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PREAMBLE

THIS AGREEMENT is entered info this , by and between the Board of
Education of Ho-Ho-Kus, hereinafier called the "Board," and the Ho-Ho-Kus Education Association,
hereinafier called the "Association.”

ARTICLE I
RECOGNITION

Pursuant to Chapter 303, Public Laws 1968, and Chapter 123, Public Laws 1974, the Board of
Education of Ho-Ho-Kus, New Jersey recognizes the Ho-Ho-Kus Education Association as the exclusive
representative for the purposes of collective negotiations concerning the terms and conditions of
employment for all certified personnel, nurse and building service staff, excluding the Superintendent, the
Principal, the Assistant Principal, the Business Administrator, the Supervisor of Buildings and Grounds,
secretarial staff, aides and full and part-time substitutes.

ARTICLE I

DEFINITIONS
1. A teacher, unless otherwise indicated, shall refer to certified employees.
2. Immediate family as used in this contract shall be considered as father, mother, spouse, child,

grandpatents, brother, sister, or in-laws.

3. Household: anyone living in the principal residence of the employee on a permanent basis.

ARTICLE HI

GRIEVANCE PROCEDURE

L Definitions:
1. A grievance is a claim by an employee(s) based upon the interpretation, application or violation of

this agreement, policies or administration decisions affecting an employee or group of employees.
To be considered under this procedure, a grievance must be initiated within 30 calendar days of its

occurrence.

2. A claim by a non-tenured employee concerning his/her not being reemployed is not subject to this
procedure,

3. An aggrieved person is the employee(s) or association claiming a grievance.

4. Immediate supervisor shall mean the person who has the responsibility for immediate, direct
administration of the employee.

5. For purposes of grievance procedure, “school day” shall mean a day in which students are in
session,

18 General Provisions:

1. It is the intent of these provisions to provide for the orderly settlement of differences in a

confidential manner at the lowest possible level.

2. An employee shall have the right to present his/her claim in accordance with these procedures free
from coercion, interference, restraini, discrimination or reprisal.

3. An employes, the Superintendent, and the Board shall have the right to be represented at
appropriate stages of the procedures by persons of his/her own choice.
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At each step of the procedure, if differences are not resolved within the prescribed time, the
employee has the right to move directly to the next siep.

All documents dealing with the processing of a grievance shall be kept in a separate grievance file
and shall not be kept in the personnel file of any of the participants.

Procedures:
The aggrieved person shall discuss the grievance informally with the immediate supervisor.

If the aggrieved person is not satisfied with the disposition of the grievance, he/she shalf, within
five (5) school days, present the grievance in writing to the Superintendent.

The submission to the Superintendent shall contain a statement sefting forth:

(a) The nature of the grievance;
(b) The nature and extent of the loss, injury or inconvenience, and the remedy requested;
(c) With respect to building service staff, the results of previous discussions and the stated

dissatisfaction with the decision previously rendered,

The Superintendent shall investigate the grievance and give his/her decision in writing within five
(5) school days to the aggrieved person.

If the aggrieved person is not satisfied with the disposition of the grievance, he/she shall, within
five (5) school days, request a review by the Board. The request shall be submitted in writing
through the Superintendent, who shail attach all related papers and forward the request to the
Board. Within thirty (30) days the Board, or committee of the Board, shall view the grievance,
hold a hearing with the aggrieved if requested, and render its decision in writing.

If the aggrieved person is not satisfied with the disposition of the grievance by the Board, the
aggrieved person, within five (5) school days after receipt of the decision or the expiration of the
time by which a decision is to be rendered, whichever is sooner, may request in writing that the
Association submit the grievance to advisory arbitration. If the Association determines that the
grievance is meritorious, it may submit the grievance to advisory arbitration by notifying the
Superintendent of such fact in writing within ten (10) school days after receipt by the Association
of the request to submit the grievance to advisory arbitration. Such application for advisory
arbitration shall be made to P.ER.C.

The arbitrator selected shall confer with representatives of the Board and the Association and
begin hearings as soon as can be arranged. The arbitrator shall be restricted to consider only the
question or questions submitted to him, The arbitrator shall have authority only to interpret and
apply the terms of this Agreement and shall not have any authority to alter in any way the terms
and conditions of this Agreement or to add any provisions thereto. The arbitrator shall issue
his/her recommendations within thirty (30) calendar days after he/she has concluded the hearings.
The recommendations of the arbitrator shall be advisory only, not binding.

The costs for the services of the arbitrator, including per diem expenses, if any, and actual and
necessary travel, subsistence expenses and the cost of the hearing room shall be borne equally by
the Board and the Association. Any other expenses incurred shall be paid by the party incurring
same.

To proceed beyond the Board, a grievance must be concerned only with the interpretation or
application of the provisions of this Agreement, provided, however, in no event may a grievance
proceed beyond the

Board if it arises out of or relates to the interpretation or application of any of the following
provisions of this Agreement; ARTICLE XI; or ARTICLE X1




ARTICLE IV
INSURANCE PROVISIONS

1. All employees are covered by supplementary Hability insurance for personal injury and property
damage caused by their personal motor vehicles while fulfilling assignments in connection with
employment. This insurance is effective only beyond the limits of employee's personal automobile
insurance provisions.

2. The Board shall provide premium costs for the New Jersey School Employee Health Benefits
Program (“SEHBP”) for all eligible employees and their dependents. The Board reserves the right
to change the insurance carrier from the New Jersey School Employee Health Benefits Program to
an alternate carrier provided that coverage is not less than the current plan. Additionally, the
option to offer voluntary incentives to all staff, if permissible by policy regulations, may be
exercised.

3. The Board shall continue to provide, for eligible employees, employee and full family dental
coverage for all eligible dependents under the existing Delta Dental Plan as follows:

Co-Payment: Preventative and Diagnostic: 100%
Remaining Basic Services: 70/30
Prosthodontics Benefits: 50/50

The maximum amount payable by NJDSP for the above dental services provided an eligible patient in any
calendar year is $1,000.00

ORTHODONTIC COVERAGE - Co-Payment: 50/50

Orthodontic Benefits are subject to 2 $500.00 maximum per case which is separate from the $1,000.00
maximum mentioned above applicable to Basic and Prosthodontics Benefits.

ARTICLE YV
SICK LEAVE

1 All full-time employees and part-time employees, excluding Building Service Staff, who work on
a five (5} day weekly schedule for the entire year shall be entitled to ten (10) sick days per year,
All other employees shall be entitled to sick days on a pro-rated basis. Unused sick leave is
cumulative without limit.

2. The Board may require a physician's certificate in case of sick leave claimed.

3. Any employee officially retiring on a non-defeired basis from teaching during the current school
year and who will begin receiving pension benefits will be entitled o a lump sum payment for 1/2
of the unused sick days based on a rate of $70.00 per day but not to exceed a total of 100 days.

ARTICLE VI
LEAVES OF ABSENCE
1. Parental Leave:
a. The Board shall grant a tenured employee a parental leave of absence without pay or any

other benefits for one (1) full school year beyond the school year in which the tenured
employee becomes a parent, providing

(n The leave is requested, in writing, to the Superintendent at least three (3) months
- in advance of the date the leave of abgence is to commence. This time




h,

requirement for notification may be reduced at the discretion of the Board; and
) The employee becomes a parent afier January 1 of such a school year.

Tn the event a tenured employee becomes a parent prior to January 1 of any school year,
the Board shall grant a parental leave of absence to such employee without pay or any
other benefits for the balance of the school year in which the tenured employee becomes
a parent, providing the leave is requested, in writing, to the Superintendent at least three
(3) months in advance of the date the feave of absence is to commence, This time
requirement for notification may be reduced at the discretion of the Board.

Reinstatement from parental leave shall be made only af the beginning of the school year,
providing the employee applies for reinstatement in writing to the Superintendent prior to
March 1 of the calendar year in which the employee is required to return. Failure to apply
for reinstatement by such date shall be considered a resignation.

A parental leave of absence may be continued for one school year in addition to the
period of time referred to in sub-paragraph (a) and (b} above provided a written request is
submitied to the Superintendent prior to March 1 of the calendar year in which the
employee would otherwise be required to return to work.

If an employee has received an extended parental leave of absence, as per paragraph (d),
such employce shall not be entitled to any other parental leave of absence until after the
employee has been reinstated and taught for the Board for a minimam of one (1} full
school year, or, if the employee is not a teacher, he/she has completed one (1) year's
service, after returning from a parental leave of absence.

Child rearing leave for tenured teachers may be granted by the Board solely for the
school year after the birth or adoption of a child.

The complete time that an employee is on parental leave shall not be considered as
service for any purpose.

Sick leave altowance to be as per the Commissionet's ruling.

Military Leave:

The Board shall grant military service Ieave as required by law.

Death in the Immediate Family or Household:

The Board shall grant up to a total of five (5) days leave with pay for a death in the employce's
immediate family or household, for the purpose of arranging for and attending funeral services and
providing for a reasonable mourning period in proximity therewith.

Serious Injury or Hiness in the Inmediate Family or Household:

The Board shall grant up to a total of three (3) days leave with pay annually for a serious injury or
illness in an employee's immediate family or houschold. ‘

Personal Days:

a.

An employee shall be entitled during each school year to receive a total of three (3) personal
days of absence with pay on the condition that the employee notify the Superintendent in
writing at least three (3) school days in advance of the date the employee is requesting fo be
absent and obtains prior consent of the Superintendent for the absence on such date.

In the event of an emergency, shorter notice may be given at the discretion of the
Superintendent.

Personal Days are for business which cannot be conducted outside school hours and may




include the following reasons which need not be stated:
1 Court subpoena.
) Funeral of a relative or close friend.

3) Recognition of a religious holiday.

4) Marriage of the employee requesting the absence or marriage in the employee's
immediate family.
(5) Other personal business which cannot be handled outside of school hours.
C. Approval of a personal day request which is contiguous with a holiday or vacation or if it

involves a request for absence from duty at the beginning or termination of the school year
shall require both reason and five (5) days notice. Such approval shall be left to the
discretion of the Superintendent.

Prolonged Illness:

A leave of absence without pay may be granted employees who have prolonged illness. Prolonged
absence will be reviewed by the Superintendent to determine whether or not it will be possible for the
staff member to return to work within a reasonable period. In unusual cases the Superintendent will
review fhe details with the Board and make a recommendation. A leave of absence not exceeding a
year may be granted. This leave of absence may be without pay or partially compensated for the period
of time determined by the Board acting upon the recommendation of the Superintendent,

Jury Duty:

An employee shall be entitled to receive from the employer the person's usual compensation for each
day the person is present for jury service, less the amount of per diem fee for each day of jury service.

Absence Request Procedures:

a. If a 10-month employee is absent without approval there shall be deducted from the employee's
salary for each day of absence an amount equal to 1/200 of the employee's annual salary. If a
12-month employee is absent without approval there shall be deducted from the employee's
salary for each day of absence an amount equal to 1/240 of the employee's annual salary.

This shall not preclude the Board taking further disciplinary action. At the Superintendent's
discretion, absences which have histher prior authorization may be deducted at the substitute
rate.

b. Teachers who expect to be absent because of illness must notify the person designated to
receive such calls before 7:00 a.m. on the day they will be absent. If the absence due to illness
is expected to continue beyond one day, teachers shall notify the designated person of such
fact.

c. Request for an absence from duty which is contiguous with a holiday or vacation or if it
involves the beginning or termination of the school year shall require both reason and five (5)
days notice. Such approval shall be left to the discretion of the Superintendent, as stated in
Article VI, 5.

ARTICLE VII
TUITION REIMBURSEMENT

The Board shall reimburse teachers the full cost after satisfactory completion of courses or
workshops that are required by the Board. Teachers in their first year of employment with the
Board are not eligible for tuition reimbursement as provided in this Article.

The Board shall reimburse teachers up to 100% of tuition based on the total fuition reimbursement
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funds available each year for courses taken for credit toward a degree or which will benefit the
current teaching program, provided all courses are prior approved by the Superintendent. Tuition
reimbursement maximums available to employees each school year will be as follows:

Year Per Employee Total Funds Available

2012-2013 $0 $0 (an additional $20,000 applied to salary guide)
2013-2014 $0 $0 (an additional $20,000 applied to salary guide)
2014-2015 $2,200 $10,000 (an additional $10,000 applied to salary guide)

Teachers who are employed less than .5 FTE's will be reimbursed on a pro-rated basis determined by Full
Time Equivalent (FTE) and cutrent year of contract. In the event that no successor agreement is reached
prior to the start of the 2015-2016 school year, fuition reimbursement will revert to the rate for the 2014-
2015 school year as indicated in the chart above for the 2015-2016 school year. However, this reversion
does not limit or impact the Board's ability to negotiate a different rate for the 2015-2016 school year, and
after, through negotiations.

All courses must be prior approved by the Superintendent. In order to be cligible for tuition
reimbursement, the teacher must have received a grade of "B" or better where the course is other than
Pass/Fail. Online courses must be taken from an accredited graduate program, with the prior approval of
the Superintendent. Administration courses are ineligible for tuition reimbursement. Teachers will be
retmbursed for all summer and fall courses on or before February 15, and for all spring courses at the
completion of the course work. If the total anticipated tuition reimbursements should exceed the total
funds available, members of the Association will work with the Superintendent to equitably distribute
reimbursements according to the time schedule above,

ARTICLE VIII
EVALUATION PROCEDURES

Procedures:

1. Non-Tenured Teachers: These staff members will receive at least three (3) classroom/worksite
observations plus one (1) summary evaluation ¢ach year.

2, Tenured Teachers: These staff members will receive at least one (1) classroom/worksite
observation plus one (1) summary evaluation each year.

3. The number of observations indicated above represents minimums only. Evaluators should
provide sufficient additional opportunities to assist staff members who are having difficulty.

4, A formal observation shall be of sufficient duration to adequately review a complete lesson,
activity, or class period, whichever is most appropriate. Observations may be announced or
unannounced.

5. In addition to formal observations, appraisals of duties and responsibilities as outlined in the job

description will be conducted as a means of providing additional input into the evaluation process.

6. Each formal observation shall be followed by a written observation report and a conference
between the staff member and observer. Conferences and observation reports may relate not only
to specific observations but may also include an assessment of general goal attainment and total
performance responsibilities as outlined in the total job description which will be made available
to every employee at the beginning of each school year.

7. The evaluator shall schedule an annual professional improvement planning session in the spring of
each year. Realistic and appropriate goals related to improved job performance and professional
growth shall be cooperatively developed by the staff member and the evaluator.
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10.

The annual written summary evaluation shall be prepared by the evaluator who is responsible for
the staff member's evaluation. It shall include, but not be limited to, performance areas of strength,
performance areas needing improvement based upon the job description, on individual
professional improvement plan developed by the supervisor and the teaching staff member,
available indicators of pupil progress and growth, and a statement of how these indicators relate to
the effectiveness of the overall program and the performance of the individuat teaching staff
membet,

Prior to the filing of the written annual summary evaluation, a conference between the staff
member and the evaluator shall be held. This written annual evaluation summary must be signed
by both the evaluator and the staff member within five working days of its review. The staff
member's signature indicates that he/she has read the document. If the staff member wishes, within
ten working days of the conference, a separate commentary representing his/her views may be
attached to the evaluator's report. All signed copies of observation and final summary evaluation
reports are to become part of the staff member's permanent record.

For such specialized positions as school nurse, guidance counselor, information technology
person, school psychologist, learning consultant, school social worker, all evaluation reports will
be based upon job description responsibilities plus those aspects of the regular classroom teacher
criteria which are applicable.

ARTICLE IX
SALARY GUIDE RULES AND REGULATIONS

The salary guide has been devised to recognize professional training, experience and satisfactory
service in the Ho-Ho-Kus Public School. All teachers are placed in either Class I, I, III, IV, V, VI,
VII, or VIII

Clags It
A Bachelor's Degree will be the minimum requirement for all new staff members.
Class IT:

Teachers with a Bachelor's Degree plus 15 semester points of graduate work or equivalent credits
approved by the Superintendent will be placed in the B.S./B.A. + 15 column of the salary guide.

Class III:

Teachers with a Bachelor's Degree plus 30 semester points of graduate work or equivalent credits
approved by the Superintendent will be placed in the B.S./B.A. + 30 column of the salary guide.

Class IV:

Teachers with a Bachelor's Degree plus 45 semester points of graduate work or equivalent credits,
or with a Master's Degree, will be placed in the BA+45/MS/MA Degree column of the salary
guide, provided that the graduate work or the subject area of the Master's degree have been
approved by the Superintendent.

Class V:

Teachers with a Master's Degree plus 15 semester points of graduate work or equivalent credits
approved by the Superintendent will be placed on the M.S./M.A. + 15 column of the salary guide.

Class VI:

Teachers with a Master's Degree plus 30 semester points of graduate work or equivalent credits
approved by the Superintendent will be placed on the M.S./M.A. + 30 column of the salary guide.

Class VII:




Teachers with a Master's Degree plus 45 semestet points of graduate work or equivalent credits
approved by the Superintendent will be placed on the M.S./M.A. +45 column of the salary guide,

Class VIII,
Teachers with a Doctoral Degree will be awarded the amount of $1,500.00 prorated.

2, Teachers new to the Ho-Ho-Kus District shall be placed on the salary guide based upon their
training and experience and upon the recommendation of the Superintendent and approval of the
Board of Education.

3. After initial placement, a teacher progresses according to hisfher years of experience in Ho-Ho-
Kus providing his/her service has been satisfactory or better during the past school years.

4, All courses and workshops to be taken for salary classification shall be submitted on the proper
forms o the Superintendent for approval before the course is taken. The form, if approved, will be
returned to the teacher for submission when requesting a classification change.

5. Changes in classification shall take place only on September 1 and February 1 of each school year
providing teachers desiring a change in classification shall submit a request in writing to the
Superintendent prior to November 1 of the school year preceding the school year in which itis
anticipated the change in classification will occur, Final proof for the certification shali be
accompanied by the official college transcripts and the prior approval forms signed by the
Superintendent.

6. Teachers who have qualified for a change of classification and who have complied with all
procedures in this Article IX shall be issued a revised salary during the month of September or
February (the month being determined by the date of the anticipated change referred to in
paragraph 6 above), provided a request for a revised salary is received by the Superintendent on or
before either September 1 or February 1, as the case may be.

7. A maximum of six (6) of the thirty (30) credits required for a change in classification may be
carned by successful completion of "Local In-Service Workshops" which have been approved for
such purpose by the Superintendent in advance.

8. It shall be the responsibility of the teacher to keop his/her credits up to date in the office of the
Business Administrator.
9.  One (1) credit is the equivalent of one semester hour from an accredited college or university.
ARTICLE X

ASSOCIATION RIGHTS AND PRIVILEGES

The Board will allow the Association fo utilize the school buildings and equipment at reasonable
hours when available, provided such utilization shall be consistent with Board Policy on Building use.

ARTICLE XI
TEACHER’'S RIGHTS
STATUTORY SAVINGS CLAUSE

Nothing contained herein shall be construed to deny or restrict any employee such rights as hefshe
may have under New Jersey School Laws or other applicable New Jersey laws and reguiations.

ARTICLE XII
FAIR DISMISSAL PROCEDURE

A, By May 15 of each year the Board agrees to give each non-tenured teacher continuously employed
since the preceding September, either: .
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2.

A written offer of a contract for employment for the next succeeding year providing for
such increases in salary and benefits as may be required by law or this Agreement; or

A written statement that such employment shall not be offered.

Any teaching staff member receiving notice that a teaching contract for the succeeding school year
will not be offered may, within 15 days thereafier, request in writing a statement of the reasons for
such non employment which shall be given to the teaching staff member in writing within 30 days
afier the receipt of such request.

Non-tenure teachers may also be entitled to an informal confidential hearing with the Board upon
written request within 10 calendar days following receipt of the written statement of reasons for
non-employment.

ARTICLE XIII
DEDUCTIONS FROM SALARY

Credit Union Payroll Deduction:

Employees will be provided with Credit Union Payroll Deduction provided that no more than two
(2) changes in amount of deductions shall be made in any one year.

Representation Kee:

a.

Purpose of Fee:

If an employee does not become a member of the Association during any membership
year (i.e., from September 1 to the following August 31) which is covered in whole or in
part by this Agreement, said employee will be required to pay a representation fee to the
Association for that membership year. The purpose of this fee will be to offset the
employee's per capita cost of services rendered by the Association as majority
representative,

Amount of Fee:

Notification; Prior to the beginning of each membership year the Association will notify
the Board in writing of the amount of the regular membership dues, initiation fees and
assessments charged by the Association to its own members for the membership year.
The representation fee to be paid by employees who are non-members will be 85% of the
total amount paid by members.

Deduction and Transmission of Fee:

1) Notification: No later than October 1 of each year, the Association will submit
to the Board a list of those employees who have not become members of the
Association for the then current membership year. The Board will deduct from
the salaries of such employees, in accordance with paragraph 2 below, the full
amount of the representation fee and will promptly transmit the amount so
deducted to the Association.

2) Payroll Deduction Schedule;

The Board will deduct the representation fee in equal installments, as nearly as
possible, from the paychecks paid to each employee on the aforesaid list during the
remainder of the membership year in question. The deductions will begin with the
first paycheck paid:

a) Ten (10) days after receipt of the aforesaid list by the Board.

3) Termination of Employment:
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4

3)

6)

If an employee who is required to pay a representation fee terminates with
notice his/her employment with the Board before the Association has received
the prorated amount of the representation fee to which it is entitled under this
Article, the Board will deduct the unpaid portion of the prorated fee from the
last paycheck paid to said employee during the membership year in question.

Deduction Procedure:

Except as otherwise provided in this Article, the procedure for the deduction of
representation fees and the transmission of such fees to the Association will, as
nearly as possible, be the same as those used for the deduction and transmission
of regular membership dues to the Association.

New Employees:

On or about the last day of each month, beginning with the month this
Agreement becomes effective, the Board will submit to the Association, upon
written request, a list of all employees who began their employment in a
bargaining unit position during the preceding 30-day period. The list will
include names, job titles, and dates of employment for all such employees.

Changes:

The Association will notify the Board in writing, of any changes in the list
provided in ¢-1 of this Article and/or the amount of the representation fee and
such changes will be reflected in the deductions made in the next immediate
payroll after the Board receives said notice, if those normal administrative
responsibilities required in connection with the payroll have not already been
completed prior to the receipt of the notice.

d. Indemnification and Save Harmless Provision:

2)

WORK YEAR:

Liability: The Association agrees to indemnify and hold the Board harmless
against any liability which may arise by reason of any action taken by the
Board in complying with the provisions of this Article, provided that:

a) The Board gives the Association timely notice in writing of any claim,
demand, suit or other form of Hability in regard to which it will seek
to implement this paragraph; and

b) If the Association so requests in writing, the Board will surrender to it
full responsibility for the defense of such claim, demand, suit or other
form of liability and will cooperate fully with the Association in
gathering evidence, securing witnesses and in all other aspects of said
defense.

Exception: It is expressly understood that paragraph 1 above will not apply to
any claim, demand, suit or other form of liability which may arise as a result of
any type of willful misconduct by the Board or the Board's imperfect execution
of the obligations imposed upon it by this Article,

ARTICLE X1V
BUILDING SERVICE STAFF

The work year of building service cmployees is twelve (12) months.
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2, HOLIDAYS:
Building service employees shall have the following regular paid holidays:

Indeﬁeﬁdence Day 1 **New Year's Eve Day 1

Labor Day 1 *President's Day - i
*Columbus Day 1 Good Friday i
Thanksgiving Day 2 Memorial Day B

**Christmas Eve Day 1

*Provided that this holiday does not fall on a day when teachers are working or students are in session.

*+1f Christmas Eve and New Year’s Eve Day occur on either a Saturday or a Sunday, the previous Friday
shall be considered a holiday. It is understood that building service employees will have to work on
Christmas Eve Day and/or New Year’s Eve Day if it occurs on a day when teachers are working or students
are in session.

3 WORK WEEK AND OVERTIME:
a) The regular work week for full-time building service employees shall be forty (40} hours.

b) All hours worked over forty (40) hours in any week or eight (8) hours in any single day
shall be authorized by the administration and shall be paid at the following rates:

Weekdays: 1-1/2x basic hourly rate
Satwrdays: 1 -1 /2 x basic hourly rate
Sundays: 2 x basic hourly rate
Holidays: 2 x basic hourly rate

c) Call Back:

A building service employee called back to work for emergency reasons outside his/her
regularly scheduled hours shall be guaranteed three (3) hours work at the appropriate rate
* of pay for overtime. This call-in provision shall not apply when a building service
employee is notified during his/her working hours to report to work outside his/her
regularly scheduled hours or when a building service employee is scheduled in advance
to work at an assignment outside of his/her regularly scheduled hours, or where a
building service employee is called to report early for his/her regularly scheduled hours,

d) Overtime Rotation;

The Supervisor of Buildings and Grounds will prepare a list of employees who wish to
work overtime. Overtime shall be offered first to the émployee who is qualified and has
the least amount of overtime hours to date. The individual shall have the right to refuse to
work overtime. In the event no one volunteers, the Supervisor shall have the right to
assign overtime. No employee shall work a double shift without a break unless the
employee so wishes, except in cases of emergency.

) A salary differential between day and night crews shall be $1,500.00. This night
differential shall be part of the salary for pension purposes. In the event of a split shift, a
differential of $750.00 will be applicable.

4, WORK CLOTHES/SHOES:

a) Upon initial employment, building service employees shall be provided with five (5)
sets of uniforms (pants and shirts). Thereafter, on each succeeding July that each
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building service member is employed, he or she shall be issued three (3) sets of
uniforms (pants and shirts).

b) Each building service employee will be provided with a heavy duty winter jacket, and a
medium weight spring jacket or sweatshirt. These items will be replaced onanas
needed basis to be determined by the Supervisor of Building & Grounds.

c) Each building service employee will be provided the use of rain gear and rain boots.
These items will remain the property of the Board of Education.

d) Each building service employee shall receive a yearly allowance of $225.00 for the
purchase of safety or work shoes, upon presentation of a bill evidencing purchase of
such shoes.

VACATIONS:

a) All building service employees shall submit a vacation proposal a minimum of two

weeks prior to requested time. Vacation will be granted on a first come first serve basis
contingent on the needs of the district and subject to approval by the Supervisor of
Buildings and Grounds. Vacation days are not cumulative, however up to one week of
vacation may be carried over to the next year.

b) The following shall be the vacation schedule for building service employees:
After 6 months, two (2) days for each month's service for months 6,7, 8,9, 10, 11,12,
1-4 years 2 weeks + 1 day
5-9years 3 weeks + 1 day
9 +vyears 4 weeks+1 day
SICK DAYS

a) All full time building service employees and part-time building service employees who
work on a five (5) day weekly schedule for the entire year shall be entitled to twelve (12)
sick days per year. All other building service employees shall be entitled to sick days ona
prorated basis. Unused sick leave is cumulative without limit.

b) Any building staff employee officially retiring will be entitled to compensation for
unused sick days of $45.00 a day for a maximum of sixty (60) days.

ADDITIONAL COMPENSATION

@)  Anannual payment of $250.00 shall be paid to any building service employee holding a
black seal boiler license. Cost of obtaining and holding a license shall be paid by the Board.

b)  The Board shall reimburse building service eraployees for the cost of courses pre-approved
by the Superintendent, up to a maximum of $1,000 per employee per year.

¢) Compensation for bus driver:

«  The district will reimburse the employee for cost incurred for a CDL license as well
as maintenance of that license.

+  The employee will be compensated $25.00 per event for extra-curricular or co-
curricular activities that occur during that employee's work day. Beginning in the
2013-2014 school year, this compensation shall increase to $30.00.

All Articles in this Agreement shall apply to all building service employees with the exception of
the following: Articles VII, VIII, IX, XII, XV, and XVIL
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ARTICLE XV
WORK YEAR

Teachers on the middle school schedule shall work six hours and thirty-two minutes per day. Any
new duties outside of the current practice will be negotiated with the Association.

In addition to the 183 days scheduled in the student calendar, teachers will work an additional four
(4) days that will be devoted to "in service.” Three (3) of the 183 days may be utilized for inclement
weather or other emergencies. If the aforementioned three (3) days have not been used by June, the school
calendar for teachers will be shortened by the days not utilized.

MINIMUM SCHOOL DAYS

a) The Wednesday before Thanksgiving and the day before Winter Recess shall be minimum school
days.

b) Back to School Night days shall be minimum school days. The board has the discretion to amend
the calendar in subsequent years.

¢) Any teacher required to atiend both lower and upper grade Back to School Nights shall receive a
$50.00 payment for the second night.

ARTICLE XVI

MODIFICATION OF AGREEMENT

This Agreement shall not be modified in whole or in part by the parties except by an instrument in
writing duly executed by both parties.

ARTICLE XVII
MENTORING

Tenured teachers will provide mentor support and increased efficacy for new teachers through a
district support team which will fulfill the responsibilities as specified in the State regulations and
guidelines. Participation on the support team would be curriculum and grade level appropriate. The Board
agrees to provide release time for peer coaching and consultation and both the Board and the Association
agree to collaborate and provide support without remuneration.

ARTICLE XVIII
MISCELLANEOQUS

1. Mergers:

The Board agrees to notify the Association of any mergers with other districts for the purpose of
providing the Board with input.

2, 'The Board reserves to itself all rights and responsibilities of management of the School District
and full jurisdiction and autherity to make and revise policy, rules, regulations and practices in
furtherance thereof. By way of illustration and not by way of limitation of the rights and
responsibilities reserved to the Board are the rights to executive management and administrative
conirol of the school system and its properties and facilities and employees; to adopt or modify
and to post rules and regulations governing working conditions; to hire, assign, promote, transfer
and retain employees covered by this Agreement, or to suspend, demote, discharge or take other
disciplinary action against employees; to relieve employees from duties because of lack of work
or for other legitimate reasons; to decide upon the methods and means of instruction and the
duties, responsibilities and assignment of teachers with respect thereto, including the
determination of work load and the number of teaching periods, and with respect to administrative
and non-teaching dutics, and the terms and conditions of employment generally; to create, abolish,
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fill or fail to fill any position; to maintain the thoroughness and efficiency of the School

District operations entrasted to it; to introduce new or improved methods and facilities; and to take
whatever other actions may be necessary to accomplish the mission of the School District in any
situation.

Mileage:

An employee who is required by the Board to use his/her own automobile in the performance of
his/her duties shall be reimbursed for such travel at the current IRS rate.

Liaison with Superintendent:

The President of the Association and a committce of three (3) other representatives, not to exceed
four (4) individuals, designated by the President will meet with the Superintendent at least once a
semester during the school year to review and discuss building problems and practices and the
administration of this Agreement.

Summer Work:
Where summer work is paid on an hourly rate, the compensation shall be $40.00 an hour.

Tuition for Employee's Child:

Any employee who enrolls his/her child in the Ho-Ho-Kus Public School shall pay twenty percent
(20%) of the Board established tuition. Acceptance of a child will be subject to Board policy.

Paychecks:

Paychecks shall be provided to employees on the last working day prior to a vacation and shall be
dated no later than the day given.

Preparation Time:

a) During the term of this coniract all full time teachers shall have a minimum of 300 minutes
per week with a minimum of 30 consecutive minutes per day, inclusive of two (2) thirty (30)
minute team meetings per month. All preparation time shall be within the defined workday of
6 hours and 24 minutes with a 45-minute lunch.

b) Child Study Team meetings will not be scheduled during prep time unless the equivalent time
is provided within the same day. ‘

c) Blocks of 15 minutes or more will be counted toward the 300 minutes per week.

d) All staff will arrive 15 minutes prior to the start of the day and remain 15 minutes after the
end of the day. Students shall enter their respective classrooms five (5) minutes prior to the
start of their instructional day. Start and end times for the coming year will be given to the
staff no later than June 30™,

¢) The athletic coordinator shall have a maximum of two additional periods per week to perform
duties related to the position.

9. Supervisory Duties

10.

All staff shall provide a maximum of twelve (12) hours of supervisory duties per year. These

supervisory duties will be assigned either before or afier the instructional day. The following staff

shall be exempt: school nurse, guidance counselor, social worket, school psychologist, and
“information technology.

Facully Meetings

There shall be two (2) scheduled faculty meetings per month, each one (1) hour in duration beginning
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at the end of the instructional day. The scheduling of faculty meetings shall be at the discretion of the
administration. An emergency meeting can be called at any time.

ARTICLE XIX
DURATION OF AGREEMENT
July 1, 2012 -June 30, 2015

This Agreement, including the Salary Guides shall be effective as of July 1, 2012 and shall
continue until June 30, 2015. All stipends and other compensation items not addressed or mentioned in the
Memorandum shall remain at the 2011-2012 rate for the term of this Agreement. Negotiations for a
successor agreement shall begin no later than October 1, 2014. The Board and Association agree that in the
absence of a conlractual settlement for a successor agreement prior to June 30, 2015, increments for
certified personnel shall not be automatic in the 2015-2016 school year (i.e., increments shall not be paid
unless and until the parties agree to a successor contract).

SALARY

The Board agrees to provide an increase over the 2011-2012 base salary for Association members as
established by the scaftergram summary distributed as follows:

1. Yearl 2012-2013 2%
2, Year2 2013-2014 2%
3. Year3 2014-2015 2%

The salary increase shall be inclusive of the cost of increment, Salary adjustments may result in a
modification of current salary guides, scales and steps. Salary distribution shall be done pursuant to the
agreed upon salary guides attached.

Ho-Ho-Kus Education Associatio . Board of Education of Ho-Ho-Kus
2 fwan 5@ Mg U@

President President

;ﬁ Qe Frs LA

/’\ Busmess %/fmh ;'s%ravéf
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TEACHER SALARY GUIDE

2012-2013
Level

Step BA BA+15 BA+30 MA/BA+45 MA+15 MA+30  MA+45
1 49,482 | 50,887 | 52,292 55,102 57,912 | 60,722 | 63,532
2| 49,482 | 50,887 | 52,292 55,102 57,912 60,722 | 63,532
3| 49,482 | 50,887 | 52,292 55,102 57,912 | 60,722 | 63,532
4 | 50,022 | 51,427 | 52,832 55,642 58,452 61,262 | 64,072
5] 50,562 | 51,967 | 53,372 56,182 58,992 61,802 | 64,612
6 | 51,102 | 52,507 | 53,912 56,722 59,532 | 62,342 | 65,152
7 | 51,642 | 53,047 | 54,452 57,262 60,072 | 62,882 | 65,692
8 | 52,342 | 53,747 | 55,152 57,962 60,772 | 64,372 | 66,392
9| 53,662 | 55652 | 56,712 59,882 62,092 | 67,072 | 69,322
10 | 55,522 | 58,292 | 59,352 62,532 65,362 | 69,732 | 72,262
11 | 57,912 | 60,352 | 61,412 64,592 68,782 | 72,422 | 75,382
12 | 60,832 | 62,422 | 63,642 66,662 72,222 | 75,552 | 80,142
13 | 64,172 | 65,652 | 66,982 69,792 75,632 | 78,662 | 81,062
i4 | 67,932 | 70,222 | 71,292 74,462 79,382 | 82,112 | 84,312
15§ 72,122 § 75,022 | 76,092 79,272 82,752 | 85,192 | 87,182
i6 | 76,822 | 79,762 | 79,762 84,012 85,852 | B8,182 | 90,872
17| 82,072 | 83,642 | 86,002 90,932 91,712 93,732 | 96,122

Notes:

Longevity Stipend: $2,500 per teacher with 20 years of service as of September 1, 2012, and $1,500

for 18 and 19 years of service as of September 1, 2012,

Teachers who have a doctoral degree approved by the Superintendent and the Board of Educatiox
will receive an additional $1,500 per year over and above the amount otherwise indicated by the

salary guide, prorated.
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TEACHER SALARY GUIDE

2013-2014
Level
Step BA BA+15 BA+30 MA/BA+45 MA+15 MA+30 MA+45
1| 52,742 | 54,147 55,552 58,362 61,172 63,882 66,792
2 | 52,742 | 54,147 55,552 58,362 61,172 63,982 66,792
3| 52,742 { 54,147 | 55,552 58,362 61,172 | 63,982 | 66,792
4 | 53,242 | 54,647 56,052 58,862 61,672 64,482 67,292
5| 53,742 | 55,147 56,552 - 59,362 62,172 64,982 67,792
6 | 54,242 | 55,647 57,052 59,862 62,672 65,482 68,292
71 54,742 | 56,147 | 57,652 60,362 63,172 | 65,982 | 68,792
8| 55,442 | 56,847 58,252 | 61,062 63,872 67,472 69,452
9| 56,512 | 58,502 59,562 62,732 64,942 69,922 72,172
10 | 58,082 | 60,852 61,912 65,082 67,922 72,292 74,822
11} 60,152 62,592 63,652 66,832 71,022 74,662 77,622
12 | 62,722 64,312 65,532 68,552 74,112 77,442 82,032
13 | 65,792 67,272 68,602 71,412 77,252 80,282 82,682
14 | 65,362 71,652 72,722 75,892 80,812 83,542 85,742
15 | 73,432 76,332 77,402 80,582 84,062 86,502 88,492
16 | 78,002 | 80,942 80,942 85,192 87,132 89,362 ' 52,052
17 | 83,072 | B4,642 87,002 91,932 92,712 | 94,732 97,122

Notes: @
-

Longevity Stipend: $2,500 per teacher with 20 years of service as of September 1, 2013, and $1,500 A
for 18 and 19 years of service as of September 1, 2013, ~

Teachers who have a doctoral degree approved by the Superinfendent and the Board of Education
will receive an addifional $1,500 per year over and above the amount otherwise indicated by the
salary guide, prorated.
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TEACHER SALARY GUIDE

2014-2015
Level
Step BA BA+15 BA+30 MA/BA+45 MA+15 MA+30 MA+45
1] 55,407 56,812 58,217 61,027 63,837 66,647 69,457
2 | 35,407 56,812 58,217 61,027 63,837 66,647 69,457
3 | 55,407 56,812 58,217 61,027 63,837 66,647 69,457
4 | 55407 56,812 58,217 61,027 63,837 66,647 69,457
5 | 55907 57,312 58,717 61,527 64,337 67,147 69,957
6 | 56,407 57,812 59,217 62,027 64,837 67,647 70,457
7 | 56,907 58,312 59,717 62,527 65,337 68,147 70,957
8 | 57,407 58,812 60,217 63,027 65,837 68,647 71,457
g | 58,107 59,512 60,917 63,727 66,537 70,137 72,157
10 | 58,992 60,982 62,042 65,212 67,422 72,402 74,652
11 | 60,377 63,147 64,207 67,387 70,217 74,587 77,117
12 | 62,262 64,702 65,762 68,942 73,132 76,772 79,732
13 | 64,647 66,237 67,457 70,477 76,037 79,367 83,957
14 | 67,532 65,012 70,342 73,152 78,992 82,022 84,422
15 | 70,917 73,207 74,277 77,447 82,367 85,097 87,297
16 | 74,802 77,702 78,772 81,852 85,432 87,872 89,862
17 | 79,187 82,127 82,127 86,377 88,317 90,547 93,237
18 | 84,072 85,642 88,002 92,932 93,712 95,732 98,122
Notes:

Longevity Stipend: $2,500 per teacher with 20 years of service as of September 1, 2014, and $1,500
for 18 and 19 years of service as of September 1, 2014,

Teachers who have a doctoral degree approved by the Superintendent and the Board of Education
will receive an additional $1,500 per year over and above the amount otherwise indicated by the
salary guide, prorated.
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EXTRACURRICULAR POSITIONS

2012-2015

2012-2013 2013-2014 2014-2015
Position Stipend Stipend Stipend
Coordinator of Athletic Activities 2415 2711 3045
Boys Basketball 3150 3170 3170
Girls Basketball 3150 3170 3170
Boys Soccer 3000 3030 3030
Girls Soccer 3000 3030 3030
Track {x4) 1800 {x4}) 1800 {x4) 1810 {x4}
Field Hockey 1800 1800 1810
Cross Country 1800 1800 1810
Fall Voileyball 3000 3000 3000
Winter Volleyball 1000 1000 1000
Outdoor Education Coordinator 600 600 600
Outdoor Education Coordinator 600 600 600
Outdoor Education Instructor {x9) 600 {x9) 600 (x9) 600 (x9)
8" grade trip {x7) 150 {x7) 150 (x7) 150 (x7)
Art Club 1125 1136 1139
Student Council 2350 2375 2375
Band 3345 3415 3485
Musical Director 2416 2712 3045
Musical Choral Director 2416 2712 3045
Musical Producer 825 830 830
Musical Producer 825 830 830
Musical instrumental 1050 1060 1060
Musical Choreographer 1600 1616 1616
Musical Sound and Video 750 758 786
Academic 750 758 780
Lunch Supervision 3500 3500 3500
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Addendum to Memorandum of Agreement for 2012-2015 Contract Negotiations

The parties hereby agree to utilize the full tuition reimbursement money in 2012-2013 and 2013-2014
(520,000 each year) for guide development and utilize 510,000 of tuition reimbursement for guide
development in 2014-2015.

In addition, the parties hereby acknowledge that the current contract settlement does not rectify issues
found regarding HEA salary guides despite the additional infusion of funds to do so. The parties
mutually agree that in the next contract negotiations, a concerted effort will be made to implement a
contract with salary guides that reduce the large percent increments and bubbles found on various steps
of the guides,

Kt fia s g M{ww«( affa [~

Signatory for the HEA Date

& P oa Mg o (e Le[31/12

Signatory for the Board of Education Date




