AGREEMENT
BETWEEN THE

PHILLIPSBURG BOARD OF EDUCATION

AND THE

PHILLIPSBURG EDUCATION SECRETARIAL ASSOCIATION

July 1, 1983 - June 30, 1985
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1983, by and between the Phillipsburg Board of Education,
Phillipsburg, New Jersey, hereinafter called the "Board" and
the Phillipsburg Educational Secrstarial Ass¢clation,
hereinafter czlled the "Asscciation'.

A,

"
L ]

PREAMBLE

This Agreement entered into this first day of July

ARTICIE T

RECOGNTITION

The Board hereby rzcognizes the Association as the exclusive
represantative for collactive negotiation concerning the
tarms and conditicns of empleoyment for all secratarial and
clerical personnsl, under contract, but excludiag Secretary
to the Superintendent of Schools, Secratary to the Business
Manzger, and the Assistant Board Secratary.

Unless otherwise indiczated, the tarm "employee'' when usad
harainafter in this Agreement shall refer to the personnel
represented by the Association in the negotiating unit as
above defined, and reference by pronoun to female exployees
shall have the same effact as if referring to male employeses
whera the taxt hersin so requires.

ARTICLE IT

NEGOTIATION OF A SUCCESSOR AGREEMENT

Net later than November 1984 | the Board agrees to entax
intc negotiations with the Asscciation over a successor
agrsament. By the same date, the Association agrees to
present to the Board its proposals for the successor
agreement. Any agreement negotiated shall apply to all
members of the negotiating unit, shall be reduced to writing,
ratified by the Associztion and the Board and signed by
both parties.

During negotiaticns, the Board and the Asscciation shall
presaent relevant data, exchange points ¢f view and make
proposals and counterproposals., The Board shall =zzke
avzilable to the Association for inspection at reascnabla
tizes that infcrmacion which is available to the public.



Ptoposed terms and ccaditicus of employment shall be
negotiated with the majority representative befors they ars
established.

This Agreement incorporates the entirs understanding of the
parties on all matters which wersa, or could have been, the
subject of negotiations.

»

ARTICLE IIT

GRIEVANCE PROCEDURE

Definition:

‘1. A "grievance' shall mean a claim in writing by an

employee or group of employees that there has been to hex
cr them misinterprataticn, misapplication or & violation of
any of the provisions of this Agrsement OT of written

Board policy aifacting t o onditions of employment

arms
or of an administrative decision affecting hexr or them.
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d under this procedure must

T snin thirty (30) calendar

£ the e kpows or should know CFf

otharwise the same shzll be deemed to have
2 ph a

11 not iaclude the

(a) Matters which according to law ars bayond the
scope of Board authority or which, by law, ars
limited to unilateral action by the Board alona.

(b) The failure or rzfusal of the Board to renew a
contract o & non~-ta 1

(¢) A complaint by an employee occasiocmed by appointzme
to or lack of appecintment to, retention in or lack
of retention in any position for which tesnure is

b either not possible cxr not reguired.

2. A "Party" is a person or perscns claiming the grievance
and a2ny person who might be required to take acticn or
against whom action might be tzken in order to rasolve

the grievance.




Q)

Procedure?

1. It is agreed by both

parziss that these procesdings will
be kept zs informal and confidential as may be appropriace
at any level of this procedure.

2. Failurs at any step of this procedure to communicate the
decision on a grievance wichin the specified.tize limics
shall...Permit the agrisved employee to proceed to the next
step. Failure at any step of this procadure to appeal z
grievance to the next step within the specified time limics
Shall be deemed to be accesptance oI the decision zendersd at
that steo. )

-

e ]
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3. It is understood that emplovees shall, during and
withstaading the pendency of any grisvance, continue €O co-
serve all assignments and applicable rules and regulations
of the Board until such grievance and any effact zherzo:
shall have beasn fully detarmined.

o3

4. Since it is izmportant that grisvances Dde procassed 23
r2pidly as possible, the number of days indicazad at ezch
level shculd be comsidered as a maximum and every effor:
shoulé be made to expedita the process. All tinme perioeds.
containad in this griasvance procadurs may be exzended by mu-
tual agzeement of the parties in wrizing.

5. Any party =ay be reprasentad at zll stages o the grisv-
ance procedure 5F¥ harssli zand/eor a reprasancative.

Anv employee who has a grievance shall discuss it
her irmediate superior in an acttempt to resolve th
informally at that level. The employee will state clearly that the
matter may be considered a grievance.

Level Two:

If, as a result of the discussicn, the matter is not rasolwed
to the satisfaction of the employvee within five (5) working

days, she shall set forth within said Zive (3) working day
period her griewvance in writing to her irmedizte superior on
the grisvance Zorms provided in the administration mznual.
The irmediaca superior shzll communicate nis dacision to the
emplovee in writing with rsascms within five (3) working <zys
of receipt of the wricten grievance.




after receipt of the immediate superior’'s decision (if same
is not satbsractory) appeal the same to the Superintandent
of Schools. The appeal to the Superintandent must be made
in writing with carbon copy to the immediate superioxr
setting forth the matter submitted to the immediate superior
as specified above and the rsasons for her dissatisfzaction
with the decision previcusly rendered. The Superintendent
shall atrampt to resolve that matter as quickly as possible
within a period not to exceed ten (10) working days., The
Superintandent shall communicats his decision in writing

to the employee and irmediate superior.

Level Four:

If the grievance is not resolved to the employee's
‘satisfaction, she, no later than five (3) working days after
receipt of the Superintendent's decision, may reguest a
reviaw and heariang by the Boaxd cf Education. T“e raquest
shall be submitted in writing to the Boa“d 4 of the
 Board Secretary, with a copy to the Supe ”ha
Board may consider the appeal on the wr
to it, or the Board may, on its cwn ele
hearing; and it may raquest the submissi
wricten materizl, Wners additional wri
requestad by the Board, copies thereof
the advarse parties who shall have the
15 the R0ard elacts to conduct a raa;::g,
within twenty-one (21) calendar days of t“c b
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pt of the
grievance appeal by the Board. The Board shall mzka a2
‘determination within twenty (20) wo*klno days from the
‘receipt of the grievance appeal, or from the raceipt of
the requested aadlulona7 materizls, or from the date of the
hearing, whichever is later, and shall in wricing notiZly
all interestad parties through the Superintendent of
Schools of its detsrminaticm. v :

Level Five:

(2) 1In the event any parxty is dissatisfied with the
disposition of the zrisvance at Level Four and wishes raview |
by a third parcty and the clzim pertains exclusively tc
mLSLntarp:atat*c“, misappl*cat cn or a vioclaticn of any oI
the provisions of this Agzeement, she shall within five (3)
work;nc davs after the decisicn by tha Board, request in
writing that the grievance be submitcted to arbitration.
Such :equest
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be zccempaniad by the writtsn raccmmenca-




- of tbe arbitrator shall be advisory only.

(¢) The rules and procedures of the American Arbitration
Asscciation shall be followad by the arbitrator. The
decision of the arzbitrator shall be in writing and shzall

- -t i v

_powar or authority co make any decision which requires the
commissicn of an ac:t prohibicad by or viclative cf any law,
or which is viclative of the tarms of this Agrsemzent; an

ke shall have no pcwer to add to or subtract from or modiZs
any of the terms c¢f this Agreemsnt nor shzall he in any case
have power to rula on any issue or dispute excep:ed Zrcm
this grievance procedures by any other provision oI this
Ae*nemevt including zny decision which may be under

Costs:

(b) Within ten (10) working days after such writtsn notice
of request for submission to arbitration, the Board and the
Asscciaticn shall attempt to agree upon a2 mutually acceptabls
arbitrator and shall obtain 2 commitment from said arbitratoz
to serve. Having agrsed to arbirate, if the parties are
unable to agree upon an arbitrator or to obtain such a
commitment within the specified period, & request for a list
of arbitrators may be made to the American Arbitration
Association by eitker party. The parties shall then be

bound by the rules and procadur=s 0f the American Arbitratico
Association in the selesction of an arbicrator. The decisicn

P A

;
set forth his findings of fact, rsasoning and conclusiouns
on the issues scbmictad., The a bitrator shall be without

e e T e

d&sc&at&on 2ry provisions of chis Agresmeant,
o =

1. ZEZach party shzll bear the totzl cost incurred by it.

2. The fees and expenses of the arbitrztor are the only
costs which will be shared equally by both parties.

ARTICLE IV

EWPLO,“H RIGHTS AND PRIVIIZGES

No employee shzll be disciplined or Rhave her compensation
reduced without just cause., Aan 1y such action by the Boaxd,

Or any agent oOr represencative ¢ *eo*, shall not be made
public until formal action is :aken by che 3caxd and snall,
at the cotion of the employee 5y subjecc to the grisvan

procedurs terein set Zorth.



in her positicm, employment, or the salary or any increments

pursuant to Boazd policy. Such mestings shall nct interfere

.

Whenever any employee is required to appear before the Board;
or any committae or member theraof concerning any matter
which could adversely affect the continuation of the emplcoyes

pertaining thereto, then she shall be given prior written
notice of the reasomns for such meeting or interview and
shall be entitled to have a representative of her own
choosing present to advise her and represent her during
such meeting or interview.

ARTICLE V

ASSCCTIATION RIGHTS AND PRIVILEGEZS

The Association and its represencatives may apply co use a
school building at all rsascnable hours for meetings

with or interrupnt normal school activitiss or school or

business office operaticus.

The Associaticn shall have the righc to rezsonsbls uss of
the intar-school mail facilicies with the prior approval
of the building princisal or nis dasignee.

Whenever any rapresentative of the Association or any exploys
participates during working hours in mutually scheduled !
negctiations or grievance proceedings shall suZZexr no lcss

of pay.

ARTICLE VI

WORK YEAR

Twalve Month Ecrlovees:

The work year of twelve (12) month employees shall begin on
July 1 and end on June 30,

Ten Month Emplovess:

Ten (10) month employees shall work a2 total of cne hundred
ninety-£five (195) days as Zollcws:

1. All pupil days plus a number of additional days

totaling 195 working days. o

D




2. These additional days to be scheduled by the
principal or immediate superior, within the
period immediately before the first day of
school on the school calendar and/or immediately
after the last school day on the school calendar.

ARTICLE VII

HOLIDAYS .
Twelve (12) month employees shall receive the following paid
holidays:
Independence Day New Year's Eve
Labor Day New Year's Day
**N.J.E:A. Convention George Washington's Birthday
(Thur. & Fri.) (Fri. and Mon.)
Thanksgiving Good Friday
(2 days)
Christmas Eve Easter Monday
Christmas Day Memorial Day
If a scheduled holiday falls on a weekend, the Superintendent
- will designate an altermnate day.
ARTICLE VIII
VACATIONS
Twelve (12) month employees shall be entitled to the follow-

ing annual vacations after working the periods specified:

1. During the first year of employment one (1) working day
of vacation shall be earned for each full month of service
in such school year, up to a maximum of twelve (12) working
days. :

2. TFor the first full school year of service and thereafter
the ninth full school year of service the annual vacation
shall be twelve (12) working days.

**Secretaries may elect with approval of their immediate

supervisor, to elect holidays in lieu of these two days.



A,

3. For the tenth full school year of service and thereafter the
annual vacation shall be fifteen (15) working days.

4, Not more than five (5) vacation days may be carried over to
the following year.

The work week will be shortened by one-half hour per week for
regular twelve month employees beginning the first Friday after
the pupil school year concludes and ending on the last Friday
prior to the opening of school

ARTICLE IX

DATLY WORKING HOURS

The work day of twelve (12) month employees shall consist of
seven (7) working hours, and the work day of tem (10) month
employees shall consist of six (6) working hours.

Except for unforeseen circumstance the employee's lunch period
shall be duty free.

If an early school dismissal or cancellation is necessary due to
inclement weather, secretaries shall be released at the discretion
of the Superintendent of Schools.

Overtime shall be paid at a rate of 1% times the hourly salary for
time worked beyond 35 hours per week. For the purposes of this
calculation, one holiday per week will be counted as a day worked
or seven (7) hours. Overtime for the N.J.E.A. Convention days
only will include two holidays counted as days worked for Boar
Office employees.

ARTICLE X
; SALARY AND EMPLOYMENT STATUS

Resignation:

An employee who wishes to resign from her position shall give two (2)
weeks written notice to the Board. If proper notice has been given
such employee shall be paid for vacation earned in the school year
of resignation according to the ratio that the number of full months
worked in such school year bears to the number of months in the
contract year.

Notification of Contract and Salary:

No later than June 15, employees shall be notified of their employment
status for the following year and, if then known, of their salary
status for the following year. Non-tenure employees shall notify the
Superintendent of their acceptance of the position no later than

five (5) days after receipt of such notice.

Increases on all guides shall be based on meritorious service.
Favorable reports by the Superintendent and those charged

-8



with supervisory responsibility, and approval by the Board
are a prerequisite to the granting of all increments in
salary.

\ ARTICLE XI

VOLUNTARY TRANSFERS AND REASSIGNMENTS

(JOB POSTING)

All vacancies shall be posted by the Assistant Superintendent
for a period of ten (10) calendar days. The job award will
be posted within five (5) working days after being acted upon
by the Board of Education at a place convenient to the
Assistant Superintendent's office. It is understood that if
there is no work available, the job award will be made to the
successful bidder, but the employee will not be transferred
to the new job until work is available. Management will
advise the Association if there will be a delay in the trans-
fer. 1In addition to seniority, the employee's ability to
perform the posted job and qualifications for performance
will be considered in making the award. In instances where
ability would be relatively equal, seniority will govern.
Ability will be determined by the Board or its duly authorized
representatives. In the event of any disagreement, then the
matter will be referred to the Superintendent of Schools and
his decision shall be final. A successful bidder or employee
awarded a job by transfer may not bid on another posted job
for a period of six (6) months unless bidding for a higher
rated job, in which case he or she may bid after three (3)
months. After a job has been awarded to a successful bidder,
he or she has to fulfill a probationary period of six (6)
months during which time the Board or its authorized repre-
sentative may re-assign or transfer the individual with or
without his or her consent in the event the probationary
period is not successful.

ARTICLE XII

BOARD RIGHTS




]

It is understood by all parties that under the rulings of
the Courts of New Jersey and the State Commissioner of
Education, the Board of Education is forbidden to waive any
rights or powers granted to it by law.

ARTICLE XIII

SICK LEAVE

Accumulative:

As of July 1, 1973, all ten (10) month employees shall be
entitled to ten (10) sick leave days and all twelve (12)
month employees shall be entitled to twelve (12) sick leave
days each school year as of the first official day of said

‘school year whether or not they report for duty on that day.

Unused sick leave days shall be accumulated from year to
year with no maximum limit.

Notification of Accumulation:

Employees shall be given a written accounting of accumulated
sick leave days no later than September 15 of each school
year.

ARTICLE X1IV

TEMPORARY LEAVES OF ABSENCE

Employees shall be entitled to non-accumulative leave of

absence with full pay for the following reasons up to a

maximum of two days in any contract year:

(1) Marriage in the immediate family.

(2) Required appearance in Court.

(3) Graduation exercises of the employee or children.

(4) ©Past practices of the Board of Education relative to
requests for leave time concerning religious holidays
and ceremonies will remain unchanged.

(5) For serious illness in the immediate family (spouse,
children, and other members of the same home; father
and mother; brothers and sisters; grandmother and

grandfather; father-in-law and mother-in-law).

(6) One (1) temporary leave day without specifying the

-10-



reason if they deem it to be of a personal nature. If on
any one day requests for a tamporary leave day of a
personal nature exceed two (2) employees, the Superintendent
may, in his discretion, deny or postpone raquests beyond
such number.

All leaves of absence referred to in this section ars
subject to the follcwing conditions:

(L) At least twenty-four (24) hours notice shall be given
by the employee in requesting a personal day through her
immediate superior. Lacking such notice the absence will
Ye considered unauthorized zand the employee's pay will be

deductad at a daily rate of 1/195 of the annual salary rfor
10 month ezployees and 1/260 of the annual salary for 12
month employees.

(2) Personal days will nmot be grantad the day izmediataly
preceding or following 2 vacation or heliday, except for
approprizata rsascns stipulated well in advance,

(3) The Superintendanc of Schools, in the Best InteTasts

of the schcol éistrict, is empcowerad to deny any Taquasts

for the above days.

Up to five (3) days may be grancad for deatl in the izmediace
family (husband, children and other members of the saze |
hema:; father and mother). The Superintendent may grant up

to five (3) days when circumstances warrant.

Extansions to any tamporary leaves of absence referred to

in Sections A & B as cutlined above may be amended. at the
discretion of the Superintancent of Schools.

Leaves taksn pursuant to this Article shall be in additicn
to any sick leave to which the employee is entitled.

- ARTICLE XV

EXTENDED LEAVES OF AZSENCE

Other requests Zor leaves of absence may be grantad oy tha
Board of Educaticn upon the racommendations of the

Superintandent of Schools.




ARTICLE XVI

INSURANCE PROTECTION

The Board of Education agrees that for the term of this
Agreement it will provide individual and full family
health-care insurance coverage comparable to that currently
being provided for professional employees.

(1) Hospitalization benefits

(2) Surgical benefits

(3) Medical benefits

(4) Diagnostic benefits

(5) Major Medical benefits

(6) Others as agreed by Board and Association

A Dental Program shall be provided by the Board for one party
coverage at the rate of $9.78 per month per employee from
July 1, 1983 to June 30, 1985. Benefits are:

(a) 100%Z of preventive and diagnostic services
(b) 507%/50% of remaining basic services
(c) 50%Z/507% of prosthodontic benefits

Based upon a usual, customer/and reasonable fee schedule.

The Board will provide payroll deduction services for family
coverage if 75%Z of all employees of the Board choose to elect
a family coverage plan.

The Board shall request the carrier to provide each new
employee with a description of the health-care insurance
coverage provided under this Article at the beginning of the
school year. In addition, all personnel covered by the
health-care plan shall be notified of revisions prior to
their effective date.

ARTICLE XVII

DEDUCTIONS FROM SALARY

Association Pavroll Dues Deduction:

1. The Board agrees to deduct from the salaries of its
employees dues for the Phillipsburg Education Secretarial
Association, the New Jersey Education Association, the
National Education Association, or any one combination of
such Associations as said employees individually and
voluntarily authorize the Board to deduct.

Such deductions shall be made in compliance with Chapter 233
New Jersey Public Laws of 1969 (NJSA 52:14-15.9e) and under
rules established by the State Department of Education.

Said monies together with current records of any corrections
shall be transmitted to such persons as may from time to
time be designated by the Phillipsburg Education Secretarial
Association by the 15th of each month following the monthly
pay period in which deductions were made. The person

designated shall disburse such monies to the appropriate
Association or Associations.

-12-



5. Each of the associations nemed zbove shall certify to
the Bamrd, in writing, the currant rate of i“s membership
dues. Any associaticms which shall change the rate of its
membership dues shall give the board written notice prior
to the effective date of such change.

ARTICLE ZVITT

MISCZLLANEQUS PROVISTONS

If any provision of this Ac*eeﬁeng or any applicaticn of

this Agreement to any empl ovec or group of employees is hal
to te contra*y to law, then such provisicn or application
shall not be deemed va7ld and subsisting except to the
extent permitted by law, but all other ’OVL;’OBS cr
_applicaticns shall centinue in Zull force and effact.
Copies of this Agreement shall be reproduced with costs
shared by the Association and the Board and presented TO
all employees.
This Agrsemant shall not be modifiad in whole or in part oy
the partiss except by zn instrument in writing duly sxecuts
by both parties.

-13-
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ARTICLE XIX

DURATION OF AGREEMENT

A. Duration Period

This Agreement shall be effective as of July 1, 1983, and
shall continue in effect until June 30, 1985. This
Agreement shall not be extended orally, and it is expressly
understood that it shall expire on the date indicated,
unless it is extended in writing.

IN WITNESS WHEREOF, The parties hereto have caused this
" Agreement to be signed by their respective Presidents,
attested by their respective Secretaries, and their
corporate seals to be placed hereon, all on the day and
year first above written.

PHILLIPSBURG EDUCATION
SECRETARIAL ASSOCIATION PHILLIPSBURG BOARD OF EDUCATION

- BY W gméM

;7 President/

BY Xb%ca\c V. Fehile B'% //‘/%/ng CJ fﬁ"

Secretary Secretary

bATED Eb-)“}IQQB , DATED ’trc,b- ’;"/ 19?3

~14~



ANNEZX A

REDUCTION OF PERSONMEL

During the term of this contract, reduction of personnel
shall be in conformity with this Agreement with the statutes
of the state,. , o :

1f reduction of perscnnel is being considered, the Boaxd
shall notify the Association as scon as possible,

During said laycffs, such employees seniority shall remain
unbroken despite such layoffs and the accumulated sick

‘leave shall not be cancellad, but shall remain credited <o
him pending his return to assignment in this discricc

at an employee is laid off Zcor the purpose of
on :ha1l nct rasult in the loss of scatus or
avigus years service,

T T
the ba*caiaing unﬂt will be mace according to the followin

(1) Seniority for the purpose of this aArticle shall te
defined as non-terminated years of employment in the
district.

(2) A seniority list shall be prepared by the Board and
presented to the Association which includes all
prasent bargaining unit personnel,

(3) Probationary perscnnel or employees will be laid oiZf
first and if an employee has acquired tenure whose
position has been curtailed is able to perform the
services of the prcbaticnary employee.

(4) 1In the event employees must be laid off, lay off will
- be on the basis of seniority and ability except as
nrovided for in (3) above,

(3) 1In the event of a layoff wich all of the above Zactors
being equal, employees will be considerad on the basis

of a rating decermined by the Superintandent wich the
least satisfzctory to be released from service firsc.




H.

Recall:

(2) All employees on layof:

(6) Transfers made ne essary under this procedure and
requests for re- t znsfer will be handled within the
intent of the transfars znd re-assigament article of
this agreemenc. '

-

Emulovecs will be recallad in the inverse ozder cf layofsf
for position openings for which they are competant and
qualified in accordance with the follcwing:
(L) If a position exists within the discri £
employee is competent pursuant to this azgr
employee shall te notified by cerciiied =mail., Within
ten (10) days of the raceipt of a writtan
£o raturn to employment, the employee sha
position by a response by cercified mail 1
be determined that he or she has declined the pcsit
he or she was offered, 1If any employee is under
contract to another school district or emplcver, ne
shall have sixcy (860) days Zrom being notified of a
position ia which to resturn to the districe.
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notifiad by cerzified =z
their pecsicion on the ¢
opportunity to remain on T
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to the school district or his
terminated,

(3) No new 2mployees shzall be nired until 2ll competent,
tenured employees on layoff, in accordance with this
Article, have been cffered an opportunity in writing
to return to active employment,

The recall list shall be maintzined by the persconnel oifice
It shall be the employee's rzspoasibility to mainrain 2
current zddress with the persconel cffice. Said employee
waives his layoff oosition wich che Board, if he cannot be
ccntaczed by the discrict upon the opening of a2 position

for which he is qualiZied,

- -y

Tbe above provisicns shall zpply to cenurad perscmnel only,

¥
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LEVEL I

STEP 1983-1984 1984-1985
0 ' $7,930 ' $8,430
1 8,13b 8,630
2 8,330 8,830
3 o 8,530 9,030
4 ‘ 8,730 9,230
5 8,930 9,430
6 9,130 V9,63o
7 9,330 9,830
8 9,530 10,030
9 9,730 10,230

10 o 9,930 ) 10,430

11 10,130 10,630

12 10,330 10,830

13 d 10,530 11,030

14 ; 10,730 ‘ 11,230

-17-



. * LEVEL II

STEP 1983-1984 1984-1985
0 $8,430 | $8,930
1 8,630 . 9,130
2 . | 8,830 ' 9,330
3 9,030 . 9,530.
4 : 9,230 9,730
5 9,430 9,930
6 | ‘ 9,630 10,130
7 9,830 10,330
8 | 10,030 ‘ 10,530
9 | 10,230 10,730

10 10,430 10,930

11 10,630 B 11,130

12 - 10,830 11,330

13 11,030 ) 11,530

14 | 11,230 11,730

‘The following have reached the maximum on the guides and
will have salaries established at the following levels for the
term of the contract:

1983-1984 1984-1985
Mildred Woolf 11,630 12,330
Edna Seifert 12,03é4 12,730
Barbara French 11,430 12,130
Alice Suydam 11,930
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LEVEL ITI

STEP - 1983-1984 1984-1985
0 $8,630 $9,130
1 - 8,830 . ' 9,330
2. 9,030 9,530
3 9,230 : 9,730
4 : 9,430 9,930
5 9,630 ‘ 10,130
6 9,830 10,330
7 10,030 10,530
8 10,230 10,730
9 | 10,430 , . 10,930

10 10,630 11,130

11 10,830 B 11,330

12 ) 11,030 11,530

13 11,230 11,730

14 ; 11,430 11,930



LEVEL IV

- STEP 1983-1984 1984-1985

0 | $8,830 $9,330
1 - 9,030 . " 9,530
2 9,230 9,730
3 | 9,430 9,930
4 ' 9,630 | 10,130
5 o 9,830 10,330
6 10,030 10,530
7 10,230 | 10,730
s ‘ 10, 430 10,930
9 10,630 - 11,130

10 10,830 o 11,330

11 11,030 o 11,530

12 - 11,230 11,730

13 11,430 11,930

14 . 11,630 12,130
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PHILLIPSBURG EDUCATIONAL SECRETARTAL ASSOCIATION

LEVEL 1

Library Clerk, Attendance Clerk, High School Main Office Clerk,
Student Center Clerk, ESEA Clerk, High School Student Office.
Clerk, Xerox Operator.

LEVEL II

Elementary Principals Secretary, Vice Principals' Secratary,
Job Placement Secretary, Guidance Secretary, IBM Operator,
Records Secretary, Switchboard Operator. '

LEVEL III

Middle and High School Principals' Secretary, Payroll Recoxds
Secretary, Child Study Team Secrestary.

e —

LEVEL IV

Executive Secretary, Special Services Secratary, Data Processing
Secratary.




