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PREAMELE

This Agreement entered into this first day of July, 1993 by and
between the Board of Education of Linden, the City of Linden, New
Jersey, (sometimes hereinafter called the "Board”) and the Linde.

Education Association, (sometimes hereinafter referred to as the
"Association™).

WITNESSETH:

WHEREAS, the Board and the Asscociation recognize and declare that
providing a quality education for the children of the Linden School
District is their mutual aim and that the character of such education

depends predominantly upon the quality and morale of the teaching
service, and

WHEREAS, the members of the teaching profession are particularly'
qualified to advise the formulation of policies and programs designed
t¢o improve educational standards, and

Whereas, the parties have an obligation pursuant to¢ Chapter 303
Public Laws of 1968, as amended by Chapter 123 of the Laws of 1974, t-
enter into bona fide negotiations to and with each other

WHEREAS, the parties have reached certain understandings which
they desire to confirm in this Agreement.

In consideration of the following mutual covenants, it is hereby
agreed as follows:



ARTICLE I

A. UNIT

The Board hereby recognizes the Association as the exclusive and
sole representative for collective negotlation concerning the terms
and conditions of employment for the following fulltime perscnnel
whether under contract, on leave, employed or hereafter employed by
the Board, including:

1. Classroom Teachers

2. HNurses

3. Librarians

. Guidance Counselors

Special Services Personnel

Audio Visual/Educational Media Personnel

. Helping teachers provided they do not provide
- supervisory or administrative functions

8. Secretaries other than confidential employees

as defined

9. Clericzl Aides

10. Administrative Aides

11. Attendance Officers

4
5
6
-

but excluding:

Administrators

Supervisory Personnel

Non - Professicon Personnel

School psychologists *, Psychiatrists and
others with supervisory responsibilities.

s L) N =

* will be included in this unit at the
expiration of the Administrator’s contract,
approximately July, 1985.

5. Substitute teachers

6. Confidential employees - defined as including
Secretary to the Superintendent and Secretary
to the Board Secretary/Business Administrator

B. DEFINITIONS

1. Unless otherwise indicated, the term "Teachers", when used
hereinafter in this Agreement, shall refer to all professicnal
certified employees represented by the Association in the negotiating
unit as above defined, and references to male teachers shall include
female teachers.

2. Unless otherwise indicated, the term "Secretaries®", when used
hereinafter in this Agreement, shall refer to all secretarial
employees represented by the Association in the negotiating unit as

above defined, and_references to male secretaries shall include female
secretaries.



3. Unless otherwise indicated, the term "Employees", when used
.hereinafter in this Agreement, shall refer to all employees
represented by the Association in the negetiating unit as above
defined, and references to male employees shall include femzle
employees.

ARTICLE II

NEGOTIATION OF A SUCCESSOR AGREEMENT
A, COMMENCEMENT DATE

The parties agree to enter into c¢ollective negotiations over a
successor agreement in accordance with Chapter 123, Public Laws 1974,
in a good faith effort to reach agreement on all matters concerning
the terms and conditions of employment. Such negotiations shall begin
not later than the date provided by law ¢f the calendar year preceding
the calendar year in which this Agreement expires. Any Agreement so
negotiated shall apply to all teachers, be reduced to writing, be
signed by the Board and the Asscciation, and be adopted by the Board.

 B. INFORMATION

During negotiations, the Board and the Association shall present
revelant data, exchange points of view and make propecsals and counter-
proposals. The Beoard agrees to furnish in response t¢ reasconable
regquests, which are resonable as to gquantity and time, public
information, including but not limited to, annual financial reports
and audits, the proposed budget and a register of names and addresses
of personel covered by the terms of this Agreement. Anything herein
stated to the contrary notwithstanding, the Board shall not be
obligated to compile or furnish any information which does not exist
as a separate public record or document.

C. EROCEDURE
1. Representation

Neither party in any negotiaticens shall have any control over
the selection of negotiating representatives ¢f the other party.

2. Meeting Time

All meetings between the parties shall be scheduled,
whenever possible, to take place when the employees involved are free
from assigned responsibilities, unless cotherwise agreed.

D, SAVINGS CLAUSE

Except as this Agreement shall otherwise provide, all terms and
conditions of employment applicable on the effective date ¢f this



Agreement to employees covered by this Agreement as established by the
.written rules, regulations and/or written policies of the Board in
force on said date, shall continue to be s¢ applicable during the term
cf this Agreement.

E. INTERIM NEGOTIATIONS

This Agreement incorporates the entire understanding of the
parties on all matters which were or could have been the subject of
negotiation. During the term of this Agreement, neither party shall be
required to negotiate with respect to any matter, whether or not
covered by this Agreement and whether or not within the knowledge or
contemplation of either or both of the parties, at the +time they
negotiated or executed this Agreement.

E. MODIFICATIONS CLAUSE
This Agreement shall not be modified in whole or in part by the

parties except by an instrument in writing duly executed by both
parties.

ARTICLE III

GRIEVANCE PROCEDURE
A. DEFINITIONS

1. Grievance

A "grievance"™ shall be defined as a complaint, alleging a
violation of a specific Article and Section of this Agreement, or
changes ©of Becard of Education pelicy during the term ¢of this Agreement
which, it is alleged, change or modify rights of employees specifical-
ly provided for in the within Agreement.

2. Aggrieved Person

An "aggrieved person” is an employee or group ¢of employees
making the claim.

3. Party in Interest

A "party in interest" is the employee or group of employees
making the c¢laim and any employee who might be required to take action
or against whom an action might be taken in order to resclve the
claim,

B. PURPOSE

The purpose of this procedure is to secure at the lowest possible
level egquitable solutions to grievances which may from time to time
arise affecting the welfare or terms of employment of employees.



1, Confidentiality
, Both parties agree that these proceedings will be kept as
informal and confidential as may be appropriate at any level ¢f the
procedure.

2. Informal Discussions

Nothing herein contained shall be construed as limiting the

right of any employee having a grievance to discuss the matter infor-
mally with any appropriate member of the administration, and having
the grievance adjusted without interventiocn of the Association, pro-
vided the adjustment is not inconsistent with the terms of this Agree-
ment and the Association has been given the opportunity to be present
at such adjustment and to state its views. Such informal settlement
shall not be a binding past practice on either party nor shall it be
considered an erosion ¢f either the Beoard’s contractual rights or the
Association’s contractual rights.

C. PROCEDURE

1, Ne¢ grievance shall be processed under Article II1I unless the
aggrieved person shall formally institute the procedure called for in
this Article within fifteen (15) school days of the date of the
alleged occurance, )

2. End of Year Grievance

In the event a grievance 1s filed in May or June and if left
unresclved until the beginning of the following scheool year, could
result in irreparable harm to a party in interest, the time limits set
forth herein shall be reduced, by consent in writing of both parties
herein, so that the grievance procedure may be exhausted prior to the
end of the school year or as soon thereafter as is practicabkle. In nr
manner shall this paragraph be construed to extend any grievance
beyond the time limited by thisg article.

3. Level One

An aggrieved person with a grievance sghall first discuss it
with his/her appropriate principal, director or supervisor, either
directly or through his/her representative, with the objective of
resolving the matter informally. Any disposition at this level ONE
must be with the concurrence of the building principal, except, 1f
Level One is at the Superintendent’s or Business Administrator’s
Office

4, Level Two

If the aggrieved perscon disagrees with the disposition of
the grievance at Level One, or if no decision has been rendered within
five (5} schoel days after presentation of the grievance, the
aggrieved person shall file the grievance in wrilting within five (5)
days after the decision at Level One, or ten (10) school days after
the grievance wasg presented, whichever 1s sooner, to the
Superintendent of Schoels. Said grievance shall state all elements
with as much specification as possible. ’



5. Level Three

If the aggrevied person still disagrees with the disposition
of the grievance at Level Two, or if no decision has been rendered
within ten (10) school days after the grievance was delivered to the
Superintendent of Schocls, the aggrievied person shall within five (3)
school days after a decision by the Superintendent, or fifteen (15)
school days after the grlevance was delivered to the Superintendent,
whichever 1s sooner, submit the grievance in writing, to the Board.
Upon request of the Association a hearing before a committee of the
Board shall be granted. However, the Board shall be required to grant
only three (3} hearings per contract year. Additional hearings may be
granted at the discretion of the Board. Said hearing must be requested
within five (5) school days from the receipt of the decision of the
Superintendent of Schools, ¢or fifteen (15) school days after the
grievance was delivered to the Superintendent, whichever is sconer,
and shall be convened within forty (40) calendar days after the re-
guest has been made.

6. Level Four

() If the aggrieved person disagrees with the disposition
of said grievance at Level Three, or if no decision has bheen rendered
within ten (10) school days after the grievance was delivered to the
Board, provided no hearing has been requested, then the aggrieved .
person shall, within five (5) school days after a decision by the
Board, or fifteen (15) school days after the grievance was delivered
in writing to the Board provided no hearing has been requested, which-
ever is sooner, submit the grievance to arbitration, giving written
notice thereof to the Board, if and only if the Association deems said
grievance t¢ be meritoricus. If a hearing has been requested and
scheduled, the aggrieved person shall have five (S) school days after
the hearing decision, or fifteen (15) schocol days after the formal
hearing, whichever is sooner, to submit the grievance to arbitration,
if and only if the Association deems said grievance to be meritoriocus.
Failure to file and deliver a request or make submission within the
time limitaticns designated herein, shall constitute an absolute bar
to arbitration unless the Association and the Board shall mutually
agree, in writing, to waive the applicable said time limitations.

7. Arbitration

Within ten (10) school days after such written notice of
submissicen to arbitration, the Association shall request a list of
arbitrators from the American Arbitration Association at its Somerset
Qffice. The cost for the services of the arbitrator, including per
diem expenses, if any, and the actual and necessary travel,
subsistence expenses and the cost of the hearing room, shall be borne
equally by the Linden Education Association, and the Board of
Education. The Board and the Association agree that one (1) arbitrater
only shall be utilized in the arbitration and the rules of the
American Arbitration Association shall govern the procedure for same.
The arbitrator’s decision shall be in writing and shall set forth
his/her finding of_ fact, reasoning and conclusions on the lssues sub-
mitted. The arbitrator shall ke without the power or autherity to make



decision which requires the commission of an act prohibited by law or
‘which will amend or modify the terms of this Agreement, and he/ she
shall take into acceount decisions ¢f the Commissioner of Education of
the State ¢f New Jersey and rulings of the New Jersey State Board of
Education and Court decisions and applicable statutes. The decision of -
the arbitrator shall be submitted to the Board and the Association ana
shall be final and binding on the parties.

D. RIGHTS OF EMPLOYEES IO REPRESENTATION

1. Employees and Association

A party in interest may be represented at all stages of the
grievance procedure by himself/herself, or at his/her option, by a
representative selected or approved by the Association. When an em-
ployee is net represented by the Association, the Association shall
have the right to be present and to state its views at all stages of
the grievance procedure.

2. Reprisals

No reprisals of any kind shall be taken by the Boafd or by
any member of the Administration against any party in interest or any

other participant in the grievance procedure by reascon of such partic-
ipation. '

E. LIMITATIONS

The decision of the Board shall be final and binding and not
subject t¢ Arbitration in the following instances:

1. Where the alleged grievance does not meet the definition of a
grievance for the purpose of arbitration as defined herein and

2. Where the failure ¢f the Board to act is because the Board
lacks the authority to act;

3. Where the subject of the grievance involves promotions of
faculty or staff:

4. Where the grievance involves granting or refusal <o grant
fenure to any employee:

5. Where the grievance involves any Rule or Regulation
mandated by the Commissioner of Educaticn or the laws ¢f the State of
New Jersey;

6., In any matter for which a method of review is prescribed by
law;

7. In any matter involving the dismissal or reassignment of a
non-tenure employee or the failure to rehire a non-tenure employee;

8. A complaint by any certified personnel occasioned by latk of
appointment to or lack of retention in any position for which tenure



is either not possible or not required.
E. MISCELLANEQUS
1. Group Grievances

If in the judgement of the Association a grievance affects a
group or class of employees the Association may submit such grievances
in writing to the Superintendent directly and the processing of such
grievance shall commence at Level Two.

2. Written Decisions

Decisiens rendered at Level One which are unsatisfactory to
the aggrieved person and all decisions rendered at Levels Two and
Three of the grievance procedure shall be in writing, setting forth
the decigion and the reasons therefore and shall be transmitted to
all parties in interest and to the Asscciation.

3. 2ddministrative Directiwves

. A grievant does not have the right to refuse to follow an
administrative directive or a Board policy on the grounds that he/she
has instituted a grievance.

4, Separate Grievance File

All documents, communications and records dealing with the
processing ¢f the grievance shall be filed in a separate grievance
file and shall not be kept in the personnel £file of any of the
participants except as to the incident complained of which may or may
not be the subject ¢f the grievance.

5., Meetings and Hearings

All meetings and hearings under this procedure shall not be
conducted in public and shall include only such parties in interest
and their designated or selected representatives, heretcofore referred
to in this Article, so long as there is no confliict with the rules ¢f
the American Arbitration Association as to any arbitration hearings or

there is no conflict with any statute or law of the State of New
Jersey.



ARTICLE IV

ASSOCIATION RIGHTS AND PRIVILEGES
A. INFORMATION

The Board agrees to furnish to the Association, in response to
reasonable requests from time to time, all available information
concerning financial resources of the district, including but not
limited to: annual financial reports and audits, register of certified
personnel, tentative budgetary requirements and allocations, minutes
of all Board meetings, census data, names and addresses of all member
employees and other information that shall assist the Association in
developing intelligent, accurate, informed and constructive programs
on behalf of the employees and their students, where applicable,
together with information which may be necessary for the Association
to process any grievance or complaint.

B. RELEASE TIME FOR MEETING

Whenever any repfesentative of the Associaﬁion or any employee is
mutually scheduled by the parties to participate during working hours

in negotiation, grievance proceedings, conferences or meetings, he/she
shall suffer no loss in pay.

£. REPRESENTATIVES OF THE STATE AND NATIONAL ASSOCIATION

Representatives of the Asscociation, the New Jersgey Education
Association and the Natiocnal Education Association shall be permitted
to transact official Association business on school property at al
reasonable times with approval of the Superintendent provided that
this shall not interfere with normal school cperations.

D. USE OF SCHOQL BUILDINGS

The Association and its representatives shall have the privilege
to use school buildings at all reasonable hours for meetings, on
approval of the Superintendent, provided that this shall not interfere
with normal school operations. The Principal shall be notified, in
advance, of the time and place of all such meetings.

E. USE QOF SCHOOL EQUIPMENT

The Association shall have the privilege to use scheol facilities
and equipment including typewriters, duplicating equipment, calculat-
ing machines and all types of audiovisuzal equipment at reasonable
times, when such equipment and/or facilities are not otherwise in use,
with the approval of the Principal which approval shall not be unrea-
sonably withheld. Central Office Equipment, containing confidential
Board matters shall not be used.

. BULLETIN BOARDS

The Association shall have, in each school building, the



exclusive use of a bulletin board in each faculty lounge and teachers’
-dining room. The Association shall also be assigned adequate space on
the bulletin board in the central office for Association notices.
Copies of all materials to be posted on such bulletin boards shall be
given in advance to the Principal.

G. MAIL FACILITIES

The Association shall have the right to use the school mail boxes
as it deems necessary, with the approval of the Principal.

H. ORIENTATION PROGRAMS

The Association shall have the right to have its representatives
speak at all orientation programs for new teachers.

I. EXCLUSIVE RIGHIS

The rights and privileges of the Association and its
representatives as set forth in this Agreement, shall be granted only
to the Association as the exclusive representative of the employees.

J. LEAVE EOR THE ASSQCIATION ERESIDENT

1. At the discretion of the Supertinendent, the Asgsociaticn
President or his/her designee, for the purpose of engaging in
activities for the Linden Education Association, may be granted a
total of three days of leave with full pay in addition to any other
provisions provided for in this Contract. The President or his/her
designee shall give notification and seek approval at least two school
days in advance ¢of the requested day or days for said leave. The days
may be consecutive or separate individual days throughout the school
year., :

2. The Associlation President, providing he/she is assigned to
the High School or Middle School shall be assigned a preparation
period during the last instructional period of the school day during
which time Asscoclation business may be conducted. He/she shall have
the right to sign out and leave the building during this time and
shall not be regquired to return, except in the case of scheduled
faculty meetings or duties assigned on the equitable rotating basis.
The Association President shall not bhe assigned a homeroom.

If the Association President is assigned t¢ an elementary build-
ing, he/she shall have no¢ duties assigned (other than classroom assig-
ment) and shall have the right to leave the building during periods of
non-pupil contact time to conduct Association business.

3. The Asscciation President or his/her designee shall first
notify the Principal or designee that he/she is in the building on
Association business.

10



ARTICLE V

IEACHER WORK YEAR

The Board of Education, or its designee, agrees to consult with
the calendar committee of the Asscociation prior to the preparation of
the school calendar, with final determination to be made by the Board.
A copy of the Board approved calendar will be distributed to each
teacher pricr to the close of the school year.

ARTICLE VI

IEACHING HOURS AND TEACHING LOAD

2, The regular in-school work day, inclusive of a duty free lunch for
all teachers, shall be as follows:

Elementary Level —--——~—--=-- 6 hours 45 minutes
Middle School Level ----- 7 hours 00 minutes
High School Level «~-——-- 7 hours 00 minutes

This does not preclude duties assigned after the schoel day that
were in effect in the High School or Middle Schools during the 1983-8¢
gschool vyear. In the c¢ase of the elementary schools, any teacher
assigned bus duty beyond the normal work day shall be compensated at a
rate of:

$20.00 per hour in 1993-94
$20.00 per hour in 1994-%5

Any music teacher currently not receiving a stipend, who is re-
quired by a building principal te conduct, supervise or participate in
a performance or activity beyoend the normal workday, shall be compen-
sated at a rate of:

$20.00 per hour in 1993-94
$20.00 per hour in 1994-95

B. It is the intent of the Board, and where feasible, the Board will
require teachers to teach no more than two (2) subject areas, nor mere
than a total of three (3) teaching preparations in any one school day.

C. It is the intent of the Board that, whenever feasible, schedules
shall be adopted in the secondary schools so that teachers will not be
required to teach more than three (3) consecutive periods without
release time. - .

11



D. Elementary teachers shall not be required to teach continuously
_for more than three (3) hours in a classroom teaching situation,
except on those days designated on the school calendar, or by the
Superintendent, as 1 p.m. dismissal days. This limitation on consecu-
tive classroom teaching hours shall not a2pply to teachers of special
education classes.

E. Teachers may, subject to obtaining permission from the school
principal, leave the building during their scheduled duty-free period,
if no conference or previous commitment has been made.:

F. Written permission for field trips approved by the building prin-
cipal shall be cobtained from the Superintendent. If the Superintendent
does not consenty then, there will be no field trip.

G. (1) Wherever possible, elementary teachers will be granted prepa-
ration time when Art, Musi¢, Physical Education, and in the case of

third (3rd) grade, Library is provided by special subject area teach-
ers. ;

(2) Whenever possible, each High Scheool and Middle School teacher
shall have a minimum of one (1) period each day, equal to the amount
of time of one (1) class period for preparation time. This time shall
be scheduled during the instructional day.

{3) In the event a teacher is required to perform a duty during
his/her "prep"” period, he/she shall be compensated at the rate of
$10.00 per period or fraction thereof.

{4) A teacher shall be paid $10.00 for each day of fraction
thereof on which he/she has extra pupils in his/her class (es),because
no class coverage is provided for teacher absence from his/her class.

H. In order to assure that elementary teachers have preparation time
during the Art, Music, Physical Education classes and third grade
Library, for their students, the special teachers for such classes
will, for their absences, provide lesson plans for their substitutes.
It is understeood that the classroom needs will be filled first, with
the Superintendent having the ultimate decision in such placement.

I. FEach elementary teacher is entitled to a 55 minute duty free lunch
pericd, except for duties assigned on an equitable rotation basis
within each elementary building, for the purpose of supervising stu-
dents in accordance with law and the practice concerning supervisory
and non-supervisory duties established or operative during the 1979-80
school year. ' .

J. High School Guidance Counselors may be required to work at night
four (4) times each school year for a period of cne (1) hour and 45
minutes each night provided that one (1) of such nights shall be
scheduled on College Night. Guidance Counselors will be entitled to
cne (1) compensatory day to be scheduled on a mutually agreed upon
basis, between the counselor and the department chairperson, It is
understood that not more than one (1) counselor may take a compensato-
ry day at a time. Requests for compensatory days shall net be unrea-

12



senacly denied. These nights shall be Monday through Thursday enly and
avery e@ffort will be made o provide proper security. .

K. Elementary School teachers, 'who at tha direction of their princi-
pal, perfomm bus, playground or cafetaria duty in the morning pricr ta
the commencsment of class responsibilities, or who are assigned lunch-
time playground or lunchtime cafeteria duty, shall be permittac ¢
leave schacl f£iva (5) minutas after students’ dismissal on the day of
their assignmenc., If this is not posaible on the specific duty day,
then such early deaparture shall be permitzed on the firat avallable
day thersafter when such teacher dees not have an after school assign-
ment.

L. Middle School teachers shall not be assigned more than five (5)
days of detention dury per schoocl year, Such assigmments shall Be done
en an equitable rotating basis.

In the event a raducticn in force occuzrs that reducss the level
of staffing in the High Schaocl and tha available reserve of teachers
that can be assigned detention duties is affected, or an increase ir
student enrcllment reduces the pumber of available teachers for deten-
tion, due to the Iact that they MUST NOW assufe homervom responsibili-
tisg, then the Digtnrict may excsed the limit of fivae (8) days, provid-
ead such agsignments azre done on an equitable rotating basis.

M. Speclal Subdect Teachers such as, but not limited to, Art, Music,
Physical Education, Library, and Special Service Personnel, shall be
required to perform duries wiiich shall be limited ts duty or duties at
one ackoQl only per day. Such teachars shall not perfomm such duty a:
duties more than three days per week.

ARTICLE VII
IEACSER FACILITIES
A. Each school shall have zhe foilowing facilities:

1. 1If£ at all possille, spaca in each classroom will be provide:
fexr storage of inscructional marceriazls and suppiies;

2. At the discration of the principal, a taacher wark are:
containing adaquate egquipment and supplies to aid in the preparatic
of instructional materials;

3. An apprepriately furnished room, with functicning air-
conditioning, shall be resarved for the exglugive use of the tsachars
as a faculty lounge. Though the teachers shall be expacted to axsr
cige rsasonable care in maintaining the appearance and cleanliness ¢
saigﬁlaunga, same shall Be reqularly cleaned by the school’s custodia
stars;

4. A sarviceable desk and chair for thas use af @ach teachar:

8. WRell-lighted and clesan teacher rest rooms, separate from the
students’ rest rooms:

6. A separate, private, dining area for the exclusive use of the teachers
which may be the- teachers' lounge; .

-13-



7. Suitable space for each teacher to store coats, overshoes and
~personal articles;

- 8. Coplies, exclusively for each teacher’s use, of all texts used
in each of the courses he/she is to teach;

9. Adequate chalkboard space in every classroom;
10. A suitable dicticnary in every classroom;

11. Adequate books, paper, pencils, pens, c¢halk, erasers and
other such material required in daily teaching responsibilities;

12. (a) With regard to schoel facilities to be constructed in
the future, the Board will provide on paved parking areas, parking
spaces for teachers, if the space is available. The area will be
suitably marked;

{b) The Employee Liaiscon Building Committee shall offer
suggestions regarding any proposed additions or alterations to the
existing scheoel building, or any propoesed new buildings for the same
schoel to be erected by the Board. All final determinations shall be
reserved To the Beoard;

13. Teachers are to be given forms listing requests for repairs,
replacements ¢of equipment or materials no later than October 1lst of
each year. The forms shall be returned to the building principal for
consideration;

14, The board agrees to provide an answer service for teachers to
report unavailability for work. Procedures for using said service
shall be distributed in writing to all teachers on the first day of
schocol. Teachers who habitually fail to comply with the time limita-
tions so distributed may be subject to disciplinary action;

ARTICLE VIII

TEACHER ASSIGNMENTS

A. All teachers shall be given written notice of any change in their
class, subject, room assignment or building assignment for the
forthcoming year, not later than June 15th, when practicable. These
assignments may be changed after notification as determined by the
needs of the school system as interpreted by the Superintendent.

B. Teachers who are assigned to more than one school shall be sched-
uled to limit interschool travel, to the extent possible, consistent
with scheduling needs of the system and provided 15 minutes travel
time between buildings.

A special subject teacher will be only assigned duty in one
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building. That building is to be determined by the Superintendent
based on the school in which the teacher spends the greatest amount of
“time. "Duty" shall be defined as "non-teaching duty". "Special™ shall
not include child study team members. Employees will not be required
to drive students.

ARTICLE IX
YOLUNTARY ITRANSFERS AND RE-ASSIGNMENTS

A. The Secretary of the Board of Education will send to the Linden
Education Association abstracts of the minutes of each Board of
Education meeting, within a reasonable time after the preparation of

said minutes, in each instance where teacher vacancies are listed in
the said minutes.

B. Teachers who desire a change in grade and/or subject assignment or
desire to transfer to another building, may file a written statement
of such desire with the Superintendent. Such statement shall include
the grade and/or subject to which the teacher desires to be assigned
and the school or schools to which he desires to be transferred, in
order of preference. The aforesaid written statement or application
must be renewed annually. In considering an application for a change
of class or school, the Becard of Education agrees to give weight to
the professional background and attainment of azall applicants, the
length of time that each has been in the school system, and other
related factors. The decision of the Board of Education as to the
making of such a change, if any, shall -be final.

The teacher filing the said written statement shall include
therein, his/her correct mailing address during the summer and he/she
will be notified of any teacher vacancies that arise by notification
in writing from the Superintendent’s office to his/her summer address.
Such reports for transfer shall be made not later than May lst.

ARTICLE X

INVOLUNTARY TRANSFERS AND RE-ASSIGNMENT

A. 1. A transfer or re-assignment shall be defined as involuntary if
written notification of ocbjection thereto 1is given to the
Superintendent by the teacher within five (5) days of notificatioen.

2. Notice of any transfer or re-assignment shall be given te the
teacher as soon as practicable and, except in cases of emergency, not
later than fifteen (15) days in advance of actual transfer.

-
-
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B. An inveoluntary transfer or re-assignment shall be made only after
~a meeting between the teacher involved and the building principal or
subject supervisor, at which time the teacher shall be notified of the
reason therefore. In the event that a teacher objects to the transfer
or re—agssignment at this meeting, upon the request of the teacher, the
Superintendent or his/her designee shall meet with him/her. The teach-
er may have, at his/her option, an Association representative present
at such meeting. Final assignment will be determined by the Superin-
tendent or his/her designee in accordance with the needs of the school
system.

C. The decision of the Board on all transfers shall be final and not

subject to arbitration except if the transfer was made for discipli-
nary reasons.

ARTICLE XI

EROMOTIONS

A. 1, Positions paying a salary differentizl abpove the teachers’
salary schedule, will be posted with the minimum qualifications
reguired, not less than fifteen (15) days before the position is .
filled. Any teacher requesting an interview will be afforded one by

the Superintendent or his/her designee.

2, Notification of positions paying a salary differential above
the teachers’ salary schedule which will be filled during the summer
period when school is not regularly in session shall be posted in each
school that is open as far in advance as practicable. Said notice
shall be sent to each teacher who has submitted his/her name and
summer address t¢o the Superintendent together with notice of the types
of positions for which he/she desires to apply. A teacher must renew
his/her notification to the Superintendent annually.

3. When the appeintment has been made for the positicn in
question, the Board will notify the Association ¢of the name of the
person appointed, within three (3) days after the appointment is made.

ARTICLE XII

BOSTING

The Administration shall notify the Association President of any
vacant position, and shall post the same in each school of the dis-
trict, not less than fifteen (15) days before the position is filled,
or on the last working day for the respective categories of each ten
{10) month employee wvacancy known for the following September, in
order to give employees an opportunity to make application for said
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position. This clause shall not preclude a temporéry appointment being
‘made immediately. Final decision on appointments shall rest with the
Board.

ARTICLE XIIi
EVAULATION OF PRE-TENURE IEACHERS

The procedure for appraising pre-tenure teachers will be as
folleows:

A. In November, January and March, each pre-tenure teacher will meet
in conference with his or her principal and, where applicable, the
assigned supervisor or department head. At this conference the
elements of teacher service will be reviewed and a cooperative
appraisal will be made. In April, the principal will submit to the
Superintendent, the result of the appraisgal, duly signed. by all
participating personnel. In November, January and March, the teacher
rated will receive a signed copy of the administrator(s)’ appraisal
for his/her personal record file.

B. Formal classroom cbservations by supervisory personnel (principal,
supervisor, department chairman) shall include a follow-up conference
with the teacher.

C. GENERAL CRITERIA

1. Open Evaluation - All monitoring or observation of the work
performance of a pre~tenure teacher shall be conducted openly and with
full knowledge of the teacher.

2. Copies of Evaluation - A pre-tenure teacher shall be given a
copy ©f any evaluation report prepared by his/her evaluators at least
one (1) day befeocre any conference to discuss it. No such report shall
be submitted tc the central office, placed in the teacher’s file or
otherwise acted upon without prior conference with the teacher. No
teacher shall be required t¢ sign a blank or incomplete evaluation
form.

ARTICLE XIV

CONTINUATION AND TERMINATION OF EMPLOYMENT OF NON-TENURE ITEACHERS

The Board and the Association agree that they will comply with
and be governed by the provisions of the followling statutes:
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18A:27~10 "On or before April 30 in each year, every Board of
_Education in the State shall give to each non-tenure teaching staff

member continucusly employed by it since the preceding September
either

a. A written offer cof a contract for employment for the next
succeeding year providing for at least the same terms and conditions
of employment but with such increases in salary as may be required by
law or policies of the Board of Education, or

b. A written ncotice that such employment will not bhe ocffered.”

18A:27-11 "Should any Beoard of Education £fail to give to any
non-tenure teaching staff member either an offer of contract for
employment for the next succeeding vyear or a notice that such
employment will not be cffered, all within the time and in the manner
provided by this act, then said Board of Education shall be deemed to
have offered to that teaching staff member continued employment for
the next succeeding school year upon the same terms and conditions but
with such increases in salary as may be required by law or policies of
the Board of Education.™” .

18A:27-12 "If the teaching staff member desires to accept such
employment he shall notify the Board ¢f Education of such acceptance,
in writing, on or before June 1, in which event such employment shall .
continue as provided for herein. In the absence ¢f such notice of

acceptance the provisions of this article shall no lenger be
applicable."”

ARTICLE XV

EMPLOYEE RIGHTS

A. RIGHTS AND PROTECTION IN REPRESENTATION

Pursuant to Chapter 123, Public Laws 1974, the Board hereby
agrees that every employee shall have the right freely to organize,
join and support the Association and its affiliates for the purpose of
engaging in collective negotiations and other ¢oncerted activities for
mutual aid and protection. As a duly selected body exercising
governmental power under color of the law of the State of New Jersey,
the Board undertakes and agrees that it shall not directly cor
indirectly discourage or deprive or coerce any employee in the enjoy-
ment of any right conferred by Chapter 303, Public laws of New Jersey,
and of the Constitutions of New Jersey and the United States; that it
shall not discriminate against any emplcocyee with respect to hours,
wages or any terms or conditions of employment by reason of his/her
membership in the Association and its affillates, his/her participa-
tion in any activities of the Association and its affilates, ceollec-
tive negeotiations with the Board, or his/her institution of any griev-
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ance, complaint or proceeding under this Agreemeht or otherwise with
_respect to any terms or conditions of employment.

B. APPLICATION QF LAWS

Nothing contained herein shall be construed to deny or restrict
to any employee such rights as he/she may have under New Jersey School
Laws or other applicable laws and regulations. The rights granted to
employees hereunder shall be deemed to be in addltion to those provid-
ed elsewhere in the law.

C. DISCIPLINE

1. No employee shall be disciplined, reprimanded, reduced in
rank or compensation or deprived of any professional advantage without
just cause. Any such action asserted by the Board, or any agent or
representative thereof, shall be subject to the grievance procedure
herein set forth. Employees with statutory protection under the tenure
laws or with alternate statutory appeals procedures may not submit

disputes concerning disciplinary determlnatlons affecting them in
binding arbitration.

2. No teacher shall be disciplined or reprimanded in the
presence of his/her classrcom students, if the discipline or reprimand
-can be effectively administered privately, and if it is practical to
administer the same privately.

D. REQUIRED MEETINGS OR HEARINGS

Whenever any employee is required, in writing, to appear formally
before the Superintendent or his/her designee, the Board, or any
committee, member, representative or agent thereof, concerning any
matter which could adversely affect the continuation of that employee
in his/her office, position or employment or the salary or any incre-
ments pertaining thereto, then he/she shall be given prior written
notice of the reasons for such meetings or interview and shall be
entitled to have a representative of the Association present to advise
him/her and represent him/her during such meeting or interview. If an
employee is suspended he/she shall continue to receive pay until
formal Board action suspending the said employee has been taken and
such formal action is sent to the Commissioner of Education by regis-
tered mail, return receipt requested. Nothing herein shall be allowed
to contradict the existing law covering this subject.

E. STUDENT EVALUATION

No grade given by a teacher to a student shall be changed without
written notification of the grade changes being given by the principal
to the teacher involved. In such case the teacher shall have the right
to set forth in writing any justification for determining the original
grade which should be given to the principal.

F. PERSONAL FREEDOMS

Teachers shall be entitled to full rights of citizenship, and no
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religious or political activities of any teacher or the lack thereof
. shall be grounds for any discipline or discrimination with respect to
the professiconal employment of such teacher, providing sald activities
do not violate any local, state or federal law, or rules or
regulations of the State or local Board of Education, and so long as
the activities do not interfere with the proper exercise of the
teaching duties and responsibilites of the teacher.

G. ASSQCIATION AND IDENTIFICATION

No empleoyee shall be prevented from wearing pins or other
identification of membership in the Association ¢r its affliates.

H., PERSONNEL RECORDS {(Applicable to tenure and pre-tenure employees)

1. An employee shall have the right, upon request, to review the
contéents of his/her personnel file and to receive copies at his/her
expense of any documents contained therein. An employee shall be enti-
tled to have representative(s) of the Association accompany him/her
during such review. The employee shall have the right to submit a
written answer to such material and his/her answer shall be reviewed
by the Superintendent or his/her designee and attached to the file
COpY.

2. The Board shall not establish any separate personnel file
which is not available for the employee’s inspection. The Board shall
preserve the right to keep the confidentiality from the employee of
personal references, academic credentials and other similar documents.

3. In the event a letter of complaint referring to a member of
the bargaining unit is placed in said employee’s personnel file, the
Board shall furnish the employee with a copy of the letter at the time
of placement.

ARTICLE XVI

BOARD RIGHTS

Except as meodified, altered or amended by the within Agreement
the Board of Education, on its own behalf and on the behalf of the
voters of the City of Linden, retains the powers, .rights, authority,
duties and responsibilities conferred upon and wvested in it by the
laws of the State of New Jersey, the Constitution of the State of New
Jersey, and the Constitution of the United States. The excercise of
the foregoing powers, rights, authority, duties and responsibilities
by the Board, the adoption of policies, rules, regulations and prac-
tices in furtherance thereof and the use of judgement and discretion
in connection therewith shall be limited only by the specific and
express terms of this Agreement, and then only tco the extent such
specific and express terms hereof are in conformance with the l4ws of
the State of New Jersey, the Constitution of the State of New Jersey,
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and the Constitution and laws of the United States.

ARTICLE XVIT

PROTECTION OF EMPLOYEES, STUDENTS AND PROPERTY

A. The Employee Liaison Committee in each school shall have the right
to meet with the appropriate administrator of the school to suggest
programs t¢ meet emergency situations which may dewvelop in the school,
in order to protect the safety and well being of the teachers,
students and property in the schools.

B. The employees hereunder shall be entitled to all the rights and

privileges accruing to them pursuant to the following New Jersey
Statutes:

18n:16-6 Indemnity of officers and emﬁloyees against civil
actions

"Whenever any civil action has been or shall be brought against
any person holding any office, position or employment under the juris-
diction of any Board of Education, inciuding any student teacher or
person assigned to other professional pre-teaching field experience,
for any act or omission arising out of and in the course of the per-
formance of the duties as such office, position, employment or student
teaching or other assignment to professional field experience, the
Board shall defray all costs of defending such action, including
reasonable counsel fee and expenses, together with costs of appeal, if
any, and shall save harmless and protect such person from any finan-
cial loss resulting therefrom; and said Board may arrange for and

maintain appropriate insurance to cover all such damages, losses and
expenses.”

18a:16-6.1 Indemnity of officers and employees in certain crimi-
nal actions

"Should any c¢riminal action be instituted against any such person
for any such act or omission and should such proceeding be dismissed
or result in a final disposition in faver of such person, the Board of
Education shall reimburse him for the cost of defending such
proceeding, including reasonable counsel fees and expenses of the
original hearing or trial and all appeals.”

18A:30~2.1 Payment of sick leave for service connected
disability

"Whenever any employee, entitled to sick leave under this
chapter, is absent from his post of duty as a result of a personal
injury caused by an accident arising out of and in the course of his
employment, his employer shall pay to such employee the full salary or
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wages for the period of such absence for up to one calendar year
~without having such absence charged to the annual sick leave or the
accumulated sick leave provided in sections 18A:30-2 and 18A:30-3.
Salary or wage payments provided in this section shall be made for
absence during the waiting period and during the period the employee
received or was eligible to receive a temporary benefit under Chapter
15 of Title 34, Labor and Workmen’s Compensation, of the Revised
Statutes. Any amount of salary or wages paid or payable to the
employee, pursuant to this section shall be reduced by the amount of
any workmen’s; compensation award made for temporary disability.”

C. REIMBURSEMENT

The Board shall reimburse employees for leoss of any clothing or
other personal property damaged or destroyed as a result of an assault
upon an employee while the employee was acting in the discharge of
nis/her duties within the scope of his/her employment. The amount of
the Board’s obligation, pursuant to the terms of this paragraph shall
be limited to $350.00 for each separate occurrence.

D. The Board agrees that it will have in place for each employee,
written procedures to be folliowed in the event of a fire or bomb
scare.

ARTICLE XVIII
EMPLOYEE-ADMINISTRATION LIAISON CQUNCIL

A. An Employee-Administration Liaison Council shall be established.
This Council shall meet with the principal at least once a month,
whenever possible, during the schocl day for the duration of the
school year to review and discuss local school problems and practices.

B. Associaticon representatives appointed by the President of the
Association shall meet with the Superintendent at least four (4) times
a year to review and discuss current school problems and practices and
the administration of this Agreement (October, January, March and June
are the suggested months). There shall be no more than five (5) repre-
sentatives of the Association at said meetings.

ARTICLE XIX

CLASS SIZE, NON-TEACHING DUTIES. PROFESSIONAL DEVELOPMENT
AND EDUCATIONAL IMPROVEMENT

Association Cohmittees may make recommendations for consideration
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by the Board and by the Superintendent concerning class size, non-
teaching duties of teachers, professional develcpment of teachers and
educational improvement.

ARTICLE XX

SICK LEAVE
A. ACCUOMULATIVE SICK LEAVE

1. a. B3all employees shall be entitled to twelve (12) sick leave
days each work year as of the first official day of said work year,
whether or not they report for duty on that day. Unused sick leave
days shall accumulate from year to year with no maximum limit, so long
as the years are those gerved in the Linden School System.

b. Not later than September 30 of each year, every employee
shall be informed of the total number of accumulated sick days he/she
has to his/her credit.

2. A new employee whose contract effective date is after
September 30 shall be entitled to sick leave on a pro rated basis. The

schedule for pro ration is outlined under Appendix F of this Agree-
ment.

B. NON-ACCUMULATIVE SICK LEAVE

Non-accumulative additional sick leave benefits may be allowed i1
an employee has exhausted his/her annual sick leave and his/her accu-
mulated sick leave. The Board may pay such employee’s salary less the
pay of a substitute for such length of time as may be determined by

the Beard in each individual case. The Board decision is final and not
grievable.

C. COMPENSATION FOR UNUSED SICK LEAVE

A teacher upon service retirement or disability retirement, in
accordance with the pension fund, shall receive a lump sum payment
equivalent to $78.00 for each three (3) days unused accumulated sick
leave.

A twelve (12) month secretary shall receive such lump sum pay-~
ment equivalent to $68.00 for each three (3) days ¢f unsed accumulated
sick leave.

A ten (10) month secretary shall receive such lump sum payment

equivalent to $62.00 for each three (3) days of unused accumulated
sick leave.

Upon the death of an employee while in active employment with the
District, said compensation shall be paid to the employee’s estate.

D. Staff members leaving school because of illness prior to
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completion ¢f one-half of the stated workday, will be charged with a
- full day’s absence. Staff nembers leaving after completion of one-half
of the stated workday, will be charged a half-day’s absence.

ARTICLE XXI

TEMPORARY LEAVES QF ABSENCE

A. As of the beginning of each school year, employees shall be

entitled to the following temporary accumulative leaves of absence
with full pay each schoeol year:

1. The total number of possible days excusable for persocnal
reasons shall not exceed three (3) days in any one year. Except in an
emergency, seventy-two (72) hours or three (3) calendar days’ notice
in writing of intended absences must be given or sent. to the
Superintendent whose responsibility it shall be to excuse only a
reasonable number of employees at one time. In the event of failure to
make such regquest, the absence shall be considered non-excusable. The
days allowed for absence because of personal reason ¢of the employee
shall be in addition to the days allowed for personal illness. No
personal business days will be granted for the first two or last two
weeks of school (i.e, September and June) except in case of extreme
emergency. Such days allowed for personal reasons shall, if they have
not been used during the year for which they were granted, be added to
the accumulated sick leave ¢of the employee for that year. In all
situations referring to "emergency®™ in this paragraph, a valid reason
for any such request shall be given by the employee on the answer
phone service at the time of the regquest.

In addition to the option to convert unused personal leave days
to accumulated sick leave, all Association members within this bar-
gaining unit, may elect instead to receive a cash payment of:

$72.00 per unused perscnal leave day in 1993-94 & 19594-1995
for teachers and:

$41.00 per unused personal leave day in 1893-94 & 1959%94-1995
for others from the Board of Education for each unused persconal day at
the end of this scheol year in which the days were granted.

2. A new employee whose contract effective date is after Septem-
ber 30 shall be entitled to Personal Days on a prorated basis. The
schedule for proration is outlined under Appendix A ¢of this Agreement.

B. As of the beginning of each school year, employees shall be
entitled to the following temporary non-accumulative leaves of absence
with full pay each scheoel year:

1. At the discretion ¢f the Superintendent, up to twe (2) days
for the purpose of visiting other scheools or attending meetings or
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conferences of an educational nature in addition to the two (2) days
- herein provided for attending the N.J.E.A. Convention. All teachers
shall submit a written report to the Superintendent within cone (1)
week of visiting another school or attending a meeting or conference.
This paragraph only applies to teachers.

2. At the discretion of the Superintendent, up to two (2) days
for two (2) representatives of the Association to attend conferences
and conventions of state and national affiliated organizations.

3. Time necessary for appearances in any legal proceeding con-
nected with the employee’s employment with the school system,when
requested by the Superintendent.

4, As to items B.l, 2 and 3 above, it is agreed that the
employees shall make request for said leave at least two (2) school
days priocr to the commencement of same and that no day immediately
proceding nor immediately succeeding a school holiday or recess shall
be ilncluded in said leave.

5. Any employee shall be allowed the seven (7) calendar.days of
absence directly following and including the death of a member of his/
her immediate family.

"Immediate family"™ shall be understood to include the
following: wife, husband, father, mother, child, sister, brother,
grandmother, grandfather, grandchild, step-persons.

€. Any employee shall be allowed twe (2) calendar days absence
to include either the day immediately preceding the funerazl and the
day of the funeral or the day of the funeral and the day immediately
following the same, in the case of death of an uncle, aunt, niece
nephew, sister-in-law or brother-in-law. Any employee shall be allowew
up to three (3) consecutive calendar -days’ absence, cne of which shall
include the day of the funeral, in the case ¢f the death of a father-
in-law or mother-in-law, daughter-in-law and son-in-law.

The days allowed for absence because of death 1n the family
should be in addition to the days allowed for other excusable reasons.

In all cases of excusable absence, an employee shall receive
the regular compensation for such period of absence, not exceeding,
however, the maximum determined by preceding sections herecf.

7. Time necessary (up to a total ¢f fourteen (14) days) for
persons called into temporary or active duty of any unit of the U.S.
Reserves or the State National Guard, provided such obligations cannot
be fulfilled con days when school is not in session. An employee shall
be paid his/her regular pay in addition to any pay which he/she re-
celved from the state or federal government. The pay herein provided
for shall only be given to the employee provided the said employee has
requested the Armed Services to alter the time ¢f the required duty so
that 1t shall not conflict with school duties and the reguest was
denied.

"
-

8. Days necessary to fulfill military requirements such as:
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physical examination, mental examinations and other induction
. procedures.

9. Absence for assigned Jury Duty shall be allowed only if the
affected employee has requested in writing a delay in such duty to a
time when schocol 1s not in session and such reguest has been denied.
Documentation of such request shall be provided to the Superintendent.

ARTICLE XXII

SABBATICAL LEAVE

A. A sabbatical leave ¢of one full year shall be granted to a teacher
by the Board for study, including study in another area of
specialization subject to the following conditions:

1. TIf there are sufficient qualified applicants, sabbatical
leaves shall be granted to a maximum of three (3) teachers in the
entire school system.

2. Request for sabbatical leave must be received by the
Superintendent, in writing, in such form as may be requested by the
Superintendent, no later than January lst of the school year preceding
the schoel year for which the sabbatical leave is requested.

3. The teacher has completed at least seven (7) full school
years of service in the Linden School District. For the purpoese of
this clause only, a full year of sgservice is defined as a teacher
performing his/her teaching functions one hundred (100) or more schecl
days during a school year.

4. A teacher on sabbatical leave for a full scheoel year shall be
paid by the Beard at sixty percent (60%) of the rate which he/she
would have received if he/she had remained on active duty.

5. Upon return from the sabbatical leave, a teacher shall be
placed on the salary schedule at the level which he/she would have
achieved had he/she remained actively employed in the system during
the period of his/her absence.

6. It shall be understoocd that at the end of this sabbatical
leave the teacher must return for not less than one full year to
his/her teaching duties in the Linden School Distriect, and that a
transcript of educational courses shall be submitted to the
Superintendent. It is agreed that if there is any violation of this
requirement, the Board has the right to institute appropriate legal

action against said teacher, to recover all monies and benefits paid
to or on behalf of said teacher.

7. The leave must be of value to the school system. .
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8. A teacher to be eligible for consideration for a sabbatical
leave must have worked the entire preceding school yeaxr.

B. Definitions Governing Sabbatical Leaves

For the purpose of this Article XXII, "study" shall be defined z
follows: )

The teacher must be enrolled in an educational institution taking
courses ¢f study in furtherance of his/her professional education as

an educator and satisfying the requirements of the institution he/she
is attending as a full time student.

ARTICLE XXIII
EXTENDED LEAVES OF ABSENCE

A. A leave of absence without pay of up to two (2) years shall be
granted to any tenured teacher who Jjoins the Peace Corps, VISTA,
National Teacher Corps, o©r serves as an exchange teacher or overseas-
teacher, and is a full time participant in any of such programs, or
accepts a Fulbright Scheolarship. In addition, the Board at its
discretion, may award a leave ¢f abgence without pay of up to two (2}
years to any tenure teacher who is awarded a fellowship by =a
governmental agency or an accreditied college or university and is a
full time participant in any such program.

B. Military Leaves

Military Leaves without pay shall be granted to any employee who
is inducted or enlists in any branch of the armed forces of the United
States for the period of said induction or initial enlistment.

1. Any employee who anticipates undergoing a long term
disability arising out of, but not limited to, surgery, hospital
confinement, medical treatment or pregnancy, shall be entitled to a
leave of absence based upon such anticipated long term disability, in
which instance such leave of absence shall be chargeable to the
accumulated sick leave account, 1f any, of said employee. If the
accumulated sick leave account is or has been exhausted, the leave of
absence shall be without pay, unless application to and appreval by
the Beard has been granted in accordance with Article XX, Section B.
All policies, practices, rules and regulations applicable to employees
granted leave under Article XX of this Agreement, entitled Sick Leave,
shall govern such leave of zbsence.

2. a. BAll employees covered by this Agreement anticipating such
long term disability shall notify the Superintendent of the conditiocn
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expected to result in disability as soon as the condition which may
. result in disability is known, and shall submit a certificate from
his/her physican verifying the condition expected to result in the
long term disability and the physician’s prognosis as to the antici-
pated duration of such disability.

b. If requesting an unpaid leave of absence under this
Article, a written reguest must be submitted specifving the date on
which he/she expects t¢ commence said leave and the date on which

he/she expects to return to employment following recovery from said
disability.

1. The Board of Education shall grant te any employee an unpaid
leave of absence to provide necessary care for his/her natural infant
child from the date of said child’s birth or the expiratien of
parent’s paid leave of absence for disability resulting from said
birth, Only one parent per family shall be eligible for such leave of
absence. Should a child rearing leave be requested, it must continue
from the date of request until the commencement of the next school
vear following termination of said disability leave ‘or the
commencement of the next succeeding school year thereafier. The
raquest for such leave shall set forth the regquested date of return.
An applicatien for child rearing leave must be made no later than 65 .
days prior to the anticipated birth of a child. Such application shall
be made through the Superintendent’s Cffice. Such application shall
include the requested commencement and termination dates for such
leave, The Board shall consider the request of the employee
concerning the date of return, but the Board shall have the final
determination as to the date of return.

2. Any non-tenured employee requesting a child rearing leave
shall be granted the same; however, such leave may not be extended
beyond the end of the school year in which the leave is obtained.

3. BAn employee returning to the system may be assigned by the
Superintendent to any position within the certification ¢f such
employee as dicated by the needs ¢f the system.

4., Any employee adopting an infant child of three years of age
or less, shall be entitled to the same privileges under this Article
as are offered to an employee who has had a child naturally. The leave
cf the adopting employee shall commence upon receiving de facto
custody of said infant, or earlier if necessary, to fulfill the legal
requirements for the adoption, providing that such employee had
previously advised the Board, in writing, of the fact that an
application ¢f adoption has been made. Such notification shall be made
within thirty (30) days ¢f the filing of the application. The Board
will use reasonable efforts tc keep such notices to it confidential.

5. Any requests for extensions or reductions shall be subject to
modification based on substantial interference with the administration
cf the school, or the educaticn of the children, and provided such
change by the Board is not medically contraindicated; any such
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axtensions shall be subject to N.J.S5.A. 18a:30-1 et seqg.

Where an unpaid disability leave or child rearing leave is
anticipated during the first month of a school year, such leave must
commence at the start of the school year. Such leaves may not be.
terminated during the last month ¢f the school year.

E. &all benefits toc which a tenured employee or non-tenured employee
was entitled at the time of the leave of absence, pursuant to Sections
A, B and C hereof, accumulated sick leave and c¢redits toward
sabbatical eligibility, shall be restored to the employee upon return
from the leave of absence granted pursuant to this Article, with the
exception that earned increments will not be included.

F. All extensions or renewals of leaves shall be applied for in
writing and if granted, shall alsc be in writing.

ARTICLE XXIV

SALARIES

A. If the District’s computer system for payroll has the capacity to
provide for the direct deposit of employees’ entire payroll check to a
maximum of two banks (to be determined by the Asscciation which banks
shall have branches in the City of Linden) and there is no cost to the
Board, other than initial set up cost, then the Board will arrange t¢
make such deposits, as autherized by the individual employees.

1. Teachers emplcocyed on a ten (10} month basis shall be paid in
twenty (20) equal semi-monthly installments.

2. Teachers may individually elect to have deductions made from
their monthly salary. Same may be withdrawn at the teacher’s
discreticn.

3. When a pay day falls on or during a school heliday, wvacation
or weekend, teachers shall receive their pay checks on the last
previous working day.

4. Teachers shall receive their final checks on the last working
day in June. '

Salary Guides: Teachers are annexed as Exhibkits A, B, C.

A teacher shall be entitled to increments as described above only
if he/she shall have been in employment with the Linden Board cof
Education on or prior to February 1st of the preceding school year.

The increments according to the above guides shall be awarded

enly to those teachers whose professicnal competency has been judged

29



sufficiently satisfactory to justify each salary increment. This shall
-be considered in addition to and not in limitation of New Jersey
Statute 18A:29-14 which shall be a part hereof.

5. All teachers are to be on the salary guide except if incre-
ment and/or raise has been withheld,

6. Definition, Prior Military Service:

a. Each year ¢f active duty service in the Armed Forces of
the United States by a teacher, prior to employment by the Linden
Board of Education, will be considered as one (1) year of pricr mili-
tary service. Partial service of one~half (1/2) of a year or more,
will be rounded off to the next whole year to determine credit, except
in those cases where the total active duty service did not exceed six
{(6) months, in which case one-half (1/2) year credit will be given. To

qualify hereunder, the teacher must have received an honorable dis-
charge.

7. Longevity

Each teacher, after twenty (20) years of teaching in Linden
{including up to eight (8) years of prior service, and up to four (4)
years of military service as recognized by the Board), shall receive
an additional $500.00 which may exceed the established maximum.

In 1994-95, longevity shall be increased to $3550.00.

Each teacher, after twenty-five (25) years of teaching in
Linden (including up tc eight (8) years of prior service, and up to
four (4) years of pricor military service as recognized by the Board),
shall receive an additional $500.00 which may exceed the established
maximum.

Each teacher, after thirty (30) years of teaching in Linden
{including up to eight (8) years of prior service, and up to four (4}
years of mititary service as recognized by the Board), shall receive
an additional $500.00 which may exceed the established maximum.

Each teacher, after thirty-five (35) years of teaching in
Linden (including up to eight (8) years of prior service, and up to
four (4) years of prior miltary service as recognized by the Board),

shall receive an additional $500.00 which may exceed the established
maximum.

8. Individual home and supplemental instruction of students
shall be paid at the rate of:

$20.00 per hour in 1993-94
$20.00 per hour in 1994-95

9. Sponsors of after school activities shall be paid at the rate
of:

. $20.00 per hour in 1993-94 .
$20.00 per hour in 19%4-95
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10. Teachers of c¢lasses held after the regular school day shall
be paid at the rate of:

$20.00 per hour in 19%3-94
$20.00 per hour in 1994-95

11. As concerns summer school employment sponsored by the Linden
Board of Education, a teacher shall be pald for teaching thirty (30)

days, four (4) hours per day, for each year of the contract, the sum
of:

$2200.00 to a maximum of $2400.00 in 1993-94 & 1994-1995
plus $100.00 per year increments,

12. The stipend for administrative aide shall be a differentizl
of 1.06 of their salary guide maximum.

13. Employees who travel between building by designation of the
Superintendent and those who travel by designation of the Superintend-
ent out of district shall be paid by the IRS rate.

14, For purposes of placement on the Salary Guide, course work
for thirty (30) credits beyond the Masters Degree must be attained in
not more than a seven (7) vear period from start te conclusion.

B. The salaries for all secretaries covered by this Agreement are
annexed as Exhibits D, and E.
ATTENDANCE CFFICER SALARY
1.25 ratio applied to a minimum of ten (10) month secretary
and maximum of twelve (12) month secretary.
1. §500.00 longevity payment beyond maximum for personnel with
twenty (20) years of service, $550.00 in 1994-95.

$1000.00 longevity payment beyond maximum for persconnel with
twenty-five (25) years of service. $1050.00 in 19954-95.

$1500.00 longevity payment beyond maximum for personnel with
thirty (30) vears of service. $1550.00 in 1994-95,

$2000.0C longevity payment beyond maximum for personnel with
thirty~-£five (35) years of service. $2050.00 in 1994-55.

2. Prior Business Experience

Secretaries shall be given proper credit on the respective
Salary Guide for prior business experience up t¢ a maximum of four (4}
years.
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ARTICLE XXV

SUPERVISIQON QF STUDENT TEACHERS
A, MUTUAL RESPONSIBILITY

The Board and the Association accept the joint responsibility to
prepare teachers and to assist and provide student teachers with
direct field experiences in the Linden School District that are
relevant to the teaching act.

B. PROCEDURES

The following procedures shall govern the supervision of student
teachers:

1. & teacher shall nofmally receive a request to take a student

teacher at least four (4) weeks prior to the student’s introduction to
the classroom.

2. During the period of time that a cooperating teacher is
supervising a student teacher, the cooperating teacher shall
nevertheless be responsible for all of his/her normal and/or scheduled -
duties and responsibilities. However, no new or additional duties or
responsibilities shall be assigned to the cooperating teacher during
this period except in cases ¢of emergencies.

3. All other Board adopted procedures governing the supervision
of student teachers will be disseminated to teaching staff members
assigned student teachers.

ARTICLE XXVI

INSURANCE PROTECTION

A. The Board shall provide, at its expense for all employees who shall
be employed under a contract dated September 1 of each school year or
before:

1. Health benefits including Major Medical insurance, provided by
an insurance policy issued by Connecticut General Life Insurance
Company, (C.G.), and described in certificate identified as group
policy coverage, 2020535-01: Medical expense and in effect as of
September 1, 1993, Said insurance is described in a booklet distribut-
ed to employees by the carrier.

2. Dental insurance provided by an insurance policy issued by

C.G., dental expense 2020535 and in effect as of September 1,-1993.
Said insurance is described in a booklet distributed to employees by
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tHhe carrier,

3. Prescritpion drug insurance by an insurance policy issued by
C.G., medical expense (Prescription Drug), 2020535-01 and in effect as
of January 1, 1994. Said insurance is described in a booklet distrib-
uted o employees by the carrier.

Insurance coverage referred teo in sections 1, 2, 3 incluaes
family coverage plan where applicable.

B. In the event that an employee elects not to participate in this
program at the time of appointment, the employee will be reimbursed
one thousand {$1,000.00) dollars, providing the employee can show
evidence of an existing health benefits insurance plan. This is effec-
tive January 1, 1954,

Upon request, the aforementioned employee shall have the right to
re-enter the program, subject to the terms of the policy.

Anyone appointed and opting for the insurance subsequent to
January 1 of the school year, shall have their reimbursement reduced
by $100.00 per month for each month of coverage.

C. All empleyees who shall be under contract dated after the beginning
of their particular work year shall receive the zbove insurance pro-
tection under paragrapn A after ninety (80) days of employment.

D. It is agreed that the Beard is not self-insured to any extent and
the only coverage will be provided by the carrier.

E. The Beoard shall also provide, at its expense for all employees who
shall be employed under a contract dated September 1 of each sch~nl
year or before: a six thousand ($6,000.00) dellar life insura .e
policy for all employees. Said life insurance policy shall terminate
with the termination of employment.

F. The Board shall allow an employee whe so requests it who has ex-
hausted his/her sick leave or has taken an unpaid extended leave oI
absence to continue all fringe benefits as set forth in this article,
including family coverage as a member of the group, provided that the
employee remits full cost of the premium to the Board for forwardinc
to the appropriate carrier for the maximum period allowed by the
appropriate agency. This right may be extended. This provision shal:
only be applicable given such an option is permissikle under the
master policy of the provided benefit.
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ARTICLE MAVII-

DEDUCTION FROM SALARY
A, ASSOCIATION PAYROLL DUES DEDUCTION

1. The Board agrees to deduct from the salaries of its
employees, dues for the Linden Education Association, the Union County
Education Association, the New Jersey Education Association and the
National Education Association, as said teachers individually and
voluntarily authorized the Board to deduct. Such deductions shall be
made in compliance with Chapter 233, N.J. Public Laws of 1969 (NJSA
52:14-15,9%e) and under rules established by the State Department of
Education. Said monies, together with current records of any
corrections, shall be transmitted to such person as may from time to
time be designated by the Association by the 1%th of each month
following the monthly pay period in which deductions were made. The
perscon designated shall disburse such monies to the appropriate
association or associations.

2. The Asscciation represents that each of the associations
named above will certify to the Board, in writing, the current rate of
membership dues and that any Association which shall change the rate
of its membership dues shall give the Board written notice prior to
the effective date of such change.

B. The filing of notice of an employee’s withdrawal shall be prior to
June 1st and become effective to halt deduction as of September lst
next, succeeding the date on which notice of withdrawal is filed.

C. REPRESENTATION FEE

1. The Association shall, on or before October lst, deliver to
the Board a written statement containing the following:

a. A statement that the Asscciation has determined the
amount of representation fee in accordance with the formulated
requirements of NJSA 34:13A-5.4.

b. A statement that the Associaticn has established a
"demand and return system" in accordance with the requirements of NJSA
34:13A-5.4.

¢. A statement establishing the amount of yearly
representation fees to be deducted from the salaries cf each
non-member. Such representation fee shall not exceed eighty-five
percent (85%) of the regular membership dues, fees, and assessments.

d. A list of all teachers who have failed to arrange for and
become members of the Association and a request that the
representation fee ©f such non-members be deducted in accordance with
the Agreement.

2. Beginning with the first full pay period in November, the
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Board will commence deductions from salaries of such teachers in
accordance with paragraph 3 below, the full amcunt of the

representation fee and will promptly transmit the amount so¢ deducted
to the Association.

3. Payroll Deduction Schedule no

The Board will deduct the representation fee equally, as nearly
as possible, from the paychecks paid to each employee on the aforesaid
list, during the remainder of the membership year in question. The
deductiecns will begin with the first paychecks:

a. In November, or

b. Thirty (30) days after the employee begins his/her
employment in a bargaining unit position, unless the employee
previously served in a bargaining unit position or was on layoff, in
which event, the deductions will begin with the first paycheck paid
ten (10) days after the resumption of the employee’s employment in a
bargaining unit position, whichever is later. The mechanics for
deduction of representation fees and the transmission of such fees due
to the Association, as nearly as possible, shall be the same as those
used for the deductions of regular membership to the Asscciation.

4, On or about the last day of each month, beginning with the
menth this Agreement becomes effective, the Board will submit to the
Association, a list of all employees who began their employment in a
bargaining unit position during the preceding thirty (30) day period.
The 1list will include names, job titles, and dates of employment for
all employees.

5. The Association hereby agrees to indemnify, defend, and save .
harmless the Becard from any claim, suit, or action of any nature
whatscever which may be brought at law ¢or in equity, or before any
administrative agency with regard to or arising from the deduction
from salaries of any employee of any sum of money as a representation
fee under the provisions of this Agreement.

D. PROVISIONS FOR NEW HIRES

1. The Board shall notify all new employees of the existence of
the Linden Education Association by providing each such employee with
a copy ¢of the collective bargailning agreement.

ARTICLE XXVIII

INSTRUCTIONAL COUNCIL

A. There shall be’ continued in the school district an Instructional
Council of five (5) faculty members selected from the members of the
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faculty councils by the President ¢f the Association and such
- administrators, if any, designated by the Superintendent, not to
exceed five (3).

B. The Superintendent and the President of the LEA are ex-officio
members of the Instructicnal Council.

C. - The Chairperscon of the Instructiconal Council shall be selected
yearly from amcng the members of the Instructicnal Ceouncil. A
secretary shall also be selected from among the membership.

D. The Instructional Ccuncil shall meet on a regularly scheduled
basis and at such other times as is mutually deemed necessary,
provided that any such meetings called, whether regularly scheduled or
otherwise, shall not be scheduled during a regular school day. The
Instructional Council may establish such committees and sub-committees
as are deemed necessary by mutual agreement.

E. The Instructicnal Council shall meet for the purpose of conferring
upon and pursuing toward recommending matters pertinent to the
instructional program of the schocl system.

F. 1Items of agenda for consideration of membership may be initiated
by the Instructional Council and/or the Superintendent.

G. Recommendations of the Instructicnal Council may be submitted to
the Superintendent, and, at the Superintendent’s discretion, may be
conveyed to the Board of Education. The final determination regarding
any recommendation shall be sclely within the discretion of the
Superintendent of Schools.

ARTICLE XXIX

TEACHER RESPONSIBILITY

A. It is agreed between the parties that the teachers shall act under
the supervision ¢f their superiors and shall be responsibile for:

1. A demonstrable ability to handle their professional duties;

2. The maintenance ¢f such records and repofts as they may be

required to keep under the provisions of State Law or as required by
the superiors;

3.a. Attendance at staff meetings called by the Superintendent,
his/her designees ¢r an administrator, provided, however, that if a
teacher is excused by the person calling the meeting, then the teacher
shall not be obligated to attend such meeting. Staff meetings, work-
shops, and the like shall be called by the Superintendent, his/her
designees or an administrator only on Mondays, except when the needs
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of the system dicate otherwise. In such an event, advance written
.approval of the Superintendent, or in his/her absence, the Assistant
Superintendent, is required, and forty-eight hours (48) advance notice
i's to be given to the teachers affected, except in cases of emergency.
In no evert shall there be more than five (5) such meetings in any o¢ne
month. This meeting policy shall not apply to the first and last weeks
of the school year for meetings called and conducted by building
principals only;

b. Meetings shall commence no later than fifteen (15) minutes
after student dismisssal and shall run no more than sixty (60)
minutes. Advance notice and agenda to the extent possible shall be
given;

4., Recommending to the Pupill Persconnel Services Department such
puplils as, in the opinion of the teachers, reguire assistance from
Pupil Personnel Deaprtment:;

5. Maintaining such supervision as they may reasonably be
called upon to carry out by their superiors.

B. Nothing herein shall be construed to deny or restrict to the
parties hereto such rights as they may have under New Jersey School
Law or any o¢ther applicable laws and regulations, and the
regponsibilities designated for the teachers in this Article shall be .
deemed to be in addition to those provided elsewhere herein and by any
applicable laws and regulatiens.

ARTICLE XXX

TUITION REIMBURSEMENT FOR PROFESSIONAL
DEVELOPMENT AND EDUCATIONAL IMPROVEMENT

The Beoard shall provide $40,000.00 for the reimbursement of
tuition expenses for teachers, in order to promote the Professional
Development and Educational Improvement of teachers of the Linden
Board of Education, subject to the following regulations:

1. No teacher shall be eligible for tuition reimbursement unless
he/she shall have attained tenure in the Linden School System.

2. All courses, workshops and seminars taken under this Article
must have the approval of the Superintendent of Schools. Reimbursement
for any approved workshops and/or seminars shall not exceed state
college tuition rate per credit hour. No employee will be reimbursed
more than the cost of the workshop or seminar, and in no case more
than 2 maximum ¢f three (3) c¢redit hours.

3. The funds provided herein shall be made available to teachers
employed by the Cinden Board of Education who shall apply for said
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funds and these funds shall be distributed on a first come, first
serve basis. It shall be the responsibility ¢f the Superintendent of
Schools to maintain records as to the date and time of each
application. Any dispute arising hereunder shall be determined by the
Superintendent of Schools.

4. Upon the presentatiocn of an official transcript and reguest
for reimbursement by the teacher, the Board shall reimburse said
employee by April 1 or Qctober 1 (whichever date falls closest after
the request for reimbursement)}, provided at least thirty (30) days
prior te the above dates, such application is made.

3. Applications for tuition reimbursement for teachers shall be
made only for courses from an approved college or university graduate
program or &a technical center approved by the -State Board of
Education/Higher Education.

6. Reimbursement for tuition costs will be based on the teacher
receiving a grade of B or higher for each cost. For courses not graded
by a leter grade, the teacher must present evidence of successful
completion. -

7. The maximum number ¢f credits for which reimbursement will be
made shall be six (6) credits in any semester, but in any event not
more than twelve (12) credits in any contract year (July 1 - June
30). Summer school credits shall be exempt from the semester maximum,

8. The maximum tuition reimbursement for each credit shall be at
the state c¢ollege tuition rate per credit per teacher per contract
year, Teachers shall receive full reimbursement of tuition when such
tuition is not calculated on a per credit basis. However in no case
shall a course be reimbursed for a sum greater than that paid for a
three (3) credit graduate course.

9., The aforementioned payment by the Board shall not apply to
any courses of instruction which are taken by the teacher during
sabbatical leave.

ARTICLE XXXI

SECRETARIAL PERSONNEL

A. In the event of a reduction of force, non-tenured personnel shall
be laid off before any tenured personnel may be laid off.

B. Tenured secretaries shall have seniority on a District-wide basis.
Seniority shall be computed based on the number of years of employment
in the District. The accrual of senieority shall be governed by State
regulations. S$hould a break in service cccur, seniority shall be lost.
For the purposes of this section, break in service is defined as
resignation or termination for cause. Whenever a laid off secretary is

38



recalled, he/she shall have all benefits, including but not limited
to, unused sick leave, accrued seniority, and unused vacation time
restored.

C. Any secretary who works more than forty (40) hours a week shall
be paid at the rate of time and one-half for each hour or fraction
thereof over forty (40) hours. Any ten (10) month secretary who w s
more than thirty-five (35) hours a week shall be paid at the rate of
straight time for each hour or fraction thereof up to forty (40)
hours. In the event an emergency is declared, a secretary who isc
requested to work a holiday, Saturday or Sunday, shall be paid time
and one-half. Holiday is defined for the purposes of this section as ¢
holiday on the adopted calendar. Recess time or vacation time shall
not be considered a holiday for purposes of this Article, except the
holiday itself. The Board agrees that should any secretary be requirec
to work over forty (40) hours per week, said work shall be done only
on direction from the immediate superviscr with the express approva:
of the Superintendent or his designee.

D. No secretary shall be required to work witheout air conditioning o:
proper ventilation during July and/or August. A secretary may b«
temporarily reassigned to another location that has air conditioninc
or proper ventilaticn in the event conditions do not allow for effi-
cient work to ke performed.

E. If new equipment is brought into an office, in-service trainin:
during normal work hours will be offered to those employees expecte:
to use that equipment. For purposes of startup of this language, suc!
training will also be offered on any equipment that has been put i
place during the two (2) year period prior to July 1, 1984.

F. Twelve (12) month secretaries in the Superintendent’s 0Office =n
the Business Administrator/Board Secretary’s O0ffice may use ten .0
vacation days other than during the summer months, with the pric
written approval of their immediate Supervisor and of the Superintend
ent.

Fer twelve (12) month secretaries other than those in the
Superintendent’s 0O0ffice and the Business Administrator/Bear
Secretary’s Office who are employed in a school or department wher
there are two (2) or more twelve (l2) month secretaries, in lieu ¢
the present option of splitting sald recess weeks, taking one-half ¢
the working days in each, such secretary may take elther the schedule
winter recess or spring recess and forego any time off during tk
other recess with the prior written approval of their immediat
Supervisor and of the Superintendent.

The present option of splitting the recess weeks is continued
except as specifically set forth abowve. In exercising any of the abo:
cptions, there carinot be a situation which results in there being r
coverage by a secretary in a school or department.

G. Vacations

1. All twelve (12) month secretarial staff hired prior to Janua:
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1, 1990 shall receive twenty (20) wvacation days per year.
' 2. Any twelve (12) month secretary hired after January 1, 1990
shall receive the following vacation days:

0 months - 1 year 1 day per 2 months
le—————— 5 years 10 days
fmmmm 12 years ' 15 days
13+ years 20 days

3. All secretarial staff shall be placed on either the ten (10)
month guide or the twelve month (12) guide and have the same opportu-
nity to reach maximum. Progression on steps in the guide will be one
year at a time from the present step on guide.

4. The 10 month secretary’s work vear as September 1, to June 30,
seven hours per day inclusive of lunch, plus such other time pricr to
September 1 as Board may determine at daily rate of pay. If secretary
is called prior to September 1, prior commitment will allow secretary
teo reject work prier to September 1.

ARTICLE XXXTIT

MISCELLANEQUS PROVISIONS
A. ZROARD POLICY

This Agreement constitutes Board policy for the term of said
Agreement, and the Board shall carry out the commitments centained
herein and give them full force and effect as Board policy.

B. NONDISCRIMINATION

The Board and the Association agree that there shall be no dis-
crimination and that all parties, procedures and policies o¢f the
school system shall clearly exemplify that there is no discrimination
in the hiring, trailning, assignment, promotion, transfer or discipline
of employees on the basis of race, creed, color, religion, national
origin, sex, age, domicle or marital status.

€. AGREEMENT ON REPRODUCTION OF CONTRACT

This Agreement shall be typed on a word processor by the
Asgsociation. The Board shall provide paper, reproduction and
collating. A Duplicate Disc shall be provided to the Board. The
original will be kept by the Association.

This Agreement shall be presented to all employees now employed,
hereafter employed, or considered for employment by the Board. A
minimum of six hundred (600) copies shall be made for use by the
parties. - *
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L. SEPARABILITY

If any provisions of this Agreement or any application of this
Agreement to any teachers or group of teachers is held to be contrary
to law, then such provision or application shall not be deemed valid.
and subsisting, except to the extent permitted by the law, but al:

other provisions or applications shall continue in full force and
effect. :

E. All secretarial benefits, such as holidays, vacation days, sick
leave, which existed prior to the signing of this Agreement shall

remain in full force and effect until and unless otherwise changed
through negotiations.

F. Whenever any notice is required to be given by either of the
parties to this Contract to the other, pursuant to the provisions of
this Contract, either party shall do so by ordinary mail. The Board
shall be aaddressed in care of the Board’s Secretary, School #1 Annex,
728 N. Wood Avenue, Linden, New Jersey 07036. The Association shall be
addressed to an address to be provided to the Board’s Secretary and
Superintendent at the beginning of each school year. Said address may

be changed by the giving c¢f proper notice. If no change has been
given, the previous address will be used.

ARTICLE XXXTII

DURATION QF AGREEMENT

This Agreement shall be effective as of July 1, 1993, and shall
continue in effect until JSune 30, 1995, subiject to the Association’s
right to negectiate over a successor Agreement in accordance with
Article II hereof. This Agreement shall not be extended orally, and it
is expressly understood that it shall expire on the date indicated.

IN WITNESS WHEREOQF, the parties hereto have caused this Agreement
to be signed by their respective presidents, attested by their
respective secretaries and their corporate seals to be placed hereon,
all on the day and year first written above.

LINPEN EDU ON ASSOCIATION LINDEN ~BOARD
: I -,
DENNIS A£. PRESIDENT ALVIN COP ,
R
A."MICHAEL HAMARA, SECRETARY ANTHONY PEL I, SECRETARY
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APPENDIX A

SCHEDULE FOR ALLOCATION OF LEAVE DAYS
FOR INITIAL EMPLOYMENT

§ OF SICK ¥ OF
DAYS PERSONNAL
DAYS
EMPLOYMENT EFFECTIVE DATE ALLCCATED ATLOCATED
Sept. 1 - Sept. 30 12 3
Oct. 1 - Oct. 31 11 3
Nov. 1 - Nov. 30 , 10 2
Dec. 1 - Dec. 31 9 2
Jan. 1 - Jan., 31 7 2
Feb. 1 - Feb. 28 é 2
Mar. 1 - Mar 31 5 1
Apr. 1 - Apr. 30 4 1
May 1 - May 31 2 0
June 1 - June 30 1 0
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QLD
STEP

2

3
44,3
5¢6,7>

G (8, 9>
7o, 11
82, 13
9142
10(185
11165
1247
13¢18>
14 (18>

15(20+)

EXHIBIT A

B.A. GUIDE

SALARY .

82-33

30,818
31, 008
31,224
31, 488
31,712
32,210

32, 7EQ

- 288,429

34,300
3€, 732
36,910
39, 188

41,21%

" 44,015

48, 300

50,712
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STEP

a

1

2

3

4

5¢(5,4)
6¢7, 8>
709,107
8<¢11, 12>
9(13, 14
10¢1%)
11 (16>
12¢17)
13¢18>
14 (19)

15207

18520

SALARY
93-24

33, 006
ag, 529
34, 095
34,944
35, 858
ar, 360
39, 280
41,380
44,740
a8, 509
52, 745

852, 745

STEP

L © R A L -

5

6(8, 7>
78,9
8¢10,11)
§¢12,13)
10¢14, 1%
11 (16
12(17)
12¢18)

14 (15>
15¢20)

1E 20+

12420+

SALARY
9405
32, 000
32,500
33,248
a3, 485
33,722
2,978
34,288
34, 82¢
3%, §4C
36 Lt
37, 44«
39, 331
41,40
44,77
48,52
B4, 86
54, 8¢

84, 8¢



QLD

3

4¢4,5)
5¢6, 7
68,9
7¢10,11)
8(12, 13
8¢14)
10¢18)
11¢18>
12417
13¢18)
14¢19)

120+

SALARY
92-93

34,741
34,926
35, 144
35,378
35,832
36, 433
36, 978
38,198
3%, 6815
41,280
42, 494
44,980
48, 160
81, 060
54, 080

57,207

EXHIBIT B

M.A. GUIDE

KEW

4
5¢5, 65
6¢7,8)
79,10
8<¢11, 123
913, 143

10 (185

11¢16)

12¢17)

12 ¢18)

14 €19

15¢20)

15(20+)

44

SALARY
93-94

35, 000
a5, 700
36, 366
a6, s08
36,841
37,112
37, 890
38,516

39, 889

41,385

43, 131
4S5, 170
48, 18S
81, 260
54,300
59, 4685

59, 495

NEW

'_l

2
2
4
S
8, "™

7¢8,9)

8<10,11>

T 9¢12,13)

1014, 18>
11<¢16>
127
13as
14 C19
1E<20
1820+

1520+

94-95

35, 500
36, 500
37,810
a7, 814
38, 047
28,312
38,590
38, 472
40,373
41, 697
42, 380
4%, 340
48, 540
5;.359
S4, 360
81, 880
a1,880

81,880



QLD

2

3

4¢(4,5)
5¢8,7
6a, 9
7¢(10,11)
8§¢12, 13>
914>
10(15%>
11183
12175
12¢18>
14 (19

1Z<20+)

M.A. + 30 GUIDE

SALARY
92-93

38, 797
36, 997
37,497
37,907
3s, 897
39,557
40,597
41,697
42,897
44,307
48, 057
48, 097
50, 597
83, 697
56,297

eau, 408

NEW

Q
1
2
3
4
5¢5, 8

8(7,8)

7¢9,10%

a1, 122

913, 147

10 ¢15)
11(16)
12 (179
13 18>
14 (19)
15¢20)

1520+

SALARY
93-34

37,908
as, 340
38,550
39, 075
39, 600
46,335
41,278
42, 426
42,619
44,878
48, 453
48,277
50, 765
53, 905
57, 825
82, 525

62,3828

0

b

2

3

4

S

86,72
T8, 9
§<¢10,11>
g1z, 13?2
10¢14,15>
1118
1217}
i3¢18s

14 (1)
185@0

15¢(20+)

18 ¢20+)

SAL'™Y
94—~. .

39, 000
39, 380
39, 7850
40, 150
40, 885
41, 246
42,226
43, 248
44, 334
45,363
46, 51E
48, 512
50, 82C
5;,93(
57, 32¢
&8, 34¢(
85, 34¢

85, 34!



10 MONTH SECRETARY GUIDE

Lordhi 1393a44 NTw 1994
9IZP SALARY Epye Shis
1962293 ——— —— e
SALART ] $15.¢5
Q $15,31% 1 17,8
815,204 1 18,234 2 17,2
15,004 L 18,723 3 o
16,212 3 18,346 4 17.7
18, 347 4 17,88 5 17.9
18 .556 - 17,448 s 18.:
18,347 [ 17,738 7 18,
17,121 7 17.508 8 n.7
17,227 8 18,098 3 18,5
17,568 9 19,392 10 19,:
17.783 10 19,550 L] 9.5
18,370 12 : 19,438 3ve3 T3 MAX ISVEL - @
18,353
MAXIMUN ZIVILS
- J— t 38,:
H 20,264 H 23.:
W,a22 -G 31.i17 - 2,
71,024 T 23,968 r 22.:
21,949 T 2,528 ’ : £ 51,:
22,567 © 22,508 5 2,
22,485 € 26,599 s 23,
4,302 -3 28,393 3 25,
27,823 A 29,068 A ,.

4



12 MONTH SECRETARY GUIDE

1892433
SALARY

Sﬂl.ﬁf:
21,245
43,459
21,500
21.587
22.299%
22.3718
22.252
22,732
23.014
23,968
4,928

25,000

26,841
27.887
. 757
iv.712
M, 62

1,538

90
u

2

13935=94
SALARY

§21.7%0
22,992
22,201
22,422
22,564
22,904
23,208
3.282
13,277
23.778
25.3%0
3.7

6,280

Meves o MAX LIVEL -~ H

MAXIMIM LEVELS

G

F

7,282
R 043
*9.33%
0,032
21.049%
212,042
33,049

27,043

TMER
L7 et

g

i

10

1

Mavas -

b4 PN ) |
SALART

22,288
W@, 7T
22,582
2.202
23,428
23.;55

23.5%7



