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PREAMBLE
THIS AGREEMENT, entered into this day of , 2013, by
and between the Board of Trustees of the Oakland Public Library, the County of

Bergen, and State of New Jexsey, a Municipal Corporation of the State of New Jersey,

" hereinafter called the “Board of Trustees,” and Local No. 108, Public Employees

Division, R.W.D.S.U., UFCW, a representative of certain employees of the Oakland
Public Library, hereinafier called the “Uniom,” represents the complete and final
understanding of all bargainable issues between the Board of Trustees and the Union.

ARTICLE I - RECOGNITION

The Board of Trustees recognizes the Union as the exclusive bargaining agent for

. all Wh'ite-(;qllar__employees‘ of the Oaklgnc_l Publip Library, other than pages, all Sunday

personnel, part-time employees who work less than twenty (20) hours per week,! per

diem employees and the Library Divector.

ARTICLE II - MANAGEMENT RIGHTS

A, The Library hereby retains and reserves unto itself all powers, rights, authority,

duties and responsibilities conferreci‘upon and vested in it prior to' the signing of -

this Agreement by the laws and Constitution of the State of New J ersey and of the

United States, incliding, but without limiting the generality of the foregoing, the

following rights:

1. The executive management and administrative control of the Library and

its properties and facilities and the activities of its.employees;

1 The Oakland Public Library recognizes Dianne Kopek and Debbie Burnett and who are part-time
employees who work less than twenty (20) hours per week are members of the Union and will be treated as

part-time employees under this Agreement,



2. To hire all employees and subject to the provisions of law, to determine
their qualifications and conditions for continued employment or assignment and
to promote and transfer employees;

3. To suspend, demote, discharge or take other disciplinary action for good

and just cause according to law;

4. To make tules of procedure, to introduce new or improved methods and

equipment, to determine work schedules and shifts subject to prior negotiation .

with the Union as to compensation therefore, and to decide the number of

employees needed for any particular reason;

5. To make, maintain and amend such reasonable rules and regulations as it

may from time to time deem necessary for the purpose of maintaining order,

safety, and/or effective operation of the Library and to require compliance by the
employees provided such rules and regulations do not conflict with the tetms and
conditions of employment as contained in this Agreement.

The exercise of the foregoing powers, rights, authority, duties and responsibilities
of the I;ibrary, the adoption “of policies, rules, regulations and practices in
furtherance -thereof, and the us; of judgrﬁent and - discretion in connection
therewith shall be limited only by the specific and express tesms of this

Agreement and then only to the extent such specific and express terms hereof are

in conformance with the Constitution and Laws of New Jersey and of the United

States.



ARTICLE IIA - DEFINITION OF EMPLOYMENT

Definition of Employment
All library employees working thirty-five (35) hours or more are to be considered

full-time employees; those employees working twenty (20) hows or more pér

week are to be considered part-time employees.

ARTICLE 111 - EMPLOYEE RIGHTS

Nothing contained herein shall be construed to deny or restrict to any employee
such rights as he may have under the New Jersey State Statute, Civil Service
Laws, or other applicable 1avx-is and regulations. The rights granted to employees
hereunder shall be deemed to be in addition to those provided elsewhere.

~ No employee, shall be disciplined, reprimanded, reduced in rank or compensation
or deprived of any professional advantage without just cause. | Any such action
asserted by the Library or any agent or representative thereof, shall not be made
public and shall be subject to the grievance procedure herein set forth,

Whenever any employes is required to appear before any Library Officials or any
* committee or member thereof concerning any matter which could édveréely affect
the cont;nuation of *;hat embloyee in his position, employment, or the salary c;r
aty increments pertaining thereto; then he shall. be given prior ‘written notice of
the reasons for such meeting or intervievs.i and shall be entitled to have a
representative pl-‘eSent to advise him and represent him- during such meeting or
interview.

Emﬁlbj}ées shali be entitled to full rights of citizenship, and no religious or

political activities of any employee or the lack thereof shall be grounds for any



discipline or discrimination with respect to the employment of such employee,
providing such activities do not violate any local, state or federal law and except
political or religious activities shall not be conducted during working hours.

Elected representatives of the Union, not to exceed two (2), shall be permitted

"“{ime off for Union business provided the Director determines that the efficiency

of the department is not adversely affected. Prior consent shall be obtained from

the Director, which shall not, however, be unreasonably withheld.

ARTICLE 1V - GRIEVANCE PROCEDURE,

Definition and Purpose

A grievance is a claim by an employee, or group of employees, that the policies of

the Board were not properly applied or wete violated by the Director, the Board

or another employee. Anyone méking such a claim will be known as ﬁle
“aggrieved person.”

The purpose of the following procedure is to secure, at the Jowest level, equitable
solutions to the problems which may from time-to-time arise affecting employees.
These proceedings will be kept as informal and as co.nﬁdential‘ as ‘may be
a}:-vpropriate. All papers and documents relating to grievance and its disposition
should be filed in the employee’s file which will be located in the library building.
Procedure |

The aumber of days indicate& at each step should be considered as a Ilnaximum
and every effort should be made to expedite the process. The time limits

specified may, however, be, extended by mutual agreement in writing.  The




procedure should be followed in its entirety unless waived by mutual agreement
- in writing,
1. Step One — Within four (4) working days after either the occurrence of the

event or acts which give rise to a grievance, an employee with a grievance shall

first orally discuss the same with his/her immediafe supervisor with the objective

of resolving the matter informally. Within four (4) working days following the
oral discussion, the supervisor shall commmnicate his/her decision to the
employee. If the decision is unsatistactory to the emi)loyee, or if the supe;rvisor
fails to communicate the decision, the employee may proceed to Step Two.

2. Step Two — Within four (4) working days following the result of Step One,
the employee shall file the grievance, 1n writing, with the Director. It should set
forth the sﬁeciﬂc nature thereof, the facts relating thére’to and the action requested
to be taken. Upon receipt of the written grievance, the Directgl‘ shall forward a
copy of same to the Board. Within four (4) working days, fhe Dizector shall
communicate his/her decision, in writing, to the employee and the Board. If the
“decision is unsatisfactory to the 'employee', or if the Ditector fails to communicate
the decision, the employee may proceed to Step Three.

3. Step Three ~ Within four (4): working days following the result of Step
Two, the employee may submit a written grievance {o the Bbard, with a copy to
the Director. Within thirty (30) days of re(;eipt, a hearing will be held Ey the
Board. The aggrieved person and the Director shall be notiﬁed,Ain Writing, of the
day of the hearing and shall submit pertinent fécts- to the Board, };i'ﬁriting, dt least

seven (7) days prior to the hearing. Both may be present at the ﬁearing. The



"~ appointed by N.J.P.ER.C. for a binding decision.

Board shall notify the employee and the Director of its decision, in writing,
fourteen (14) working days thereafler.
4, Step Four — Should either party be unsatisfied with the decision in Step

Four, then within fourteen (1 4) days the issue will be submitted to an arbitrator

Civil Service Remedies

The grievance procedure set forth herein shall not be construed to limit or restrict
remedies available Througii the State Department of Personnel (formerly Civil
Service Commission) as set forth in its rules, regulations and statutes.

Union Representation

Any ‘a;ggri'e;yjc_d person may be represented at all stages of the grievance procedure
by himself, or, or at his o-ption, by a representative selected or approved by the
Union. When an employee is not represented by the Union, the Union shall have
the right to be present and ‘to state its views at all stages of the grievance
procedure.

No Réprisals '

No reprisals of any kind shall be taken by the Library agajnst’ any party in interest,

any representative, any miember of the union, or any othér participant in the

grievance procedure by reason of such participation.

ARTICLE. V - DEFINITION OF WORK WERK

A Hours of Work and Overtime

1. The stahdard work We’éi{'consisfé of thirty-five (35) hours. AT

full-time employees, , may be required to work one evening per week and every



third Saturday as assigned by the Director; as part of the standard thirty-five (35)
hours. In cases of emergency only, employces may be required to woik
additional evenings or Saturdays on a rotating basis. Such emergency conditions

are to be limited to periods of no longer than five weeks from the date of notice.

~—

U2. __i*l‘iﬂl«tinié cmpioyeesale entitled to a one half—.ﬁgaﬁr unpa_idiriﬁé'ai
break. Employees working a seven hour day are entitled to one (1) fifteen minute
break. The meal break cannot be used to shorten the work day.

3. Management reserves the right to hire a separate Sunday staff at
wage levels ag determined. |
4. Part-time employees who work six (6) or more hours per day are
enfitled to a one ~half hour ynpaid meal break., The meal break cannot be used to
.shor'ten the work day.

5. Overtime Distribution — All overtime must be pre-approved by the

Director. After thirty-five (35) hours per week (not including the daily one-half
hour unpaid meal break), overtime compensation will be at the rate of time and
one-lialf, Sick leave shall not count as hours worked for overtime purposes in

4

accordance with the F LSA.

6: = Bmployees who elect to eamn compensatory time <n lieu of -

overtime carmot accrue more than thirty-five (35) hours of compensatory time.
Use of compensatory time shall not cause overtime and must be pre-approved by

the Director, which shall not be umeasonably denied._.




A.

ARTICLE VI - HOLIDAYS

Full-time employees shall be entitled to the following holidays (part-time

employees are entitled to a pro-vata leave depending on hours worked):

New Year’s Day © Labor Day
' Martin Luther ng_’.s Birthdz}}f ;ire'teran’s Day o _ o
President’s Day Thanksgiving Day
Good Friday Day after Thanksgiving
Memorial Day Christmas Hve
Independence Day Christrlnas Day

Columbus Day New Year’s Eve

In the event of any of the aforementioned holidays fall on a Sunday, the following

Monday is obsexrved. If a holiday falls on a Saturday, the preceding Friday will be
observed. For full-time employees only, if a holiday falls on a day when an
employee is not working, he or she will receive another day, within a sixty (60)

day period, at a time approved by the Director,

Conipenéation for working the hioliday should be at the rate of time and one-half. = -

ARTICLE VII — VACATIONS

Full-time employees are entitled to “vacation leave (pari-time employees are
entitled fo a pro-rata le_a-tlve depending on hours worked). During tﬁe employee’s
first calendar year of sérvice, he/she ‘.7;11'11 earn one day for each month of ser;zice
completed. Employees must complete six (6) full months of service. before they
are entiﬂed.to use their ﬁiéé’tion tiﬁe. Following the first calendar year of

employment, vacation time will be carned as follows:




—

YEARS OF SERVICT, NUMBER OF VACATION DAYS .
1 through 5 years _ 12 days
6 through 10 years . 15 days
11 through 15 years 17 days
16 ormore years "0 days
21 + years 23 days

Vacation allowance must be taken during the current calendar year at such time as
permitted or directed by the Director, unless the Director determines that it cannot
be taken because of pressure of work, Vacation must be requested at least two

weeks in advance and is subject to the approval of the Director in accordance with

. the needs of the library. ~The Director must receive and approve or deny the

vequest within five (5) working days. Failure to respond.to the request will be
taken as approval of the request. A maximum of one week of unused vacation
may be carried forward into the next succeeding year. The balance of the year’s
unused vacation will go into the bank.

In a retirement y‘era'r, an ‘employee may carry forward and collect vacation days
frm; the retitement yea;: (on a pro-rata basis) and the year previous.

Vacation leave may be taken in blocks of .no less than one-half day. Personal

- leave can be taken in blocks of one hour.

Employees who are leaving the Oalland Public Library prior to six (6) months of
service are not entitled to vacation pay. .Upon leaving the employment of the
‘Oakland Public Library, vacation time for the current year will be pro-rated for

the months that the employee was on the payroll.



: F. All foll-time professional employees with a Masters of Library and Information
Services or a Masters of Library Science will be pranted twenty (20) days,

following the first calendar year of service. Part-time employees holding an

Masters of Library Science degree will receive pzo -rated benefits as spemﬁca]ly

sel forth in tlns Agleement

ARTICLE VIIX - HOSPITALYZATION AND INSURANCE,

All qualifying full-time employees’ Health and Hospitalization, Prescription,

Optical and Dental Insurance will be fully consistent with the Borough’s White

Collar contract, which is presently offered through _the B-MED Joint Insurance \

Fund (See Summary Sheet attached hereto). All full-time employees receiving

. medical coverage s_hall contribute to his/her medical coverage in accordance with o ;

P State Law. In order to qualify for medical coverage, an employee must v‘lrork 25

hours or more per week,

|
ARTICLE IX — SICK DAYS '

A, Service Credit for Sick Leave

1. In his/her first yeai of employment, ‘emplc)yées shall earn one and one-~
quarter (1.25) pro-rated sick day per for each month worked (based on the hours
wotked) in the first calendar year of employment. Thereafter, employees shall be
entitled to ﬁfteen (15) pro-rated sick leave (based on the hours kaed) No szck~

leave will be granted to temporary or per diem employees.

2. In accordance with applicable State Law, sick leave may be utilized by -

employees when they arc unable to perform their work by reason of -personal e : |

10




illness, accident or exposure 10 contagious disease, medical appointment or to
care for a member of the immediate family who is seriously ill.
3. The minimum sick leave with pay shall acerue to any full-time employee on the

basis of one and one-quarter (1.25) sick day per month for each month worked

——

during ﬁne 1'elnai;ide1' of the first calende;r year of empioymenf after initial
appointment and fifteen (15) working days at the beginning of each calfmdar year
- thereafter.

4, Any amount of sick leave allowance, not used in any calendar year, shall
accumulate to the employee’s credit from year to year to be used if and when
needed for such purpose.

5. Sick leave can be uﬁcjlized_;ip two (2) or more hour increments.

B. Reporting of Absence on Sick Leave

If an employee is absent for reasons that entifle him to sick leave, his supervisor
shall be notified promptly as of the employeé’s usual reporting time, except in
those work situations where notice must be made prior to the employees’ starting

time:

1. Failure to so notify his supervisor may be cause of denial of the

use ofsick leave for that absence and constitute cause for disciplinary action.
2. Absence without mnotice of five (5) consecutive days shall
constitute a resignation.

Verification of Sick Leave

11



1. An employee who shall be absent on sick leave for five (5) or more
consecutive working days, shall be required to submit acceptable medical

evidence substantiating the illness.

a. An employee who has been absent on sick leave for periods

A(1).

totaling ten (10) days in onc calendar year consisting of periods of less than five
(5) days, shall submit acceptable medical evidence for any additional sick leave in
that year unless such illness is of a chronic or recurring nature requiring recurring
absence of one (1) dﬁy or less in v&‘/hich case only one certificate shall be
necessary for a period of six (6) months.

b. The appointing authority may require proof of illness of an
employp_c on sick leave, whenever such requirement appears reasonable. ;Abu_se,

of sick leave shall be cause for disciplinary action.

2. In case of death or serious illness in the immediate fanﬂﬂy, reasonable
proof shall be requifed.
3. The Board may require an employee who has been absent because of

personal 1'1111633, as a condition’ of his/her return to {Nork, to be examined, at the

L

expense of the Board, by a physician designatéd by the Board. Such examinalion
shall establish whether the employee is capable of peérforming his/her normal
duties and that his/her return will not Jjeopardize the health of other employees.

ARTICLE X — RETIREMENT AND SEPARATION

RETIREE MEDICAL COVERAGE

| Upon retirement for qualifying full-time employees,, the Board will continue the

employee and his/her current spduse, civil union partner and/or eligible

12



dependents, if the employee so chooses, the medical, dental, prescription and -
vision ingurance plans offered by the Borough, subject to the following:
(a) The employee must retire from the Library and have at least twenty-five

(25) years in PERS and at least fifteen (15) years with the Library or retire from

PERS at age 62 and have at least ﬁfteen(lS)j}ears Wlﬂlﬂ:leilbl‘aly
(by Ifthe empl_oyee is employed by a fum that offers a medioal_ plan, he must
choose that plan, and upon the effective date of that plan, be removed from th'e
Board’s plan, |

()  This benefit shall cease when the employee reaches age sixtywﬁv'e (65) or

becomes eligible for Medicare, whichever occurs first.

(B) UNUSED SICK DAYS

1. Upon retirement or resignation of a member of the unit for other than
disciplinary reasons, the employee shall be entifled to receive the following
numbers of sick days paid at his or her last rate of earning prior to the. termination
of the employment based-upon the following years of service from date of hire,
‘subject to there being accumulated sick days up to said amount, which shall not

exceed $15,000, or an amount established by State Law, whichever is less:

YEARS OF SERVICE - 'UNUSED SICK PAY

0 through‘ti years | .0 days

5 through 9 years ' 520 days
10 through 14 years : T 25 days
'.'I.S'througﬁ 19 years - | e 3 days

20 through 24 years ) 60 days

13-




25 and more ) 70 days
(C) . Upon permanent separation from employment for any reason, vacation days
previously earned will be paid at the employee’s salary at the time of separation.

ARTICLE XI — PERSONAL LEAVI

" Only fulltime employees are entitled to personal leave. After three months of

employment, full-time empléyees shall be entitled to three (3) personal days per year,

with the approval of the Director, Full-time employees hived after Janvary 1, 2013 shall
only be entitled to two (2) personal day per year.. The Director cannot unreasonably
withhold approval. Personal leave may be taken in blécks of one hour. Personal days not
utilized during the year are forfeited. There shall be no payout for unused personal days.

ARTICLE XII -~ SALARIES AND COMPENSATION

All employees of the Oakland Public Library covered by this agreement shall

receive the following wage increases over their base salary for the preceding year.

1. Effective January 1, 2012 1.5% or $1200, whichever is

greater.

"~ 2.5% or $1350, whichever is

© 2. 7 Effective January 1, 2013

greater,

3. Effective J anuary 1, 2014 -2.5% or- $1350, whichever is

greater,

Part-time employees shall receive a pro-rated percentage of the wage increase.

" % The minimum salary for fulltime employees shall be $25,000.

14




ARTICLE X111 - LONGEVITY SCHEDULE

A. There will be no longevity for employees hired on-or after Janvary 1, 1997.

B. Other currently employed members shall receive longevity as specified on the

following pages:

T T U YEARS OFSERVICE T TLONGEVITY PAYMENT

16 through 20 years 9% based on employee’s base salary
Over 20 years 11% based on employee’s base salary
C.  Amniversary dates are January 1% and July 1%, therefore the first day of
employment is conéidered the first year. If employment date is anytime between

Jamwary 1% and June 30™, the anmiversary date reverts to January 1% If
¥ yoi

_employment date is anytime between July 1% and December 31, the anniversary

date becomes July 15

ARTICLE X1V —~ BEREAVEMENT LEAVE

Full-time employees shall be granted up to three (3) days leave for death in the
immediate family, (spouse, civil union partner, child, parent, grandpareni, grandchild,
brother, sister orin-law), or for persons living in the same household.

ARTICLE XV — WORK RULES

" The Board :may adopt and post or otherwise disseminate such rules and

1‘égulations as it may desire, provided that the same are not contrary to this Agreement
" and further provided that the Union shall have the right to grieve with reference to the

‘same within five (5) days after the same are posted or disseminated and/or a copy sent to

the Uniion.

15
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ARTICLE XVI - NO-STRIKE PLEDGE

t

The Union covenants and agrees that during the term of this Agreement neither
the Union, nor any person acting in its behalf will cause, authorize, or support, nor

will any of its members take part in any strike (i.e., the concerted failure to report

for duty, or willful absence of any employee from his position, or stoppage of

work or abstinence in whole or in part, from the full, faithful and proper
performance of the employee’s duties of employment), work stoppage, slowdown

or walkout against the Boatrd. The Union agrees that such action could constitute a

material breach of this Agreement.

~ In the event of a strike, slow-down or walkout, it is covenanted and agreed that

_ participation in any such activity by any employee covered under the terms of this

Agreement shall be deemled grounds for termination of employm;ant of such
employee or employees.
The Union will actively discouwrage and will take whatever affirmative steps are
necessary to prevent or ferminate any strike, work stoppage, slowdown or walkout
againstthe Board. "~

Nothing contained in this Agreement shall be construed to limit or restrict the

- Board in its right to seck and obtain such judicial relief as it may be entitled-to

have in law or in equity for injunction or damages or both in the event of such

breach by the Union or its members.

- Nothing contained in this Agreement shall be construed to limit or restrict- the

Union in its right to seek and obtain such judicial relief as it may be entitled to

16




have in law or in equity for injunction or damages or both in the event of such
breach by the Board or any person acting on its behalf.

ARTICLE XVII — NON-DISCRIMINATION

There shall be no discrimination by the Library or Union against any employee on

' aci:ouiit‘@'f‘fﬁc‘%;‘éb‘lﬁt,’ treed, sex or national origin.
There shall be no discrimination, interference, restraint or coercion by the Library
or any of its representatives against any of the employees covered under this
Agreement because of their membership or non-membership in the Union or
because of any lawfu‘l activities by such employee on bebalf of the Union. The

Union, its members and agents, shall not discriminate, interfere with, restrain or

coerce any employee covered under this Agreement who are not members of the

Union and shall not solicit membership in the Union or the payment of dues
during working time.

ARTICLE XVIII — SAVINGS AND SEPARABILITY

Maintenance of Benefits.

© Except a3 this Agreerﬁeni‘" shall otherwise ‘provide, all ternis aud” conditions. of

employment applicable on the signing date of this Agreement to employ‘zees

covered by this Agreement as established by the rules, regulations and/or policies .

of the Library in force on said date, shall continue to be so applicable during the
terms of this Agreement. Unless otherwise provided in this Agréement, nothing
contained herein shall be interpreted and/or applied so as to eliminate, reduce or

otherwise detract from any existing employee benefit,

17
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Separability,
If any provision of this Agreement or any application of this Agreement to any
employee or group of employees is held to be contrary to law, then such provision

or application shall not be deemed valid and subsisting, except to the extent

permitted by law, but all other provisions or applications shall continue in full

force and effect.

ARTICLE XX — DEDUCTION OF REPRESENTATION FELS

" For all employeeé who have signed Union membership application cards, the

Board shall deduct from his/her salary Union dues to be paid to a representative to
be designated by the Union.

For all employees within the unit who have not signed Union membership
application cal'ds-, the Board shall deduct as a representation fee, an amount equal
to eighty-five (85%) percent of the regular Union membership dues from the
employee’s salary to be paid to a representative designated by the Union.

The Secretary to the Library Board will be exempt.

~ ARTICLE XXI- HEALTH AND SAFETY -

[

‘Employees shall have the right to refuse unsafe work. No employee shall be

disciplined for refusing fco-perform duties that present imminent dangers provided
there is agreement by tht% Director.

There sh'all be a Joint Safety, Comnr;ittee established with two (2) Members'
nominated by the Union, two (2) members from the Board, and ome (1)
representativé from the Ins{li‘éﬁ{:e Comfaany. The C01nr1:11ttee shall meé;[ and make |

recommendations which shall be implemented in a timely manner by the Board.
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BY:

C. It is expressly understood that nothing set forth in the preceding paragraphs of this
Article in any way diminishes the Library’s exclusive and unilateral right to
determine the equipment to be utilized, or the means, methods, processes or

procedures to be followed, in carrying out the Board operations.

o ARTICLE XX =TERM AND RENEWAL

This agreemgnt shall be in full force and effect as of January 1, 2012, and shall
remain in effect to, and including December 31, 2014, without any reopening date. In the
event a stlcceséor Agreement in not ex¢_3011tec1 on or before December 31, 2014, between
the parties, this Agreement shall continue in full force and effect until su(;,h time as the

new Agreement is implemented.

IN WITNESS THEREOF, the parties hereto have hereunto set their hands and

seals at Oakland, New Jersey on this o4, day of < ¥ %L}‘( , 2013.

ATTEST: OAKLAND PUBLIC L.IBRARY
BERGEN COUNTY, NEW JERSEY
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PUBLIC EMPLOYEE DIVISION,
LOCAL 108, R W.D.5.U., UFCW

WITNESS:

BY:




