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AGREEMENT BETWEEN
RINGWOOD BOARD OIF EDUCATION
AND
RINGWOOD EDUCATIONAL OFFICE PERSONNEL ASSOCIATION

JULY 1. 1994 - JUNE 30. 1996
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PREAMBLE

This agreement made and enterail nto the first
lay ot July, 1994 by and betw.~1 the Board ot
Fducat ron t Hingwood L L GunYy 'y
Passaic, Naereinattor reteérrod No 18 the
"Board" and Ringwood Educational DEfice

Personnel Association, hereinatter referred to

as the "Association'.
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ARTICLE I - RECOGNITION

Moy L Higain o W resvacs fsoamiges olte ey sdueationall WG
sESONFGL  FaSoe vatl O i (il easl Ty ilier . it S e R aSe BN G L UE roT
lligetiee g arlons SonceEtag il . oUurs and other tarms
iNd oonddtrdns o enployment Eor alds sanlavtes ior b Board under
nhe classitication ©f begrabarlial gng oiiice perstnnel
Seftitn L,
included 1 this Agreement are:

jeneral secretary

Parsonnel Secgrecary

Secretary ho Building Principal

Secretary to Vice Principal

Special Services Sacretary

Payroll

ALl wther axisting wtbbice ! Egea | 5 vc luded
pect 1o !
The Association s5hall furnish the board with a Llist of its

President, Vice President and Representat.ves, and shall as soon as
possible notify the Board in writing of any changes therein. Such
notification shall be sent to the Board Secretary. No officer or
representative shall be recognized by the Board until such written
notificacion of such appointment shall be received by the Board
from a duly authorized officer of the Association.

[>S]



WERTELE L . CROFESSICHAL AlD TECGHNICHNL L. EE MEMBERSHIP
b T 2 B R A 2 SRR L T RIMB NGO LD
ALL pvogant comploe'ieds wro ore membord O rinmgwoed  Bducartional
boE e crsonnel FEOGA G g W ERet rooxecution S 2 o B
Adreament may romain mompbers ot the #uorowoaa [Bducatlonal DEbfice
v2rsonnel Assoclation ALl new member: wiio are hired during the

Term oL this Agreement mayv become ana :@o-malll members of Ringwood
tducaticnal Qtfice Personnel Associaticn.

Hecrtion . Dues Daductisng

The doara shall deduct and transmit nontialy membership dues and
ther preper assessmentcs trom the earnca wages or salaries ot each
Ringwood Educational 0Office Personnel Assocratien member in the
Assoclation upon written authorization mt nhat employee. The cotal
monthly amount so deducted shall be ! srwarded rvegularly rho the
dtficer of the Ringwocd [ducactional ©it: ¢ iv=2rsonnel Assocration
fjuly authorized to racelve such payment:.

crion . Aqency hop
A Those «mployees who {o not jnin @I Associration shall be
regquired to pay 85% ot dues for services rendered.

b. The Board of Education shall be held sarfe-harmless from all
aspects of the clause noted under A-section 3, Agency Shop.

c. The Board of Educaticn agrees to furnish the Association with
a list of the names, addresses, hire dates and assignment of
new employees in a timely manner.
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‘wbeet v s pridr approyml tic Ehes o scheol BUdintss AdmIinligLrifor. o
Ny o sy her deglahaegs) whvieh approteyt atallloBer Borunrcasonably
withheld, | e Bgarsd sbhail Lieeeatt e Asson Lol EREeRELate ne: Ot

1 bubletin

ard ~rphpine oM ESEEAT INE" i Latan he purpose L4 to
WLlow rhe posting ob nerices déaling with pragper and  Legritimate
Asscciration buslness ind kol Br By K S a oncerning >ther
ppropriate notices with vospect to the welfare of employees in
this Associration. The Associratlon agrees that at no time will such
spacce be used for posting any materials which are unethical,

unprotessional, or wvieslative of law il el s eden . Roard
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ELf - oy rovARee s el pod s o wiempldiae s dllopute by an employvee tn the
IBOCLAL L iR wiEn P hE  bod Bl g Tabune S nt I ey cimaaeel T WAER R In I sErar Lon o
IPEEYLSOrY AUChority over membérs Jf e Ausouiivien; wilel Hlyspube. or complaint
g that the employvees has been treated untalrly, acguaitably or Lmproperly i1n terms
£ the applicacion and interpret3ticdiof thig wircemans.
tep 1Ll: n the ~vent that any grievance arices, the individual involved shall
resent the grievance within ten (10} working -ays of occurrence of same

ntormally to the amplovee’s immediate supervisor and every ~atforrt shall be made
> rasolve the agrievance wnformally.

tep 2: f no satisfactory resolution of the i1nformal presentation of the
‘rievance 5 reached within ten (10} working {avs, the employee may reduce the
iriovance in writing and shall submit the grievance i1n formal written torm to the
mmediate supervisor within ten (10) working ddays, who shall respond in writing
; Lhe wricton gricvance and who shall torward 'opies ot the respense to both the
s8ocLaticn ana the USA. allure ot an employae o submit writoen qgricvance within
an (10) working days shall constitute abandonment of the grievance.

step 3: £ no satisfactory resolution with the omployee of a Step 2 grievance 13
‘eached within ten (10} working days, the grievant or the Association may appeal
-he decision at Step 2 to the CSA or his/her designee, within ten (10) working
iays, who shall within ten (10) working days notify 1in writing a specified date
‘0™ conference with the grievant to review the grievance. The CSA or his/her
le. jnee shall then submit a written decision on the grievance to the grievant and
1 copy of this decision shall be forwarded to the Association.

icep 4: [f the aggrieved person is not satisfied with the disposition of the
irievance at Step 3, or the CSA has not responded to the grievance, the employee
hall have ten (10} working days to file written appeal to the Board or a
ommitcce of Roard members designated by 1:t. Said request shall be made 1in
/riting and copies simultaneously sent to both the CSA, Board Secretary, Board of
‘ducation and the Association. The Board or Committee shall set a date for a
learing on the grievance within a reasonable period cof time.

jtep 5: If the aggrieved person is not satisfied with the disposition of the
irievance at Step 4, and the grievance deals with contractual obligations the
i§socration may submit the grievance to advisory arbitration. Cost of arbitration
ihall be divided equally between the Association and the Board.

ection 2.

'he steps provided for may be waived by mutual agreement of the parties and the
1me limits changed by similar mutual agreement in writing. Both parties agree
hat the specified times are maximum time limits and the grievance should be
‘xpedited as soon as possible.
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Wbl 00 GBI L 0 & T F e e SR R e L HOREEGE CGe Rt e end hogatr A ran
.00 ol b s T gl amrER sl S e e EnE tween the partlies involvea and as
LU Lty practacal and does pet wnkerrefe wich Che proper omeraticn obf the
Mool svstom "he employee’s immediate Supervisor will be consulted i1n advance.
I GN G 1 ) R
1@ doard will furnigsh the Associratron with a lLisc of names, addresses and hire
e 9D all the employees il bhe Unll once peEr feaal
>th parcies agree to raecoanize and deal with only properly authorized Board or
with retfterence to matt2rs pertalning to this contract.
his/her 1mmediate

Yepresentatilves
£ the

ssoclatcion
may be permitted upon reguest and approval ot
' idjus OmMplar e In the -«vent

ind
alteérnace may bo dusigpated.,
Appropriate  sSupervisor and
relating to the grievance in
the .uaggrieved -—mployee,

raprasantiiiva

ito]

IBerv1LIS0rE .,

investigatoe
pregsentative’ s absence, an
have .iccess nrhrough !he
percinent documentation

Associration  shall
Lthe 1right to Lnterview

pproprirate channels to
uesticn, .and shall have
upervisors and witnesses.

b of

shall have reasonable

ection 3. Visitation Rights
or representatives of the Association
S to all places in which employees covered by this Agreement work providing

. Jresencative
cc
e/she goes through the appropriate Supervisor and channels.
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“AVE TOABSENCE

L LECEIR ippl Tk W e il e BB RLSSNRLE SR annldr s baren
ALSONCS WLENROoOUWE iy, mweh A pegqueess Ghall inelude the rsason and
1 0 B0 B R TRV R 1 2 e B alE N as e T el et AppLllvation. Buch leave ot

nay e ayanewed toar i
O S arndlrauba et e o e

cryod, ipon Ltormal written
the doard. 'he Boara shall

rhHe yight to approve wr disapprove il applicatiens. An cmployee

{

returning trom any authorized leave ot absence will be reinstated and will
me

gsenicricy held at the cime che lwave beca etfeccive,

lew Jersey statute regarding Family Leave A in -:mployee 13

€ i S
rmitced to take a tamily leave or up to twaeive (12) weeks to care for any
1 memper »f family or housenold.
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1. All luncn pericds and w¢orfee breaks isglgned to members ot
rhis wpie dhall. Be ducy res <aid Wil the exception OF an
2mergency, .iny memper ot this unit wno snall be requesced to
pertorm services during the emplovine’ lunch period shall be

ried during the same work day:.

l:; l"

1fforded . duty f[ree funen

[t 15 agreed that the employees of r:igs bargaining unit shall

receive bLtwo (2) uninterrupted ‘iftcen (Ll5) minute cotfee
breaks or rest periocds r—ach «ay. ne ro be taken 1n the
morning and one to be taken in che ttcraooon.

iy e a8 agroed Chgc WOrKing DOwEs: Wel il N et ity i el s 0 as

£ :
tncluding cduey free ltnel Heur, whensyer sehcol S el L

LJESS10n.

3, Office Personnel employees will not be required to report for
duty, nor shall any employee suffer any loss of pay, when
school is declared closed due to inclement weather. However,
it 1s agreed that one member of the office personnel staff
shall be available at the Board office to answer telephones.
This shall be done on a rotating basis where possible.

Secrion 2. Work Day

The Supervisor shall determine a work schedule for each employee.
Such schedule shall not be changed without prior consultation with
the employee or the Association except : cases of an emergecncy.

HJection. . OverElge

Overtime shall be defined as extra work pertormed by a member ot
the Association and above the regular work hours. For purposes of
overtime calculation, sick days, personal days, days granted for
funeral leave shall be considered as days worked 1n excess of 40
hours per week including lunch hours. All other days not listed
and days off without pay shall not be considered as days worked.
Overtime rates shall be one and one half (1-1/2) times the
employee’s reqular hourly rate and shall apply when authorized on
the following basis:

a. All time worked in excess of forty (10} hours in one week for
which overtime has not been earned.

b, All —i1me worked on a contracted holiday or Saturday or Sunday.



O 7 Nt (1)
Aanaugemant Pagervhg ey iaht ts geneanle hours based on need
LI ELS, tiS S Ylhenewer Soss il vertime will be
tSLotned none e R e Hi @ LU et o i 5 JCICLOM where rhe
vertdme iy 0 shake il Seen o nSure  proper overage
EUNCE 1 ong 1L Bales Eaeaookiay (60l ol S0 o T 8 ol B 1 s ) =SSR D ".dCh Locatien
shall maipntaln fthe right to assign wertime as he/she sees
E LB implovees assianed to work the overtime may be excused
crom C b hhe rsSerat o of - BRgal  Buperua Sar. dvertime
1ssignments shall be made on a rotating basls within each
individual building, whenever possible.

{8 In a situation where a secretary works in the position of a
higher <lassification gecretary :!or more than five (5)
consecutlive days, ««tfective day :si1x !4h) said employee shall
receive per diem retroactive salavry :quai to th hhigher
salary. This stipend shall remain in rtfoct until consecutive
WRrk Jay ‘pattornii g s anddad

secrtion 4. Hollidays

ALl mempbers of this unit shall receive sixteen (16) paid holidays
per year, the exact days to be determined by the Administration in
forming the vyearly school calendar. The =mployees shall also
receive a paid holiday on any day declared a legal holiday in the
State or County by the Governor or President and providing the
schools are closed on such a day. The school calendar will be made
available to the Association as soon as possible after its
adoption. Sixteen paid holidays shall include the day after
Christmas. The Easter Monday floater holiday included in the
sixteen days noted may be used anytime after Easter vacation but
prior to the end of the school year.
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HUABE LD LAl vhe board Eedestaryew i bl genety saen anglovee of the
YN 1 R i N etie 30 ST 4 I RL AL R 6t o (v S U o R B 3 TR SR R BT G Nl oY e e s nLrorm
harihdm whey fthey swauld sined B raice J4 et Svcagd e famel All
smploveaes will respond 1 writing by April Jeh to thelr supeérvisor
15, Lo khelrtr deglreds vacabron Bhme. Whenever desired schedules
sontlict . Faeniority s wills prevail . in ase ot lateness in
responding (by April 30th), senlority wilil ot apply. No employee

will be required to reschedule a vacaticn paeriod once it has become
ntficially authorized 'mxcept for a ¢ase of clear and obvious
cmergency as determined by the Board Secrotary.

The tollowing vacation schedule, with pay, shall apply to 12 month
smoloyees only tor the duraticn of rhis .cntract:

New -mployvees with l.=:ss rhan one L) tiearnts serviace shall
Vegelve viICarion -onild pro srata basys » Jdays not o be taken

until artter the sth moncth of serv)

AEtor one (L) e ar e e Er TR a e G b aotiaiid e s W e 10 days
Abtter fourt g yaarssgnesamvaen b ol e e 8 i 15 days
After ten {100 NMearS Ol SORELER, . i cuiRay sy vy B 20 days
From the 1lth through 15th years of service....... 1 additional
day per year
After fifteen (15) years of service..........c.0s4. 25 days

Secrion 2.
Vacations may be taken while school is in session, upon request by

the employee and pricr approval of the immediate Supervisor.

Vacation will normally be taken during the period when schools are
not In session.

secrion’ 1.

Any 12 month employee covered by this Agrcement shall be entitled
to receive vacation pay on the regular pay day 1mmediately
preceding the employee’s scheduled vacation.

Secrion 4.

Duraing the Easter and Christmas recess, vacation time may be taken.
Such time taken shall be charged toc that person’s annual vacation
time.
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JSYORS MEDICZAL AND TIENTAL SENES 7T

Medical Plan

L The poara orn Bducation will prowv: o wicthout oSt v program
;0 hoospiltalization,  madical -surat it benerits, mda major
medical tnsurance.  Juch o program cinill, during rhe duraticon
oL this Agresment, ot be reduced it torms of such benetits as
ire available throuan the Blue Uress and Blue Shield Plans of
New Jursev, including Rider J, ana @ major medical benetit

underwriccen by the Prudencial I[nsurance Company of Ameraica.

2. Any change in carrier made by rhe 2oard of Education shall
provide coverage :qual to or iucrter than the previous
coverage.

Dental Plan

L. Full tamily coverage ot dental orvices in accordance with
rhe Delta Dental Service Plan, ac. will be provided by the
Boara wiCth no cost to the employoes. The plan will be cthe

same 15 11 previous <ontracts.

Full Family coverage of dental services based on plan Number
[IIl New Jersey Dental Service Plan, lic., providing preventive
and diagnostic coverage at 100%; remalning basic services
80/20%; and Prosthodontic benefits 50/50% will be adopted.

2. Any change in carrier made by the Board of Education shall
provide coverage equal to or better than the previous
coverage.

Prescription Plan
1. For the duration of the «<ontract a full family

pregscription plan will be provided by the Becard without cost
Lo the employee.

2. Any change 1n carrier made by the Board of Education shall
provide coverage egual to or better than the previous
coverage.

*3. The Prescription Plan provided for the duration of this
agreement shall be for a full family co-pay as follows:
1994 -96 $5.00 co-pay

*This plan is subject to adjustment regarding co-pay to be
determined by REA contract saettlement.

L1



Loooohange il UEE 4 5 GRESMY ! L 15 agresd N3EZE o
YDM LT 1Ll ) tabl lanea ol - W e he 1L LoUs
yenrbl T LEEel LRick et ams e ek ol 2 iyl DRSS LS
He Lollowineg
L Chiet -Sehedgl s Bdmraistras o ind  scheol Business
Adminlistracor
2 Two 1.1} Board o Bducatishn imombers
3 Up ko ol 1) Ringwooir Education Assocliation
representatives
4. One Ringwood Educar loidl Office Personnel

Assocation representative

How to Become Insured

L. Eligible new employees will buecomn tisured for employees’
ccovarage the firsg 3t the monch ! liowing the date they
complete LWe AT monERs O CORELINWOLY i EVLSe

2.4 An cemployee who (g initially <mnloyed on an annual rten

(10) month contract will be deemed ! have satistied the two
{2) month waiting period in the montihs of July and August 1
he/she begins contractual employment at the beginning of the
contract year (September 1lst).

How to Enroll

i The School Businegs Administrator will provide any
necessary enrollment forms to new employees/enrocllees prior to
the enrollment period. The employee 1s responsible for

returning the completed forms to the School Business
Administrator prior to the enrollment period. Said enrollment
shall be made available to each newly hired eligible employee
A1t the ~arliest possible registration date immediately
following employment.

2. Employees will be covered pursuant to the enrollment
periods of each respective plan.

3. Coverages will be made available to all full time {(twenty
hours or over) employees covered in this unit.

12



SLuroLsh e and L85 -0n L oemployess will vemain at the same

Lok D g iy wera iy pravious e Y nerson cmploved as
Coravt e dmpplagdens, o sittys L e ae o st ash o gnall e paid pro
ra ot L diy spectl Ed N ET At o o ton. Yot chuges warked.
Aloso,  coaev hall e plavest npen prope ran on  qurde Loy yaars

wOorHea.

1994-95 1995-96

GENERAL SECRETARY SEep wineg S, 39 518,284
Step Two 17,991 19,071

Step Throa 18,733 19,857

Step Four 19,475 20,644

Step i"iun 20, 351 21,572

SECRETARY - PART TIME I R B L2 L72
PERSONNEL SECRETARY Step «(mnoe 20,088 22,347
Step I'wo 21,730 23,034

Step Thron 22 33,820

Step tour Rae i B U | 24,607

Step I"ive 23,956 25,:393

SECRETARY TO THE BUILDING PRINCIPAL Step One 23,565 24,979
Step Two 24,307 25,765

Step Three 25,049 26,552

T Step Four Pl Al 2%, 348
Step Five 26,533 28,125

SECRETARY TO VICE PRINCIPAL Step One 19,969 21,168
Step Two 2020 24254

Step Three 21,453 22,741

Step Four 2z LG 23,527

Step FFivae 225937 24,314

SPECIAL SERVICES SECRETARY Step One 20,088 21,293
Step Two 20,830 22,080

Step Three 2D T2 22,866

Step Four 22,314 23,653

Step Five 23,056 24,439

*Maximum 28,477 30,186

PAYROLL Step One 21,750 23,055
Step Two 22,280 23,617

Step Three 225810 24,179

Step Four 23,416 24,821

Step Five 24,082 25,527

*Maximum Step under this category will be eliminated when the present secretary
leaves the Ringwood system.

13
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A2CT L0
The uscheool secretary will not beé expectsa LD provide Jany services
normally ‘pmerrtermed Ly the oschool sniurge olne | uecreéetarv Twill,
however, .ittend to routines established by rhe nurse, {a) in order
L0 assure the nurse of a duty-free luncn pbreak, and (b) 1n cases
wnen the nurse i1s not avallable because ¢ an emergency.

AT ro rtime will a1 school secretary be =xpected to provide medical
nr tirst-aid service outside ot her qualifications. I[n the absence
>t the nurse, the uecretary will seek inmediate qualified help.

'ontact the voegular Sclool wurse | 3 return lmmediately e
f

(b) Call a school nurse who 13 avalluble it the nearest school
in the district.

{c) Call the Ringwood Ambulance Corporation.

Section 3.

The Board shall continue the current practice of paying cost of
educatiocnal courses and any other course taken by the employee of
this unit, providing they are relevant to their job duties and
recommended by their Supervisor and the Board Secretary.

This reimbursement will occur only if the course taken i3 passed by
the »mployee and upon written proot of same.

section 4.
The secretaries will not be required to move any large supply
orders.

Section S.
The secretaries wilill not be responsible ftor handling any PTA/PTO
work with the exception of instruction on handling equipment.

Section f.

Each Principal'’s secretary in a school with only one (1) secretary
will be entitled to a one-half day substitute each month to enable
her to devote her time to the class registers. Where there is more
than ocne (1) secretary in a school the one-half substitute will not
ve availlable.

14
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Loempiloyeay 1 unos anlt suall arn cne b oy LK Jcave per mentn at cull cay
FLIVI w127 ey onaar ndt. usSeda sLoko o Leave e 0 oaccumulated withouco bomuc.
rooement ooy cnused sick Leave anall be prowr otod in the amount ot cwenty rive
Llats ¢y av 2y those »mployas=s who buaves rved at least ten (L0) vears
{ Vel ':hooL ) Bt IS Fhe maxamien anount per qcmbloyee shall be
) 1 eratty,  aney boenwetits shalbl v rard U ocmplovae' s designated
necL_olary,
wmettaen Jlon ickyPevsonal [eave
115 sectcion whall cover brier ibsences not chlargeable to sick leave. The

;ovisions rtor i-cave at tull pay stated below snall be during one (1) school year
1d any nnused cersonal leave days shall become umulative sick leave days the
silowing year. ALl leaves granted below mustc b with prior approval ot the CSA
- wn the apsence of the CSA, the SBA.

1. Bereavement Days

An illowance of up to tive [!5) days leave hall be granted to all unit
members, .t any one time, Ln the =vent !l the death of immediate tamily,
spouse, hild, tather, father in-law, mother, mother-in-law, brocher, sister,
Toany inamper ot the mmeairate household. "l tays do not have to be taken

onsecucively but must be taken within the year.

2. Non-Sick/Personal Leave

No personal days are to be taken on the first day of school, the last day of
schoocl or any day 1mmediately preceding or following a holiday period.
Exceptions to the above are serious illness 1n the immediate family, a bona
fide religious holiday, court appearance or a verifiable emergency.

ot..lcation 1in advance must be given to the Supervisor or School Business
dministrator. In case of several employees choosing the same day, the Supervisor
r School Business Administrator may deny some employees the right to take this

ay.

Non Sick/Personal Days - Four (4) including but not limited
Lo the categories listed below:

d4. JSerious illness in the 1mmediate family - Immediate
family defined same as noted under bereavement days.

b. Death of other relative or close friend.

c. Recognition of religious holiday.

d. Court appearance.

e. Marriage of employee or marriage in the i1mmediate family.

£. Personal business which cannot be handled outside of school time.
Special Note - Any employee serving jury duty shall be paid the
difference between the amount received for jury duty and his/her
normal salary.

ection 3. N.J.E.A. Convenrcion

2cretarles will have the right to attend the N.J.E.A. Convention with pay, as per
lclel8A:31-2.



REEZERE 717 CROMOTICNS AND NEW i 0SITICNS

S0 they cvent c hatony pasition oo new olLassliiZactlion in tha tield

03’220 WALS TR S o SRUIATRIE RS | t bR, - VTG ST pensd  up, wnecther

pyomoticnal r ootherwise, @he tollowing teps chall be taken o

iwtfordina aill presently osmployed the opportunity Loy dompeting tog

such positieons:

1. lotico of all openings shall be posted on the Association
bulletin board and notices shall be sent o each emplovee

tn this unit.

b. [n posting such notices, complece and full details wich
respect to all gualifications, job specifications, and salary

shall be i1ncluded when possible.

all -mpleoyees 1n the unit zhall have tull and equal opporrunicy
o compere tor any such positions basea on thelyr being able to

meet vhe required qualificacions.

d. [t 15 agreed that i1n the event the Board decides to create a
new classification within the bargaining unit, proper
notification shall be given to the Association and a meecing
will be held between the Board and a representative of the
Asgociation to discuss the terms, wages and conditions of the
new classification. The Board shall have the right to set the
beginning salary for the new classification.

Section_ 2.
All vacancies shall be awarded on the basis of qualifications and

seniority shall apply where appropriate.

L6
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YRS j MPLCYEE CLRRFOCEMANCE EVALUATITNS
ip Lo parrormanag dhall ooreaularly seaiuated in weiting by the
MDD LYo ipervico ke SRS S Gadrat gy, SEuERaelt Jess chan
neo 13 A L acRyrepores ushia bl ke ase  Apen Ly
Smploveas ohall. be Trakeds PP st ad msdatlgeactory . by 'the
~ <y 5

supervigsory statf, the grtatt shall make wpe
for improvement and provide assistance rhe =mployee. After a
veasonable time, the omployee snall be :ro-=valuateda and receive
JNCe agaln a written evaluatieon.

Zvaluations shall not be placed in the =mpicyee’s files unless the
=mployee has had an opportunity to read the =valuation and sign it.
The employee shall acknowledge that the material has been read by
signing the last page of the copy to be tiled, and initialing all
nthers. dSuch signature shall merely signify that the material has

been read and Lo not to be construed as cireement or disagreemerntc

with o gentents .  LE the wmpityee Eobuwses: T SLyqm, Lhe rach shall
be noted, .{ated and witnessed. Empleyr= has the right to make
written comments on the swvaluation torm, o r on 4 separate sheet

which will be affixed to the evaluation.

The Board agrees to continue 1ts policy of treating these personnel
files confidentially.

Py
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USIIS ALV RTRE nall by oraru cttar the complorion iz vhe Lsliowing
SN oL

ZoyRars.oo Lo 5 ~15.

1S vears. . .o 5 RB20..0

These navmentcs will be paid to each empleys= on his/her anniversary
fate o starc of employment.
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