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THIS AGREENMENT entered in this 3rd day of Junes 1985 by
and between the HCA®D OF TRUSTEES uF OCEAN COQUNTY C(OLLEGE,
Toms river, New Jersey hereinafter calleg "College" ana the
SUPPORTIVE STAFF ASSOCIATION OF UCEAN COUNTY COLLEGE,
hereinafter called the "Association".

thould any portion of this contract be declared invalid
the parties shall renegotiate the entire contract. That 1in
such event,y the FExC Mediatcr shall retain jurisciction over
the impasse.

x» I TN E S S5 E T H:

ARTICLE I
RECOGNITION

in accordarce with the provisions ot the New Jersey
Employment Relations Act, the College herepy recougrizes the
SUPPORTIVE gTAFF ASSOCIATION OF GCEAN COUNTY COLLEGE as the
sole and exclusive representative for collective negotiations
concerning the terms and conditions of employment for the
following unit.

unit: Included: ALl regular custodial, building
maintenance, institutional repair and groundsworkers including
custodians, matrons, cratft workersy, grounds workers, and
security guards employed by Ocean County College.

Excluded: Professional employees, clerical
employeesy cratts employees, managerial executives, policemen,
supervisors within the meaning of the Act, employees
represented by cther lLabor organizations and all ather
employees.

(Per PERC Certification dated Ncvember 27, 1973.)
AKTICLE 11
NEGOTIATIONS PROCEDURE

Negotiatiars for a successor agreement to this Agreement
shall be entered into pursuant to (hapter 123 of the Fublic
Lews of the 5State of New Jersey as amended. 0n aor before
Gctober 1, 1%8&, which is approximately 120 days prior to the
budget subtissicr aate of the College, the Association shall
present its entire written proposals to the Colleges
Thereafter, the (cilege and the Asscgciation shall negotiate in
accordance with the time scheaule provided in Chapter 123,
Wegotiation sessicns shall not bte convened during & period
that shall require an employee to be absent from his/her work
station unless agreed to in writing by the Colleye.



ARTICLE I11
GRIEVANCE PROCEDURE

b A grievance shall mean a ccmplaint py a memper of the
bargaining unit that there has been a misinterpretation or
misapplication ¢f the terms of this Agreement which
misinterpretaticn cr misapplication directly affects said
grievant.

“e Level 1. Within fifteen (15) workdays after the
grievant knew or should have known of the events cr conditions
on which the grievance is pased, a grievance shall be
submitted in writing to the supervisgr who is the Cirector of
the Departrment c¢r the Director”s designateg representative, by
the grievant through an Association representative, A copy of
the grievarce must also be submitted to the Association by the
grievant—-employee. within ten (10) workdays thereafter a
written reply shall ve giver by the supervisor or wesignated
representative to the grievant with a copy to the Association.

Ce Leyel &+ Within ten (10) workdays from the receipt
of the superviscr”s reply, the Asscciation may submit the
grievance in writing to the Director of Fersonnel and/or the
sUirector”s representative, who shall meet W“ith such
representatives as designated by the Association within ten
(13) workdays after the receipt of the grievance to discuss
the matter. The Director of Personnel or the Director”s
representative shall send the decision in writing to the
Association within ten (1C) workdays after the grievance
meeting.

De Level I. Within ten (1() workdays after receipt of
the decisicny, if the grievance is still unresolved, the matter
may trpen be subritted to the Director of Personnel by the
Association for review by the President of the (Caollege or the
President” s representative., The President or the Fresident g
representative shall conduct an investigation within thirty
(33) workdays from the time of submission of the grievance to
the Director of Fersonnel at Level ? ¢f this procedgure, The
PFresident or representative shall ygive the decision within
fifteen (15) workdays after completion of the investigation,

te Within twenty (20) workdays after receipt of the
Frestdent”s reply, any grievance processed under this Article
through the abcve Levels whicth cannot be resolved
satisfactorily after going through the foregeoing procedures
may be submittec by either the Association or the College in
writing to the tfmerican Arbitration Association.

The arbitratcr s¢ selected shall confer with
representatives of the (College and Association and hold
hearings promptly and shall issue a decision not Llater than
thirty (335) days from the date of the submission of briefs or



if oral hearings have been wajvec, then from the date of final
statements and grcofs on the issue submitted. The
arbitrator” s decision shall be in writing and shall set forth
findirys ot fact, reasoning ana conclusions on the iJissue
submitteq. The arvitrator shatl be without power cr authority
to make any dJdecision which requires the commitment of an act
prohitbited by law or which is violative of the terms of this
Agreenent. The decision of the arvitrator shall be supomitted
to the College and Association and shall be final and binding
only as to the specific and explicit terms of this Agreement
and the arbitrator shall have no jurisdiction over matters not
specifically prcvided for in this Agreement.

If during any step of the grievance procedure it is
mutually ggreegd by hoth parties in writing that an employee
has been unjustly suspended or dischargedy such employee shall
be reinstateag with full senjority rights and benefits, and
shall be compensated for his or her wage losses resulting from
such suspension or discharge unless the parties agree
otherwise.

1f any emplcyee is brouyght up cn chargess no suspension
or discharge shall be put into effect without a meeting
petween the Director of Personnel and/for his/her
representative and two (Z2) appropriate representatives of the
Associations This provision does not apply to situations
reguiring immediate action because c¢f the nature of the
offense.

The costs four the services of the arbitrator, including
the per diem expenses if any, and the actual necessary travel
and subsistance expenses, shall be borne egqually by the
Association and the College. Any other expenses incurred
shall be bcocrne by the party or parties incurring same,

Fe Ar employee shall be given time off without loss aof
pay when required to attend grievance procedures during the
employee”s regular work hours. The College and the
association shall mutually agree to the tijme and piLace of said
proceedings. The Association grievance committee consisting
of two people may also attend each of said proceedings without
loss of paye

Ge The parties agree that the grievance definition shall
be ex anded to include policy grievances as per the Supreme
tourt west Windscr decisions. The parties further agree that
policy grievances shall have a3 final step and terminate in
Adviscry Arbitraticn.,

Note: The grievance proceoure for (cllege policy grievances
shall follcw the same timetable as established for arievances
which may end ir 8inding Arbitration.



H, Ity in the judgment of the Associatjons a grievance
affects a class cr croup of employees, the Association may
submit such grievance in writing to the Director of Personnel
directly and prccessing of such ygrievance shall e commenced
at Level 2., The f£ssociation may process such a grievance
through all Llevels of the grievance procedure even though the
aggrieved persor does not wish to UC SO0

ARTIcLE IV
VECATIONS
Ao Vacaticn Scheaule;

1« Vacation leave shall ne scheduled in consonance
with the wcrk scheacule of the gepartment and shall be subject
to the approval of the emplocyee”s supervisor., Choice of
vacation period shall be picked by employees in seniority
order.

2+ Vacation leave shall be earned according to
employment service at the followiny rates:

First through Fcurth Year 5/6 cays per month, or a
tota| of 10 days per year.

Fifth through Ninth vear 1 1/4 days per month, or a
total of 15 days per year.,

Tenth Year and cver 1T 2/% days per monthe or a
total cf 20 days per year.

3. wvacation leave may not be taken in advance of
being earneds.

4, Vacation Leave must be taken within one calendar
year of the year in which i1t was earned.

5, Permanent, part-time employees who regyularly work
at least one=-half (1/2) of 53 full-time schedule shall earn
proportionate vacation leave in accordance with the above
accrual rate. tny employee not working one-half (1/2) of a
full=time schedule shall not receive any vacation Leave.,

6§« It a holiday falls during the vacation periody
the hcliday does not cowunt gs a gay of vacatione if an
employee terminates his/her employment after more than one
rear cf servicey the emplcyee 1s entitled to payment for
earned but unuseg vacation within the Llimitations prescribed
in this anc relateg sections.



ARTICLE W
HOLIDAYS

Fe Holiday Schedule. Holigays allowed and pai’d for are:

1« Ne, Year”s Day.
2« Gooao Friday

T. Memorial Day.
4, July 6.

5« tLatcr Day.

&e Thanksciving.

7« Friday after Thanksgiving.

L. Christmas-

%s» Day before ar after Christmas.

10. Dr. Martin Luther King”s Birthday.

B » Four (&) additional holidays shall be granted by the
Lolleye at a time to be set, whichp days shall be within the
College”s total discretion. It at the discreticn cf tpe
(olleye the Christmas-New Years break is providec and five
discretionary hclivays are necessary for that purpcse, a fifth
discretionary hcliday will be addeud for that particular year,

£« In the event a holiday falls on a day during which
the {olleye adrinistration ceems it necessary to continue a
support servicey a vercentace cf emcloyees may be scheduled to
work, Wnen employees work on gyays desSjgnated tg be holidays,
such employees shall be paid double time and one-hal¢f (2=-1/2
times) the emplcecyees” regular rate ¢f pay for all hours worked
on such designated holicays.

De In order to be eligible for holiday pay, an employee
must be actively employed at the time of the holiday and must
have workeg his/her regularly schedyled workday before and
after the holiday, unless such absence is authgrized by the
appropriate dear (in the absence ot the dean, the [irector of
Fersonnel).

T« A permanenty part~time employee shall receive pay for
a holiday which falls on a normally scheduled workcay for the
employee. If 5 holiday ta|ls on a "ay when hefshe is normally
not scheduled t¢ work, the part=-time employee shall not
receive payment fcr the holiday.,

ARTICLE VI
wOKK SCHEDULE

Ae The normal work period for regular, full-time
employees c¢f this unit shall be eight (&) nours per day, five
(5) consecutive days with two (2) consecutive days off for a
total of forty (42) work hours per a given five (5) day
periode.

Ln



o Regular, full-time employees working night shifts
{any shift which extends beyond 6 peme) shall work seven and
one=half (7 1/2) hcurs per cday for five (5) consecutive days
with two ¢(2) corsecutive days off fer o total of thirty-seven
and ore~half (37 1/2) work hours per wee€k.

#ea| periods shall be given to each of said ernployees
which during each ? 1/¢ hour work periody shall te 1/2 hour in
length, The College shall pay for saig meal perfog which
shall be part of the normal 7 1/2 hour work schevuule.

Those full-time employees who work a full-time regular
day shift and who work the full evening registraticn shall be
entitled tc reinoursement for an evening meal in the amount of
$5.p0 in 1985-87, #7.50U fcr 1967-85, and $8.50 for 1988-89,

C» Cvertime and comgensatory time shall be authorized 1in
writing. OCvertime is agefinea as any agthorized work time
spent at regular or related duties gither before or afterp
regular work hours. When overtime worked totals other than
one~quarter (1/4) hcur fractional, saiu overtime shail be
adjusted upward toc the nearest one-gquarter (1/4) hour, on a
weekly basis, This shall be remunerated at the rate of one
and one-half (1 1/2) times the hourly salary for all hours
worked over forty (4() hours in a single week. For overtime
hours worked up tc and including forty (4C) hours,
compensation shall be paid at the regular hourly rate. Any
full-time employees required to work cn their regular days off
shall be paig at the rate of one and cne~half (1 1/2) times
his/her base hourly rate and be guaranteed a minimum of four
(4) hours cf work. In the event the employee ang immediate
supervisor mutually agree, compensatory time may be allowed in
Lieu of salary. It compensatory time is allowed in lieu of
salary, said corgensatory time shall be utilized within a 45
day period after it is earned with written consent of the
supervisor. If the needs of the College preclude the
employee”s utilization of the compensatory time within the
aforesaid 45 day periog the College, in its discretion, shall
either pay the agppropriate overtime or provide the earned
compensatory time regardless of whether it is beyond the 43
gay period.

" Wwhen overtime work i1s to be doney the specific
skills and the rumber of employees reguireug to perform such
work shall be as determined by the Birector of Physical Plant
or the pirector”s uesigrated representative.,



2. when overtime work shall regquire a number of
workers exceediry the number of employees officially holding
the specific classification comprising such determined skills,
the offer cf overtime work shatl be made on a broau-base,
rotational/seniority basis to those other employees who
pOsSsSess a4 known ond acceptable level of competency in the
reguired jcb skills, as determined by the Girectcr of Physical
Plant or the Cirector”s designated regresentative.

3. Cvertime shall be computed to include earned
time off, Earnec time off shall include (1) Hglidays, (2)
vacation Dayss (3) Sick Daysy (4) Persgnal Leave Days and (5)
Bereavement.

e Sunday work., Employees who are regquireg to work
outsige their regular work schedule, on a "“Sunday", shall
receive double their regular rate of pay for work performeg on
that days Those employees whose work schedule ngrmally
includes Sunday. snall be paid their regular rate of pay for
work performed cn that day = but if regquired to work on the
seconc day of their normally schedulec two consecutive days
off, such employees shall e paig at double their regular rate
of pay for hours worked on that day.

—

ts Natural Emergencies:

1« Employees working their normal shift receive
straight time payment.

2« Lmployees reguired to work beyond their shift
receive double time payment for such extra work.,

3. When all other College erployees are excused
(sent home or are not reqguired to report for work
initially) Physical Plant employees who are
recuired to work their regular shift shall be
paid £-1f/2 times their regular rate of pay for
hours workede.

&, If placed on stancby, the employee shall be paid
a rinimum of two (2) hours straight time,

S« In the event a Senior EBuilding Maintenance
Worker/Custocian 1s assigned to remove snow
beyond areas around buildings for whicgh
Custodians are normally responsible, hefshe shall
receive 1 1/2 time payment for the actual time
engaged in such activity.



ARTICLE VI
wOkK SCHEDULE

£y The normal work period for regular,y, full-time
employees of this unit shall be eight (&) hours per day, five
(5) consecutive cays with two {2) ccnsecutive days off for a
total of feorty (40) work hours per a given five (5) day
period. Mmeal periods shall be given to each of said employees
during each eight {8) hour work periocod which shall be one=-half
{1/2) hour in length at a time and place to be designated Dy
the supervisors. The Colleye shall pay for said meal period
and snatl te part of the normal eight (8) hour workday.

Those full-time employees who work a full=time
regular day shift and who work the full evening registration
shatl be entitled to reimbursement for an evening seal in the
amount of 35.00 in 1985-87, $7.5U for 1987-B8, and %8.50 for
158R8=8% .,

Ge Any worker who shall work either the 5 p.rs to 1
aems shift or the 1 a.mse to 9 a.me shift shall receive in
addition to his/her normal salary an additional thirty-one
{31) cents per hcur above his/her normal salary,

Ca Qverticre ano compensatory time shall be authorizeu in
writing. Cvertire is defined as any authorizec work time
spent at regular or relateg duties either before or after
regular work hours, When overtime worked totals other than
one-quarter (1/4) hour fractional, said overtime shall be
adjusted upward to the nearest one-quarter (1/4) hcury on a
weekly basise This shall be remunerated at the rate of one
and one=hatf (1 1/¢) times the hourly satary for atl hours
worked over forty (40) hours in a single week. For overtime
hours worked ug tc and including forty (40) hours,
compensaticn shaltl be paid at the regutar hourly rate. Any
full-time employees reguired to work on their regutar days off
shatl be paid a2t the rate of one anc cne-half (1 1/2) times
his/her base hourly rate and be guaranteed a minimum of four
(4) hours of work. In the event the employee and immediate
supervisor mutually agreey compensatory time may be allowea in
lieu ¢f satarys 1f compensatory time is allowed in lieu of
salaryy said comrpensatory time shall be utilized within a 45
day period atter it is earned with written consent of the
supervisor. 1f the needs of the College precltude the
employee”s utilization of the compensatory time within the
aforesaid 45 day period the College, in its discretion, shall
either pay the appropriate cvertime or provide the earned
compensatory time regardless of whether it is beyond the 45
day period.



'« When overtime work is to be done, the gpecific
skills and the rumber of employees reaguired to pertform such
work shall be ac determined by the Director of Pnysical Plant
or the Director”s designated representative.

Zs when overtime ywork shall regquire a number of
workers exceeging the numper of employees officially holding
the specific classification comprising sucph detergined skillss
the offer of owvertime work shall be made on a brgcac=pase.
rotational/seniority basis to those other employees who
possess a4 known ana acceptable level of competency in the
required job skills, as determined by the Director of Physical
Plant or the Director”s designated representative.

3. Uvertime shall be computed to include earned
time off. Earnec time off shall include (1) Hglidaygy (2)
Vacation Days, (3} Sick Days, (&) Personal Leave Days ang (5}
Bereavement.

s Sunday work. Employees who are requirec to work
outside their regular work schedule, on a "Sunday'", shall
receiye double their regular rate of pay tor work performed on
that day. Those employees whose work schedule normally
includes Sundays, shall be paid their regular rate of pay for
work performed cr that day - but it regquired to work on the
second day of their normally scheduled two consecutive days
oft, such employees shall be paid at double their regular rate
of pay for hours workea on that day.

[ Natural Emergencies:

1« Employees working their normal shift receive
straighrt time payment.

de Emrloyees required to work beyond their shift
receive double time payment for such extra work.,

I. Wher all other College employees are excused
{sent home or are not required to report for work
injtially)y Physical Plant employees who are
recuireag to work their regular shift shall be
paig «-1/2 times their regular rate ot pay for
haurs workede.

4. It placed on standbyys the employee shaltl oe paid
a minimum of two (2) hours straight time,



ARTICLE VII
SICK LEAVE

Ao Sick leave for a regularly appointed, full-time
employee shall accrue as earned at the rate of one day per
month during the first vear of employment. For the second and
subseguent years of empluyment, the full complement of sick
days for that year which shall be thirteen (13) uvays per year
shall be cregited and available at the beginning of the fiscal
year., Aaditionally, sick gays shall be cumulative. In the
event the Legislature and Governor mandate that the College
pay a portion of unused sick leave to employees upcn
termination of employment, the College agrees to insert said
provisions in this Aygreement and the date of effectiveness of
such provisions shall be yuided by the effective date af the
statute.

e Employees with part-time appointments are entitleag to
accrue sick leave allowance at the rate which their work
schedule is profportionate to a full~time schedules, The method
of accrual and ¢t vesting of sick days described above does
not apply to employees who are not regular, full-time
employees. #Fart-time employees shall receive sick days on an
accrual basis of one day per month and part-time employees
shall not have vested the entire complement of sick days for a
given year at the weyinnirg of the year. when an employee”s
status changes from part-time to full~-time or from full-time
to part-time, the method of accruing sick leave shall change
accordingly. 5ick leave credit shall be carried forward at
the proportionate rate to which 1t was earned.

Coe 5ick Lleave is not earned during periods of leaves of
absence without pay of cne month or lLonger. There shall be no
settlement of sick Lleave credit at the time of termination of
employment, sick leave being only available to persons for
health reasans. The apprcpriate supervisor shall issue a
written warning when a pattern of sick lLeave utilization on
fFridays and #Moncdays has been established, and if that pattern
continues, the College may reguire the employee to consult a
doctor at follege expenses Supervisors shall have the
responsibility ¢f vocumenting said absences.,

[ An emplcyee who expects that his/her absence due to
illness shall ccntinue beyond hisfher accumylated sick Leave
may regquest a Leave of absence withcut pay. If this reguest
for leave of absence s appruved by the College, the employee
may continue health benefits insurance for a Limited periocd of
time arranging for prepayment of premiums to the Ccllege in
accordance with hew Jersey Statutes.

10




- Newly hired employees may not be granted sick fteave
during the first three ¢3) months of their employment put sick
leave accrued during this period snall be credited to their
account upon completion of three (3) months of satisfactory
service.

Fe 1 Disability_Pisn. Effective July 1, 1982, the
Colleye shall provide, at no expense to the emplcyeey a
partial salary cisability payment plan for regular, permanent
employees of the College who are absent from work due to
prolongea illness which extends beyond accumulated sick Leave,

2. Partial payment of the employee”s base salary in
effect at the jdrception of illness, in accordance with the
following service table, shall commence on the fifteenth
(15th) day of abksence from worky when the following conditions
are met:

ae Must bDe employed minimum 63 days plus
cammencing the first of following monthe.

be Eccumulatec sick leave has been exhausted.

c. Acceptable medical certification of
illness/incapacity has been received.

2ervige Remuneratign
First Contract Yegr 25% of contract salary
Two Contract Years, 354 of contract salary
or any part thereof
Three {ontract Years, 45% 0of ccntract salary
or any part thereof
Four or more Contract Years 50% of contract salary

3. FPartial satary payments under this agisability
plarn shall be reduced tc the extent that the employee receives
workmen”s (ompersation, Sccial Security payments, temporary
disability payments under an employee pension plan, or other
mandatory disability program benefitse.

4. Partial salary payments under this cvisability
plan shall cease on the date on which the first cf the
followtnyg events occur:

ae Fmployee returns to regular duties.

bs Employee leaves the employment of the
Caollege.

C. Payments under this plan have been receiyed
for a maximum pericd of fifty-two (52) weeks.
(ho payments are to be made to 10-month
employees during the months of July and
Auguste)

11



5« This utsapility plan shall be noncontributory
upon the ersployee and the (cllege shaltl be responsible for the
full expense of same. In the event the College desires to
change the plan set forth herein, said clan shall grovide no
less benefits than provided in this Agreement.

G In the event the 5State of New Jersey adcpts a
mandatory disability plan requiring the participation in such
plan by the employees in this unity in consideration of
additional salary and benefits contained in this Agreement,
the employees of this unit agree that they shall nct be
entitled tc any benefits contained in the disability plan
described in &rticle V1I, F, herein, and such agisakbility shall
terminate andg become null ang vcide.

ARTICLE VIII
ADCITIGNAL LEAVES OF ASSENCE WITH PAY

- Military Leave. Two (Z2) weeks training camp,
vembers of the Ffeserve or Guarg are allowed two (2) weeks of
paid leave annually to attena this training. This is5 in
addition tc other leave.

e Dereavement Leave. In the case of a death in the
employee”s immediate family (spouse, children, parents,
parents=in-law, brother, brocthers—in=laws sisters,
sisters-in-law, sons=-in-lawy, daughters—in-lawy grandchildren
and granoparents), paid bereavement lLeave not to exceeg four
(4) days shall be granted.

€. Jury Leave. Jury leave for jury duty is paid leave
in the amount of the difference between the normal day” s wages
and that paid by the Court for duty. WNormally, the payment hy
the Ccurt shall be significantly less than the employee” s
Waye s, The emplcyee may receive his/her normal salary for
that periog vy surrendering his/her endorsed Court jury check
to the Payroll Department.

s Personal Leave. Leaves up to three (3) days per year
shall be permitted for matters which cannot be cared for in
full=-time employee”s free time. Kequests for personal leave,
other than for serious illness of a member of the employee”s
householdy shall be made at least twenty~-four (24) hours in
advance of such anticipateg absence. Reqguests are to be made
directly tc the supervisor in writing setting forth the
reasons for suchk leave. Unused perscnal leave shall terminate
at the end of each fiscal year.

12




ARTICLE IX
LEAVES OF ABSENCE wITHQUT PAY
B Regulaticn and definition.

1. Leayes of aosence without pay may be granted a
regulaersy ncnprotaticnary employee for the following reasons =
megical dijsabilityy military or child care. Personal Leaves
of absence may Lte granteg at the apsolute discretion of the
Colleyes An emcloyee returning from a legve 0f absence Shall
be assigned to his/her former positiony classification or
classification cf lLlike status and compensation unless
circumstances of the statf member or the College have changed
making this unreascnable.

2« A leave of absence not to exceed thirty (30)
calendar days reguires the approval of the Fresicent of the
Collese. Leaves of absence in excess of thirty (3u) calendar
days reguire the final azppgroval of the Board of Trustees of
the College.

3. ELligibility and duration.

Maximum Maximum
buration of Curation
Initial Including
Iype Eligikbitity LeavE_aoooo £xteosicns
medical:
Unable tu work bBecause 6 munths . years

of persopal illress or
injury and sick leave
time and vacaticn leave
time are exhausted,

Child Care:

Followinyg birth cf a 3 months 1 year
female employee”s

child or fcllowing

adoption of a chilg

Jnder age 6,

4s Vatation Leave. Actcrued wvacation leave time must
e used prior tc medical, child care and personal Lleaves. The
staff member shall be paid in lLieu of accrued vacation leave
time at the veginning of military Leaves. No vacation leave
time shall be accrued guring a leave ¢f absence without pay.




5« Fersion plan, health insurance and group Life
insurance. wher an employee is granted a Leave of absence,
there are c¢istirct pension plan, Life insurance anc health
insurance implications., Many of these implicaticns vary with
{a) the reason for leave of absence, (o) the duration of leave
of absence, {(c) the pension program enrollment, ALL matters
relative to these programs and specific arrangements for the
contiruation of these benefits shall be in conformity with New
Jersey Statutes ana shall have been made with the Eusiness
gffice pricr to the leave of apsence.

6+« Qutsive employment. Emp loyment elsewhere while
on leave of absence sha|l be cause for termination unless
specifically aprroved in writing as related to the staff
memher~”s responsibility to the College.

7+« Exceeuing a Leave. Failure to report for work at
the conclusion c¢f a leave of apsence or granted extension
shall be considered a resignation without noticea

&+ Mecical examination. The College, in its
giscretion, may require without cost tc the staff member that
a physicitan/physicians of its choosing examine the staff
member before returning the membher to active employment. The
staff member returning from a meaical leave of absence pust
provide a staterment from the member” s physician releasing the
member to returr to work.

Y+ FReturn prior tc expiraticon. A return to work
prior to expiraticon of the leave of absence may be granted
within the absolute discretion cf the College.

[ ProcedLre. Requests for lLeave of absence shall be

made and procesced in acccrdance With aofficial College policy
and procedures on the subject.
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ARTICLE X
SENIQRITY

The Ccllege retains within 1ts scle and abscglute
discretion the rignt to lay off employees. Senicrity shall be
defined as the employee”s length of continuous service
beginning with tis/her last date of hire. The Ccllege shall
provide at a mirimum two () weeks notice of lLaycff tc any
regular, full-time employee to be affected. In the event of a
layofty the least senior member in the affected joL
classificaticon c¢f the unit shall be lLaid off first, Recall
from Layoffs shall be accomplished in the inverse crder of the
layoft. when ar employee is being recalledy said employee
shall be so notified by certified mail direct to the address
of the employee, as stated in the (cllege records, to return
to work ano hefshe shall be alloweu ten (1J) workdays in which
to report to work after such notice is sent before any loss of
senicrity occurs.

tmployees on layoff shall be recalled to work prior to
the C¢llege hiring new employees for the job classifications
opened by the laycffs. Employees shall be eligible for recall
guring laycff fecr a period not to exceed eighteen {(18) months.
5eniority shall cease upcn voluntgry terminatjon, gischarge
for just cause, lapse of the eignteen (18) month perica or
failure to return to work when recalled within the time period
set forth hereir.

ARTICLE XI
EMPLOYEE QPENINGS

vacated or newly created positions within the SUPPORTIVE
STAFF ASSOCIATICN GF OCEAN COUNTY (OLLEGE units are to be
posted for a perica of five (5) workdays.

If an openinrg occurs in a particular employee”s job
classification, an employee 0f identical job classification
shall have the right to reguest from the Director of the
vepartment a transter tc said opening, Said Director shall
have the absolute discretion tc¢ approve of reject such
reguests In makinyg a decision, the Director shall consider
all relevant factors including senicrity.

xshere interested employees meet the regquirements of the
position and are eyqual in gualification to eacth other, in
management” s discretiony the senjor person shall te
probationally selected; during the ninety-day prchation period
if the person selected is then judyged by management as not
performing properly, the selectee shall be returned to
original position; simultaneous with original prcbational
selection a posting shall be made ot no more thar ¢ alternate
probational selectees. If replacement action i1s necessary

15




regarding the original selectee, the replacement shall be
choser from the alternates previously designated; the
probational selectien of alternates shall be in seniority
order and under the same conditions of relief ana return to
original position cited above.

ARTICLE Xil
RETIREMENT GBENEFITS

statutes ano regulations governing retirement program
benefits and other programs and features contained under such
statutes and reculations shall be provided to any employee
covered by this Agreement under the eligibility rules as
contained in referenced statutes and regulations.,

ARTICLE X111
HEALTH INSUKANCE

£ The College snall proviade health insurance for
employees and eligible dependents at rno cost to said employee.
This coverage shall include hospital benefits under the New
Jersey Blue Cross “edical, Surgyical denefits, uncer the New
Jersey Blue Shield, (Rider J} Extended Jut-Patient coverage
and Major Medical genefits under the Prudential Insurance
Company. In the event the {ollege, in its discretion, shall
determine to charge any of the above carriers, saio College
may so do praoviceg that the substitute benefits provided to
the employee shall not be Less than that which is grovided in
the programs specifically set fcrth herein. The above
described penefits shall ke Limited to full-time employees as
definead in New Jersey state Health fHenefits Program for Public
cmployees.

Ha Effective July 1, 1985, for the remainder of the
calendar year 19589, the Board w«ill reimburse the employee for
up to 3100 paid by the employee toward his or her Major
Medical deductible. Payment shatl be made in the following
manner:

e Upon presentation to the Personne.l pepartment by the
erployee of his cr her staterment from the Major
medical carrier specifying that the $10GU geductible
has been met, the full %1ul will be reimburseud at
that tire.

£a Should the %100 deductiovle not be reached, the
enployee may be reimbursea for that portion of the
deductible he or she has met upon submission of
vroper documentation from the “ajor Medical carrier
at the erd of the calencar year.
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i No duplicate payment shall be made for expenses
incurrea 1n October, November, ana December of any
given year.

Effective January 1y 1986, the provision for payment of the
$100 deductible fcr the individual employee shall continue as
providged for abcveos In additiony, the Board of Trustees shalt
provide for:payment of the deductible for the dependent unit
in the same manner as payment is provided for for the single
emplovee. NROUTE: 0OKE MEMBER OF A DEPENDENT UNIT MUST REACH THE
$10C DEDUCLTIBLE BEFORE THE UNIT 1S CGVERED. If THERE ARE TWO
OR ~0wkE MEMBERS CF A DEFENDENT URIT, THE DEDUCTIEBLES FOR EACH
MEMBEK MAY NCOT EBE COMBINED TO mEACH THE 3100 DEDUCTIBLE.

To effect partial reimbursement for the dependent unit that
has neot reached the full 100 deductible, reimbursement will
be based upon the highest deductible reached by any single
member of the degpendent unit at the ena af the calendar year,
Yo duplicate payment shall be made for expenses incurred in
Uctobery November, and becember of any given year,

e« The Board will ccntinue to provide full premium
coveraye for the single portion of the dental plan. In
addition, effective ?/1/854 the Board shall provide for the
coverage of the dental premium for dependents to the extent
necessary up to ana including 327.62 per month for the life of
the contract., Single coverage shall be mandatory tar all
members of the asscciaticn, but each member may choose any
plan offered by the insurance carrier.

Ue Should any health or dental cap now in existence ve
incre.sed for ary unit, the Support Staff shall have their
cap”s increased to the same dollar per head.

ARTICLE X[V
MANARQEMENT PRERCGATIVE
Any rights or crivileges nct expressly given to the
employrees, or the Association in this Agreement are expressly
reserved by the Ccllege as a management prerogative and said

Collegse may exercise said prercgative within its absolute
aiscretion.
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AETICLE xvV
JuB ACTIONS

There shall be no strikes, picketings, slow downs, jou
actions or other concerted refusal bty any employee or group of
employees cr the Association tu rencer full and complete
service to the College. A& violation of this clause by an
employee or growp of employees shall te considered grounds for
immediate cismissal and if necessary, appropriate Legal action
by the College. furthery there shall be no lockcut bty the
College. This clause shalt remain in full force and eftect
durin., the term cf this Agreement, notwithstanding any change
in the Law to thke contrary.

ARTICLE XWI
CLOTHING ALLUWANCE

be AlLL emgployees are to receive uniforms in accordance
with the schedule attached hereto and made a part hereof and
gesignated as Exhibit "AY,

S Employeeg in receipt of uniforms describea more
specifically in Exhipit A attached hereto shall grovide
reasonable maintenance of said uniform items to include
washing or clearing as apprcpriate, pressingy mending, etc.
Uniforms shall be worn on duty at all times and shall be
property cleanec and maintained while worns A clothing
maintenance allcwance of 365 per person per year for
maintenancey, custoaial, and security emptoyees Wwill be paiag in
increments of %5 per month of service. First payment to be
made 1/1/8¢, secend payment 7/1/86, third payment 1/1/87,
fourth gayment 7/1/87, fifth payment 1/1/85, sixth payment
?/1/8%, seventh payment 1/1/8%9, ang eighth payment 4/30/89.

{« wWecrk clcthes and uritforms, as Listed in Exhibit A of
this kgreement, shall be issued annually in the month of July.
to those erployees who are in their second or later year of
emuloyment at the Colieges The July issue of work clothes and
unitorms to emplcyees who are in their first year cf
employment at the College, shall be as determinea by the
College with corsideration of elapsed time from gate of
originalt issue, seasonal clothing reguirements and the
composition of criginal 1ssue.

ARTICLE XVvII
BULLETIN BOARD> ANOD MEETING FACILITIES
The Ccocliege shall supply reasorable access to two (2}

bulletin boards for the posting of #Association nutices. Prior
to postingy a4 ccpy of saia notice shatl be furnished to the




Director ot Fersonnel. Notices shall pertain anc be Limited
to the announcirg of meetings and cther leyitimate Association
LUusiness. Bulletin boards shall not bte used for improper or
inappropriate statements,

Representatives ot the Association shall be permitted to
transact official aAssociaticen business on College property at
such times and rlaces to be determined in accordance with
prevailing College policy, procedure and regulation. It is
understood that all meetings of the Association shall be held
So as not to intertere or interrupt normal College operations,
The request for scheduling all meetings shall be made through
the appropriate College scheduling office.

The Assgciaticn shall have the right to use the
inter-Lollege mail systems Befpre using the on-campus mail,
the Association will submit a copy of the materials tg be
distributeao to tne Director of Fersonnel or his/her designee
for approval.

ARTICLE XvI1I
SALAKRIES

5. Jalary - ALl salaries for 1925-86 shall represent an
incredse of &% cver 1984-85 salaries. For 198B&~-87 the
salaries shall be increased by 2% over 1985-86, The 1986-57
salaries shall be increased for 1957-88 by 7=3/4%. The
1988-59 salaries snall be estavlished at 7-1/4% over the
1987~¢8 salaries. The above salary increases shall be granted
all members of the unit employed prior to May 1 of each fiscal
Year. The salary increases and benefits negotiated in these
agreeanents are agplied cnly to current employees as of the
gate of ratification and execution of these agreements. The
College may withhold, for ineffectiveness or other good cause,
the salary agjustment of any employee. Notice of intention to
so withhold an acgjustment shall be given in writing tc the
aftected emrployee, with redsons therefore. The employee may
appeal such acticn through the grievance procedure provided
under this contract.,

Ga Appropriate Boiler/fFireman License used by the
Colle.e == %215 stipend per yedr, Special Guard
responsibilities ~« 34¢5 stipend per year.

{e terit_Increases - Members cf the Association are
etigicte for merit increases within the absolute discretion of
the (cllege pursuant to College policy at the time of

decisiaon.




ARTICLE XIX
DEPUCTION CF DUES FROM SALARIES

K tmployee members may reguest dues deducticns pursuant
to New Jersey State Law for the dues cf the follaowing
crganizations: Supportive Staff Association of CGcean County
College (known as the "Asspciation®™)}, the Ocean (ounty
tducation Associationy the %ew Jersey Education Association,
and the sational Eaucation Association., Such authorizations
shall continue irn effect until formally revoked in writing by
the employee and copies thereof del ivered to the Association
and the poard.

o Payment of such dues as may be deducted from salaries
shall be made tc the Treasurer of the Association within
fifteen ¢15) days cof the end of the month for which dues have
been deducteo.

ARTICLE XX
PART-TIME EMPLOYEES

Znly such regular part-time employees who shall work mere
than twenty (20} hours per week for six (6) consecutive months
shall be included in this bargaining unit and receive such
benefits as designated by the {ollege for part-time employees
on a pro=rata basts.

ARTICLE XXI
MISCELLANECQUS

fa Rest Breaws. It is customary for each pepartment to
schedile 2 rest breaks not to exceed 10 to 15 minutes for
regular full-tire employees during each full work gcay, one in
the first half c¢cf the work gperiod and the other in the second
half of the work period. Howevery regular full-time employees
workirg night shift as defired in Article vI-B of this
contract shall be scheduled and receive only one such rest
break during their full work shift. Said rest break is to be
taken during the first half of saic work period.
Administration c¢f the rest break is the responsibility of the
supervisor who shall determine whether such breaks would
hinder efficient cperation of the cepartment at certain times,
Kest breaks are a privilege rather than a right and any misuse
or violaticn of same may cause their cancellation.
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e Creagit tnion. The College shall provide an
opportunity for payroll savings deductions in accordance with
NedeSsAs 45:11-26 “Compensation of Fersons holding Public
offtice or Employment: DPeductions." ALl deductions shall be
remitted mcnthly in the name of the employee in accordance
with details arrangea by the (Collegye and the Mon-0c¢ Public
employees Federal Credit ynion.

. Tyitiocr. Fegular full-time employees of the College,
as defiped hereiny shall be permitted free tuiticn and fees
for all regular credit coyrses otfered by the College up to a
maximum of six (&) eragit hours per semester and up to a
maximum of four (&) credit hours for summer SesSSjON COUrSES,
providing there are unassiyned seats available in the courses.
Employee”s deperdents who are detined as “spouse and dependent
children", as specified by the Internal Revenue Service of the
federal Government may be granted free tuition and fees for
regqular ¢credit courses offered by uUcean County (Ccllege,
providing there are unassigyned seats available in the courses.,
In the case of a matriculated employee or dependent there
shall be exempticn from the "seats available"™ restriction,
tmployees anu dependents who are not matriculateo shall have a
definite enrollrent schedule/date, A maximum of sixty (60)
credit hours or the reguired course load for two (<) full-time
studerts may be taken Dy an employee”s dependents in any one
academic year, The above benefits pertaining to free tuition
and fees shall be Limited tc those regular full-time employees
wnho have satisfactorily cempleted their probationary period of
three (3} months ¢t employment. Partial tuition waivers may
be granted on a pro-rata basis for employees who become
eligible after the start of the term and for those who
termirate active employment prior to the end of the term.

ARTICLE XXX
SEVERANCE FAY

# person whoc has veen employed for at lLeast one year and
whose employment is terminated by the (College shall be paid
severance pay ir an amount egual to two (2) weeks salary., A
person who has teen employed beyonu the three (3) month
probationary pericd and whose employment is terminated by the
College prior tc completing one full year shall be paid an
amount egual to ocne week” s salary. Severance pay shall not be
paid 10 any person (a} whose employment is terminated during
the ftirst three months of employment, (b) who voluntarily
resigrs his/her positiony, or (c) who is dismissed for cause.



ARTICLE xXIII
PAY PERIODS

Etfective July 1, 1¥53 a one-week pay deferral shall pe
instituted. Employees are paid bi-weekly and checks shall be
issued every other Friday. If an employee is absent on a
paydayy he/she rmay authorize a representative to pick up
his/her paychecks This representative must have written
authorization from the employee. An absent employee may also
regquest that the check be mailed, 1f the absence is expected
to be of a prolcnged naturee.

when going cn vacaticn, the emplLoyee may reguest and
receive his/her check on the Last working day btetore the
vacation begins. Such reguests must be made through the
supervisor to the Personnel 0ffice at Least two (Z2) weeks
before the vacation. Employees who resign or who are
discharged shall receive their pay no Later than the regular
payday following the date of their termination, providing that
the employee has satisfactorily completed the termination
clearance procecure., If a normal payday falls on & holidayy
checks shall be issued on the previcus day.



ARTTCLE XXV

DURATION OF AGREIMENT

This Agrcement shall become elfective July 1, 1985, All provisions
of this Agxcement shall remain in full force and effect until midnight,
June 30, 1989,

IN WITNESS WHLREOF, the parties have hereunto caused the Agreement to
be signed by the Chairman of the Board of Trustees and the Secretary of the
Board of Trustees and the President and Sccretary of the Association. The
Agrecment shall initially be executed by the Association after the Associa-
tion has adopted said Agreement by resolution of its membership. Said
executed Agrecment and certified Resolution shall be forwarded to the
President of the Collcge for a resolution of the Board of Trustces and
exccution of this Agreement by the Chairman and Secretary of the Board of
Trustees.

OCEAN COUNTY COLLEGE

QAF:TEST: (_\ 5‘“‘\\ ' BOARD OF TRUSTEES

MY,‘ Ciwmt ’V\-Q(,_ b\‘_‘) By E éﬂ___‘g A‘v\ v bt w‘k
“5@3 Chairman

Dated: é/—;?//f’ﬁw
A4

SUPPORTIVE STAFF ASSOCIATION
ATTEST: OF OCEAN COUNTY COLLEGE

h‘- J«-"\ 1/ u ¢ \L Ao el Lt LEL

Secretary

Dated: [ '4'/ -¥)

Yy il /g"m s ,/ A

Treasurer Ch 1el Negotiator
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Custocians, Craftsmen and Groundsmen

initial Issue at time
of employment:

tach year ct employment
thereafrer:

Foul weather Gear

winter shirts
summer shirts
1 medium wWweight pants

LN Y

2 winter shirts
summer shirts
redium weight pants

N

(kain Coat) - Pgoled
(kain Hy3t) - Poouled
(Overshoes) = FPgoled



EXHIBIT_A

e R

= L T

Security Guards

Initial Issue at time
of employment:

winter shirts
summer shirts
medium weight pants
ties

hat

overcoat

il A Y IRV RV I AV

winter shirts

summer shirts

medium weight pants

ties

Hat and overcgat as neeged

rach year c¢f employment
thereafter:

[NV W AV

Foul weather Gear (kain Coat) - Pcgoled
{kain Hat) - Fooled
(Overshoes) - Pooled

Exh. Aa




