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PREAMBLE

This Agreement is entered into as of July 1, 2017 between the Board of
Education of the West Long Branch school system located in the Borough of West Long
Branch, County of Monmouth, State of New Jersey, hereinafter referred to as the
“Board”, and the West Long Branch Education Association, hereinafter referred to as

the “Association”.
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SECTION I - GENERAL
ARTICLE | - RECOGNITION

The Association agrees to present to the Board, through the Superintendent, a roster of
membership indicating that the Association represents a majority of the teachers and
the eligible Secretarial-Clerical-Support staff. Such roster will be presented prior to
October 15 of each year that this Agreement is in effect; and upon receipt, the Board
will recognize the Association as the exclusive representative for all employees who are
classified as certified teachers, librarian, school nurse, learning disabilities teacher-
consultant, social worker, and a majority of the eligible secretarial-clerical-support staff,
whether under contract or on a leave of absence. It is mutually agreed that for the
purpose of this Agreement the term “employee” shali not include the Superintendent,
Principal, Director, Business Administrator/Board Secretary, Supervisors, Substitute
teachers, School aides, Custodians, Maintenance personnel, Bus drivers, or
Confidential Secretaries

The Board hereby agrees that every eligible Teacher/Secretary/Clerical Support Staff
member shall have the right to freely organize, join, and support the Association and its
affiliates for the purpose of engaging in collective negotiations and other concerted
activities for mutual aid and protection.

The Board agrees that it shall not discriminate against any teacher/secretary/clerical
support staff with respect to hours, wages, or terms or conditions of employment by
reason of his/her membership in the Association and its affiliates, his/her participation in
any activities of the Association and its affiliates, collective negotiations with the Board
or his/her institution of any grievance, complaint or proceeding under this Agreement; or
otherwise with respect to any terms or conditions of employment.

ARTICLE Il - NEGOTIATION PROCEDURE

A Consistent with N.J.S.A. 34:13A-1 et seq., the Board shall not affect any change
in policy concerning terms and conditions of employment except those so
negotiated and included as part of this Agreement and contained herein.

B. Not later than 120 days prior to the submission of the budget, the parties agree to
initiate negotiations over a successor Agreement in accordance with the
procedure set forth herein in a good-faith effort to reach continuing agreement on
salaries and other terms and conditions of employment. Any Agreement so
negotiated shall apply to all members of the negotiating unit and shall be reduced
to writing, ratified, and signed by all the parties.

C. During negotiations, the Board and the Association shall present relevant data,
exchange points of view, and make proposals and counterproposals. Each party
shall promptly make available to the other, upon request, information within its
possession which is not confidential and/or privileged under law and which is
relevant to the subject under discussion. Either party may, if it so desires, utilize
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the services of outside consultants and may call upon professional and lay
representatives to assist in the negotiations.

D. If the parties are unable to reach an Agreement (on items submitted by either
party) the request for a mediator shall be made in accordance with the rules and
regulations of the Public Employment Relations Commission. If the mediator is
not successful in assisting the parties in reaching an agreement, the selection of
a fact-finder shall be in accordance with the rules and regulations of the Public
Employment Relations Commission.

ARTICLE {ll - GRIEVANCE PROCEDURE

A grievance is a claim by a member or by the Association based upon the interpretation,
application or violation of policies, terms of agreement, or administrative decisions and
procedures affecting terms and conditions of employment. A grievance is considered to
exist when an employee believes that an administrative procedure, decision, or policy
adversely affects hisfher working conditions or histher welfare or violates the terms of
this Agreement or any subsequent Agreement entered into pursuant of this Agreement.
However, the term "grievance" shall not apply to any matter for which a method of
review is prescribed by law or State Board rule having the force and effect of law, or a
complaint of a non-tenured member which arises by reason of his/her not being re-

employed.

As used in this definition, the term “employee” shall also mean a group of employees
having the same grievance.

An “aggrieved person” is a person or persons making the complaint.

A “party in interest” is a person or persons making the complaint and any person who
might be required to take the action or, against whom action might be taken in order to
resolve the complaint.

None of the meetings under the grievance procedure shall be open to the public, nor
made public by either party. Only the parties involved and their representatives shall be
present at any of the sessions listed above. No reprisals of any kind shall be taken by
the Board, by the Association or by any member of the Administration against any party
in interest, or building representative or any other participant in the grievance procedure
by reason of such participation. The WLBEA membership may be given a full report of
all grievances and their outcome.

Step One: An employee having a grievance shall first discuss it with his/her
immediate supervisor either directly or through the Association's designated
representative with the objective of resolving the matter. A teacher has fifteen (15) days
from the point of realizing that a problem exists in which to file a grievance but no more
than one year from the time the incident occurred.




Step Two: [f the aggrieved person is not satisfied with the disposition of his/her
grievance on Step One, or if no decision has been rendered within five (5) school days
after the presentation of the grievance, he/she may file the grievance in writing within
five (5) school days, to the Superintendent of Schools. The Superintendent of Schools
should answer the grievance not later than eight (8) school days after the written
grievance is submitted to him or her.

The written grievance shall contain:

the date the grievance is filed

the date of the occurrence giving rise to the grievance

the nature of the grievance

the specific contract provision or board policy allegedly violated
the remedy being sought

b=

Step Three: |f the aggrieved person is not satisfied with the disposition of his/her
grievance on Step Two he/she may file hisfher grievance, in writing, within five (5) days
after the answer is received from the Superintendent of Schools, to the Board. Within
fifteen (15) school days, after such written notice of submission in Step Three, the
aggrieved person and his/her representative shail meet with the Board at a mutually
convenient time in an attempt to resolve the grievance.

Step Four: If the decision rendered at Step Three is not acceptable to the
Association, the Association shall have ten (10) school days to submit a written request
for a panel of arbitrators to the New Jersey Public Employment Relations Commission.

ARTICLE IV - ASSOCIATION RIGHTS AND RESPONSIBILITIES

A. All members of the Association, New Jersey Education Association and the
National Education Association shall be permitted to transact official Association
business on school property at reasonable times providing that this shall not
interfere with, or interrupt normal school operations. The Association will tender
to the Superintendent and principals a yearly schedule of its meetings on or
before September 30 of the new school year. These meetings will not be
scheduled in conflict with the meetings of the Superintendent or building
principals. Once the Associations meetings are scheduled, any alterations to the
Association’s schedule are subject to the mutual agreement of the Association
and the Administration.

B. A matter brought to the attention of the Association for its consideration by the
Administration will be placed on the agenda where the Association feels it will
reach the greatest number of teachers. The Association will provide the
Administration information regarding the resolution of these matters.

C. Written inquiries to the Board and the Administration from the Association, and to
the Association from the Board and the Administration, will be acknowledged in
writing within five (5) school days of receipt indicating that the inquiry has been
received and is under consideration.




D. The Board shall grant one (1) released school day per month, with pay, to the
president or vice-president of the Association during his/her term in office. In
addition, the Board shall grant one (1) released school day per month, with pay,
to any combination of two individuals in positions - president, vice president, or
the chief negotiator of the Association during the course of negotiations initiated
during the last year of the Agreement, for a total of no more than two (2) released
school days per month.

E. Requests for such released days are to be made by the president to the
Superintendent in a timely manner. The Association shalll reimburse the Board
for the substitute s pay.

F. The Association shall work jointly with the Administration in the development of
workshops in order to provide workshops which are meaningful and relevant to
those teachers who will be attending. Advance notice of one semester for the
scheduling of workshop programs shall be given to the Association and posted in
the Faculty Rooms; if possible. Attendance at workshops shall be voluntary,
although teachers are encouraged fo attend those workshops which relate to
their assigned duties.

Workshops may be established by the Administration and presented on a
released time basis. These shall be attended by all instructional employees
whenever scheduled.

ARTICLE V - BOARD OF EDUCATION
RIGHTS AND RESPONSIBILITIES

The Board on its own behalf and on behalf of the Electors of the District, hereby retains
and reserves unto itself, without limitation, all powers, rights, authority, duties and
responsibilities conferred upon and vested in it by the laws and the Constitutions of the
State of New Jersey, and of the United States. The exercise of the foregoing powers,
rights, authority, duties and responsibilities by the Board, and the adoption of policies,
rules, regulations and practices in furtherance thereof, and the use of judgment and
discretion in connection therewith shall be limited only by the specific and express terms
of this Agreement and then only to the extent such specific and express terms hereof
are in conformance with the Constitution and Laws of the United States and of the State
of New Jersey. Nothing contained herein shall be considered to deny or restrict the
Board of its rights, responsibilities, and authority under the New Jersey School Laws or
any other national, state, county, district or local laws or regulations as they pertain to
education.

This means:

1. to direct employees of the school district;




2. to hire, promote, transfer, assign and retain employees in positions in the
school district: (within the parameters of Federal and State Law)

3. to discipline employees or relieve employees from duty because of lack of
work or other legitimate reasons (recognizing due process in accordance
with federal and state laws),

4. to maintain efficiency of the school district operations entrusted to it;

5. to determine the methods, means and personnel by which such
operations are to be conducted; and

6. to take whatever actions may be necessary to carry out the mission of the
school district in situations of emergency.

ARTICLE VI — COMPLIANCE — STATE AND FEDERAL LAWS

All operations hereunder are subject to any applicable State and Federal Laws,
Executive Order having the effect of law, and regulations thereunder. The provisions of
this Agreement shall be applied to all employees covered by this Agreement without
discrimination as to race, color, religion, sex, age or national origin.

Remainder of this page intentionally blank




SECTION Il - TEACHERS
ARTICLE Vil - TEACHER RIGHTS AND RESPONSIBILITIES

No teacher shall be disciplined, reprimanded, reduced in rank or compensation or
deprived of any professional advantage without just cause. Any such action asserted
by the Board or any agent or representative thereof shall be subject to the "Grievance
Procedure” set forth in Article Il1.

Any teacher required to appear before the Superintendent or Board concerning any
matter which could adversely affect the continuation of that teacher in his/her office,
position or employment or salary or any increment pertaining thereto shall be given prior
written notice of the reasons for such meeting or interview and shall be entitled to have
a representative of the Association present to advise him/her.

ARTICLE VIl - WORK DAY AND TEACHING LOAD

A. Each school work day shall inciude a duty-free lunch period coincident to the
duration of the students’ lunch, but not less than 35 minutes. No teacher shall be
required to report for duty any earlier than twenty (20) minutes before the
opening of the pupil’s school day, and shall be permitted to leave thirty (30)
minutes after the close of the pupil's school day, except as otherwise provided for
in Article XIV.D. herein. On Fridays, or on a day preceding a holiday or a
vacation, the teacher’s day shall end at the close of the pupil’s day.

Teachers arriving and departing shall indicate their arrival and departure by
means of signing initials and noting the time alongside his/her name in the
appropriate sign-in book.

B. Each full time teaching staff member shall receive one duty free uninterrupted
preparatory period per day. Daily preparatory periods will be equivalent to a class
period. Preparatory periods will be teacher-directed.

For those days when district-wide testing’ occurs or an assembly
program prevents the regular schedule from being followed, every
effort shall be made to rotate teachers’ schedules so that the loss of
preparation periods on these days will be equitable.

Each teaching staff member shall receive one Professional
Learning Community (PLC) period per full work week.

C. The teacher has the responsibility to order materials and supplies for his/her
classroom and program. He/She will list his/her order in priority order so that any
necessary cuts will be of lowest priority items. If any changes are made in the
order, the teacher will be notified.




D. All teachers shall be required to atiend a total of four evening parent-teacher
conferences as assigned by the administration. (Two (2) nights and one (1) day
in the fall and two (2) nights in the Spring). Friday evening conferences will not
be held. On the days of the evening Parent-Teacher conferences, early dismissal
from school shall be observed.

E. The Wednesday before Thanksgiving Day each year shall be an early dismissal
“day.

ARTICLE IX - EVALUATION/APPRAISAL

A. Evaluation

Teachers shall be evaluated only by a person certified by the New Jersey State Board
of Examiners to supervise instruction. The teacher shall be given a copy of all class
visits or evaluation reports prepared by his/her evaluator, No such report shall be
submitted to the Central Office, placed in the teacher's file or otherwise acted upon
without prior conference with the teacher.

No teacher shall be required to sign a blank or incomplete evaluation form. No material
derogatory to a teacher's conduct, service, character or personality shall be placed in
his/her personnel file unless the teacher has had an opportunity to review the material.
The teacher shall acknowledge that he/she has had the opportunity to review such
material by affixing his/her signature to the copy to bhe filed with the express
understanding that such signature in no way indicates agreement with the contents
thereof. The teacher shall also have the right to submit a written answer to such
material and hisfher answer shall be reviewed by the Superintendent or histher
designee and attached to the file copy.

B. Yearly Appraisal

The supervisor/principal will submit the appraisal form to the teacher and notify those
teachers with whom hefshe wants to meet. The teacher has three days to review the
appraisal and then arrange for a conference.

The teacher will meet with his/her immediate supervisor to review the yearly evaluation
along with examples of his/her pupils' progress and discuss and plan the Professional
Development Plan (PDP) developed by the Professional Development Committee
and/or the School Improvement Panel in writing. A copy of the PDP and the appraisal
will be kept on file in the Superintendent's Office. The teacher must then sign the yearly
appraisal and the PDP, and return them to his/her immediate supervisor. Each teacher
shall be entitled to a copy of his/her evaluation form.

The individual teacher file maintained in the Superintendent’s Office is the official
personnel file and record; however, supervisor/principals may maintain an unofficial file
on each teacher for administrative and supervisory purposes. Teachers are free to




review their file in either office by making an appointment and then signing and dating
an appropriate log.

Teacher observations and post-observations conferences shall be conducted in
accordance with the govermning New Jersey statutes and administrative regulations as
these provisions may change from time to time.

ARTICLE X - COMPLAINT PROCEDURE

Any written complaint regarding a teacher made to any member of the Board of
Education, the Superintendent or a Supervisor/Principal, which may influence
evaluation of a teacher shall be processed according to the procedure outlined below.

A. Any teacher has the right to be present with representation by the Association or
personal attorney at all meetings or conferences of the Superintendent or his
designee and the complainant, subsequent to receipt of a written complaint.

Step I. A meeting between the Supervisor/Principal and the teacher in an
attempt to resolve the matter, at which time the teacher shall be advised of the
complaint.

Step 2. If the matter is not resolved in Step |, a conference shall be held
between the Supervisor/Principal, the teacher, and the complainant.

Step 3. If not resolved in Step 2, both the teacher and the complainant may
submit written statements to the Supervisor/Principal, who shall forward said
statements to the Superintendent, who shall investigate and attempt to resolve
the matter.

Step 4. If not resolved in Step 3, the Superintendent shall forward all documents
to the Board, which shall attempt to resolve the matter.

B. Any proposed resolution of the complaint shall be submitted in writing to all
parties.

C. If any complaint or proposed resolution thereof is to be inserted into a teacher's
personnel file, the teacher shall be notified in writing and shall have the right to
attach a response.

D. Any teacher shall have the right to file a grievance in accordance with the
provisions of Article Il at any time during or after the processing of a complaint;
however, all proceedings under Paragraph A herein shall cease upon the filing of
a grievance.

E. This Article shall be inoperative in all cases in which applicable procedures have
been established by law.
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ARTICLE XI - BENEFITS

The Board of Education agrees to provide health care insurance equivalent to the
present level of benefits. Neither party will unreasonably withhold its consent to said
reptacement.

A. Medical Coverage

The Board of Education shall provide a Blue Choice health program for all teachers
working 30 or more hours per week. Single coverage will be provided to all new
employees who qualify. Family coverage, from choices available, will be provided upon
achieving tenure status. Any teacher working twenty (20) hours or more per week on
June 30, 1999 with benefits is grandfathered.

Any non-tenured teacher who elects to have full family coverage must pay the entire
differential. The Board is obliged to pay only the amount it costs for the non-tenured
employee to have Blue Choice single coverage.

All new employees, upon receiving tenure may switch to traditional coverage, but must
pay the full differential between the Blue Choice and the traditional.

The maximum premium contribution for certificated staff shall be capped at 20 percent
of chosen plan premium.

Office visits co-pay shall be $15.00. Emergency Room visits co-pay shall be $50.00.
Chiropractic office visits shall be subject to a limit of 30 visits per year.

The annual deductible is $200 or $400 depending on whether it is Family, P/C, HW or
Single (or for the Traditional Plan) for teachers hired prior to July 1, 1999. For those on
the traditional plan the co-pay shall be $160.00 for Single coverage and $340.00 for
H/W, $230.00 for P/C and $400.00 for Family coverage. The 80/20 co-insurance shall
apply to the first $4,000 of the medical coverage. ~

The Traditional Plan shall also include a requirement for a mandatory second opinion
and a pre-admission certification/continued stay review.

Certain members of the teaching staff may elect not to take the health benefits. Those
making such a choice for a fuil school year will receive a payment of $5,000.00.

B. Prescription Plan

A Prescription Plan ($10.00 co-pay for generic/$15 co-pay for name brand/$0 co-pay for
mail order prescription) for employees and insured dependents will be provided and
paid for by the Board of Education. Effective July 1, 2006, the co-pay shall be
increased to $5.00 for generic mail order; $10.00 for brand name mail order; $15.00 for
generic retail; and $20.00 for name brand retail. There shall be no prescription
reimbursement for the co-pay within the major medical plan. The Board and the
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Association will mutually agree on the plan with neither party unreasonably withholding
consent.

C. Dental Coverage

A dental program for the employee only will be paid by the Board of Education. The
employee will have the option to pay the differential for family coverage. The Board and
Association will mutually agree on the plan. Neither party will unreasonably withhold
consent.

D. Unused Sick Days Upon Retirement

Upon retirement, teachers will be paid at the rate of $80.00 per accumulated sick day
(beyond the first 75 days) with a cap of $12,000.00 per teacher. Payment for
accumulated unused sick days will be made only upon actual, not deferred, retirement
under the Teachers’ Pension and Annuity Fund (TPAF).

The employee shall notify the Board of his/her intention to retire by February 1st to be
eligible for the payment of unused sick leave to be paid on July 1st. If the employee
notifies the Board after February 1st it may result in the payment of unused sick leave
after July 1st.

E. Staff Development

Teachers who submit verification of their new salary status, as required, will be placed
on their new column of the guide on the September 1st or the February 1st following the
receipt of their college transcript. All teachers are expected to participate in Staff
Development when presented by the administration.

If the teacher is the presenter of an in-house Professional Development workshop
he/she shall be compensated at the current home instruction rate which will include 2
hours of preparatory time for a new workshop.

Applications for workshops and programs must be submitted to the Superintendent
reasonably well in advance of their start so that a determination may be made as to
their worthiness, timeliness and cost.

F. Course Reimbursement

For the duration of this agreement, in reference to tuition reimbursement, the Board of
Education agrees to the following:

1. A request for Permission to take a course for reimbursement must be

submitted prior to course registration. This must be accompanied with a
course description as stated in the college catalogue.
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2. Full-time teachers may take graduate courses addressing subjects related to
the school curriculum at an accredited college or university as approved by
the Superintendent.

3. Teachers shall be reimbursed for their actual cost up to a maximum of $3,500
for reimbursement for the 2017-2018, 2018-2019, and 2019-2020 school
years with a group cap of $20,000 for each year of the contract for qualifying
graduate level course work.

4. To obtain reimbursement, the teacher must submit an official transcript which
shows a grade of B or better in the approved course and a receipt of
payment.

G. Other Benefits

A teacher who is called upon to take over a class during the teacher's preparatory
period or duty-free lunch will receive “sub in lieu of prep” compensation at a rate equal
to the home instruction rate. A request for such compensation must be made in
compliance with the Board’s pay roli schedule no later than two weeks after the date
worked.

The Washington trip chaperone shall be paid $50.

Home Instruction shall be compensated at the rate of $48.00 per hour the 2017-2018,
2018-2019, and 2019-2020 school years.

The Board of Education has agreed, if at all possible, to provide a direct deposit plan to
the bank of the employee’s choice.

The salary guides for the teachers for the 2017-2018, 2018-2019, and 2019-2020
school years are set forth in Article XV (See Exhibit A). The salary guide is a 12-step
guide. Step “L" is to be the top of the salary guide beyond which no teacher may move.

Longevity will be based on the initial date of employment. Longevity payment will be
added to salary and divided into twenty (20) equal payments. Eligibility begins the first
full month following the month when the employee completed the required number of
years. The amount will be prorated if the employee was not hired on September 1%,
Longevity is not cumulative and is to be paid as follows:

. After completion of 15 years at

West Long Branch = $1,000 per year.
. After completion of 20 years at

West Long Branch = $1,200 per year.
. After completion of 25 years at

West Long Branch = $1,500 per year.
. After completion of 30 years at

West Long Branch = $2,000 per year.
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ARTICLE XIl — SICK LEAVE AND PERSONAL ABSENCE

A. Sick Leave

In accordance with the State Law, ten (10) days sick leave shall be allowed for absence
due to personal illness during a school year. Accumulated sick days from another
district are not transferable.

Sick leave is defined in N.J.S.A. 18A:30-1 to mean the absence from his or her post of
duty because of personal disability due to illness or injury ... or contagious disease ...
or quarantine.

If a teacher should suffer an extended iliness, the case may be reviewed (as in policy)
by the Board of Education in order to determine the action that should take place;
including but not limited to a salary adjustment. The Board of Education may require a
physician’s certificate to be filed with the Superintendent in the case of sick leave
claimed.

B. Bereavement

Up to five (5) days shall be allowed for death in the immediate family to be taken within
10 days of the date of death. The immediate family is to be defined as husband, wife,
domestic partner, mother, father, brother, sister, child, grandchild, mother-in-law, father-
in-law, or any person permanently living with the teacher. Two (2) days shali be given
for the death of a sister-in-law, brother-in-law, aunt, uncle, grandparent, or other near
relative at the discretion of the Superintendent. Bereavement days are not cumulative.

In the event of the death of an employee or student in the District, the principal or
immediate supervisor of said employee or student shall grant to an appropriate number
of employees sufficient time off to attend the funeral.

C. Personal Leave

Three (3) days may be used by a teacher for personal business. That is, business that
cannot be taken care of at any other time without causing an undue burden or
substantial hardship upon the employee (i.e., legal, business, household or family
matters). A teacher anticipating such a need, shall notify the Superintendent in writing
at least five (5) days in advance stating the general category for the request. All
requests for personal days shall be subject to review and final approval by the
Superintendent or his/her designee. In the event of an emergency where the need
could not be anticipated, the 5-day notice will be waived but written notification shall be
provided as far in advance as possible. Unused personal business days are to be
credited to a teacher's accumulated sick leave. One of the three days may be taken
immediately before or after a school holiday.

14




D. Family Sick Leave

Each year a teacher may use two additional days of leave for iliness in the teacher’s
family. These days shall not accumulate from year to year. Family sick leave may not
be taken for a vacation day nor to extend a school holiday.

E. Maternity Leave

A leave of absence due to temporary disability resulting from the birth of a child shall be
considered maternity leave. The Board shall treat a disability leave of absence due to
childbirth the same way in which it treats all other disability leaves of absence. An
employee may use accumulated, unused sick days during a period of disability leave
due to childbirth provided appropriate medical documentation is provided to the Board.

An employee may be granted an unpaid child rearing leave for a period not to exceed
one year upon application by the employee. A teacher may apply for a second year of
unpaid child rearing leave which may or may not be granted in the sole discretion of the
Board of Education. The Board shall treat an unpaid ieave of absence for child rearing
purposes the same way in which it treats all other unpaid leaves of absence.

Application for maternity leave and child rearing leave shall be made to the Board of
Education through the office of the Superintendent of Schools.

F. Family Leave Act

The employee shall be entitled to any leave permitted under the family leave act of the
State of New Jersey and Federal statutes regulating same.

G. Transition Days

An employee shall be entitled to three (3) days with the replacement/substitute teacher
in the case of scheduled Board approved maternity leave, extended medical leave, and
family leave during a regular school year.

H. Charge For Absences

Any absence not chargeable to the allowances set forth herein or otherwise permitted
by law shall be deducted at 1/200th of the individual’s annual salary.

Remainder of this page intentionally blank
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ARTICLE Xilf - GRADUATION

The Graduation Committee is to consult with the Superintendent concerning graduation
practices and policies. The Graduation Committee will include the Principal, 8" Grade
Class Advisor, Music/Band Teacher, Secretary to the Principal and Superintendent of
Schools.

All teachers are required to be present at Graduation unless attending their own child's
graduation. Graduation Day will be an abbreviated day for students and teachers.

ARTICLE XIV — SCHOOL CALENDAR

A. The Association shall have the right to make recommendations on the school
calendar to the Superintendent of Schools. 1n the situation in which a change is
required in the adopted school calendar, the Association will be notified and the
views of the Association may be submitted to the Superintendent of Schools.

B. The Board agrees that, insofar as practicable and consistent with its prerogatives
and responsibilities with respect to the school calendar, the last school day
before the Winter Recess, and the last day of the school year in June shall be
abbreviated sessions.

C. Teachers shall be required to attend in-service training sessions at the discretion
of the Superintendent of Schools on no more than four days when school is not
in session. In-service training sessions will not be scheduled on legal holidays or
subsequent to the last day that students are in attendance at the end of the
school year. The duration of each in-service training session shall be no longer
than the regular school day. The days for the in-service training sessions shall
be designated on the school calendar following consultation with the Association.
Additionally, school days in excess of the legal minimum will be removed from
the school calendar. One additional day will be added to the Memorial Day
weekend and the other two days will be mutually agreed upon by the
Superintendent and the Association for days in May or June.

D. Teachers shall be required to attend up to five Superintendent's meetings each
school year; one Principal's meeting each month that school is in session; and
one grade level teachers' meeting each month that school is in session. The
duration for each meeting shall be no more than fifty minutes. The Principal shall
provide a list of scheduled meeting dates by October 1. For teachers assigned to
Betty McElmon Elementary, such meetings shall commence at 3:10 PM. For
teachers assigned to Frank Antonides School, such meetings shall commence at
2:30 PM.

E. The work year for teachers shall not exceed 184 work days — 180 student
contact days and 4 in-service days.
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ARTICLE XV — SALARY GUIDES

The Salary Guides for teachers are attached hereto as Exhibit A,

ARTICLE XVI - EXTRACURRICULAR ACTIVITY COMPENSATION AND CONTENT
LLEAD POSITION COMPENSATION

Extracurricular Activity Compensation is attached hereto as Exhibit B.
Content Lead Position Compensation is attached hereto as Exhibit C.
EXTRACURRICULAR INFORMATION

The Board of Education may amend the foregoing list of activities upon notifying the
WLB Education Association, except for the compensation for each activity performed
which shall remain in accordance with the contract until June 30, 2020.

A monthly calendar will be maintained, listing the actual meeting dates for clubs and
sports, in the front office. Coaches and advisors will be responsible for listing all
scheduled meetings.

Teachers will be paid $38 per event for supervising student events after school hours,
such as school dances, with the prior approval of the Superintendent.

Payment for one (1) Athletic Monitor will be $32.00 per event. If the Athletic Director
feels a second monitor is needed, a monitor may be added.

All clubs, activities, and organizations must be self-supporting and be responsible for
payments to monitors, police, and/or chaperones.

Activity club and/or athletic activities shall be conducted by the sponsor in accordance
with the job description for the club, activity, and/or team.

A club, activity or team must have a minimum of seven (7) members in order to function
as an after school activity.

No child will be taken from an academic class during a school day for a club or activity.
Club and team activities must be in addition to the school day in order to receive
compensation for extra-curricular activities. Extracurricular activities shall commence
outside of the teachers’ work day which includes the 30 minutes after the close of the
students’ day. If extenuating circumstances arise, the building principal or administrator
may allow the activity to commence during the work day.

Teachers must keep accurate attendance records for their after school activities. These
records must be available if and when they are needed, e.g., parent questions, state
reports, injuries, etc. These records also must be turned in fo the school principal on a

monthly basis.

17




Anything purchased by and/or for a club must be paid for with a check from the Student
Activity Fund. The auditor will make no exceptions for cash transactions.

Until a receipt is received, a reimbursement check will not be issued for any school
functions and/or activities.

No advisor or coach is to leave the school until all of the students in his/her charge have
been called for and taken from the school by their parent and/or guardian,

Remainder of this page intentionally blank
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SECTION IiI

OFFICE ASSISTANT - CHILD STUDY TEAM (CST) SECRETARY -
SCHOOL SECRETARY - ACCOUNTS PAYABLE CLERK

ARTICLE XVIl - OFFICE ASSISTANT - CHILD STUDY TEAM (CST) SECRETARY -

A.

SCHOOL SECRETARY - ACCOUNTS PAYABLE CLERK

Rights and Responsibilities

No employee shall be disciplined, reprimanded, reduced in rank or compensation
or deprived of any employment advantage without just cause. Any such action
asserted by the Board or any agent or representative thereof shall be subject to
the “Grievance Procedure” herein set forth in Article lll. Any employee required
to appear before the Superintendent or Board concerning any matter which could
adversely affect the continuation of that employee in his/her office, position or
employment, or salary or any increment pertaining thereto shall be given prior
written notice of the reasons for such meeting or interview and shall be entitled to
have a representative of the Association present to advise him/her.

Evaluation Procedure

1. All observations of the work performance of an employee shall be
conducted openly and with the full knowledge of the employee.

The employee shall be given a copy of any evaluation report prepared by
the evaluator at least one day before any conference to discuss it. No
such report shall be submitted to the personnel office, placed in the
employee’s file or otherwise acted upon without prior conference with the
employee. No employee shall be required to sign a blank or incomplete
evaluation form.

2. The West Long Branch Board of Education believes that complete
personnel records should be maintained regarding all employees. Copies
of all evaluations, reports, requests for leave, absences, health reports
and other pertinent information will be kept in the files located in the office
of the Superintendent. An employee may, upon request, review his/her
personnel folder at a mutually agreeable, scheduled time.

3. No material derogatory to an employee’s conduct, service, character or
personality shall be placed in hisfher personnel file unless the employee
has had an opportunity to review such material by affixing his/her
signature to the copy to be filed with the express understanding that such
signature in no way indicates agreement with the contents thereof. The
employee shall also have the right to submit a written answer to such
material and that answer shall be attached to the file copy.
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4. Supervisory reports shall be presented annually to employees by the

supervisor designated by the Superintendent.

. Final evaluation of the employee upon termination of the latter's

employment shall be concluded prior to severance and no documents
and/or other material shall be placed in the personnel file of such
employee after severance.

C. Vacancies, New Positions, Transfers and Re-assignment

1.

Notice of all vacancies in office positions that the Board has, in the
exercise of its sole discretion, determined to fill shall be posted in each
school by the Superintendent of Schools within five days of:

a. receipt by the Superintendent of Schools of a letter of resignation
which has been acted upon by the Board.

b. official Board action vacating a position or creating a new position
within the school system.

The notice shall be posted for five work days. Interested employees shall
proceed as follows:

a. notify immediate supervisor
b. apply in writing within five (5) working days.

The notice shall state the name of the job and a short description of the
same and shall be posted in each office and in the teachers' room.

The qualifications and abilities of employees who apply shall be evaluated
and qualified employees shall be considered for the job, with the final
determination being at the Board’s discretion and determination.

Employees desiring a change in work assignment shall make their request
to the immediate supervisor. These requests shall be given consideration
wherever possible. If there are no vacancies available at that time,
preferred consideration shall be given to the individuals requesting
transfer when positions become available.

D. Tenure and Seniority

1.

After three (3) years of uninterrupted, satisfactory employment in the West
Long Branch School District, employees will receive tenure within said
district. Tenure rights will apply to all present unit members currently in
their fourth or more years of consecutive employment by the district.

20




Employees with less than three (3) years with the district shall receive
credit towards tenure from initial date of hire.

2. Seniority status commencing from initial date of employment with the West
Long Branch District will apply to unit members currently employed within
their job description only.

For illustration purposes only, this clause shall be applicable pursuant to
the following example: if a clerk in the district becomes a secretary, she
will not have seniority rights in the secretarial position until after she has
been in that position three years. If, after being a secretary for three years
and having been a clerk, for example, for four years, she then has seven
years seniority within the district and will have seniority as a secretary so,
for example, if an individual is four years as a clerk and three years six
months as a secretary, but somebody else comes in and has seven years
only as a secretary, the clerk-secretary with seven years six months takes
priority as far as her position if there is a reduction in force and bumping
oceurs.

ARTICLE XVIIl - SICK LEAVE — PERSONAL ABSENCE - BENEFITS

A. Sick Leave

In accordance with the State law ten (10) days sick leave shall be allowed for absence
due to personal illness during a school year for 10 month employees, and twelve (12)
days for twelve month employees. Accumulated sick leave from another district is not
transferable.

The Board of Education may require a physician's certificate to be filed with the
Superintendent in case of sick leave claimed. If an employee should suffer an extended
illness the case may be reviewed by the Board of Education.

B. Bereavement

In addition, up to five (5) days shall be allowed for death in the immediate family to be
taken within 10 days of the date of death. The immediate family is to be defined as
husband, wife, domestic partner, mother, father, brother, sister, child, grandchild,
mother-in-law, father-in-law, or any person permanently living with the employee. Two
(2) days shall be given for the death of a sister-in-law, brother-in-law, aunt, uncle,
grandparent, or other near relative at the discretion of the Superintendent. These
additional days are not cumulative. Accumulated leave from another district is not
transferable.

In the event of the death of an employee or student in the District, the principal or
immediate supervisor of said employee or student shall grant to an appropriate number
of employees sufficient time off to attend the funeral.
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C. Sick Leave/Bereavement, Part-Time Employees

Part-time employees shall be entitled to pro-rated sick days, bereavement leave, etc.,
e.g., if someone works five days for four (4) hours per day they would be entitled to a
total of 40 hours sick leave per year; 12 hours of personal leave and 8 hours of family
sick leave. (Providing they worked a full year.)

D. Personal Leave

Three (3) days may be used by an employee for personal business. An employee
anticipating such a need shall notify the Superintendent, in writing, at least five (5) days
in advance. in the event of an emergency where the need could not be anticipated, the
five day notice will be waived but written notification shall be provided as far in advance
as possible. Unused personal business days are to be credited to an employee’s
accumulated sick leave. One of the three days may be taken immediately before or
after a school holiday.

E. Family Leave

Application for leave shall be made to the Board of Education through the office of the
Superintendent of Schools. Family leave without pay may be granted for the remainder
of the current school year upon application by the employee on advice and
recommendation, in writing of a reputable physician. The employee to whom leave is
granted may return to service within the period that remains that school year. Said
leave may be for a period not to exceed one year, provided it is applied for prior to
March 15th of the previous school year for the succeeding school year.

This leave shall not be in addition to the family leave provided pursuant to the terms and
conditions of the Family Leave Act as enacted by the federal or state government. The
employee applying for said family leave must advise whether application is being made
for the contractual family leave or that provided by statute, either state or federal
applicable to employers with the number of employees employed by the West Long
Branch Board of Education and shall be subject to approval of employer as provided for
in the applicable statutes.

F. Family Sick Leave

Each year an employee may use two additional days of sick leave for illness in the
employee’s family. These days shall not accumulate from year to year.

(NOTE: Any absence not chargeable to the allowances set forth herein, or otherwise
permitted by law, shall be deducted at 1/200th of the individual’s salary for a 10 month
employee and 1/240 of the individual's salary for a 12 month employee. Hourly
employees are paid for the hours they work.)
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G. Retirement

Upon retirement, employees will be reimbursed for their unused sick leave to be
computed as follows: no pay for the first 75 days; remainder to be computed at 60% of
the secretarial-clerical-support staff salary or rate in effect at the time of retirement
(capped at $12,000.00). Part-time employees will be reimbursed for their unused sick
leave at a percentage of the full time employee’s rate. Those planning to retire must
inform the Board of Education by the February 1 prior to their retirement on June 30th.

H. Annual Payment

Longevity will be based on the initial date of employment. Longevity payment will be
added to salary and divided into twenty (20) or twenty-four (24) equal payments, as
appropriate.  Eligibility begins the first full month following the month when the
employee completed the required number of years. The amount will be prorated if the
employee was not hired on July 1% for twelve (12) month employment and September
1% for ten (10) month employment. Longevity is not cumulative and is to be paid as
follows:

. After completion of 10 years at

West Long Branch = $300 per year.
. After completion of 15 years at

West Long Branch = $600 per year.
. After completion of 20 years at

West Long Branch = $1,000 per year.
. After completion of 25 years at

West Long Branch = $1,200 per year.
. After completion of 30 years at

West Long Branch = $1,500 per year.

. Work Week

The regular full-time work week shall be forty (40) hours, inclusive of a duty-free fjunch
period coincident to the duration of the student's lunch, but not less than 35 minutes.

Summer work hours shall commence upon the closing of school in June and continue
through to the re-opening of school in September. The work day shall be 7:30 AM —
1:30 PM.

J. Course Reimbursement

Clerical staff members who wish to take courses to improve their skills may do so, and
be reimbursed by the Board, with the prior approval of the Superintendent.
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K. Vacations - 12 Month Employees
1.

Length of Service # of Days*
First 6 months 0 days
From 6 months to July 1 1 day per month
From 1 year to 5 years 12 days
From 6 years to 15 years 18 days
From 16 years 24 days

* All days are given on July 1 for the following year.

2. Vacation days shall not be cumulative, for either full time or part time
employees.

3. All years of service in the West Long Branch School District shall be
considered as credit towards an employee’s vacation eligibility.

4. All years of part time service in the West Long Branch School District shall be
considered as credit towards an employee’s part time vacation eligibility, e.g.,
a twelve month employee who works part time shall be entitled to prorated
vacation days.

L. Holidays — 12 Month Employees

During the regular school year (that is, beginning with the first day of attendance for
teachers and ending with the last day of attendance for teachers in a school year), the
work days for employees employed on a 12-month basis shall follow the school
calendar. Days during which school is closed during the regular school year shall be
considered as holidays (non-work days) for employees. Independence Day and Labor
Day shall also be considered as holidays for employees.

M. Holidays — 10 Month Employees

Buring the regular school year (that is, beginning with the first day of attendance for
teachers and ending with the last day of attendance for teachers in a school year), the
work days for 10-month employees shall follow the school calendar. Days during which
school is closed during the regular school year shall be considered as holidays (non-
work days) for employees. Employees shall work on non-school days between
September 1 and the commencement of the regular school year and between the end
of the regular school year and June 30". Labor Day shall also be considered as a

holiday for employees.
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N. Work Schedules

During teacher in-service and conference days, employees are encouraged to use time
for collaborative planning.

On Fridays, or on a day preceding a holiday or a vacation, the secretary’s day shall end
at the close of the pupils’ school day.

0. Transition Days

An employee shall be entitled to three (3) days with the replacement/substitute
employee in the case of scheduled Board approved maternity leave, extended medical
leave, and family leave during a regular school year.

P. Benefits

The Board of Education agrees to provide health care insurance equivalent to the
present level of benefits. Neither party will unreasonably withhold its consent to said
replacement.

1. Medical Coverage

The Board of Education shall provide a Blue Choice health program for all non-
certificated staff working 30 or more hours per week. Single coverage will be provided
to all new employees who qualify. Family coverage, from choices available, will be
provided upon achieving tenure status.

Any non-tenured certificated employee who elects to have full family coverage mus{ pay
the entire differential. The Board is obliged to pay only the amount it costs for the non-
tenured employee to have Blue Choice single coverage.

All new employees, upon receiving tenure may switch to traditional coverage, but must
pay the full differential between the Blue Choice and the traditional.

The maximum premium contribution for non-certificated employees shall be capped at
10 percent of chosen plan premium.

Office visits co-pay shall be $15.00. Emergency Room visits co-pay shall be $50.00.
Chiropractic office visits shall be subject to a limit of 30 visits per year.

The annual deductible is $200 or $400 depending on whether it is Family, P/C, H/W or
Single (or for the Traditional Plan) for teachers hired prior to July 1, 1999. For those on
the traditional plan the co-pay shall be $160.00 for Single coverage and $340.00 for
H/W, $230.00 for P/C and $400.00 for Family coverage. The 80/20 co-insurance shall
apply to the first $4,000 of the medical coverage.
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The Traditional Plan shall also include a requirement for a mandatory second opinion
and a pre-admission certification/continued stay review.

Certain non-certificated staff members may elect not to take the health benefits. Those
making such a choice for a full school year will receive a payment of $5,000.00.

2, Prescription Plan

A Prescription Plan ($10.00 co-pay for generic/$15 co-pay for name brand/$0 co-pay for
mail order prescription) for employees and insured dependents will be provided and
paid for by the Board of Education. Effective July 1, 2006, the co-pay shall be
increased to $5.00 for generic mail order; $10.00 for brand name mail order; $15.00 for
generic retail; and $20.00 for name brand retail. There shall be no prescription
reimbursement for the co-pay within the major medical plan. The Board and the
Association will mutually agree on the plan with neither party unreasonably withholding
consent.

3. Dental Coverage
A dental program for the employee only will be paid by the Board of Education. The
employee will have the option to pay the differential for family coverage. The Board and

Association will mutually agree on the plan. Neither party will unreasonably withhold
consent.

ARTICLE XIX SALARY GUIDE

The Salary Guide for the positions .of Office Assistant, Child Study Team (CST)
Secretary, School Secretary, and Accounts Payable Clerk is attached hereto as Exhibit
D.
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ARTICLE XX - AGREEMENT

IN WITNESS WHEREOQOF, the parties have caused their names to be subscribed
by their duly authorized officers and representatives.

WEST LONG BRANCH BOARD
OF EDUCATION

Y, )

Cé\ AN Qe am
ERIN'HEGGLIN, President

West Long Branch Board of Education

WEST LONG BRANCH EDUCATION
ASSOCIATION

A poitn ] e T

LORETTA ROBERTS, President

Dat

(oL 17, 2018

ATTEST:

COREY J. LOWELL
Business Administrator/Board Secretary

WITNESS:

JULIEYANG, Chair
Negotiations Committee

OAM ?7’/{/1/1/[/?/

Dt[/f;m /7, 20lf




EXHIBIT A

TEACHERS’ SALARY GUIDE 2017 — 2018

28

STEP BA BA+30 MA MA+30
A 48,410 50,015 53,075 55,410
B 48,910 50,515 53,575 55,910
C 49,660 51,216 54,375 56,660
D 51,560 53,065 55,375 57,775
E 53,660 55,115 56,290 58,585
F 55,860 57,265 58,440 60,735
G 58,060 59,460 60,590 62,885
H 60,460 61,860 62,965 65,260
] 62,960 64,360 65,390 67,685
J 65,960 67,360 68,160 70,160
K 68,960 70,360 71,160 73,160
L 71,510 72,910 73,710 75,710
Off Guide: 78,395 2 Members
86,220 1 Member
100,881 1 Member
72,520 1 Member
79,020 1 Member
75,395 1 Member




TEACHERS’ SALARY GUIDE 2018 — 2019

STEP BA BA+30 MA MA+30

A 48,960 50,565 53,625 55,760

B 49,460 51,065 54,125 56,260

C 49,960 51,515 54,675 56,760

D 51,860 53,365 55,675 58,075

E 53,960 55,460 56,590 58,885

F 56,160 57,660 58,740 61,035

G 58,360 59,860 60,890 63,185

H 60,760 62,260 63,265 65,560

] 63,260 64,760 65,690 67,985

J 66,260 67,760 68,560 70,560

K 69,260 70,760 71,560 73,560

L 72,360 73,760 74,560 76,560
Off Guide: 79,245 2 Members
81,070 1 Member
101,731 1 Member
73,370 1 Member
79,870 1 Member
76,245 1 Member
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TEACHERS’ SALARY GUIDE 2019 - 2020
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STEP BA BA+30 MA MA+30
A
49,995 51,495 54,495 56,495
B .
50,605 52,105 55,105 57,105
04
51,105 52,605 55,605 57,605
D
52,005 53,505 55,820 58,505
E
54,105 55,605 58,735 60,605
F
56,305 57,805 58,885 62,805
G
58,505 60,005 61,035 64,805
H
S s e 60,905 —62,405 | - —63,410 - 65,705
|
63,505 65,005 66,005 68,305
J
66,505 68,005 69,005 71,005
K
69,760 71,260 72,260 74,260
L
73,260 74,760 75,460 77,460
Off Guide: 80,145 2 Members
81,970 1 Member
102,631 1 Member
74,270 1 Member
80,770 1 Member
77,145 1 Member




EXHIBIT B
EXTRACURRICULAR ACTIVITY COMPENSATION

SCHEDULE 2017 - 2020

Sport 2017-2018 2018-2019 2019-2020
Boys Basketball $3855 $3855 $3855
Girls Basketball $3855 $3855 $3855

Cheerleading $3855 $3855 $3855
Boys Soccer $3434 $3434 $3434
Girls Soccer $3434 $3434 $3434
Field Hockey $3434 $3434 $3434
Softball $3349 $3349 $3349
Baseball $3349 $3349 $3349
Cross Country $31156 $3115 $3115
Athletic Director $5535 $5535 $5535
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EXHIBIT B
EXTRACURRICULAR ACTIVITY COMPENSATION

SCHEDULE 2017 — 2020 (con’t)

Activity 2017-2018 2018-2019 2019-2020
ArtClub | $1704 $1704 $1704
Art Club Il $1704 $1704 $1704
Band $3412 $3412 $3412
Books/Beyond $1123 $1123 $1123
Choral $3412 $3412 $3412
Class Advisor $2233 $2233 $2233
Computer $1705 $1705 $1705
Dramatic Arts $2558 $2558 $2558
Drama — Asst. $1679 $1679 $1679
Environmental $1705 $1705 $1705
BME Show $2000 $2000 $2000
Intramurals $1705 $1705 $1705
Makers Club $1705 $1705 $1705
Newspaper $3412 $3412 $3412
NHS $3412 $3412 $3412
Odyssey $1705 $1705 $1705
STEM Club $1705 $1705 $1705
SITE $1123 $1123 $1123
Spanish $1705 $1705 $1705
Student Council | $2507 _ $2507 $2507
Student Council Il $2507 $2507 $2507
Yearbook $3412 $3412 $3412
Yearbook — Asst. $1679 $1679 $1679
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EXHIBIT C
CONTENT LEAD POSITION COMPENSATION

SCHEDULE 2017 — 2020

Activity 2017-2018 2018-2019 2019-2020
Literacy Coach — BME $3274 $3274 $3274
Literacy Coach - FAS $3274 $3274 $3274

STEM Coach - BME $3274 $3274 $3274
STEM Coach - FAS $3274 $3274 $3274
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EXHIBIT D

OFFICE ASSISTANT, CHILD STUDY TEAM SECRETARY,

SCHOOL SECRETARY & ACCOUNTS PAYABLE CLERK

SALARY GUIDE 2017 — 2018

STEP OFF ASST CST SEC ACT PAY
A $26,489 $28,622 $30,168 $32,204
B $27,089 $29,222 $30,768 $32,804
c $27,689 $29,822 $31,768 $33,804
D $28,689 $30,822 $33,018 $34,804
E $30,439 $31,822 $35,268 $36,804
F $32,689 $33,322 $37,518 $38,804
© $34939 | $35572 s40018 | $41304
H $35,939 $37,972 $42,518 $44,304
| $36,939 $40,372 $44.518 $47,804
J $38,439 $42,372 $47,659 $52,000

Salary for Part-Time Secretary Position shall be 75 percent of step “A” of the Office

Assistant Guide for 2017-2018.
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SALARY GUIDE 2018 — 2019

STEP OFF ASST csT SEC ACT PAY
A $26,489 $28,622 $30,168 $32,204
B $27,089 $29,222 $30,768 $32,804
c $27,689 $29,822 $31,768 $33,804
D $28,689 $30,822 $33,018 $34,804
E $30,439 $31,822 $35,268 $36,804
F $32,689 $33,322 $37,513 $38,804
G $34,939 $35,572 $40,018 $41,304
H $35,939 $37,972 42518 | %4304
| $36,939 $40,372 $44,518 $47,804
J $38,439 $42,373 $49,000 $52,948

Salary for Part-Time Secretary Position shall be 75 percent of step “B” of the Office

Assistant Guide for 2018-20189.
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SALARY GUIDE 2019 - 2020

STEP OFF ASST CST SEC ACT PAY
A $26,489 $28,622 $30,168 $32,204
B $27,089 $29,222 $30,768 $32,804
c - $27,689 $29,822 $31,768 $33,804
D $28,689 $30,822 $33,018 $34,804
E $30,439 $31,822 $35,268 $36,804
F $32,689 $33,322 $37,51 8 $38,804
G $34,939 $35,572 $40,018 $41,304
H TTT$35,939 | 37,972 $42,518 $44,304
I $36,939 $40,372 $44,518 $47,804
J $38,439 $43,873 $50,650 $53,948

Salary for Part-Time Secretary Position shall be 75 percent of step “C” of the Office

Assistant Guide for 2019-2020.
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