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PREAMBLE

This Agreement is entered into this 21% day of February, 2013 by and

between the BOARD OF EDUCATION OF THE VOCATIONAL SCHOOL IN THE
COUNTY OF MORRIS, hereinafter called "Board", and the MORRIS COUNTY
VOCATIONAL EDUCATION ASSOCIATION, INC., hereinafter called the "Association”.

ARTICLE |

RECOGNITION OF ASSOCIATION

A. The Board hereby recognizes the Association as the exclusive and sole
representative for collective negotiations concerning the terms and conditions of
employment for personnel as follows:

CHONDOTRGWN=

Teachers

Guidance Counselors

School Nurse
Custedial/Maintenance
Structured Learning Coordinator
Secretarial/Clerical

Social Worker

Public Relations Specialist
Media Specialist

LDTC

School Psychologist
Educational Program Specialist

but excluding all confidential employees, managerial executives, supervisors,
instructional aide/ substitute within the meaning of N.J.S.A. 34:13A-1, et. seq., and
all other employees of the Board.

B. Unless otherwise indicated, the term "employees,” when used hereinafter in this
Agreement, shall refer to all employees represented by the Association in the
negotiating unit as above defined. References to male employees shall include
female employees.

1)

2)
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Unless otherwise indicated, the term “teacher” when used in this
agreement, shall refer to all those employees in the negatiating unit who are
required to hold appropriate certificates issued by the State Board of
Examiners.

Unless otherwise indicated, the term “educational support professional” or
“ESP,” when used in this agreement, shall refer fo all those employees in the




negotiating unit who are not required to hold appropriate certificates issued
by the State Board of Examiners.

3) If the Board creates a new position during the life of this Agreement, it will
notify the Association President. If the Association believes the position
should become part of the bargaining unit, it will request recognition from the
Board. In the event the request is not granted, the Association may file the

- appropriate petition with the Public Employment Relations Commission.

ARTICLE 1l

BOARD RIGHTS

A, The Board of Education, subject only to the express written provisions in effect
for the duration of this Agreement, reserves to itself all rights and responsibilities
of management of the School district and full jurisdiction and authority to make,
amend, revise, and rescind policy; rules, regulations and practices in furtherance
thereof,

B. The exercise of the foregoing powers, rights, authority, duties and responsibilities,
by the Board, the adoption, amendment and revision of policies, rules, regulations
and practices in furtherance thereof, and the use of judgment and discretion in
connection therewith shall be limited only by the specific and express terms of this
Agreement and in conformance with the Constitution and laws of the State of New
Jersey and the Constitution and Laws of the United States. Should state law
change during the period of this Agreement non-directory changes in such law
which affect terms and conditions of employment shall not operate as an automatic
change in the terms of this Agreement unless otherwise negotiated.

ARTICLE I
NEGOTIATION PROCEDURE

The parties agree to enter into collective negotiations in good faith in accordance with
N.J.S.A. 34:13A-1, et. seq. Such negotiations shall begin no later than February 1 of the
calendar year in which this Agreement expires. The scattergram shall include all unit
empioyees on payroll as of October 15" of the year preceding the calendar year in which
this Agreement expires.
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ARTICLE IV

GRIEVANCE PROCEDURE

A. Definitions:

1.

A ‘grievance” is a claim by an employee, group of employees or
Association in the bargaining unit based upon the interpretation of this
Agreement, Board policies or administrative decisions affecting terms and -
conditions of employment of an employee or group of employees in the
bargaining unit.

Grievant

A grievant is the employee, a group of employees or
Association making the claim.

B. Purpose;

The purpose of this procedure is to secure, at the lowest possible level, equitable
solutions to the problems which may from time to time arise affecting employees
designated in the bargaining unit. Both parties agree that these proceedings will be
kept as informal and confidential as may be appropriate at any level of the
procedure,

C. Procedure:

1.
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Time Limits

* The number of days indicated at each level should be considered as a

maximum and every effort should be made to expedite the process. The
time limits specified may, however, be extended by mutual agreement. The
running of all time limits set forth in this Article shall be suspended during
any school vacation periods, holidays, recesses, emergency closing days or
other school closings.

- Year End Grievances

In the event a grievance is filed at such time that it cannot be processed
through all the steps in this grievance procedure by the end of school, and, if
left unresolved until the beginning of the next school year, could result in
irreparable harm fo the grievant(s) the time limits set forth herein shall be
reduced so that the grievance procedure may be exhausted prior to the end
of the school year or a mutually determined time thereafter.




£00603214; 1}

L evel One — Director or immediate Supervisor

A grievant(s) shall first discuss it with his director or immediate supervisor
within thirty (30) calendar days of the time that the grievant(s) knows or
should have known of its occurrence, either directly or through a grievant's
representative with the objective of resolving the matter informally. Any
individual or Association representative’s participation in such discussions or
proceedings shall be on the grievant’'s own time except in those instances in
which an employee is requested by an authorized administrator to be
present.

Level Two

If the grievani(s) is not satisfied with the results at Level One, or if no
decision has been rendered the grievant(s) may submit the grievance to his
director or immediate supervisor, in writing, using the prescribed form within
ten (10) calendar days following the disposition at Level One.

L.evel Three — Superintendent/Principal

If the grievant(s) is not satisfied with the disposition of his/their grievance at
Level Two, or if no decision has been rendered within ten (10) calendar days
after the written submission of the grievance, hefthey may file the grievance
in writing with the Superintendent/Principal within ten (10) calendar days
after the grievance was presented, whichever is sooner.

Level Four

If the grievant(s} is not satisfied with the disposition of his/their grievance at
Level Three, or if no reason has been received within twenty (20) calendar
days after the Superintendent/Principal’s receipt of the grievance, then the
grievant may inform the Board Secretary in writing, within ten (10} calendar
days from the receipt of the Superintendent/Principal's reply to the grievance
or within ten (10} calendar days from expiration of the time for such reply,
whichever occurs first, that the grievant wishes a hearing with the Board
Personnel Committee. Uniess a hearing is waived by mutual agreement,
the Board Personnel Committee shall schedule a hearing within thirty (30)
calendar days of the receipt of the appeal. The Board shall render its
decision within ten (10) calendar days after the first board meeting which
follows the hearing by the Board Personnel Commitiee. The Board's
decision shall be final and binding on all parties for any claim by an
employee or group of employees based upon the interpretation of Board
policy or administrative decision.




7.

Level Five - Arbitration

a.

If the grievant(s) is not satisfied with the disposition of his/their
grievance at Level Four, or if no decision has been rendered within
ten (10} calendar days afier the first Board meeting next following
the Board Personnel Committee's hearing, and the claim by the
employee or group of employees is based upon the interpretation of

- this Agreement, the grievant(s) may within ten (10) calendar days

thereafter request in writing that the Association submit the
grievance to arbitration. The Association, if it determines to submit
the grievance to arbitration, shall do so within twenty (20) calendar
days following receipt of the grievant's request.

If the Association decides to submit the grievance to arbitration it
shall so notify the Board in writing, simultaneously with the
submission of the grievance to arbitration.

The parties shall then be bound by the rules and procedures of the
Public Employment Relations Commission in the selection of an
arbitrator.

The arbitrator so selected shall confer with the representatives of
the Board and the Association and hold hearings promptly and shall
issue his decision no later than thirty (30) days from the date of the
close of the hearings or, if oral hearings have been waived, then
from the date the final statements and proofs on the issue are
submitted to him. The arbitrator's decision shall be in writing and
shall be advisory only. The arbitrator shall be limited to the issues
submitted and shall consider nothing else.

The arbitrator can add nothing to nor subtract anything from the
Agreement between the parties.

The costs for the service of the arbitrator, including per diem
expenses, if any, and actual and necessary travel, subsistence
expenses and the cost of the hearing room shall be borne equally
by the Board and the Association. Any other expenses incurred
shail be paid by the party incurring same.

D. Rights of Designated Bargaining Unit Members to Representation

Any grievant(s) may be represented at Level One of the grievance procedure by
himself, or, at his option, by a representative. From Level Three through Five, the
Association shall have the right to be present and to participate in the processing of
the grievance if the Association is not the designated representative. At Level Four
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of this Grievance Procedure, the Association shall have the right to bring withesses
and ask questions of the Board.

E. Miscellaneous

1.

Written Decisions

Decisions rendered at Level One which are unsatisfactory to the grievant(s),
and all decisions rendered at Levels Two through Five of the grievance
procedure shall be in writing setting forth the decision and the reasons
therefore and shali be transmitted promptly to all parties.

Separate Grievance File

All documents, communications and records dealing with the processing of a
grievance shall be filed in a separate grievance file and shall not be kept in
the personnel file of any of the participants.

Forms

Forms for filing grievances, and other necessary documents shall be
prepared jointly by the Superintendent/Principal and the Association and

- given appropriate distribution so as to facilitate operation of the grievance .

procedure.

Meetings and Hearings

All meetings and hearings under this procedure shall not be conducted in
public.

ARTICLE V

TEACHER ASSIGNMENT

A. Work Year

1.
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The full-time teacher work year shall be defined as one hundred and eight-
four (184) days between September 1 and June 30.

Newly hired teachers in post-secondary full-time programs shall have a work
year defined by the program needs. Salary shall be prorated to the actual
number of days worked with full-time considered one hundred and eighty-
four (184) days between July 1 and June 30.




B. Work Day

1.
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Teachers assigned to the Denville campus will work 437 minutes per day.
The teachers assigned to the Butler campus will continue to work 404

minutes per day.

a. Beginning with the 2004-05 school year, Denville teachers’ schedules
will include a 40 minute duty free lunch and a 40 minute preparatuon
period as defined in b below:

b. Teachers shall, in addition to their lunch period, have at least one
prep block {no more than 40 minutes in length) during which they
shall hot be assigned to duties, except in an emergency. This block
is to be used by the teacher to prepare his/her lessons, or tests, work
papers, curriculum and professional collaboration and development,
or any other related teaching and student functions.

Beginning in 2007-2008, academic teachers wili be assigned to teach no
more than 2,400 minutes over a typical 2 week teaching schedule.

a. If the Board determines there is a need for a teacher to teach more
than what is outlined in Part 2 above, it will first seek teachers on a
voluntary basis for this additional time, but may assign teachers
annually on a rotating basis within their certifications.

b. Teachers meeting Parts 2 and 2(a) above will be compensated as
follows:

i. For a full year assignment of an additional 40 minute
instructional period totaling no more than 400 minutes over
a typical 2 week teaching schedule, or for an additional 80
minute instructional period scheduled on alternate days, a
teacher shall receive extra compensation equal to ten (10)
percent of the teacher's annual salary on the guide,
Assignment of an additional instructional period for a portion
of the school year will be compensated on a pro-rated basis.

Those staff members who do not have common planning times may use
up to four duty periods per month for common planning time, at the sole
discretion of the Superintendent/Principal or his designee. Teachers may
request the opportunity to use their duty periods in this manner.

Every reasonable effort will be made to limit teaching preparations to a
maximum of three. A preparation in an academic or career and technical
area shall be defined as a specific course designated by a separate
curriculum and taught by a certified instructor. This definition shall include




the preparation needed to meet the needs of students with varying skill
levels assigned to a specific course. Examples of preparations are:
United States History 1, United States History 1 Honors, Geometry,
Algebra 1 Honors, Algebra 1, and Health Care Sciences 1.

If no schedule change is appropriate and the teacher must teach more
than three preparations, the teacher will be relieved of a duty period.

C. Arrival and Dismissal

1.

a. Denville and Butler Campuses

It shall be the responsibility of the teacher to arrive at school fifteen (15}
minutes before the student instructional day begins and in the classroom ten

(10) minutes before scheduled starting time. Students will be permitted in
~ the classroom ten-minutes before the scheduied starting time, and teachers

are expected to be in their classrooms with the doors open and available for
student supervision. The teacher may not leave until ten (10) minutes after
the close of the student instructional day and when all students have left the
class/shop area and it is secured. On workdays immediately preceding a
school holiday, teachers shall be permitted to leave when all students have
left the class/shop area and it is secured.

On days when school opening is delayed due to inclement weather or other
emergencies, teachers shall be required to arrive at school fifteen (15)
minutes before the scheduled starting time for students.

On days when due to inclement weather or other emergencies, school is
closed early, teachers shall be able to leave after all the students are
dismissed and the shop or classroom is secured.

D. Meetings

1.
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One day per month shall be set aside by the Superintendent/Principal for -
faculty or other meetings. Such meetings shall begin no later than ten (10)
minutes after student dismissal, and shall run no longer than sixty (60}
minutes. An agenda of the meeting will be made available twenty-four (24)
hours prior to said meeting, however, the lack of an agenda shall not prevent
a meeting from being held

Four (4) evening meetings shall be scheduled as part of the teacher work
year. .




E. Assignment Change

Each teacher shall be notified of any change in histher assignment by July 15" of
the impending school year.

F. Mileage

Employees will be reimbursed with prior approval and authorization from the
- Superintendent/Principal or immediate supervisor at the at the !RS or State OMB
approved rate, whichever is greater and legal.

ARTICLE Vi
SICK LEAVE

A All regularly employed ten (10) month personnel shall be entitied to ten (10) days
sick leave per year with full pay. Ali regularly employed eleven (11) month
personnel shall be entitled to eleven (11) days sick leave per year with full pay. All
regularly employed twelve (12) month personnet shall be entitled to twelve (12)
days sick leave per year with full pay.

B. All unused days shall be accumulative.

C. If the personal illness exceeds the amount of accumulated sick leave, the Board
may grant additional sick leave.

D. In the case of sick leave claimed, the Board of Education may require through the
Superintendent/Principai a physician's certificate to be filed with the Secretary of
the Board of Education.

E. Upon retirement from the district or in the event of death, employees with ten (10)
or more years of continuous service in the School District will receive (or their
Beneficiary} a sum of money equal to one-half of their accumulated but unused sick
days based on their current salary rate upon date of retirement, said sum not to
exceed $10,000.00. Deferred retirement shall not be eligible for this payment.
Employees qualifying for payment under this provision shall notify the Board of their
intent to retire by December 1st of the school year preceding the school year in
which they will retire. In cases of emergency where this prior notification is not

- possible, employees will receive their monetary entitlement as soon as possible
within the next ensuing school year following retirement. The intent of the foregoing
is to allow the Board to plan and provide for the payment in its next ensuing school
budget.
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F. In the event school is canceled due to inclement weather or other emergencies,
employees who have applied in advance for personal leave, "sick" day or vacation
day will not be charged with same.

ARTICLE VI

TEMPORARY LEAVES OF ABSENCE

PERSONAL LEAVE DAYS

1.

Each employee in the unit shall receive a maximum of three (3) non-
cumulative personal days per school year with no reason having to be given
in order to attend o matters requiring absence during regular school hours.

Request for leave shall be granted only upon written request at least three

(3) days in advance, except in cases of emergency. All personal leave day

requests shall be considered, acted upon and returned to the employee
within  forty-eight  (48) hours  following  receipt by  the
Superintendent/Principal. :

Absence immediately before or after a holiday or vacation period shall not
be allowed except by specific approval of the Superintendent/Principal.

Effective with the 2007-08 academic year, unused personal days will be
converted to unused sick days, subject fo the limitations of N.J.S.A. 18A:30-

7.

B. DEATH IN THE IMMEDIATE FAMILY

1.

In the case of death in the immediate family an employee shall be entitled to
up to five (5) consecutive days with pay to arrange for and attend funeral
services. Non-consecutive bereavement days may be taken only with the
prior approval of the Superintendent.

As used in this article, immediate family is defined as father, mother,
husband, wife, child, sister, brother, mother-in-law, father-in-law,
grandmother, grandfather, grandchild, stepmother, stepfather, stepsister,
stepbrother, stepchild and any person living in the same household.

C. OTHER FUNERAL LEAVE

1.
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In the case of death of a brother-in-law, sister-in-law, aunt or uncle, an
employee shall be entitled to two (2) day with pay to attend funeral services,

10




D. ILLNESS - IMMEDIATE FAMILY

1.

One (1) day per year shall be granted for iliness in the immediate family.

ARTICLE Vil

EXTENDED LEAVES OF ABSENCE

(References to "Board" in this article shall include "Superintendent/Principal”)

A MATERNITY

The Board shall grant maternity leave without pay to any employee upon request
subject to the following stipulations and limitations:

1.
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Maternity leave shall commence on the date requested by the employee to
the extent practicable.

“Any employee intending to apply for maternity leave shall advise the

Superintendent/Principal of the fact of her pregnancy and of her prospective
plans for commencing and terminating maternity ieave. The employee shali
request maternity leave at least sixty (60) days prior to the intended
commencement of the leave.

Any employee granted maternity leave without pay according to the
provisions of this section may during the period of disability elect to use any
or all of her accumulated sick leave.

The employee shall notify the Superintendent/Principal of her intention to
return to work as nearly as possible at least sixty (60) days prior to the date
intended to return, or as soon thereafter as possible.

Any tenured teacher granted maternity leave shall at her request be restored
to a position within her certification.

The Board shall not remove any employee from her duties during pregnancy
unless the employee cannot produce a certificate from her physician that
she is medically able to continue. Should the Board disagree with her
physician's conclusion, the Board may refer her fo the school's Medical
Director for an examination. In the event the school's Medical Director does
not agree with the employee's physician, then said physicians shall confer
for the purpose of resolving the disagreement. Except for good reason, the
Board shall not require the teacher to produce such a certificate (updated)
more than once every thirty (30) calendar days.

11




7. Maternity leave may be granted for a period of up to the end of the academic
school year in which the maternity leave commenced and upon the request
of a teacher under tenure for an additional academic school year for such
teacher. The award of a second year of parenting leave, or any part
thereof, shall be at the sole discretion of the Board whose decision shall
be final.

8. Time spent on unpaid leaves of absence shall not count toward salary guide
placement experience, seniority, sick leave accumulation, etc.

B. ADOPTION

Any employee adopting an infant child shall receive similar leave as above which
shall commence upon receiving de facto custody of said lnfant or earlier, if
necessary, to fulfill the requirements for the adoption.

C. The Board of Education upon recommendation of the Superintendent/Principal may
grant a one (1) year leave of absence without pay for personal reasons or
educational study to any tenured employee. Denial of same shall not be arbitrable
or actionable at law.

D. Other extended leaves of absence may be granted by the Board, in its sole
discretion, as provided in Board Policy.

E. All employees are, upon birth or adoption of a child, entitled to leave pursuant to
the State and Federal Family Leave Acts. They may also request of the Board
child-rearing leave to pursuant to Paragraph D, above.

ARTICLE IX

INSURANCE PROTECTION

A. The Board shall provide for each employee in‘the unit employed as of June 30,
2007, hospitalization and medical-surgical insurance as listed below or its
equivalent;

Horizon Plan in effect on July 1, 2007,

Employees hired on or after July 1, 2007 will be enrolied in Horizon’s Direct Access
plan. They will not be permitted to ‘buy up' to a different plan.

B. Insurance as provided in Paragraph A above shall commence at the first regular
insurance enroliment period following the employee's appointment.

12
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C. The Board may substitute other insurance carriers so long as the insurance
coverage is equivalent to or better than those being provided. The Association
shaill be given adequate notice prior to any such substltutlon together with ali

- available information relevant to the proposed change.

D. The Board shall continue to maintain an employee Dental Plan. The sum of

' $753.48 per employee will be expended for the full family dental program for each
year of the contract. The total premium cost to the Board for each year of this
three-year agreement shali not exceed $753.48 per employee for each year.

E. Medical Benefit Waiver ~ Effective July 1, 2007, the Board will offer unit members
the opportunity to waive medical coverage annually, provided the employee
provides proof of alternate coverage at the following rates:

Waive Employee/Spouse $3500
Waive Parent/Child $3000
Waive Family $5000

Payments {0 be made twice per year (December and June). If alternate
coverage is lost, employee will be permitted to re-enroll.

F. Effective upon ratification of this 2012-2015 Agreement, the indemnity plan
. (traditional pian) will no longer be an option. All employees formerly enrolled in

the indemnity plan shall be given the choice of moving into either the Direct
Access or POS Plan.

G. Effectivé July 1, 2012, employees shall contribute towards the premiums for their
dental and medical insurances as set forth in Ch. 78, P.L. 2011.
ARTICLE X

COURSE AND WORKSHOP/SEMINAR SUBSIDY PLAN

A. Reimbursement Eligibility

1. First year teachers are not eligible for reimbursement, second year
teachers are eligible for up to six credits per year, third year teachers are
eligible for up to nine (9) credits per year, and tenured staff is eligible for
up to twelve (12) credits per year for tuition and eligible registration fees
specifically related to courses taken directly related to the staff member's
present job responsibilities. Courses for additional certifications or degrees
not related to the employee’s present assignment may be approved at the
sole discretion of the Superintendent. Non-tenured teachers matriculated in
a graduate degree program as of June 30,2006 may continue to take up to

13
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12 credits per year. Tenured teachers may also continue fo take up to 12
credits per year. These courses must be taken at a recognized, regionally
accredited . college or .university. Prior approval by the
Superintendent/Principal  of all college courses is required for
reimbursement. Said reimbursement shall not exceed $500.00 per credit
hour, including registration fees for a maximum of $6,000.00 per instructional
staff member, for each year of this contract. The Board’'s overall
reimbursement shall not exceed $50,000 per year. Reimbursement will only
be provided for attendance at eligible institutions, as provided by law.

Reimbursement for attendance by a member of the instructional staff at an
approved workshop/seminar related to the teachers’ assigned
classroom/shop responsibilities and duties shall be limited to a maximum of
$600.00 per teacher per school year. Said workshop/seminar shall be
recommended and approved ten working days in advance by the
Superintendent/Principal or immediate supervisor who shall have final
approval. Attendance at workshops/seminars is at the sole discretion of
the Superintendent/Principal.

Ceriificates required of instructional staff members to maintain program
certification from the State (if the Board determines that such program
certification is necessary) must be cbtained by the staff member. The Board
will provide the training, tuition payments and, if necessary, release time, for
the staff member. If the staff member does not pass required tests, he/she
shall be required to retake any courses and tests at his/her own expense
and without release time.

B. Guideilines for Reimbursement

1.
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Application for reimbursement along with the description of the college
course,  workshop/seminar is to be  submitted to  the
Superintendent/Principal not less than ten (10) calendar days prior to the
commencement date of the course or the registration date of the workshop.
The Superintendent/Principal shall review such applications with the
appropriate administrators. Approval of the conference or workshop must
first be obtained from the Superintendent/Principal or immediate
administrative supervisor prior to registration and start of the
workshop/seminar. Request for college coursework must be submitied to
the Superintendent/Principail for approval at least ten (10} days prior to
course registration.

College courses must be completed with a grade of ‘B' or better, as
evidenced by an official franscript, to be eligible for reimbursement.

14




3. | Upon completion of a course or workshop/seminar, the following will be
submitted to the Superintendent/Principal to effect reimbursement:

Original approval form.

Record of bill paid.

Record of grade (if college course).

Record of attendance (if a workshop/seminar).

Written report of workshop/seminar content in format approved by
Superintendent/Principal or immediate supervisor.

o0 W

4. The Board will maintain a running tally of approved requests for tuition
reimbursement and will share same with the Association upon request. By
June 156 of each year, and once all of the appropriate paperwork is
submitted by those whose course work was approved, the Board will issue
tuition reimbursement checks, pro-rated, if necessary, so the Board's
maximum payout is not exceeded. '

C. The provisions herein shall not apply to the N.J.E.A. Convention days.

D. The Board shall allow the following expenses from the amount specified in the
contract for attendance at approved workshop/seminars.

- Cost of substitute
- Dues, registration fee
- Mileage at |.R.S. or State OMB-approved rate, whichever is greater and permitted.

*Note: If mileage from home to location of workshop/seminar is of a shorter
distance than from school to location of workshop/seminar, then this will be the mileage
allowed. -

ARTICLE XI

- VACANCIES AND PROMOTIONAL OPPORTUNITIES

A The Board agrees through the Superintendent/Principal io publicize all
professional vacancies and promotional opportunities. When school is in
session, a notice shall be posted on the Board Office bulletin board located in the
main corridor next to the Board Office and in each building. During summer
months, the Superintendent/Principal will communicate the existence of .any
vacancies to the President and Vice-President of the Association in writing.
Employees who desire fo apply for such vacancies or promotional opportunities
shall submit their applications in writing to the Superintendent/Principal within the
time limit specified in the notice, and the Superintendent/Principal shall
acknowledge in writing all such applications.
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B. The notices of such vacancies shall clearly set forth the title of position,
qualifications and duties of the position and salary range.

C. All gualified employees shall be given adequate opportunity to make application.

D. All fall adult education vacancies shall be posted prior to the start of the school

year.
ARTICLE XII
PRIVILEGES OF THE ASSOCIATION
A. The Board agrees to‘ make available to the Association, upon request, all

information that is available to the public.

B. Upon an Administrator's approval, any representative of the Association or any
employee required to participate during working hours in a grievance proceeding
- shall suffer no loss in pay or time.

C. The Association and its representatives may have the use of school facilities not
being used for instructional purpose, upon two (2) business days notice, for
meetings. Request for such facilties shall be decided by the
Superintendent/Principal or immediate supervisor, as appropriate.

D. The Association may have the use of school office equipment including duplicating
machines, calculating machines, and other types of audio-visual equipment when
such equipment is not otherwise in use. Such use shall be cleared through an
Administrator and the Association will provide the necessary materials and supplies
associated therewith.

E. The Association shall have the use of a bulletin board in the faculty lounge, for
which approval is not required. All material to be posted on the bulletin board must
be signed by the Association President or Vice President as "Association Material".
The Association shall have the right to use inter-school mail facilities and school
mail boxes for Association related items. It is specifically understood that the
utilization of the bulletin board and inter-school mail boxes shall not include items of
a political nature. Faculty lounges shali be located in Buildings One and Four.

- F. Criticism of Employees

Any questions and/or criticism by a Supervisor or Administrator of an employee’s
instructional methodology or actions shall occur within the district's. informal and
formal observation and evaluation procedure. Such questions and/or criticism shall
be constructive and shall not take place in the presence of any other person.
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G. Association Identification

No employee shall be prevented from wearing official pins or other suitable
identification of membership in the Association or its affiliates.

H. Employee - R.L.F.

Employees who are reduced in force (R.I.F.'d) and who otherwise have made no
claim against the Board shall receive a sum of money equal to one-half (1/2) of
their accumulated but unused sick days based on their then current salary rate
upon date of R.LF., said sum not to exceed $1,000 with a minimum of five (5) years
of fulltime service, $2,500 with a minimum of ten (10) years of fulltime service and
$3,500 with fifteen (15) or more years of full-time service to the district. Should an
employee retire within the allotted time as allowed by the Division of Pensions said
amount as defined above would be deducted from the payment to which the
employee is entitled under Article VI, Section E of the contract,. Once reimbursed
for the unused sick leave, it is agreed that said employee will have no claim to
accumulated sick days, in the event he/she is ever re-employed by the district.
Payment to the R.|.F.'d employee under this provision shall be made within sixty
(60) days following formal action and notification of the R.L.F. by the Board of
Education.

l. Anniversary Dates (Effective July 1, 1997)

For the purpose of salary guide movement, anniversary dates shall be considered
as follows:

1. Twelve month employees:

a. If hiréd on or after July 1 of the school fiscal year, but before the
following January 1 the guide movement or increase in benefit shall
occur as if the employee had been hired on July 1 of the school fiscal
year. :

b. If hired on or after January 1 of the school fiscal year, the guide
movement or increase in benefit shall occur as if the employee had
been hired on July 1 of the school fiscal year immediately following
the school fiscal year of hire.

2. = Ten month employees:

a. If-hired on or after September 1 of the school year, but before the
following February 1, the guide movement or increase in benefit shall
occur as if the employee had been hired on September 1 of the
school year.
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b. If hired on or after February 1 of the school year, the guide' movement
or increase in benefit shall occur as if the empioyee had been hired
on September 1 of the school year immediately following the school
year of hire. '

J. Class Coverage for Absent Teacher (Supervision)

Any member of the instructional staff who is requested to take in or add students
from the class of an absent teacher or to use their preparation time to substitute for
another teacher shall receive payment of $20.00 per 80 minute block or a pro-rated
portion thereof.

' K. Release Time for Association Representatives -

Release time for Association representative(s) for labor related litigation with the
Board (NJ PERC, Office of Administrative Law, NJ Courts, Arbifration} shall not
exceed a total of five (5) days per year. Notfification to the Superintendent/Principal
must be made forty-eight (48) hours in advance, emergencies excepted.

L. Employee Representation

Whenever any employee is required to appear before any administrator or
supervisor, Board or any committee (or member thereof) and the result of said
appearance could be disciplinary, said employees shall be entitled to have a
representative(s) of the Association advise and represent him/her during such
meeting(s) or interview(s). Except in extenuating circumstances, said employees
shall be given 24 hours’ prior notice of the reasons for such meeting(s) or
interview(s).

ARTICLE XllI

DEDUCTION FROM SALARY

A. The Board agrees to deduct local and affiliated Association dues from the salaries
of employees, upon request, in compliance with applicable State and Administrative
Rules and Reguiations pertaining thereto, together with any other deductions made
in accordance with applicable Federal and State Laws and Regulations.

B. Tax Sheltered Annuities

The Association has requested and the Board has agreed that upon authorization
by an employee the Board will implement deductions for a Tax Sheltered Annuity

Program.

18
£00603214; 1}




The Association will furnish a list of five (5) Tax Shelter Annuity Vendors from which
the participating employee shall designate the authorized deductions.

C. The Board will establish a Section 125 plan, and Flexible Spending Accounts for
District employees. The Section 125 plan shall cover dependent care, insurance
premiums and unreimbursed medical expenses.

D. Representation Fees

1.

{00603214; 13

If an employee who is represented by the Association does not become a
member of the Association during any membership year which is covered in
whole or in part by this Agreement, said employee will be required to pay a
representation fee to the Association for that membership year. The
purpose of this fee will be to offset the empioyee’s per capita cost of services
rendered by the Association as majority representative.

-Amount of Fea/Notification

Prior to the beginning of each membership year, the Association will notify
the Board in writing of the amount of the regular membership dues, initiation
fees and assessments charged by the Association to its own members for
that membership year, and the representation fee to be paid by non-
members. The reprasentation fee to be paid by non-members shall not
exceed the maximum percentage of regular membership dues, fees and
assessments as allowed by N.J.S.A. 34:13A-5.5b., and the Association will
certify that fact o the Board, prior to the start of each membership year.

Deduction and Transmission of Fee:

a. Notification:

On or about the 15th of September of each year the Board will submit
to the Association a list of all employees in the bargaining unit. On or
about December 1 of each year the Association shall notify the Board
of Education as to the names of those employees who-are requured to
pay the representatlon fee,

b. Payroll Deduction Schedule:

The Board will deduct from the salaries of the employees referred to
in Section 3.a. the full amount of the yearly representation fee in
equal installments beginning with the first paycheck in Jahuary.
Before any deductions are made, the Association will first establish a
demand and return system in compliance with N.J.S.A. 34:14A-5.5.c.
and will notify the Board in writing that it has done so.
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Termination of Employment:

If an employee who is required to pay a representation fee ferminates
his or her employment with the Board before the Association has
received the full amount of the representation fee to which it is
entitled under this Article, the Board will deduct the unpaid portion of
the fee from the last paycheck paid to said employee during the
mermbership year in question.

Mechanics:

Except as otherwise provided in this Article, the mechanics for the
transmission of such fees to the Association will, as nearly as
possible, be the same as those used for the transmission of regular
membership dues to the Association pursuant to N.J.S.A. 52:14-
15.9.e.

Changes:

The Association will notify the Board in writing of any changes in the
list provided for in paragraph 3.a above and/or the amount of the
representation fee, and such changes will be reflected in any
deductions made more than 10 days after the Board received said
notice.

New Employees

On or about the last day of each month, beginning with the month this
Agreement becomes effective, the Board will submit to the
Association a list of all employees who began their employment in a
bargaining unit position during the preceding 30 day period, together
with their job titles. The Board will also notify the Association of any
change In the employment status of an employee regarding
retirement, resignation, separation from employment, death.

indempnification and Save Harmless Provision:

The Association agrees to indemnify and hold the Board harmless
against any claims or liability which may arise by reason of any action
taken or not taken by the Board in complying with the provisions of
this Article. The Board gives the Association reasonable notice in
writing of any claim, demand, suit, or other form of liability in regard to
which it will seek indemnification, '
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h. Beard's Responsibility:

The Board will endeavor to comply with its responsibilities under this
Article, but the Board shall not be liable to the Association for any
deductions which it fails to make.

ARTICLE XIV

CUSTODIAL/MAINTEN_ANCE PERSONNEL

A. Custodial/Maintenance personnel shall work an eight (8) hour day inclusive of
lunch and will work five (5} days, Monday through Friday. Said employees shall
be entitled to a thirty {30) minute lunch period and two separate ten (10} minute
breaks.

B. - Overtime shail be offered first to the most senior member in that job title. If said
-member declines, the next member in line based on seniority will be offered the
work, until the assignment is accepted. The next available assignment shall be first
offered to the member immediately following the member that accepted the last
overtime assignment. This rotation will follow through until all members have been
offered an overtime opportunity and then restart with the most senior member.
Overtime for said employees will be paid at one and one half (1 1/2} times the
employees salary for any overtime worked beyond eight (8) hours. Overtime on
Saturdays shall be time and one half. In the event that overtime cannot be covered
by unit personnel, then overtime may be offered to non-unit staff.

Overtime on Sundays and the following holidays shall be at double time:

1. New Year's Day 7. Labor Day
2. Martin Luther King Jr. Day 8. Columbus Day
3. President's Day 9. Thanksgiving Day
4. Good Friday 10. Friday following Thanksgiving Day
5. Memorial Day 11. Christmas Eve
8. Fourth of July 12. Christmas Day
C. Probationary period of Custodial/Maintenance personnel shall be ninety (90) days.

An employee successfully completing the probationary period will have his date of
hire made effective the date he began his probationary period. Terminations at the
end of the probationary period are not subject to the grievance procedure.

D. Vacation scheduling for Custodial/Maintenance personnel shall be done on the
basis of seniority. During the initial year of employment 12 month
21
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Custodial/Maintenance employees accrue one haif (1/2) day of vacation time per
month up to a total of five (5) days for use during the initial year of employment.

Effective July 1% followihg the initial year of employment, vacation shall be granted
according to the following schedule:

Years 2-5 ten (10) days
Years 6-10 fifteen (15) days
Years 11 or more  twenty (20) days

Vacation days used during an incomplete contract period are subject to back
deduction.

E. Call Outs

Any custodial/maintenance employee called out after midnight on Friday and prior’
to midnight on Sunday shall be guaranteed two (2) hours' pay at double his/her
base contract rate.

Any custodial/maintenance employee calied out for snow removal Monday through

Friday, inclusive, shall be paid straight time and shall have his/her shift adjusted in
order that he/she works a scheduled eight (8) hour work day.

F. Uniform Allowance

Beginning with the 2013-14 school year, the Board will provide pants and shirts
through a vendor or uniform service of the Board's choosing. The Board of
Education agrees that each custodial/maintenance employee shall receive $100.00
for the life of this agreement for the purchases of a winter coat or other outerwear of
the employee’s choosing. For the 2012-2013 school year, the Board of Education
agrees that each custodial/maintenance employee shall receive $400.00 as a
uniform allowance. Reimbursable items covered by this contract provision will be
specified in administrative procedures.

G. Black Seal

Custodial and Maintenance personne! shall receive annual salary adjustment of
$700.00 for holding a Black Seal License. The Board will pay for the cost of the
Black Seal training as long as it is taken on the MCST Campus. All maintenance
employees are encouraged to obtain their Black Seal license within the first
twelve (12) months from the date their probationary period ends to maintain their
employment.

H. When Christmas Eve and Christmas Day fall on a Saturday and Sunday,
employees shall have the previous Friday and following Monday off with pay.
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When Christmas Eve falls on a Sunday, employees shall have the previous
Friday off with pay.

When Christmas Day falls on a Saturday, employees shall have the foliowing
Monday off with pay

When New Years Day falls on a Saturday, employees shall have the previous
Friday off with pay. '

When New Years Day falls on a Sunday, employees shafl have the following
Monday off with pay.

When New Years Day falls on a regularly scheduled work day, employees shall
have a half (1/2) day off in the P.M. the day before.

1. The Board of Education shall provide two (2) weeks notification  to
custodial/maintenance personnel prior to implementation of any shift change.

J. Salary differential/stipend for custodial/maintenance staff working “premium time”
will be $1,200.00. (Premium time is designated as evening/early morning hours)
retro to July 1, 1997.

Beginning with the first Friday in July through the next fo last Friday in August,
custodial and maintenance personnel will adjust their Monday-Friday schedules to
- work four (4) days per week. Personnel will have either Mondays or Fridays off.
For safety reasons, a minimum of two custodial and maintenance employees must

work on Mondays and Fridays.
ARTICLE XV

SECRETARIAL/CLERICAL

A. Secretarial/Clerical personnel shall work a seven and one-half (7 1/2} hour day,
including a one-half hour lunch and two ten minute coffee breaks. The regular
workweek for full-time employees will be five (5) days, Monday through Friday.

B. The Board retains the right to determine the starting times and the ending times of
the working day for secretarial/clerical employees, provided, however, that during
any school year covered by this Agreement the maximum change to the starting
time, and thereby to the ending time, worked by any employee shall not exceed
one and one-half (1 1/2) hours. However, the Board shall determine the start and
finish times for the workdays of any new positions.

C. Overtime for Secretarial/Clerical personnel will be paid at one and one half (1 1/2)
times the employee’s salary for any overtime worked beyond seven and one-half (7
1/2) hours in any one day. Overtime will be offered first to the individual who would
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normally perform the duties as determined by the Supervisor. Overtime work that is
not normally performed by a particular individual will be offered to all
secretarial/clerical employees by seniority on a rotating basis.

D. Secretarial/Clerical personnel will receive the following paid holidays:
1. New Year's Day 7. Labor Day
2. Martin Luther King Jr. Day 8. Columbus Day
3. President's Day 9. Thanksgiving Day
4. Good Friday 10. Friday following Thanksgiving Day
5. Memorial Day - 11. Christmas Eve
6. Fourth of July 12. Christmas Day
E. Twelve (12) month Secretarial/Clerical personnel will receive the foliowing

vacations: During the initial year of employment 12 month Secretarial/Clerical
employees accrue one half (1/2) day of vacation time per month up to a total of five
(5) days for use during the initial year of emp!oyment

One or two day “blocks” of vacation time may be requested at any time during the
school year. Vacation may not be taken during the last two weeks in June or the
two weeks prior to school opening in September. Full vacation weeks may be
taken at any other time during the student school year, however, only one secretary
may be out at a time. Exceptions to this will be considered by the Administration on
an individual basis.

Effective July 1% following the initial year of employment, vacation shall be granted
according to the following schedule:

Years 2-5 ten (10) days
Years 6-10 fifteen (15) days
Years 11 ormore  twenty (20) days

Vacation days used during an incomplete contract period are subject to back
deduction.

F. On delayed opening days, Secretarial personnel will be required to come in fifteen
(15) minutes before teachers. In an early dismissal, Secretarial personnel may
leave fifteen (15) minutes after teachers. The Superintendent/Principal, in his
discretion, may allow employees to come in later or leave earlier, depending on
weather conditions.

G. Probationary period of clerical/secretarial personnel shali be ninety (90) days. An
employee successfully completing the probationary period will have her/his date of
hire made effective as of the date she/he began her/his probationary period.
Terminations at the end of the probationary period are not subject to the grievance
procedure. '
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H. When Christmas Eve and Christmas Day fall on a Saturday and Sunday,
employees shall have the previous Friday and following Monday off with pay.

When Christmas Eve falls on a Sunday, employees shall have the previous Friday
off with pay.

When Christmas Day falls on a Saturday, employees shall have the following
Monday off with pay.

When New Years Day falls on a Saturday, employees shall have the previous
Friday off with pay.

When New Years Days falls on a Sunday, employees shall have the following
Monday off with pay.

When New Years Day falls on a regularly scheduled work day, employees have a
half (1/2) day off in the P.M. the day before.

I Beginning on the first Friday in July and through the last Friday in August, the
‘secretarial staff will have their Monday-Friday schedules adjusted such that their
hours coincide with those of the administrators.

J.- All secretarial/clerical staff shall be permitted to attend MCST adult school courses
and ETTC training at no charge providing there is room; a pool of $1000.00 for all
secretarial/clerical employees shall be established for reimbursement for
classes/workshops taken to enhance job performance.

ARTICLE XVI

COORDINATORS/SPECIALISTS

A WORK YEAR

1. The work year for twelve (12) month Coordinators and Specialists shall be
from July 1 through June 30.

2, Ten (10) month Coordinators and Specialists shall work from September 1
through June 30.

3. The Public Relations Specialist shall work a one hundred and eiglhty four
(184) day work year between July 1 and June 30.
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B. WORK DAY

1. Twelve (12) month Coordinators and Specialists shall work eight (8)
continuous hours per day which includes a 30 minute duty free lunch and
two (2) ten minute breaks. '

2. Ten (10) month Coordinators and Specialists shall work eight (8) continuous
hours per day which includes a 30 minute duty free lunch and two (2) ten
minute breaks.

3. The Public Relations Specialist shall work an eight (8) hour day which shall
include attendance at any required before/after school hours function,

C. VACATIONS

1. Twelve (12) month Coordinators and Specialists shall receive fifteen (15)
working days vacation during the term of the twelve (12) month contract
year. Said personnel shall receive one (1) additional day per year of
employment beginning with the sixth through tenth year of employment, to a
maximum of twenty (20) vacation days per work year. Employment will be
defined as the date the employee was first hired at MCST to the present
day.

2, Any twelve (12) month Coordinator or Specialist commencing employment
after July 1 shall receive a prorated number of vacation days in concert with
the length of his/her initial employment contract. Thereafter, vacations shall
be granted in accordance with Section C.1 above.

3. Ten (10) month Coordinators and Specialists shall receive a prorated
number of vacation days as defined in C.1.

D. HOLIDAYS

1. Twelve (12) month Coordinators and Specialists shall receive the following
holidays off with full pay: -

Independence Day (July 4) Christmas Day

Labor Day New Years Day
Columbus Day Martin Luther King, Jr. Day
NJEA Convention (2 days) President's Day
Thanksgiving Day Good Friday

Day following Thanksgiving Memorial Day

Christmas Eve

When Christmas Eve and Christmas Day fall on a Saturday and Sunday,
employees shall have previous Friday and following Monday off with pay.
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When Christmas Eve falls on a Sunday, employees shall have the previbus Friday
off with pay. :

When Christmas Day falls on a Saturday, employees shall have the following
Monday off with pay.

When New Years Day falls on a Saturday, employees shall have the previous
Friday off with pay.

When New Years Day falls on a Sunday, emp'loyees shall have the foliowing
Monday off with pay.

When New Years Day falls on a regularly scheduled work day, employees have a
half (1/2) day in the P.M. the day before.

2, Ten (10) month Coordinators and Specialists shall receive the above
holidays that occur between September 1 and June 30™

E. COMPENSATION TIME

Coordinators and Specialists will receive an equal amount of time for compensation
for time spent in school business outside of the school day. Such time shall be
used within thirty (30) days unless extended by request and approval of the
Superintendent/Principal.

ARTICLE XVH

STIPENDS FOR CLUB ADVISORS AND CHAPERONES -

Teachers who during the regular school year render service beyond the normal work day
or work year by serving as club or student activity advisors for school approved clubs
including those which are actively participating in state, regional and national functions
shall receive the stipends set forth below which shall be the total compensation received
by the teacher for service in this regard, provided documentation of activities has been
provided. This documentation should establish the following minimum numbers of
activities and mestings:

Category | - 2 meetings per month at a minimum.
Category Il - 4 meetings per month at a minimum.
Category i - 8 meetings per month at a minimum,

Meetings shall be of sixty (60) minutes or more in duration and be attended by .a
majority of club / activity members. After-school meetings require club / activity advisors
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to supervise students until all of them have boarded the late bus or been picked up by
parents. Any change in the frequency or duration of meetings must first be approved by
the supervisor of student activities or other designated administrator. The Board retains
the right to determine whether a club or activity will be established, continued or

discontinued.

Extra Curricular Clubs
Categories

2012-2013

2013-2014

2014-2015

Category i

2030

2030

2070

Category Il

4056

4056

4137

Category |l

6084

6084

62086

Clubs

Category

National Technical Society

Honor Society

National Honor Society
Key Club ‘
Environment Club

Poetry Club

Class Advisor

-Yearbook -

French Club

Ski Club Advisor

f
I
J
|
I
I
|
I
I

Jazz Band

Chorus

DECA

]

Drama Club

I

Weightlifting Club

11

Skills USA (Advisors - 2)

VPA Production Director, Dance

11

VVPA Production Director, Multimedia

VPA Production Director, Drama

JV Athletics Stipend

JV Athletics

2012-2013

2013-2014

2014-2015

Basketball

5360

5360

5467

Raseball

5301

5301

5407

Volleyball-Girls

5320

5320

5426

Golf

4212

4212

4296

Soccer

5138

5138

5240

Bowling

2127

2127

2170

3921

3921

3999

Cross Couniry

[00603214; 13
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Softhall 5301 5301 5407

Cheerleading 2729 2729 2784

Wrestling (estimate) 5358 5358 5465

Varsity Athletics Stipend

Varsity 2012-13 2013-14 2014-15

Basketbal 7,320 7,320 7,466

Baseball 7,320 7,320 7,460

Volleyball-Girls 7,320 7,320 7,466

Golf 6,138 6,138 6,261

Soccer 6,138 6,138 6,261

Bowling 4,957 4,957 5,056

Cross Country 6,138 6,138 6,261
| Softball 7,320 7,320 7,466

Cheerleading 4,957 4,957 5,056
| Wrestling (estimate) 7,320 7,320 7,466

Athletic Site Manager
2012-2013 2013-2014 2014-2015
6637 6637 6770

Stipends shall be payable by including the stipend paycheck with the regular
paycheck due closest to the end of January and the end of June.

B. School approved clubs participating in authorized state, regiohal and national
- functions shall do so under the following guidelines:

1.
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The Board of Education shall have the authority to approve a chaperone
(other than the club advisor) as needed, upon recommendation of the
Superintendent/Principal. Chaperones shall be certified staff members and
shall be compensated as follows:. If the approved event occurs on a non-
school day, compensation shall be at the rate of $15.00 per hour. Advisors
receiving the stipends in Paragraph A, above, shall not be entitled to
chaperone pay for chaperoning their club’s activities.

Approved chaperones at overnight functions shall be of the same gender as
the student participants and will be compensated at the rate of $200.00 per
24- hour day.

All travel, room and board expenses of the advisor and chaperones to and
from the approved club activities shall be pre-approved by the Board of
Education and will be paid for by the Board of Education.

Every effort will be made to achieve a ratio of one (1) chaperone for every
ten (10) students on all field and overnight trips.
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C. Effective July 1, 2009, the home instruction rate shall be increased to $50 per hour.
Employees doing home instruction shall be paid mileage from the MCVTS campus
to the student’'s home, and back to the MCVTS campus at the IRS or State OMB
approved rate, whichever is greater and legal.

ARTICLE XV

MISCELLANEOUS PROVISIONS

A.  Copies of this signed agreement shall be given to all employees covered under the
contract by the Board Secretary

B. Separability - If any provision of Agreement or any application of this Agreement to
any employee or group of employees is decided fo be contrary to law, then such
provision or application shall not be deemed valid and subsisting except to the
extent permitted by law, but all other provisions or apphcatlons shall continue in full
force and effect.

C. This Agreement shall not ‘be modified in whole or in part by the parties, except by
an instrument in writing duly execuied by both parties.

D. This Agreement represents and incorporates the complete and final settlement by
the parties of all issues which were or could have been the subject of negotiations.
During the term of this Agreement neither party will be required to negotiate with
respect to any such matter, whether or not covered by this Agreement, and whether
or not within the knowledge or contemplation of either or both parties at the time
they negotlated or signed this Agreement.

E. No student’s grade shall be changed without discussion with the teacher issuing
that grade, however, the Board retains the right to change the grade as it deems
appropriate.
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ARTICLE XIX

SALARY GUIDE

A, Teachers

1.
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Salaries of teachers in the unit for the school years covered by this
Agreement are set for Schedules "A-1", "A-2" & "A-3" and for Coordinators
and Specialists in "D-1", D-2", & "D-3" which are attached hereto and made

a part hereof.

Schedule "A-1", "A-2" & "A-3" are based on ten (10) month confracts.
Schedule "D-1", "D-2" and "D-3" are based on twelve (12) month contracts.

An additional payment of 1/10 of the applicable ten (10) month salary shall
be paid to employees an eleven (11} month contract.

Longevity provisions for the term of this agreement are found in Schedule E-
1. _

Teachers who reach the maximum step of the salary guide in 1998-99 (step
"A") and any subsequent contract year, will go "off-guide” as of the following
contract year. Teachers who "go off-guide” no longer make step
progression and will receive a negotiated percentage or dollar increase in
lieu thereof.

Effective July 1, 2003 the 10 month teacher hourly rate will be calculated as
follows: Salary + 184 days +7.25 hours.

Prior to the implementation of the 2012-2013 guides, CTE teachers on the

-ND and ND+30 guides will be moved to the BA column at the same step,

CTE teachers on the BA guide will move to the BA+30 column at the same
step, CTE teachers on the BA+30 will move to the MA column at the same
step, and CTE teachers on the MA column will move to the MA+30 column
at the same step. CTE teachers on the MA+30 column and the academic
teachers will not move horizontally as a result of this adjustment. All certified -
staff members, will, however, receive 2012-13 and subseguent employment
and adjustment increments as set forth in the agreed upon guides. These
column adjustments are to reflect the additional teaching time for which the
CTE teachers are scheduled.
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8. Beginning with the 2012-2013 school year, newly hired certificated
secondary and post-secondary CTE positions that teach either 3,200
minutes over 2 weeks (full-time} or 1,600 minutes over 2 weeks {(half-time),
will be placed on the column as follows:

CTE instructors with no degree or no degree plus 30 credits: Placed on BA column
CTE Instructors with BA degree: Placed on BA plus 30 column

CTE Instructors with BA plus 30 credits: Placed on MA column

CTE Instructors with MA degree: Placed on MA plus 30 column

CTE Instructors with MA plus 30 credits: Placed on MA plus 30 column

Guide step movement for work experience will apply as per New Jersey state
guidelines and Board Policy.

B. Custodial/Maintenance

1. Salaries of custodial/maintenance personnel in the unit for the school years
covered by the Agreement are set forth in Schedule "B-1", "B-2" & “B-3"
which is attached hereto and made a part hereof.

2. Longevity provisions for the term of this agreement are found in Schedule E-
2.
C. Secretarial/Clerical
1. Salaries of secretarial/clerical personnel in the unit for the school years

covered by this Agreement are set forth in schedule "C-1, "C-2" & “C-3”
which is attached hereto and made a part hereof.

2, Longevity provisions for the term of this agreement are found in Schedule E-

3. The Grade 1 Secretary will be made a Grade 2 Secretary, effective July 1,
2009. The individual in that position is on Step 13 of the Grade 1 guide in
2008-09. In 2009-2010, she will be placed on Step 13 of the Grade 2 guide.

D. Hourly Stipend for Teachers

1. Teachers who during the regular school year are requested by the
Administration to work beyond the normal work day or work year on culinary
functions, and curriculum development projects and who agree to do so,
shall be paid for such work at the hourly rate of $33.00. This payment shall
not be made for parent conferences, after-school assistance to students,
field trips (unless mandated by the program, i.e., cosmetology licensing
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exam) which shall be considered part of the teachers workday and,
therefore, not eligible for added compensation.

E. Longevity

For future negotiations total monetary cost of the staff shall be calculated by
utilizing the total of the individual guide step salaries plus the total of all longevity
provisions to arrive at the overall salary base. Any percentage and/or doilar
increase will be added to the said overall salaries.

F. Retirement Prior to Contract Settlement

Any staff member who is subject to this agreement and actually retires pursuant to
TPAF regulations, prior fo a settlement, shall be entitied to any retroactive pay
increases due as a result of negotiations on this successor agreement.

G. 10 month employees shall receive 20 paychecks per year, and 12 month
employees shall receive 24 pays per year. Payday shall be the 15" and 30" of
each month. If these days are not workdays, payday shall be the closest workday
pricr.

H. Tenured ten {10) month staff members may elect to be paid over a 12 month year
(24 pays). Elections must be made annually and notice must be received by the
Business Office on or before September 1 to be effective. Once the 12 month pay
option is selected, it may not be changed during that academic year.

ARTICLE XX

PHYSICAL EXAMINATIONS

A. All new employees prior to their employment shall be examined to determine their
fitness to perform the task assigned. The examination will be given by the school
Medical Inspector at Board expense.

B. All empioyees shall undergo the State prescribed test for tuberculosis which shall
be administered by the school nurse. X-ray tests shall be required of positive
reactors only.
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ARTICLE XXI

EMPLOYEE RIGHTS

No document shall be placed in an employee’s personnel file unless the employee has
had an opportunity to review such material and affix histher signature to a copy to be filed
with the express understanding that such signature in no way indicates agreement with the
contents thereof. The employee shall also have the right to submit a written answer to
such material and said answer shall be attached to the file copy. The official personnel file

shall be maintained in the Board Office.

ARTICLE XXl

EMPLOYEE EVALUATION

A Certificated Staff

1.

{00603214; 1}

Tenured and non-tenured certificated professional staff members shall be
evaluated/observed in accordance with statute and applicable regulations
of the State of New Jersey.

*Evaluation” shall be defined for purposes herein as an overall assessment
of a staff member's performance of all of his or her duties and
responsibilities by a member of the administration or supervisory staff who
holds an appropriate certificate for the supervision of instruction.

“Observation” shall be defined as a written summary by a duly certificated
administrator of a lesson taught by a teacher, including other attendant
professional responsibilities reasonably expected of a teacher.

Summary evaluations and classroom observations shall be documented in
writing. All formal written classroom observations shall be followed by a
post observation conference. Certificated staff shall acknowledge receipt
of the aforesaid observation by signing the final copy. In no way shall this
signature imply agreement or disagreement with the written observation or

‘evaluation. Staff shall have the right to rebut in writing any parts of an

evaluation or observation report with which they disagree. Such rebuttal
shall be filed with 10 days of receipt of the written document and affixed to

* the evaluation or observation form and filed accordingly.

In addition to the observations cited in number 4 above, all certificated
staff shall receive from their immediate supervisor, or the
Superintendent/Principal, a summative annual evaluation of performance.
This summative evaluation shall be conducted in writing and a conference
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shall be held with the employee to review same by or before May 15M
Staff members shall acknowledge receipt of the summative evaluation by
signing the final copy. In no way shall this signature imply agreement or
disagreement with -the written evaluation. Staff shall have the right to
rebut in writing any parts of an evaluation or observation report with which
they disagree. Such rebuttal shall be filed with 10 days of receipt of the
written document and shall be affixed to the evaluation form and filed
accordingly.

Annually each certificated staff member shall be responsible for
developing a Professional Improvement Plan (PIP), approved by the
Superintendent/Principal, and developed in mutual agreement with his/her
immediate supervisor. It is understood that the development of a
meaningful PIP is the professional responsibility of the staff member.
PIPs must have a direct impact on improving student learning through
enhanced instructional techniques. If the staff member and the supervisor
or the Superintendent/Principal cannot mutually agree on the PIP’s
content, the plan will be modified by the administration and the teacher will
be required to execute it to the best of his/her ability. All PIPs must be
submitted to and accepted by administration by or before the end of the
school year prior to their implementation. ' -

Nothing in the provision shall prevent the administrators from informally
observing employees at any time during their work day.

B. Non-Certificated Support Staff

1.

Tenured secretaries, office personnel, custodians and maintenance
personnel shall be evaluated in writing a minimum of once annually. Non-
tenured secretaries, office personnel, custodians and maintenance
personnel shall be evaluated in writing @ minimum of twice annually.
Evaluation for both tenured and non-tenured support staff shall be
conducted by their immediate supervisor, the Superintendent/Principal,

and/or the business administrator, as appropriate. :

Staff members shall acknowledge receipt of the evaluation by signing the
final copy. In no way shall this signature imply agreement or
disagreement with the written evaluation. Staff shall have the right to
rebut in writing any parts of an evaluation or observation report with which
they disagree. Such rebuttal shall be filed with 10 days of receipt of the
written document and shall be affixed to the evaluation form and filed
accordingly.

C. Within five (5) days of each of two (2) formal observations (one for tenured staff),
the employee shall have a pre-conference evaluation. A post-conference with the
author of the observation evaluation report shall take place within five (5) days after

{00603214; 13
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the observation. Each observation cycle shall be completed before another cycle
begins. The third observation (one for tenured staff) shall require no pre-
conference evaluation, but a post-conference evaluation shall take place within five
(5) days after the observation.

D. The Parties recognize that new regulations are being promulgated that impact the

evaluation process. To the extent that the language in Paragraphs A — C, above,
confiict with the new regulations, the regulations shall be honored.

ARTICLE XXl

DURATION OF AGREEMENT

A. This Agreement shall be effective as of July 1, 2012 and shall continue in force
and effect until June 30, 2015.

B. This Agreement shall not be extended orally, and it is expressly understood that it
shall expire on the date indicated unless it is extended in writing and signed by both
parties. .

IN WITNESS WHEREOF, the parties hereto have caused this Agreement to be
signed by their respective Presidents, attested and sealed by their respective
Secretaries, all on the day and year first above written.

MORRIS COUNTY VOCATIONAL MORRIS COUNTY VOCATIONAL

TECHNICAL-EDUCATION SCHOOL DISTRICT OF MORRIS
ASSOCIATION, INC. COUNTY, NEW JERSEY

-
3

BYP‘% Gb\b&kﬂiga&w,‘?fm

ATTEST: : - ATTEST:

e | //m”" }’/ e
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MORRIS COUNTY TECHNICAL SCHOOL
TEACHERS
STAFF SALARY GUIDE 2012-2013 A-1

STEP BA l BA+30 MA MA30
1 57,289 58,439 61,289 64,639
2 58,089 59,239 62,089 65,439
3 58,349 59,499 62,349 65,699
4 | 59,049 60,199 63,049 66,399
5 59,749 60,899 63,749 67,099
6 61,549 62,699 65,549 68,899
7 63,349 64,499 67,349 70,699
8 65,149 66,299 69,149 72,499
9 66,949 68,009 70,949 74,299
10 68,749 69,899 72,749 76,099
11 70,549 71,699 74,549 77,899
12 72,349 _ 73,499 76,349 79,699
3| 74140 75,299 78,149 81,499
14 75,949 77,099 79,949 83,299
15 78,669 - 79,819 - 82,669 86,019
16 82,669 83,819 86,669 90,019
17 87,169 88,319 91,169 94,519
18 | 92,169 93,319 96,169 99,519
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MORRIS COUNTY TECHNICAL SCHOOL
TEACHERS
STAFF SALARY GUIDE 2013-2014 A-2

STEP BA BA+30 MA MA30
1 57,864 59,014 61,864 65,214
2 58,589 59,739 62,589 65,939
3 59,314 60,464 63,314 66,664
4 59,814 60,964 1 6514 67,164
5 60,314 61,464 64,314 67,664
6 61,264 62,414 65,264 68,614
7 63,064 64,214 67,064 70,414
8 64,864 66,014 68,864 72,214
9 66,664 67,814 70,664 74,014
10 68,464 69,614 72,464 75,814
1 70,264 71,414 74264 77,614
12 72,064 73,214 76,064 79,414
13 73,864 75,014 77,864 81,214
14 75,664 76,814 79,664 83,014
15 79,169 80,319 | 83,169 86,519
16 | 83,169 84,319 | 87,169 90,519
17 . 87,669 88,819 91,669 95,019
18 92,669 93,819 96,669 100,019
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MORRIS COUNTY TECHNICAL SCHOOL
TEACHERS
STAFF SALARY GUIDES 2014-2015 A-3

STEP BA BA+30 MA MA30
1 58,294 59,444 62,294 65,644
2 - 58,954 60,104 62,954 66,304
3 59,614 60,764 63,614 66,964
4 60,274 61,424 64,274 67,624
5 60,784 61,934 . 64,784 68,134
6 61,684 62,834 65,684 69,034
7 62,584 63,734 66,584 69,934
8 64,319 65,469 68,319 71,669
9 66,119 67,269 70,119 73,469
10 67,019 69,069 71,919 75,269
11 69,719 70,869 73,719 77,069
12 71,519 72,669 75,519 | 78,869
13 73,319 74,469 77,319 80,669
14 | 75969 77,119 79,969 83,319
15 79,519 80,669 83,519 86,869
16 83,569 84,719 87,569 90,919
17 88,119 89,269 92,119 95,469
18 93,169 94,319 97,169 100,519
39
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MORRIS COUNTY TECHNICAL SCHOOL

) CUSTODIAL
STAFF SALARY GUIDE 2012-2013
B-1
STEP | Grade A Grade B
1-2 35,353 37,788
3 35,953 38,448
4 36,553 39,108
5 | 37,153 40,003
6 37.753 41,103
7 38,453 42303
8 39,753 43,903
9 41,053 45,503
10 42,153 | 463813
11 43,698 48,148
12 45,598 49,682
3 47,643 51,595
14 49,866 58 492
40
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MORRIS COUNTY TECHNICAL SCHOOL CUSTODIAL STAFF
SALARY GUIDE 2013-2014
B-2

STEP | Grade A Grade B
] 35,638 38,102
2-3 36,238 | 38762
4 | 36,838‘ 39,422
5 37,438 40,288
6 38,038 41,388
7 38,738 42,588
8 40,038 44,188
9 41,338 45788
10 42,438 47,098
11 43,983 48,433
12 45883 49,967
13 47,928 51,880
14 50,156 58,777
41
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MORRIS COUNTY TECHNICAL SCHOOL
CUSTODIAL STAFF SALARY 2014-2015
B-3

| STEP | Grade A | Grade B
1-2 36,845 39,430
3-4 37,445 40,090

5 38,045 40,750
6 38,645 41,495
7 39,245 42,595
8 39,945 | 43,795
9 41,245 45,395
10 42,545 46,995
11 43,545 48,205
12 44,990 49,440
13 46,790 50,875
14 48 735 52,685
15 50,900 59,505
42
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MORRIS COUNTY TECHNICAL SCHOOL
SECRETARIES STAFF SALARY GUIDE 2012-2013

C-1
STEP Salary

1-2 34,703
3 35203
4 35,703
5 36,203
6 36,803
7 37,503
8 ' 38,303
9 39,203
10 40,203
11 42,056
12 44,121
13 ' 46,386
14 48,851
15 51,516

Off Guide 64,151
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MORRIS COUNTY TECHNICAL SCHOOL
SECRETARIES STAFF SALARY GUIDE 2013-2014
C-2

STEP | Salary
13 37,411
4 37,911
5 38,411
6 38,911
7 39,511
8 40,211
.9 41,011
10 41,911
11 42,911
12 44,326
13 45,946
14 47,766
15 49,786
16 | 52,006
Off
Guide 64,151
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MORRIS COUNTY TECHNICAL SCHOOL
SECRETARIES STAFF SALARY GUIDE 2014-2015
C-3

STEP | Salary
1 37,702
24 38,202
5 38,702

6 39,302

7 40,002

8 40,802

o | 41702
10 42,702
11 43,802
12 45,002
13 46,587
14 48,382
5 50,377
16 52,572

Off

Guide | 64,151
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MORRIS COUNTY TECHNICAL SCHOOL TEACHERS
COORDINATOR SALARY GUIDE 2012-2013

D-1
STEP |  BA | BA+30 MA MA30
i 68,747 | 70127 | 73547 | 77,567
2 | 69707 | 71,087 | 74507 | 78527
3 70019 | 71399 | 74819 | 78839
4 70859 | 72239 | 75659 | 79,679
5 71,609 | 73,079 | 76499 | 80,519
6 73,859 | 75239 | 78,659 | 82,679
7 76019 | 77399 | 80819 | 84839
8 78179 | 79559 | 82,979 | 86,999
o | 80339 | 81719 | 85139 | 89,159
10 82499 | 83879 | 87299 | 91319
1l 84,659 | 86030 | 89459 | 93,479
12 86,819 | 88199 | 91,619 | 95639
13 88979 | 90359 | 93779 | 97,799
14 01,139 | 92519 | 95939 | 99,959
15 04403 | 95783 | 99203 | 103223
16 99,203 | 100,583 | 104,003 | 108,023
17 104,603 | 105983 | 109403 | 113423
18 110,603 | 111,983 | 115403 | 119,423
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MORRIS COUNTY TECHNICAL SCHOOL

TEACHERS
COORDINATOR SALARY GUIDE 2013-2014
D-2
_ STEP BA BA+30 MA MA30
1 69,437 70,817 74,237 78,257
2 70,307 71,687 75,107 79,127
3 71,177 72,557 75,977 79,997
4 71,777 73,157 76,577 80,597
5 72,377 73,757 77,177 81,197
6 73,517 74,897 78,317 82,337
7 75,677 77,057 80,477 84,497
8 77,837 79,217 82,637 86,657
9 79,997 81,377 84.797 88,817
10 82,157 83,537 86,957 90,977
11 84,317 85,697 89,117 93,137
12 86,477 87,857 01,277 95,297
13 88,637 90,017 93,437 97,457
14 90,797 92,177 95,597 99,617
15 95,003 96,383 99,803 | 103,823
16 99,803 101,183 { 104,603 108,623 |
17 105,203 106,583 110,003 114,023
18 111,203 1 12,583 116,003 120,023
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MORRIS COUNTY TECHNICAL SCHOOL

TEACHERS
COORDINATOR SALARY GUIDE 2014-2015
D-3
| STEP| BA BAt30 | MA MA30
] 69,953 | 71333 74753 | 78.773
2 70745 | 72125 | 75545 | 79565
3 s | 7017 | 76337 | 8057
4 72329 | 73,709 | 77129 | 81,149
5 72,941 74,321 77,741 81,761
6 74021 | 75,401 78,821 82,841
7 75101 | 76481 | 79,901 83,921
8 77183 | 78,563 81,083 86,003
9 79343 | 80,723 84,143 88,163
10 81,503 | 82,883 86,303 | 90,323
1 83,663 | 85,043 88,463 | 92,483
12 85,823 | 87203 | 90,623 | 94,643
13 87,983 | 89363 92,783 96,803
14 91163 | 92,543 | 95963 99,983
15 95423 | 96803 | 100223 | 104243
16 100,283 | 101,663 | 105083 | 109,103
17 105743 | 107,123 | 110,543 | 114563
18 111,803 | 113,183 | 116,603 | 120,623
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Schedule E-1
Longevity- Teachers

Longevity is defined as total years of service to the
Morris County Vo-Tech School District

Longevity should be paid during the;

15™.19" year of service: 2160
2024 year of service: 3240
25+ years of service: 4320

Schedule E-2
Longevity- Support Staff

1519 year of service: 700

20™M24" vear of service: 1000

25+ years of service: 1350
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MCVTEA Agreement 2012-2015

Addendum to Article X, B-4

Agreed, that tuition reimbursement eligibility will be based on a fiscal year of July 1 to June 30
determined by the start date of the course.

Tuition reimbursement payment will be based on a fiscal year of June 1 to May 31 to accommodate
the contractual June 15 payment date. All courses must be completed and paper work submitted

by May 31 to be incorporated into the $50,000 pool for that year. Courses approved, commenced
but not completed by May 31 will go into the follow year's pool.

Board Approved: 4/8/14




