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SUPPLEMENTAL LETTER AGREEMENT BY AND BETWEEN FORT LEE BOARD OF
EDUCATION AND FORT LEE CUSTODIAL AND MAINTENANCE ASSOCIATION, INC.

WHEREAS, the above captioned parties have recently
negotiated and agreed to a collective negotiations agreement
for the period July 1, 1980 through June 30 - 1982; and

WHEREAS, Article VII Section 4 provides that
the members of the Association shall enjoy Martin Luther
King's birthday, Lincoln's birthday and Columbus Day as paid
holidays for and during the contract period of July 1, 1980
through June 30, 1982; and

WHEREAS, the Board of Education has adopted or
intends to adopt a school calendar for school year 1981/82
which would close the entire school system for the entire
week encompassing the day on which Washington's Birthday
is celebrated; and

WHEREAS, the Board of Education has suggested
that the Association and all of the members thereof work
as regqular work days the three holidays previously mentioned
in return for which the Board would give five days off with
pay; four of the days during the week schools are closed
(the fifth day therein being the Washington's Birthday holiday)
and adding one day on each member's vacation entitlement
in school year 1981/82.

NOW, THEREFORE, and in consideration of the mutual
covenants and conditions contained herein and notwithstanding
the provisions of the collective negotiations between the
parties, it is agreed as follows:

1. That notwithstanding the provisions of Article VII
Section 4 of the collective negotlatlons agreement between
the parties dated fHyri/ & /75/ , the Fort Lee Custodial
and Maintenance A58001at10n, Inc., and each and all of its
members does hereby and herein waive and give up for school
year 1981/82 only the Martin Luther King's Birthday, Lincoln's
Birthday and Columbus Day holidays and further agree to work
on said holidays at their regular and routine straight time

pay.



2. That the Board of Education shall grant to
the Fort Lee Custodial and Maintenance Association, Inc.,
five compensatory days off; on which days each and all of
the members of the Association shall not be required to work,
but will, nevertheless, receive their regular and routine
pay at straight time rates for each of said days; four of
which said five days shall be those days during the week
during which the entire school district shall be closed as
far as student attendance is concerned for celebration of
the Washington's Birthday holiday (the other day during said
week shall be Washington's Birthday itself) and the fifth
compensatory day shall be added on and taken with each member's
regular and routine vacation entitlement.

3. All other terms, provisions and conditions
of the collective negotiation agreement between the parties
for the period July 1, 1980 through June 30, 1982 are hereby
ratified and confirmed and shall remain in full force and
effect.

Dated: Fort Lee, N.J.
April 8, 1981

FORT LEE CUSTODIAL AND FORT LEE BOARD OF EDUCATION
MAINTENANCE ASSOCIATION, INC. FORT LEE, NEW JERSEY

BY: Cj?zZé, §ﬁi;%§4€ BY: ;QQZZ 5& meé'a’V
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President President

ATTEST: ' ATTEST:
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This is to certify that “the undersigned have been duly authorized
by the Fort Lee Custodial and Maintenance Association, Inc.,

to execute the above Agreement on behalf of the Fort Lee
Custodial and Maintenance Association, Inc., and in accordance
and in compliance with the internal procedures of the Fort

Lee Custodial and Maintenance Association, Inc.

Dated: April 8, 1981 ////?
S/ e
~/«£ﬁé;« ?’@/ﬁéﬁz

President

y - ‘ o .
é/ - 4 .

fiﬁ?%etary -

y

/s

[y
\/~2_-



AGREEMENT

Between

FORT LEE BOARD OF EDUCATION
M

P

and

FORT LEE CUSTODIAL
AND MAIN’TWSS’OC!AT!ON, INC.

Covering the period

‘”‘% July 1, 1980 to June 30, 1982



PREAMBLE

This agreement is entered into ‘the 8th day of April , 1981,
between the Board of Education of the Borough of Fort Lee in the
County of Bergen, hereinafter called the “Board,” and the Fort Lee
Custodia! and Maintenance Association, inc., hereinafter called the
“Association.”
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ARTICLE |

BECOGNITION

1. The Board hereby recognizes the Association, during the
lifetime of this Agreement, as the exclusive representative for collective
negotiations concerning the terms and conditions of employment for
all non-certificated custodial and maintenance personnel who comprise
the unit hereunder as follows: \

a)  Custodians, including Head Custodians

b)  Stock Clerks

c) Custodial Repairmen

d)  Couriers

e} Custodian Helpers

f) Maintenance

g) Maintenance Helpers

h) Matrons

i) Chief of Maintenance

2. The following personnel are hereby specifically excluded
from the negotiation unit

a) Per-diem appointments

b}  Substitutes, including long-term substitutes

c) Appointments for a term less than 91 days

d} Supervisor of Buildings and Grounds

e} Assistant to Supervisor of Buildings and Grounds

3 Anything herein to the contrary not withstanding, it is
understood and agreed that any substitute or temporary employee
within the classifications under Paragraph 1 above shall be and become
within the recognition clause of this agreement and subject to the
jurisdiction of the Association on the 91st working day of employment,
whether such 91st working days shall be consecutive or otherwise.



ARTICLE i
NEGOTIATION OF SUCCESSOR AGREEMENT

1. The parties agree to enter into collective negotiations over
a successor Agreement in accordance with Chapter 123, Public Laws of
1974, as amended, in a good faith effort to reach agreement on all
matters concerning the terms and conditions of employment for all per-
sonnel in the negotiations unit for whom the Association is authorized
to negotiate in accordance with Article 1, “Recognition”, of this Agree-
ment. An Agreement so negotiated shall be applicable to the aforemen-
tioned personnel, shall be reduced to writing, and when adopted by
appropriate Resolution of the Board and approved by appropriate Res-
olution of the Association by its internal procedures, shall be signed by
the Board and the Association. Prior to execution of the Agreement,
the Association’s representatives shall notify the Board in writing that
they are authorized 1o execute the Agreement in accordance with and
in compliance with its internal procedures.

2. The Association shall submit its contract proposals to the
Board of Education through the Secretary of the Board no later than
September 15th in the calendar year preceding the calendar year in
which this Agreement expires, and such submission of proposals shall
constitute the opening of formal negotiations.

3. The Board reserves the right to present proposals of its own
as well as counter-proposals to those presented by the Association.
Such proposals shall be presented to the Association in writing no later
than October 15th in the calendar year preceding the calendar year in
which the Agreement expires.

ARTICLE {1t
WAIVER

1.  This Agreement shall not be modified in whole or in part
by the parties except by an instrument in writing duly and mutually
agreed to and executed by poth parties, except as otherwise provided
by law. - -



ARTICLE 1Y
GENERAL PROVISIONS

1. This Agreement is subject to the laws of the State of New
Jersey and of the United States, and the decisions, rules and regulations
of the State Board of the Education and the decisions of the State
Education Commissioner,

2. There shall be no reprisals of any kind taken against any
employee by reason of his or her membership in the Association.

3. The Association and the Board shall be responsible for
acquainting their respective members with the provisions of this Agree-
ment, and shall be responsible for the adherence to the provisions of
this Agreement by its members during the life of this Agreement.

4. The Association agrees that negotiations will be conducted
without the use of pressure tactics or any practice generally defined
within the term “sanctions”.

ABRTICLE V
GRIEVANCE PROCEDURE
1. Definitions

{a) The term, grievance, is any alleged violation of this
agreement, or any dispute with respect to its meaning or application.

{b) The term, grievance, and the procedure relative
shall not be deemed applicable in the following instances:

(1) The failure or refusal of the Board to renew a
contract of a non-tenure employee;

{2) In matters where a method of review is pre-
scribed by Title 18A, Education, or by any rule, regulation
or bylaw of the State Commission of Education or the
State Board of Education.

{c) The term, aggrieved person, is the employee or

" Association making the claim.



{d) The term, employee, shall mean any employed indiv-
idual covered in ARTICLE |, RECOGNITION.

(e} The term, party in interest, is the aggrieved person,
his immediate superior, the Supervisor of Buildings and Grounds, or
any person who might be required to take action, or against whom
action might be taken in order to resolve the grievance.

{f) The term immediate superior, shall mean the person
to whom the aggrieved employee is directly responsible under the
CQrder of Appeal attached hereto and made part hereof as Exhibit B.

2. Purpose

{a} The purpose of this procedure is to secure, at the low-
est possible level, equitable solutions to the grievances which may from
time to time arise, affecting the employees.

{b) Nothing herein contained shall be construed as limit-
ing the right of any employee having a grievance to discuss the matter
informally with the appropriate member of the administration, as out-
lined under the Order of Appeal, and having the grievance adjusted
without intervention of the Association, provided the adjustment is not
inconsistent with the terms of this Agreement, and provided that the
Association shall be given niotice by the Board of any grievance inform-
ally raised pursuant to this paragraph, and any adjustment, if any, made
by the Board in response to such informal grievance.

3.  Procedure

{a) Since it is important that grievances be processed as
rapidly as possible, the number of days indicated at each level should be
considered as a maximum and every effort should be made to expedite
the process. The time limits specified may, however, be extended by
mutual agreement.

{b) An aggrieved employee shall institute action under
the provisions hereof within 20 days of the occurrence of the grievance.
Failure to file a written grievance within said 20-day period shall be
deemed 1o constitute an abandonment of the grievance.

{c} Levell An employee with a grievance shall first
discuss it with his immediate superior with the objective of resolving,
the matter informally.
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{d) Levell} If the aggrieved person is not satisfied
with the disposition of his grievance at Level |, a grievance mav be filed
with the Supervisor of Buildings and Grounds within 7 days atter the
decision is made at Level 1. The Supervisor of Buildings and Grounds
or his designee shall arrange a conference with the aggrieved person
within 7 days after receiveing the written grievance. Within 7 days after
the conference, the Supervisor of Buildings and Grounds or his designee
shall render a written decision.

{e} Levellll If the aggrieved person is not satisfied
with the disposition of his grievance at Leve! i, a grievance may be
filed with the Secretary of the Board within 7 days after the decision is
made at Level 1. The Secretary of the Board or his designee shail ar-
range a conference with the aggrieved person within 7 days after re-
ceiving the written grievance. Within 7 days after the conference, the
Secretary of the Board or his designee shall render a written decision.

{(f) LevellV If the aggrieved person is not satisfied
with the disposition of his grievance at Level 111, a grievance may be
filed with the Board within 7 days after the decision is made at Level
Hl. The Board will make arrangements for a meeting with all parties in
interest to hear the matter. The Board shall render a written decision
within 20 days form the date of the close of the hearing. The decision
of the Board shall be final, non-appealable, binding and conclusive on
all parties.

4Bf.nmsemannn

Any aggrieved person may be represented at all stages of
the grievance procedure by himself or at his option, a representative
selected or approved by the Association. When an employee is not re-
presented by the Association, the employee may be represented by
himself or at his option by a representative of his own choosing. When
an employee is not represented by the Association, the Association
shall have the right to be present and to state its views at all stages of
the grievance precedure. Whenever the employee appears with a repre-
sentative, the Board shall have the right to designate a representative to
participate at any stage of the grievance procedure. Such procedure,
concerning representation, shall not apply at Level |.



5. ﬁmun.ﬁnmncn

if,_in the judgment of the Association, a grievance affects a
group or class of employees, the Association may submit such grievance
in writing to the Secretary of the Board directly and the processing of
such grievance shall be commenced at Leve! 1ll. The Association may
process such a grievance through all levels of the grievance procedure.

6.  Miscellaneous

{a) Al unsatisfactory decisions rendered to the aggrieved
person at Levels 1, 11, 1l and IV shall be in writing, setting forth the
degision and the reason or reasons therefore and shall be transmitted
promptly to all parties in interest and to the Association.

{b) Al grievances filed by the aggrieved person at Levels
1, 11, 111 and IV shall be in writing, specifying: {1} The nature of the
grievance; (2} the results of the previous discussion; and {3} the
basis of his dissatisfaction with the determination.

Copy of the aforesaid written grievance shall be furnished
by the aggrieved person to the immediate superior of the aggrieved
employee and to the Supervisor of Buildings and Grounds.

{c) = All meetings and hearings under this procedure shall
not be conducted in public and shall include only such parties in in-
terest and their designated or selected representatives as heretofore
referred to in this Article.

ARTICLE VI
NOSTRIKES

1. The Association agrees that during the term of this Agree-
ment neither it or its officers, employees or members will engage in,
encourage, sanction, support, or suggest any strikes, working stoppages,
boycotts, siow downs, mass resignations, mass absenteeism, picketing
or any other similar actions which would involve suspension of, or in-
terference with the normal work of the Board. The Association agrees
that such action would constitute a material breach of this Agreement.
In the event that Association members participate in such activities in
violation of this provision, the Association shall notify those members
so engaged to cease and desist from such activities and shall instruct
the members to return to their normal duties. in the event of any such
activity by the Association or any of its officers or members, the
Board shall be entitled 10 invoke/ any of the following alternatives;



(a) Withdrawal of Association recognition;
{b) Withdrawal of dues deduction privileges; '
{c) Such activity shall be deemed grounds for termina-

tion of the employment of such employee or

employees. )

Nothing contained in this Agreement shall be construed to limit or re-
strict the Board in its right to seek and obtain such judicial relief as it
may be entitied to have in law or in equity for injunction or damages or
both in the event of such breach by the Association or its members.

ARTICLE VII
EMPLOYEE WORK YEAR

1.  Term of Employment - The term of all full-time employees,
covered by this Agreement, shall be 12 months, July 1st to June 30th.

2. Hours of Work -

{a) Full-time Employees -
day shift 8 hrs. of work time per day, 5 days
per week, 40 hrs of work time per
week, exclusive of 1/2 hr. per day
for lunch.

(b} Full-time Employees -
night shift 8 hrs. of work time per day, b days
per week, 40 hrs. of work time per
week, including 1/2 hr. per day for
supper. '

{c} Part-Time Employees -
Those employees whose normal
work time is less than 37-1/2 hrs.
per work time per week. No tunch
or supper time included. To be
paid pro-rata for shift assigned.

3. Yacation - 12-month employees shall receive vacation with
full pay in accordance with the following schedule:

‘ l t - j! . I.

Less than 1 year One day for each month of service,
but not more than 10 days.

»~



1yr. through 4thyr. 10 working days
5th yr. through 8th yr. 15 working days.

8th year and subsequent
years : 20 working days.

All vacations shall be taken according to a schedule as prepared
and approved by the Supervisor of Buildings and Grounds, or in his
absence, the Secretary of the Board.

4. Holidays - All full-time, 12-month employees shall be en-
titled to not less than 156 days with full pay. The following days shall
be considered as holidays:

independence Day Christmas Day
Labor Day December 31st
Columbus Day New Year’s Day
Presidential Election Day Martin Luther King's Birthday
Veterans Day Lincoln’s Birthday
Thanksgiving Day Washington’s Birthday
Day after Thanksgiving Good Friday
December 24th : Memorial Day

It is expressly understood that if any of the above holidays falls on a
Saturday or Sunday, the employee shall have a day off without loss of
pay, which day off shall be taken at vacation time, unless the Super-
visor of Buildings and Grounds, or in his absence, the Secretary of the
Board approves a different time.

Whenever any of the above listed holidays fall on a day when schools
are in session, the employees may be required to work, buF §hall
receive 1-1/2 times their regular pay in addition to receiving
another day off, which day off is to be agreed to between the
Association and the Board of Education.

5. NJEA. Convention - Employees attending the annual

N.J.E.A. Convention shall be entitled to receive a full day’s pay for each

day that they actually sttended the convention, provided that the em-

ployees shall first present to the Supervisor of Buildings and Grounds

sufficient proof by way of written documentation that they attended

- the convention. In no event shall the Board be

required to pay for such attendance for more than two (2)
men from each school building. Employees required to work
on the day of the N.J.E.A. Convention shall not receive
overtime pay.

6. It is understood and agreed that for those employees who
are entitted to and actually take their eligible vacation time during the
first two weeks in July that their accrued pay and vacation pay will be
made available and can be picked up by such employee on or before the
said employee’s last full day of work before the commencement of his
vacation period.



7. Employees who are entitled to not less than fifteen (15)
working days of vacation time may elect to split such vacation time so
that not more than ten (10) working days are taken during July and
August and the balance of such eligible vacation time taken at some
other time during the school year; such election to be exercised only in
accordance with and subject to the following provisions:

(a) Such employee eligible to split his vacation must
notity the Secretary of the Board of Education in writing on or before
March 1st of the school year advising that he so elects and further re-
questing permission to take his eligible vacation at designated periods,

{b} It is strictly understood and agreed that the granting
or withholding of such permission shall be the sole and exclusive re-
sponsibility of the Secretary of the Board of Education and his decision
in connection with such requests shall be final and binding upon all
concerned.

{c} Should there be conflicting requests made by fellow
employees, employees with the greater seniority shall receive the
greater preferences. .

{d)  The Secretary of the Board of Education shall advise
the employees of his decision in connection with their vacation requests
on or before April 1st of the school year.

ARTICLE Vill
SALARIES AND OTHER COMPENSATION

1. The salaries for the various job categories shall be set and
paid in accordance with Schedule A, which is attached hereto and made
part hereof, for the period July 1, 198 Othrough June 30, 1981 .

1.1 The Salary Guide for school year 18 1/82 has not yet been
finalized as of the signing of the within agreement. Both parties agree
that the actual 1981/82 Salary Guide shall be finalized by mutual agree-
ment of the parties in accordance with the result of the agreement at
negotiations and shall reflect an identical percentage salary increase that
was agreed to as a result of negotiations

2. Method of Payment

a.) Each employee employed on a twelve (12) month
basis shall be paid in twenty-four (24} semi-monthly

3

installments.
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b)  When a payday falls on or during a school holiday,
vacation , or weekend, employees shall receive their
pay checks on the last previous working day.

3. All employees holding a Low Pressure Fireman’s License
{Black Seal Licenss), as issued by the State of New Jersey, shall receive
an annual bonus of $100.00 over and above their salary for the current
year. If the said License carries an “In Charge’ designation, the bonus
will be $200.00.

4.1 Employees working night shifts, that is any shift starting
between the hours of 1:00 p.m. and 10:59 p.m., shall receive an annual
bonus of $250.00 ovér and above their salary for the current year.

4.2 Employees working graveyard shifts, that is, any shift start-
ing between the hours of 11:00 p.m. and 7:00 a.m. shall receive an
annual bonus of $300.00 per year over and above their salary for the
current year.

5. Qvertime

a) Employees required and authorized to work in excess
of 40 hours of work time shall be paid on the basis of
one and one-half {1-1/2} times their equivalent hourly
rate for all hours worked in excess of 40 hours of
work time within any given calendar week, Sunday
through Saturday.

b} Employees required and authorized to work on a
contractual holiday, as defined in Article Vi, para-
graph 4, entitled “Holidays’’ shall be paid on the basis
of one and one-half times their equivalent hourly rate
for all hours worked on a holiday.

6.  (Call-Back Pay

An employee who has worked their normal 8 hours of work
time during a scheduled workday and has left the school and is required
to return for an assignment shall be guaranteed at least three (3) hours
work and shall be paid on the basis of 1-1/2 times their equivalent
hourly rate for all hours worked.

7. Employees required and authorized to use their own auto-
mobiles in the performance of their work duties shall be reimbursed for
such travel at the prevailing Board rate.

10



8. Longevity

All full-time, l2-month employees in the
continuous and uninterrupted employ of the Board for and
after 10 years shall receive an annual bonus of $200.00
over and above their salary for the current year. For
and after 15 years of continuous uninterrupted employment,
an employee shall receive an additional bonus of $200.00
over and above their salary and bonus for the current
year. Payment of such bonuses to commence on the following

July 1lst.

9.  Withholding of Increments

a) The salary increments specified in the salary guide,
{Schedule A is attached hereto), are not automatically granted, but are
conditioned upon the recommendation of the Secretary of the Board
of Education.

b}  The Board may withhold for inefficiency, conduct
unbecoming an employee of the Board, or other just cause, the incre-
ment of any employee.

c) Increments may be withhold in accordance with the

following: -

(1) The employee shall be notified of the defici-
encies, conduct unbecoming an employee or other just
cause by the Supervisor of Buildings and Grounds or his
designee.

{2} ° The employee shall be given an reasonable
amount of time to make up the deficiencies.

(3} Whenever the Supervisor of Buildings and
Grounds or his designee recommends to the Secretary of
the Board that a salary increment be withheld, the Secre-
tary of the Board shall notify the employee and provide him_
with a reasonable opportunity to speak in his own behalf.

{4) If the Secretary of the Board concurs in the
decision 1o recommend withholding the increment, he shall
state his reasons for so doing and present same, together
with his recommendations, to the Board. ‘

(6) The Board reserves the right to accept or reject
any recommendations to withhold a salary increment.

{6) Prior to voting on the recommendations to
withhold a salary increment, the Board shall inform the em-
ployee of his right to an informal conference before the !
Board or a committee of the Board.

1



{(7) The withholding of an increment by the Board
may be appealed to the Commissioner of Education, pur-
suant to Title 1BA, Education.

(8) A withholding of increment shall not be subject
to the grievance procedure.

10. Lredit for Experience

Whenever a person shall hereafter accept office, position or
employment as a member of the custodial and maintence staff, his
initial place on the salary guide shall be at such point as may be agreed
upon by the employee and the Board. The Board shall evaluate his
experience and has the sole and exclusive right to fix and determine the
.starting salary.

11. Black Seal License

A low pressure fireman’s license shall not be condition of
continued employment of existing employees. However, the Associa-
tion agrees that it will use its best efforts to persuade and encourage all
employees to obtain a low pressure fireman's license as issured by the
State of New Jersey. The Board agrees to pay all costs of fireman’s
licenses, including without limitation tuition for schooling, initial
procurement and renewal fees.

The Board expressly reserves the right in its sole and absolute
discretion, to require all employees hired after the date of this Agree-
ment to have or obtain within 890 days form the date of this Agree-
ment a low pressure fireman's license as issued by the State of New
Jersey. The failure of the new employee to have or obtain the said
license within the 90-day period shall be grounds for immediate dis-
missal without any hearing or charges whatsoever, and the decision of
the Board shall not be a subject of or a cause for invoking the grievance
procedure.

12.  Any employee required to work on the day designated as
Easter Sunday shall be paid at the rate of 1-1/2 times.

13. Any employee working a shift, starting before and extend-
ing beyond 3:30 p.m. shall be paid a pre rata share of the night shift
bonus.

12



ARTICLE IX

1.  All Employees covered under the terms of this Agreement
shall be allowed sick leave with full pay for twelve days in each calendar
year. Any unused allowance shall be accumulated. The Board of
Education may require a physician’s certificate to be filed with the
Secretary of the Board in case of sick leave claimed.

2 All Employees covered under the terms of this Agreement
shall also be entitled to the following additional sick leave allowance:

Sick leave allowance shall be extended beyond accumulated sick
leave to provide for employees over the extended portion of said
sick leave {(Meaning, the portion that is beyond the accumulated
sick leave days) regular salary less fifty percent of regular salary
(regardliess of whether a substitute is employed), under conditions
Qf extended absence for illness or injury as approved by the
Board of Education medical director, with the number of days in
a continuous absence thus 1o be covered by the difference in pay
to depend upon the number of days of the employees’ accumul-
ated sick leave at the onset of this absence for illness or injury
according to the following table:

i N -

1-30 Two days for each day listed in
the column to the left.

31 or more Two days for each day listed in
the column to the left except that
the maximun will be 65.

3. The following additional sick leave benefits are operative
for employees at the time of their retirement, thus in effect establishing
for these employees a terminal ieave preovision:

{a) Benefits will apply to employees who retire under
full-formula benefits as prescribed by the N.J. State
Teachers Pension and Annuity Fund or the N.JL
State Employees’ Retirement System.

- 13




{b) These benefits shall provide compensation during said

terminal leave at the rate of the annual salary applic-

able as of the time of retirement, with the extent of
this salary payment to be 1/2 of the number of days
of credited cumulative sick leave as of the time of
retirement, except that not more than 100 days
totally of this payment within the terminal leave
period shall be allowed.

(c) The said salary payment within the period of terminal
jeave shall be calulated on the basis of 1/20 of the
employee’s monthly salary rate at the time of retire-
ment as the determinant of the rate of compensation
which shall be paid within the said leave period for
each day of said terminal leave.

(d) In administering this benefit it is expected that the
terminal leave period will commence at the close of
a regular school year.

4. Any employee wishing to exercise the foregoing sick leave
provision of parapgraph No. 2 above should complete in triplicat copies
the following ““Employee’s Statement’ section of this form, Exhibit C.
The employee should then retain the third copy, and mail to the
Medical Director of the Fort Lee Board of Education, the first and
second copies of this form together with the covering note™* of justifi-
cation from the empioyee’s personal doctor and also a stamped en-
velope self-addressed to the employee.

**  Note necessary only when more than 5 days
of extended leave is requested. Doctor's note
must contain the doctor’s diagnosis of the
employee’s appertaining illness or injury.

The employee may expect the Medical Director to mail back to
the employee the original copy (first) of this form signifying the action
taken by the Medical Director. The employee should then send this
completed form to the Secretary of the Fort Lee Board of Education.

5. The report form titled Employee’s Report of Reason for
Absence, Exhibit D, shil be completed in duplicate with a pen and sub-
mitted to the employee’s immediate superior not fater than the first
day upon which the employee returns 1o work, following any day of
absence for any reason.

-
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Whenever the sick-leave absence of any employee of the Board of
Education shall have passed ten consecutive working days, said em-
ployee shall submit to the Secretary of the Board of Education by the
fifteenth consecutive working day, whether or not said employee shall
have returned to work by said fifteenth day, starting the counting of
said fifteen days with the initial day within said absence period, a certi-
ficate from a physician, engaged by said employee, delineating (1) the
physician's diagnosis of the involved illness or injury, and (2) the
physician’s prognosis of the anticipated date for said employee’s capac-
ity for return to his regular employment with the Board of Education.
Said prognosis should stipulate any indicated need for part-time, with
extent thereof, rather than full-time work in said employment, and any
indicated need for physical or other limitations of activity in said
employment, with the appertaining period of time for which said
limitation or limitations should apply.

The Secretary of the Board of Education shall forthwith present
a copy of said medical certificate to the members of the Fort Lee Board
of Education and to the Secretary of the Board of Education, and the
Supervisor of Buildings and Grounds.

ABRTICLE X
IEMPQRARY LEAVE OF ABSENCE

ALLOWED ABSENCE FOR OTHER THAN PERSONAL ILLNESS
1. Emergency lLeave

A total of five days’ leave shall be allowed an employee without
pay deduction, when his absence is necessitated by:

{a) Court Order {inclusive of a Selective Service Board
Directive)

{b) Death, critical illness or injury of a member of his
‘immediate family (father, mother, brother, sister,
husband, wife or child), or his in-laws (father-in-law,
mother-in-law, brother-in-law, sister-in-law), an em-
ployee’s grandparents and employee’s spouse’s
grandparents, plus members of an employee’s immed-
iate household.

I
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The employee may be required to submit to the Board of Educa-
tion, through the Secretary to the Board of Education a statement of
the necessity for his absence. In case the employee claims iliness of a
relative the employee may be required to furnish the name and address
of the sttending doctor and grant the Board permission to investigate
the case. The Board reserves for itself the right to pass judgment upon

the validity of any emergency leave claim and to direct appropriate

salary deductions in the event that more than five days absence in any
one year is imperative.

2. sonal Leav

Annually two 'days of personal leave shall be allowed an em-
ployee, without pay deduction, for which such absence the employee
shall submit at the earliest possible time a written report explaining the
reason for the absence to the Secretary of the Board of Education.

3. The report form titled Employee’s Report of Reason for
Absence, Exhibit D, shall be completed in duplicate with a pen and
submitted to the employee’s immediate superior not later than the first
day upon which the employee returns to work, following any day of
absence for any reason.

4, No employee of the Board of Education shall remain absent
from said employee’s work over more than ten consecutive working
days for any purpose other than said employee’s personal iliness or in-
jury except as such employee seeks and receives advance approval from
the Board of Education, through the Secretary to the Board of Educa-
tion to cover said absence in excess of said ten consecutive working
days, with the sllowed deviation as stipulated in the following state-
ment. ' The Secretary of the Board of Education is empowered to ex-
tend such span of absence beyond said ten-day period, up to the next
date on which the Board of Education will meet.

ARTICLE X!

EXTENDED LEAVE OF ABSENCE

1. The additiona! sick leave allowance as set forth in Article
IX, paragraph 2, shall constitute an extended leave of absence.

2. The following maternity leave provisions shall also apply as
extended leaves of absence:

All pregnant employees may apply- for a leave of absence
without pay. Upon request, such leave shall be granted
prior to the anticipated date of birth and continue for a
reasonable period of time to a specific date following birth.

16



a)

b)

d)

Maternity leave shall be granted subject to the
following conditions: -

1. An employee shall notify the Board Secretary
of her pregnancy as soon as it is medically
confirmed.

2. A request for maternity leave shall include a
statement from a physician confirming the
pregnancy and anticipated date of birth.

3. Exact dates of the leave will be arranged. The
parties shall arrange leave dates in consideration
of both medical evidence and administrative
feasibility.

4. A statement from a physician certifying that
the emplnyee is physically able to return to
duty shall be furnished to the Board before an
employee is permitted to return from maternity
leave.

An employee’s return date to employment shall be
extended for a reasonabie period of time at her re-
quest for reasons associated with pregnancy, birth or
other related cause. If the requested extension of
return date is for other than the beginning of a sem-
ester, the parties may adjust the date in consideration
of both medical evidence and administrative feasib-

itity.

The leave of absence granted a non-tenured employee
hereunder may not be extended beyond the end of
the contract year in which the leave is obtained.

Except as provided above, no employee shall be
barred from returning to duty after the birth of her
child solely on the ground that there has not been a
time lapse between the birth and her desired date of
return. However, the employee shall indicate to the
Board, in writing, that she intends to return to em-
ployment at least six months prior to the intended
date of return. Failure to so notify the Board will be
deemed to be a waiver by the employee of her right
to return from maternity leave that year.

17
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e)

f)

9)

The time spent on maternity leave shall not count
toward fulfiliment of the time requirements for
acquiring tenure, nor shall it count toward place.
ment on the salary guide or for seniority.

No employee shall be removed from-her duties dur-
ing pregnancy, except upon one of the following:

1. The Board has found her work performance has
substantially declined from the time immediat-
ly prior to her pregnancy.

2. Her physical condition or capacity is such that
her health would be impaired if she were to
continue working and which physical capacity
shall be deemed to exist if:

i. The pregant employee fails to produce 2
certification from her physician that she
is medically able to continue working, or

ii. The Board’s physician and the employee’s
physician agree that she cannot continue
working, or

iii. Following any difference of medical

opinion between the Board’s physician
and the employee’s physician, a physician
selected jointly by the Board and the em-
ployee shall render a binding opinion on
the physical capacity to continue work-
ing. The expense of any examination by
an impartial third physician under this
paragraph shall be shared equally by the
employee and the Board.

3. Any other just cause.

The report form $-29, title Employee’s Report of
Reason for Absence, Exhibit D, shall be completed in
duplicate with a pen and submitted to the employee’s
immediate superior not later than the first day upon
which the employee returns to work, following any
day of absence for any reason.

18
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ARTICLE XII
HEALTH INSURANCE

1. The Board will provide, at Board expense, for employees
covered under this Agreement, and their eligible dependents, as such
dependents are defined and included under the following insurance
policies, the following health insurance benefits under the New Jersey
Public and Schoo! Employees Health Benefits Plan:

a) New Jersey Blue Cross hospitalization.

b) New Jersey Blue Shield medical-surgical, including
Rider J.

c) Major Medical insurance

2. The Board may change insurance carriers at its option and
after notification to the Association, provided substantially similar
benefits are provided.

3. The Board agrees to provide for a dental coverage plan
with the New Jersey Dental Services Plan, inc. for all employees
covered by this Agreement, together with their elegible dependents, as -
such dependents are defined in the insurance policy, effective on the
first day of the first month following execution of this Agreement and
continuing for the duration of this Agreement. The Board reserves the
right, at its option, after notification to the Association, to change
insurance carriers provided substantially similar benefits are provided.

ARTICLE XUII
DEDUCTIONS FROM SALARY

1.  The Board agrees to deduct from the salaries of its employ-
ees covered by this Agreement dues which said employees individually
and voluntarily authorize the Board to deduct. Such deductions shall
be made in compliance with Chapter 275 New Jersey Public Laws of
1971, N.J.S.A. (R.S.) 52:14-15. 9e and under rules established by the
State Department of Education. Said monies, together with records of
any corrections, shall be transmitted to the Treasurer of the Associa-
tion. Employee authorizations shall be in writing.
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2 It during the life of this Agreement there shall be any
change in the rate of membership dues, the Association shall furnish to
_the Board written notice sixty (60) days prior to the effective date of
such change. It is understood that ‘the only obligation ot the Board
shall be to remit to the Association the tota! deductions.

3. The Association will provide the necessary “check-off
authorization” form and the Association will secure the signatures of its
members on the forms and deliver the signed forms to the Secretary of
the Board. The Association shall indemnify, defend and save the Board
harmless against any and all claims, demands, suits or other forms of
liability that shall arise out of or by reason of action taken by the
Board in reliance upon salary deduction authorization cards submitted
by the Association to the Board.

ABTICLE X1V
BOARD BIGHTS ANND BFSPONSIRIIITIES

1. The Board retains and -reserves unto itself all powers,
rights, authority, duties and responsibilities conferred upon and vested
in it prior to the signing of this Agreement by the Laws and Constitu-
tion of the State of New Jersey and of the United States.

2. The Board at all times shall have the sole and exclusive
right to manage, plan, direct, conduct, control, supervise, administer
and execute its business. The enumeration in this Agreement of certain
rights shall not be construed to deny or disparage others. The Board
reserves to itself sole jurisdiction and authority over matters of limita-
tions imposed by the ‘terms of this Agreement, in accordance with
applicable laws and regulations, (a) to direct employees of the school
district, {b) to hire, promote, transfer, assign, and retain employees
in positions within the school district, and to suspend, demote, dis-
charge or take other disciplinary action against empioyees, (¢) to relieve
employees from duties because of reduction of force or {d) to require
any and all custodial and maintenance personnel to perform ali main-
tenance andlor custodial duties, including but not limited to custodian-
repairman, courier, custodian helper, maintenance, notwithstanding
their designated position or place on the salary guide, (e) to maintain
the efficiency of the school district operatjons entrusted to them,
{f) to determine the methods, means, and personne! by which such
operations are to be conducted and {g) 10 take whatever actions may be
necessary to carry out the mission of the school district in situations of
emergency.
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3. The exercise of the powers, rights, authority, duties and
responsibilities of the Board, the adoption of policies, rules, regula-
tions and practices in furtherance thereof, and use of judgment and
discretion in connection therewith, shall be limited only by the specific
and express terms of this Agreement, and then only to the extent such
specific and express terms hereof are in conformance with the Constitu-
tion and Laws of New Jersey and the United States.

4. Nothing contained herein shall be construed to deny or
restrict the Board of its rights, responsibilities, and authority under
R.S5.18:A, Education, School Laws of New Jersey, or any other state or
Federal Laws or regulations as they pertain to education.

ARTICLE XV
PROMOTIONS

1.  Positions Included - Promotional positions are defined as
positions paying a salary differential and/or positions on the -upervis-
ory levels,

2 Date_of Pasting - A notice of the proposed promotional
positions shall be posted in each school as far in advance as practicable.

A copy of said notice shall be given to the Association at the time of
posting.

3  _Aopplication Procedure - Employees who desire to apply
for such promotional positions shall submit their application in writing
to the Secretary of the Board within the time limits specified in the
notice and the Secretary of the Board shall acknowledge promptly in
writing the receipt of all such applications. New applications must be
filed by the employee for each new posted promotional position.

4. Criteria for Notice - The qualifications for the position,

its duties and rate of compensation shall be clearly set forth. No pro-

motional position shall be filled other than in accordance with the-

above procedure.

5.  Aoppeal 1o Board - In the event the employee believes that
the procedures outlined above have not been followed, he shali

immediately notify the Secretary of the Board in writing of such
procedural defects. The Board Secretary will have 20 days from such
notification to rectify the procedural defects. In the event the
Secretary of the Board fails to rectify such defects, the employee shall

" have the right, upon his written request made within five days after the

expiration of the said 20-day period, to make an ir{forma[ conference
with the Board or a committee_of the Board. The conference with the
Board shall be expressly limited to the procedural defects only. .
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6. Decision of the Board - The ultimate responsibility for
making all promotions rests with the Board. The Board shall have the
sole and exclusive right to make the final determination as to all pro-
motions, and the decision of the Board, as to procedure and substance,
shall not be a subject of or a cause for invoking the grievance procedure,

ARTICLE XV|
YOLUNTARY TRANSFERS AND REASSIGNMENTS
1. Notification of V. .

Date - No later than May 1st of each school year, the
Secretary of the Board shall deliver to the Association
and post in all school buildings a list of the known
vacancies which shall occur during the following
school year.

2. Eiling Bequests - Employees who desire to transfer to
another building may file a written statement of such desire with the
Secretary of the Board. Such statement shall include the school or
schools to which he desires to be transferred, in order of preference.
Such requests for transfers for the following year shall be submitted no
later than April 1st and must be resubmitted annually by the employee
desiring such change. ;

3. - Posting - As soon as practicable, and no later than 10 days,
the Secretary of the Board shall post in each school and deliver to the
Association a system-wide schedule showing the names of all employees
who have been reassigned or transferred and the nature of such reassign-
ment or transfer.

4. In the event the employee believes that the procedures
outlined above have not been followed, he shall immediately notify the
Secretary of the Board in writing of such procedural defects. The
Board Secretary will have 20 days from such notification to rectify the
procedural defects. In the event the Secretary of the Board fails to
rectify such defects, the employee shall have the right, upon his written
request made within five days after the expiration of the said 20-day
period, to an informal conference with the Board or a committee of the
Board. The conference with the Board shall be expressly limited to the
procedural defects only.

5. Decision_af the Board - The ultimate responsibility for

making all said transfers and reassignments rests with the Board. The
Board shall have the sole and exclusive right to make the fina! determin-
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ation as to the transfer or reassignment, and the decision of the Board,
as to procedure and substance, shall not be a subject of or a cause for
invoking the grievance procedure.

6. Exclusion - All vacancies occuring after May 1st are
expressly excluded from the provisions of the ARTICLE and may be
filled by the Board or its designee at any time and without complying

with the provisions of this ARTICLE,

ARTICLE XVIi
INVOLUNTARY TRANSFERS AND REASSIGNMENTS
1. Use of Voluntary Requests - No vacancy shall be filled by

means of involuntary transfer or reassignment if there is a qualified
volunteer available to fill said position, and provided that the transfer
or reassignment does not conflict with the best interests of the School
District.

2. | Notice - Notice to the employee involved in an involuntary
transfer or reassignment shall be given as soon as practicable, and
except in cases of emergency, vacancies occurring after June 1st or
temporary transfers or reassignments, not later than June 1st.

3. Meeting and Appeal -

a.)  An involuntary transfer or reassignment shall be
made only after a meeting between the employee
invoived and the Supervisor of Buildings and Grounds
or his designee, at which time the employee shall
be notified of the reasons therefor.

b.}  in the event that an employee objects to the transfer
or reassignment at this meeting, upon request of the
employee, the Secretary of the Board shall meet with
him. The employee may, at his option, have an
Association representative present at such meeting.
The decision of the Secretary of the Board shall
not be subject to the.gA8vance procedure and shall be:

- final and non-appealable, except as expressly other-
wise set forth in Sections 3.¢) and 3.d) below.

c.) in the event an employee believes that the procedures
outlined in Sections 2. and 3.a) and 3.b} above have
not been followed, he shall immediately notify the
Secretary of the Board of such procedural defects.
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The Secretary of the Board will have 20 days from
such notification to rectify the procedural defects.
In the event the Secretary of the Board fails to rectify
said defects, the employee shall have the right, upon
his written request made within five days after the
expiration of the said 20-day period, 10 an informal
conference with the Board, or at the Board's option,
with a committee of the Board. The conference
with the Board or with the committee of the Board
shall be expressly limited to procedural defects only.

d.)  In the event the decision of the Secretary of the
Board, as set forth in Section 3.b) of this Article,
involves the involuntary transfer or reassignment
from an elementary or the intermediate Schoo!l to
the High School, or vice versa, or from one shift to
another shift, then the employee shall upon written
request made within five days after the decision of
the Secretary of the Board be entitled to an informal
conference with the Board or at the Board's option,
a committee of the Board.

4. Decision _of the Board - The ultimate responsibility for
making all said transfers and reassignments rests with the Board. The
Board shall have the sole and exclusive right to make the final determin-
ation as to the transfer or reassignment, and the decision of the Board,
as to procedure and substance, shall not be a subject of or a cause for
invoking the grievance procedure.

5.. No Stay of Transfer or Beassignment - The decision of the

Supervisor of Buildings and Grounds or his designee as to any involun-
tary transfer or reassignment of any employee shall not be stayed by
any appeal as provided in this Article. The employee under all circum-
stances whatsoever shall immediately comply with the order of transfer
or reassignment as given by the Supervisor of Buildings and Grounds or
his designee.

6. Exclusion - All involuntary transfers or reassignments of
an emergency nature or a transfer or reassignment of a temporary
nature (4 months or less) are expressiy exciuded from the provisions
of this Article, and all such transfers and reassignments may be made at
any time and without complying with the provisions of this Article,
and the employees shall not be entitled to exercise any of the rights
guaranteed to them under the provisions of this Article.

.
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ARTICLE XVill
BEDUCTION OF FORCE SENIORITY

1. The Board in its sole and absolute discretion shall have
the right at any time to reduce the number of custodial and mainten-
ance personnel employed by the Board subject to the provision of
N.J.S.A. 18A:17-4, Reduction in Number of Janitorial Employees, for
those employees who have achieved tenure status by virtue of the
provisions of Article XIX,

ARTICLE XIX
JENURE

After 3 consecutive calendar years of full-time employment, each
employee covered by this agreement shall be appointed without a fixed
term so as to provide the tenure protection available to such employ-
ees under the provisions of Chapter 137, Public Laws of 1960, N.J.R.S.
18.A:17-3 and 18A:174, provided that the time in which such
employee has been employed by the Board from July 1, 1974 shall be
counted in determining said 3 year period of employment. No employ-
ee shall obtain tenure prior to July 1, 1977.

ARTICLE XX
EVAULATION

1. Non-tenured employees covered by this Agreement shall be
evaluated by the Supervisor of Buildings and Grounds or his designee
at ledst two times during their first year in the district and at least one
time in their second and third years in the district.

2. Tenured employees shall be evaluated by the Supervisor of
Buildings and Grounds or his designee at least once during the school
year,

3. Each evaluation shall be followed by a written evaluation
report and a confererce between the employeé and the Supervisor
Buildings and Grounds or his designee for the purpose of identifying
the employee’s strengths, deficiencies and recommendation for correct-
ing and improving his work.

4. The employee shall have the right within 10 days after

receiving a copy of the evaluation report to respond in writing to
negative comments on the evaluation report.



b. The employees shall be required to sign the evaluation
report, but such signing shall not signify approval. Upon the failure or

refusal of the emplovee to so sign the report, a notation of said failure
or refusal shall be annexed to or inserted on the report.

6. The evaluation report, together with the employee’s
response thereto, if any, shall be placed in and comprise a part of the
personnel file of each employee.

7.  The evaluation report shall not be a subject of or a cause
for invoking the grievance procedure.

ABTICLE XXI
BULLETIN BOARDS

1. The Board agrees to place bulletin boards at appropriate
locations for the purpose of poasting Union meeting notices, announce-
ments and general activities.

ABTICLE XX1|
MISCELLANEOUS

1. Any individual contract between the Board and an individual
employment covered by this Agreement sha!l be consistent with the
terms and conditions of this Agreement, except, however, that the
contract with a non-tenure employee shall carry a clause providing for
termination of the contract by either party upon a thirty-day notice.

2. Copies of this Agreement shall be printed at the joint
expense of the Board and the Association.

3.  Natice.

Whenever any notice is required to be given by either of
the parties to this Agreement, to the other, pursuant to the provisions
of this Agreement, either party shall do so by telegram or certified mail
at the addresses listed below, and the mailing shall be deemed given
when placed in the United States Post Office depository with postage
prepaid for mailing:

a.) If by Association to Board at:
School No. 1

Whiteman Street
Fort Lee, New Jersey 07024
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o b.) If by Board to Association at:

Fort Lee High School
Fort Lee, New Jersey 07024 {

4. The term, school year, as used In this Agreement, shall
mean July 1st 1o June 30th.

5. it is understood and agreed that the Board of Education
shall provide not more than fifteen {15) sets of Foul Weather Gear,
each to consist of a jacket with hood, overpants, and boots, each set
to be stencilled prominently with the words “property of the Fort
tee Board of Education.” The aforementioned fifteen {15) sets of -
Foul Weather Gear shall be distributed among the various schools
comprising the Fort Lee District to be used by the custodial staff
thereof and only in the normal course of their duties and when not in
such use to be left at said schools. Itis understood and agreed that the
useful life of each of said sets of Foul Weather Gear shall be not less
than seven (7) years and it is expressly agreed that the Board of
Education shall not be asked to or required to replace any or all of the
aforementioned sets of Foul Weather Gear before the expiration of
seven (7) full year of use thereof; except that the Board of Education
will replace said sets of Foul Weather Gear before the expiration of
said seven (7) year life thereof only if same shall become unusable by
virtue of normal use and the unusable set returned to the office of the
Board Secretary or shall not be available because of theft and/or fire
or other casualty affecting other property of the Board of Education
together with the said Foul Weather Gear, it being understood that if
only Foul Weather Gear 15 the subject of a theft, fire, or other
casualty, the Board of Education shall not then be required to replace
the same prior to the expiration of the seven {7} year life thereof,

6. Each member of the bargaining unit actually
employed on June 30th of each school year shall be entitled
to receive the sum of $50.00 or a pro rated amount thereof
depending upon the number of months of actual employment
during the contract year ending on said June 30th, as and
for a uniform maintenance allowance.

7. AGENCY SHOP REPRESENTATION FEE

a.’ Purpose of Fee — If a bargainind unit employee' does not
>ecome a member ot the Association during any membership year
{i.e., from July 1 to the following June 3g) which is

~overed in whole or in part by this Agreement, said employee

ro the extent and only to the extent permitted and authorized

by law will be required to pay a representation fee to the
Association for that membership year to offset the costs of’
services rendered by the Association as majority representative
as recognized by the Board of Education in this agreement. :

®

: b. Amount of Fee - Prior to the beginning of

each membership year, the Association will notify the Board

in writing of the amount of the xegular membership dues,
initiation fees and assessments charged by the Association

to its own members for that membership year. The representation
fee to be paid by nonmembers will be egual to the maximum allowed

by law. -
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c. Deduction and Transmission of Fee - To the
extent and only to the extent permitted and authorized by law
the Board agrees to deduct from the salary of any bargaining unit employee
is not a member of the Association for the current membership
year the full amount of the representation fee set forth in
Section "b” above and will transmit the amount so deducted to
the Association. o

The Board agrees to deduct the aforementioned
representation fee in equal monthly installments, as nearly
to the extent and only to the extent permitted and authorized
by law as possible, during the remainder of the membership
year in question. The deductions will begin 30 days after
the employee begins his or her employment in a bargaining unit
position. '

ployee d. Termination of Employment - If a bargaining unit
*ho is required to pay a representation fee terminates his

>r her employment with the Board before the Association has
received the full amount of the representation fee to which

't is entitled under this Article, the Board to the extent

'nd only to the extent permitted and authorized by law will
leduct the unpaid portion of the fee from the last paycheck
raid to sgaid employee during the membership year in guestion

ind forward same to the Association. In the event that an
mployee terminates his or her employment in such a manner

‘hat the Board is unable to make deductions from future checks,
‘he Boarxrd is relieved of its obligation to make such deductions
'8 to such employees. : e :

e. Mechanics - Except as otherwise provided
n this Article and to the extent and only to the extent permitted
nd authorized by law, the mechanics for the deduction of repre-
entation fees and the transmission of such fees to the Association
il1, as nearly as possible, be the same as those used for
he deduction and transmission of regular membership dues to
he Association.

f. The Association herein and hereby indemnifies
nd holds the Board of Education harmless from and against
ny and all claims made or alleged against the Board of Education
y virtue of and/or growing out of the Board's performance
ursuant to the provisions of this Article.

g. This entire paragraph 7 shall only be effective
from and after July 1, 1981.

ABRTICLE XXiil ;
SEPARABILITY AND SAVINGS

If any provision of this Agreement or any application of this
Agreement to any employee or group of employees is held invalid by
operation of law or by a Court or other tribunal of competent juris-
diction, such provision shall be inoperative but all other provisions
shall not be affected thereby and shall continu? in full force and
affect, | C '
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ARTICLE XXIV
EULLY BARGAINED PROVISIONS

This Agreement represents and incorporates the complete and
final understanding and settiement by the parties of all bargainable
issues which were or could have been the subject of negotiations.
During the term of this Agreement, neither party will be required to
negotiate with respect to any such matter, whether or not covered by
this Agreement, and whether or not within the knowledge or con-

tempiation of either or both of the parties at the time they negotiated

or signed this Agreement.
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cRTlCL( xXKY
ErrFECTIVE DATES

This Agresment shall be in full foice and effoct as of July 1, 198 Oand shall
remain In tull force snd effect through Juns 30, 1982,

FORT LEE CUSTODIAL AND FORT LEE BOARD OF ECUATION
MAITENANCE ASSOCIATION, INC. FORT LEE, NEW JERSEY

% @»/Z& oY: f/@f S et

BY:
President ) President
ATTEST: ‘ ATTEST:
/1 7 . y k.,/ /
- i/ s v , / g ” >
7 Secratary s"/‘:/"’"'Y
/
L

This is to certify that the undersigned have been duly suthorized by the Fort
Les Custodisl and Msintenance Associstion, Inc. 1o oxecuts the aboves Agreament
on behatf of the Fory Les Custodis! and Maintenance Associstion, inc. and in
sccordance snd In compliance with the Internal procedures of ths Fort Lee Cus-
1odial snd Maintenance Assacistion, Inc.

G A

PRESIDENT
;f- /? ; y e

Dated; April 8 ,1981.
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SCHEDULE A-1

MAINTENANCE - CUSTODIAL GUIDE
for

1981 - 1982

(TO BE FILLED IN WHEN COMPLETED)
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EXHIBT C

EMPLOYEE'S STATEMENT:
i wos .bom on the following dayls):
Abnance stacting on daie of

Month} {Doy) {¥aar)
arwd entending through date of

{Month} {Day) {Yeav)
thus making » 10181 of employ days of sh foe this

No. of working days sbsent
No. of days of accumulsted sick leave 3t the onset of this stsence due 1o the foliowing iliness or injury
Lt your perional doc1or’s disgnotsis il a personal doCior wat comsulted, otherwise your own diagnosish.

s enplaned i the herewith atiached note (this note necesiary only when more than § deys of extended lesve is requested)
trom my peonal oCIoN.

Mame ol personal docror

Fuli addiresy of personal doctor

Date of this dociorn's note

1 sequest approvel of the Board 0! Education Medcal Durect o for the following ber of » days »s cled
teave within the provisson of the policy delineated 31 the 1op of this form: :

{Date vigned) {Signature of Empioyee)

{School)

ACTION OF THE BOARD OF EDUCATION MEDICAL DIRECTOR ON THE ABOVE APPLICATION

The tollowing portion of this torm will be compieted by the Medical Direcior through his aitixing an X mark in the
pProf iate box, then signing and dating this form snd subseguently mailing the signed copy 1o the smployee in the stamped,
salt-ad o tope that the smployee has provided .

[::] { approve the above reguest.
[::j i disapprove the sbove request.

{Date sigrsd} {Signature of the Medical Director)
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Exhibit D
FORT LEE PUBLIC SCHOOLS
EMPLOYEE'S REPORT OF REASON FOR ABSENCE
INSTRUCTIONS:

For “ Y in record Whis repart form shouid be complered in duplicate with » pen snd sub-
mitwed 10 the employes’s 7Ot ister than tha fir st dey uPON which the employes r1 1 30 work, toliow-
ing any dev of abownce for mny rasson. For this purposs, the s def # thy 21 cipal 10 whom the

» tor b sxcap? that caletaria personnel shail submiy thes report to the Cafeteria
Di . and roving i Wh S0 rvice IOTE then One school bu ilding shadl subemis thais 59011 10 the Bowed of Educa-
tion oitice.

The hece-detined immedaie superior, 38 the Principel, shall retain for tie ons copy of this report snd promptly
ssbinit the other sopy 10 tha oflice of The Secreisry of the Board of Educsiion .
EMPLOYEE'S STATEMENT:

On she foliowing deylsl | wiil be o was stwert for the 2 wm.ng resson:

Absenca starting on dats of

Month) $0ay) ivoarj
ans . cate of

{Montn) {Day) {Yaary
Wus making » datel of pioy days of for this
Ma. ot vy days

fae the season of:
{Chack one, and fill in sny blanks on itam checked; H more then one tesson is spplicadle, Iist Vo the ifs of asxch
box checked the appertsining detes.)

Sick leave {my own parsonal iloess or injury)

Empioysm on 10.month contract siiowed 10 days per yaar and b son 12 ¥
12 days per yaar, with sdditionally unused portions from p vears aib
ey e dction.

Emergency lesvs: Up 10 5 deys per year Lt pay deduction is tor {1icours oeder.or {2ideath,

eriticsl Hiness or injury or 8n ey of & of my & tarnily ltather, motwe, brother,

sister, hushand, wits or child) or my indaws {fathar-inlaw, trotherindew, suier-indaw), s employes’s
and U s spouse’s emz, plus of sn employer's * househol

H tor death, critical Hiness or inpury o an emergancy, state hare the ewistionshn: of the wolved
Pt 300

Personsl leeve: One dey per year pay deduction i ail o whan taking ¥ personal day in accove-
ance with Articie XX, Section 18 of the agrasment betwean the parties

Artsndance at professionst confsrece, on, o whan b ach bre the Superin.
tendent of Schools or the Bowrd of Education. :

Suste occasion and plece:

THIS REPORT MAY NOT BE CHANGED AFTER FILING

{Dars signecs} {Sigrature of Employse)

a7
tSchool}
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