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FREAMELE

This Agreement entered 1ntc by and betwesen the Board of
Eduration of Mirme Hill, New Jersey, hereinafter called the
“Board", and the Mine Hill Teachers’ fssoclabion, Dbereinafter

called the “Aosociation™:

W TESEETH:

WHERERS, the Board has an obligation, purswant to Chapter
T3, Public Laws 1968, as amended by Chapter 123, Public Law
1974, to megotiate with the fAssoclation as the representative
of employess bereinafter designated with respect to the terms and
coditions of employment, and be ot

RESILVED, in consideratione of the following, it is hereby

agreed as follows:



PRTTCLE |

FECOGENIT LN

A, The Mirne Hill Township Roserd of Education hereby recognizes
the Mine Hill Teachers' Association as bthe exclusive representa—

tive for collective negotiations in accordance with Chapter 3035,

Fublic Law 1968, as amended by Chapter 25, Public Law 1974, for
all certificated personmml sweh as Teacksrs, Naesss, Art

Teachers, Speech Teachers, Learming Disability Teachers, Music

and Instrwmsital Teacher @, Dt eacluding Aadminastrators (all

Frincipals full time), Clerios, Secretar tes, Teackhwer Aldes,
Cusstelians, Transportabion persorresl, Cateberla personnel.



FRTTICLE TT

MEGOT LATION OF SLICTFSC0R. AEREEMENT

A. The parties agres to snter nto collecbive negotiations

aver a suecessor agresmant in accordance with Chapter X035, Public
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C.

ARTILLE 11X

BRIEVANCE PYICEDLRE
Definitions
i. A "grievance” is a claim by a teacher, group of teachers,

or the Association besed upon the interpretation, appli-
ration, or alleged viplation of the negotiated agreements,
Board policies, or administrative decision affecting the

terms and conditions of employment of a teacher or group

of teachers.

2. An "agorieved parson" is the person or persons making the
claim.

Purpose

The purpose of this prcx:edu?e iz to resolve differences, at

the lowest possible level, concerning the rights of parties

regarding terms and conditions of employment of certificated

personnel referred to in Article I. EBoth parties agree that

these proceedings will be kept as informal and confidential

as may be appropriate at any level of the procedure.

Procedure

l-

Since it is important that grievances be processed as
rapidly as poésible, the number of days indicated at
each lavel should be considered as a maximum angd every
effort should be made to expedite the process. The
time limits specified may, however, be sutended by

mutual agreement.



In the event a grievance is filed at such time that

it cannot be processed thrmgﬁ all the steps in this

grievance procedure by the end of the school year,

and, 1f left unresolved until the beginning of the

following school year, could result in irreparable

harm to an aggrieved, the time limits set forth herein

shall be reduced, by mutual agreement of Parties, s0

that the grievance procedure may be exbausted prior to
tha end of the school year or as soon thereafter as is
practicable.

{a} Failure of a decision to be rendereci within the
specified time period shall grant the right to
tl-é grievant to pr;mceed to the next appropriate
loval.

(b) Failwe of the grievant to submit his/ber grievance
to the next appropriate level within the specified
time pericd, shall be deemed an acceptance of the
decision or abandonment of the grisvamce.

A grievance must be initiated within 20 school days

atter the grievant knew or reasonably should have known

of occwrrence of the event giving rise to the grievance.

Should the event giving rise to the grievance have

accurred less than 20 school days betfore the end of the

school year then the balance of the 20 sctwool day period
shall be computed from the commencement of the following

school year.
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LEVEL ONE

An aggrieved person shall first discuss the grievance
informally with the Chief School Administrator, either
directly or through the Association’s designated
representative.

LEVEL TWO

It the aggrieved person is not satisfied with the
disposition at Level One, or if no decision has been
rendered within five (9) school days after presentation
of the grievance, he/she may file the grievance in
writing with the Chief School Administrator within five
{5) school days after the decision at Level Dne, or ten
(10) school days af‘ter‘ the grievance was presented,
whichever is sooner and a copy of the grievance shall
e sent to the Association. .

LEVEL, THREE

It the aggrieved person is not satisfied with the
disposition of his/ber grievance at Level Two, or if
no decision was rendered within ten (10} school days
after the written grievance was delivered to the Chief
School ﬁdminiétrator, he/she may within five (3) school

days after a decision by the Chief School Administrator

or fifteen (13) school days after the written grievance was

delivered to the Chief Schocl Administrator whichever is

sooner, submit his/ber grievance in writing to the Board

of Education and a copy of such grievance shall be sent to



.

the fAssociation. The Board shall render its decision in

writing within fifteen (15) school days from receipt of

the grievance.

ANy grievance brought concerning administrative decision

or Board policy shall terminate on completion of level

three procedures.

LEVEL FOLR

(a)

(h)

If the aggrieved is not satisfied with the disposition
pof his/her grievance at Level Three ar if no written
decision has been rendered within said fifteen (13)
school day period, the grievant may'sutxnit the
grievance to Binding Arbitration bereinafter provided
for.

Within fifteen (19) school days after written notice
of the intention to submit the grievance to Arbitration,
the Board and the Association shall attempt to agree
uport & mutually acceptable arbitrator and shall obtain
a comnitment from said arbitrator to serve. If the
parties are unable to agree upon an arbitrator or to
obtain such commitment within the specified period, a
request 'Ift:lr‘ a list of arbitrators may be made to the
Fublic Employees Relations Commission by either party.
The parties shall then be bound by the rules and
procedures of the FPublic Employees Relation Comnission

in the selection of an arbitrator.



{c)

()

The arbitrator so selected shall contact parties to
establish a mutually agreeable hearing date and hold
hearings promptly and shall issue his/her decision
not later than thirty (30) days from the date of the
close of the tearings or submission of final briefs
and or arguments. The arbitrator shall be limited to
ti*ls issues submittedd and shall consider nothing else.
The arbitrator can add nothing nor subtract anything
from the Agreement between the parties. The
arbitrator's decisian shall be in writing and shall
set forth his/her findings of fact, .reasming ard
conclusions on the issues submitted. The decision
of the arbitrator shall be submitted in writing to
the Board and the Association and shall be deemed
final and binding on both parties.

The costs for the services of the arbitrator,
including per diem expenses, if any, and actual and
necessary travel, subsistence espenses, and the cost
of the bearing room shall be borme equally by the
Board and the Association. Any otler oxpenses

incurred shall be paid by the party incurring same.



RIGHTS OF TEACHER TO REPRESENTATION

Any aggrieved person may be represented at all stages of

the grievance procedure.

MISCELLANECLS

1-

Sa

If a grievance affectz a group or class of teachers,

the Association may submit such grievance in writing

to the Chief School Administrator directly and the
processing of such grievance shall be commenced at

Lavel Two. The Association may process such a group

or class grievance through all levels of the grievance
procedure even though 'an aggrieved perm:1 does not

wish to do @o.

All decisions rendered at Levels Two and Three of the
grievance procedure shall be in writing, setting

forth the decision and the reasons therefore and

shall be transmitted promptly to all parties in interest
and to the fAssociation. Decisions rendered at Level

Four shall be in accordance with the procedures set

forth in Section C, paragraph 8 (c) of this article.

All documents, communications and records dealing with the
processing of a grievance shall be filed in a separate
grievance file and shall not be kept in the personnel file
of any of the participants.

Forms for filing grievances, serving notires, making appeals,
making reports and recommendations, and other necessary
docunents shall be prepared jointly by the parties.

B =



All meetings and hearings under this procedure shall not
be conducted in public.

Ne r-e;:"risalﬁ of any kind shall be taken by the Board or
by any member of the administration against any party

in interest, any representative, any member of the
Negotiations and Grievance Committee of the Association,
or any other participant in the grievance procedure

by reason of such participation.



ARTICLE TV

. TEACHERS' RIGHTS
Nothing contained herein shall be construed to deny or
restrict to any teacher such rights as he/she may have
wnder New Jersey School Laws or other applicable laws and
regulations. The rights granted to téactmr‘s hereunder
shall be deemed to be in addition to those provided else—
where in this contract.
No teacher shall be disciplined, reprimanded, reduced in
rank or compensation without just cause. 6Any such action
asserted by the Board, or any agent or representative there-
of, shall be subject to the grievance procedure herein set
forth.
Whenever any teacher is required to appear before the Chief
Schoal Administrator or his/her designee, Board or any
committes, member, representative or agent therefore concern—
ing any matter which could adversely affect the continuation
of that teacher in his/her office or employment or the salary
or any increments pertaining thereto, then he/she shall be
given prior notice of the reasons for such meeting or inter-
view and shall be entitled to have a representative of the
fesociation present to advise him/ber and represent him/ber
during such meeting or interview.
The teacher shall maintain the right and responsi—
bility to determine grades within the grading policy of
the Mine Hill School District based upon his/ber professional

10—



judgment and consistent with established school policy.
E-. No teacher shall be prevented from wearing pins of
identification of membership in the Association or its

affiliates.



ARTICLE ¥

BSEOCIATION FRIVILEGES

The Board agrees to furnish to the fAssociation in response to
reasonable requests from time to time all available public
information concerning the fimancial resowrces of the
district, including but not limiteﬁ to, annual financial
reports and audits, register of certificated personnel,
agendas and minutes of all public Board meetings, census
data, individual and group teacher health insurance
premivms and experience figures, names and addresses of all
teachers.

Whenever any representative of the Association or any teacher
participates duwring working tewrs in negotiations concerning
terms and conditicons of employment, or grievance procedure,
te/she shall suffer no loss of pay.

The Association shall have the privilege to use the school
building at all reasonable hours for meetings prior to opr
beyond the school day. The Chief School Administrator shall
be notified in advance of the time and place of all such
meetings.

The Board confers on the Association the privilege to use
the schonl facilities and equipment, including typewriters,
mimeographing machines, other duplicating sguipment, cal-
culating machines and all types of asdio-visual eguipment
at reasonable times, when such equipment is not otherwise
in use. The Association shall pay for the reasonable cost
of all materials and supplies incident to sueh use, and

for any repairs necessitated as a result thereof.

—_ 12....



The Association shall have the privilege to use the
schoal mail boxes as 1t deems necessary ang without

the approval of building principals or other members of
the administration.

The privileges of the Association as set forth in this
agreement shall be granted only to the Association as
the exclusive representative of the teachers, and to no
othar organization.

The Eoard shall grant, with pay, either one (1) day or
saeven (7) bours per work year leave to the Association
President or his designee to attend to Association

business.

. 13——



ARTICLE VI

TEACHING HOURS AND TEACHING 1.0AD
Teachers shall not be required to “clock in or clock
out" by hours and minutes. They shall indicate their
presence for duty by initialing the appropriate coluwm
of the %aculty "sign—in" roster.
The total in—school work day shall consist of not more
than seven (7} howrs which shall include a duty—fres
lunch pericd.
No teacher shall be reguired to report for duty earlier
than thirty (30) minutes before the opening of the pupils’
day, and shall be permitted to leave thirty [(30) minutes
after the close of the pupils’ school day, except as
otherwise designated in Article VI, D 1 and 2. On Fridays
or on days preceding holidays or vacations, the teachers’
day shall end at the close of the pupils’ day.
The in—school work year for teachers employed on a ten
(10) month basis shall not exceed one hundred and eighty-
five (185) days. The in—school year shall be defined as
including days when pupils are in attendarce, orisntation
days, workshop days, and any other day on which teachers
attendance is required.
Teachers shall be required to provide substitutes with
daily, weekly, and/or altermate plans as needed, according
to procedures developed by the Chief School Administrator.
A daily duty-free lunch period shall be as follows:
All teachers shall have a 40 minute daily duty-free lunch



2,

periocd that corresponds to the students’ lunch period.
The daily duty—free lunch periods are subject to
adjustment if or when student lunch periods require
readjustment.

Teachers may leave the building without requesting
permission during their scheduled duty-—free lunch
periods but shall inform the office of their absence.
No lunch period shall be provided on half-days.

All teachers shall have a duty-free preparation

period each day for preparation and planning. This
period would be subject to emergency use by the Admin-
istration.

Building—hased teachers may be required to remain
after the end of the regular work day, without addi-
tional compensation, for the purpose of attending build-
ing, faculty or other professional meetings. Monday shall
be set aside for faculty or other mestings. Such meet—
ings shall be called whenever necessary and shall begin
no later than 15 minutes after student dismissal and
shall run no more than &0 minutes wnless an emergency
reguires more time. Also, in case of emergencies,
additional meetings shall be held.

Except in emergency situations, mestings which take
place after the regular in-—school work day and which

require attendance shall not be called on Fridays or on



any day immediately preceding any holiday, or
other day upon which teacher attendance is not

required at school.

-1 &~



ARTICLE VII
NON-ACADEMIC SERVICES
Eoth parties recognize that there are pperational functions not
directly related to the educational process which are performed
most effectively by members of the teaching staff. These functions
include: ‘
1. Supervision of students upon entry and exit to school and
classroom supervision prior to start of instruction.
2, Collection of the following money:
Milk Money
Ficture roney
Bank: Money
FTA Lunch Money
Boy Scout Christmas Canned Goods
FTA Registration Dues
School Ingsurance Money
3. It is recognized by the RBoard of Education and the Association
that positive cooperation between home and school is essential.
Teachers are encouraged to attend FTA meetings, wheteas it is
expected that teachers shall attend Farent Teacher Conferences
and Back to School MNight. It is furtber encouwraged that
teachers attend a minimum of six (&) home/school/community

events,



ARTICLE VIII

TEACHER EMFLOYMENT
Each teacher shall be placed on his/her proper step of the
salary schedule as of the beginning of each school year. All
levels are in\ steps and all points beyond a E.S. degree or an
M.A. degree can be either graduate or undergraduate points for
the purpose of computing a teacher’s salary.
Initial placement of newly hired teachers shall be made on the
Teacher’'s Salary guide based upon the teacher’'s experisnce and
earned coursswork, Full credit on the Teacher’'s Salary Guide
shall be given for previous employment in public teaching ex—
perience upon initial employment in accordance with the salary
sthedule. Additional credit shall not excesd fouwr years for
active military service or altermnative civilian service re—
quired by the Selective Service System, and additional credit
shall not exceed two years for Peace Corps or VISTA services.
Flacement on the salary guide according to earl;ued coursework
shall be for undergraduate and graduate credit toward a degree
in the field which would directly relate to teaching responsi—
bilities.
Teachers who have not been engaged in other teaching positions
shall, upon retwning to the system, be restored to the next
position on the salary schedule above that at which they left,
Freviously accumilated unused sick leave days shall be restored
to all retumning teachers. Tmachers r‘ef.ur'ning after an absence
of more than two (F) years, not in teaching, shall forfeit all
wnused sick leave. This shall not apply to board granted

~18-



leaves of absence or teachers affected by reduction in

force.

Teachers shall be notified of their contract and salary

status for the ensuing year no later than April 30.



ARTICLE IX
SHLARIES

The salaries of all teachers covered by this Agresment

are set forth in Schedule "A" which is attached

hereta and rnc;c:le & part hereof.

1. Teachers employed on a ten (1C) month basis shall
have twenty (20) egual installments on the 10th
and 30th of each month.

2. Teachers may individually elect to have ten (10)
percent of their monthly salary deducted from their
pay. These funds shall be paid to the teacher, beir
or next of kin, on the final payday in June, or upon
death or termination of employment, if earlier.

S When a payday falls on or dwing a school holiday,
vacation or weekend, teachers shall receive their
pay checks on the last previous working day or as
scon thereto,

4, Teachers shall receive their final checks and the
pay schedule for the following year o the last
working day in June.

5. Cradit shall be given for acquistion of CE U's at
the rate of one (1) graduate credit for every ten (10)

CEUs taken. 10 bours of progran = 1 C E U,



ARTIOLE X

TEACHER ASSIGNMENT
All teachers shall be given written notice of their
class and/or subject assignments for the forthcoming
year not later than the last day of the present school
yearr whenever possible. |
In the event that changes in class level and/or subject
assignments are proposed after October 1, any teacher
so affected shall be notified promptly in writing and,
upon the request of the teacher the changes shall be
promptly reviewed between the Chief School Administrator
and the teacher affected and, at his/ber coption, a
representative of the Association.
Teachers who may be required to use their own automobiles
in the performance of their duties and teachers who are
assigned to more than ome (1) schonl per day shall be
reimbursed for all sueh travel at the rate of eigbhteen

and one half (18.59) cents per mile.



ARTICLE XI

TEACHER ASSIONMENTS AND REASSIGNENTS

No later than March 31 or as soon thersatter as
practicable of each school year, the Chief School
Administrator shall deliver to the Association and
post in the school building a list of the known
vatancies which shall ococur during the following
school year.

Teachers who desire a change in grade and/or subject
assignment may file a written statement of such
desire with the Chief &@1 Administrator not later
than April 15. BSuch statement shall include the
grade and/or subject to which the teacher desires to
be assigned in order of prefarence.

As ston as possible, the Chief School Administrator
shall post a notice of assignments and reassignments.
In the determination of reguests for voluntary re—
assignments, the wishes of the individual teacher shall
be honored to the extent that the reassignment does not
conflict with the instructional requirements and best
interests of the sthool system.

If more than one teacher has applied for the same
position, the determination as to which teacher shall
receive the reassignment shall be made by the Chief

Schonl Administrator.



In the event that a teacher obiects to the
reassignment, vpon the request of the teacher,
the Chief School Administrator shall meet with
him/ber. The teacher may, at his/her option,
have an Association representative present at
such a meeting.

A teacher being reassigned shall be placed only
in an equivalent position, i.e., one which, among
other things, does not involve reduction in rank

or in total compensation.



ARTICLE XII

PROCOT TONS

All vacancies in promotional positions, including specialists

and/or special projects teachers, popil personnel workers shall

be adequately publicized by the Chief School Administrator in

accordance with the following procedure.

1.

When school is in session, a notice shall be posted
as far in advance as practicable and, in any event
not less than ten (10) school days before the final
date when applications must be submitted. A copy of
said notice may be given to the Association at the
time of posting. Teaschers who desire to apply for
such vacancies chall submit their applications in
writing to the Chief School Administrator within

the time limit specified in the notice.

Teachers who desire to apply for a promotional
position which may be filled during the swomer period,
when school is not regularly in session, shall submit
thelir names to the Chisf Schoel Administrator together
with the positions for which they desire to apply, and
address where they can be reached during the sumner,
The Chief School Administrator shall notify such
teachers of any vacanCy in position for which they
desire to apply. Such notice may be sent as far in
agdvance as practicable, ordinarily at least ten (10)

~24-



sethool days before the final date when application
must be submitted. In addition, the Chief School
Administrator shall, within the same time period,

post a list of promotional positions to be filled
during the summer period at the Administration Office,
and & copy of said notice may be given to the
Association.

In both situations set forth in Section A above, the
gualifications for the position, its duties, and the rate
of compensation shall be clearly set forth,

All qualified teachers shall be given adequate oppor—
tinity to make application for such positions {(pur—
suant to A and B above) and no positions shall be
filled until all properly submitted applications bave
been considered. In filling such vacancies, prefererce
=hall be given to qualified teachers already employed
by the Board and when all other factors are substantially
equal , length of time in the Mine Hill School District
shall be the significant factor.

Appointments shall be made as soon as practicable afier
the notice is posted in the school or the giving of
notification to the interested teachers. Announcements
of appointments shall be made by posting a list in the
Administration office and a list shall be given to the
Association indicating which positions have been filled

and by whom.



ARTIOLE XITI

TEACHERS AND ADMINISTRATION COMAITTEE

The Board shall recognize a separate and autonomous
Teachers and ﬁdministratim Committee which shall have
complete antonomy to organize and conduct activities of
pertinent interest to members of the Association. The
main purpose of the Committee shall be, by written report,
to identify problem situations. Such a report is to
contain finding:—a of fact, conclusions, and when applicable,
recommendations.

On completion of the work study, it shall be forwarded
to the Chief School Administrator for review for possible
resolution of problems and situations contained therein.

A copy of the work study shall be forwarded to the Board
of Education. In the event that satisfaction has not been
significantly obtained from the report, the Committee shall
havee the right to bave the report further reviewed by the
Board of Education with such pertinent endorsements by the
Chief School Administrator as be may deem necessary and
appropr-iate.

In particular instances, the Chief School Administrator
may make requests for special work studies. The Chief School
Administrator shall be a part of and participate as the
advisory chairperson. Routing of a work study shall go through
the Teachers and Administration Committee Chairperson,



BE. Recommendations of the Teachers and Administration
Committee’'s reports shall not be final and binding on

the Board.



EXHIBIT

(PURSUANT TO ARTICLE XIII)

STRUICTURE OF TEACHERS AND ADMINISTRATION COMMITTEE

Board of Education

fdvisory Chairpsrson
Chairperson
Teachers and Administration

Committee

Sub Committee Sub Committee Sub Committee
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ARTICLE XIV

TEACHER EVALUATION
All monitoring or observation of the work performance
of a teacher shall be conducted openly and with full
knowledge of the teacher.
Teacrhers shall be evaluated only by persons certified
by the New Jersey State Foard of Examiners, and approved
by the Ming Hill Board of Education, to supervise
instruction.
A teacher shall be given a copy of any class visit or
evaluation report prepared by his/ber evaluators at least
one (1) day before any conference to discuss it. No
such report shall be submitted to the central office,
placed in the teacher’s file, or otherwise acted upon
without prior conference with the teacher. No
teacher shall be required to sign a blank or incomplete
evaluation form.
A teacher shall have the right, wpon request, at least
once a semester, to review the contemts of his/bher
personnel file and to receive a copy at Bpard expense
of any nonprivileged documnents contained therein. At
least once every three (3) years, a teacher shall
have the right to indicate those docurents and/or
other material in his/her file which he/she believes
to be obsolete or otherwise inappropriate to retain.
Said documents shall be reviewed by the Chief School
Administrator or his/ber designee, and if, in his/ber

—28-



judgment, they are obsolete or otherwise inappropriate
to retain, they shall be destroyed.

No material derogatory to a teacher’s conduct, service,
character or _persmality shall be placed in his/ber
personnel file unless the teacher has had an opportunity
to review the material. The teacher must acknowledge
that he/she has had the opportunity to review such
material by affixing his/her signature to the copy to

be filed with the express undercstanding that sl_u:h
signatuwre in Mo way indicates agreement with the contents
therein. Teachers shall be permitted to make a statement
rertaining to the evaluation which shall be part of the
evaluation faorm,

The Chief School Administrator or immediate supervisor
shall meet with a teacher to apprise the teacher of

any conmplainte regarding the teacher made to any member
of the administration made by any parent, student, or
other person which is or may be used in any manner in
evaluating any teacher. They shall attempt to resoclve
the matter informally and the teacher shall have the
right to a representative of the Association regarding

any meeting or conference.



ARTICLE XV

TEACHER FACILITIES

By the begimning of the 197071 school year, sach school

shall have the following facilities:

l'

Spare in each classroom in which teachers may store
instructional materials and supplies.

A tearher work area containing adequate equipment and
supplies ta aid in the preparation of instructional
materials,

In addition t0 the aforementioned teacher work area,
an appropriately furnisbed room which shall be
reserved for the exclusive use of teachers as a
faculty lounge, on space available basis. Although
teachers shall be expected to exercise reasonable
care in maintaining the appearance and cleanliness
of said louwnge, it shall be regularly cleaned by the
schoael ‘s custodial staff,

A serviceable desk, chair, and filing cabinet for
the exclusive use of each teacher.

All attempts shall be made to supply a commanication
system so that teachers can communicate with the
main building office from their classrooms.

fAs soon as practicable, a well-lighted and clean
teacher rest rcom separate for each sex énd separate

from the students” rest rooms.



7 As =0on as is practicable, a separate, private dining
area for the exclusive use of the teachers.

8. Free and adequate off-street paved parking facilities,
which are protected against vandalism, properly main-
tained and identified exclusively for teacher use.

9. Suitable closet space for each teacher to store coats,

overshoes, and personal articles.

10. Oopies, exclusively for each tescher’'s use, of all
texts used in each of the courses hes/she is to teach.
E. Present to each teacher, & key to his or her own room, and at

option, be or she may have a key to the teacher’s lounge.



C.

ARTICLE XVI
Ck LEAVE

All teachers employed shall be entitled to ten (10) sick
leave days each schoal year as of the first official day
of said schobl year whether or not they report for duty on
that day. Unused sichk leave shall be accunulated from year
to year with no maximam limit.
Teachers shall be given a written accounting of accumulated
cick leave days no later than September 18 of each school
year.
After the expiration of a tenure employee’s sick leave, if
further absence from service is essential, the Board may at

its distretion grant further leave.

1. All leaves may be cubject to the following conditions and

considerationss
(a) Recommendation of the attending physician.
(b) Concuwrrence of the Board’'s medical director.
(c) Previous attendance record.
{d) Length of employment.
The following suggested schedule less per diem salary of a

substitute may be usexd.



LENGTH OF EFFLOYPENT IN MINE HILL SCHOOL SYSTEM

Less than 10 years - 30 days
Less than 20 ysars - & days
20 years or more - 70 days

After an employee has used or consumed all accumulated
sick leave and the period of service sick days pursuant
to the before listed schedule less substitute pay, the
employee shall thereafter suffer full and complete loss
of any pay until such time as he/she is able to retumn

to service.

When an employee exhausts his/her rights under this policy,
upan returning to work and service, he/she shall again be
entitled to accumulate annual sick leave at the rate of
ten (10) days a year and service sick days at the rate of
four (4) days per year commencing at the begimning of the
next regular school year, Such service sick leave days
will accumulate only until the person reaches his/her
regular position as established in the schedule herein-
above set forth and not before the accumilation of thirty
(30) days of service sick leave, such employee shall again
be entitled to all the benefits established by this

resalution.
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ARTICLE XVII
TEFORARY [FAVES OF ARSENCE

All teachers shall be allowed up to five (B) days, without

loss of pay, for personal business during the school year,

wpon notification -tc:l the Chief School Administrator. Unused

peresonal days shall accumulate toward one’s Retirment Benefit Hank.

All personal leaves are subject to the following conditions:

1. Fersonal leave shall be limited to wgent legal, family,
or personal matters which necessitate the teacher’s
absence on a school day. Personal leave shall not be
used for recreaticn, entertainment, other employment,
vacation travel, or for matters which can be scheduled
outside of school houwrs,

2. Notification for personal leave shall be filed with the
Chief Schopl Administrator, or hic designee, at least five
school days or as far in advance as possible of the
contemplated absence.

3. Personal days will not be granted on the first or last
day of a teachers’ school term, a day designated as an
inservice day or scheduled Farent/Teacher conferences.

4, In an emergency, the Chief School Administrator, or his
designee, upon being informed by the teacher of the nature of
the emergency, may waive all restrictions and authorize an
emergency personal day, if satisfied that the restriction in 2
or 3 above impose an uwndue hardship.

Teazhers shall be entitled to the following temporary non—

accumulative leaves of absence with the full pay each school

year:



Up to two (2) days for the purpose of visiting other schools
ot attending meetings or conferences of an educational
nature i.e., workshops, seminars, etc. as approved by

the Administration.

Time necessary for appearances in any legal proceeding
connected with the teacher’s employment or with the

school system or in any other legal proceeding if the
teacher is required by law to attend. This provision

shall not apply to a private suit instituted by the

teachet .

In the event of death of a teacher’s spouse, child,

parent, father-in—law, motber—in-law, brother, or

sister up to five (5) consecutive school days. The

funéral shall be during said absence. In the event of

the death of a teacher or studemt in the Mine Hill

School District, the Chief School Administrator or his/her
designee shall grant to an appropriate nwnber of teachers, one
of whom shall be that student’'s current teacher,
sufficient time off to attend the funeral.

Time necessary to persons ordered involuntarily to
temporary active duty of any unit of the U.S. Reserves
or the State National Buard. A teacher shall be paid
his/hber regular pay in addition to any pay which he/she
receives from the State or Federal Bovernment.

U to five (5) davs in the event of the serious illness
of a teacher’'s parent, spouse, or child.

-5



{a) All illness in family days are subject to the
following conditions,

1. Uport request a physician’s certificate shall be
s;bmitted to the Board attesting to said serious
illness.

2. Routine or ordinary illnesses shall not be
considered serious illness wnder this clause.

C. Leaves taken pursuant to section "A" above shall be in

addition to any sick leave to which the teacher is entitled.



ARTIOLE XVIIL

EXTENDED L EAVES OF APGENCE

Military leave without pay shall be granted any teacher who

is inducted or enlists in any branch of the Armed Forces of

the United States .for the period of said service and three

{3) months thereafter, or three (3) months after recovery of

any wodnd or sickness at time of discharge. A similar leave

=hall be granted to the spouse of any teacher who is inducted

or wha enlists to join him/ber for the pericd of special

training in preparation for duty overseas in combat zone.

1.

The Board shall grant matermity leave without pay to any

teacher upon reguest subject to the following stipulations

and limitations:

(a)

(b)

{c)

The leave shall commence at the onset of the disability.
All matermity leaves should terminate by the beginning
of the school year. Such leave ghall be reguested at

least thirty school days before such leave shall commence,

~ 8uch leave shall not exceed two years.

Ay teacher granted matermity leave without pay accord-
ing to the provisions of this section may, at ber dis-
cretion, elect to use all or part of her accumulated
sick leave for the period of disability. A physician’'s
certificate shall be submitted to the Board attesting

to said disability.

The Board is under no obligation to continue the employ—
ment of a nontenwe employee beyond the contracted
period so long as the renewal of employment is not

T



based solely upon & condition of pregnancy or childbirth.

The maternity leave period shall not be counted for
tenure purposes.

{d) Advancement on the salary guide shall be based upon
the date of commencement of the leave of absence.
The teacher will be granted a full salary guide
step if hes/she works more than ninety (90) teaching
days. Working ninety (20) days or less shall result
in no advancement in the salary guide.

(e) If a teacher elects to retun to work before his/her

request of leave has concluded, te/she shall submit such

request in writing sixty {(60) days before such expected

return. The date of retwmn shall be at the end of a
marking period or natural break in the school year.
2. Any teacher adopting an infant child shall receive
leave which shall commence upon his/her receiving
de facto rustody of said infant, or earlier if necessary
to fulfill the reguiresments for the adoption.
Up to one (1) year leave of absence without pay shall be
granted in the event of the serious illness of a teacher’s
spouse, child, parent, father—-in—law, mother—in-law, brother,
or sister. A physician’s certificate shall be submitted to
the Bosrd attesting to said serious illness.
The Board may, at its discretion, grant a leave of absence
without pay to any teacher to campaign for or serve in

public office.



E. Other leaves of absence without pay may be granted at the

discretion of the Hoard for good reason.

F. 1. Upon return from leave granted pursuant to Section "A" of
this (—‘cr‘ticla,‘ a teacher shall be considered as if he/she
were actively employed by the Board guring the leave and
shall be placed on the salary guide at the level he/she
woitld have achieved if he/she had not been absent. A
teacher shall not receive increment credit for time spent
on a leave granted pursuant to Sections "g", "C", "D", or
“E" pf this Article.

. All benefits to which a teacher was entitled at the time

+2

his/her leave of absence commences, including unused
accuwmitlated sick leave shall be restored to him/ber upon
his/her retwmn, and he/she shall be assigned to the same
pasition which be/she held at the time said leave commenced,
if available, or if not, to a substantially egquivalent
position.
G. All extensions or renewals of leaves shall be applied for and.
granted im writing.
H. A leave of absence without pay of one (1) year for reasons of
further study, travel, o extenuating documented medical conditions
inay be granted by the Board to any one (1) teacher upon receipt of a
notice no later than June 1, preceding the school year in which
leave is to be granted. Such leave shall encompass one (1) entire
school year commencing September 1 and ending August 31 of the

—Z5-



following year. Teachers receiving such leave, upon their

retwn, shall be restored to the next position on the salary
cchedule above that at which they left. No more than one (1) such
leave shall be grai-lted in any one schaol year and no more than one
(1) such leave shall be granted to any individual. Should more than
one (1) tenwre teacher apply for such leave, the Board reserves the

right to grant leave at its own discretion.

—{ -



ARTIOLE XIX
FROFESSIONAL. DEVELOFENT AND EDUCATIONAL IMFROVEMENT
A. The Board agrees:

1. To pay the full cost of tuition and other reasonable
expenses incurred in connection with any courses not
required for certification, workshops, seminars, con—
ferences, in-service training sessions, o other such
spssions, which a teacher is required and/or requested
by the Administration to take.

2. To expend up to one hundred ($100.00) dollars per
teacher each school year to purchase books, equipment
and/or other educational resouwrce materials. Such

;request shall be sLbmitted to the Chief School Administrator
and subject to approval by the Board.

3. To pay 30U of the tuition rate of a New Jersey State
College incwred in connection with any cowrse taken
by the teachers on approval of the Chief School Administrator.
Reimbursement to take place at the time of completion of the

couwrse with a grade of E or better.



ARTICLE XX

FROTECTION OF TEACHERS, STUDENTS AND FROPERTY

Teachete shall not be required to work under unsafe or hazardous
conditions or to perform tasks which endanger their health,
safety, or well-being.

Whenever any action, ingluding suspension, is brought against

a teacher by the Board or before the Commissioner of Education

of the State of New Jersey which may affect bis/her employment

or salary status, the Board of Education shall reimburse him/her
for the reasoable cost of his/ber defense if the action is
dismissed.

1. The Board shall give full support including legal and other
assistance for any assault upon the teacher while acting
in the discharge of his/her duties.

2. When an absence arises out of or from such assault or in-
Jury, the teacher shall be entitled to full salary and
cther benefits for the period of such absenhce but shall
not forfeit any sick leave or personal leave. FPayment
made under this clause will be reduced by any other
payments that the injured employee will receive such as
worker’'s compensation.

A phyzician’s certificate shall document the disability,
degree of injury, and the prognosis. A school appointed
physician will review, monitor, and approve the length of
the disability. In the case of a disagreement, the employee

will submit to another exanination by & mutually acceptable

physician.



The Board shall reimburse teachers for the reasonable cost
of any clothing or other perszonal effects damaged or
destroved as a result of an assault suffered by a teacher
while the teacher was acting in the discharge of his/ter
duties within the scope of his/ber employment.

Subject to Worker’'s Compensation and .mc_apital berefits,
the Board shall fully reimburse a teacher for all cost

of medical, surgical or bospital services incurred as

the result of any injury sustained in the course of

his/ber employmeat.

. Teachers shall immediately report cases of assault

suffered by them in connection with their employmsnt to

the Chief School Administrator or his/her designee.

The Chief School Administrator shall, within the limits of the
law, comply with any reasonable request from the teacher for

information.



ARTIOE XXI

INSURANCE PROTECTION

The Board shall provide the bealth care insurance

protection designated below. The Board shall pay

the full premium of New Jerszey Blue Cross and New

Jersey Blue Shield and Rider 3" as provided at

1004 family coverage for all emplovees. The Board

shall provide major medical coverage for all employees,

1. Coverage shall be under State Health Benefits
Flan.

2. The Board shall make payment of insurance premiwrns
to provide insurance coverage for the full twelve
(12) month period, commencing September 1 and
ending August 3.  When necessary, payment of
premium in behalf of the teacher shiall be made
retroactively or prospectively to assure unin-—
terrupted participation and coverage.

The Board shall provide dental insurance coverage at

1004 of cost for "full family"” coverage for each

smployes for a full twelve (12) month period each

year, The plan will be chosen by the Board with

concurrence of the Association.

As of the beginning of the 198687 school year the

Foard shall provide prescription coverege at 1004 of

the cost for “full family" coverage for each employee

for a full twelve (12) month period each year. The

plan will be chosen by the Board with concurrence of

the Association.



ARTIOLE XXII

DEDUCTIONS FROM SALARY

The Hoard agrees to deduct from the calaries of

its teachers, dues for the Mine Hill Teachers’
fssociation, the New Jersey BEducation Association

and the National Education Association, or any one
or any conbination of such Associations as said
teachers individually and voluntarily authorize

the Foard to deduct. Such dedurtions shall be

made in compliance with Chapter 310, Public Laws

of 1967 (N.J.5.A. 52:14~-15 Fa) and under rules estab-
lished by the State Department of Education. Said
monies together with records of any corrections shall
te transmitted to the treaswrer of the Mine Hill
fAssociation by the 15th of each month following the
monthly pay period in which deductions were made.
Each of the Associations named above shall certify
to the Board, in writing, the cwrrent rate of its
membership dues. Any association which shall change
the rate of its membership dues ghall give the Board
written notice prior to the effective date of such
change.

The Board also agrees to deduct monies from the
salaries of its teachers as said teachers individually
and voluntarily authorize the Board to deduct for the

fol lowing:



(2}

(b)
(c)
(d)
(e)
(f)

(Q)

10% Suwmmer Fayment Flan to be deposited in
Tri~€o Federal Credit Union, irmdividual accounts
Employee Income Frotection Flan

Teachers® Fension Supplemental Annuity Plan

Tax Sheltered Annuity Flan

Teachers’ FPension Group Life Insuwrance Flan
Teachers® Fension and Annuity Fund Loan Flan

bnited States Saving Bonds



ARTICLE XXIII

MISCHE L ANEOUS FROVISIONS

Bn adoption by the Board, this Agreement shall constitute
Board policy for the term of said Agreement.

Except as this Agreement shall otherwise provide, all
terms and conditions of employment applica‘ble on the
effective date of this Agreement to emplovees covered
hy this Agreement as established by the rules, regula-
tions and/or policies of the Bpard in force on said
date, shall continuwe to be o applicable during the
term of this Agreement. Unless otherwise provided in
this Agreement, nothing contained berein shall be
interpreted and/or applied so as to eliminate, reduce
nor otherwise detract from any teacher or Board benefit
existing prior to its effective date.

If any provision of this Agresment or any application
of this Agreemant to any employee or group of employees
is held to be contrary to law, then such provision
and/or application shall not be deemed valid, but all
other provisions or applications shall continue in

full force and effect.

Any individual contract between the Board and an
individual teacher, teretofore or hereafter executed,
shall be subject to and consistent with the terms and
conditions of this Agreement. (If an individual con-
tract contains any language inconsistent with this

~47~



G.

Aoreement, this Agreement, during its duration, shall be
controlling.)
Copies of changes to this Agreement shall be duplicated
at the expense of the Board after agreement with the
MAssociation on format within thirty (70) days after the
Agreement is signed. The Agreement shall be presented to
all teachers now employed, bereafter emploved.
Whenever any notice is required to be given by either of
the parties to this Agreement to the other, pursuant to
the provision (8) of this Agresment, sither party shall do
#0 by telegram or registered letter at the following addresses:
1. If by Association, to Board at:

Canfield Avenue School

Canfield Avenue

Mine Hill, Dover, New Jersey 07801
2. If by Board, to Association ati:

Canfield Avenus School

Canfield Avenue

Mine Hill, Dover, New Jeresey 07001
A definition of the duties and responsibilities of all
administrators, coordinators, supervisors and other
personnel per‘taj.niﬁg to student discipline shall be
reduced to writing by the Chief School Administrator
and presented to sach teacher at the start of each school
year.
Wren, in the judgment of & teacher, a student requires
the attention of the principal, assistant principal, a
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counselor, psychologist, physician o other specialist,
he/she shall so inform his/her principal or immediate
super-ior. 'The principal or immediate superior shall arrange
as soon as possible for a conference with the teacher and an
appropriate specialist to discuss the problem and to decide
appropriate steps for its resolution.

The Board and the Association agree that academic freedom is
gowential to the fulfillment of the purposes of the Mine Hill
&chool District, and they acknowledge the fundamental need to
protect teachers in their obligation to puwrsue truth in the
performance of their teaching functions. Accordingly, they
agree as follows:

1. Teachers shall have freedom in classiroom presentations

and discussions. Controversial material may be discussed

provided only that said material is relevant to the cowrse
cantent and that opposite views of the controversial material
are macde known to the students.

In performing their teaching functions, teachers shall have
freedom in expressing their personal opinions on matters
relevant to the couwrse content, provided, however, that

when they do so they shall indicate that they are speaking
parsonally and not on behalf of the school, its adminis-

tration, or Board.

Ay employee coversed by this Agreement who is not a member of
the Association shall be required to pay a representation fee
to the Association in the amownt of B3 of the normal dues.
This fee may be paid in the same manner in which present dues
arg paid.
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AN eaployee who is not a member of the Association and who
leaves his/ber employment before the end of the contract

year shall have the balance of the representation fee
dexhicted from his/her final paycheck,

If any provision of this demand and return system is

contrary t federal or state law, such provision shall be
deened anended as may be necessary to comply with said

law, but all other provisions shall continue in full force
and effact.

Except for Back-To—Gchool Night and Farent/Teacher Conferences,
teachers shall not be required to retln to school after

the closing of school without the teacher’s consent. Teachers
are entowaged to attend dént:es, FTA sponsored activities and

special activities where students perform.



ARTICLE XXIV

CLASE SIZE
The parties recognize the desirability from both an
educational viewpoint and from the viewpoint of pro—
viding a good working environment for teachers, of
limiting students participating in a class and of
equalizing as much as phesible the number of students
assigned to the various classes conducted within a grade
level or subject area. To that end, it is the policy of
the Board to limit class sizes and to equalize class
sizes to an extent consistent with sound educational
principles and the fiscal and physical facilities of the

Ey".-‘ntt'-..'m.



ARTIOLE XXV

ACCLMAATED RETIREMENT BHENEFIT PAYMENT
The teacher, upon valuntary retirement after ten (10) years or
more of regularly appointed service in the Mine Hill Township
Schools, shall receive a lump sum payment for each unused
day accumulated in his/ber retirement benefit leave bank up
tr and including a maximum two hundred ten (210) days as a
teacher in the Mine Hill Township Schools, provided that
prior written notice is received by the Chief School Administrator.
The rate will be $2B.00 per day if such potice is given 12
months or more prior to desired retirement dai:e; $20.00 per
day if such notice is given 4 to 12 months prior to desired
iretirement date; $14.00 per“. day if such notice is given less
than 4 months prior to desired retirement date. These time
requirements shall not apply in the event of involuntary
retirement.
The retirer_rent bens=fit bank shall be comprised of a teaciher's
wused sick days accunlated before or after September 1, 1986
and a teacher’'s unused personal days acoumalated afier
September 1, 1986.
In the event of the death of a teacher emploved under this
contract, their surviving heir shall be entitled to the

banefits described in & and B above.,



ARTICLE XXVI
DERATION OF AGREEMENT

A. This Agreement shall be effective as of September 1, 19688
and shall continue in effect until August 31, 1990, subject
to the Association’s right to negotiate over a successor
Agreemant as provided in ARTICLE II. This Agreement shall
not be extended orally and it is expressly understood that
it shall expire on the date indicated, unless it is extended

in writing,

In witness whereof, the Association has caused this Agreement
to be signed by its President and Secretary and the Board has
caused this Agreement to be signed by its Fresident, attested
bty its éecretary and its ::o:l-mrate seal to be placed hereon,

all on the day and year first above writhen.

I LL ‘ IAT MINE HILL BOARD OF EDUCATION
BY RY
Fresident President
BY BY
Secretary Secretary
SEAL



ARTICLE XXVII

EDUCATION, OREFDIT AND LONGEVITY
Once initial placement on the teacher s salary guide, based
upon the teacher ‘s experience and earned course work, has
been made new course work can be taken toward a credit salary
adjustment. Upon completion of &6 credits toward next
educational attainment, an adjustment of 204 of the differential
shall be made until bhe/she has obtained a maximam of 100%. (Once
a level has been obtained, any further adjustmert shall begin

at the A%l differential.



The following longevity schedule is in effect,

Upon 20 years of service in the district the employee will

receive a total of £300.00

Upon 25 years of service in the district the employee will

receive a total of $700.00

Upon 30 years of service in the district the employse will

receive a total of $1,200.00

Upon 39 years of service in the district the employee will

receive a total of $1,700.00

Upon 40 years of service in the district the employee will

receive a total of $2,200.00

This article will take effect for all employees hired
September 1, 1987.

Upon 17 years of service the employee will receive a
of %300.00

Upon 20 years of service the employee will receive a
of $2,400.,00

Upon 25 years of service the smployee will receive a
of $2,700,00

Upon 30 years of service the employee will receive a
of $3,200.00

Upon 35 years of service the employez will receive a
of %3,700,00

Upon 40 years of service the anployee will receive a
of $4,200.00

The above article shall apply to all employees hired
September 1, 1987. (EFFECTIVE - 198990 school year)
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x.

The

ARTIOLE XXVIII
BOARD RIGHTS

Board of Education reserves to itself sole jurisdiction

adthority, and responsibility over matters of policy and

retains the right:

(a)
(b)

{c)

(d)

(e}

(f)

The

To direct employees of the school district.

To hire, promote, transfer, assign, and retain employees
in positions in the school district, and to suspend, demote,
discharpe, or take other disciplinmary action against
anployees,

To relieve snployees from duty because of lack of work or
for other legitimate reasons.

To maintain efficiency of the schoonl district operations
entrusted to them.

To determine the methods, means, and personnel by which
auw-h operations are to be conducted.

To take whatever actions may be necessary to carry out the
mission of the school district in situations of emergency.

exercise of the foregoing powers shall be limited by the

provisions of this Agreement and NISA 34:17A~1 et seq and any

other applicable statutes and rules, regulations, and decisions

having the force and effect of law.



