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2REAMBLE

This Agreement entered into this 25th day of September, 1999, between
the Board of Education of the Township of West Orange, in the County of
Essex, New Jersey, hereinafter called the "Board” and tne West Orange
Education Association, hereinafter called the "Association® shall cover
the period of July 1, 1998 through June 38, 1992,

WITNESSETH

WHEREAS, the Board and the Association have carried on negotiations in
order to implement the provisions of N.J.S. 34:13a-1 gt seq., (New
Jersey Employer-Employee Relations Act) and to encourage and increase

the effective and harmonious working relationships between the parties
hereof, and;

WHEREAS, as a result of said collective negotiations, the parties have

reached certain agreements with respect to a collective negotiations
agreement;

NOW, THEREFORE, in consideration of covenants hereinafter contained, it
is mutually understood and agreed as follows:

ARTICLE T
RECOGNITION

A. The Board recognizes the Association as the majority representative
in accordance with N.J.S. 34:13A-1 ¢t seq., for the appropriate
unit of certificated personnel:

1. All teachers, nurses, guidance counselors, librarians, social
workers, attendance officers, learning disability teacher-
consultants, psychologists, learning resource teachers, Basic
Skills teachers and E.S.L. teachers,

a. All petsonnel amployed on summer work basis are
specifically excluded from the unit in such capacity.

be All non-contract personnel employed on a per diem or
hourly basis ace specifically excluded from the unit.

¢+« All teachers or other personnel in Paragraph 1. who also
hold office, position or employment as director and/or
supervisory positions arce expressly excluded from the
unit.

B. Unless otherwise indicated, the term "teacher", when used
hereinafter in the Agreement, shall refer to all professional



C.

employees represented by the Association in the negotiating unit as

above defined, and references to male teachers shall include female
Leachers.

1, The Board recognizes the Association as the exclusive

representative in accordance with N,J.S. 243;l3-
the following office personnel: 11321 £ seq., for

Elementary School Secretaries

High School Library Secretaries

Middle School Secretaries

Senior High School Secretaries

Switchboard Operater

Secretacies in Administrative Offices
(except as provided below)

Data Center Keypunch-Tabulator Operator

Accountant

Salary and Benefits Coordinator

Secretary to Supervisor of Curriculum

Secretary to Supervisor of Instruction

Secretary to Supervisor of Buildings and Crounds

Secretary to Director of Student Support Services

Data Base Maintenance Secretary

Part-Time contracted clerical or secretarial employees
tegularly employed on at least a half-time basis.

Excluding:

All confidential employees, as defined in N.J.S5. 34:13A-1 et
S8d.

2. Cnless otherwise indicated, the term *secretary® when used
hersinafter in the Agreement, shall refer to all office
personnel represented by the Association in the negotiating
unit as above~defined, and references to female secretaries
shall include male secretaries.

The term “"employee® when used hereinafter in this Agreement shall
tafer to all teachers and secretaries covered by this Agqreement as
defined in Article I,D. and Article I,C.1. and 2. above.

Despite zeference herein to the Board or Association as such, esach
reserves the right to act heresunder by committee, individual
member, or designated representative, professional or lay, whether
or not a member, in accordance with N.J.8. 34:1lla-1 gt _38q..,



B.

A.

ARTICLE IT
NEGOTIATION PROCEDURES

The parties agree to entef into collective negotiations over a
successor Agreement in accordance with N.J.S. 34:13a-l et seg. and

the rules and regulations of the New Jersey Public Employment
Relations Commission.

All pertinent public records, data and public information of the
West Orange School District shall be available to the Association
for inspection during business hours at the office of the Board
Secretary. As soon as available the Board shall provide the

Association with a complete tentative budget for the next fiscal
year.

The parties mutually pledge that their representatives shall be
¢lothed with all necessary power and authority to make proposals,
consider proposals and make counterproposals in the course of
negotiations.

This Agresment incorporates the entire understanding of the parties
on all matters which were or could have been the subject of
negotiations. During the term of this Agreement, neither party
shall be required to negotiate with respect to any such matter
whether or not covered by this Agreement and whether or not with:.n
the knowledge or contemplation of either or both of the parties a:
the time they negotiated or executed this Agreement.

This Agreement shall not be modified in whole or in part by the
parties except by an instrument in writing duly executed by both
parties.

Unless otherwise provided in this Agreement, nothing contained
herein shall be interpreted and/or applied so as to eliminate,
reduce or otherwvise detract from any teacher benefit existing prior
to its effective date.

ARTICLE II1
GRIEVANCE PROCEDURE
Definitions

1. A "grievancs® ia a complaint by any teacher or secretary,
group of teachers or secretaries or the Association with
respect to the interpretation, application or violation of
this Agreement, and administrative decisions thereunder,



affecting such teacher or secretary, group of teachers
gecretaries, or the Association, ? ere or

2. A "grievant" is the person or persons making the complaint.

3. The term "Superintendent® shall mean the Superintendent of
Schools or his designas.

4. The term "principal or immediate supervisor® shall mean the

building administrator or department supervisor in the case of
all building-based grievances.

S For the purposes of this procedure, the term "school days"”

shall be interpreted as days when the Central Administrative
Qffices are open.

Brocedyre
l. Teachers
A
1)
2)
3)
b.
C. 1)
2)

The procedures set forth hersafter shall not apply to:

A compliin: of a non-tenure teacher wvhich arises by
reason of his not being re-employed: or

A conplaint by any teacher occasioned by lack of
appointment to or lack of retention in any position
for which tenute either is not possible or not
required;

Voluntary and involuntary transfers and
reassignmentcs.

A grievance to be considered under this procedure muat be
initiated by the grievant within twelve (12) school days
from the time when the grievance arose.

Pailure at any step of this procedure to communicate
the decision on a grievance within the specified
time limits shall permit the grievant to proceed to
the next step. Unless the pacties agree otherwise,
failure to appeal a decision at any step within the
specified time limits shall be deemed to De a vaiver
of further appeal of the decision.

It is understood that any teacher grievant shall,
during and notwithstanding the pendency of any
grievance, continue to observe all assignmants and
applicable rules and regulations of the Board until



such grievance and any effect thereof shall have
been duly detsrmined.

Any teacher who has a Srievance shall discuss it first
with his/her principal or supervisor in an actempt to
regolve the mactter informally at that level. The
principal or supervisor shall give a decision within five
{3) school wgays, which decision shall be in writing iLE
tha teacher makes a written request therefor.

The teacher, no later than fifteen (15) school days after
receipt of the decision of nhis/her principal or immediacte
supervisor, wnich decision shall state the reasons for
the decision, may appeal the decision to the
Superintendent of Schools. Prior to the submission of
this appeal, the teacher shall review the grievance with
the Association. The appeal to the Superintendent shall
be made in writing specifying, where applicable: (a) the
nature of the grievance and reference to the provisions
of this Agreement which are involved; (b) the nature and
extent of any injury, loss of inconvenience; (¢) the
results of previous discussions; (d) his/her
dissatisfaction with decisions previously rendered; and
(e) the disposition of the case as recommended by the
Association. The Superintendent shall attempt to resolve
the matter as quickly as possible, but within a period
not to exceed the twelve (12} school days from receipt of
the appeal. 1If, during his attempts to resolve the
matter, the Superintendent requests a written statement
from the principal or immediate supervisor, the teacher
shall receive a copy. The Superintendent shall
communicate his decision in writing to the grievant and
to the Association.

If a decision of the Superintendent does not resolve the
grievance to the satisfaction of the grievant and he
wishes fugther review of the grievance, he shall so
notify the Association within five (5) school days of the
receipt of the decision. If the Association determines
that the grievance should be further reviewed, it shall
80 advise the Superintendent within fifteen (15) school
days of the receipt of the Superintendent's decision.

The pactties shall be bound by the rules and precedures of
the American Arbitration Association. The Arbitrator
shall have no authority or power to add to, delete,
disregard or modify any of the provisions of this
Agreemant.

The decision of the impartial arbitrator shall be final
and binding upon the parties. All hearings, i1f possible,
shall be held in West Orange, New Jersey.



2.

1)

2)

3}

Teach 0 Reprasentation

Any aggrieved person may be represented at all
stages Of the grievance procedure by timself or, by
his option, by the Association or by 1
representative selected or approved Ly, the
Association.

$hen 4 teacher is not represented Dy the Associaticn
in the processing of a grievance, the Association
shall, at the time of submission of the gtievance to
the Superintendent, be notified by the
Superintendent that the grievance is in process and
shall have the right to be present and present its
views at all hearing sessions held concerning the
grievance and shall receive a copy of all decisions
rendered,

The Board and the Association shall ensure the
individual freedom from restraint, interference,
coercion, discrimination or reprisal in tepresenting
his appeal with respect to his personal grievances.

The Association may process a grievance affecting it
through all levels of the grievance procedure.

Since it is important that grievances be processed as
rapidly as possible, every effort should be made to
expedite the process. 1If adherence to the time limits
set forth above will result in a grievance not being
processed through all steps of the grievance procedure 1in
time to prevent irreparable harm to a party, the time
limits set forth above shall be reduced on request of
such party s0 that the grievance procedure may be
completed as soon as it is practicable.

All documents, communications, and records dealing with
the processing of a grisvance shall be filed in a
separate grievance file and shall not be kept in the
personnel file of any of the participants.

Sscretaries

The term "grievance® and the procedure related thereto
shall not be desamed applicable in the following
instances:

1)

The failure or refusal of the Board to cenew a
contract of a non~tenured employee.



2) In matters where a method of review is prescribed oy

law, ©f by any rule, regulation or Hv-law of the
State Commissioner of Education or tne State Board
of Education.,

3) Intmatters where the Board is without authority to
ac -

4) In matters involving the sole and unlimited
discretion of the Board.

5) In matters where the discretion of the Board may not
be unlimited, but where, after the exercise of sucn
discretion, further review of the Board's action is
available to employees under provision of State Law.

A grievance shall first be discussed orally with the
aggrieved's immediate supervisor, as outlined in the
Board's Table of Organization, with a representative of
the Association present if the employee [eguests. If the
grievance pertains only to a situation involving a
building which is administered by a building principal,
then in that event the grisvance shall be submitted in
writing by the aggrieved employee to the principal of the
building involved within ten (18) school days of this
occurrence. If the matter is not settled in this stage
within five (5) school days after presentation of the
grievance to the building principal, it may be submitted
to the Superintendent of Schools.

In the event that a grievance is not resolved to the
satisfaction of the aggrieved at 2.b. above, the
aggrieved shall submit her grievance in writing within
five (5) school days of complying with 2.b. The
Superintendent shall held a hearing within thicty (38)
school days of receipt of the grievance at which the
aggrieved person, the Asgociation or its representative,
and such other persons as the Superintendent or the
Association may require, shall have an opportunity to be
heard, except that the aggrieved shall have the right %o
process her own grievance without the Association. 1In
that event, the Association shall have no right to be
heatrd unless the grievance applies to a class of
enployess.

within twenty (20) school days after said hearing, the
Superintendent shall, in writing, advise the aqqr;eveq
and the Assoclation, if applicable, of his determination
and shall forward a copy of said determination to the
immediate supervisor of the aggrieved employee and the
Association shall be informed.



C.

Sosts

In the event that the Association is not satisfied with
the decision of the Superintendent or his designee
regarding an alleged violation of this Agt<ement, such
grievance of grievances may bDe taken to binding
arbitration. Arbitration is available only for alleqed
violations of this Agreement, The parties shall operate
in accordance with the Rules of the American Arbitration
Association. The power and authority of the impartial
arbitrator shall be limited to the construction and
interpretation of this Agreement as applied to the
subject of the particular grievance involved. He shall
have no authority or power to add to, delete, disregard,
or modify any of the provisions of this Agreement. The
decision of the impartial arbitzator shall be final and
binding upon the parties. Arbitraticn, if any, shall be
held in New Jersey. Expenses and fees incident to the
services of an arbitrator shall be borne equally by the
Becard and the Association.

No grievance shall be considered unless the same has been
raised with ten (18) school days of its occurrence and no

adjustment as of an earlier date (unless extended by
mutual agreement).

1. Each party will bear the total cost incurred by himself.

2. The fees and expenses of the arbitrator shall be shared by t2e
two parties, and such costs shall be shared egqually.

3, The time lost by a teacher due to the proceedinas must either
pe without pay or charged to personal tinme.

Miscelianecus

The purpose of this procedure is to secure, at the lowvest possible
level, equitable solutions to those grievances which may from time
to time arise. Both parties agree that the proceedings provided
for above will be kept as informal and confidential as may be
appropriate at all levels of the procedure.

ARTICLE 1V
TEACHERS' RIGHTS

The rights granted to teachers hereunder shall be deemed to be in
addition to those provided slsevhere.



Whenever any teacher is required to appear before the Board or any
committee or member thereof concerning any matter which could
adverse.y affect the continuation of that teacher in his office,
positicn, or employment, or the salary or any increments pertaining
thereto, then he shall be given prioc notice of the reasons for
such meeting or interview and shall be entitled to have the
Association and/or a person of his own choosing present to advise
him and represent him during such meeting of interview,

No teacher shall be prevented from wearing pins or other
identification of membership in the Association or its affiliates.

Any complaint regarding a teacher made to any member of the
administration Dy any parent, student, or other person shall he
communicated to the teacher as soon as practicable and, in any
event, within two (2) sihool days. Any complaint which does or may
influence the evaluation of a teacher shall be processed as
follows:

l. The principal or immediate supervisor shall meet with the
teacher to apprise the teacher of the source and nature of the
complaint. :

2. Upon communication of the complaint to the teacher, the
teacher may request a conference with the complainant and, if
the complainant is willing to attend such a conference, one
shall be scheduled by the administrator involved. The
teacher, at such conference, shall be given full opportunity
to respond to the complaint.

No material derogatory to a teacher's conduct, service, character,
or personality, and no written memorandum relating to a complaint
against any teacher or the resolution thereof, shall be placed in a
teacher's personnel file unless the teacher has an opportunity to
review the material. The teacher shall acknowledge that he has had
the opportunity to review such material by affixing his signature
to the copy to be filed with the expreas understanding that such
signature in no way indicates agreement with the contents thereof.
The teacher shall also have the right to submit a written answer to
be attached to such material.

ARTICLE ¥
TEACHING HOURS AND TEACHING LOAR

1. a. As professionals, teachers are expected to devote to
their assignments the time necessary to meet their
responsibilities, but they shall not be regquired to
"clock in" or "clock out® by hours and minutes. Teachers

9



2.

D.

shall indicate their presence for duty by placing their

initials in the appropriate column o et .
in" roster. £ the faculty *sign

Bach teacher shall report for duty each morning no lacer
than fifteen (l3) minutes before the opening of school.
On zach day of the wegk, excepting Fridays or on days
preceding holidays or vacations, teachers shall remain
thircy (30) minutes after the last class scheduled for
that sqhool each afterncon. On Fridays or on days
preceding holidays or vacations, the teachers' day shall

end at the close of the lagt class scheduled for that
school for the day.

The foregoing time limits shall be subject to extension
as may be reasonably necessary for the purpose of
providing special help to pupils, assisting with extra-
curricular activitijes, attending staff meetings, and
performing other duties assigned by the principal.

individual teachers may be assigned to begin teaching cone
academic period earlier and leave one academic period
earlier or to start one acadenmic period later and leave
one academic period later where the instructional progranm
or scheduling flexibility reguire. Teachers who begin
one academic period earlier shall not be required to
repain after the end of their scheduled day for after-
school meetings.

On the final day of the school year, following the
dismissal of pupils (provided that the last day of pupil
attendance is also the last day for teacheis), each
teacher will be excused and receive his final paycheck
when he has met all the requirements ¢f the building
principal related to the annual closing of schools
procedure.

The daily teaching lcad in the Middle and Senior High
Schools shall not be mora than six (§) assigned teaching
periods. Assignment to cafeteria supervision or a
supervised study period shall be considered an assigned
teaching period.

A Middle or Senior RHigh School teacher shall not be
required to teach more than two (2) subject areas nor
more than a total of three (3) different courses at any
one time without being given additional preparation tine
within the school day as may be necessary for any such
additional subject area or preparation period.

1@



B.

l.

a. Any teacher employed in both a morning and an afternoon
session shall te entitled to 3 duty-free lunch period
during the hours normally used for lunch periods at the
school. Such Jduty-free lunch period shall be not less
than thirty (30) minutes except in a school where the
lunch period for stucuents 18 less tnan tnirty (34)
minuces, in which case, the duty-free lunch period shall
nat oe less than the lunch period time allzwed pupils,

L. Teachears may laave the building for school business
auring their scheculea preparation periocas after firse
Ootalnlng permission. Teachers may leave the seilding
during their scheduled duty-free lunch periods grovicad
they first sign out. If over S0% of the teachers have
signed out, any lunch period permission must thareafszer
be obtainad from the princigal.

The practice of using & regular teacher as a substitute,
thereby depriving him of his preparation peried, is
undesirable and shall be discouraged. In those emergency
cases where substitutes are not available, teachers may be
used as substitutes during their non-teaching time., The
allocations of said assignments shall be reasonable.

A teacher who is reguired to teach a class period as a
substitute during his schaduled preparation period will be
compensated for such coverage and loss of the preparation
periocad at the rate of $15,00 for each occurrence,

Teachers in the miadle school ghall receive one (1) daily
quty-trree lunch period and one (1) daily preparation period.

In accordance with the Memorandum of Agreement between the
parties negotiating the 1990-1992 contract, a S:de-Bar Letter
wilill be exacuted providing for a Joint Committee to be
established to study middle achocl teaching lcad assignments.

ies'! Hours of Enplovmen Work Ye

Hours of Emplovment

a. The regular work week shall consist of thirty-five (35)
hours. It is expectead that a secretary will work
reascnable overtime when requested to do so.

b. In the event that a secretary works between thirty-five
(3%5) hours and forty (49) hours in a work week, sne shall
be paid tfor said time at her normal rate of pay.

<. In the event that an employee works in excess ot iorty
(40) hours in any one work week, she shall be paid at the

11



3.

rate of one and one-half (1~1/2) times her normal rate of
Pay. For the purpose of computing overtime within a
week, the work week will be computed from 12:91 a.m.
Sunday to 12:00 p.m. saturday.

d. The normal work day shall consist of seven (7} working
hours with a duty=-free one-hour lunch perinsd. The lunch
pericd shall be scheduled by the employee's immediate
supervisor,.

e, If a part-time employee works additional hours in any one
work week over and above her regularly assigned hourly
work week, she shall be paid at her normal rate of pay
for all hours worked up to thirty=five (35) hours. The
overtime provisions specified above will apply to any
hou:s worked over and above thirty-five (35) in any one
weeK.,

£. When schools are closed for inclement weather,
secretaries will not be requized to be in attendance.

Classifications

For the purposes of the work year, smployees are placed in the

following classifications:

I. Secretaries in Elementary Schools
Secretaries in High School Libraries

1I. Secretaries in Middle School
Secretaries in Senior High School

I1I. Administrative Office Secretaries
Keypunch/Tabulator Operator
Switchboard Operator

Iv. Accountant
Secretary to Assistant Superintendent
Secretary to Supervisor of Buildings and Grounds
Secretary to Director of Student Support Services
Data Base Maintenance Secretary, Student Support Services
Secretary to the Supervisor of Curriculum
Secretary to the Supervisor of Instruction

v. Salary and Benefits Coordinator

Hork Year

a. The work year for ten (10) month secretaries in

Classification I shall be from September 1 to June 30.

12



Said employees shall have the vacations and holidays as
set forth in the school calendar, plus Labor Day.

The work year for twelve (12) month school secretaries in
Clasgification II shall be from July l to June 30. Said
eamployees shall be subject to the provisions for earned
vacations set forth in this Agreement, in addition to the
school vacations and holidays provided in the school
calendar, plus July 4 and Labor Day, and any other day
the Central Administration Qffices are closed for a
holiday season.

C. The work year for twelve (l2) month secretaries in
Classifications III and IV shall be from July 1l to
June 38. Said employees shall be subject to the
provisions for earned vacations set forth in this
Agreement, in addition to the holidays provided for in
the Central Office calendar.

4. 1) If a secretarial position is abolished, a non-
tenured secretary within the job title and
claggification of that position will be laid off.
If there is no non-tenuzed secretary, the least
senior tenured secretary within the job title and
classification will be laid off.

2) A tenured secretary laid off by reason of abolit:cn
of position{s) will be placed on a preferred
eligible list and will be entitled to recall, in :t:e
order of senlority on such list, to any vacancy
which shall occur in the job title and
classification of the position from which she had
been laid off within a period of three (3) years.
ARTICLE V1
COMPENSATION
Ieachers
1. Pavment of Salaries

a. Teachers employed on a ten (19) month basis shall be paid

in twenty (28) equal semi-monthly installments.

b. All regular employees shall be paid one-half (1/2)

monthly salary on the fifteenth (15¢h) and the last
calendar day of each month under contract except when

13



3.

such day is a non-working day, in which case sal
be paid on the first preceding working day. ary shall

Teachers shall receive their final check on the last
working day in June.

Payment of salary of teachers whose resignation is
effective within the first sixty (68) days after the
effective date of employment shall be at the rate of

1/288th of the contract salary for the actual days
worked,

Symmer Payment Plan

All ;egchers employed on a ten (18) month basis may elect to
participate in a Summer Payment Plan as follows:

a.

-

Ce.

A Summer Payment Plan is hereby established for all
employees who are employed for an academic year in
accordance with N.J.S. 18A:29-3,

Any employee desiring to participate must complete the
application form adopted as the official application form
by the Board.

All such applications must be properly completed and
subnitted to the Secretary/School Business Administrator
on or before June 30 of each year. No applications may
be submitted subsequent to said date.

Any employees' participation in said plan may be
terminated at any time upon the execution of the
termination agreement attached to the official agreement
form.

Ten percent (16V) of monthly salary deducted from
teacher's pay shall be credited to an interest-bearing
account entitled "Board of Education Summer Payment Plan
in Trust for Employee," in a financial institution
1nnu;ed by the Federal Government and selected by the
Board.

Schedules A and B

The salaries of all teachers covered by this Agreenment, except
Basic Skills and E.S.L. teaching staff, are set forth in
Schedules A and B, which are attached hereto and made a part
heceof.

14



Effective July 1, 1999, new hires in special services shall be
placed on Schedule A and such new hires shall work the
reachers' work day.

Schedule C

The salaries for Basic Skills and E.S.L. teachers are set

ﬁorthfin Schedule C, which is attached hereto and made apart
ereof.

SCHEDULE A -- Salary Guide for Teachers and Nurs-. (effective
July 1, 1594, through June 39, 19%2)

SCHEDULE B -= Salary Guide for Special Services Personnel
{effective July 1, 1998, through June 34, 1992)

SCHEDULE C -- Salary Guide for Basic Skills and E,.S.L.
g;acg:;;)(effectivc July 1, 1998, through June
’

Operation and Administration of the Salary Guides

a. Increases on all guides shall be based on meritorious
service. Favorable reports by the Superintendent of
Schools and those charged with supervisory responsibility
and approved by the Board of Education are a prerequisite
to the granting of all increases in salary. There shall
be ne automatic¢ increments or increases in salary,

b. If an employee is rated unsatisfactory during the school
year, progress on the guide shall be withheld for the
following year. When the employee is again rated
satisfactory, such employee shall be returned to that
step on the guide corresponding to the years of service
tendered in West Orange.

c. Four (4) years of training shall be evidenced by a
Bachelor's Degrae.

d. FPive (%) years of training shall be evidenced by a
Master's degree, or thirty-two (32) semester hours of
approved graduate work beyond a Bachelor's degree in an
educational institution approved for the granting of
advanced degrees. Approval must be secured in writing
from the Superintendent of Schools.

e. Six (6) years of training shall be evidenced by thirty-
twoe (32) semester hours of approved graduate work beyond

15
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h.

i.

the Master's Degree in an educational institution

approved for the granting of advanced degrees. Approval

gugt Ee secured in writing from the Superintendent of
chools.

To qualify for placement on the MA+16 or MA+48 column,
which program shall become effective July 1, 1983, the
teacher must evidence additional credits of 16 or 48
semester hours of approved graduate work bayond the

. Master's degree in an educational institution approved

for the granting of advanced degrees. Approval must be
secured in writing from the Superintendent of Schools.

The Doctor's degree shall be an earned degree from an
educational institution accredited by the New Jersey
State Department of Education for certification.

It shall be the responsibility of the teacher to inform
the Superintendent of Schools regarding any change or
contemplated change in training level for the following
school year. Changes in placement to another training
level shall be made as of September lst or January 1lst.
Evidence of such change shall be submitted to the
Superintendent of Schools not later than the first week
of school in October or Pebruary, whichever is
applicable, and a new salary notification shall then be
issued retroactive to September lst or January lst.

Each certified employee, upon completing requirements for
a higher training level and upen proper notification as
provided in h. shall be advanced to the proper quide for
the new training level and shall receive a new salary
notification for the ensuing school year. NO employee
shall receive more than one step on the guide in any one
year, Upon acquiring a higher training level, an
employee who has served at least one year at his maximum
for one training level shall be transferred to the new
level and granted one additional step yearly until the
new maximum is reached.,

Schedules D and €
SCHEDULE D == Co-Curricular Salaty Guide

(sffective July 1, 1998 through June 39, 1992)
{Stipends for supervision of co-curricular
activities shall be provided on the attached
Schedule D,)

When the principal designates co-advisors, the total
compensation allocated will be as indicated.
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7.

Jda

In all other cases where there is more than one advisor,
the amount indicated would be shared as per the
recommendation of the building principal.

. Official chaperones for school dances and other such co-

ed social activitles shall be compensated at the rate cof
$52.25 per evening, per official chaperone. It is
understood that the advisor who iz attending an activity
related to that for which he is receiving compensation
under the co-curricular schedule would not receive any
additicnal monies. The number of activities per schocl
and the number of official chaperones to be assigned is

at the discretion of the building principal, subject to
budgetary guidelines.

Faculty members who perform supervisory duties on
overnight trips shall receive a stipend of $87.50Q per
night.

The hourly rate for personnel engaged in home instruction
shall be $22.540,

The hourly rate for persons engaged in behind-the=wheel
education during non-school hours shall be $15,75; for
summer curriculum workshops, $15.8@8; and for coaching
intramural sports shall be $15.75.

Advisors who attend State Music Auditions as participants
shall be compensated at the rate of $52.25 per audition.

SCHEDULE E == Coaches' Salary Guides

h.

i.

.

(effective July 1, 1999 through June 32, 1992)

Coaches stipends are for the first day of pre-season
through any post-season competition.

The following schedule of stipends will be paid for the
following assignments for the period July 1, 1998 to June
38, 1992.

Middle School Team Leader $ 1129
Coxputer Resource
Elementary School 1120
Middle School 1239
High School 1489
Staff Development 1128
Dean of Students 848
Driver B4 Coordinator 1008

All co-cuf:icular, extra-curricular, and coaching
stipends shall be paid by separate check.
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b.  All retroactive monies due under this a
paid by sepatate checks. {s Agreement shall be

B. §gc;etar;es

l.

3.

4.

The salaries to De paid all employees covered by this
Agreement are Set forth in the salary guide for secretaries
adopted by the Board of Education, attached hereto as Schedule

Payvment of

All regular employees shall be paid one-half (1/2) of the
monthly salary on the fifteenth and the last calendar day of
each month under contract except when such a day is a non~
working day, in which case salary shall be paid on the first
preceding working day. Monthly salary is defined as one-tenth
(1/18) of annual salary for all ten (1#) month employees, and
one-twelfth (1/12) annual salary for all twelve (l12) month
employees.

Peg Diem Rates

For ten (18) month employees, 1/28dth of annual salary: for
tvelve (12) month employess, 1/28th of monthly salary.

Stipends for Professional Development

a. Secretaries holding a Professional Standards Certificate,
National Association of Educational Office Personnel,
shall receive an annual stipend of $1989. Said stipend
shall be considered a part of annual compensation for
pension purposes.

E. Secretaries holding certificates in the Professicnal
Development Program, New Jersey Association of
Educational Secretaries, shall be awarded an annual
stipend of $588 upon completion of the following approved
college~level courses for the Plrst Cextificate:

Human Relations for the Educational Secretary 3 cr.
School Law for the Educational Secretary 3 cr.
Pundanentals of Education 3 er.

Ce An additional stipend of $1364 shall be awarded annually
upon the attainment of the Second Certificate, New Jersey
Association of Educational Secretaries, which requires
the completion of the above~listed courses plus a three-
credit course in Business Communication and eighteen (18)
credits in any business or apptoved curriculum area for a
total of thirty (30) credita. Said stipends shall be
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considered a part of annual compensation for pension
purposes.

d. Additionally, a stipend of $425 shall be awarded annually
upon the attainment of the Third Certificate, New Jersey
Association of Educational Secretaries, which requires an
Associate Degree of gsixty-four (64) credit hours of
college work including the above~four mandated courses.
Said stipends shall be considered a part of annual
compensation for pension purposes.

c. Longevjty-=Teachers and Secretaries

Employees who have completed the following specified years of
service in the West Orange School District will receive the
following stated additional compensation for each school yesar,
prorated from the relevant service completion anniversary date:

For the 1990-199]1 School Year:

Completion of 14<18 years of S@IVICO®.cecetvsssersscsnsnee$ 609
Completion of 19=23 years Of S@ILViC@®icetvecsssccevnensess 1208
Completion 0f 24-28 years of S@rLViC@..ccccavasscsesssess, 18088
Completion of 29 years of Bervice and OVeI..seeescsnceee 2489

For the 1991~ 2

Completion of 14-18 Years Of BRIVICB.cssssesasssscsscased 780
Completion of 19-23 years of S@IVIiCR.ccccsscnscssnsasass 1480
Completion of 24-28 years oOf S@IVICE®.vicevstvscotssseonse 2109
Completion of 29 years of service and OVeLissceevseaascas 28088
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D.

A.

ARTICLE VII
NON~TEACHING DUTIES
EQhQQl_SQIl act ;ons

1. The collection of money or the raising of funds direc
‘ tl
pupils or through school projects shall be prohibited, ixgégf

in the case of milk mone ; field trips imij
school-related ac:iviciaz. Pes and other similar

2, A class or school organization may still initiate =
charitable project not connected zith an ou:sideeagzz:y?pegégé
projects shall grow out of class activity organization and
shall have educational value. Any such project must be
approved by the principal. 1In case of doubt, it shall be
referred by the principal to the Superintendent of Schools.

Ticket Sales

The sale of tickets in the schools for events not directly
connected with the achool program, whether by school pecgsonnel or
by others, shall be discontinued. The only tickets sold shall be
those for student functions and Parent~Teacher Association
functions and shall not include tickets for outside functions which
may be sponsored by a Parent-Teacher Association.

Distribution of Flvers

Distribution of flyers shall be limited to those flyers which have
besn approved by the Board of Bducation. Such approval of flyers
shall be on the basis of whether the function is of direct
educastional and cultural interest and value, and of non-commercial
nature. Posters for bulletin boards shall be limited to those
functions of educational and cultural interest and value, sponsored
by non-commercial organizations.

Teachers shall not be required t¢ drive students.

ARTICLE VIII
JEACHER EMPLOYMENT

Any teacher entering the West Orange School District from another
system in which he has been employed shall be placed on the salary
guide corresponding to his salary and training lesvel, provided the
following regulations are observed:
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1. The equivalent of teaching experience shall be granted for
active military service as defined in the State Revisad
Minimum Salary Guides N.J.S. 18A:29~1l, "Credit for Military
Services,"” and as interpreted by the State Department of
Educatioan,

2. Ug to five (5) years of prior experience shall be granted for
active military service (as defined in 1. above). Credit for
fill-time teaching experience in the public scnools may be

granted if such experience is compatible with the teaching
assignment in West Orange.

3. The equivalency of teaching experience may be granteﬁ for work

experience which is directly related to the area of teaching
in West Orange.

4. In no instance shall greater credit on the salary guide be
allowed for services outside the West Qrange Schocl District
than would be allowed for service within the system.

Progress to the next step of the guide for employees hired after
the commencement of the 1987-88 school year will be made asg
follows:

1, An employee hired prior to February lst of the school year
will progress to the next step of the guide as of the
commencement of the succeeding school year, subject to other

provisiong for the operation and administration of the salary
QUidea

2. Employees hired on and after February lst of any school year
will remain on their original step through the succeeding
school year and will thereafter progress to the next step of
the guide in accordance with other provisions for the
operation and administration of the salary guide.

Teachers shall be notified of their contract and salacty status for
the snsuing vear in accordance with New Jersey statutes.,

ARTICLE IX
TEACHER ASSIGNMENT

1. All teachers shall be given written notice of their class
and/or subject assignments, building assignments for the
forthcoming year as early as possible before the end of the
current school year. The foregoing shall not be construed as
to require that an assignment be made in cases wheze decision
on the teacher's final assignment is delayed beyond the
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current school year pending determination as to th

teachers who have been RIF'd but who may be rehireg §§§§3§e°§f
staffing needs and developments. In such cases, the written
notice of the assignments shall be made as soon after the
current scnool year as is practicable.

In the event that changes in scnedules, class and/or subject
issignments, building assignments are Proposed after such

notification, any teacher affected shall he agtified as so0n
as practicable.

Teachers who may bDe required to use their own automobiles in the
performance of their autiss and teachers who are assigned to more

than one (1) school par day shall be reimbursed for such travel at
the prevailing I.R.S. approved rate.

AR X

VOLUNTARY TRANSFERS AND REASSIGNMENTS

Teachers who desire a change in grade and/or subject
assignment or who desire to trangfer to another building may
file a written statement of such Jesire with the
Supsrintendent of Schools not later than May 15. Such
statements shall include the gqrade and/or subjects to which
the teacher desires to De assigned and the school or schools
to which he desires to be transferred, in order of preference,

No later than May 1 of each school year, the Superintendent of
Schools shall deliver to the Association and post in all
school buildings a list of the known vacancies as of that date
which shall occur during the following school year.

In the determination of requests for voluntary reassignment or
transfer, the wishes of the individual teache: shall be
considered to the extent that the reassignment or transfer
does not conflict with the instructional requirements and is
for the best interest of the school system.
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ARTICLE XTI
INVOLUNTARY TRANSFERS AND REASSIGNMENTS

Formal notice of a transfer or reassignment shall %e given to
teachers as soon as practicable,

The Board recognizes that the teachers have a valii interest in the
position to which they are assigned. The Board agrees that, in tne
event of involuntary transfer, the teacher concerned shall be
consulted pricor to formal notification. The Association recognizes
tha:dtne transfer of teachers is the exclusive prerogative of thre
Board.

ARTICLE XJII
PROMOTIONS
Tegchers

l. Promotional positions are defined as positions paying a salary
differential and/or positions on the administrative-
supervisory levels of responsibility, or any assignment to
which an honorarium is actached. All vacancies in promotiona.
poesitions, including specialists and/or special projects
funded by the federal government shall be adequately
publicized by the Superintendent in accordance with the
following procedure:

a. A notice of vacancy shall be posted in each school,
except during the summer months when such notice sha.. :e
posted in the Central Administrative Offices. A copy ::
said notice shall be given to the Association at the t.-e
of posting. Teachers who desire to apply for such
vacancies shall submit their application in writing to
the Superintendent within the time limit specified in tre
notice, which shall not be less than ten {10) school
days. The Superintendent or his designee shall
acknowledge in writing the receipt of all such
applications.

b. Teachers vho deaire conaideration for future promotional

positions may file a written statement of such desire
with the Personnel Office at any time.
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B.

A,

Secretatries

All notices of job opportunities, within the bargaining unit
and/or of a promotional natute, shall be posted in all schools
and offices a reasonable time in advance of interviewing. A
copy ¢f said notice shall be sent to the President of the
Association,

ARTICLE XIII
EVALUATION OP PROFESSIONAL STAFF

All professional personnel are to be evaluated by the administrator
in cooperation with the supervisor (director) who most closely
supervises the work of the staff member.

Evaluation is to be conducted in accordance with state law.

The administrator, supervisor, and teacher are to confer together
concerning the evaluation reports prior to their submission to the
office of the Superintendent of Schools. The signature of the
teacher on the evaluation repoert indicates that he has had an
opportunity to see the report. A copy of the evaluation report
shall be given to the teacher following the conference.

Any teacher who feels that he desires to add to the evaluation
being submitted by the administrator and supervisor is permitted to

submit such additional information in writing to the Superintendent
of Schocls.

ARTICLE X1V
IEACHER PACILITIES

To the extent possible, taking into consideration the availability of
space, funds, and facilities, the Board will aim to provide proper

facilities for teachars,
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ARTICGLE XV
K AVE A TEMPORAR EAVES OF ABRSENCE
A. Sick Leave for personal Illness

1. All full-time employees and part-time regularly contracted
secrataries shall Le allowed ten (1ld) days or two (2) calendar
weexs' apsence annually with full salary ror sickness in
person or quarantine., All employees shall receive credit for
their accumulated days of sick leave as of June 3@, 19%4.
Thereafter, all unused sick leave shall be added to the
accumulated total. Full salary shall be paid for absence due
to sickness until such accumulated leave is exhausted.
Thereafter, full salary shall be deducted in accordance with
the present method of calculating the daily rate.

2. Employees shall be given a written notice of accumulated sick

leave and supplementary sick leave no later than September
39th of each year.

B. an Sick Leave

l. Full-time employees shall be credited with five (S) days
supplementary sick leave allowance for each year of service,
beginning with the 1968-61 school year, with unusea aays to be
accumulated., Full-time employees who have exhausted their
regular sick leave may utilize the accunulated supplementary
sick leave to the extent necessary to provide total
compensation of up to three (3) days beyond this period in any
month wherein less than three (3) days' compensation has Ceen

earned.
C. Creait for Unused Accymyjlated Sick Leave From Anothegr School

Digstrict in Same S e i i

1. Credit for unused accumulated sick leave days from another
school distriet in the same state shall be granted by the
Board.

2. The employee must present a certificate from the prior
district, listing the unused sick days. This request must be
presented within the first year of employment.

3. Praviously accumulated unused sick leave and supplementary

sick leave days shall be restored to all ceturning teachers
with prior segvice in the West Orange Public Schools.
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Compensation for Accumulated Sick Days Upon_Retjrement ot

Regignatjon

Upen retirement from a State administered retirement s st

twenty (20) ygarsf service in the West Orange schoal s§st§$'o:figgn
leaving the District after twenty-five (25) years' service in the
West Orange school system, each employee who has accumulated at
least fifty (58) sick leava days during and from secrvice in the
West Orange school system shall be entitled to receive a lump“sum
retirement payment £or such earned and unused accumulated sick
leave not to exceed $11,008.00 based on $55.80 per day for each day
of earned and unused accumulated sick leave in 19998-1991, and not
to exceed 514,080 based upon $78.40 per day of earned and unused
sick leave in 1991-1992. An employee who leaves the Districe after
completing less than twenty-five (25) years' service and who eleccs
a deferred retirement benefit shall not be eligible for the
retirement payment.

Notice of intention to claim the benefits provided herein nust be
made in writing to the Board on or before November 3@th prior to
the school year in which the retirement or leaving the District
becomes effective. The benefit shall be paid to the Estate of an
employee who hasg given notice of intent to retire and to claim the
benefit, but who dies before his or her retirement becomes
effective. 1In the event an employee fails to give notice by
November 30th for the reason that such employee has not at that
time determined to retire, but subsequently, due to some unforeseen
reason such employee demonstrates valid reason to waive the
November 30th notice date, he or she will receive the penefit
provided for. 1In the event of late notice of retireament without
valid reason, or late notice of leaving the Distric:t, payment of
the cCenefit will be deferred to the school year following the
retirement date, unless such late notice is waived by the Board.

anc Illness

Employees may request, in writing, a leave of absence due to
illness or health reasons. Such a request shall be made to the
Superintendent of Schools who shall transmit the request for Board
action. The Board reserves the right to grant apecial extension of
such leave in individual cases which, in its judgment, are
degerving of such. Accumulated sick leave and supplementary days
will be paid to employees granted a Sick Leave of Absance. Payment
of the above accumulated sick days will terminate at the end of the
leave of absence or when the accumulated days are exhausted,
whichever comes firsct.
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Compensable Absence

Whenever any employee entitled to sick leave is absent from the
post of duty as a result of a personal injury caused by an accident
arising out of and in the course of his employment, the Board shall
pay to such employee the full salary or wages for the period of
such absence for up to one calendar year without having such
ansence charged to the annual sick leave or accumulatad sick leave
provided in N.J.S. 1B8A:38-2 and 18A:38-3, Salary cr wage payments
proviaea in this section shall be made for absence during the
waiting period and during the period the employee received, or was
eligible to receive, a temporaty disability benefit under Chapter
15 of Title 34, Labor and Workers' Compensation, of the Revised
Statutes. Any amount of salary or wages paid or payable to the
employee pursuant to this section shall be reduced by the amount of
any Workers' Compensation award made for temporary disapility,

Emeggency Absence

In addition to leave for personal illness as defined previously, an
employee may be allowed a maximum of five (5) days in any one year
with £ull salary because of death or serious illness within the
immediate family, provided that in the case of serious illness
within the immediate family the absence must be necessary and
unavoidable, A maximum of five (5) additicnal days may be granted
with deauction of substitute's salary where such aagitional apsence
is necessary and unavoicable. The number of days shall ve
determined by the Superintendent of Schools on the merits of each
inaividual case. Thereafter, full deauction shall be made.

1. Serious ~~ shall mean an illness when the attending physician
Delieves that the personal attention of the employee is
required to ensure the proper recuperation of the patient.

2. I=nediate

G In the case of serious illness, IMMEDIATE shall be
undetrstood to include in the family the husband, wife,
father, mother, child, brother, sister, and any relacive
making his or her home with the employee‘'s family,
provided that the absence is necessary and unavoidable.

b. In the case of death, IMMEDIATE shall be understood to
include, in addition to the persons named in a. above,
the following: Mother-in-law, father-in-law, sister-in-
law, and brother~-in-law.
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I.

Je

C. In the case of death of a relative of the second g
, egre
or a c¢lose friend, absence of one full day may be a?lo:ed
with full pay. Thereafter, full deductions shall be
made. Relative of the second degree shall be understood

to include aunt, uncle, grandparent, nephew, niece ang
cousin.

Fersoral Business

1. an application for absence for personal business is to be made

only when the absence cannot be avoided without substantial
haraship.

2. gppliqagxon for absence for personal business shall be made,
in writing, at least three (3) scheool days prior to the time
of absence, if possible, to the building principal or
immediate supervisor for approval.

3. Three (3) days for personal leave with full pay ace
permissible without explanation where a substantial hardship
exists. Thereafter, full deduction snall pe mace for personal
business which has been explained to, and approved by, the
principal or immediate supervisor.

4. No teacher absence for Personal Leave shall be permitted priocr
to September 15, after June 1S5, or on the day preceding and
the day following school recesses of a week or longer
duration. :

S. Beginning in 1999-91, all personal business leave days not
used during the school year will be changed to sick leave Za,s
at the end of the school year and added to the individual
employee's accumulated sick leave,

Maternitcy

The Board will provide leaves of absence for maternity as provided
py the statutes and court decisions.

i1 L

The Board will provide leaves of absence for military service and
training as provided by the statutes.

Leaves Without Pay

A leave of absence without pay of up to two (2) years shall be
granted upon recommendation of the Superintendent to any tenure
teacher who joins the Peace Corps, VISTA, National Teacher Corps,
or serves as an exchange teacher or overssas teacher, and is a
full-time participant in either of such programs. Upon return from
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L.

M.

N.

A.

E.

c.

such leave, a teacher shall be considered as if he were actively
emplcyed by the Board during the leave and shall be placed on the
salary schedule at the level he would have achieved if he had not
been absent. Unused accumulated sick leave and credits toward

sabbatical eligibility shall be restored to the teacher upon his
Ieturn.

Other leaves of absence without pay may be granted to tenure
teachers.

Secretaries may be granted other leaves of absence, with or without
pay the Board's discretion. The decision of the Board will be
final and net subject to the grievance procedure.

All applications and responses for leaves shall be in writing.

ARTICLE XVI

SABRBATICAL LEAVE
Any teacher who has completed seven (7) or more years of continucus
full=-time service in the West Orange Public Schools shall, upon
recommendation of the Superintendent of Schools, be granted leave
of absence by the Board for one (1) full year for study or travel,
subject to the cestrictions and limitationa in this Article. After
each subsequent pariod of seven {(7) or more yeara of such service,
a further leave for atudy or traval shall be granted. Travel shall
be recognized as part of the sabbatical leave program when it is
related to the improvement of teaching or is connected with the
program of study. No sabbatical leave shall be granted to a

teacher for five (5) years before agse sixty-two (62}, if such
teacher has previously had a sabbatical leave of absence.

Application for a sabbatical leave shall ba made prior to

February 1 previous to the year for which such leave is requested.
Such application shall be made upon a regqular form furnished by the
Board. Action shall be taken on all such requests no later than
April 1 following the making of the application.

Applicant shall agree to abide by all conditions set forth in this
Article with respect to the type of sabbatical leave of absence
granted.

As a condition of such leave, the teacher shall enter into a
contract to continue in the service of the West Orange Public
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G.

Schools for at least two (2) years after the expiration ?
leave of absence. Failing to so continue in sefvxce, :h:fcsgznec
shall repay to the Board the full salary receijved while on lea%e
The teacher shall provide a non-suety personal bond which covers
the salary received and which is satisfactory to the Board for the
two {2} year mandatory sService period after the expiration of the
leave. - The Board shall relieve the teacher of the two (2) year
service opligation 1f the teacher becomes incapacitazed and such

incagaczty is cercified to by medical authority satizfactory to the
Beard.

The salary granted to a teacher on a3 sabbatical leave

eighty (82%) percent of the salary to which he would bzhgé%isfea 1f
not on leave, From such salary shall be deducted monthly the
regular aequctions authorized by the teacher. Salary payment shall
be made monthly in accordance with the schedule for payment of
salaries in the school system.

No more than two (2%) percent of all the teachers (positions
covered by this Agreement) of the system shall be granted
sabbatical leave for the same year. In granting such leaves of
apsence, due consideration shall be given to the reasonable and
equitable distribution of the applicants among the different
schools and department. In the senior high schools, no more than
twa (2) teachers per school shall be absent on such a leave at any
time; in each of the other schools, not more than one {l1) teacher
shall be absent at one time.

If more than two (28%) percent of all tha teachers {positiocns
covered by this Agreement) of the system shall apply for leave, tne
Beard shall make its selection on the basis of geniority. In case
it shall be necessary to choose from teachears of equal prior
service, the selection shall be made upon the basis of benefits to
the school system. At all times, the needs ¢f the school system as
a whole shall be paramount.

Teachers on sabbatical leave may not associate for compensation
with any person, persons, or organjizationg during the schoecl vear,
unless approval by the Board is obtained.

Teachers on sabbatical leave shall make such regular written
reports to the Superintendent of Schools as he may reascnably
reguire.,

Teachers on sabbatical leave shall be considered as in the employ
of the Board and the time thuszs spent shall count as regular service
towards benefits and retirement and for consideration in regard to

salary adjustments.
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Sabbatical leaves of absence shall be without prejudice to the
teacher's tenura rights. e

The application and bond forms are available from the Central
Qffice.

ARTI v

VACATIONS - SECRETARIES

All full-time and Eart-time twelve (l2) month secretaries shall be
eligible for vacations according the following conditions:

A.

B.

Reguest £or earned vacation time must be made in duplicate in
aavance of the vacation, using the form "Request for Secretary's
Vacation Time.® The supervisor of the employee must approve and
sign the forms and return one to the employee and forward the other
to the office of the Superintendent of Schools for recoerding.

In addition to school vacations and holidays designated by the
Board of Education, all twelve (12) month secretaries who have
worked at least four (4) months shall be entitled to two (2) days
earned vacation for each month worked during the schocl year, not
exceedaing twenty-twe {(22) days in any one year. The vacation
period shall run from the following July 1 to June 28, Secretaries
in school offices are to use at least chree-fourths (3/4) of their
vacation gdays between July 1 anda August 3l. Any twelve (l12) month
secretary employed on a part-time basis (number of days/5} shall ce
eligible for earned vacation on a fractional basis of the above
rule. For example, a secretary who is contracted for three (3)
days per week shall be entitled to 3/5 vacation cays (3/3 x 22 days
= 13 days) and these earned vacation days shall be applied to the
three (3) days per wOIK week schedule.

In the case of unusual circumstances, requests for exception or
accumulation from one year to the next is to be made in writing to
the Superintendent of Schools. (Business Office secretaries apply
to the Secretary of the Board of Education.)
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A, Teachefs

l‘

ARTICLE XVIIT
VELOPME AND EDOCATIONAL IMPROVEMENT

The Beoard will continue to seek the cocperaticr of teachers in
arranging in-service courses, workshops, and orograms designed
to improve the quality of instruction,

Tyitjon Refund Plan - Teachaers

2.

c.

The West QOrange Board of Education will pay for approvec
graduate work under any of the following conditiens:

1}

2)

3)

If the course or subject is part of an employee
developmant program worked out between the employees
and the Superintendent of Schools, or certification
in another subject field requested and approved Dy
the Superintendent of Schools.

If the subject or course is directly related to the

employee's function as an educator in the school
system.

If the subject or course i3 part of a degree program
which is directly related to the employee's function
in the school systen.

This tuition refund policy is applicable to contracted
full=-time employees who are not on sabbatical or any
other extended leave.

Course Approval
1) To engsure that a proposed course will be approved

2)

3)

for refund, the employee must submit an Applicacion

for Tuition Aid to the Superintendent of Schools and
receive approval of the course(s) prior to the ficst
class meeting.

The course or subject must be conducted under the
auspices of a recognized educational institution
accredited by the New Jersey State Department of
Education for the granting of advanced degrees,

Corcespondence courses shall not be approved unless
graduate credit is granted.
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4)

1)

2}

3)

4)

Courses taken to complete certification requirements
for the Standard Teacher Cartificate shall not oe
eligible for Tuition Refund.

n und

The Board of Education shall refund the employee's
tuition up to that amount charged per credit by the
State Colleges ot New Jersey for credits taken at
any such State College or, for creqits taken at
accredited recognized educational institutions other
than State Colleges, shall refund the employee's
tuition up to $115 per credit for a maximum of
fifteen (15) credits taken in any one year (July 1 -
June 30) provided:

a) The employee is actively employed by the Board
at the time he registers for the course,

b} The employee has completed the course or
subject, has teceived credit therefore, and has
had the educational inatitution forward an
official transcript to the Suparintendent.

¢) The employee completes the scheol year in which
the application was approved and continues .n
the employ of the District for the following
gchool year.

Reimbursement shall be made in accordance with tr-e
following schedule provided that necessary
documentation has been received prior to the date ::
payment:

For courses completed on or befcre January ls:,
payment on or before February 15th.

For courses completed on or before September
lst, payment on or before October 1l5th.

If an employee is eligible to receive governmental
or any other asaistance for any course or subject
which meets the requirements specified above, such
employee would be entitled to receive the
difference, if any, between such reimbursement and
the amount allowed hereunder.

The costs of any fees, boOkS, transportation, etc..,
ace not eligible for reimburseament.
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In-Service
a. Gougse Credit

1} One (1) in-service credit for each fifteen (15)

hours of course work approved by the Board of
Education,

2) Two (2) in-service credits for each thirty (39)

hours of course work approved by the Board of
Education.

be Salary Guide Credit

1) Not more than half the number of credits which are
to be applied toward a change in training level Tay
be in-gervice credits provided, however, any teacher

who has more than eight (8) in-service credits as of
September 1, 1983, may apply such excess credits to
a change in training level.

2) NOo in=service credits may be applied to eafn a BaA,
MA, or Doctorate degree.

Secretaries

1.

All requests to attend professional meetings and in-service
workshops shall be made in accordance with the established
procedures for absence on school business. Each request shall
be reviewed on its merits by the Superintendent or his

designee whose decision shall be final and not subject tot he
Grisvance Procedure.

Reimbursement £or reasonable expenses associated with
attendance at approved professional meetings and/or in-service
workshops shall be made in accordance with established
procedures. Mileage allowance for travel shall be at thae IRS
approved rate.

Tuition Re u =

The Board will riimburse any sectetary who has satisfactorily
completed an approved course under the following conditions:

a. The course must receive prior approval by the .
Supsrintendent and must be directly and substantially
rcg:tod to the sectetary's work and function in the West
QOrange school systenm.
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b. The secretary must be a full-time employee who is not on
AN extenceq lesave,

c. The secretaly must submit an Application for Tuition Aid
to the Superintendent of Schools and receive written
approval of the course prior to the first class meeting.

d, The Board will refund the secretary's tuition up to the
amount c¢harged per credit by the State Colleges of New

Jersey for a maximum of six (6) credits per secretary,
per school year.

e. The secretary must be actively employed by the Board at
the time she registers for the course, must have
completed the course or subject and have received credit
therefore, must have submitted satisfactory proof of such
completion to the Supetrintendent, and must completae the
contract year in which the application was approved and

continue in the employ of the District for the following
schoocl year.

ARTICLE XIX
TEACHER PROTECTION

The EBoard agrees to provide those protections which are prescribed
in the Educational Law, N.J.S.A. Title l8A in order to make every
reasonable effort to provide for the safety of teachers, students,
and property.

Whenever any civil action has been or shall be brought against any
teacher for any act or omission arising out of and in the course of
the performance of the duties as such tsacher, the Board shall
defray all costs of defending such action, including reasonable
counsel fees and expenses, together with costs of appeal, if any,
and shall save harmless and protect such teacher from any financial
losses resulting therefrom; and the Board may arrange for and
maintain appropriate insurance to cover all such damages, losses
and expenses as set forth in N.J.S5.A. 18A:16-6.

Should any criminal action be inatituted against any teacher for
any act or omission arising ocut of and in the course of the
performance of the duties as such teacher and should such
proceeding be dismissed or result in a final disposition in favor
of such teacher, the Board shall reimburse him for the costs of

defending such proceedings, including reasonable counsel fees and

expenses of the original hearing or trial and all appeals as set
forth in N.J.S.A. 18A:16-6.1. .
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ETARIES' RI AND PROTECTION

The rights granted to employees hereunder shall De in addir:
those provided in N.J.S.A. Title 18A. dition to

Whenever any secretary is required to appear hafore the Board or
any committee or member thereof concerning any matter which could
adversely affect the continuation of that secretary :n employment
position or the salary or any increment pertaining thereto, then '
the secretary spall De given prior written notice of the réasans
for Such a meeting or interview and shall be entitlad to have the
Association and/or a person of his/her own choosing present to )
advise or represent him/nher aduring such meeting(s) or interview(s).

The Board agrees to provide thoge protections which are rescribed
in N.J.S.A. Title 18A, in arder to make every :easananlepeffo:t to
provide for the safety of employees.

AR XX
IN E PROT N

The Board shall provide medical insurance (employee plus
depenaents) protection as negotiated between the parties which will
include but not be limited to:
l. Connecticut Gensral, children to age 23.
2. Rider *J" with medical emergency coverage.
3. Major Medical Unlimited Maximum.

a. Includes Connecticut General Vision Cate Service (86% co-
insurance on first 52000 of covered expensas).

b. Includes Psychological Coverage (80% of the per visit
cost to a maximum of $2500).

ove

The Board shall provide dental insutance (employee plus dependents)
based upon the Usual, Customary and Reasonable (UCF) Pee concept.

Co-paymsnt~-Preventative and Diagnostic 190%
Remaining Basic Services 109%
Prosthodontic Benefits: {including crowns,
inlays and gold restorations) 78/38
Orthodontic Benefits 58/59
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The maximum amount payable by the insurance carrie

dental service provided an eligible patient in anytcﬁfinﬁﬁﬁ ;22??
excluding Orthodontic Benefits, is $258@. Orthodontic benefits are
subject to an $800 maximum per case, which is separate from the
$250¢ maximum applicable to Basic and Prosthodontic Benefits.

C. Prescription/Drug (including contraceptives) program with a $2.00
co-payment provision.

D. The Assqciation ggrees_that the Board may change insurance carriers
upon written notification to the Association provided that the
benefit levels are equal to or better than those being provided at

such time. The Association does not agree that the Board may self-
insure without the Association's consgent.

ARTICLE XXI

DERSONAL AND ACADEMIC FREEDOM
Teaching of Controversial Issues

The consideration of controversial guestions has a legitimate place in
the work of the public schools. Sooner or later, young people must meet
and face such questions. It is important that they have experience with
such questions under circumstances which promote the consideration of
all the pertinent factors involved.

The school treatment of such questions should not only promote fair and
many-sided study of those questions, it should also help the student
develop techniques for considering and studying controversial

questions,...techniques which it is hoped he will habitually use in later
life.

The proper avenues by which arquments on controversial queations should
teach the students in school are the teachers holding appropriate
certificates, the students themselves, and the materjals furnished by
the Board ¢f Education.

No individual or group other than the school staff can claim the right
to present arguments directly to students in the schoel. 3uch a "right*
would make the schools battlegrounds for dozens of kinds of
controversies fostered by groups interested primarily in promoting their
viewpoints or interests.

Citizens have a right to assume that controversial questions are being

presented fairly and studied impartially and to protest to the Board of
Education if convinced that they are not.
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THEREFORE, 1n view of the foregoing, it will be th -

: =3 @4 i@ policy of the W
Orange school system to include in certain courses ffom t{me to Ei::St
conttoversial questions to be studied under prescribed condi:ions.m '

The decision as to whether a controversial gquestion ()

matter for school study shall be based an sgch consi§2:§t§o§§°§§°:§e
timeliness c¢f the guestion, the maturity of the students, :ne neeas of
the stugents, and the purposes of the school. The school shall
determine row much time and how much emphasis shall be given the
yuestion.

In addition to the planned discussions of controversial questions there
will oe occasions when such questions will arise unexpectedly. The
teachers shall have the fesponsibility of discerning the controvers:ial

nature of such questions and handling them accordingly, as suggested in
the previous paragraph.

The hanaling of a controversial question in school shall be free from
assumption that there is one correct and final answer which should
emerge from the discussion and then be taught authoritatively to the
stucents.

Indoctrination is not the purpose; rather, the purpose is to have the
students see as fairly as possible all sides of the question, and all

the factors and considerations involved. The teachers shall carefully
avoid advocating any point of view or particular opinion.

The controversial question shall be handled in an appropriate setting oy
a teacher prepared for such a respongsibility. Such a question is always
related to many things, both in the past and the present, which are
important or even essential to any profitable study of it.

A teacher will avoid going into a controversial guestion beyona his ocwn
depth. A stucent will be better uninformed about a guestion than mis-
informed about it.

THEREFQRE, The Board of Education of the Township of West Orange makes
it a matter of record that it endorses the teaching of selected
controversial guestions under the conditions prescribed above.

ARTICLE XXI1
E ION

A, Dues deduction shall be made in accordance with 52.14-159e ¢f the
New Jersey Statutes and New Jersey Board of Education Rules and
Regulations. The authorization form for deduction shall be as
established and deductions will be made in accordance with the
following scheduls:
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1, For authorization recejved after August 1l or prior to October
1, the firgt deduction should begin with November pay periog,
with deductions being retroactive for the September and
October pay pericds.

2. Fcr authorization received after QOctober 1 but prior to
January 1, deductions should begin as of the February pay

period and be based on five (5) egual deductions of the total
Imount.

3. For avythorization geceived after January 1l or prior to
February 15, the first deduction should begin with the March

pay period, which places the employee on five (5) equal
monthly deductions of the total amount.

Any employee who is not a member of the Association ghall pay a
representation fee in lieu of dues for services renderea ny the
Assocjiation. Such representation fee shall be paid and
aaministered pursuant to the requirements of New Jersey law, and in
no event, shall such repregentation fee exceed the legal maximum
allowance percentage of the regular membership dues, fees and
assessnments., Membership in the Association is available to all
employees on an equal basis and the Association has established and
maintains a demand and return system which complies with the
requirements of Sections 2 (c¢) and 3 of the Act. The payroll
aequctions for such cepresentation fees shall be made pursuant to
the procedure applicable in the District to salary deductions.

The Association agrees to indemnify and save the Board harmless
from any damages or expenses, including attorneys' fees, which may
be incurred by the Board as a result of claims made by any employee
relating to this paragraph and any payroll deductions made
hereunder, provided that:

1. The Board gives the Association timely notice in writing of
any c¢laim, demand, suit, or other form of liability in cegard
L0 which it will seek to implement this paragraph; and

2. I1f the Association so requests in writing, the Board will
surrender to it full responsibility for the defense of such
claim, demand, suit, or othar form of liability and will
cooperate fully with the Association in the defense of the
claim.
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B.

A,

ARTICLE XXITT
ASSQCIATION RIGHTS AND PRIVILEGES

The Bcard agrees that the Association, its representatives and
affiliaces shall be permitted to continue to exercise and enjoy any
and all present privileges pertaining to the Assogiation’'s
activizies, said privileges to be exercisaed in accorgance with the
Board's existing Rules and Regulations. Association ousiness shall
not conflict with normal assignments and duties.

The rights and p;ivileges granted to the Association and its
representatives in this Agreement are granted only to the
Association as the exclusive representative of the teachers and
secretaries and are not intended as a grant of any suech rights and
privileges to any other organization.

The Board agrees that the Association may hold a meeting of its

members at the conclusion of any regularly-scheduled faculty
meeting.

ABRTICLE XXIV
CURRICULUM COUNCIL
.
1.  Pugpoge

The Superintendent will establish a Curriculum Council. The
gurpose of the Council shall be t¢ recommend to the
Superintendent for transmittal to the Board education progrars
to Dest meet the needs of the students, the schools and the
community. The Council shall focus its activities on
curriculum improvements and/or change.

2. Memberahip

The Council shall consiat of five (5) representatives of the
administration appointed by the Superintendent and five (5)
represantatives appointed by the President of the Association.

3. Sommittees

The Council shall be authorized to establish sub-committees or
ad-hoc committees for specific projects to allow for those who
would be affected by Council recommendations to have an
opportunity to be involved.
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C.

D.

4. jvidy n ‘a;‘v ot Suggestions

The Council shall encourage the initiation of ideas and

suggestions for projects by individual teachers, departments,
grade levels, Asscociation committees, administrators, Board
tembers, students, parents, or other interested parties.

5. Ruleg of Procedure

The Council shall establish its own rules of procedure and
shall provide for a rotating chairpetrson who shall be
responsible for the arrangement and conduct of meetings.

6. Megtinds

The Council shall meet at least once a month. The members of
the Council shall be granted release time to attend Council

meetings.
REPOLLS
1. Notification to the §gge:in;end§n; of Schools

All reports or recommendations of the Council shall be
referred to the Superintendent of Schools for transmittal to
the Board. 1If the Superintendent has comments to any such
reports or recommendations, he shall atate the same in writing
to the Council within twenty (28) school days of receipt.

After review by the Council of the Superintendent's comments,
its reports or recommendations shall be forwarded to the
Superintendent who shall transmit them toc the Board within
fifteen (15) school days of receipt.

2. Minorjtv Repogts

Reports of the Council or any sub-committee established by the
Council may include minority as well as majority views.

Rudget

As soon as possible, the Council shall submit to the Board of
Education, thtough the Superintendent of Schools, a proposed budget
{(for committee activity) for the ensuing achool yeat.

Clsrical Assistance

The Superintendent shall approve sacretarial and clerical
assistance for the Council subject to budget limitations.
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L.

ARTIGLE XXV
NEO OVISIONS

If any provision of this Agreement or any application of this
Agreerent to any employee or group of employees is hald to be
contrary to law then such provision or application snall not be
Geemeg valid and subsisting, except to the extent permitted by law,

oyt all other provisions or applications shall contiaue in
force and effect, full

Any individual contract between the Board and an indivigual
employee, heretofore or hereafter executed, shall be Subject to ang
consistent with the terms and conditions of this Agreement. If any
individual contract contains any language inconsistent with tnis
Agreement, this Agreement, during its duration, shall be
centrolling.

Whenever any notice is required to be given by either of the
parties to this Agreement to the other, pursuant to the provisions
of this Agreement, either party may do 8¢ at the following
addresses:

1. If by Association, to Board at 179 Eagle Rock Avenue,
West Qrange.

2. 1f by Board, to Association at 788 Northfield Avenue,
West Orange.

Unless otherwise expressly agresd between tha parties, all Joint
Committeea created or continued under this Agreement shall consist
of three (3) representatives appointed by the Board and three (3)
representatives appointed by the Association. Each committee shall
establish its own rules of procedure and shall provide for slection
of a chairperson by the members of the Committee,

The shared cost of printing the Agreement shall be prorated by the
number of copies requested by each party.

IN WITNESS THEREOF, The Board and the Association have caused this
Agreement to be signed as of the date first above-mentioned.

BOARD OF EDUCATION

TOWNSHIP OF WEST WEST ORANGE

EDUCATION ASSOCIATION

'
d mvﬁ—f.,u BY:,/
/ rasidant

By:

Sexretary Secretary
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STEP

1
2

m -} o

o

23EP

LT [ %

- o un

BA
527,000
28,800
38,6080
32,400
34,200
36,000
37,8080
39,600

41,400

£4
$28,200
30,200
32,200
34,200
36,200
38,248
40,200
42,2900
44,288

BA+32
531,109

33,075
35,059
37,82%
39,000
40,975
42,959
44,925
46,590

Bard2
$32,450
34,650
36,8580
39,950
41,250
43,458
45,650
47,858
50,058

SCHEDULE A
' SA ¥ GUIDE

-1991

1A HA+16
$31,450 $33,0548
33,450 35,158
35,458 37,258
37,458 39,3580
39,450 41,450
41,450 43,558
43,450 46,658
45,450 47,759
47,450 49,854
1991-1992

HA HA+16
$32,658 §$34,400
34,300 36,750
37,159 39,1400
39,400 41,459
41,650 43,800
43,908 46,152
46,1540 48,500
48,400 54,858
50,659 53,200

MA+32
$34,650
36,850
39,050
41,258
43,450
46,658
47,850
5@ ,02%0
52,259

Ha+32
$36,150
38,6900
41,058
43,508
45,950
48,400
59,850
53,300
55,750

NA+48
$35,2499
37,425
39,658
41,875
§4,100
46,325
48,558
59,778
53,008

MA+48

$36,558

39,850 .

41,558
44,050
46,550
49,8509
1,550
. 54,0582
56,558

DR
$36,450

. 38,709

492,939
43,209
45,450
47,700
49,950
52,288
54,459



SIEP
1

w oW -~ o N

STEP

LR "R S

w - o W

HoAL
$33,025
35,125
37,225
39,325
41,425
43,525
45,625
47,725
49,825

MaAs
$34,375
36,725
39,075
41,425
43,775
46,125
48,475
50,825
53,175

SCHEDULE 8

RVICES SALARY GUIDE

M,A.+16

$34,759
36,950
39,159
41,350
43,550
45,758
47,958

50,158

52,358

M,A.,+16
$36,250
38,700
41,158
43,600
46,050
48,5049
50,959
$3,400
55,858

1398-1991
M.A.+32
$36,450

38,750
41,058
43,350
45,652
47,959
56,250
52,558
54,858

1991-1992

M,A.+32
$38,125

49,675
43,225
45,975
48,325
50,878
53,428
35,975
58,525

ii

M.A.+4B

$37,8509
39,375
41,700
44,925
46,358
48,675
51,000
$3,325
55,564

M.A.+48

$38,575
41,175
43,775
46,375
48,975
51,8758
54,175
56,77%
59,3758

DR

$38,375
48,925
43,875
45,425
47,775
59,125
52,475
54,825
57,175

DR

$39,800
42,456
45,169
47,750
59,4480
53,050
55,700
58,350
61,000



STLP

1
2

Lab

W m - h N

= W N

W @ ~ h oW

BA

$21,604
23,049
24,488
25,928
27,368
28,809
30,248
31,686

33,129

Ed
$22,568
24,168
28,760
27,360
28,968
30,560
32,160
33,769
35,369

BAv3g
24,880

26,468
28,042
29,628
31,209
32,782
34,368
315,948
37,528

BA®32
525,960
27,728
29,4848
31,240
33,000
34,760
36,524
38,288
40,040

SCHRDULE €
E.S.L. TEACHER SALARY GUIDES

1999-1991

MA MA+16
$25,160 326,440
26,7680 28,120
28,369 29,809
29,9680 31,489
31,568 33,169
33,149 34,849
34,760 36,520
36,368 38,209
37,969 39,889
1991-1992

HA MA+1§
$26,128 $27,529
27,929 29,4080
29,7219 31,288
31,528 33,168
33,329 35,040
35,129 36,920
36,928 38,880
38,7210 40,689
40,528 42,5680

i1

MA+32
$27,720
29,484
11,248
33,000
34,760
36,%28
38,289
49,040
41,890

HA+32

$28,920
30,888
32,8440
34,800
36,760
38,720
49,680
42,640
44,600

MA+48
$28,168
29,948
31,728
33,500
35,280
37,0648
38,840
49,628
42,4910

MA+48
$29,240

31,248 .

33,2440
35,249
37,249
39,240
41,240
43,240
45,249

DR

. $29,168
39,960
32,769
34,560
36,364
38,168
39,968
41,768
43,560

DR
$30,160
32,200
34,240
36,280
38,320
40,362
42,400
44,449
46,480



HIGH SCHOOL POSITIONS

Student Couneil
Yearhook

Dramatics

Newspaper

Audio=-Visual Aids

Sr. Class Advisor

Jr. Class Advisor
Sophomore Class Advisotr
Freshman Class Advisor
French Club

Italian Club

Spanish Club

Academic Quiz Tean
Black Awvareness Club
Chess Club

Onity Club

Math Club

P!LIBIS.

Scisnce Teanm

Literary Magazine
National Honog Society

Model Congress (Debate Club)

Interact
Musical Assistant

Mock Trial Team {(Forensic Club)

Health Career Club
School Stage Band

MIDDLE SCHOOL POSITIONS

Student Council
Audio=Visual Aids
Dramatics

Sc¢hool Stage Band

MS Newapaper

MS Year Book

MS Literary Magasine.
MS Service Club

Chapecrones

Ovecrnight

Home Instruction
Driver's Bducation
Class Coverage
Intramucal

Summer Workshops
State Music Auditions

iv

céén
6de
949
1,158
999
1L
699
11
1.1
6de
1]
609
9849

3 94
1,800
994
11
909
989
11
680

$52.2%
87.30
22,50

15.7%
15.00
15.7%
15.00,
$2.25



Head Football
(2) lst Assistants
(5) Assistants

Head Basketball
(2) Assistants

Head Wrestling
(2) Assistants

Head Soccer
(2) Assistants

Head Softbhall
{2) Assistants

Head Baseball
(2) Assistants

Head Ice Hockey
(1) Asmistant

Head Track (+10% combined)
{3) Assistants

Head Swimming
(1) Assistant

Weight Training

Head Cross Country
Assistant

Head Indoor Track

Head Tennis (Girls)
Head Tennis (Boys)

Head Golf

Marching Band
(3} Assistants

$5,800
4,650
4,350

4,650
3,475

4,650
3,475

4,650
3,475

4,650
3,475

4,654
3,47%

4,650
3,475

4,658
3,475

3,475
2,680

4,658

3,475
2,600

2,608

2,608
2,608

2,690

5,584
2,025



Head

Head

Bowling

Cheerleading

Asgistants

Athletic Trainer

Site

Manager

MIDDLE SCHOOL:

Head
Head

Head
Head

Head
Head

Boys Basketball
Girls Basketball

Boys Soccer
Girls Soccer

Boys Baseball
Girls Softball

vi

52,688

3,475
2,600

7,558
4,650

2,025
2,825

2,825
2,828

2,825
2,025
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b o

HRW o b -

$
15,850

16,788
17,550
18,408
19,259
20,100
20,958
21,808
22,658
23,500

SCpEDCLE P

TARIES!
199@-1991
coL. Il COL.III
{Base) {12 Mo.)
$ $
18,350 19,225
19,259 20,175
20,158 21,125
21,050 22,878
21,954 23,025
22,858 23,975
23,7548 24,925
24,650 25,875
25,558 26,825
26,450 27,775
1991-1992
$ $
19,2040 20,150
28,208 21,208
21,288 22,250
22,200 23,300
23,200 24,350
24,200 25,400
25,200 26,458
26,200 27,590
27,200 28,550
28,2069 29,600

vii

{12 Mo.)

$

SALARY GUIDE

COL.IV

21,200
22,225
23,259
24,275
25,300
26,325
27,350
28,375
25,4090
30,425

22,875
23,2258
24,375
25,525
26,673
27,825
28,975
36,125
31,275
32,425

{4

CQL.v
@ Hrs.)

(12 4o,

$

22,925
24,058
25,175
26,300
27,425
28,550
29,675
39,800
31,925
33,050

24,900
25,259
26,500
27,758
29,000
30,259
31,500
32,758
34,000
35,258
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