MEMORANDUM OF AGREEMENT

3/24/98: Local 2382 Negotiations
1. Term - 3 years 1998, 1999, 2000
2. Wages:

Effective January 1st of each year

1998 3.25% per employee, mcrease above 1997 rates.

1999 3% or 3750 per emmployee whichever is greater prorated
for part time employees, increase above 1998 rates.

2000 3% or §750 per employee whichever is greater prorated

for part time employees, mcrease above 1999 rates.

[OF)

Breaks - 15 Mm break for P/T within the 4 hour shift.

4. Eyeglass Plan - Begimning January 1, 1998 unused portion of $100 anmial
allowance to be carried into following year to a maximum of $200 for each 2

year period.
3. Sunday staff: 0.75/hr. mcrease m each yea} of contract.
6. Longevity:

New full time hires: New full time hired on or after 8/1/98, longevity dropped
1% for each level as follows.

After 4 years of service 1%
After 8 years of service 3% -
After 12 years of service 5%
After 16 years of service 7%

After 20 years of service 9%



of

7. P/T hired, df having hours mcreased to 20 or greater, on or after 8/1/98

a. Can buy smgle health and dental msurance coverage @ 100% of
premmum.
b. Elimmate longevity and terminal leave.
g Eliminate eyeglass reimbursement benefit.
d. Vacation prorated based on the following:
Years Davs
1 thru 4 12
5 thru 8 13
9 thru 12 14
13thru 16 LS
17 thru 20 L6
21 thru 24 17
25 thru 28 18
29 thru 32 19
€. Contmue existing sick leave, personal leave, and holiday leave
allotment.

3. Easter Sunday: Effective January 1, 1999 Easter Sunday shall be elinmated
as a holiday. Employees regularly scheduled to work at least every other

Sunday shall receive 4 hours compensatory time in lieu of paymer for such
closing.

Local 2332 Library Administration

@&k L{,MKJ 20l QJ&‘—J L’?ﬁ Gn G/U // @ o
me O St D
b ’/ /,
Ltrgl | p ety
' &

8/24/98



Memorandum of Agreement
01/23/01 ‘
Local 2382 Negotiations

1. Term: 3 years 2001, 2002, 2003

2. Wages: Effective January 1% of each year
2001 "~ 4.0 % per employee increase above 2000 rates.
2002 3.6 % per employee increase above 2001 rates.
2003 3.5 % per employee increase above 2002 rates.

sunday rates will be increased by $.50 per hour in each year of the contract.

5 Health Insurance:

a. Effective no later than April 1, 2001, the Library will enter the NJ State Health Benefits
plan.

b. Library employees working a minimum of 20 hours per week before January 1, 2001,
shall be provided with Family Health Insurance coverage.

¢c. Library employees hired on or-after 01/01/2001, or warking less than 20 hours per week
as of 01/01/2001, must work a minimum of 28 hours per week to be eligible for Library
Health Insurance coverage.

d. If legislation allows, Library employees who are eligible for Library Health Insurance shall
have the option of waiving the health insurance in return for financial remuneration,
consistent with the terms of such legislation. The amount of the waiver will be equal to
the amount of the waiver offered by the Village of Ridgewood.

4, Dental Insurance:

Dental insurance, at a cost of up to $20 per month per employee, is provided to all
employees who are full time, or who were working a minimum of 20 hours per week
pbefore 08/01/98. Part Time employees working a minimum of 20 weekly hours but less
than 35 weekly hours, on or after 08/01/98, can buy dental coverage @ 100% of premium.

5. A Career Management Committee, convened, led by and“reportmg to the Library

Director, will discuss career ladders and recommend possible new avenues for job

advancement within the available Civil Service titles.

6. The (Library) Public Relations Coordinator, who may be employed under various
related Civil Service titles, is a member of the Administration Staff and will be

acknowledged as a confidential employee. That position will be removed from
eligibility for Union membership.
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Memorandum of Agreement
01/23/01 ‘
Local 2382 Negotiations

4. Term: 3 years 2001, 2002, 2003

2. Wages: Effective January 1% of each year
2001 "~ 4.0 % per employee increase above 2000 rates.
2002 3.6 % per employee increase above 2001 rates.
2003 3.5 % per employee increase above 2002 rates.

sunday rates will be increased by $.50 per hour in each year of the contract.

5 Health Insurance:

a. Effective no later than April 1, 2001, the Library will enter the NJ State Health Benefits
plan.

b. Library employees working a minimum of 20 hours per week before January 1, 2001,
shall be provided with Family Health Insurance coverage.

. Library employees hired on or-after 01/01/2001, or warking less than 20 hours per week
as of 01/01/2001, must work a minimum of 28 hours per week to be eligible for Library
Health Insurance coverage.

d. If legislation allows, Library employees who are eligible for Library Health Insurance shall
have the option of waiving the health insurance in return for financial remuneration,
consistent with the terms of such legislation. The amount of the waiver will be equal to
the amount of the waiver offered by the Village of Ridgewood.

4. Dental Insurance:

Dental insurance, at a cost of up to $20 per month per employee, is provided to all
employees who are full time, or who were working a minimum of 20 hours per week
before 08/01/98. Part Time employees working a minimum of 20 weekly hours but less
than 35 weekly hours, on or after 08/01/98, can buy dental coverage @ 100% of premium.

5. A Career Management Committee, convened, led by and“reportmg to the Library

Director, will discuss career ladders and recommend possible new avenues for job

advancement within the available Civil Service titles.

6. The (Library) Public Relations Coordinator, who may be employed under various
related Civil Service titles, is a member of the Administration Staff and will be

acknowledged as a confidential employee. That position will be removed from
eligibility for Union membership.
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Ridgewood Public Library

AFSME Local 2382 Negotiations

Memorandum of Agreement
October 28, 2008

1. Term: 5 years 2009, 2010, 2011, 2012, 2013

2. Wages: Effective January 1 of each Year, Union staff shall earn this

2009 2010 2011 2012 2013

Annual Base Percentage Increase: 3.5 3.5 2.5 40 425

Sunday percentage rate increases:

for Union employees earning less than $20 per hour:
1/1/2009 1/1/2010 1/1/2011 1/1/2012 1/1/2013
3.0 3.0 3.0 3.0 3.0

for Union employees earning more than $20 per hour:
1/1/2009 1/1/2010 1/1/2011 1/1/2012 1/1/2013
1.5 1.5 1.5 g 1.5

3. Health Insurance Contribution for all
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Contribution per pay: $0 $5 $5 $10 415

Contributions shall be through payroll deduction.

3b. Employees who select dependent coverage to include their spouse, child(ren) or
family will continue to pay 25% of the cost of the selected dependent coverage.

Contributions shall be through payroll deduction.

4, The Health Insurance plan offered to new or newly Full Time Library employees hired

after 1/1/09 will be the NJ Direct 15 plan or its equivalent. All other coverage shall
remain as is currently provided by contract.

5. Paid Vacation for new or newly FT support (non-MLS) staff hired after 1/1/09, is

Years 1 through 5: 12 days
Years 6 through 12: 15 days
Years 13 on 20 days (maximum)

P1of2p.
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6 Prescription eyewear is reimbursed for Union employees (individuals, not families), at the
rate of up to $200 per year; or up to $400 over two years. Employees who wish to qualify
for this reimbursement benefit must have an eye exam at least once every two years.

7 Personal Days: Within the annual allotment of 15 sick days, Union employees may use up to
four (4) days per year as personal days. Requests shall be presented to the supervisor at
least one week in advance, unless emergency circumstances prevent such notice. Personal
days may be granted only when the absence is operationally feasible for the Library.

8. Holidays: Beginning December 2009, The Library shall observe an early closing on New
Year’s Eve. New Years Eve hours will be 9 am — 1 pm. Union staff will receive three (3)
hours paid holiday leave for New Year's Eve.

Local 2382 / Library Administration
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Ridgewood Public Librar

Memorandum of Agreement

Nancy K. Greene between 201-670-5611
Director Ridgewood Public Library Fax: 201-670-0793
and

AFSCME, Local 2382

WHEREAS, the above-captioned mentioned are parties to.a collective
pargaining agreement effective January 1, 1995 through December 31,
1997: and

WHEREAS said contract contains a wage reopener clause; and

WHEREAS the Ridgewood Public Library seeks to have its gmployees
placed in a health benefits plan largely consistent with that recéived by
the Village of Ridgewood employees;

NOW THEREFORE, for the year 1997, the parties agree as follows:

1. Effective January 1, 1997, there will be a 4% across the board
increase added to the base 1996 salary of union members. THis'" Yy
4% increase will be in place of the 3% increase prev;ous!y agresd f -
to and shall not be in addition thereto.

2. The union agrees to be included in the Village of Ridgewood's
Managed Care Medical Plan, with the exceptlon of the Library's
prescription plan benefits, which will remain unchanged. f: _

3. This Memorandum of Agreement shall be appended to, and will
become part of the Collective Bargaining Agreement currently in ¢
effect between the parties. '

Ridgewood Public Library AFSME Local 2382

\l'a //) Fl ’ /] %
ok § Pda AL N/, e,
By: / By ‘
Dated: | ?j//‘?—;/%é | Da‘ted:/(}/ /i/ ‘) ;

® 125 North Maple Avenue + Ridgewood, NJ Q7450
f 8



x INDIVIDUAL ADJUSTMENTS: as agreed upon which will be made

& ) prior to the individual adjustments as identified
on the Library Board's proposal, presented to the

union on September 5th, 1995 shall be made for those
identified individuals prior to the calculation of
their wage rates for 1995,

3. Effective 10/1/95 the reimbursement rate for mileage

for persons using their own vehicles for library
business shall be increased to t

the Federal Tax Code.

Re: 1995 Salaries Budget (Union)

Suggested individual salary adjustments:

Children's Department

Principal Library Asst. Cathy Aliotta
(1987)

Circulation Department

Principal Library Asst. Marilyn Bergen
(1985)

‘echnical Services
—wupervising Librry Asst. Marcia Victor

(1987)
o
Date: /9//L//4 S

0l1ld Rate

$17,719

$19,907

$18,430

Increase

Per Year

$ 800
$ 800
$ 570

a . .
Signed: f\/OxTA/\;/ M&\%D’ACLWO ?UA%W&
Q@Q TUET  — Renfond docol 2352
M I Lz - %\%M =3
Cﬁ;%élnCQ4 /éfi/{iéﬁﬁvv{/z /':D04c/#:/;%h%ﬂumvo&,éiﬁét AL»L,¢A7
/

he amount quoted in

New Rate

$18,519

$d0,707

$19,000



g7y inthe public service

American Federation of State, County and Municipal Employees

Local Union Name LOCAL 2382 No.

secretary: PRESIDENT - ANGELA HESTER

Address:

Date:

(Street)

(City, Zone and State)

10/12/95

MEMORANDUM OF AGREEMENT

This in to confirm that at a membership meeting of
Local 2382, held on September 22nd, 1995, the membership voted
to accept the offer of the Library Board for a successor to the

agreement which expired on December 31lst, 1994. The terms
agreed to are as follows:-—

1. TERM: the agreement will cover a 3 year period 1995,
i 1996 and 1997.

1995 - 3% or $800 per employee, whichever is greater, prorated
for'part time employees,
*Sunday rates: Reference Librarians, $25/hour maximum,
Lib. Assistants and Custodians, $17.50/hr. maximum
1996 - 3% or $800 per employee, whichever is greater, prorated for
for part time employees, increase above 1995 rates,
*Sunday rates: Reference Librarians, $25.50/hour maximum,
Lib. Assistants and Custodians, $18.00/hr. maximum
1997 - 3% increase above 1996 rates, (see below)
*Sunday rates: Reference Librarians, $26.00/hour maximum,
Lib. Assistants and Custodians, $18.50/hr. maximum

*Current employees who have not reached this maximum Sunday rate

would receive increases each year of $1.00/hour until reaching the
maximums stated above.

In response to the Union request the Board agreed to consider
renegotiation above the existing 3% offer for base rates as below:

Effective January 1, 1997, all members of the bargaining unit shall
receive an additional increase in their individual 1996 base pay of
three (3) percent. In the event that the unionized white collar (non-
uniformed) employees of the Village of Ridgewood receive base pay
increases greater than three (3) percent for the calendar year 1997, or
if the Consumer Price Index (CPI) for urban wage earners and clerical
workers for the New York - northeastern New Jersey area as published by

the U.S5. Department of Labor for the period January 1, 1996 - December
31, 1996 increases by more than three (3) percent, then this section of
the contract may be reopened by either party for the sole purpose of
further negotiations over the 1997 base wage provided for herein.

Such renegotiation must be requested within 30 days of the signing of
the Village of Ridgewood contract, or within 30 days of the CPI
publication date. '



Ridgewood Public Librar

Memorandum of Agreement

Nancy K. Greene between 201-670-5611
Director Ridgewood Public Library Fax: 201-670-0293
and

AFSCME, Local 2382

WHEREAS, the above-captioned mentioned are parties to a collective
bargaining agreement effective January 1, 1995 through December 31,
1997: and

WHEREAS said contract contains a wage reopener clause; and

WHEREAS the Ridgewood Public Library seeks to have its employees
placed in a health benefits plan largely consistent with that received by
the Village of Ridgewood employees;

NOW THEREFORE, for the year 1997, the parties agree as follows:

1. Effective January 1, 1997, there will be a 4% across the board
increase added to the base 1996 salary of union members. This
4% increase will be in place of the 3% increase previously agreed
to and shall not be in addition thereto.

2. The union agrees to be included in the Village of Ridgewood's
Managed Care Medical Plan, with the exception of the Library’s
prescription plan benefits, which will remain unchanged.

3. This Memorandum of Agreement shall be appended to, and will
become part of the Collective Bargaining Agreement currently in
effect between the parties.

Ridgewood Public Library Ark':_‘_S_ME, Local 2382
{ o / | ) @ -
\_,Kf{/f/(,fz/l/ Q 4/11 L&‘ v\:’"{,{\{? G_/((Z % L\
By: / By: '
/
Dated: | Z// 2»/ % Dated:/<9~~/ /:L/ g

® 125 North Maple Avenue + Ridgewood, NJ 07450



AGREEMENT
Between
THE FREE PUBLIC LIBRARY OF THE VILLAGE OF RIDGEWOOD
and

LOCAL 2382 OF COUNCIL #52,
AMERICAN FEDERATION STATE, COUNTY AND MUNICIPAL EMPLOYEES

January 1, 1992 through December 31, 1994

PREPARED BY:

RICHARD M. SALSBERG, ESQ.
DeMARIA, ELLIS, HUNT,
SALSBERG & FRIEDMAN
SUITE 1400

744 BROAD STREET

NEWARK, NEW JERSEY 07102
(201) 623-1699
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PREAMBLE

This AGREEMENT made and entered into on this 29th day
of  June + 1992, by and between the FREE PUBLIC
LIBRARY OF THE VILLAGE OF RIDGEWOOD, (the "Library"), in the

County of Bergen, State of New Jersey, and LOCAL 2382 OF

COUNCIL #52, AMERICAN FEDERATION OF STATE, COUNTY AND MUNICTIPAL

EMPLOYEES, (hereinafter referred to as the "Union"), for the
purpose of establishment of an equitable and peaceful procedure
for the resolution of differences; and the establishment of
rates of pay, hours of work and certain other conditions of

employment.

0818L
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ARTICLE II

MANAGEMENT RIGHTS

Except as modified by the provisions of this Agreement, the
Library hereby retains and reserves unto itself all powers,

rights, authority, duties and responsibilities conferred

upon and vested in it prior to the signing of this Agreement
by the Laws and Constitution of the State of New Jersey and

of the United States, including but without limiting the

generality of the foregoing, the following rights:

1. The executive managemert and administrative control of

the Library and its properties and facilities and the

activities of its employees.

2o To hire all emplovecs and, subject to the provisions of

law, to determine their qualifications and conditions
for continued employment assignment, and to promote

and transfer emnlovens.

demoatas discharge or

3. To suspend, take other

disciplinary action fou and  just cause according

Good
to law.

4. To promulyale and issue jules,

requlations and policies

1

pertaining Lo conditions in general within the Library,

O T ¢ 4
thereof.

withont prior neankiation

0818L
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10.

To make all decisions relating to the performance of
the Library’s activilties, including but not limited to;
methods, means, processes, materials, procedures and

enployees to be utilized.

To establish any new Jjob classifications and job
content and qualificabions.

To  change ihe Job  content and duties of any
classifications within Civil Service limitations.

To determine the worl performance levels and standards
of performance of the employees.

To assign worlk as il determines will benefit the

Library and/or the public il serves.

To utilize the services of outside contractors, when,

in the judument of ithe Jlibrary, such services would be

more efficient.

B. Nothing contained herein shall be construed to deny or

restrict the Library in ite exclusive right to administer

the Library and contrnl the work of its personnel, nor to

deny

or  restrict the Libzrary in any of its rights,

responsibilities and authority under any national, state,

county, or local lavs or ovdinances.

C. The failure to exercize any of the foregoing rights in a

specific insltance shall not he deemed a waiver thereof.

0818L



ARTICLE III

UNION RIGHTS

Notification on New Emplovees

The Library agrees to submit to the Union once each quarter,
a list of new bargaining unit employees hired, their job
classification, home address, and whether their employment

is on a permanent, provisional, seasonal or temporary basis.

The Library agrees to provide a bulletin board for the use
of the Union to post official Union notices and other Union
information at each Library. The Library Director must
receive in advance a copy of each notice to be posted, and
no notice considered to be inflammatory =hall be posted.
Posting shall be reserved Lo the Union EBulletin Board only.
The Union shall be responsibie  for wmaintenance of the
bulletin board, which shall include periodic clearing of old

messages.,

Access to Premises

The Library adqgireos to permid representatives  of the

International Union, the dinion Couneil and the Local Union

to enter the premiassc the ILibrarvy for individual

discussion or observince of working conditions, provided
such representatives [ii-i nolify the library Director, or
his designee, twenty-fonus 221 hours  in advance, whenever
possible. In ne event hall swuch representatives be

0818L



permitted to iniferfere with the performance of duties

assigned to the empiovees. .

D. The Library will grant permission for the Union to use its
premises for Union meetings, provided that the union
requests permissions two (2) weeks in advance, and further
provided that =uch weetings do not interfere with the
performance of dutics assigned to the Library’s employees,
nor with other functions within the Library. Such meetings
shall be between the hours of 7:30 a.m. and 10:30 p.m. at

the Main Building or at the Pease Library during its

operating honrs,

0818L



ARTICLE IV

FULLY BARGAINED PROVISIONS

A. This Agreement represents and incorporates the complete and
final understanding and settlement by the parties of all
bargainable issues which were or could have been the subject
of negotiations for this Agreement. The parties acknowledge
that during the negotiations that resulted in this
Agreement, each had the unlimited right and opportunity to
make demands and proposals with respect to any subject or
matter not removed by 1law from the area of collective
bargaining, and that the wunderstandings and agreements
arrived at by the parties after the exercise of that right
and opportunity are set forth in this Agreement. Therefore,
the Library and the Union, for the life of this Agreement,
each voluntarily and unqualifiedly waive the right, and each
agrees that the other shall not be obligated to bargain or
negotiate with respect to any subject or matter referred to
or covered in this Agreement, or with respect to any matter
or subject not specifically referred to or covered in this

Agreement.
B. This Agreement shall not be modified in whole or in part by

the parties except by an instrument in writing only executed

by both parties.

0818L



ARTICLE V

HO-STRIKYE PLEDGE

A. The Union covenants and agrees that during the term of this
Agreement neither Lhce Union nor any person acting in its
behalf will cause, authorize or support, nor will any of its
members take part in, any strike, work stoppage, walk-out or
other jeb action against the Library. The Union agrees that

suchh action would constitute a material breach of this

Agreement .

B. TIn the event of a sirike, walk-out or job action, it is
covenanted and agreed that participation in such activity by
any Union memhbor may be  deemed grounds  for discipl inary

action.

C. Nothing contained in ihis Agreement shall be construed to
limit or vesirici the Library in its right to seek and
obtain such judicial relief as it may be entitled to have in
law or in eguity for an injunction or damages, or both, in

the event of such breach by the Union or any of its members.

08181,



ARTICLE VI

DUES CHECK-OFF

The Library agrees to deduct from the salaries of its
employees covered by this Agreement dues which said
employees individually and voluntarily authorize the Library
to deduct. Such deduction shall be made in compliance with
Chapter 233, New Jersey Public Laws of 196%9; N.J.8.A. (R.8.)

52:14-15.9e.

If, during the life of this Agreement, there should be any
change in the rate of membership dues, the Union shall
furnish to the Library written notice sixty {(60) days prior

to the effective date of such change.

The union will provide the necessary "check-of(
authorization" form and the Union will secinre the signatures
of its members on the forms and deliver the signed forms to
the Library. The Union shall indemnify, defend and =save the
Library harmless against any and all claims, demands, suits
or other forms of liability that shall arise out of or by
reason of action taken hv the Tibrary in reliance upon  the

salary deduction authorization forme cubmitted by the Union

to the Library.

0818L



Payroll deductions of Union dues under the properly executed
authorization for payroll deduction of Union dues forms
shall become effective within sixty (60) days from the time
the form is signed by the employee, and shall be deducted by
the next full pay period and each pay period thereafter from

the pay of the employee.

The aggregate total of all such deductions, together with a
list from whom dues have been deducted, shall be remitted at
least monthly to councit #52, AFSCME, AFL-CTO, 516 Johnston

Avenue, Jersey City, New Jorsey 07304.

Union Security Provisions

1. Any new emnployee who dJdoes not join the Union within
thirty (30) days of initial employment within the Unit,
and any employees previously employed within the Union
who return and whoe Jdo not join within ten (10) days of
reentry into ewployment. within the Unit shall pay a
representation fee in lieu of dues to the Union by
payroll deduation,

2. The representation fee shall be in an amount equal to
eighty-lfive peicent (85%) of the regular Union
membership dues, fees, and assessments as certified to
the Employer hy the Union. The Union may revise its
certification of the amount of the representation fee

upon sixly (60) days’ writlen notice to +he Library to
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reflect changes in the regular Union membership dues, fees and
assessments.

3. The Union shall save the Library harmless from any
claims raised against it by an employee as a result of
fulfilling its obligations under paragrapli "F" of this
Article.

4. In order for this Article to becone effective, the
Union must provide to the Library sufficient evidence
that it has complied with the statutory requirement to
establish an internal procedure for non-members who
seek to challenge the appropriateness of the Agency fee.

B The Union shall comply with Chapter 477, P.L. of 1979

in all respects.
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ARTICLE VITI

HOH-DIGCRIMINATION

There shall Le no discriwmination by the Library or the Union

against an empioyee on  account of race, color, Ccreed,

religion, age, o, national origin or political belief.

There shall be no discrimination, interference, restraint or
coercion by the Lihrary, or any of its representatives,
against any of the opployees covered under this Agreement
because of their menborship or non-membership in the Union,
or because of any iawiul activity by such employees on
behalf of the Unioi. The 1Union, its members and agents,
shall not discriminalte against, interfere with, restrain or
coerce any emnployees covered under this Agreement who are

not members of the Union.
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Fifty percent (50%) of an employee’s unused accumulated sick
leave will be reimbursed to those employees who retire from
the Ridgewood Library, provided that said employees actually
retire on a non-deferred basis from the Public Employee’s
Retirement System, and further provided that written notice
is provided to the Library Director no later than September
1st of the ‘year prior to retirement. The maximum amount

allowable under this paragraph shall be three (3) months’

pay.

The Library shall have the right to require any custodian to
undergo a physical examination, in the Library’s discretion,

at the Library’s expense.
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ARTICLE XIX

LONGEVITY PAY

A. All full-time employees covered by this Agreement and
regular part-time employees covered by this Agreement who
are in the continuous service of the Library for four (4)
years shall be entitled to longevity pay in accordance with
the following schedule:

1 Five (5) through eight (8) years - two (2%) percent of
base salary.

2 Nine (9) through twelve (12) years - four (4%) percent
of base salary.

3s Thirteen (13) through sixteen (16) years - six (6%)
percent of base salary.

. Seventeen (17) through twenty (20) years - eight (8%)
percent of base salary.

5. Twenty-one (21) years and over - ten (10%) percent of

base salary.

B. Payment shall commence on the fifth (5th) anniversary
employment date and the percentage shall be calculated on

the employee’s annual base salary only.

C. The maximum amount of longevity payment shall be ten (10%)

percent of an employee’s annual base salary.
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D. This benefit applies to full-time employees and shall apply
to regular part-time employees beginning on January 1,
1989. Regular part-time employees will be credited with
their appropriate years of service, but the benefit shall

not be retroactive.
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0818L



JUH. 26

e v T (T oy e G O FHaE
e 13:41 DelMARIA ELLLS 2Ul—bs3-W404

ARTICLE XX

HOLIDAYS

For each vyear of this Agreement, the following holidays
shall be obgerved:
New Year’s Day
Washington’s Birthday
Good Friday
Laster Sunday
Memorial Day
Independence Day
labor Day
Thanksgiving Dpay
Christmas Eve Day

Christmas Day

In additicn to the holidaye listed in Paragraph "a" above,
the Library shall cbsarve three {(3) additional
"digcreticnary" holidays each vyear. Such "discretionary"
days will be determined each year by the Library Board in

its sole discretion.

If the Library remains ocpen for service during any of the
above holidays, at the discretion of the Library Board,
employees who are required to work on holidays ghall be
given compensatory time, which shall ba taken as arranged

with the Library Director on a straight time kasis.

- 41 -

0818L



If a holiday occurs during the calendar week in which a
vacation is taken by an employee, the employee’s vacation

period shall be extended by one (1) additional day.

Any employees who are required to work on a holiday as
defined in Paragraph "A" or "B" above shall receive no
additional éompensation other than the compensatory time as
defined in Paragraph "C" above and their base. pay. However,
at the end of each year all employees who did not receive
the full number of holidays will be given equivalent
compensatory days to equal the total number of holidays as
provided in Paragraphs "A" and "B" above. These days may be
taken in the subsequent year. All eligible employees will
be granted the number of holidays provided for in this

contract as per the preceding language.

The Library shall have the option, if a holiday falls on a
Saturday, to celebrate such holiday on the Saturday, on the
previous Friday, or the following Monday. The Library shall
also have the option of opening from 9:00 a.m. to 1:00 p-m.
on the Saturday preceding July 4th and/or closing at 5:00
p.m. on New Year’s Eve, provided New Year’s Eve falls on a

weekday other than Friday.
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G. Regular part-time employees [working twenty (20) hours per

week or more] shall receive holiday benefits on a pro rata

basis.
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ARTICLE XXI

SERVICE IN COURT LEAVE

A. Any full-time employee who is called and serves on a jury or
is subpoenaed as a witness in a civil or criminal case shall
be granted paid leave for that period of time in which the
employee is officially involved with the Court in such

capacity.

B. If an employee is excused from jury duty prior to his/her
normal lunch period, then the employee shall return to work

for the duration of the work day.
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ARTICLE XXIT

EDUCATIONAL INCENTIVE PROGRAM

During each year of this Agreement, up to two (2) employees
who have ©passed their probationary period shall be
reimbursed for up to three (3) credits each for courses
taken in a program related to Library Sciences or Library
Operations, provided the course of study is first approved
by the Director as to its relevance to Library studies or
Library operations, and further provided that a transcript
showing satisfactory completion of such courses is provided

to the Director.

In no event shall the total compensation per year exceed the
sum of Three Hundred ($300.00) Dollars total under this

Article [based on Fifty ($50.00) Dollars per credit].

Courses shall be allowed on a rotational basis so as to
avoid the same employee being reimbursed more than once
before others are reimbursed. The Union and Director shall

mutually agree on the selection (if any) each year.
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ARTICLE XXIII

COMPENSATORY TIME

Whenever "compensatory time" is earned under the overtime
and holiday sections of this Agreement, it is agreed that
employees earning such time shall be allowed to utilize it
within the ‘calendar year that it 1is earned, provided at
least ten (10) working days’ notice is provided to the

Director or his designee.

The Library shall have the option, in its sole and absolute
discretion, at any time during the term of the Agreement, to

pay for compensatory time, as opposed to allowing the time

to be taken.
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ARTICLE XXIV

BEREAVEMENT LEAVE

A. All members of the bargaining unit shall be entitled to
three (3) days of bereavement leave per year, at no loss in

regular pay, to attend the funeral of a member of their

immediate family.

B. Immediate family shall be defined as follows: employee’s
father, mother, spouse, sister, brother, child,
father-in-law, mother-in-law, or relative residing as a

regular member of the employee’s household.

C. Use of this day shall not be charged against sick leave.
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ARTICLE XXV

MILITARY LEAVE

Military service leave shall be provided to each employee in
accordance with the Laws of the State of New Jersey and the

United States.
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ARTICLE XXVI

MILEAGE ALLOWANCE

If an employee is obligated and is authorized to utilize his/her
own vehicle for Library purposes, the employee shall be
reimbursed at the rate of twenty-four ($.24) cents per mile for

said use.
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ARTICLE XXVII

HEALTH INSURANCE AND HOSPITALIZATION

A. The Library agrees to continue to provide the same health
benefits it provides as of the signing of this Agreement,

provided that the Library may change carriers, at its option.

B. Notwithstanding Paragraph "A" of this Article, any regular
part-time employee covered by this Agreement who is hired on
or after May 1, 1986, shall be eligible for single

(employee) coverage only.

C. An eyeglass plan will be provided for employees only, which
will pay up to One-Hundred ($100.00) Dollars per year for
one pair of prescription glasses or contact 1lenses per
year. Employees must go for an eye examination at least
once every two (2) years. Regular part-time employees
included in the bargaining unit will receive this benefit on

a prorated basis.

D. Notwithstanding Paragraphs "A" and "C", above, the Library
shall have the right to adjust, upon notice to the employees
and the Union, coverage levels, benefit levels, deductibles,
premium levels, and co-payments to be equivalent to the

plan(s) that may be in effect for the Village of Ridgewood

White Collar employees.
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ARTICLE XXVIII

SALARIES

A. All members of the bargaining unit who were on the payroll
at the close of business on December 31, 1991 shall receive
a four (4%) percent increase over their 1991 base rate of
pay, which éhall be retroactive to January 1, 1992. Those
members who were earning 1less than $21,000 per annum,

however, shall receive a five percent (5%) increase instead

of four percent (4%).

B. All members of the bargaining unit shall receive a four (4%)
percent increase over their 1992 base rate of pay, effective
January 1, 1993. Those members who were earning less than
$21,000 per annum, however, shall receive a five percent

(5%) increase instead of four percent (4%).

C. All members of the bargaining unit shall receive a four (4%)
percent increase over their 1993 base rate of pay, effective
January 1, 1994. Those members who were earning less than
$21,000 per annum, however, shall receive a five percent

(5%) increase instead of four percent (4%).
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D. During each year of this Agreement, Yegular (as defined
balow) heourly (part-time) employees earning less than $11.54
per hour (or custodians earning less than $10.10 per hour)
shall receive a five percent (5%) increase. Those regular
hourly (part-time) employees earning at 1east $11.54 per
hour (or custodians earning at least $10.10 per hour) shall

receive a four percent (4%) incroaca.

E. Regular [those who work at least twenty (20) hours a week
for a minimum of wix (6) consecutive monthe) part-time
employees shall be entitled to a pro rata ghare of all
benefite in thigm Agreement, excluding pensions and excluding
any other benefits that statute or rule or regulation of a
Governmsntai Agency or oarrier would prohibit and thoese
items which specifically include full-time employees ‘only,

F. Sunday premium wages per hour shall increase over the level in
effect in 1991 by one ($1.00) dollar per hour for those employees
earning under fifteen ($15.00) dollars per hour, and by fifty ($.50)
cents per hour for those earning fifteen ($15.00) dollars or more,
effective January 1 of each year of this agreement. 1In addition,
the minimum Sunday rate shall increase to nine ($9.00) &;llars per

hour,; applicable for staff members who work at least twenty (20)

hours per week.

G. In addition to regular salaries, the Library shall have the
right to reward excellent performance with monetary bonuses,

in ite sole and absolutae dimscretion.
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ARTICLE XXIX

PERSONNEL FILES AND EVALUATIONS

All employees may have access to their own personnel files
during reasonable working hours, and upon written
notification in advance to the Library Director, or his/her

designee.

The signature of an employee affixed to any document or data
does not indicate that the employee agrees with the contents
of the file. The signature is affixed to show only that the
file has been reviewed in accordance with contractual
agreement between the Library and the Union. The employee
shall have the right to respond in writing to any document
in the file. Such response shall become part of the

personnel file.

A copy of any evalwation or disciplinary notice shall be

provided to the employee.

An employee may request the deletion of any items from his
or her personnel file that he or she feels are obsolete.
The Libfary Director may, in his discretion, agree to remove
any or all such items. This paragraph shall not be the

subject of a grievance.
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ARTICLE XXX

LABOR-MANAGEMENT MEETINGS

A. Labor-management meetings between representatives of the
employer and no more than three (3) representatives of the
Local Union may be scheduled for the purpose of discussing
important matters which are not grievances or negotiations.
These meetings may be arranged by mutual agreement between
the Local President and the Library Director. Arrangements
for the time, date and place of such conferences shall be
made in advance and an agenda of the matters to be taken up
shall be presented prior to the meeting. Employees acting
on behalf of the Union shall suffer no loss of pay should

such meetings fall within regular working hours.

B. It is specifically understood and agreed that these meetings
are for "meet and confer" purposes only, and do not obligate
either party in any manner whatsoever to negotiate any of

the items which come up during their course.
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ARTICLE XXXI

SEPARABILITY AND SAVINGS

If any provision of this Agreement or any application of this
Agreement to any employee, or dgroup of employees, 1is held
invalid by operation of law or by a Court or other tribunal of
competent jurisdiction, such provision shall be inoperative but
all other provisicns shall not be affected thereby, and shall

continue in full force and effect.
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ARTICLE XXXIT

PROTECTION AND SECURITY FOR EMPLOYEES

A. The Library shall take reasonable efforts to provide
adequate security and protection and comfortable temperature
conditions at all work stations for all employees during

their respective work shifts.

B. There shall be no smoking in the Library buildings.
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ARTICLE XXXIIT

DISCIPLINE

Before written reprimand, suspension or termination of any
covered employee, a copy of the reprimand or written notice of
such suspension or termination shall be provided to the employee
and the Union.v Such notice shall state the reasons for the
reprimand, suspension or termination. If, in the judgment of
the Library, reprimand, suspension or termination should not be

delayed, then such written notice may be provided after the fact.
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ARTICLE XXXIV

TERM AND RENEWAL

This Agreement shall be in full force and effect as of the
date hereof, and shall remain in effect to and including
December 31, 1994. This Agreement shall continue in full
force and effect from year to year thereafter, unless either
party gives notice to the other in writing, pursuant to the
statutory requirements of the New Jersey Public Employment
Relations Act, of a desire to change, modify or terminate

this Agreement.

This contract and its provisions will be extended to remain
in full force and effect during any extended periods of
negotiations that take place in new contracts subsequent to

this contract’s expiration date.

IN WITNESS WHEREOF, the parties have hereunto set their hands

and seals at Ridgewood, New Jersey, on this 29th day of June .

1992.

LOCAL 2382 OF COUNCIL #52, THE FREE PUBLIC LIBRARY OF
AMERICAN FEDERATION OF STATE, THE VILLAGE OF RIDGEWOOD
COUNTY-~AND MUNICIPAL EMPLOYEES

WITNESS' WITNE S
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ARTICLE VIII

UNION BUSINESS

No more than one (1) Union designee at a time, who must be
either an officer or the shop steward, may have a reasonable
amount of time to investigate and process grievances during
working hours without loss of pay. However, under no
circumstances shall such representatives interfere with the
work of others and before leaving their work stations they
must consult with their supervisor and obtain permission,

which permission will not be unreasonably denied.

Any meeting between the employer and any Union

representative which relates to grievances s=hall he held
during a mutually scheduled time. Such meetings shall
normally be during working hours and shall be on {he
employer’s premises without loss of pay. However, the
employer reserves the right, under special citcunsbances, to
hold such meetings during non-working time.

Paid time under Sections A and B above shall b iimited to a

maximum of one (1) hour.
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In addition to the above, the designated Union
representatives shall be allowed a reasonable amount of

time, provided prrmission is  first secured from the

supervisor, for Posting Union notices, distributing
reasonable awounls of tnion literature, transmitting Union

communicabtions auihorizad by the Local, or its officers, to
the Librarv, or its representatives, and consulting with the

Library, or ib= representatives, concerning the enforcement

of any provisicn of this Aareement.

During negotiations of & snccessor contract to this one,
negotiabtion meeiinus «hall be scheduled at a mutually
convenient time. Showld =uch meetings be scheduled during
normal working lhour = the Library shall provide that a
maximum of ftwo (2) employees shall receive no loss in pay

for a maximum of Lhree (3) hours each per meeting.
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ARTICLE IX

GRIEVANCE PROCEDURE

To provide for the expeditious and mutually
satisfactory settlement of grievances arising with

respect to complaints occurring under this Agreement,

the following procedures shall be used. For the
purposes of this Agreement, the term "grievance" means
any complaint, difference, or dispute between the

Library and any covered employee with respect to the
interpretation, application or violation of any of the
provisions of this Agreement.

In addition to grievances arising with regard to the
interpretation, application or violation of this
Agreement, an employee may raise a grievance involving
the interpretation, application or violation of
administrative decisions or policies which affect
his/her terms and conditions of employment. However,
it is expressly understood that grievances of this
nature shall end with Step Two, and the decision of the

Library Director shall be final.
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B. The procedure for settlement of grievances shall be as

follows:

1.

0818L

STEP ONE:

In the event that any employee covered by this
Agreement has a grievance, within ten (10) calendar
days of the occurrence of the event being grieved, the
employée shall notify his/her steward and then discuss
it informally with the immediate supervisor. The
supervisor shall decide the grievance within seven (7)
calendar days after the grievance is first presented to
him/her.

STEP TWO:

If the grievant wishes to appeal the decision at Step
One, the grievance shall be presented in writing to the
Library Directory or his/her delegated representative
within ten (10) calendar days. The Library Director or
his/her authorized representative shall give the Union
the opportunity to be heard by way of an informal
non-adversarial conference, limited to the Library
Director his/her representative, the grievant, his/her
representative and one local Union representative. The
Director will give his/her decision in writing within
twenty (20) calendar days of receipt of the written

grievance.



3.

0818L

STEP THREE:

(a)

(b)

(c)

If the grievance is not settled through Steps One
or Two, the grievant may refer the matter to the
New Jersey State Board of Mediation within fifteen
(15) calendar days after the determination by the
Library Director, or his/her designee. An
arbitrator shall be selected and shall serve
pursuant to the rules of the New Jersey State
Board of Mediation.

The arbitrator shall be bound by the provisions of
this Agreement and restricted to the application
of the facts presented to him involved in the
grievance. The arbitrator shall not have the
authority to add to, modify, detract from or alter
in any way the provisions of this Agreement or any
amendment or supplement thereto. The arbitrator
shall set forth his findings of fact and
conclusions of law and the reasons for making his
award. The decision of the arbitrator shall be
final and binding upon the parties.

The cost for the services of the arbitrator shall
be borne equally by the Library and the Union.
Any other expenses, including but not limited to
the presentation of witnesses, shall be paid by

the party incurring same.
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C. Any employee covered by this Agreement shall have the tight
to process his/her own grievance, provided that a Union

representative may be present as an observer at any hearing.

D. The time limits expressed herein shall be strictly adhered
to. If any grievance has not been initiated within the time
limits specified, then the grievance shall be deemed to have
been abandoned. If any grievance is not processed to the
next succeeding step in the Grievance Procedure within the
time limits prescribed therefor, then the disposition of the
grievance at the last preceding step shall be deemed to be
conclusive. If a decision is not rendered within the time
limits prescribed for decision at any step in the Grievance
Procedure, then the grievance shall be deemed to have been
denied and the grievance shall move to the next step.
Nothing herein shall prevent the parties from mutually
agreeing to extend or contract the time limits provided for
processing the grievance at any step in the Grievance

Procedure.

E. If an employee elects to use the Grievance Procedure, he/she
shall waive his/her right to any Civil Service remedy. In
no event shall any arbitration hearing be held sooner than
thirty (30) days from the final determination by the Library

Director.
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F. The Library shall give written notice to the Union of any
grievance meetings which take place at the Director’s 1level

or above.
G. The Union reserves the right to have a non-employee Union

representative present at any grievance meeting at the

Director’s level or above.
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A.

ARTICLE X

LEAVES OF ABSENCE WITHOUT PAY

A request for a leave of absence without pay should be in
writing stating the 1length of time and the reason, and
should be submitted to the Library Director at least sixty
(60) days béfore the anticipated leave, except in emergency

or if the leave prevents notice that far in advance.

The Library Director may authorize such leave and, if so,
shall submit his/her authorization to the Library Board for
its approval. The Board shall review each individual case
on its merit and, without establishing a precedent, may
provide a leave of absence without pay for a period of up to

six (6) months for good cause.

Leaves may be extended one time for the same duration as

originally granted, at the discretion of the Library Board.

Employees on such approved leave shall not lose any accrued

seniority benefits.
In the case of maternity leaves, the Library shall not deny

such leaves provided a doctor’s certificate is submitted

certifying the fact that the employee is pregnant.
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No employee shall be entitled to unpaid maternity leave of
absence under this Article until he/she has been employed at
the Library for a minimum of eighteen (18) consecutive

months.

During an unpaid leave of absence, an employee shall receive
no benefits from the Library. If an employee wishes to
continue group health insurance coverage at his or her own
expense, this may be accomplished, if possible, through the
normal procedures and practices as established between the

Library and the Village of Ridgewood.
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ARTICLE XI

SENIORITY

A. Seniority means an employee’s length of continuous service
with the Library since his/her last date of hire. Part-time
work of twenty (20) hours or more per week shall be deemed
the same as full-time work for the purposes of calculating

and accruing seniority.

B. Probationary Period

All new employees hired shall be considered as probationary
employees for the first ninety (90) days of their
employment.v This period may be extended an additional
thirty (30) days upon notice to the Union for non-permanent
employees. When an employee completes his/her probationary
period, he/she shall be entered on the seniority 1list
retroactive to his/her date of hire. There shall be no
seniority among probationary enployees; however,
probationary employees shall receive those salary and fringe

benefits afforded to all regqular employees which are earned.

It is specifically understood that during the probationary
period, an employee may be disciplined or terminated without

recourse to any grievance procedure.
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Breaks from Continuous Service

An employee’s continuous service record shall be broken by
voluntary resignation, discharge for just cause, and
retirement. However, if an employee returns to work in any
capacity within six (6) months, the break in continuous

service shall be removed from his record.

Conflicts with Civil Service

If, according to Civil Service, their rules or regulations
conflict with any portion of this Agreement, then such rules

or regulations shall prevail.

Any employee who is hired on a regular temporary basis and
who is subsequently transferred to permanent status without
a break in service shall be credited with seniority for the
purpose of all benefits of this Agreement from his original

date of hiring as a temporary employee.
In the case of a transfer of an employee outside the

bargaining unit, such employee shall retain seniority if he

or she re-enters the bargaining unit.
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ARTICLE XII

HOURS OF WORK

A. Full-time Library employees are employed for a thirty-five
(35) hour week, exclusive of a one (1) hour non-paid lunch
period for each full seven (7) hour day worked. This does
not include‘ custodians who are employed for a forty (40)

hour week, exclusive of a one (1) hour non-paid lunch break.

B. Because of the nature of the Library service, Library
employees are subject to working evening and Saturday
hours. Such Saturday hours shall be considered as any
weekday bhours for the purposes of this Agreement. The
Library shall endeavor to schedule Saturday work on a
rotational basis so that all full-time employees shall have

every other Saturday off.

C. Sunday work shall normally be voluntary; however, the
Library will continue its present practice of hiring
part-time employees in the event that there is insufficient
staff for Sunday work. In an emergency, if there are not
sufficient volunteers or part-time employees, the Director
may assign employees involuntarily on a rotational basis in

accordance with inverse job classification seniority.
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Each staff member shall have a rest period of fifteen (15)
minutes of Library time for each seven (7) hours of
continuous work. The fifteen (15) minute time period shall

be strictly adhered to.

Lunch Periods and Meal Periods

All employees covered by this Agreement shall have one (1)
hour of their own time (unpaid) for each seven (7) hour

shift.

The regular hours of work each day for all employees, except
custodians, shall be consecutive. Reference to consecutive
hours of work in this Article shall be construed to exclude
lunch periods. However, an employee may be scheduled to a

split shift on an emergency basis.

Work schedules showing the employees’ shifts, workdays and

hours shall be posted at each work location.

Under normal conditions, individual working hours shall not
be changed unless mutually agreed upon by the employee and
the Library. However, working hours may be shifted to
adjust to any individual condition upon the request of the
Library Director or his/her designee and upon notice to the

Union.
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If an employee desires to take work-related courses, such
employee shall advise the Library Director thirty (30) days
in advance. The Library shall endeavor to schedule such

employee’s hours to accommodate such courses.

Provided the Library’s service is not affected, leave with
no loss of ﬁay shall be provided to individuals in order to
take Civil Service exams. The Library reserves the right to
limit the number of employees out at any one time for this

purpose.

Unless he or she volunteers, an employee shall not be sent
home during his/her regularly scheduled shift for the
purpose of recalling such employee to work for another work
shift which either begins at the end of the employee’s
regular work shift or any time thereafter, except in the

event of an emergency.
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ARTICLE XIII

OVERTIME

Full-time employees, when required to work additional hours
beyond their regularly established workweek as determined by
the Library Director, shall be granted compensatory time
off, to bé arranged with the Library Director. This

compensatory time off shall be on a straight time basis.

Compensatory time accumulations may not exceed a total of
fourteen (14) hours in any one time and shall be taken
during the calendar year accumulated unless specifically
waived because of special circumstances by the Library

Director.

Compensatory time shall be available only insofar as

applicable Federal Law allows.

Custodians who work a forty (40) hour week, when asked to
work overtime which then makes their workweek total over
forty (40) hours, shall be paid at a rate of time and

one-half (1 1/2) for hours worked over forty {(40) -

Overtime work shall basically be voluntary. However, if

there are no volunteers, the Library Director may assign
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overtime to employees by inverse job classification

seniority. If there is no one available within the same
classification, then the Library Director may assign
overtime to an employee in another classification. This

paragraph applies to work not directly contiguous to an
employee’s regqular work only. All employees shall be
expected to work a reasonable amount of overtime on a

voluntary basis.

Overtime work shall be distributed as equitably as possible
to employees in the same job classification and within a
department, unit or subdivision on a rotational basis,

provided the employee can do the available work.

If an employee is called in to work for a period other than
the normally scheduled workday, he or she shall be
guaranteed a minimum of two (2) hours of pay at straight

time in lieu thereof.
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ARTICLE XIV
PROMOTIONS AND FILLING OF VACANCIES

(NON-COMPETITIVE OR PROVISIONAL)

A. The term promotion means the advancement of an employee to a

higher paying position.

B. Whenever an opportunity for promotion occurs or a job
opening occurs in other than a temporary situation in any
existing Jjob <classification or as the result of the
development or establishment of a new job classification, a
notice of such opening shall be posted on all bulletin
boards, stating the job classification, rate of pay,
location of the job and the nature of the job requirements
in order to qualify. Such posting shall usually be for a

period of ten (10) days wherever possible.

C. During this period, employees who wish to apply for the open
position, including employees on layoff, may do so. The
application shall be in writing and it shall be submitted to

the Library Director.

D. The Library shall fill such job openings or vacancies (if it
is determined that such jobs shall be filled) from among

those employees who have applied, who meet the standards of
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the job requirements as determined by the Library, except
that if there is more than one employee who is qualified for
the job, as determined by the Library, then such position
shall be filled by selecting from among those so qualified,

the employee with the greatest seniority.

Any employeé selected in accordance with the procedure set
forth above shall undergo a trial period of ninety (90)
days. If it is found that such employee does not meet the
requirements or responsibilities of the position to which
he/she has been selected during the trial period, then such

employee shall be restored to his/her former position.

- 30 -
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ARTICLE XV

TEMPORARY JOB OPENINGS AND TRANSFERS

A. Temporary job openings are defined as job vacancies that may
periodically develop in any job classification because of
extended illness or leave of absence for a period of six (6)
months or léss. Job openings that recur on a regular basis

shall not be considered temporary job openings.

B. Assignments for such temporary openings shall be made by the
Library Director, and if it is decided to utilize existing
personnel for such assignments, the employee so assigned
shall receive either his/her own rate of pay or the rate of
pay of thé newly assigned position, whichever is higher,
provided the assignment is for a period of at least one (1)
week. The Library retains the right to hire temporary

employees.

C. Transfers
1s Employees desiring to transfer to other jobs shall
submit an application in writing to the Library
Director. The application shall state the reason for

the requested transfer.

2 If there are qualified volunteers, there shall be no
involuntary transfers. If there are no such
._31_.
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volunteers, then the Library Director may transfer from

those he/she judges to be most qualified the least

senior employee.
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ARTICLE XVI

PERMANENT PROMOTIONS, LAYOFFS AND RECALLS

In all <cases of 1layoffs and recalls and permanent
promotions, Civil Service Regulations and Rules shall

prevail.

In the event the Library plans to lay off employees for any
reason, the Library shall notify the Union, wherever
possible, at least thirty (30) days prior to such layoff.
If the Union requests to discuss the anticipated layoff, the
Library shall meet with and confer with the Union regarding
such layoffs. This section in no way limits the right of

the Library to lay off such employees.
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ARTICLE XVII

VACATION

A. Librarians and clerical employees working full time shall
receive twenty (20) working days’ vacation after one (1)
year’s employment, to and including twenty-five (25) vyears
of employﬁent, and twenty-five (25) working days
thereafter. Full time custodians are entitled to thirteen
(13) days after one (1) year’s employment, to and including
ten (10) years of service, sixteen (16) days for the
eleventh (11th) through the twentieth (20th) year of
service, and twenty (20) days per year thereafter. Regular
part-time employees, and those who have worked less than a
year, are eligible for a vacation leave on a pro rata
basis. However, no new employee is eligible for vacation
leave during the first six (6) months of employment,
although it shall be earned during that period. In all
cases of vacation, at least four (4) weeks’ advance notice

must be given to the Library.

B. Vacation allowance is to be taken during the year in which
earned. Seniority of appointment and position are taken
into consideration in the determination of when vacation

leaves are approved by the Library Director.
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C. If an employee finds, because of extenuating circumstances,
that it is not possible to take all of the allotted vacation
days during any one (1) year, a balance of up to five (5)
days only may be taken during the following year, provided
advance approval is obtained in writing by the Library

Director.

D. An employee who has given proper notice and .who has either
resigned or retired or is discharged shall not be deprived
of any unused vacation he/she had accumulated at the time of
separation. However, an employee who is terminated for acts
of theft, violence or vandalism shall not be eligible for

such unused vacation.

E. Employee vacation requests will generally be granted at the
time requested by the employee and within the guidelines
established herein and in Paragraph F below. If the nature
of the work makes it necessary to 1limit the number of
employees on vacation at the same time or prevent any
employee from being on vacation at the same time or prevent
any employee from being on vacation at a a given time, then
the employee with the greatest seniority in job
classification shall be given first choice of vacation

‘period in the event of any conflict over vacation period.

- 35 =
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F. Vacations shall be taken in minimum blocks of one (1) week
at a time. However, up to one (1) week of vacation may be
taken in individual blocks of one (1) day or more. All
vacations exceeding one (1) week in duration shall be taken
during the period May 1 through October 31 of each calendar
year. Exceptions to this paragraph may be made upon
presentation of good cause at the discretion of the Library

Director.

0818L



ARTICLE XVIII

SICK LEAVE

Full-time employees shall accumulate sick leave on the basis
of fifteen (15) days per year (1 1/4 days per month).
Regular part-time employees are eligible for sick leave on a

pro rata basis.

Sick leave refers to the absence of an employee due to
personal illness, accident, exposure to contagious disease,
medical or dental appointment, maternity leave or attendance
upon a sick member of the employee’s immediate family.
Immediate family shall be defined, for the purpose this
Article, as father, mother, spouse, child, sister, brother
or relative residing in the employee’s household. Sick
leave not used shall accumulate from year to year to be used

if needed.

The Library Director may require proof of the need for sick
leave whenever such requirement appears desirable, in his

discretion.

Up to two (2) sick days per year may be used for personal
emergencies. One (1) week’s notice shall be provided to the
Director, or his/her designee, unless emergency

circumstances prevent such notice.
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