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PREAMBLE

THIS ADDENDUM made this day of 1981.

by and between THE BOARD OF LIBRARY TRUSTEES QF THE CITY OF CLIFTON, in the

County ot Passaic, New Jersey, a Municipal Corporation of the State of New

Jersey, hereinafter referred to as the "Library", and CLIFTON CITY EMPLOYEES'

I@‘SOCIATI@ (LIBRARY UNIT), hereinafter referred to as the "Association”
represents the complete and final understanding on all bargainable issues

between the Library and the Association.



| SECTION 1
RECOGNITION

A. The Library recognizes the Association as the exclusive
representative for the purpose of collective negotiations with respect
to the terms and conditions of employment for ail full time and part-
time {as hereinafter defined) non-uniformed civil service employees

'emp1oyed by -the Library but excluding Confidential Employees and -
Managerial Executives within the meaning of the New Jersey Employer-
cmployee Relations fict of 1974.

B. Reference to male employees shall include female employees.



-

SECTION IT

NUN-DISCRIMINATION

A. There shall be no discrimination by the Library or the
Association against an employee on accounl of race, color, creed, sex

or national orjgin.

B. There shall be no discrimination, interference, rostraint
or coercion by the'library or any of its representatives against any
of the empioyees covered under this Addendum because of their siember-
ship or nan-membership in the Association or because of any Tawful
activities by suc employees on behalf of the Association. The Assacia-
tion, its members and agents, shall not discriminate against, interfere
with, rest-ain or coerce any empicyees covered under this Addendum
who are noc members »f the Association.

§



SECTION III

CRIEVANCE PROCEDURE

A.  Purpose

1. The purpose of this procedure is to secure, at the lowest
possible Tevel, an equitable solution to the problems which may arise affect-
ing the terms and conditions of this Addendum. The parties agree that this

I;wwcedure will be kept as informal as may be appropriate.

"

2. NSthing herein contained shall be construed as limiting
the right of any employee having a grievance to discuss the matter informally
with any appropriate member of his departmental supervisory staff and having

the grievance adjtsted without the intervention of the Association.

B.  Definition
1. Th: term "grievance" as used herein means any controversy
arising over the intg"pretation, application or alleged violation of this
Addendum or any comﬁlaint arising with respect to wages, hours of work or
other conditions of employment, and of those policies or administrative
decisions which affect the terms and conditions of employment of employees
covered uncer this Addendum and may be raised by an individual, a group of

individuals, the Association on behalf of an individual or group of individ-

uals, or tke Library.

C. Steps of the Grievance Procedure

1. The following constitutes the sole and exclusive method
for resolving grievances between the parties covered by this Addendum and shali
be followed in its entirety unless any step is waived by mutual consent:

Step One:

i. An aggrieved employee shall file his grievance in writ-



Grievance Procadure (centinued)

j

ing with his immediate supervisor, who is not the subject of the grievance,
within ten {10) days of the occurrence of the grievance, and an earnest
effort shell L2 made to settle the differences between the aggrieved employee

and his immediate supervisor, by a supervisor who is not the subject of the

Irievance. .

2. The immediate supervisor, who is not the subject of the
crievance, shall attempt to settle the grievance or render a decision in

writing within ten (10) days after the grievance has been filed.

Step Twe:
1. in the event a satisfactory settlement has not been reached,

the grievancz shali be filed by the aggrieved with the Department Head or

his designee within five (5) days.
:
2. The Department Head, or his designee, shall have ten (10}

days to file a written answer to the grievance.

Step Three:
i. In the event the grievance has not been satisfactorily

resolved at Step Two and the grievance involves an alleged violation of
this Addendum only, then within ten (10) days following the determination
of the Department Head, or his designee, the aggrieved shall submit the

written grievance to the Library Director, or his designee.

2. The Library Director, or his designee, shall hold a

hearing on such grievance within twenty (20) days after submission and



Grievance Procudure 'continued)

i

shall have ten {10) days thereafter to render a written decision.

“tep Four:

x, In the event the grievance has not been satisfactorily
resolved at Ltep Three to the satisfaction of the agrgrieved party, it shall
be submitted to the Library Board for their hearing at their next regularly
Ichedu]ed meeting. A decision shall be rendered by the Board in writing
within ten ("0} days of that meetinyg. Said time limit shall be exéénded by

consent of both parties.

1f the qrievance 15 not resolved to the satisfaction of the
aggrieved at Step Four, the aggrieved's remedy shall be action with one of
the following: The Civil Service Comnission, the Public Ewployment Relations
Commission o~ such other judicial or legal remedies which may be available.

C. l.ibrary G evances

i Tht%Library may institute action under the provision of
this Section within ten (10) days after the event giving rise to the griev-
ancé has occurred.

2. Such grievance shall be in writing and filed directly
with the Ass)ciation and an earnest effort shall be made to settie the
differences »etween the Library and the Association.

é. If such grievance is not resolved, the Library's remedy
shall be action before one of the following: The Civil Service Commission,

the Public Employment Relations Commission or such other judicial or legal

remedies which may be available.



Grievance Procedure [continued)

D. Miscellaneous
1. Grievance conferences and hearings shall be held at the
Library (Ma.n or Allwood). A representative from the Association and up
to two (2) witnesses whose presence is required to resolve a grievance shall
be released from work without loss of regular straight tine pay for the pur-

Ipose of paruicipation in such a grievance resolution. .



SECTION TV

DUES CHECK-OFF

See Article IV in City/CCEA Agreement



SECTI @ ¥

MANAGEMENT RIGHTS

|
A. The Library hereby retains and reserves unto itself, without
limitation, al1 powers, rights, authority, duties, and responsibilities con-
ferred upon and vested in it prior to the signing of this Addendum by the
Taws and constitution of the State of New Jersey and of the United States,
inciuding, but without limiting, the generality of the foregoing rights:

-

1. Carry out the statutory marndate and goals assigned to a
Library utilizing personnel, methods and means in the most appropriate and

efficient manner possible.

2. Manage employees of the Library, to hire, promote, transfer,
assign or retain enployees in positions within the Library and in that regard

to estabiist reasonable work rules.

3. Su.send, demote, discharge or take other appropriate dis-
ciplinary action agaii;t an employee for just cause; or to lTay off empioyees
in the event of lack of work or funds gr under conditions where continuation

of such work would be inefficient and non-productive.

B. The exercise of the foregoing powers, rights, authority, duties,
and responsibilities of the Library, the adoption of policies, rules, regu-
lations and:practices, and the furtherance thereof, and the use of judgment
and discretion in connection therewith, shall be limited only by the specific
and express terms of this Addendum and then only to the extent such specific
and express terms thereof are in conformance with the constitution and laws

of the State of New Jersey and of the United States.



Management R.ghts (chntinued)

C. Nothing contained herein shall be construed to deny ov restrict
the Library »f its rights, responsibilities, and authority, under any other

national, state, county or local laws or ordinances.



: SECTIOK VI
TRAVEL WITH PERSONAL VEHICLE

Emploveas covered under this Addendum will not be required or

authorized tu ise personal vehicles for Library business.



SECTION VII

VACANCIES

A. The Library shall, in the case of all budgeted job vacancies
post a notice wherever notices of general applicability are posted at the
Main Library, the Aliwood Branch and City Hall, stating the title and
'a}ary of th; available position and the Department in which the vacancy
occurs.

B. The fiiling of job vacancies is recognized as a4 managerial pre-
rogative and not subject to the terms of this Addendum. However, when a
vacancy is filled, it shail be filled pursuant to existing Civil Service
Rules and Regulatiuns,

C. The Library in its sole discretion may increase or decrease
the work force and fil® or leave unfilled existing job vacancies. In addi-

tion, the Library may also at its discretion add to or abolish positions.



SECTION VIII

HOSPITALIZATION AND INSURANCE

Sex> Article IX in City/CCEA Agreement



SECTION IX

* SICK LEAVE AND TERMINAL LEAVE

A. furing the first year of employment, employees will earn one (1)
sick leave dey for each month worked. During ihe second year of employment
and each year thereafter, employees will earn one and one-guarter {1 1/4)
days sick leave for each month worked. Commencing January 1, following the
Iomp1etion o¥ five {5) years of serVice, an employee will be credited with
fifteen (15)'days of_sick leave on January 1, although such days may not yet
have been earned forithe year. In the event the employee leaves the service
of the Library for any reason thereafter, the employee will reimburse the
Library for any such credited and used, atthough not earned, days. This sub-
paragraph shall be :ffective January 1, 198].

B. fin employee who has been absent an sick leave for five {(5) or more
consecutive vork days nay be required to submit acceptable medical evidence
substantiating the 11'?ess. In any event, however, tihe Library may require
proof'of illness of aLfemp1uyee on sick leave, whenever such re&uirement
appears reasonable. Abuse of sick leave shall be cause for disciplinary
act%on.

C. “or each employee sick leave days shall be deemed to accumuiate
from year to year if not used and calculated from that employee's date of
employment. ;

D. Any leave taken in accordance with Section X, Leaves of Absence,

shall utilize any sick days accumulated pursuant to Paragraphs "A" and "C"

of this Section.



Section IX - Sick Lejve and Terminal
Leave (Cont nued):

E. During the term of this Addendum, any employee who shall com-
mence terminc] leave on or after January 1, 1980, as provided herein, which
terminal l2ave shall be & preiude to final retirement, shall be entitled to
a terminal leave benefit of fifty (50%} per cent of the sick days earned but
Iot taken upcn the condition that hé elects an "ordinary service retirement"”
berefit purstant to Lhe then existing New Jersey Statute. The terminal leave
benefit due any employee may be paid to said empioyee in either of the two (2)
following marners which may be selected by said retiring employee.

1. T o total salary due such employee for such terminal leave
paid in equal bi-we.kly installments as shown and authorized by the Library's
regular payrcll as proof for payment during the period of such terminal leave.

2. A lumz sum payment option as follows:

a. ;Jnitia] paymenl in the year in which the employee re-
tires will b e IimitedFtO the total salary funds avaitable in the municipal
budjet during the retirement year. The balance, if any, Lo be paid within
sixty (60) deys after the adoption of the municipal budget in the year fol-
lowing the year of retirement.

3. Upon seiection of a lump sum payment, the vetiring employee
waives any rights to benefits which may have been or will be negotiated during

the year in which he retires. Thus there will be no "pyramiding of benefits".



SECIION X

LEAYES OF ABSENCE

A, In the event a covered employee is disabled either through injury
or illness wnich is not as a result of or arising from employment, and such
injury or illness is certified as such by a Library physician, such enployee
may be granted by the Library, a special leave of absence without pay for

';uch period of time as the Library physician shall certify is required to
heal or cure.such iqjury or illness sufficiently for the employee to resume
the normal and usual duties of empioyment.

B. Such special leave of absence without pay shall not be continued
for a period of mo+e than three {3) months from the date of commencement of
such injury or ilh ess.

C. Not more than three (3) additional consecutive leaves of abscnce
without pay, not exceeding three {3) months each, may be granted, by the
Library, to such empl :/ee; provided that, prior to the granting of each addi-
tional leave of absenie the Library physician shall certify that the additional
leave of absence is required to heal or cure such injury or illness sufficiently
fof the employee to resume the normal and usual duties of employment.

0. In the event the Library physician, based upon a medical doctor's
written repcrt, as well as his own written analysis, does not certify that
the injury cr illness, for which a Teave of absence is sought, can be healed
or cured within one (1) year of the date of occurrence of such injury or il1-
ness, no leave of absence whatsoever may be granted under this regulation..

E. Non-medical leaves of absence may be granted in accordance with

the then existing Civil Service Rules and Regulations.



SECTION X1

G e
BCREAVEMENT LEAVE
A. Death in Immediate Family
1. Employees covered by this Addendum shall be granted a leave

of absence without loss of regular pay, for a death in the immediate family
for a period not to exceed three (3) consecutive calendar days, one of which
shall be e ther the day of death br the day of the funeral of the deceased.
2. | The §mmediate family, for the purposes of this Section, is
defined as spouse, parent, step-parent, child, step-child, brother, sister,
father-in-iaw, mother-in-law, grandchild, or any other relative residing

in the employee's household.

B. Death in Non-Immediate Family

Employees covered by this Addendum shall be granted a leave of
absence without losc of reqular pay for a death in the non-iumediate family
for the day of the E]nera].

C. Reasonable verification of the death wmay be required by the Library.
0. It is the intention of this Section that an employee wili suffer no
loss of regular pay for the time period specified above. In the event,

however, the employee is already receiving payment in the form of vacation

pay or otter compensation from the Library, bereavement leave will not be

granted.



i SECTION XII
PERSONAL DAYS

A. Employees covered under this Addendum shall receive two (2)
personal days without loss of pay during each year of this Addendum.

B. A1 personal days must Le requested in writing at least one {1)

I week in advance except in cases of extlreme emergency. .
C. Persoral days may not be utilized in connection with vacation
leave.
D. Personal days not taken by an employee will accumulate from

year to year,



SECTIOH XIIi

HOLLHAYS
A. The {oi]owing holidays snall be paid holidays Lo all employees
cnvered under this Addendum:
New Year's Day
lr. Martin Luther King's Birthday
Lincoln's Birthday
Washington's Birthday
Good Friday
Memorial Day
Indepéndence Oay
Labor Day
Columbus Day
Elec tion Day
Armistice Day
Thanksgiving Day
Day afizr Thanksgiving
Christ s
. B. To be eligibie for holiday pay. an employee must work bothn the
dgy before and the day after the holiday or be on an excused absence.

C. Employees shall be entitled to one (1) additional day of vacalion
for each paid holiday which occurs during such employee's vacation.

D.  During the period of time that the Library is utilizing its winter
schedule hgurs, i.e. Saturday hours, holidays noted in paragraph "A" abave which
may fall on a Saturday, shall be celebrated on that particular Saturday., and
employees who are not scheduled to work on that day shall receive a compensating
day which must be taken within two {2) weeks. During that period of time when

the Library is utilizing summer hours, i.e. not open on Saturdays, any holidays



Section XIII - Holidays (Continued’
i
noted in pirragraph "A" aforementioned that fall on a Saturday will be celebrated

on the preceding Friday.

Those holidays noted in paragraph "A" aforementioned which fall an Sunday

will be celerrated on the succeeding Monday.



SECTION XIV

VACATIONS

See Article XV in City/CCEA Agreement



SECTION xy.
SALARIES

See Article XVI in City/CCEA Agreement



SECTION X¥I
LONGEVITY

A, In addition to the salary noted in Section XIV, Tongevity pay

will be paid as follows, as determined by employment anniversary date:

Per Cent of Base Salary

Per Annum
After five (5) years of service v
to tenth (10th) year inclusive 2 1/2
!
From eleventh (11th} year to
fifteenth (15th) year inclusive 5
From sixteznth (16th) year to
twentieth {20) year inclusive 7 1/2
From twenty-firs- (21st) year
to twenty-fifty (25th) year inclusive 10
From twenty-sixth (26th) year and
thereafter 12 1/2
B, if an e g1oyee's starting date falls between January 1st and

Juné 30th, inc]usivi, of a given year, his anniversary date for purposes

of this Section shall be deemed to be January Ist of that year. When an

émp]oyee's starting date falls between July 1st and December 31st inclusive,

of a giver year, his anniversary date for purposes of this Section shall

be deemed to be July Ist of that year. This paragraph shall apply pro-
spectivelyifrom January 1st, 1980 only, and there shall be no calculation

back from that date, nor any retroactive payments.



SECTION AVIL

EMERGENCY PAY

See Article NIII in City/CCEA Agreement



b SZCTION _ XVIT
HOURS OF WORK

A Werk Week
1. The official work week is established at thirty-five (35}
hours per week.
I B. Schedules
1 In view of the fact that the Library is open to the public
give (5) days per week from 10 AM to 9 PM and on Saturdays from 9 AM to 4 PM,
the scheduling of employees to meet this commitment to public service shall
remain the prerogative of the Library. Al ruies relating to time and hours
of work shall be established by the Library.
C. Ouertime
1. The Luiiding Maintenance Staff will be compensated ﬁt a
rate of pay wiich will e time and one half (1 1/2} for all work in excess
of thifty-five (35) ho ' s per week.
2. AlT other Staff members will receive compensatory time at the
rateiof time and one half {1 1/2) for all work in excess of thirty five (35)

hours per week,



SECTION x IX
CLOTHING ALLOWANCE

A, The Library will provide uniforms for employees engaged
in maintenance and for the bookmobile driver as follows:
One (1) winter jacket, two (2) pairs of winter trousers,
I two (2) pairs of sunmer trousers-and three (3) long sleeve shirts.
B. Employses will sign a receipt for such uniforms on forms

provided by the Lisrary.



SECTION XX

TUITION REIMBURSEMENT

A. Vhenever an employee covered under this Addendum is required
by the Library (in accordance with City, State or Federal Regulations) to
attend a course of instruction for utiiization in his employnent, the
Iibrary will reimburse such emp1oyeé for the required tutition.

B. tuition reimbursement will not apply to Library employees
who are compieting the Masters of Library Science program, and who are

employees in the tities of Library Intern or Library Trainee,



i SECTION XXI.
TEMPORARY ASSIGNMENTS

See Arvicle XXII in City/CCEA Agreement



SECTION XX1T

DEATH BENEFITS

See Article XXIII in City/CCEA Agreement



SECTION XXilI

PERSONNEL FILES

A. The employer agrees to permit each employee an examination
of his or her personnel file twice during each calendar year upon written
prior reguest by the employee. .Each inspection shall take piace in a
private location provided by the employer at reasonable hours during the
day. f

G. The employer may require that such inspection and examina-
tion takc place in the presence of an employer designated agent, and
the employee ma ' have a third party present during such inspection.

C. Mo document shall be inserted in any employee's personnel
file which has not been signed and dated with the date of insertion by
the persen inserting same in the file.

D. The enr10yee shall be permitted to copy all documents con-

tained in his personnel file, but shall be subject to the usual Library

'charge for the copying of such documents.



| SECTION XXV
LQUIPMENT

A. A1l motor vehicles used by employees covered under this
Addendum shel? be maintained by the Library in a safe and properly serviced
condition in accordance with State Law.

B. The Library shall provide safety equipment for ail employees

lperforming ¢ssignments requiring such equipment. -



e

SECTION XXV

AGENCY  SHOP

see Article XXVI in City/CCEA Agreement



SECTION XXVI

SEPARABILITY AND SAVINGS

A. If any provision of this Addendum or any application of this
Addendum to any employee or group of employees is held invalid by oper-
ation of law or by a Court or otper tribunal of competent jurisdiction,
such provision sh2ll be inoperative but all other provisions shall not be

affected thereby i¢nd shall continue in full force and effect.



V2N

SECTION xxV1I

COMPLETENESS OF AGREEMENT

A. This Addendum represents and incorporates the complete
and final understanding and settliement by the parties on all bargain-
able issues which were or could have been the subject of negotiations.

]

B. * During the terms of this Addendum, neither party will be
required to nego%iate with respect to any such matter, whether or not
covered by this Addendum and whether or not within the knowledge or
contemplation ¢ either or both of the parties at the {ime they nego-
tiated or signei this Addendum,

C. This Addendum shall not be modified in whole or in part

by the purties except by an instrument in writing duly executed by

all par:ies.



SECIIOF XAVIIT

TERM AWl RENEWAL

A. This Aédendum shall be in full force and effect as of January 1,
1980 through Dacember 31, 1982. However, only those items which are specifi-

cally agreed upon as such shall be retroactive to January 1, 1980, namely,

Section VIII Hospitalization and Insurance (Excluding B); Section IX 5ick Leave

and Terminal Leave (paragraph E only}; Section XII Personal Days; Section XV

Salaries; Section XVI Longevity, and Section XIX Clothing Allowance.

1o year thereafter unless either party gives notice to the other in writing

B. This Addendum shall continue in full force and effect*from year

pursuant to tie statutory requirements of the New Jersey Employer-Employee

Relations Act of a desire to change, modify or terminate this Addendum.

IN WITNESS WHEREOF, the parties have by their duly authorized repre-

sentatives se'. their hands and seals this /45?2%( day of
A, , 1981,
AL, L
C%IFTUN C1TY EMPLOYEES * SSOCIATION CITY OF CLIFTON

PASSAIC COUNTY, NEW JERSEY

By: (i,i:OaﬂﬁkJ {;%rlx-lﬂ

NEGOTAATING CﬁMMITTEE

/;géigéﬂ4L¢/ _L4€X4%4L447’4(3
;“““’”T’}“. " C /
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PREANBLE

THIS /DDENDUM made this day of 581,
by and betveen THE BOARD OF LIBRARY TRUSTELS ui Thh CITY OF CLITTUN, in thne

County of Fassaic, New Jersey, a Municipal Corporatiun of the State of bow

Jersey, hereinafter referred to as the "Library", and CLIFTOUN CITY EMPLUYLES'

I ASSOCIATION {LIBRARY UMIT), hereimafter referred to as the “"Association®

represents the complete and final understandin) on all Laroainalic is.ues

between the Library and the Association.



SECTION I

k-

RECOGNITIUN

A. The Library recognizes the Association as the exclusive
representatsve for the purpose of collective negotiations with respect
to the terms and conditions of empioyment for all full time and part-
time (as hereinafter defined) non-uniformed civil service ewployees
amployed by.the Library but exc1u&ing Confidential Eknmployees and |
. Managerial Lxecutives within the medaning of the New Jersey btinployar-
fmployee Relations Act of 1974.

B. Reference to male employees shall include female employees.



SECTION 11

NON-DISCRIMINATIOM

A. There shall be no discrimination by the Ihbrary or the
Association against an employce on account of race, culor, creed, sex

or national origin.

B. " There shall be no discrimination, interference, restraint
or coercicn by the%tibrary or any of its representalives agdinst any
of the employees covered under this Addendum bLecause of their ienber-
ship or noga-membership in the Association or because of any Jawful
activities by surh employees on behalf of the Association. Tne Associa-
tion, its members and agents, shall not discriminate 4gainst, interfere
with, restrain or coerce any employees covered under this Addendum
who are net menbers of the Association.

|
.

{
i



SECTION 111

A. Purpase
1. The purpose of this procedure is to secure, at the lowest
possible Tevel, an equitable solution to the problems «hich may arise affect-
ing the terms and conditions of this Addendum. The jarties agree that this

I;ﬂﬂcedure will be kept as informal as may be appropriate.

w

Z. hothing herein contained snall be construed as limiting
the right of any employee having a grievance to discuss the matter informally
with any appropriate member of his departmental supervisory staff and having

the grievance adj.sted without the intervention of the Assuciation.

B. Definition

1. Tre term "grievance" as Jstd herein means any controversy
arising over the in*frpretation, application or alleged violation of Lhis
hAddendum or any complaint arising with respect tu waces, hours of work or
other cond tions of employnent, and of those policies or aduinistirative
decisions which affect the terms and conditions of ciployment of employees
covered unider this Addendum and may be raised by an individual, a group of
jndividuals, the Association on behalf of aen individual or group of individ-

uals, or the Library.

C. Steps of the Grievance Procedure

1. The following constitutes the sole and exclusive nethod
for resolving grievances between the parties covered by this Addendum and shall
be followed in its entirety unless any step is waived by mutual consent:

Step One:

i. An aggrieved emplayee shall file his grievance in writ-



Grievance Procedure {continued)

ing with his immediate supervisor, who is not the subject of the crivvdnce,
within ten (10) days of the occurrence of the gricvance, and an earnest
effort shal® se made to settle the differences between the aygrieved employee
and his inmediate supervisor, by a supervisor whe is aot the subject of the

Igrievance. .

v

’I

The immediate supervisor, who is not the subject of the
t
grievance, shall attempt to settle the grievance or render a decision in

writing within ten (10) days after the grievance has beuen filed.

Step Two:
1. In the event a satisfactory settlement has nct Leen roached,

the grievanse shall be filed by the aoygrieved with the Departuent lead or

-

. ve (5) days.

}
2. The Department fiead, or his designee, shall have ten {10)

his designe? within

days to filz a written answer to the grievance.

Step Three:

1. In the event the grievance has not been satisfactoriiy
resolved at Step Two and the gricvance invelves an allieged violation of
this Addendum only, then within ten (10) days followina the determinatio:
of the Department Head, or his designee, the aggrieved shall submit the

written grievance to the Library Director, or his designee.

2. The Library Director, or his designee, shall npld a

hearing on such grievance within twenty (20) days after submission and



Grievance Procedure (continued)

shall have t:n (10) iMys thereafter to render & written decision.

step Four:

I. In the event the gricvance has not been satisfactorily
resolved at Siep Three to the satisfaction of the agryrieved party, 1t shall
be submitted to the Library Board for their nearing at their next regularly

Iﬂﬁmdu1ed meating. A decision shall be rendered by the Loard in writing
‘within ten (10) days of that meeting. Said time limit shall be exlended by
-Lonsent of both parfies.

Step Five:

If the grievance is not resolved to the satisfaction of the
agarieved at Step our, the aggrieved's remedy siall be action wifth onc of
the fotlowirg: The Civil Service Commission, the Public croloyment elations

Commission cr such other judicial or legal rewedies wnich may be avaiiobie.

C. Library G:ievances

1. Tkr Library may institute action under the provision of
this Sectior within ten (10) days after the event giving rise to the griey-
anfe has occurred.

2. Such grievance shall be in writing and filed directly
with the Asaociation and an earnest effort shall be made teo settle the
differences;between the Library and the Association.

3. If such grievance is not resolved, the Library's rercdy
shall be action before ane of the following: The Civil Service Commission,

the Public Employment Relations Conmission or such other judicial or 1ieal

remedies which may be available.



Grievance Prccedurt {continued)

i

e Miscel laneous

1. Grievance conferences and hearings shall be held at the
Library (Main or Allwood). A representative from the Association and up
to two (2) witnesses whose presence is required to resclve a grievance shall
be released from work without loss of regular straight time pay for the pur-

I;mme of participation in such a grievance resclution.



DUES CHECK-UFF

Sea Article IV in Cily/CCEA Agreement



SECT 0N

MANAGEMENT RIGHTS

J

A. The Library hereby retains and reserves unto itself, withoul
Timitation, all powers, rights, authority, duties, and responsibilities con-
ferred upon and vested in it prior to the signing of this Addendum Ly the
laws and conﬁtitution of the State of New Jersey and of the United States,

~including, but without Jimiting, the generality of the foregoing rights:

1. Carry out the statutory mandate and goals assigned to a
Library utilizing bersonne], methods and means in the nost appropriate and

efficient manner possible.

2. Manage employees of the Library, to hire, pronote, transfer,
assign or retain enployees in positions within the Library and in that reyard

to establish reasonable work rules.

3. O spend, demote, discharge or take other appropriate dis-
ciplinary action agé¢’nst an enployec for just cause; or to lay off enployces
in the evert of lack of work or funds or under conditions where continuation

of such work would be inefficient and non-productive.

B. The exercise of the foregoing powers, rights, authority, duties,
and responﬂibi]ities of the Library, the adoption of policies, rules, regu-
lations anil practices, and the furtherance thereof, and the use of judgment
and discretion in connection therewith, shall be Timited only by the specific
and express terms of this Addendum and then only to the exlent such specific
and express terms thereof are in conformance with the constitution and laws

of the State of New Jersey and of the linited States.



Management Rights #continued}

C. Nothing contained herein shall be construed to deny or restrict
the Library cf its rights, responsibilities, and authority, under any other

national, stéte, county or local laws or ordinances.



i SECTION V1
TRAVLL WITH PERSONAL YEHICLL

Employees covered under this Addendun will not be required or

authorized to use personal vehicles faor Library business.



SECTION V11

VACAKCIES

A. The Library shall, in the case of all budgeted job vacancies
post a notice wherever notices of general applicability are posted at the
Main Library, the Allwood Branch and City Hall, stating tne title and

Ia]ary of the available position and the Department in which the vacanuy
occurs., t

B. The fiiling of job vacancies i3 recognized as a mdanagerial pre-
rogative anc not subject to the terms of this Addendum. However, when a
vacancy is filled, it shall be filled pursuant to existing Civil bService
Rules and Regulatiuns,

C. The Library in its sole discreticn ray increase or cecrease
the work foirce and fill or leave unfilled existing job vacancies. [In acdi-

tion, the L brary mapalso at its discretion add to or avolisn positions.
f

/J



SECTION  VIil

HOSPITALIZATION AND INSURANCE

See Article IX in City/CCEA Agreement



SECTION IX
Y SICK LEAVE AND TCRMINAL LEAVE

A. Juring the first year of employment, employees will earn one (1)
sick teave day for each month worked. During the second year of employment
and each year thereafter, employees will earn one and one-quarter (1 1/4)
days sick leave for each month worked. Commencing January 1, following the

Ixmmietion of five (5) years of service, an employee will be credited with
fifteen (15) days cof sick leave on January 1, although such days m;y not yet
have been earned for the year. In the event the employce leaves the service
of the Library for any reason thereafter, the ewployee will reimburse the
Library for any such credited and used, althouyh not earned, days. fhis sub-
paragraph shall be effective January 1, 1981.

B. An employee whe has been absent on sick leave for five (5) or mor-
consecutive work days way be required to submii acceptable medical eviacncs
substantiating the i]éwcss. In any event, however, the Library nay require
prcof of illness of ai employee on sick leave, whenever such reguirement
appears reasonable. Abuse of sick leave shall be cause for disciplinary
action,

C. For each employee sick leave days shall be deemed to accumulate
from year t¢ year if not used and calculated from that employee's date of
employment.

D. Any leave taken in accordance with Section X, teaves of Absence,

shall utilize any sick days accumulated pursuant te Paragraphs "A" and "C"

of this Section.



Section IX - Sick L(pve and Terminal
lL.eave (Continued):

E. Juring the term of this Addendum, any employee who shall com-
mence terminil leave on or after January 1, 1980, as provided herein, which
terminal leave shall be a prelude to final retirement, shall be entitied to
a terminal leave benefit of fifty (50%) per cent of the sick days earned but
lmt taken upin the condition that he elects an "ordinary service rgtirement“
benefit pursuant to the then existing New Jersey Statute. The terminal leave
benefit due any employee may be paid to said employee in either of the two (2)
following maners which may be selected by said retiring employee.

1. The total salary due such employee for such terninal leave
paid in equal hi-w;ek]y installments as shown and authorized by the Library’s
regular payrall as proof for payment during the period of such tcrminal icave.

z, A Tump sum payment oplion &s follows:

a. i\Initia] payment in the vear in which the employee re-

: t
tires will b e limitey to the total salary funds available in the municipal

budget duriny the retirement year. The balance, if any, to be paid within
sixty (60) days after the adoption of the municipal budget in the year fol-
lowing the y2ar of retirement.

3. Upon selection of a lump sum payment, the retiring empioyee
waives any rights to benefits which may have been or will be negotiated during

the year in which he retires., Thus there will be no "pyramiding of benefits".



SLETION X

] LEAVES OF ABSENCE

A. In the event a covered employee is disabled either through injury
or illness vhich is not as a result of or arising from employment, and such
injury or illiess is certified as such by a Library physician, such employee
may be granted by the Library, a special leave of absence without pay for
such period of time as the Library physician shall certify is required to
heal or cure such injury or illness sufficiently for the emp]oyee'to resume
the normal and usual duties of employment.

B. Such special leave of absence without pay shall not ke continued
for a period of more than three (3) months from the date of commencement of
such injury or illiess.

C. Not more than three (3) additional consecutive leaves of absence
without pay, not exceeding three (3) months each, may be granted, by the
Library, to such empl'yee; provided that, prior to the granting of each addi-
tioné] leave of abselre the Library physician shall certify that the additional
leave of abience is required to heal or cure such injury or illness sufficiently
fo; the employee to resume the normal and usual duties of employment.

D. In the event the Library physician, based upun a medical doctor's
written report, as well as his own written analysis, does not certify that
the injury »r illness, for which a leave of absence is sought, can be healed
or cured within one {1) year of the date of occurrence of such injury or ill-
ness, no leave of absence whatsoever may be granted under this regulation..

E. Non-medical leaves of absence may be granted in accordance with

the then existing Civil Service Rules and Regulations.
|



SECTION X

BLREAVEMENT LEAVE

A. Death_in lLimmediate Family

1. Employees covered by this Addendumt shall be aranted a leave
of absence without Joss of regular pay, for a death in the imediate family
for a period not to exceed three (3) consecutive calendar days, one of which
shall be e.ther the day of death’or the day of the funeral of the deceased.

2. The jnmediate family, for the purposes of this Section, is
defined as spouse,{parent, step-parent, child, step-cnild, brother, <ister,
father-in-law, mother-in-law, grandcnild, or any other relative residing

in the employee't: household.

B. Death in Hon-Immediate Family

Engloyees covered by this Addendum shall be granted a leave of
absence without ]os‘ of reqular pay for a death in Lhe non~-inmediate family
fof the day of the funera].

C. Reisonable verification of the death nmay be required by the Library.
D. It is the intention of this Section that an ewmployee will suffer no
loss of regular pay for the time périod specified above., In the event,

however, :he employee is already receiving payment in the form of vacatiun

pay or otier compensation from the Library, bereavement leave will not be

granted.



i SECTION X1T
PLRSONAL  DAYS

A. Employees covered under this Addendum shall reccive two (2}
personal. days without loss of pay during each year of this Addendum.
B. A1l personal days must be requested in writing at least one (1)

I week in advance except in cases of extreme cmergency.
C. Personal days may not be utilized in connectron with vacation
leave.

0. Personal days not taken by an employee will accunwiate {rom

year to year.



|

A.  The t2ltowing heliday . shall be paid holidays tu all emplayees
covered unler thi&lAddendum:
New Year's Day
Dr. Martin Luther King's Birthday
Lincoln's Birthday
Washington's Birthday
Good Friday
«  Memorial Day -
Independence Day
Labof Day
Colurbus Day
£lection Day
Armistice Day
Thanksgiving Day
Day aft2r Thanksgiving
Chrisijas

B. To be eligible for holiday pay, an enployee must work wotin the
day before and the day after the holiday or be on an excused absence.

C. Employees shall be entitled to one {1) additional day of vacation
far each raid holiday which occurs during such enmployee's vacation,

B. °  During the pericd of time that the Library is ubtilizing its winter
schedule Fours, i.e. Saturday hours, holidays noted in paragraph "A" abuve which
may fall on a Saturday, shall Le celebrated on that particular Saturday, and
employees who are not scheduled to work un that day shall receive a cowpensating
day which must be taken within two (2) weeks. During that period of time when

the Library is utilizing summer hours, i.e. not apen on Saturdays, any hulidays



x

Section XIII - Holidays (Conlinued

noted in paragrapﬁ "A" aforemeutioned that tall on a Saturday will Le celebrated

on the preceding briday.

Those holidays noted in paragraph "A" aforementioned which fall on Sunday

will be cejebrated on the succeeding Monday.



e B

SELTION X1

VACATIONS

See Article XV in City/CCEA Agreement



b

b SALARTES

e

See Articie XVI in City/CCEA Agreement



SECTION AVD

LONGEVITY

A. In addition to the salary noted in Section XIV, longevity pay

will be paid as follows, as determined by employment anniversary date:

Per Cent of Base Salary

Per Annuni
After five (5) years of service ' .
to tenth {10th) year inclusive 2 1/¢
From eleventh (1?£h) year to
fifteenth {15th) year inclusive 5
From sixteenth (16th) year to
twentieth (20) year inclusive 7 1/2
From twenty-firs: (21st) year
to twenty-fifty (25th) year inclusive 10
From tweniy-sixth {26th} year and
-thereafter 12 172

B. If an e-ployee's starting date falls between Jdnuary lst and

- f
June 30th, inclusir’, of a given year, his anniversary date for purposes

of this Section shall be deemed to be January 1st of that year. Wnen an

;mp10yee'u starting date falls between July Ist and December 31st inclusive,

of a given year, his anniversary date for purposes of this Section shall

be deemed_to be July 1st of that year. This paragraph shall apply pro-
spectively from January 1st, 1380 only, and there shall be no calculation

back from that date, nor any retroactive payments.



ne

See Article XVIII in City/CCEA Agreement



i SECTION _xvjiy
HOURS OF WORK

A. Work Week
1. The official work week is established at thirty-five (35)
hours per week.
I B. Schedules
1. Ir view of the fact that the Library is open to the public
five (5) days per weék from 10 AM to 9 PM and on Saturdays from 9 AM to 4 PM,
the schedulirg of employees to meet this commitment to public service shalj
remain the prerogative of the Library. A1l rules relating to time and hours
of work shall be es:ablished by the Library.
C. (vertirie
ine Building Maintenance Staff will te compensated at a
rate of pay which will be time and one half i1 1/2) for all work in excess
of th#rty-five (35) h{?rs per week.
2. A1l other Staff members will receive compensatory time at the
raté of time and one half (1 1/2) for all work in excess of thirty five (35)

hours per we=k.



o

SECTION %14

CLOTHING ALLOWANCE

A. The Library will provide umiforms for employees engaged

in maintenance and for the bookmobile driver as follows:
One (1) winter jacket, two {2} pairs of winter truusers,
two (2} peirs of summer trousers:and three (3} long sleeve shirts,

B. ° Employees will sign a receipt for such uniforms on forms

provided by the Library.



b

SECTIUN XX

TUITION REIMBURSEMENT

A, Hhenever an employee covered under this Addendum is required
by the Library (in accordance with City, State or Federal Requiations) to
attend a course of instruction for utilization in his gnployment, the
Iibrary wil]ﬂreimburse such employce for the required tutition.
| B. “wition reimbursement will nat apply to Library employges

who are completing the Masters of Library Science program, and who are

employees in the titles of Library Intern or Library Trainee.



SECTION XX1

el

TEMPORARY ASSIGNMENTS

See Article XXII in City/CCELA Agreement



SECTIOM AXIT

DEATH BENEFITS

Se2 Article XXIII in City/CCEA Agreenment



SECTION xx11]
PERSONNEL FILES

A. ~The employer agrees Lo permil each employee an exdamination
of his or her personnel file twice during each calendar year upon written
pricr reguest by the employee. Lach inspection shall take place in a
private location provided by thé employer at reasonable hours during the
day.

B. The émp]oyer may require that such inspcction and examina-
tion take place in the presence of an employer designated agent, and
the employee ma/ have a third party present during such inspection.

C. No document shall be inserted in any employee's personnel
file whi:h has not been signed and dated with the date of insertion by
the person insertiug same in the file,

D. The Lrh10yee shall be permitted to copy all documents con-
;tained in his personnel file, but shall be subject to the usual Library

‘charge for the copying of Such documents.



T

\ SECTION XX]
LQUIPHENT

A, A11 motor vehicles used by employces covered under this
Addendum shall be maintained by the Library in a safe and properily serviced
condition in accordance with State Law.

B. The Library shall provide safety equipment for all enployees

Ipmrforming.assignments requiring such equipment, .



SECTIUN Xxv

AGENCY  SHQP

See Article XXVI in City/CCEA Agreement



SECTION XXVI

SEPARABILITY AND SAVINGS

A. ~If any provision of this Addendum or any application of this
Addendum to any employee or group of empluyees i5 held invalid by oper-
ation of law or by a Court or other tribunal of competent jurisdiction,
such provision shall be inoperaéive but all other provisions shall not be

affected thereby and shall continue in full force and effect.



SECTION _xxvly
COMPLETENESS OF AGREEMENT

A, This Addendum represents and incorporates the complete
and final understanding and settlement by the parties on all bargain-
able issues which were or could have been the subject of neqotiations.

B.f During the terms of this Addendum, neither party will be
required to negdtiate with respect to any such matter, whether or not
covered by this pddendum @and whether or not within the knowledge or
contemplation of either or both of the parties at the time they dego—
tiated or sign'd this Addendum,

c. This Addendum shall not be modified in whole or in part
by the parties except by an instrument in writing duly cxecuted by

all parties,



