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INTRODUCTION

It is hereby agreed and stipulated that the Public Library
City of Englewood recognizes Local 28, R.W.D.S.U. AFL-CICQ as
the sole Collective Bargaiuing Agent for all the employees of
the Library, excepting those excluded by PERC at the
representation election held on May 12, 1977 (i.e., Director,
Assistant Director, Administrative Assistant, Bookkesper) .

The Employer agrees to deduct the Union weekly dues and
initiation from the pay of thogse emnployees who individually
request in writing that such deductions he made by executing
an authorization assignment form acceptable to the Board.
The ampunts to be deducted shall be recertified to the
Employer by an Dfficer of the Union, and the aggregate
deductions of all employees shall be remitted te the vificer
of the Union, together with a list of the names of all
emplovees for whom the deductions were made , by the IDth day

of the succeeding mon.h after €ach dsductlon iz made. It is

underatood that suchH @hthorization shall remain in effect for
the term of this Agrecment providing it does not contravene
any law. P,

The Union shall have an agency shop at the pres seribed 85% us
per statute.
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ARTICLE I - WORKING CONDI'TIONS

Work Week and Work Hours

a) The regular work week for tfull-time employess shall
be 35 hours.

b) The regular work week for part-time employvees shall
nnt be less that 18 hours nor greater than 35 hours.

)

Meals
Full-time employees and part-time employees working more
than 5 hours on any single day shall receive one hour,
without pay, for lunch or dinner.

Rent Periods

All employees shall be entitled to cone 15 minute paid
break for each 3-1/2 hour working period.

Overtime

a8} There shall be no overtime authorized except in cases
of emergency, as determined by the Library Director.

b) Overtime shall be paid in accordance with applicable
law.

[
.

Overtime for any hours or part thersof worked on
§und§y5m§ngh9}}pays =shall be paid at & premiuwn rate,
Tt be determined By The BSard of Trustées.
Hourly Employees

All hourly emplayees shall sign in when reporting for
work' and sign out when leaving work.

Pay Period

Effective January 1, 19856 the Library Staff will be paid
on a bi-weekly basis.
ARTICLE II - RECRUITMENT AND APPOINTMENTS

Basis for Appolintment

Appointments shall be based on educational and technical
qualifications, personality, temperament, and ability,
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as determined in an impartial manner by the Library
Director.

Ban on Discrimination

There shall be no discrimination in the selection,
racruitment and promotion ol employees, by reason of
age, marital status, national origin,., politics,. race,
religion, sex or any other consideration which is
unralated to merit or to the qQualifications necessary
for the =succesaful performance of the duties of the
position in question.

Requirements for Professional Librarian

All professional librarians must either have a
Frofeasional Librarians Certificate from the Ztate of
New Jersey or he aligible for one and apply for the sams
within 30 days of appointment.

Probation

All new employeces shall be on probation for a period of

2ix montha, During probation an employee may be

discharged with one week’s notice. at the discretion ot
the Library Directar.

ARTICLE 1fI - PROMOTIONS AND TERMINATIONS

BEvaluation

All employees shall receive a minimum of one formal
evgluation review by the Library Director while on
initial probation and, thereafter, receive a minimum of
one evaluation per year. All evaluations must be given
to the employee in writing.

Promotionsa

a) When possible, vacancies shall be filled by means of
promotion, at the discretion of the PRoard ot Trustees
upen recommendation of the Library Director.

b) Promotions shall bhe based on satizfactory
performunce, education and work habits, as determined
by an impartial evaluation by the Library Dirsctor.

Job Poating

The Library will post for all new full-time positions
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and promotions for 10 days. In the case of an emergency
the position can be filled within five days.

Terminations

Except as otherwise provided, any employee may be
discharged with one month’'s notice at the discretion of
the Board of Trustces upon recommendation of the Library
Director. Except in cases of financial retrenchment,
termination mast be preceded by an unsatisfactory
evaluation.

Out-of-Classification Work

If a vacancy accurs for a period of 30 days or more,. an
employee/employees will be assigned by the Director to
the higher classification. After 30 days an employee(s)
will be assigned on a voluntary basls with an increase
of Z0% of their current salary. Ths assignment, once
accepted, will be up to six months and/or until the

pozition is filled. After six months the employee has
the option of resigning or renegotiating.

ARTICLE IV - SALARIES AND CLASSIFICATIONS

Classifications
All staff members are accorded a job classification.
The classifications plan and salary range, with minimum
amounts, are zmet far each eclassification, as follows:

Jr. Library Assistant ............

“ Br. Library Assistant ............
Principal Library Assistant ......
Library Trainee ........ceuiuuieun..

Paraprofessional . ... .......cc....

Maintenance - Jr. Level ..........

Maintenance - Sr. Level ..........
Jr. Librarian ... ... . .,
Sr. Librarian ...... ... ... ... ...
Principal Librarian .............-



Salary Increases

Salary increases are based on satisfractory service. with
spocial ceonsideration for cutstanding pertformance and
longavity, and are based on the classification and pay
plan, as recommended by the Library Director and
approved by the EBoard of Trustees.

Japuary 1, 1990 - all salaries wero increased 5H-1/4% or
a minimum of 1,000 (for 1990 only) for rfull time
employees, pro-rated for part-time employees.
Januwary 1, 1991 - all salaries were increased 5-1/4%.
January 1. 1992 - all salaries were inecreased 5--1/4%.

"Currently employed” at the time of the signing of the
Union contract for the respective year.

ARTICLE V -~ HOLIDAYS AND IEMERGENCY CLOSINGS

Policy

Holidays as authorized by law or by local custom zhould
be allowed as days off with pay or, i{ worked, should bhe
compensated.

Descripticn of Holidays

a) The library is closed on the following holidavs:

Hew Year s Day Independence Day
Maprtin Luther King Day Labor Day
Linecoln s Eirthday Columbus Day
Washington s Birthday Veteran ' s [Day
Memorial Day Thanksgiving Day

Christmas Day

b) _Christmas—Eve and New Year’ s Eve will bhe one-half
day holidays. b T

c} When a legal holiday ralls on a.Sunday, . the Library
will be closed on the following Monday.

F——————

d)} In addition to these holidays mentioned above, each
person may select two additional days te be
designated as floating holidays. A floating holiday
is to be taken with prior approval of the Dircctoyr.
{Exanple: Yom Kippur., Geood PFriday. etc. )
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Payment or Compensation for Holidays

a) Full-time employees shall reccive full pay for all
holidays on which they do not work, euxcept that when
a holiday falls on a scheduled day off, or during a
vagcation perind, compensatory time is given.

b) Part-time employees receive paid holidays
proportional to the aoumber of scheduled hours they
work.

Emergency Closling

a) Full-time employees shull be paild in full for the day

k) Part-time employees shall be paid for the hours they
were scheduled to work.

ARTICLE VI ~ VACATION REGULATIONS AND PERSONAL DAYS

Eligibility

a) All full-time members of the starf shall he entitled
to vacation based an the schedule provided in Section
5~2. Part-time emplovees shall receive vacation on a
pra-ratsa bacis.

b) No vacation with pay may be taken that has not heen

accrued.
Schedule
a} Years of Service Length of Vacation
One full year 12 days
Two to fifteen years, 23 days per vear
inclusive {acerued at 1-5/6 day per
month)
Over fifteen years - Z5 days per year

b) For periods of less than one year gservice, vacation
is acerused at the rate of eone day per month, no
credit being given for partial months., No employes
may tLake vacation during initial probationary period.

‘Vacation Allowince

An extra day of vacaticon is allowed for each paid
holiday that falls on a work day.
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Deferred Vacalions

Vacations shall not be carried over to the following
vacation year unless deferred at the reguest of the
Director. When any vacation is so deferred, it is to be
givan precedence, in re-scheduling, for a definite
period in the next year. Deferred vacations must be
kept to an absolute minimum.

Termination of Employment

Regular members of the stafi with at least one year’'s
servicae, who subnit resignations with at least one
month”s notice for professiconals or two weeks notice for
non-praofessionals, shall be entitled to earned vacation
time.

Approval

Vacation schedules shall be approved by the Library
Director.

Personal Days Oif

a) In addition to the regular holiday and vacation time,
full~time employees shall be allowed thres eqtra days
per year to be used for perasonal business.

b} Reguests for personal days must be submitted
reasonably in advance for the approval of the Library
Director.

i

c) Personal daye shall not be added to =zigk leave or
vacations, nor shall they be cumulative from ons year
to the next.

ARTICLE VII -~ SICK LEAVE AND BEMERGENCY LEAVE

Sick Leave

a) Bick leave means the absence of any cmplouyee because
of illness, saccident, exposure to contagious disease,
medical or dentcal appointment, or attendance upon 4
sick member of his immediate family. (Tmmediate
family means father, mother, spouse, child, sibling,
or relative residing in the employee’s household.)

In the case of an absence exceeding five dayvz the
Director may regquest a doctor’s statement.
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b) All full-time employees shall accrue sick leave at
the rate of 1-1/4 days per manth for a total of
fifteen dayo each year. PFPart-itime employvees on
regular schedule receive slck leave proportionately
pro-rated. Unused sick leave is accumulated from
yvear rto year to be used as needed.

c¢) Granting of additional sick leave will be at the
discretion of the Board of Trustees.

d) Upon retirement, under provision of the Public
Employee's Retirement System, an employee shall be
entitled to receive paynent for all accumulated sick
leave not used at the time of retirement within the
bounds of provision “f"., below.

&) An employee in good standing whose employment
terminates after two yvears of service with the
Library shall receive a lump sum paymant equal to 1/
the amount of his accumulated sick leave not used at
the time of termination, provided he iz not
discharged for cause other than physical disability.

f) After eight years he shall receive 7h% of the amount
of the accumulated unused sick leave, and upon such
termination after twenty vears, or upon termination
bhecause of physical disability., he shall receive 100¥%
cf his accumulated unused sick leave. However, a
maximam of $12,000 will be placed on terminal sick
leave.

Emergency Leave

a) In the event of a death in the immediate Tamily
(immesdiate family as described above) an energency
leave of up to three days with pay may be, granted by
the Library Diresctor. Additiconal days may be granted
from accumulated sick leave.

b) In the event of a death in the non-immediate family

an emsrgency leave up to two days may be granted from
accumulated sick days.

ARTICLE VIII - HOSPITALIZATION, INSURANCE AND PENSION

Hospitalization
The city provides hospital and medical insurance

coverage through the Traveller’'s Company for all fuli-
time employees and part-time employees on a regular
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schedule of at least “0 hours per week, and for their
dapendents to age 23. Library employees must be working
in the Library for a period of three months toe qualify
for coverage. To transfer coverage, one month =@

notice must be given to the City. All cmployess are
covered by the State of Hew Jersey Workmen's
Compensation Law which provides for certain payuents ta
employees in casc of work-connected injury. keport all
injuries immediately to the Library Director.

8~2 Insurance

All members are insured under the Public Employvee’s
Retirement System’ s Non-Contributory Group Life Insurance
Plan. Any employee under 80 vears of age mast
participate in the System s Contributory Group Lite
Inzurance Plan during the first year (1% months) of
membership. Thereafter, he may cancel the contributory
coverage ir he desires. The current contribution rate
for the coverage is .7Th% of salary. The amount of litfe
insurance depends on three things: salary, age, and
membarship status. For active membors insured under the
Non-Countvibutory and Contribubory plans the coverage is
three Limes yearly salary.

8-3 Pension

a) All permanent employees paid 3500 or more per annum,
and paid in each quarter of the calendar year,
automatically become members of vthe Public Bmployecs
Retirement Zystem of New Jersey. The percenlLage of
salary which vou must contribute to the P.E. R.9. is
determined by the system based on your age the time
yvou join. FKetirement benetits are based on the
regular ssrvice retirement provisions.

b) Members who leave emplovment prior to retirement are
entitled to receive a refund of thelr pension
contributions, with intersst. However, no interest
is payvable on a return of contributions when a person
has been & contributing member tuor lesa than three
yaears.

8-4 Social Security
All employees are covered by Social Security
B-5 Prescription Drug Plan
The City provides a Prescription Drus Plan for all

permanent full-time and permanent part—-time (twenty -+
hours) employees, effective January 1, 1982
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8~-6 Retirement

Upon retiring under the pension system beiore age 65

the City will pay for medical coverage for the employses
and their apouses. At age 85 the City will no longer
pay for employees and spouses under this provision.

ARTICLE IX ~ RESIGNATIONS AND LEAVES

Besignations

Profesaional members of the staff are expected to give
at least one month written notice and all other
amployees two weeks written notice.

Leaves of Absence

a) Leave without pay is granted at the discretion of the
Board otf Trustees for a pericd not excecding six
months and may be extended tLor an additional six
months. Reguesu for leave of absence without pay for
health or persnnal reasons nst be submnitbted in
writing to the Library Director. All leavaes,
accompaniaed by the recommendations of the Library
Director, must be submitted Yor approval to the
Library Board.

b) The Library Director would take the rfollowing factors
into consideration:

1. Length of time the employee has served the Library

2. Benefits which would regult for the Library

Z. Bxpectations ot the employee Lo return to the
Library.

c) After an approved leave of absence, the enploves may
return to the Likrary at the same job clasaification
with nno lozs of longevity. accrued sick leave or
pension.

Maternity Leave (Non-Paid)

Maternity leave will be granted within an appropriate
time pericd. Application for the non-paid maternity
leave must be presented to the Director and the Board
within sixty days of the requested date for the leave to
bhe gffective. Unly one maternity leave will be grantod
during a twelve month period tu the sane cuployvee.
Maternity leave procedures will conform to the current
laws. If there are any modificationa or changez, this
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clause will be brought into conformity with the change:o
or modifications.

Jury Duty
All amployees of the Librory absent because aof jury duby

shall he compensated fYour that porcion which i# leon Lhiun
full salary.

ARTICLYE X - IPROFESSTONAL ENRICHMENT PROGRAM

Profesaional Organizations and Conforencoes

altaft are esncouraged bo boelong to and arviozioone oo ule
acstivitias of [eoresslonas Crpanioaniong ot 2hee T h,
ctote and natlional lewvel. A b RIS A
Diroctor and appesorod by Ahe Beooe, Laberas o owl L vy
nee bealbon b Lihe me el pe T o SO Lol
wosewmsiabion o be sodlootanl oy sk o Wt Loty
B T B LT N Y A R S R LIt BEEUP LN BRRINCTE BT FON U8 ARES STRLI I

1
AV LHragead. A ralr pobanion Ay OTALF Gl betndanios o
wnroralste;t and necrtinegs wiil be givern o oo whe o oars
members of the variocos filbhrary asococliatlions.  Tine ot
with 1ay moy be alttowed and full or pavrtial expenses
patd for related fees and expensos at the discretion of
the Director.

Fubscriptiona - Praofessiunal Literature

All ztaff memnbers at Library ceupense may selsct one
rrofesgsional periodical to he adidressed to him or her at

“the Library.

Professional Incentive Program

a) EZtaff members are encouraged to take coursses that are
Jjob related and of value to the Library. Regquests
nmast be submitied in advance to the Library Dilvector
for prior approval by the HBoard. The Library will
pay Tull tuition for successiul completion.

b)) I7 a course is attended at the specific request of
Director and approved by the Board the emploves will
receive full tuition and time off.

¢) The Library will pay 50% for tuition for courses
deemed to he of valuse by the Board, recommendsd by
the Director and approved by the Board. which le=ad to
a degree in Librarianship in & watriculating graduate
program.
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10-4 In-Service Training

10-5

11-1

The Board of Trustees and the Director will, from time
to time, organize an in-service training program to
improve staff performance. 7This will include seminare,
lectures and group discusaions at no cost to the
employees.

Professional Leave

&) Leave for the professiocnal staff may be granted by
the Board of Trustees upon the recommendation of the
Library Director. provided that:

1. the leave will directly benefit his work at the
Library;

2. the staff member has béen with the Library at
least seven consecutive years;

3. he agrees Lo continue working in the Library for
at least aone year upon completion or the leava.

b) Leave will be one vear at hall pay or six wonths at
full pay.

ARTICLE XTI ~ PROFESSTONAL CONDUCT

Rules of Conduct

a) The first duty of the Library staff is zervice to the
public. Each perason should be given Iriendly,
courteous and prompt service. No matter whalt the
requeat, 1t should be considered important.

b) Staff members should show proper restraint and bact
at all times. Difficult situvations or pecple should
be brought to the attention of the birector.

¢) The staff should always be alert and approachable.
Patrons should not be made to feel that the staif iz
completely absorbed in work or converzsation and thus
too busy to help them.

d) Telephone calls should be answered pleasant.ly and
with identification.

e) Whenever possible, calls of 4 perscnal nature should
he made on tha public telephone.

(=]
—

Each member of the staff is a representative of the
Library and discretion should be exercised in all
public comnents.
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ARTICLE X!l - GRIEVANCE PROCKDURE

SECTION I

b‘l'!‘l! I

An employee having a grievance will present it, in writing.
within five working days of occurreance, cither by himselt or
with a Union Shop Committee representative, Lo the Leparbment
Head.

If the grievance is not satisfactorily adjusted within one
tull working day after presentation to the Department Head,
the grisvance shall b= presented to Lhe Library Director.
Upon presentation, the Library Director shall meet within
five working days, for discussion of the grievance with the
employee, the chairperzon of ths Union Shop Committee, and
the Department Head. Within five working days tollowing the
conclusion of aaid discussion, the Library Diresctor shall
either:

a) adjust the grievance

b} find the grievance unjustified

Step 2

If the result of Step 1 is not satisfactory to the employee
and the Shop Committee the employee, through his Union Shop
Committee, may proceed by filing a written grievance with the
Personnel Committee of the Library Board of Trustees, by
serving a copy thereof upon the Library [irector, within five
working days after the Library Director’'s determnination made
in accordance with Ztep 1. The chairperson of the Personnel
Comuittee of the Board of Trustees and the ewployee. the
chairparson of the Union Shop Committee, and a Union official
shall meet within ten days after receipt of the written
grievance. The chairperson of the Personnel Commiitee or the
Library Beoard of Trustees shall have the right to have an
advisor present.. The Personnel Committee of the Library
Board of Trustees shall present the facts of the cese and its
recomnendations for action to the entire Board for a doecision
within ten working days.

Step .3

If the result of Stepr 2 is not satisfactory to the employere
and the Union, the authorized representative of the Union may
procead to final and binding arbitration. bafore and pursuant
to the Rules of the New Jersey Mublic Employees Relations
Commission, by serving notice of its degire for final and



binding arbitration upon the Library Director. either
personally or by certified mail, within ten working days
atter the termination of Step 3.

SECTION 2

The cost for the service of the arbitrator shall e baorne
egqually by the City and the Union.

SECTION 3
Grievance by the Library

The Library or its suthorized representative, if it wishez to
present a grievance, shall present the same to the Union Shop
Committee, either orally or in writing. Upon failure of
dadjustment it may proceed directly to final and binding
arbitration by serving notice upon the Union by certiried
mail.

SECTION 4
Waiver of Grievance Right
The failure of the employee or his representative to proceed
according to the three step procedure hersin set forih within
the time period therein prescribed shall be deemed to
constitute a waiver by the cmployee of his rights to proceed
further, either administratively, by arbitration, or
judicially.

SECTION 5
Miscellaneocus

Any time limits in this section may be sxtended by mutual
agreement of the parties.



The Agreement between the ENGLEWOOD LIBRARY BOARD OQF TRUSTHES
and LOCAL 298 R.W.D.35.U. AFL-CI0O shall commence on January 1,

1990 until December 31, 199Z.

Dated January 31, 1u91l
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JOB CLASSIFICATION SALARIES

CLASSIFICATION

Jr. Library Assist.
sr. Library Assist.
Princ. Library Assist.
Paraprotfessional
Traines

Jr. Maintenance

3r. Maintenance

Jr. Librarian

Sr. Librarian

Princ. Librarian

20,840
20,822
23,010
19,450
23,6098
“5H,.198
27,087

29,034
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21,540
22,871
23,0686
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