to be used for absences during all academic
sessions caused by illness or physical disability of the professor. The unused
portion of such allowance shall accumulate pursuant to State Law. All faculty
absences shall be reported to the Department Chairperson/Asst. Dean on the
standard Absence Reporting Form.

B. Compensation for Clasa Coverage - Teaching faculty members shall be expected
to provide class coverage for absent colleagues in emergencies for the first
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three consecutive dayz of such absences, and shall be compensated at the averload
rate for such service rendered after the third consecutive day.

C. Paid Bereavement Leave - Leave up to four days will be allowed and paid by the
College in the case of death in an employee’s immediate family. The immediate
family is defined as spouse, children, stepchildren, grandchildren, sons-in-lawv,
daughters-in-law, parents, grandparents, substitute perents, parents-in-law,
giblingg, =iblings-in~-lav, and guardians.

D. Paid Permonal Leave - Leave up to three (3) days per year shall be permitted
for matters which cennot be cared for in B professor’s free time. Request for
personal leave, other than for serious illness of a member of the employee’s
household, shall be made at least twenty-four (24) hours in advance of such
anticipated abeence. Requests are to be made directly to the Department
Chairperson/Asst. Dean.

E. Paid Legal Leave - A professor shall be excused for jury service or if he/she
ig subpoenaed as a third-party witness in court. Such faculty shall be paild
his/her contractusal salary in addition to the fees he/she recelved for acting as
a Jjuror or vwitness. ¥henever a professor is called for jury duty during
scheduled classeg, he/she shall immediately notify the Dean of Instruction, whe
ghall request a postponement to non-clasg time,

F. Paid Extended Leave - A professor may submit a request for extended leave to
the Dean of Personnel for any of the above causes, in those ca=ses where
conditions warrant it., Extended leave may be approved by the College President
only on a case-by-cas=e basis. In the case where a professor is denied extended
leave, justification for denial shall be submitted in writing to the professor
by the College President.

G. Paid Sabbatical Leave - The Board of Trustees of Ocean County College ghall
budget each year sufficient monies to support three (3) sabbatical leaves.
During any given fiscal year, unexpended sabbatical leave funds shall be reserved
for Instructional Develeopment Grants.

1. Definition/Purpose - Sabbatical leave is a plan for improving the college
program by affording apportunity for professional growth. Such leave could be
granted for the purpose of relevant study, research, travel, or for such other
reasones that might contribute to the professional growth of the faculty member,

and thus enhance the college program for the entire College community.

2. Applicatione - & professgor interested in sebhatical leave shall submit
application to their Department Chairperson/Asst. Dean vho will forvard it to the
Sabbatical Leave Revievw Committee not later than November ist of the academic
year preceding the year in which the sabbatical leave is to be taken. Individual
applications shall include: {(a) A statement of purpose for which the leave ie
requested. (b) A statement of hov the individual professor believes his/her
professional growth will be gpecifically enhanced by the proposed activity. (c)
A statement of how the individual professor believes his/her sabbatical leave
will specifically enhance the college program upon return. {(d) A comprehenzive
plen of the mctivity to be pursued while on sabbatical leave {with explanatory
details, as needed), and evidence of matriculation if the purpose is to obtain
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a graduate degree. {e} A signed =sabbatical leave contract {(Appendix F),

3. Eligibility - All faculty shall be eligible for sabbatical leave within the
following limitations: {a) A professor shall be eligible for sabbatical leave
after employment for six consecutive years at Ocean County College. (b} Upon
return from such leave, a professor shall not again be eligihle until he/she has
completed at least gix additional years of employment at Ocean County College.
(c) Candidates vhose applications are not aspproved may submit a new application
in any subsequent year.

4. Approval Procedures - A Sabbatical Leave Reviev Committee shall be formed each
year consisting of three (3) faculty members and two (2) administrators. Faculty
members shall be elected by the faculty. Administrators shall be appointed by
the President of the college. The Sabhatical Leave Review Committee shall
evaluate all applications for: (a) Compliance with the eligibility criteria
stated above. (b} Compliance with the application procedures stated above. ()
The comparative value of each application for improving the college program.

5. Commitiee Recommendations - The Sabbatical Leave Review Commitiee shall submit
to the College President not later than January 15th of each year their
recommendation of the top three candidates, whose sabbatical leave programs are
judged to have the greatest probability of improving the college program. All
requests for sabbatical leave wust be approved by a majority of all wembers of
the committee.

€. Final Appreval - The College President shall review final applications for
gabhatical leave and the recommendation of the Sabbatical Leave Review Committee,
The College President shall, not later than the February Board of Trustees
meeting, make his/her recommendation for approval of szebbaticel leave(s) for the
subsequent year. Candidates whose applications are approved by the Board of

trustees ghall be notified not later than March 1st of each year.

7. Termse and Conditions -~ The following terms and conditions shall be applicable
to all approved sabbatical leaves:

a. Sabbatical Compensation - Sabbatical leave may be granted for either one-hali
year at full salary, or one full year at one-helf =sslary, or one full year at
full salary with the professor teaching fifteen (15) credit hours over the two
semesters of leave. In no case shall the professor be eligible for overleoad
assignments during this sabbatical perind.

b. Non-College Compensation - Sabbatical leaves are to increase a professor’s
profesgional efficiency and usefulness to the college and not for the purpose of
offering opportunities for increased income. This condition will not preclude
the acceptance of grants, stipends, fellowships, foundation funds, or similar
monies usually identified with graduate, post-graduate, or other professional
study.

c. Service Commitment - Acceptance of a sabbatical leave obligates the recipient
to return te service for at least two years, or reimburse Ocean County College
for 8ll salary paid during the period of leave,
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d. Sabbatical Leave Report - Recipients of sabbatical leaves shall submit to the
President a written report of their activities while on sabbatical, Reperts far
fall semester sabbaticals shall be due not later than April 30, following the
gabbatical. Reports for spring semester and academic year sabbaticels shall be
due not later than December 15, following the sabbsetical.

e. Rights While on Leave ~ A recipient of sabbatical leave retains all rights as
though he/she were in active employment, such as: promotion, retirement
benefite; tenure righte; salary progression; disability and medical insurance,
ag regulated by the Division of Pensions.

H. Half-Load Contracts - For the purpose of professional development, =2 professor
with a minimum of seven (7) years service at (Ocean County College may elect to
take a half-load schedule at &@% of bhase salary. In the event the replacement
cost exceeds the remmsining 40% of the professor’s base galary, the professor’s
leave salary will be reduced to reflect the increased cost of replacement. In
the event the replacement cost is less than the remaining 49% of the professor’s
base salary, the professor’s leave salary will he increased to reflect the
reduced cost of replacement. The execution of a half-lioad contract shall not
exceed the professor’s annual base salary including the cost of fringe benefits.

l, Instructional Plan - Applicants for a half-load contract should provide
evidence that the leave is to be used to enhance their professional development,
Applicants for a half-load contract must submit a plan for hev the half-load
instruction obligation will be fulfilled. This plan may include credit exchange
arrangements, in lieu of the selary reduction cited in Secticn H above. The plan
shall be submitted to the Department Chair/Asst. Dean who shall forward the
request with his/her recommendation to the Dean of Instruction for approval.

2. Application - Eligible faculty must make application by submitting Appendix
F to his/her Department Chair/Asst. Dean and the FAOCC a year in advance in order
to provide the college with sufficient lead time im recruiting B =suitable
replacement. A one-semester lead time is not sufficient for adequate
advertising, intervieving and processing to take place.

3. Duration - A half-load contract may be granted for either one-half year at
full salary {(adjusted per H above), or for one full year 3t half salary (adjusted
per H ahove} with the professor teaching fifteen (13) credit hours over two
semesters.

4. Liwitations - The opportunity for a helf-locad contract shall be limited ta
a maximum of 5% of the eligible faculty each year o as to ensure that suitable
and complete faculty replacements are provided, subject to the approval of the
Dean of Instruction. Half-load contracts shall not he granted to the same
professor more than once in seven (7} years. In no case shall the professor be
eligible for overload teaching as=signments during half-load contract pericd. The
concept of a half-load contract is interpreted to mean that the college will net
incur any additionsl expense including the cost of providing fringe benefits to
faculty members or their replacements.

1. Admig=ian to Courses - Faculty shall be granted free tuition and fees for any
courses offered by the College. Faculty dependents (husband, wife, and children

17



and those individuals for whom the professcr is a legal guardian and for whom the
profesgor is eligible to claim dependency status of the individual an his/her
current Internazl Revenue Service annual income tax return) are to be granted free
tuition and fees for any courses offered by the college. A maximum of sixty (60)
credit hours, or the required course load of two full-time students, may be taken
by & profeassor’s dependents in any one academic year. This benefit will extend
to the surviving children dependents (as described above) of the deceased faculty
vho was employed at the time of death with the following limitations: f(a) A
maximum of thirty {3@) credit hourse or the required course load of one (1) full-
time student may be taken by such dependents in any one academic year, (h) Thie
benefit is5 to terminate upon the end of five years from the September 1 following
the death of said employee, or upon the twenty-mecond (22} birthday of said
surviving dependent. In no case vwill this benefit be terminated during the course
of an academic year in which the dependent is actively enrolled.

J. Community Educetion Waivers - Faculty and their dependents, ag defined in "I*"
above, will be admitted to Community Education courses free of tuition and fees
on a gpace available basis providing the minimum paid enrollment for the course
has been satisfied. Excluded fram the weiver of "fees described herein shall
be direct costs agsociated with Community Education courses, and direct cost
associated with Credit by Examination.

K. Graduate Tuition Reimbursement - The Board of Trustees shall provide tuition
reimbursement up to the prevailing Rutgers graduate tuition rate for graduate
level courgesg taken at other institutions. Reimbursement shall he provided for
up to 12 graduate credits per professor per academic year for faculty who pursue
courses of study in hissher field of specialization or field in which he or she
renders gervice to the college, Initial requests for tuition reimbursement shall
be submitted to the Department Chairperson/Agst. Dean, who ghall forward the
request with his/her recommendation to the Dean of Instructinn for appraval. The
Dean af Instruction shall notify the professor_and the Personnel Department of
his decision. In the event 8 request is denied, the Dean of Ingtruction shall

give the professor written notification of the reasons for denial. Reimbursement
shall be made to the employee who has received graduate credit for his/her course
wvork and who has submitted =supporting proof of tuition payment and grade
transcripts to the Personnel Department.

L. Undergraduate Tuition Reimbursewment - The Boerd of Trustees shall provide
tuition reimbursement up to the Rutgers undergraduate rate for undergraduate

coursevork. Undergraduate coursework reimbursement shall be limited to 18
credits per academic year for the vhole faculty unit. Application for approval
and reimbursement shall be in accordance with Section K above. Undergraduate
training shall bhe limited to courseverk which ig necessary for
licensure/certification in the discipline in which the professor renders service
to Ocean County College.

H. Faculty Schedules - Upon recommendations by the Department Chairperson/Asst.
Dean, faculty schedules will be arranged, whenever feasible, to allov faculty te
attend classes at other institutions of higher education at the professor’s own
expense.

N. Interest-free Loans - A professor may secure an interesgi-free loan against

18



his/her current combined base (Base plus Longevity) salary for the purpose of
pursuing additional graduate study. A maximum of five percent (5%) of the
professor’s combined hase salary may be oved at any one time. Such advances may
be made only during the period vhen the professor is actively employed and shall
be limited to twe such advances during a budget year. The total amount advanced
shall be repaid by equal salary deductions over the balance of the professor’s
current year contract. Upon termination of a professor's employment any unpaid
portion of a loan shall become immediately due and payable, and shall be deducted
in full from hiss/her final salary check.

0. International Education Courgework - Professors must submit application to
participate in International Education courses for themselves, or for their
dependents as defined in I above, in the same manner that applications for
tuition waivers are submitted for any other courses offered by Ocean County
College, and the same approval process shall be applicable. For all
Internstional Education courses, the professor will be responsible for all direct
per capita costs, but will not be responsible for: overhead, administrative
expenses, coordinator salaries, and similar OCC indirect expenses. For all
International Education coursesg, properly enrolled and approved faculty and
dependents will initially pay all tuition, college/student fees, and lab charges.
After the course(s) is/are completed and after all direct per capita expenditures
have been accurately identified by OCC, the College will refund to the professor
the difference between these direct expenditures and payments previously made to
OCC by the professor. It is understood by both parties to this agreement that
the amount refunded is subject to wide fluctuations due to: ocurrency exchange
rates, country and college attended, course of study, ledging, transportation,
meals, tickets to performances, required foreign insurences, and all other items
for which 0QCC mwust make payment. Items specifically escluded from direct
expenditures are: overhead, administrative expenses, coordinator salaries, and
similar OCC indirect expenses. The amount of the potential refund described
above will be reduced by the amount of any other form of payment wade to the
faculty member by (QCC ez & direct result of the faculty member dependent taking
the International Education course. Examples of such payments are, but are not
limited to: professional development funds, +travel reimbursement, and
scholarships.

P. International Education Seminarg ~ The Board of Trustees shall annually budget
$6, @2 to support faculty participation in International Education Seminars. Ho
more than ten (10} faculty per academic year may request participation in
International Education Sewinars. The amount avarded wey vary per participant
from a minimum of $6OO® to a maximum of €1,00@, depending on the total number of
perticipants. Reimbursement shall be limited to one International Education
geminar per year per person. Faculty who participate in such activities shall be
responsible for all other expenses. Faculty who participate in such activities
shall be responsible for providing coverage for all assigned classes by other
qualified full-time faculty. International Education Seminar funding shall not
be utilized o underwrite expenses for Section O above and vice versa., Requests
for Internaticonal Education Seminarse shall be suhmitted on a timely basis to the
Department Chairperson/Asst. Dean who shall forward the reguest with his/her
recommendation to the Dean of Instruction for approval. The Dean of Instruction
shall notify the professor and the Business Department of his decision. In the
event the request ig denied, the Dean of Instruction shall provide the professor
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with a statement of reasons for the denial. By May 1st of any given budget year,
unexpended International Education Seminar funds sghall be reserved for IDG

projects.

€. Ipdividual Professional Developeent Funding - Individual professional
development may be funded through the Benefit Option Program, Article VI, Section
Z, to support activities such as, but not limited to, subscriptions, journals,
vorkshops, conferences, and professionally related travel. The contribution by
the College of Professional Development funds for the purchase of equipment shall
not exceed five hundred dollars ($500). Individual funding shall not be pooled
for the purchase of equipment., All computer software purchase requests shall be
gubmitted to the A=sistant Dean of OCCIN for logging. Upeon receipt, all software
shall be delivered to OCCIN for virus screening. All requests for Professiaonal
Development funds shall be submitted on a timely basis and are subject to the
approval of the Department Chairperson/Asst. Dean and the Dean of Instruction.
Faculty shall be provided with reason(s) for deni’l of their requests, By May
lsl of any given budget year, unexpended Individuwal Froriessional Development
funds, not to exceed three hundred twenty-five dollars (2325} per professor,
shall be regerved for IDG projects. Faculty/Departmente may voluntarily "pool®
individual resources to underwrite more costly professional growth activities.

R. Instructional Development Grants - Ocean County College recognizes the
importance of promoting instructional excellence. In order to faster innovaetion
and stimulate the development of projects that encourage instructional
excellence, funds will he budgeted to permit released time and/or compensation
foer (IDG) Instructional Development Grants. Released time and/or overload
compensation during the academic year and Summer will be made available to
develop instructional projects. The Board shall budget $14,080 per budget year
to fund the Instructional Development Grants. Faculty are encouraged to apply
early, since funds cannot be carried from one budget year to the next. All full-
time faculty are eligible to apply for an Instructional Development Grant
individually or in teams. Counselors and Librarians are eligible to apply for
an IDG that demonstrates direct service to students. Grants will be awarded at
the averload rate up to a maximum of four (4) credit hours or up to four (4)
credits released time per person per semester. Each credit requested shall be
equated as 35 hours of project work by the applicant. Contributions by support
services shall not be included when calculating credit hours. Individual
projects must be completed before application for another project is submitted.
For the purposes of these grants, summer shall be considered as a semester for
up to an additional four (4) credits. Instructional Development Grants are not
intended to replace curricular and/or instructional activities which are
congidered to be a regular responsibility of a faculty member.

1. Applications - Faculty members may submit an application for an IDG to their
Department Chairperson/Asst. Dean with ten (1@} copies. Department
Chairpersons/Asst. Deans will forward the application with their comments within
ten days to the Instruction Committee for placement on the agenda for its next
scheduled meeting. All applications will be made on IDG forme and conform to IDG
Guidelines (available in department offices).

2. Approvals - Review of applications will be made by the Committee on
Instruction, in a timely fashion, during 2 closed session. Applicants may
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address the committee should they or the Committee desire. Successful
applications will be <forwarded ito the Dean of Instruction. Unzuccessful
applicants will be notified by the Committee of the reasons for refusal within
two weeks. Faculty may appeal the Committee’s recommendation to the Dean of
Instruction within two weeks= of notification of written reasons for refusal,
The Dean of Instruction sghall decide which applications shall be funded and =0
notify in writing of the reasons for refusal. All decisions will be rendered
within two (2) weeks of the receipt of the application.

3. Completion of Projects -~ It is expected that all ingtructional development
projects will be campleted on or about the completion date stated in the
application. Project deadlines may be extiended by the Dean, for cause, and if
appropriate, =a brief project progress report may be requested by the Dean of
Instruction. IDG’e shall conform to copyright laws,

4. IDG Compensation - Monetary compenssetion will be awarded in two equal
installments, one half at the widpoint of the project’s duration, and the halance
on completion of the project. Released time will be scheduled on a full semester
basis only. Projects which are not completed will be compensated in a manner
determined by the Dean af Instruction, to be equitable based on {a) reasons for
lack of completion and {b} time expended on the project. Disputes will be subject
to the grievance procedure.

5. Health Insurance -~ The Board shall provide without cost to the professor, full
family health care insurance benefits. The Assaciation shall aid the
adminigtration in selecting the ingurance carrier. The Board shall make payment
of insurance premiums for each employee to provide insurance coverage for the
full twelve-wmonth period.

T. Major Bedical Deductible Reiwbursement - The Board will reimburse the employee
for up to one hundred ($19@) dollars paid by the employee toward his/ [or] her
Major Medical deductible per calendar year and up to one hundred dollars (510@)
paid by the employee for hig/her dependents as a unit per calendar year, Payment
shall be made upon presentation to the Personnel Department by the employee of
hig or her astatement from the Major Medical carrier specifying that the
deductible has been met. Should the full deductible not be reached, the employee
may be reimbursed for that portion of the deductible he/she has met upon
submission of proper documentation from the Major Medical carrier at the end of
the calendar year. Faculty shall have until January 3lst of each galendar year
to submit reimbursement claims for the preceeding year, Claims submitted

subgequent to January 31st shall be honored only if it ig clear that the delay
vas caused by the medical provider or the ipsurance company. Partisl charges

against the dependent unit may be combined to reach the waximum deductible of one
hundred dollars ($18@). HNo duplicate payment shall he made for expenses incurred

in October, Novewber, and December of any given year.

U. Dental Insurance - The Board shall provide full premium coverage for the
employee portion of the dental plan. The Board shall provide for the coverage
of the dentel premium for dependents up to 8 maximum of twentv-szeven dollars and
sixty-two cents (S$27.62) per month. Dependent premium costs in excess of the

maximum shall be subject to payroll deduction. Employee coverage shall be
mandatory for all faculty, but each Profegsor may choose any plan offered by the
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insurance carrier.

V. Optical Care - The Board shall reimburse faculty for eye exams/eye care,
and/or optical lenses/frames through the Benefit Option Program, Article VI,
Section 2. Reimbursement shall be made to faculty promptly upon submission of

proof of payment of the expenses incurred for the employee or his/her dependents.

¥. Dental/Optical Coordination of Benefits - In the event dental or eye-care
claimg are submitted to Personnel which are covered under the health insurance
plan, Personnel shall require the professor to first gubmit the cleim to the
health insurance carrier for payment and verification hefore any reimbursement
iz made through the College program.

X. Maternity Leave - Faculty shall be entitled to Maternity/Paternity Leave
vithout pay for a period of up to one academic year. Faculty shall notify the
Dean of Instruntion of their intent to take Maternity/Paternity Leave, as soon
a5 possible, put not less than three montns preceding the commencement of the
leave. In the event a Professor intends to return early from a leave, he/she
shall notify the Dean of Instruction, in writing, as soon as poesibie, but not
less than two weeks prior to the return to work. Faculty shall be entitled to
Maternity Disability Leave, a5 verified by her physician. Haternity Disability
Lesve shall be treated the =same as any other medical disability. All benefits
associated with Maternity/Paternity Leave or Maternity Disability Leave shall be
handled in accordance with the regulations set forth by the New Jersey Division
of Pensions and the State and federal laws,

Y. College Tewporary Dismasbility Program - The College shall! provide, at no
expense to the employee, a temporary disability income plan for faculty who are
absent from work during the fall or spring semesterg due to prolonged serious
illness/injury. This proqram ig offered ags a substitute for participatien in the
New Jersey Temporary Disability progrem and is permissible by law. In no

instance shall the benefit or terms of the Colliege program he less than that of
the New Jersey Temporary Disability program.

1. Eligibility - To be eligible for College Temporary Dissbility, an employee
must meet the same earnings gqualifications as required for the New Jersey
Temporary Digability program. The employee mugt have exhausted all accumulated
gick leave and personal leave, except in instances involving Workers Compensation
Digability. The employee mugt submit medical certification from his/her
physicisn which spegifieg the nature of the illness/injury which prevents the

employee from being ahle to perform his/her duties. The medical certification

must algso specify the approximate length of time the physician expects the
employee to be disabled. The College reserves the right to require the employee

to be examined by a College sppointed physician, st Board expense.

2. Calculation of Digability Income - The digability income bhenefit shall be
calculsted in accordance with the prevailing method used by the New Jersey
Temporary Disability program and the College Temporary Disability wethod set
forth below, The emplovee shall select, in writing, the method of payment he/she
chooses to bhe paid by.
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Employment at 0.C.C. Digability Payment

1st through 3rd year 40% of annual base salary
Fourth year 45% of annual basse salary
Fifth yvear and more 98% of annual base salary

Whenever the disability is the result of a Workers Compensation claim, the
combined_income from the Workers Compensation and the Colleqe Disability program
ghall equal one_hundred percent (100%) of the professor’s current base salary.
The disability benefit shall be paid for consecutive weeks, but shall be paid on
the contractusl base salary for the fall and spring acedemic semesters (only) of
the academic year in which the disability occurs.

3. Duration of Disability Payments - Benefit payment shall commence on the next

reqularly scheduled payday following approval by the Colleqge President of the
application for Temporary Digability. If the employee elects the State method

of payment, the duration of payments shall be in accordance with the prevailing
Stete method. Faculty shall not receive College Digability payments during
periods in which he/she ig not contracted to work. College Disability payments
shall be limited to an aqgregste maximum of fifty-two (52) weeks, commencing with
the initial date of digability. If an employee recovers from a disability for
which benefite have been received and again becomes disabled within one hundred
and four weeks of the initial date of disability, the later digability shsll be
congidered a continuation and shall be counted against the fifty-two week
gggregate maximum, If the later disasbility is medically due to a different
(uprelated) cmuse, it shall be considered a nev disahility and a new fifty-tvo
week maximum period beqins. Disebility payments shall cease when the emplayee
returng to work, or the employee leaves enmployment with the College, or the
employee gualifies for permanent digability under the New Jersey Division of
Pensiong, or the digability benefit is exhausted.

4. Return to Work - The employee must submit medical verification of his/her

ability to perform the esgentjal functions of his/her position prior teo returning
to work, in agcordance with the Americang with Digability Act.

5., Application Procedures - Disabled employees must file a request for Temporary
bility, which are available in the Pergonnel Department. Digabilities related
to Workers Compensation claims must be filed in sccordance with the College
procedures for reporting en-the-job acecidenta/injuriea. Every effort to process
the reguest B rapidly as possible shall be made as smoon 88 proper medicsal
verificstion ig received. The Personnel Department ghall provide information on
the prevailing New Jersey Temporary Dissbility proqream and written calculation
of the benefit options evailable to the ewployee, The Desn of Permonnel shall
provide the employee wvwith a written disposition of the President’s decision.
Thig program supersedes and supplaents Board Policy/Procedure #3058.

Z. Benefit Option Program - The Board shall budget six hundred twenty-five
dollars (£625) per professor, per budqget year, for a Benefit Option Program.
Thegse funds mway be used to support/supplement esny or all of the following
options: profegsional development, dependent dental premium cost, dental
reimbursement for uncovered expenses, and optical care expenses. Professorg who
utilize these funds to cover dependent dental premium costs shall submit =
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¥ritten request_to the Personnel Department each April to cover the subsequent
premium year. FProfessors who utilize these funds for uncovered dental expenges

shall gubmit an insurance claim rejectiaon and proof of payment to the Personnel
Department for reimburgement. All requests for Benefit Option Program Funding
shall be carbon copied to the Dean of Personnel for the purpose of account

tracking.

ARTICLE VII
GRIEVANCE PROCEDURE

A, Definitions - For the purpose of this Agreement, the term "grievance” shall
mean a violation concerning the meaning and spplication of the provisions of this
Agreement and/or the alleged violations of any promulgated rules, procedures, or
policy of the Administration or Board of Trustees affecting terms and conditions
of employment. For the purpose of this grievance procedure, the Association, a
profesgor, or group of feculty may file a grievance and shall hereinafter be
referred to as the "grievant." An "Association Grievance” shall be defined as
a_grievance filed by the officers of the FAOCC which specifically seeks to

enforce a term or condition of the current Aqreement. "Working days® is defined
as Monday through Friday throughout the year.

B. Conditions - No reprisals of any kKind shall be taken agasinst any faculty for
participating in any grievance. The number of days indicated at each level shall
be considered as maximum, Every effort shall be made to expedite the grievance
process. The time limits may be extended by mutual consent. 4 grievance may be
vithdrawn at any level by the grievant.

C. Inforwal Procedure - Step 1. - The grievant shall informally discuss the
matter with the appropriate administrator, not leter than twenty-five (25)
working days of knowledge of the event(s) giving rise to the qrievance, The
Association, or its Grievance Committee, acting on behalf of the grievant, may
informally attempt to resolve the grievance with the appropriate administrater.

D, Forwal Procedure - Step 2 - In the event the qrievance is not resolved at
Step 1, the grievant shall subwit the written grievance to the President of the
College and a copy shall be filed with the Association, naot later than fifteen
(15} working days following the Step 1 response, Not later than =seven (7)
vorking days from the submission of the written grievance, the President or
his/her designee(s) shall meet with the grievant and representatives of the
Association in an effort to resclve the grievance. The Presgident or designes(sg)
shall give the anever in writing not later than seven (7) working days of said
meeting, with a copy to the Associstion.

E. Board - Step 3 - In the gvent the grivance is not resolved at Step 2, the
grievant shall submit the written qrievance to the Board of Trustees, with 8 copy
to the Association, not later than fifteen {(15) working days following the Step
2 response. Bot later than thirty (30) working days from receipt of the
grievance, the Board Grievance Committee shall meet with the grievant, the
appropriate administrator{s}, and representatives of the Association in an effort
to resolve the grievance. Subsequent to the meeting, the Board OGrievance
Committee shall make a recommendation to the full Board of Trustees at the next
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reqularly scheduled meeting. The position of the Board of Trustees on the
rievance shall be commun d writing, to the qrievant not later than five

(5) working days fcllowing the Board meeting.

F. Arbitration - Step 4 - In the event the grievance is not resolved at Step
3, the Associstion shsll have the right to invoke binding arbjtration of the
grievance vith the Public Employee Relstions Commission. The petition, with a
copy to the Colleqe President, shall be filed pot later than thirty (3@) working
daye folloving the Step 3 response. The coat of any arbitration shall be borne
by the Association and the Board equally. The arbitrator must submit hig/her

final decieion not later than sixty (6@) days of the arbitration hearing.

ARTICLE VIII
CONPENSATION

A. Salary - All faculty shall be advanced one step from their position on the

1992-1993 Salary Schedule. The annual base gslary of each employee shall be in
accordance with hig/her appropriate placement on the 1993-1994 Salary Schedule,
which is attached hereto as Appendix € - )}, effective August 3@, 1993.

All faculty shall be advanced one step from their position on the 1993-1994
Salary Schedule. The annual base salary of each emplovee shall be in accordance

vith hig/her appropriate placement on the 1994-1995 Salary Schedule, which is
attached hereto as Appendix C - 2, effective August 31, 1994,

All faculty shall be advanced cne step from their position on_the 1954-19395

Salary Schedule, The annual base salary of each employee shall be in accordance

with his/her appropriate placement on the 1995-1996 Salary Schedule, which is
attached hereto as Appendix C - 3, effective Auquat 39, 19395.

B. Payday Schedule - The salary of each professor shall be paid on a bi-weekly

bagis, commencing with the first rsrcheduled college-vide payday of the contract
year and ending with the lsst scheduled college-vide payday of the contract vear
for each Profesgor. If variation in the payday mchedule ig necessary due to the
calendar, mutual sgreement ghall be reached between the Asgocilation snd the Asat,
Dean of Business and communicated to all faculty on a timely basgis.

C. ¥Withholding Incresents - The Board of Trustees wmay withhold, for inefficiency
or other good cause, the employment increwment of any professor in any year, by
a majority vote of all the members of the Board of Trustees. The Board of
Truetees, through ite designated administrative representative, shall give notice
of such intention ne later than at the issuance of the professor’s individual
employment contract. The Board of Trustees, through said representatives, shall
give written reasons thereof to the professor concerned, within ten days of such
notice. The professor may appeal such action through the grievance procedure
provided under this contract. In the event a qgrievapce proceeds to arbitration
on this matter, the arbiter shall _only affirm the withholding action of the
Board of Trustees or direct that the increment or increments be paid. It shall
not be mandatory upon the Board of Trusteea to pay any such denied increment in
any future year as an adjustment increment.
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D. Overload Rate - The universal overlcad rate of pay shall be five hundred
fifty dollars ($550) per gemegter credit from September 1, 1993 through August
29, 1995. The universal overload rate of pay shall be five hundred sixty dollars
{($560) per semester credit from August 30, 1995 throuqh Auqust 27, 1996.

E. Longevity Awarda - Faculty shall receive a longevity award of seven hundred
tventy~-five (5725.0@) dollars upon the fifth (5th), tenth (1@th), fifteenth
{15th}), twentieth (20th), and twenty-fifth (25th), anniversary date of full-time
employment at Ocean County College. The application of this provision ie such
that a professor’s salary shall be represented a= the step on the salary schedule
plus the appropriate number of longevity awarde carried forward., The amount of
longevity awards carried forward shall be increased by the applicable base salary
percentage 1increase for the subsequent year. For the purpose of annual
increases and promotions, longevity awards carried forward shall be subtracted
before the applicatior of the annual increase and/or oromotion, and then added
back to the new base salary. Longevity awarde for employees entering the Faculty
unit from other job classifications shall be prospective only. Retroactive
longevity awards shall not be awarded twice for faculty who have received
longevity awards in other job claseifications.

F. Individual Student Independent Study Projects - Faculty shall be compeasated
at the overlcad rate of pay for Independent Study Projects. The rate of
compensation shall be one (1) credit per student project. Professors may
undertake an independent study project with a student for academic credit,
provided the project’s academic discipline ig approved for independent study.
Such projects ghall not be utilized to fulfill a professor's inlogad teaching
requirements. Guidelines for independent study prejects shall be established by
all instructional departments. The academic content and the credit hours to be
earned by the student shall be in form of a written plan, aqreed to by the
professor, the student, and approved by the Department Chairperson/Agst. Dean.
Honors Program Independent Study Projects (HOH 293 and HON 294) shall be in
accordance with the academic guidelines established by the Honorg Committiee.

G. College Booketore Dizcount ~ All faculty shall be given a ten percent (19%4)
discount on all purchases in the College Bookstore.

H. Payment For Sponsorship of Student Activities - The advisement of all student
clubs and organizations and the coaching of athletics shall be on a voluntary
basis. The coaching of athletics and other paid advisory positions shall be
compensated in accordance with the current overlecad rate of pay. Coaching
salaries shall be computed based upon the folloving number of overlead credits:

Baseball 8.0 Bagketball (M) 8.3 Basketball (W) 8.5
Cross Country 4,25 Field Hockey 7.25 Golf 4,23
Soccer 7.25 Swimming 8.5 Tennis (M) 4.25
Tennis (W) 1,25 Track & Field 5.0 Yolleyball 4.25
Wrestling 7.0 Scftbhall 8.0 Ice Hockey 8.3

As Assistant Coach positione are established by the College, the salary shall be
at the current overload rate and computed at sixty percent (6@0%}) of the credit
value for the sport, as indicated above.
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1. Paid Sick Leave Upon Retirement or Termination for Other Than Just Cause - A
profesgor who is fifty-five (535) years of age or older and has ten (1®) or wore
yeare of continuous service at the college and elects to retire shall be eligible
to recieve payment for up to fifty percent (58%) of his/her then current unused
gick leave. A profesgor vho hae fifteen (15) years of continuous eervice at the
Ocean County College, and i2 terminated for a reason other than just caume, shall
be eligible to receive payment for up to fifty percent (50¥%) of his/her unused
gick leave. In the event such an employee returns to active employment, sick
leave which has been paid via this provision shall not be reinstated.
Reimbursement for unuged sick leave shall not exceed a total of eleven thousand
dollars ($11,00@). All reimbursements shall be calculated at the employee’s then

gurrent perdiem {annual base salary divided by 135 days = perdiem).

0. Payroll Savings Plan - Coullege will provide an opportunity for payroll
gavinga deductiong in accordance with NJSA 4@:11-26 "Cowmpensation of persons
holding public office or employment: Deductions.,” All deductions shall be
remitted monthly in the name of the faculty member and in accordance with details
to be arranged by the College and Mon-0Oc Federal Credit Union. The College shall
make reasonable effort to make such rewmissionzs on & timely basis following the
cloge of each month. Thie payroll savings program shall replace all existing
savings deduction plans presently in force.

ARTICLE IX
PRONOTION

A. Facully Promotion Guidelines - Ocean County College recognizes the promotion
process as important in encouraging and revarding excellence in education, The
College is committed to an equitable and colliegial promotion procedure and
evaluative process. The College affirms that every effort will be made to insure
that all candidatees for promotion are judged and evaluated with objectivity and
impartiality. The Board of Trustees shall budget annually sufficient monles to
fund promotione for ten percent (10%) of the total number of full-time faculty
positiona. During any given fiscal year, unexpended promotion funds shall be
regerved for Instructional Development Grants. The number of annual promotions
may not exceed the percentage above, except as the FPreaident recommends
individuals whose services to the College warrant special oconsideration.
Candidates for promotion must meet all the minimum requirements and comply with
the procedures as provided in College Policy and the Master Contract. The
maximum promotions in any given year ghall be ten percent (104} of the total
number of full-time faculty in the preceding year. Final decigion for proemotion
rests vith the Board of Trustees. Recommendations for promotion come to the Board
from the President of the College. Faculty desirous of promotion are subject to
the criteria and guidelinea set forth in the Board of Trustees Policy #3118.

B. Procedures for Promotion - By October 15th, a Promoction Committee shall be
established. The Promotion Commitiee shall review, evaluate, and recommend to
the Pregident of the College, faculty candidates for promotion. The Promotion
Committee composition shall be (8) Four (4) full-time tenured faculty with
minimum rank of Asmistant Professor elected at large by the College Aszembly at
ite annual elections, (b) two (2) faculty members with minimum rank of Associate
Professor appointed by the President of the FAGCC, and ({(c¢) the Dean of
Instruction. The Dean of Instruction shall chair the committee, The Dean shall
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insure that sll procedures and evaluations are adhered to with objectivity,
impartiality and timeliness. The Dean shall provide the necessary secretarial
assigtance to committee members.

i. On or preferably before October 1, the faculty member completes the

application form and transwits it, along with documentation (transcript copies,
CEU certificates, etc.) to his/her Department Chair/Assistant Dean for a

preliminary assegament of threghold reguirements. The Department Chair/Assistant

Dean will check the information for accuracy and comple ess, consulting with

the faculty member ag necegsary. When the Departwent Chairperson/Assistant Dean

completes the preliminary agsessment, he/she will transmit the application forw
and documentation to the Dean of Instruction.

2. If the professor disagrees with the Department Chair/Asgistant Dean’s
preliminary assessment of the threshold requirements, he/she may forward the

application form and documentation to the Dean of Instruction for discussion and
a final decision.

The Dean of Instruction will determine: {a) the relevance of graduate credits
and/or and/or the relevance of a second Masters degree; (b) Whether or not professional
experience acguired outside the classroom, related to & professor's discipline,
may be substituted for graduate credits; and (g) the accuracy of the Departwent
Chair/Asaigtant Dean’s preliwminary assessment. When thege tagks are completed,

the Dean of Instruction will certify in writing by October 8th whether or not the
credentials meet the threshold requirementa.

4. On or before November 1, faculty who have met the threshold requirements for
promotion may apply for promotion by submitting an application, credentials, a
fully-documented application folder (provided by the College’), to their
Department Chair/Assistant Dean. The Department Chair/aAssistant Dean shall
reviev the application and discuss it with the profesgsor. The Department Chair/
Assistant Dean shall inform the professor of his/her recommendation to the
Promotion Committee, If the Department Chair/Assiatant Dean does not recommend
the applicant, the professor v¥ill have the option of withdrawing hia/her
spplication or forwarding the application to the Promotion Committee without the
Department Chair/Assistant Dean’s recommendation. 1f the professor elects the
latter option, the place in the application folder for the Department
Chair/Asgistant Dean'’s recommendation shall be blank.

5. On or before November 8, Department Chaira/Asaistant Deans shall ensure that
promotion application folders are in the office of the Dean of Instruction. The
folders shall be ready for the Fromotion Commitiee to read on November 15, The
Dean of Instruction will convene the Committee to begin its work a= soon as

possible thereafter. Each committee member shall consider all relevant
information and individually review and evaluate each promotion
application/folder, After applications have been revieved, the Promotion

Committee vill meet, informally, with each candidate for the primary purpose of
{1} permitting the applicant to expand on any item{(s) in the application and/or
(2) perwitting the committee to seek clarification of any itemi{=) in the
spplication. Should neither of the above be deemed relevant, the weeting may be
wvaived by mutual consent of the tvo parties.
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&. By February 15th, the Committee will approve or digapprove candidates for
promotion. Each applicant shall be judged and recommended on the basis of the
criteria for the academic rank for which he/she is applying. By March lst, the
Dean shall write a report indicating the committee’s final recommendations to the
President. By March 1st, applicants not recommended by the committee for
promogtion shall be so informed in writing (by the Dean, for the committee)
outlining areai{s) vhich the applicant should strengthen.

7. Prior to April 15th, the President shall reviev and consider the Promotion
Committee’s recommendation. The President’s recommendation shall be forwarded
to the Board of Trusteez in sufficient time for the Board to act at its April
meeting. Final applicants recommended by the Committee, but not recommended by
the Prezsident shall be notified in writing by April 3@th, stating the reasonis}
for denial. The Bovard of Trustees shall not withhold prometions pending
contractual sectlement tor a succegzor agrooaent. 4ii final candidates for
promotion shall be individually notified in writing of the Board's decision not
later than May 15th.

C. Calculation of the Salary of Promoted Faculty - Promoted faculty shall not
be autowatically moved into the next renk when requirements for that rank are
satisfied. The salary of a promoted professor shall be calculated in the
following manner:{a) A professor receiving a promotion shall be moved forward to
the appropriate rank and salary, adjusted in accordance with contracted salary
increases so that the promotee’s galary increase is higher than the salary had
the professor not been promoted. (b) If the salary increase resulting from "a"
above does not egual or exceed one-half of the increment of the rank to which the
professor is promoted, the salary shall be further adjusted so that ie does equal
one-half a step increase of the new rank. (c) Any promoted professor not on a
specific step of the salary schedule as a result of "b“ above, shall be moved
forward to the next step prior to application of contracted salary increase for
the following yesr.

ARTICLE X
PROFESSIONAL BEHAVIOR

A, The Board recognizes that the NEA Code of Ethics of the educational
profession as it appears in Appendix B is considered by the As=sociation and ite
membership to define acceptable ceriteria of professional behavior.

B. Alleged breaches of discipline or of the Code of Ethice will be dealt with in
line with the following procedures. All alleged breaches of discipline or of the
Code of Ethice vill be promptly referred to the Professor by the Depariment

Chairperson/Asst. Dean for informal discussion and an attempt at resolution.
Should inforwal discussion fail to resolve the problem, the Professor may be
required to attend a formal meeting with the complainant and the appropriate
Administrator (usually the Department Chairperson/Asst. Dean or appropriate
Dean), as vell as other such persons as deemed esgential to the proceedings by
the College or the Profesgor. In such cases, the Professor will be notified a
minimum of twenty-four (24) hours in advance of said wmeeting and ¥ill be apprised
of the specific nature of the complaint. The professor will have the opportunity
to have present a representative of the Association at this meeting. Either
party may be permitied to make transcript of the meeting.
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C. The College will take no action against the Professor during the twenty-four
(24) hours cited above and will make every reasonable effort during said period
to hold the matter in confidence.

D. The sbove procedure shall not preclude the uwse of the Grievance Procedure.

E. Whenever guilt is determined, the college and the ABsociation will use their
best resources to correct breaches of professional behavior.

F. In the event the alleged violation also constitutes a violation of law, the
above procedure shall not preclude either party from taking immediate action
vhich it deems appropriate.

G. Neither party will be prevented from taking reasonable action deemed
agvessary Jor the maintenance of good order.

ARTICLE XI
CONTRACTS AND DISMISSALS

A. Eagh professor shall receive an individual contract of continuing employment
upon approval by the Board of Trustees., 5Said coniracts are to be signed and
returned to the Personnel Department within fifteen {(13) days of i=suance,
Annual contracts for tenured faculty shall be issued by March 1st, or within
thirty (39) days of the completion of negotiations.

B. HNon-tenured faculty shall receive notice as to whether or not their contract
shall be renewed by December 15th of each acadewmic year, Faculty whao are
employed on "temporary® contracts shall receive notice of non-renewal of their
contract when it is issued. If an individual’s contract is not to be renewed,
he/she shall be given the opportunity to resign.

C. An individual’s contract may be terminated by either party by giving at least
sixty (68) days notice, or earlier, upon mutual consent.

ARTICLE XII
PATENTS AND COPYRIGHTS

A. To promote the professional improvement of the faculty, and at the same

time, to protect the full rights of the inventor or author, the College has the
intent to provide an equitable means of sharing expenses and income, It is not
the purpose of the College to seek nor to encoursge specifically, the development
of patents or copyrights of commercial value or to engage in their exploitation.

B. Ownership to inventions, discoveries, writings or other instructional
materialse made or authored by wembers of the faculty shall be resolved according
to one of the following provisions:

1. Faculty vho develop patentable or copyrightable materials on their own time,
at their own expense and without the use of direct cost resources of the college
shall retain sole and total ownership and income as a result of their labors.
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Prior to applying for a patent or copyright, the faculty member shall request
reviev of thiz claim of total ownership by a College Patent and Copyiright
Committee, The Commitiee shall be composed of the Dean of Instruction or the
Dean of Students, the dean of Administrative Services, Department Chairperson and
three (3} faculty members, one of vhom may be selected by the faculty member
inventer/author. The remaining two faculty members shall be selected from a
standing committee of faculty. The faculty shall submit to the President of the
College, at the beginning of the year, a list of names of those desiring
membership son such a committee. The committee shall make its recommendation
regarding sole and total ownership to the Board of Trustees, through the
President. The decision of the Board shall be transmitted to the faculty member
inventor/author in a timely member.

2. Faculty who develuyg patentable or copyrightable materials resulting from vork
sonducted during the normal course of employment by the college, or vwith the use
of any direct cost resources of the college, or relating to any research or other
sroject conducted by the college, for an outside sponsor, shall be the joint
property of the college and the faculty member unless either party releases all
or part of its rights to the other. Prior to starting work on the preparatiocn
of such materials and/or prior to applying for a copyright or patent the faculty
member and the college shall mutually agree to ownership rights and other special
conditions,
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ARTICLE XIII
RATIFICATION SIGNATURES

This agreement shall be effective from September 1, 1993 and shall continue
in effect through August 27, 1996, unless the Association and the board
mutually agree in writing to an extension of its duration.

By: By:

William T. Hiering, Sr. Janet Hubbs

Chairpersons President

Board of Trustees Faculty Association
By: By:

Eva J. Smithers William G. Middleton

Secretary Co-Negotiator

Board of Trustees Negotiating Committee - FAODCC
By: By:

Milton Shaw Charles S. Blake

President Co-Negotiator

Ocean County College Negotiating Committee - FAOCC
By:

Robert Seymour
Co-Negotiator
Negotiating Committee

{Administration}

By:
John P, Kane, Jr.
Co-Negotiator
Negotiating Committee
(Administration)

By:

Patricia Hall
Co-Negotiator
Negotiating Committee
(Administration)

Date:




APPENDIX A
A. A 1L P. Declaration of Academic Freedom

A. The teacher is entitled to full freedow in research and in the publication
of the results, subject to the adequate performance of his other academic duties;
but research for pecuniary return should be based upon an understanding with the
authorities of the institution.

B. The teacher is entitled to freedom in the classroom in discussing his subject
but he should be careful not to introduce into his teaching controversial matter
vhich has no relation to his subject. Limitations of academic freedom because
of religious or other aims of the institution should be clearly stated in writing
at the time of the appointment.

c. The college or wuniversity %teacher is a citizen, a member of a learned
profession, and an officer of an educational institution., When he speaks or
writes as a citizen, he =should be free from institutional censorship or
discipline, but his special position in the community imposes special
obligations., As a man of learning and an educational efficer, he should remember
that the public may judge his profession and his institution by his utterances.
Hence, he should at all times be accurate, should exercise appropriate restraint,
should show respect for the opinions of others, and ghould make every effart to
indicate that he is not an institutional spokesman.
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APPENDIX B
Code of Ethics of the Education Profession
Adopted by the NEA Representative Assewmbly, July 1968

The educator believes in the worth and dignity of man. He recognizes the gupre
importance of the pursuit of truth, devotion to excellence, and the nurture

democratic citizenship. He regards as esgential to these goals the protecti
of freedom to learn and to teach and the guarantee of equal education
opportunity for all. The educator accepts his responsibility to practice h
profeszion according to the highest ethical standards.

The educator recognizes the magnitude of the responsibility he has accepted
in choosing a career in education, and engages himself, individually and
collectively with other educators, to judge his colleagues, and to be judged
by them, in accordance with the provisions e¢f this code. (PREAMBLE)

PRINCIPLE I - CCMMITMENT TQ THE STUDENT

The educator measures his success by the progress of each student toward
realization of his potential as a worthy and effective citizen. The
educator therefore works to stimulate the spirit of inquiry, the acguisition
of knowledge and understanding, and the thoughtful formulation of worthy
goals,

In fulfilling his obligation to the student, the educator ----

1. Shall not without just cause restrain the student from independent
action in his pursuit of learning, and shall not without just cause deny
the student access to varying points of view,

2. Shall not deliberately suppress or distart subject matter for which he
bears responsibility.

3. Shall make reasonable effort to protect the student from conditions
harmful to learning or to health and safety.

4, Shall conduct professional business in such a way that he does not
expose the student to unnecessary embarrassment or disparagement.

5. Shall not on the grounds of race, color, creed, or national origin
exclude any student from participation in or deny him benefits under any
program, nor grant any discriminatory consideration or advantage.

6. Shall not use professional relationships with students for private
advantage.

7. Shall keep in confidence information that has been obtained in the
course of professional service, unless disclosure serves professional
purposes or is required by law.

B, Shall not tutor for remuneration students asgigned to his classes,
unless no other qualified teacher is reasonable available.
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PRINCIPLE II - COMMITMENT TO THE PUBLIC

The educator believes that patriotism in its highest form requires
dedication to the principles of our democratic heritage. He ghares with all
other citizens the responeibility for the development of sound public policy
and agsumes full political and citizenship reasponsibilities. The educator
bears particular responsibility for the development of policy relating to
the extension of educational opportunities for all and for interpreting
educational programs and policies to the public.

In fulfilling his obligation to the public, the educator ---

1. ©Shall not misrepresent an institution or organization with which he is
affiliated, and shall take adeqguate precautions to distinguish between
his personal and institutional or corganizational views,

2. Shall not knovingly distort or misrepresent the facts concerning
educational matters in direct and indirect public expressiona.

3. Shall not interfere wvith a colleague’s exercise of political and
citizenship rights and responsibilities.

4. Shall not use institutional privileges for private gain or to promote
political candidates or partisan political activities.

5. Shall accept no gratuities, gifts, or favors that might impair or appear
to impair professional judgment, nor offer any favor, service, or thing
of value to cbtain apecial advantage.

PRINCIPLE III - COMMITMENT TC THE PROFESSION

The educator believes that the quality of the services of the education
profession directly influences the nation and its citizens. He therefore
exerts every effort to raise professional standards, to improve his service,
to promote s climate in which the exercise of professional judgment is
encouraged, and to achieve conditions which attract persons worthy of the
trugt to careers in education. Aware of the value of united effort, he
centributes actively to the support, planning, and programe of professional
organizations.

In fulfilling his obligation to the profession, the educator ---

1., &hall not discrimwminate on the grounds of race, color, creed, on national
origin for membership in professional organizations nor interfere with
the free participation of colleagues in the affairs of their
agsociation.

2. 5hall accord just and equitable treatment to all members of the
profession in the exercise of their professional rights and
regpongibilities.

3. Shall not use coercive means or promise gpecial treatment in order to
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influence professional decisions of colleagues.

4, Shall withhold and safeguard information acquired about colleagues in
the courzse of employment, unless disclosure serves professicnal
purposes.

5. Shall not refuse to participate in a professional inquiry when requested
by an appropriate profeasional association.

&. Shall provide upon the request of the aggrieved party a written
statement of gpecific resson for recommendations that lead to the denial
of increments, significant changes in employment, or termination of
enploywent.

7. Shall not misrepresent his profesgional qualifications.
8. Shall not knowingly distort evaluationz of colleagues.
PRINCIPLE 1Y - COMMITMENT TO PROFESSIONAL EMPLOYMENT PRACTICES

The educator regards the employment agreement as a pledge to be executed
both in spirit and in fact in a wanner consistent with the highest ideale of
professional service. He believes that sound professional personnel
relationships with governing boards are built upon personal integrity,
dignity, and mutual respect. The educator discourages the practice of his
profession by unqualified persons,

In fulfilling his obligation to professional employment practices, the
educator ---

i. Shall apply for, accept, offer, or assign a position or responsibility
on the basie of professional preparation and legal qualifications.

2. Shall apply for a specific position only when it ie known to be vacant,
and shall refrain from underbidding or commenting adversely about other
candidates.

3. Shall not knowingly withhold information regarding a position from an
applicant or mierepresent an assignment or conditions of employment.

4. Shall give prompt notice to the employing agency of any change in
availability or nature of a position,

5. Shall not accept a poasition when so requested by the appropriate
profeseional organization.

6. 5Shall adhere to the terms of a contract or appointment, unless these
termz have been legally terminated, falsely represented, or
subatantially altered by unilateral action of the employing agency.

7. Shall conduct professional buginesa through channels, when available,
that have been jointly approved by the professicnal organization and
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10.

that employing agency.
Shall not delegate assigned tasks to unqualified personnel.
Shall permit no commercial exploitation of his professional position.

Shall use time granted for the purpose for which it is intended.
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Prof.
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Appendix € -1
Salary Schedule 1993/9%

Assoc,
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Rsst.
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3157
32914

3%00
36943
36286
19629
49972
42315
43658
450a1
46144
41687
43020
58373
slile
G3839
4402
99743

58431
39774
61117

1343

Instructor

26492
27650
2ado0d
23366
31124
32282
22446
34598
35756
36914
Zgern2
39238
4pz88
41546
42704
43862
43022
45178
47336
§8494
49652
0ot
31968
S31ee
S42B4

1158
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Step/Rank Prof.

1 38695
2 59771
3 42847
4 44923
5 45593
B 49073
7 51151
8 53227
9 93303
10 131
i1 59455
12 61531
13 53607
14 65683
15 87T
16 69835
17 71811
18 73887
19 76863
(] 78139
21 86215
22 A2291
23 84367
2% 86443
25 88519
26 52595
Increnent: 2076

Universal Overload Rate/Credit:

Ropendix C -2
Salary Schedule 19394/95

fissor,

34720
36431
38142
39833
41564
432735
44980
46697

0119
31830
53541

26963
38674
68383
62096
b3ba?
63518
B122%
6894@
70631
12362
74873
75784
T35

171t

fisst.
28854

31664
33871
34478

3Tesz
386%9
4819
41313
2920
44327
43734
47181

49933
51362
5275%
76

0990
38397
99004
Bi211
62618
o425

1497

Instructor

ebo37?
a7
28%63
30176
31289
Jeode
33813
35028
36241
37454
38667
33888
41083
42306
43519
4738
43943
47138
48371
§95084
o797
32919
5323
34436
35649
Sheb2

1213
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Step/Rank Prof.

1 30304
2 40473
3 42046
§ 44817
5 454988
b 49139
7 51338
8 33501
g 95672
19 57843
1 L0014
12 62185
13 64356
14 46527
15 68698
16 7086%
17 73040
18 75211
19 77362
n 79553
a1 81724
a2 83895
a3 86086
24 88237
2 9@42a
2b 98579
27 94750
Increwent: 1N

Universal Overload Rate/Credit:

Appendix € - 3
Salary Schedule 1995/%

Assac.

24087
36317
aatez
39857
41687
K347
45267
47857
48047
30637
52427
34217

37197
53587
61377
53167
64957
66747
68537
w37
2117
72907
Tob97
TT487
19277
810a7

1790

569

flsst.

267es
£V
31649
331zl
34593
36065

39089
4B4g1
41953

54897
46369
47841
49313
0785

el
36673
38143
39617
#1989
62361
6433
63585
68977

1472

Instructor

25489
27758
29827
339
31565
32834
34103
35372
36641
37910
3179
49448
#1717
42986
4255
43524
46793
43062
49731
50600
51869
53138
SA4Q7
55676
56045
58214
59483

1269
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Fall Semester 1993

Wed. - Fri., Aug. 3@-31
Wednesday, September 1
Monday, September 6
Wednesday, September 8
Friday, October 22
Wednesday, MNavember 24
Monday, November 29
Friday, December 17

Spring Semester - 1994

Tuesday, January 25
Wednegday, January 26

Thursday, January 27
Friday, March 18
Wednesday, March 30
Monday, April 11

Saturday, May 21
Thursday, June 2

Fall Sewester 1994

Wed,
Tueaday, September 6
Wednesday, September 7
Saturday, September 10
Wednesday, October 26
Wednesday, MNovember 23
Saturday, HNovember 26
Monday, November 28
Saturday, December 17
Tuesday, December 20
Wedneaday, December 21

Spring Semester - 1995

Wed. -Thurs. Jan. 18-19
Monday, January 23
Tuegday, January 24
Wednesday, March 15
Saturday, April 8
Monday, April 24
Saturday, May 20
Thursday, June 1

APPENDIX D
College Calendar - 1993-1994
{Information Only)

Late

- Thur, Aug. 31-Sept.!

Late

Late Registration/Urientation
Clasges Begin, 8:00 a.m.

No Claasges (Haliday)

Monday Class Schedule
Mid-Semester

Claszes End, 10:05 p.n.
Clasges Regume, 8:00 a.wm.
Classes End, 10:05 p.m.

Registration

Evening Clamses Begin, 6:80 p.m.
Day Clagagea Begin, 8:00 a.m.
Mid-Semester

Clagpes End, 6:00 p.m.

Clagsges Resgume, 8:00 a.mn.
Classes End

Commencement Exercises

Late Registration/Start-up Activities
Classes Begin, B8:9@ a.m. and Drop/Add
Drop/Add

Saturday classes Begin

Nid-Semegter

Classes End, 10:05 p.m.

Saturday Classes in Seseion

All Clasges Resume, 8:00 a.m.
Saturday Classes End

Thureday Class Schedule

Friday Class Schedule

Lagt Day of Classes

Registration

Claeeses Begin; Drop/Add
Drop/Add

Mid-Semester

Claseges End, 6:0@ p.m.
Classez Resume, 8:00 3. m.
Cla=sses End

Commencement Exercises
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APPENDIX E

Ocean County College
Sabbhatical Leave Contract

Name Date

Duration of Sabbatical Leave: to
{(Start Date) {(Date of Return)

Salary to be awarded while on Sabbatical Leave: $

I understand that approval of my application for Sabbatical Leave is subject
to all the terms and conditions set forth in Article VI, Section G. of the
Faculty Association Agreement. Furthermore, I understand that failure on my part
to comply with the conditions in Sectieon B.7.ec. "Terms and Conditions™ shall
subject me to financial reimbursement to the College as set forth therein. 1
hereby agree to fulfill all obligations required for approval of Sabbatical
Leaves.

Prezident, 0OCC Faculty Member's Signature

Date Date
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APPENDIX [H]1 F
Ocean County College
APPLICATION FOR HALF-LOAD CONTRACT

Name Date

Proposed durstion of Half-Load Contract:
From: To:

PURPOSE:

I understand that, in accordance with the Agreement, I may: (choose one)

1. Elect to have my salary reduced, equivalent to the cost of
my replacement(a}.

2. York with my Department Chair/Asst. Dean to develop a plan
for exchanging instructional credits to fulfill my half-
ioad teaching obligation.

PROPOSED PLAN FOR FULFILLING HALF-LOAD REQUIREMENT:

Approvals:
Dept. Chair/Asst. Dean Date:
Pean of Instruction: Date:

Approved by President and Board of Trustees on:

Please subwit one copy to Dept. Chair/Asst. Dean and the FAOCC at least one
year in advance of the expected half-load contract.
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