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| PREAMBLE

i
LY

This Agreement made this i day of e o . . 2003 by and between the TOWNSHIP OF
DOVER, a Municipality in the County of Ocegn, State of New Jersey, THE DOV ER TOWNSHIp BOARD
OF HEALTH and Tt IEDOVER TOWNSHIP BOARDS OF FIrRE COI\/{A«'HSSIONERS, DPISTRICT NO
and DISTRICT NO.2, hereinafier referred to ag "Township” or "Employer( s)" fespectively, and of the
DOVER TOWNSHIP UNTFIED PROFESSIONATS ASSOCIATION, hereinafler reforred o as the
“Union," and fepresents the complete and final understanding by the parties on al] bargainable issyes,

WITNESSETH.
WITNESSETH:

WHEREAS, it is the intent and burpose of the parties hereto 10 promote and improve the harmonious and
economic relations between the Employer{s) and s employees and o establish a bagic understanding

refative 1o conditions of emplovment consistent with the jaw

NOW TH EREFORE, in consideration of these promises and mutyal covenants herein contained, the parties
hereto agree with each other with respect 10 the cmplovees of the ]?il'npkwer{s) recognized ag being
fepresented by the Unjon gs foliows:

ARTICLE
UNTON RECOGNITION
UNION RECOGNITION

A, The Employer recognizes the Union as the exclusive representative, as certified on May 13, 2003 by
the New Jersey Puhfic Employment Relations Commission for the purpose of collective negotiations with
fespect to the terms and conditions of emplovment of al full-time white collar cplovees cployed by
Dover Township, the Board of Health of Dover Township, and (he Dover T ownship Boards of Fipe
Com.missicmers, District Ne.1 and District No.2, Ocean County, New Jersey, as listed in Appendix™ A" but
excluding blue collar employees. crafi employees, police, professionals, deputy tax coliector, deputy tax
assessor, and supervisors within the - weaning of the New Jersey Empioyer-FEmpio_x,-t@e Relations Act of 1974,
confidentiy] employees and all other emplovees.

ARTICLE 11

COLLECTIVE BARGAINING PROCEDURE

A Collective bargaining with fespect 1o rate of pay, hours of work or other conditions of employment
shall be conducted by the fully authorized bargaining agent of each of the parties,

B. Collective bargaining meetings shall be held at times and places mutually convenient at the request
of either party,

C. Emplovees of the Emplover not to exceed one (1) employee per Deparrmient plus the President who
may be designated by the Union 1o participate in collective bargaining meetings called for the purpose of the
negotiation of g collective bargaining agreement will be excused from their work Assigniments by the
Emplovyer, provided their ahsence would not seriously interfere with the operations of the Employer. Such
absences from work assignments are to be considered as part of leaves granted bPursuaat to Article IX,
paragraph B.



ARTICLE I
CHECK OFF

A, Pursuant to the election results as certified by the Public Employment Relations Commission on
May 13, 2003, the Township agrees to deduct membership dues ang submii those dues to the majority

representative, Dover Township Unified Professionals Association.

B. The amount of the monthly membership dues wil] be certified by the Presiden: of the DTUPA and
provided, in writing, to the Township.

C. Said membership dues shall be due to the DTUPA retroactive 1o May 13,2003, and centinue on a
montily hasis thereafier. Fee Pavor dues shal commence on December 1, 2003, and continue op g moxnthly
basis thereafier.

D. The Township agrees to deduct from its empioyees wages dues for the majority representative Such
deductions shall be made in compliance with Chapter 310, Public Laws of 1967, NIS.A (RS 52 142
15.9% as amended, The Township shall wansmis said dues to the designated office or address of Dover
Township Unified Pro fessionals Association, by check as 5001 as practicable after the period in which the
deductions were made and will be accompanied by a list showing the names of al] employees for whom

both membership and fee payor deductions were made.

k. If during the life of the Agreement, there shall ¢ any change in the rate of membership dues, ihe
DTUPA shall frnish to the Township written notice prior to the effective date of such change and shall
furnish o the T ownship either new authorization from its members showing the authorized cleduction for
cach emplovee or an official notification on the leiterhead of the DTUPA and signed by the President and
Treasurer of the DTUPA advising of such changed deduction.

F. The DTUPA shal] indemnify. defend apd save the Township harmless agamst any and all claims.
demands, suits or other forms of Hability that shall arise out of or by reason of action taken by the 7 ownship
m reliance upon salary deduction authorization cards submitied by the DTUPA to the Township or in
reliance upon the official notification on the letterhead of the DTUPA and signed by the Presiden: and
Treasurer of the DTUPA advising ot such chan ged deduction,

G. Agency Fee Payors

L. Upon the request of the DTUPA, the Township shall deduct a fepresentative fee from the
wages of each emplovee who is not an authorized member of the DTUPA,

2. These deductions sha]] commence thirty (30) days afrer the employee's hire should he/she
provide the DTUPA in writip g, their decision not 1o be member of the Majority representative

3. The amount of said representation fee shall he provided to the To wnship by the DT UPA,
which amount shall not exceed 85% of the regular mem bership dues, fees and assessments charged
by the DTUPA 10 its own members.in accordance with NJSA 34 134-55 el seq.

4, The DTUPA agress 1o indemnify and hold the Township harmless against any liability, cause
of action or claim of loss whatsoever as a result of said deductions.

]



3. The Township shall remit the amounis deducted o the DTUPA monthly, in the manner as set
forth above or by any other arran gement agreed to by the parties In writin a.

0. The DTUPA shal] establish and maintain ar 4] times a Demand and Return Svstem as
provided by N.JS A 34 I3A-5.5]c] and 5 6, and membership in the DTUPA shall be available 10
all employees in the Union an an equal basis at ail times. In the event the DTUPA fails to ma; ntain
such a system, or if membership is not so available, the Township shajl immediately cegse making
said deductions.

7. This article is subject to all provisions Oof N.JLS.A 34: 13A-5.5 o seq. This Agreement shall
continue to be in ful] force and effect as of the first day of November 2003 and shall remain in full
force and effect pursuant to the terms of the successor collective bargaining agrecment.

fua

ARTICLE IV
MANAGEMENT

Al The Employer(s) hereby retains and reserves unto iiself al powers, rights, authority, duties and
responsibilities conferred upon and vested in it prior to the signing of this Agreement by the Laws and

Constitution of the State of New Jersey and of the United States, and any subsequent modifications enacted
or determined by a judicial or administrative body during the term of this Agreement, including, but without

limiting the generality of the toregoing, the following rights:

I. To the executive management and adminjstrative con trol of the Township Government (te.
The Township of Dover, the Dover Township Board of Health and the Dover vaz}shép Boards of
Fire Commissioners District No. T and District No. 2 and its properties and facilities and activities of
its employees by atilizing personnel, methods and means of the most appropriate and efficient
manner possible.

2. To hire all employees, 1o determine their qualifications and conditions for conlinued
employment or assignment, to promote, transfer, assign or retain employees in positions, within the
Township, and in that regard to establish reasonable work rules. Such work rules wiil he equitably
applied and enforced.

3. To suspend, demote, discharge or take any other disciplinary action for Just cause according
to law.
4, To laveff ¢mployees in the event of lack of work or funds or under conditions where

continuation of such work would be inefficient and non-productive,

B. The exercise of the foregoing powers, rights, authority, duties and responsibilities of the ‘Township,
the adoption of policies, ruies, reguiations and practices, and the furtherance thereof, and the uge of
judgment and discretion in connection therewith, shal! be hmited only by the specific and EXpress terms of
this Agreement, and then only to the extent such specific and express terms hereof are in conformance with
the Constitutional Laws of the State of New Jersey and of the Unjied States.

C. Nothing contajned herein shall be construed 1o deny or restrict the Townsh] p olits rights,
responsibilities, and authority, under 40 or 40A, or anv other national, state, county or local laws or
ordinance, as amended.



ARTICLE V
NON-DISCRIMINATION

Al There shall be no diserimination, interfarence or coercion by the Emplover or any of iis agents, or
the Union or any of its agents, aguinst emplovees covered by this Agreement because of membership or

non-membershin or activity or inactivity in the Uniogp.

B. Neither the Employer nor the Unjon shall discriminate against any employee because of race, creed,
color, age, 8€X, marital status, religion, national origin or political affiliation.

ARTICLE Vi
MAINTENANCE OF WOR K OPERATIONS

Al It is recognized that the need for continued and uninterrupted  operation of the Township's
Departiments and Agencies is of paramount importance to the citizens of the community, and that there
should be no interference with such operation.

B. The Union covenants and agrees that during the term of this Agreement reither the Union nor any
person acting in its hehall will cause, authorize, or support, nor will any of its members take part in, any
strike, work stoppage slowdown, walk-out or other Job action against the Emplover(s).

C. The Union agrees that it will do evervthing in its power to prevent its members from participating in
any strike, work stoppage, slowdown, sick-out or other activity aforementioned including, but not limited to,
publicly disavowing such action and directing all such members who participate in such activities 1o cease
and desist from same immediately and to return to work, along with such other Sleps as may be necessary
under the circumstances, and to bring about compliance with it order.

D, In the event of a strike, slowdown, walk-out or Job action, it is covenanted and agreed that
participation in any such activity by the Union member shall entitle the Employer(s) to take appropriate
disciplinary action including possible discharge in accordance with applicable law. :

I, Nothing contained in this Agreement shall be construed fo limit or restrict the Employer(s) in itg
right to seek and obtain such tudicial relief as it may be entitled to have in law or equity for injunction or
damages, or both, in the event of such breach by the Union or its members.

F. The Employer agrees that it shall not cause a fockout.

ARTICLE viI
MOVEMENT OF PERSONNEL

Both parties recognize that the need of the Employer and its efficient Dperalion may necessitate permanent
reassignment of personnel or the a¢ dition to or decrease in the work force. The parties further agree that
they shall discuss permanent reass: gnments of personne] which may be necessitated for the efficient
operation of the work force ten (10) days or as soon as possible pricr to making such permanent
reassignments. Any reassi gnment exceeding six (6) months shall be deemed a permanent reassi goment.



ARTICLE VIil
VISTTATION AND BULLETIN BOARD

A. Aceredited representatives of the Union will be permitted to enter Township facilities or premises at

easonable hours for the purpose of visiting Union stewards and members in order 1o observe working
conditions or assist in the adjustment of grievances. When the Union decides to have Uts representative enter
the Township facilities or premises, it will request such permission from the appropriate. Township
fepresentatives and such permission wili not be unreasonably withheld, provided there shall be no
interference with the normal operations of the Township government or normal duties of emplovees,

B. The Township shail supply bulletin boards for the use of the Union for the posting of notices and
bulletins pertaining only to Union matters, All such bulleting must be posted only upon the authority of
officially designated Union representatives. However, any bulleting deemed controversial must have the

approval of the Department Head.

C. Bulletin boards will be provided by the Em ployer at the following permanent work locations:
L The three (3) cafeterias of the Police Department.
2. Employee lounges of the Town Flali,
3. Animal Shelter,
4. Recreation Department.
5. Winding River lce Rink.
6. Senior Centers,
7. Public Works Building.
8. Bey Lea Club House.
9. Youth Services Building.
ARTICLE IX
EMPLOYEES SERVING AS UNION REPRESENTATIVES
Al Designation of the Union representatives (including Unjon officers).
1. The Union shall advise the Employer in writing of the names of its representatives and their

respective titles. It is agreed that there shall be no more than two {2) such representatives in the
bargaining unit al any one time attending State and National Union [nstitutes and Conventions
during the term of this Agrecment,

B. Lxcused absences for Union duties at Union request:
L Upon the writien request of the Union, the anthorized representatives who have been selected

by the Union to perform Union duties which take them from their work, shall be excused from their
work for a reasonable length of time.

2. Such excused absence from work ordinarily shall be limited for ail representatives in total to
a cumulative period of ten (10) days in a calendar vear, six (6) of which shall be with pay.

3. The Union agrees that they will notify the Employer at least five (5) workin g davs in advance
of any date requested pursuant to the terms of this Article.



ARTICLE X

SENIORITY
2ENMORILY
Al Seniority is defined as total length of unbroken service from date of last hire.
1. It is hereby agreed that the parties herefo recognize and accept the principle of seniority in all

cases of transfer, assignment of schedules and selection of vacations. In all cases, however, ability (o
perform the work in a satisfactory manner will be a factor i designating the etiplayee involved,

2. In cases of promotions, senjority shall be a factor in designating the emplovee involved.
provided such emplovee has the ability to perform the work in a satisfactory manner.

B. An employee shall be deemed a probationary emplovee following his appointment to 2 permanent
position. Such trial period shall normal ly be for a duration of ninety (90) days. However, the Emplover, at
the Employer's discretion, and upen notification to the employee and the Unijon with reasons, no later than
fifteen (15) days prior (o the termination date of the aforementioned ninety (90) day period, may extend the
trial period for ninety (90) days bevond the normal trial period or for a total of one hundred and eighty (180)
days. After the probationary period, employees shall be classified as permanent emplovees. An emplovee
may be dismissed without recourse during the proba tionary period.

C. In the event of layoffs and rehiring, the last person hired in the job classification effected shail be the
first to be jaid off. and the last person laid off shal] be the first to be recalled in accordance with his seniority
n his classification, provided the more senior employee is able to do the available work in a satisfactory
manner. The Township shall provide fifieen (15) working days' notice of a layoffand ten ( 10) working days’
notice of a bump.

o

D, An employee having broken service with the Empiover (as distinguished from an unauthorized leave
of absence} shall not accrue sentority credits for the time he was not employed by the Emplover,

E. I a question arises concerning two {2) or more cmployees. who are hired on the same date,
preference shall be given in alphabetical order of the cmployee's last name.

F. The Employer shall maintain an aceurate, up-to-date seniority roster showin g the date of hire,
classification and rate of pay of each employee covered by this agreement, and the employer shali furnish
copies of same to the Union upon reasonable request,

ARTICLE X7
HOURS OF WORK

Al This Article is intended to define the normal hours of work and shall not be construed as a guarantee
of hours of work per day or week or of days of work per week and shall not apply to part-time workers,

B. Unless a Departiment or certain positions within a Department ave regularly assigned a greater
number of howrs per week, the basic workweek shall consist of thirty-five (35) hours of work from Monday
to Friday, inclusive. The basic work day shall consist of seven (73 hours of work per day exclusive of aone
(1) hour lunch period, except for emplovees in seven (7) day operations as set forth hereafter, and
empioyees as stated in Appendix "A" and Appendix """



C. The normnl starting time shall be between 8:00 a.m. and 9:00 a.m. and the normal quitting time shall
be between 4:00 p.m. and 5:00 p.m, but may be varied for seasonal operations or in emergencies. The
foregoing shall not apply to employees in seven (7) day operations as set forth hereafier, and employees as

stated in Appendix "A" and Appendix "RB"

53 Employees covered under this Agreement will normaily receive two (2) consecutive days off exeept
in cases of emergency or in instances where the employee volunteers to work a split week,

E. The work day shall consist of a standard tour of duty in a twenty-four (24) hour period and
employees will not normally be scheduled to work more than a single tour of duty without an mtervening
teur of daty off,

. Employees coverad by this Agreement who work a forly (40} hour week in the Police Department
shall be entitled w0 a lunch break of one-haif (172} hour away from their duty post except in emergent
situations when their absence from their duty post would interfere with the efficient operation of the Police
Department.

G, In the event the Fmplover decides 1o change the normal hours of work for any emplovee, prior
notice of such change shall be ¢iven to said employee and the Union, and the Emplover will discuss such
change with the Union prior to implementation.

H. Where more than one (1) work shift per day within a given classification is in effect as per Appendix
"A"and Appendix "B", employees with such classification will be given preference of shift in accordance
with their senjority. Such preference will be exercised no more than once per year by any employee and
only during the month of January.

f. All employees covered by this Agreement will be entitled to two {2) fifteen (15) minute breaks per
day, one (1) in the morning and one {1} in the afternoon, except in case of emergency. This shall also apply
to continuous shift operations.

5 The work schedule for the Fire Dispatchers consists of a five (5) day workweek containing three (3)
shifts:

IEG0pme to 7:00 am.

7:00am. to 3:00 p.m.

3:00pm. to 11:00p.m.

Each dispaicher shall work five (5) consecutive days.

K. The Union and the Township agree to establish a Jeint Committee cemposed of two (2)
representatives from each party. The responsibility of this Committee shall be to study the utilization of
flextime scheduling in various departments covered by this Agreement. As a guideline, the C ommittee shall
use the proposals submitted by the Township in negotiations. Where appropriate, as agreed by this
Commitice, flextime may be implemented in appropriale departments.

L. The parties agree to create a salary guide for 40-hour per week emplovees.
M. New employees hired to work at the Police Department shall have a thirty-five (35) howr workweelk

effective upon execution of this agreement. This provision shall not apply to poiice dispatchers or jail
guards.

d



ARTICLE XT1

OVERTIME
Al All employees covered by this Agreement whose basic work week consists of thirty-five (33) hours
shall be paid overtime at the rate of time and one-half (114} of the employee's rate of pay for time actually

'd -

worked in excess of thirty-seven and one-half (37 ) hours in the standard work weelk. The employee,
subject to the approval of the T ownship, may elect compensatory time at the rate of time and ¥ (1% in licu
of avertime pay. This compensatory time, if approved, must be taken within one month of its cceurrence.
Fxcluded from overtime calculations are pawd and unpaid leaves of absence.

covered by this Agresment whose basic work week consists of 35 hours for time actually worked in excess
of thirty-five (35) hours to thirty-seven and one-half (37 ¥4) hours,

B. The Employer further agrees that overtime consisting of straight time shall be paid to all emplovees

C. All employees covered by this Agreement whose basic work week consists of thirty-five (3 5) hours
shall be paid overtime at the rate of time and one-fiall (1 42) the employee's rate of pay for time worked in
excess of thirty-seven and one-half (37 172} hours 1n the standard work weels.

D. Employees shall not be paid overtime for any hours worked in excess of thirty-five (35) hours per
week unless such overtime is authorized by a Supervisor.

t. Overtime shall be equally distributed among emplovees in their respective departments as is
reasonably practical among those capable of performing the work o be done.

E. There shall be no pyramiding of overtime.

G. All overtime shall be paid promptly in the next regular payroli check after the overtime 13 worked,

except in case of emergency.

H. The Employer agrees that it will offer its available full-time emplovees the opportunity to perform
available work on an overtime basis prior 1o offering such work to pari-time employees.

L Section H shall not apply to the following circumstances regarding Fire Dispatchers:
l. Any shift which is unfilled due t0 a vacation period of five consecutive vacation davs or
more;
2. The weekly "open shift" which is part of the normal schedule of full-time Fire Dispatchers.

It 1s further agreed that any part-time dispatcher designated 1o il one of the above open or unfilled
shifts will be required to fill the entire eight-hour shift. Part-time Fire Dispatchers will be given first
choice to work open shift due to vacation, sick time, ete., il none are available, the overtime would
be offered to full-time emplovees. Full-time dispatchers will be given first choice to work the
standing open shift, if none are av

railable, then the shift would be offered to part-time employees.

J. All work performed on Saturdays and Sundays will be paid at one and one-half (1'172) the hourly rate,

except for those emplovees and operations listed in Appendix " A" and Appendix "B" as seven (7) day
operations.

(o]



ARTICLE XIiI
CALL INPAY

A. An employee who is called in to do work in emergencies outside of his or her regutar hours shall be
entitfed to "call in pay™ as hereinafter set forth.

B. ‘The employee "called in” shall be guaranteed & minirmum of three (3) hours pavable and credited at
the rate of time and one-half (1 1/2); and such emplovee shall be entitled to payment at the appropriate
overtime rate for all hours actually worked in excess of three (3) hours.

C. This "call in" guarantee shall not apply if the hours worked are prior to or immediately following an
employee’s regular hours. In addition, this "call in" guarantee shall not apply to scheduled overtime
including, but not limited to, scheduled meetings of all public bodies, boards or commissions, in which
event the regular overtime provision of this Agreement shatl apply.

ARTICLE X1V

WAGES
A The rates of pay for each job classification of the emplovees covered by this Agreement are set forth

in the salary guides shown as Appendices which are attached hereto and made apart hereof.

B. Retroactive to July I, 2003, all wages of unit employees shall be increased by 4.0% plus increments,
if due.

C. Effective July 1, 2004, all wages of unit employees shall be increased by 4.0% plus increments. if
due.

D. Effective July 1, 2005, all wages of unit employees shall be increased by 4.0% plus increments, if
due.

E. All emplovees shall receive an increment on the anniversary date of their date of hire until reaching

the highest step in their grade.

E. Paychecks shall be distributed bi-weekly on Thursday aflerncon after 3:00 p.m. 1t a holidav shall fall
on a Thursday or I'riday, the paychecks shall be issued on Wednesday of that week. '

G. For new employees hired on or afier January 1, 1998, salary progression shall be caiculated as
follows:

Starting salaries shall be in the amount of 80% of the present startin o salary.

[n the second year of employment, salary shall be in the amount of 90% of that step on the salary

guide where the employee would move to.

in the third vear of employment, salary shall be in the amount of 100% of that step on the salary
guide where the emplovee would move 10.

The top grade classification for these new hires shall be grade 9.



Ho - Arnemployee who 1s temporarily assigned work in a higher paid classification for more than twenty
(20) consecutive work days shall be paid at the rate of pay applicable to the higher classification for such
work performed.

L Notwithstanding the provisions of paragraph G herein, buildin ¢ inspectors and plumbing inspectors
who are hired to do comumercial inspections shall start at 100% of the starting salary. Excluded from this
provision are residential building inspectors, residential plumbing inspectors, and housing and property
mainienance inspectors.

ARTICLE XV

LONGEVITY
Al Each employee hired prior to January 1, 1998 shall be paid, in addition to his base pay, a longevity

increment based upon years of service in the cmploy of the Township in accordance with the following
schedule:

Years of Service Salary Girade Level Amount
Upon completion of Grades One (1) — Four {4) $260.00
Three (3) vears of Grades Five (3) — Eight (8) §£325.00
Service CGrades Nine (9) — Thirteen (13) £380.00
Upon completion of Grades One (1) - Four (4) $470.00
Five (5) vears of Grades Five (5) — Eight {(8) S600.00
Service Grades Nine (9) — Thirteen (13) $710.00
Upon completion of Grades One (1)~ Four (4) $680.00
Nine {9) years of Grades Five (5) — Eight (8) $875.00
Service Grades Nine (9) — Thirteen {13) $1,040.00
Upon completion of Grades One (1) — Four (4) $890,00
Twelve (12) vears of Grades Five (3) — Eight (8) $1,150.00
Service Grades Nine (9} — Thirteen (13) $1,376.00
Upon completion of Grades One (1) - Four (4) $1,100.00
Filteen (13) vears of Grades Five (3) — Eight (8) $1.425.00
Service Grades Nine (9) -~ Thirteen (13) §1,700.00



B. All employees whose normal workweek consists of forty (

additional longevity payment according to the foliowine ¢ schedule:

40) hours of work

Years of Service Salary Grade Level Amount
Upon completion of Grades One (1) - Four (4) 580.00
Three (3) vears of Grades Five (3) — Fight (8) $90.00
Service Grades Nine (9) - Thirteen (13) $95.00

Upon completion of
Five (5) years of
Service

Upon completion of
Nine (9} vears of
Service

Upon comp sietion of
Twelve (12) vears of
Service

Upon completion of
Fifteen {15) vears of
Service

Grades One (1) Four (4)
Grades Five (5) — Eight (8)
Grades Nine (9) — Thirteen (1 3)

Grades One (1) - Four (4)
Grades Five (3) — Eight (%)
Grades Nine (9} — Thirteen {13)

Grades One (1) — Four (4)
Grades Five (5) — Eight (8)
Grades Nine (9) — Thirtzen (13)

Grades One (1) — Four {4)
Grades Five (3) - Eight (8)
Grades Nine (9) — Thirteen (133

$H10.00
$130.00
5140.00

$140.00
£170.G60
$185.00

$170.00
$210.00
$230.00

$260.00
$250.00
$275.00

C. Fach employee hired as of Janvary 1, 1998 and thereafter shall he paid, in addi
longevity increment based upon vears of service in the employ of the Townshi
following schedule:

Years of Service Salary Grade Level Amount
Upon completion of Grades One (1) - Four (<) $470.00
Seven (7) vears of Grades Five (53— Fight (8) $600.00
Service Grade Nine (9) $710.00

Upon completion of
Nine (93 vears of
Service

Upan completion of

Twelve (12) vears of

Service

Upon completion of
Fifteen (15} years of
Service

D, All employees whose normal workweek consisis of fi

Grades One (1) — Four (4)
Grades Five (3) - Eight (&)
Grade Nine (9)

Grades One (1) -~ Four (4)
Grades Five (3) — Eight (8)
Grade Nine (9)

Grades One (1) — Four {43
Grades Five (3) — Eight (8)
Grade Nine (9)

additional longevity payment according to the following schedule:
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$680.00
$875.00
$1.040.00

$890.00
$1,150.00
$1.370.00

$1,100.00
§1,425.00
$1,700.00

orty {40) hours of work shall receive

shall receive an

ition to his base pay,
1p 1 accordance with the

an



Years of Service Salary Grade Level Amount

Upon completion of Grades One (1) - Four (4) $110.00

Seven (7) years of Grades Five (5) — Eight (8) $130.00

Service Grade Nine (9) $140.00

Upon completion of Grades One (1) — Four (4) 5140.00

Nine (9} vears of Grades Five (5) — Eight (8) $170.00

Service Grade Nine (9) $185.00

Upon completion of Grades One (1) — Four (4) $170.00

Twelve (12) vears of Grades Five (5) - Eight (8) $210.00

Service Grade Nine (9) $230.00

Upon completion of Grades One (1) - Four (4) $200.00

Fifteen {15) years of Grades Five (3) - Eight (8) $250.00

Service Grade Nine (9) $§275.00

H. Fach employee shall qualify for longevity increment on the date of the anniversary of his
employment and such increment shall be paid from and after such date.

I Overtime shall be based on base rate inclusive of longevity.

G. The longevity schedule provided in Paragraph A shall not reduce the current dollar amount of

longevity currently paid to any employee. Those emplovees whose longevity p’ﬁymems under the
predecessor contract exceed the schedule set forth in Paragraph A will be paid the dollar amount received
under the predecessor contract. They will continue to receive this dollar amount until they reach the next
longevity increment, as provided in Paragraph A.

ARTICLE XV1
VACATION

A, Each permanent, full-time emplovee as of December 31, 1997 who has had the length of continuous
employment specilied in the table following shall be entitled to the working time shown, as a vacation with
pay at his regular hourly rate of pay as of the week immediately prior to the start of such vacation:

One (1) year but less than
Five (5) years Ten {10) days
Five (5) years but less than
Ten (10) vears Fifteen (15) davs
Ten (10) years but less than
Fifteen (153) vears Twenty (20) days
Fifteen (15} vears but less

Than twenty-five (25) vears Twenty-five (25) days

Twenty-five (25) vears and over Thirty (30) days

12



B Bach permanent, full-ime emplovee hired effective as of Janvary 1, 1998 and thereafier, who has
had the length of continuous employment specified in the table following shall be entitled to the working
time shown, as a vacation with pay at his regudar hourly rate of pay as of the week immediately prior to the
start of such vacation:

One (1) year but less than Ten (10) days
Ten (10) vears

Ten (10 years but less than Fitteen (15) days
Fifteen (15) vears

Fifteen (13) vears and over Twenty (20) days

Newly hired employees from Januvary 1, 1998 to January 1, 2000 will be given 10 davs. This
provision is not retroactive to 1998 or 1999,

C. Eligibility for vacations shall be computed as of the first day of the month in which hired.
D. With the exception of the first annual anntversary date, vacations may be scheduled at any time

within the calendar vear of an annual anni versary date, that is, they need not be deferred until the actual
anmiversary date. Vacations will be scheduled so as not to interfere with the operations of the Department to
which the emploves is assigned and with due regard to sentority. Vacations shail be taken within the year of
entitiement except that if the first anniversary date oceurs in December, the vacation (o which an employee
is entitled may be taken in the following vear.

E. An employee who has resigned or has otherwise separated from employment shall be entitled 1o the
vacation allowance prorated on the basis of the number of months worked in a calendar vear in which the
separation becomes effective provided said employee furnishes a minimum of two {2} weeks notice to the
Employer upon resignation.

F. If an employee leaves the employ of Emplover(s) for any reason before the end of the calendar vear
alter having taken a vacation allowance for the vear, ke or she will be charged with the unearned part of his
or her vacation which will be deducted from his or her final pay check.

H. The vacation pay shall be given (o the employee on the pay week preceding the emplovee's vacation,
except in case of erergency, provided the emplovee gives two (2) weeks notice to the Employer.

1. Effective January 1, 2004 each permanent, full-time emplovee hired eflective as of January 1, 1998
and thereafter, who has had the length of continuous employment specified in the table following shall be
entitled to the working time shown, as a vacation with pay at his regular hourly rate of pay as of the weelk
immediately prior to the start of such vacation:

One (1) vear but less than ‘Ten (10) days
Five (5) vears

Five (§) vears but less than Fifteen (15) davs
Ten (10) years

Ten (10} years and over Twenty (20) davs



- ARTICLE XV
HOLIDAYS

A. The Employer has designated the following days as holidavs:

New Year’s Day Labor Dayv

Lincoln's Birthday Columbus Day
Washington's Birthday General Election Day
(Good Friday Veteran’s Day
Memorial Day | Thanksgiving Day
Independence Day Friday following

Thanksgiving Day

Christmas Day

B. Effective January 1, 1995, Martin Luther King Jr's Birthday shall be added to those holidayvs set
forth in Section A.

. Employees who do not work on the observed holiday shall receive their regular pay for such work
provided any absence occurring on the day before and the day afier the holiday has been excused by the
Employer.

D. An employee required to work on a holiday shall be paid time and one-half (1 1/2) his or her regular
pay for all hours worked on a holiday in addition to holiday pay.

E. Employees who work in seven (7) day operations shall have the option under Section C (o receive
payment for work on a holiday either in time off or in money pursuant 1o the terms set forth in this Arficle.
However, employees must secure advance approval of the Department Head, or his desi gnee, prior {o taking
any specitic time off.

F. Helidays which fall on Saturday shall be celebrated on the preceding Friday. Holidavs which fall on
Sunday shall be celebrated on the following Monday. ‘

G. Should the Township Committee because of a snow cmergency or because of a special holiday
proclaimed by the President of the United States and the Governor of the State of New Jersey or the
Township Committee close the Township Administrative offices, thereby giving time off 1o personnel
employed there, the employees coverad by this Agreement shall receive equal time off, that will not
interfere with the efficient operations of the Departments so concerned.



ARTICLE XVIi1
PERSONAL LEAVE DAYS

Al Employees are entitled to three (3) days leave with pay for personal business. The granting of
personal days off shall be for religious purposes and for personal business. Where possible, requests for
leave shall be asked for and obtained in advance of the requested day or dates from the employee's
department head. Dates requested and reason for leave shall be subject to the approval of the emplovee's
department head, which approval shall not be unreasonably withheld. Leave davs must be used within the
one (1) year period and shall not be cumulative from, year to year. Leave days requested at the beginning of
orend of a vacation or weekend will not be granted except under extraordinary circumstances.

B. An employee shall not be required to specify the personal business reason for the personal day
fequest, except In emergency situations and in situations when two or more employees performing similar
job functons within the Department apply for personal leave to be taken on the same day.

C. An employee shall earn days at the rate of one (1) day for each four (4) months of empioyment.
Personal days shall be prorated in instances where an employee retires or is terminated.

. An employee who does not expect to report for work on any working day because of personal
business or for any of the reasons set forth in Section A must notify the appropriate office by telephone or
personal messenger within one-half (1/2) hour prior to the beginning of his or her tour of duty, or within
fifteen (15) minutes of the opening of the switchboard in the municipal complex or one (1) hour before the
tour of duty for twenty-four (24) hour operation. '

@ ARTICLE X1X
SICK LEAVE

Al All permanent full-time emplovees covered by this Agreement shall be granted sick leave with pay
of one (1) working day for every month of service during the first vear of employment and fifieen (13)
working days in every calendar year thereafier. The amount of such leave not taken shall accumulate from
year to year. and such emplovee shall be entitled o such accumulated sick leave if and when needed
provided that upon retirement or expiration of employment of such craployee, any sick leave so
accwnulated shall not be cancelled and such coployee shall be entitled to terminal leave with pay on
account of such accumulation. However, such terminal feave shall not exceed six {6) months and such
terminal leave pavment shall be taken in a lump sum only.

B. Effective July 1, 2001, sick leave will be paid as terminal feave at the current rate of pay and it shall
be based upon the emplovee's earned base pay including longevity payment and all other emoluments.

C. Sick leave with pay is hereby defined 1o mean necessary absence from duty due o jlness, mjury or
exposure to contagious disease, and may include absence due to illness in the immediate family of the
employee or necessary attendance upon a member of the immediate family who is i},

b, An employee absent on sick leave for a period of three (3) consecutive days shall submit acceptable
medical evidence substantiating the iflness if requested by the Emplover. The Emplover may require proof
of illness of an employee on sick leave, whenever such requirement appears reasonable. Abuse of sick leave
shall be cause for disciplinary action.

E. An employee who does not expect Lo report for work on any working day because of personal illness
or for any of the reasons set forth in Section C must notify the appropriaie office by telephone or personal
messenger within one-half (1/2) hour prior 1o the beginning hour of his or her tour of duty or within fifteen
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(15) minutes of the opening of the switchboard in the Municipal Complex or one (1) hour before the tour of
duaty for twenty-four (24} hour operation.

F. Employees on a seasonal basis are not eligible for sick leave benefits as outlined above.
G. Upon the death of any employee covered under this Agreement, such accumulated sick leave will be

haid 1o Tus or her beneficiary.
P 3

H. An employee reporting for work who becomes il during normal working hours shall be charged
based on the actual time out of wark,

L Al employee may donate up to three (3) davs of that employees accumulated sick leave {or use by a
co-employee in instances where the co-emplovee suffers from a catastrophic and/or serious illness or njury.
The number of donated days the co-emplovee may use shall be limited to thirty (30) davs per vear.

J. Employees of the Township shall have an option of selling back accumulated sick days to the
Township provided the employee has maintained a sick leave bank of 130 days. The days eligible to be sold
back 1o the Township shall be capped at 10 days per vear. Payment for such davs shall be at 75% of the rate
of pay. Employee eligibility to participate in this program shall be caleulated us of December 31, 2000 and
each succeeding December 31 thereafter through the life of this contract. Additionally, 10 be eligible to
participate in the sick leave buyback program, an eligible emplovee must notify the Township of his or her
intention fo sell back sick days by March 31, 2001 and each succeeding March 31 of cach vear of this
contract. Payment for sick days sold back 1o the Township will be made on July 31, 2001 and on July 31
therealter for the life of this contract

ARTICLE XX
DEATH IN FAMILY

A Every permanent full-time employee shall be granted three (3} days leave with pay upon the death of
amember of his immediate family, within the State of New | ersey, and up to & maximum of five (3) davs if
burial is outside of New Jersey, with the consent of the Department Head. Immediate family shall include
spouse, children, parents, brothers and sisters and spouse’s parent, brothers and sisters, grandchildren and
grandparents of employee or spouse.

B. Effective January 1, 2004 said benefit is expanded to include co-habitants,

ARTICLE XXI
MILITARY LEAVE

All emplovees shall receive military leave in accordance with State and ederal Statutes.

ARTICLE XXIT
LEAVE OF ABSENCE

A, A permanent employee may be granted a leave of absence without pay for a period not to excead
thirty (30} days. The Employer will not unreasonably deny an employvee's request for such leave of absence.
This leave is subject to renewal for reasons of personal iliness, disability, or other non-job related reasons
deemed preper and approved by the Employer.

i
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B. " Atthe expiration of such leave, the employee shall be returned to the position from which he is on
teave with al! increases granted during his leave for his job classification.

C. Seniority shall be retained and shall accumulate during medical leave. However, seniority shall be
retained and not accumulate during any other leave.

D, When an employee has a break-in service (as distinguished from leave of absence), neither seniority
nor any benefits shall be retained or accumulate.

E. Employees granted a leave of absence will continue to be covered under the medical benefits
program of the Township, provided the emplovee makes arrangements {0 pay the insurance premium to the
LTownship or the insurance carrier during such leave of absence.

F. Employees who have been granted a medical leave of absence in connection with a compensable
Job-related injury will continue to be covered under the medical benetits program of the Township and the
Township will pay the insurance premiums during such medical leave of absence.

ARTICLE XXINT
INJURY L EAVE

A Employees shall be granted injury leave with pay for job related injuries up to & maximum of nine
{9y months.

B. Injury leave may be extended for an additional three (3) month period in cases of proven medical

need verified by the submission of acceptable medical evidence.

ARTICLE XXTV
WORKER'S COMPENSATION

A, When an emplovee is injured on duty, he is to receive worker's compensation due him plus the
difference between the amount received as compensation to him and his salary dwing the period of
disability only, in accordance with Article XX1U -[njury Leave,

B. When an employee receives his worker’s compensation check, which shall be made payable to both
the employee and the Employer, he shall endorse the check and forward it o the Emplover

b
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ARTICLE XXV
HOSPITAL AND MEDICAL INSURANCE

Al The employer will provide, at no cost to the employee, except as provided in Paragraph B, health
Insurance coverage as described in general terms herein:

]

122

New fersev Blue Cross

a. Three hundred sixty-five (363) full benefit days of hospital care, all conditions per
admission.

b. In-patient radiation therapy.

c. Eligible dependent children below the age of twenty-five (23).

Maijor Medical. New Jersev Bhue Cross

a. Unlimited maximum per condition - no lifetime maximum,

b. One hundred ($100.00) dollars deductible only two (2) deductibles for family.
c. Carry over deductible.

d. Eighty/twenty (80/20) co-insurance.

e. Average semi-private room.

f. Tuberculosis and mental in-hospital.

g. Out of hospital mental at eighty/twenty (80/20) co-insurance.
h. Blood rider and vision care rider.

1. Eligible dependent children below the age of twenty-five (23).

New Jersev Blue Shield

a. Prevailing fees for the area.

b. Eligible dependent children below the age of twenty-five (253
Rider [

a. Three hundred sixty-five (365) physician visitations.

b. Prevailing tees for the area.

c. Fligible dependent children below the age of twenty-five (23).

18



B, Theemployer agrees to provide the New Jersey Blue Cross Drug Plan, with the following co-pay:
Effective July 1,1988: Three Dollars and Fifty Cents,
Previeus Contract:  Five Dollars ($5.00) co-pay

Three Dollars and Fifty Cents (§3.50) generic co-pay

Present Contract: Ten Dollar ($10.00) co-pay
Five Dollar (§5.00) generic co-pay

C. The Employer agrees fo provide the Direct Network, a subsidiary of Blue Cross/Blue Shield, with
applicable current Riders. The Employer agrees 1o provide the Direct Network, a subsidiary of Blue
Cross/Blue Shield, with applicable current Riders, The maximum premium the Emplover shall pay toward
the Non-Deductible Dental Plan shall be $1.50 per month over the cost of the Deductible Dental Plan (as
stated in Section B) for the calendar vear 1981 and $1.00 per month per individual and $2.00 per month per
family over the premium cost of the Deductible Dental plan for the calendar year 1982 Any premium cosis
above this amount shall be borne by the individual emplovee.)

D. An employee with 25 vears of service who retires with a full P.E.R.S. pension shall continue to
receive all benefits deseribed in Paragraph A of this Article, at no cost to the employee. Upon the death of
the retired employee, the employee's spouse may continue coverage beyond the COBRA period provided
the spouse pays for the same and the insurance provider permits coverage.

E. The Township reserves the right to change insurance carriers at its option and after notification to the
Union, upon the condition that substantially similar benefits are provided.

F. Effective Januvary 1, 1698, each emplovee shall pay to the Township a five ($5.00) doliar co-pay per
pay period. Said co-pay shall be deducted from the employee's paycheck.

G. The Existing HMO plan will be converted to a POS plan.

H. Effective January 1. 2004 the dental plan will increase to a $2,600.00 (URC) maximum vearly

benefit per person covered by the plan. The Township agrees to pay $300.00 toward the premium and
employee to pay balance. Effective July I, 2004 al] premium increases shared 50/50 by both parties.

ARTICLE XXVI
SAFETY AND HEALTH

Al The Employer shall at all times maintain safe and healihful working conditions, and shall comply
with Federal and State laws relating to safety and health.

B. The Emplover and the Union shall designate a safety committee to meet with Department Heads as
the need arises 1o discuss and recommend rules and regulations relating to the safety of emplovees and the
public.

C. If the temperature in an office falls below sixty (60°) degrees or rises above eighty-five (857)
degrees, an employes may leave work without pay, provided there is sufficient staff available to continue
the office functions. Work shall not be disturbed nor interrupted because of an employee's use of this
privilege. '
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. ARTICLE XXVII
RULES AND REGULATIONS

Al The Employer may establish and enforce reasonable and just rules and regulations in connection
with its operation of the various departments and maintenance of discipline. The Union shall be consulted
prior to the promulgation of any new rules or regulations.

B. [n the event that an employee or employees shall refuse to comply with a rule or regulation, or shall
refuse to execute a proper order of a Superior, the bmployer shall have the right to suspend or lischarge the

offending employee or employees, Such disciplinary action by the Emplover shall be gricvable by the
empioyee under the grievance procedure hereinafler set forth,

C. Disciplinary action taken against any emplovee shall be done in the privacy of an office so as not to
interfere with the operations of the Department.

D. Any employee shall have the right to request Union representation at any meeting established by the
employer which the emplovee is required to attend for purposes of discipline or to determine whether or not
to take disciplinary action. The right to request Union representation at any meeting established by the
Employer shall not be utilized as a device to delay or inhibit the Employer in invoking disciplinary action
against the employee. The Union agrees that if such meeling cannot be held within seventy-twe (72) hours
of the time the Union receives notice of the infraction, the Employer has the right to meet with the emplovee
without the Union representative being present.

ARTICLE XXVIII

GRIEVANCES
AL Purpose;
L. The purpose of this procedure is to secure, at the lowest possible level, an equitable solution

to the problems which may arise affecting the terms and conditions of this Agreement. The parties
agree that this procedure will be kept as informal as may be appropriate.

2. Nothing herein contained shall be construed as lmiting the right of any employee having a
grievance to discuss the matter informally with any appropriate member of his departmental
supervisory staff.

3. All "grievances" as defined in (B) (1) below, shall contain a proposed solution or remedy
which the grievant seeks in order to resolve the grievance. The Employer shall react 1o the solution
or remedy proposed in the grievances.

B, Definition:

i The term "grievances” as used herein means any controversy arising over the interpretation
or adherence to the terms and conditions of this Agreement and may be raised by an individual, the

Union or the Township.

C. Steps of the Grievance Procedure:

I. The following constitutes the sole and exclusive method for resolving grievances between the
parties covered by this Agreement and shall be followed in its entirety unless any step is waived by
mutuai consent:



Step One:

1. An aggrieved employee shall discuss his grievances with the Union Steward and the

Department Head within five (3) working days of the occurrence of the grievance, and an earnest
effort shall be made 1o settle the difterences between the aggrieved emplovee, the Union Steward

and the Department Jead. Failure to act within said five (5) working days shall be deemed to

constitute an abandonment of the grievance on behalf of the individual.

2. The Department Head shall atternpt to seftle the grievance or render a dbL}lel} within five (3)

working days after the grievance has been raised.

Step Two:

1. In the event a sat;sihu,ton settlement has not been reached, the grievance shall be reduced to
writing by the aggrieved employee and one (1) copy furnished to the Township Clerk-Administrator
and one (1) copy fo the Department Head, within five (3) working davs following the determination
by the Department Head.

1

The Department Head, or his representative, and the Chief Steward shall meet and attempt 1o
resolve the problem within five (5) working days from the time it was presented.

step Three:

1. In the event the grievance has not been satisfactorily resolved at Step Two, then within (5)
working days following the determination of the Department Head. a meeting shall be held between
the Grievance Committee of the Union and representatives of the Township with the objective of
setthing the grievance after the parties have failed to d¢ s0 in Step Two.

2. Any employee shail have the right to process his own grievance provided that a
representative of the Union is present and provided that any agreement reached with such employee
is not violative of this Agreement.

Step Four:
1. H a grievance is not settled by Step Three, such grievance shall at the request of the Union or
Township be referred to the Siate Board of Mediation for the selection of an Arbitrator according to
its rules.
2. The Arbitrator shall be bound by the provisions of this Agreement and restricted to the

application of the facts presented to him involved in the grievance. The Arbitrator shall also be
bound by applicable Federal and State Laws and cases, and he shall not have the authority to add to,
modify, detract from or alter in any way the provisions of this Agreement or any amendment or
supplement thereto.

3. The costs of the services and expenses of the Arbitrator shall be bome equally between the
Township and the Union. Any other expense incurred, including but not limited 1o the presentation
of witnesses, shall be paid by the party incurring same.

4, The Arbitrator shall set forth his findings and facts and reasons for making the award within
thirty (30} calendar days after conclusion of the arbitration hearing, unless agreed to otherwise by the
parties. The award of the arbitrator shall be final and binding on the parties.
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Township Grievances:

1. Grievances mitiated by the Township shall be filed directly with the Union within five (5)
working days after the event giving rise to the grievance has occurred. Failure to act within said five
(53 working days shall be deemed to constitute an abandonment of the grievance on the part of the
Township. A meeting shall be held within five (3) working days afier filing a grievance between
representatives of the Township and the Union, 1n an eamest effort to adjust the differences between
the parties. In the event no such adjustment has been satistactorily made within ten (10) working
days thereafter it shall be referred to the State Board of Arbitration in accordance with Step Four.

ARTICLE XXIX
NEW EMPLOYEES

AL As soon as practicable upon the hiring of an employee, the Employer shall notify the Union in
writing of the employee's name, date of hire, job classification and department assignment.

B. As soon as practicable upon the completion of an employee's probationary period, the Employver

shall notify the Union of same.

ARTICLE XXX
PROMOTIONS AND TRANSFERS

Al The Emplover will advise the Union in writing of all vacancies that occur for classifications listed in
Appendix A, The Emplover further agrees that they will make available to the Union notices to be placed on
bulletin boards for the purpose of making all employees covered under this Agreement aware of possible
promotions and transfers.

B. All applications for promotion or ransfer will be submitted to their respective employers

C. Emplovees transferred or promoted to a classification that 1s higher than their present classification
will not receive a rate of pay in that classification lower than their current rate of pay.
ARTICLE XXXI
CLOTHING ALLOWANCE

Al The Employer agrees to continue furnishing uniforms to those employees covered in the bargaining
unit currently required to wear uniforms in their official duties for the Employer, and to provide the present
cleaning allowance for same. Uniforms shall be distributed as follows:

Five (5) Short Sleeve Shirts
Two (2) Long Sleeve Shirts
Two (2) Sweaters

Uniforms shall be replaced at the discretion of the Township. Uniforms shall be reviewed every six
{6} months for replacement purposes.

B. The Township's present practice of providing foul weather gear for field employees shall be

continued for the duration of this Agreement. Foul weather gear shall include windbreaker, raincoat, winter
coat, weatherproof work boots and ear protection.
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ARTICLY XXX
JOB DESCRIPTIONS AND JOB TITLES

Al The bEmployer agrees that it will provide job descriptions which accurately reflect the duiies
performed by all the emplovees of the bargaining unit in the various job titles covered by this Agreement.

B. The Union will be provided with copies of the job descriptions for new positions as they become
available. The Unjon shall then be entitled to meet with the Personnel Department and discuss any changes
which it thinks should be made before the description(s) is {are) {inalized. The Union shall be limited o a
period of thirty (30} days from the time it receives the description(s) to meet and discuss changes, and the
Employer shall hear reasonable requests to meet,

C. The job descriptions shall become final thirty (30} days after they are presented o the Union,
provided that the Employer shall have additional time to incorporate any agreed upon requests to meet,

D. The parties agree to meet and discuss the necessity of revising Appendix A and Appendix B Job
Titles after receipt of the new job description,

ARTICLE XX XIT1
COPIES OF THE COLLECTIVE BARGAINING
AGREEMENT

The Township agrees to provide the Union adequate copies of the Collective Bargaining Agreement.

RTICLE XXXIV
SAVINGS CLAUSE

Al ffany provision of this Agreement or any ap plication of this Agreement to any emplovee or group of
employees is held invalid by operation of law or other tribunal of competent jurisdiction, such provision
shall be inoperative, but all other provisions shall not be affected thereby and shall continue.in full force and
etfect. '

ARTICLE XXXV
TERMINATION AND EXTENSION OF AGREEMENT

Al The term of this Agreement shall be from July 1, 2003 through June 30, 2006.
B. in the absence of written notice, no more than one hundred eighty {180) davs nor less than one

hundred fifty (150) days prior to the expiration date by either party, this Agreement shal automatically be
renewed for a period of another year, and from year to year thereafter, until such time as the appropriate
notice is given prior to the annual expiration date.

COMPLETENESS OF AGREEMENT

This Agreement represents and incorporates the compiete and final understanding by the parties on all
bargainable issucs which were or could have been the subject of negotiations. During the term of this
Agreement, neither party will be required to negotiate with respect to any such matter, whether or not
covered by this Agreement, and whether or not within the knowledge or contemplation of either or both of
the parties at the time they negotiated or signed this Agreement.

[
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APPENDIX A
JOB CLASSIFICATION
EFFECTIVE 1/1/98%

GRADE i

Clerk
Program Aide

GRADE 2

Clerk- Typist

Mail Clerk/Relief Switchboard Operator
Van Driver

CRT/Terminal Operator

Account Clerk 11

GRADE3

Assessing Clerk
Cashier Clerk
Clerk-Steno

Police Attendant

sr. Clerk-Typist
Switchboard Operator

GRADE 4

Purchasing Maintenance Contro!
Sr. Assessing Clerk

Tax Cashier

Sr. Clerk-Steno

Case Staft Worker

GRADE S

Booking officer

Deputy Court Clerk

Park Ranger,

Principal Assessing Clerk

Tax Accounting Coordinator
Tax Searcher

Secretary

Housing Property Maintenance



GRADE 6 °

Asst. Dog Warden
Asst. Welfare Director
Dispatcher

Registrar

Sr. Secretary

Sr. Tax Assistant
Clerk Bookkeeper

GRADE 7

Administrative Clerk
Computer Operator
Secretary/Planning Aide
Dog Warden

Tax map Draftsperson

GRADE 8

Computer Operator Programmer
Photographer
Radio Technician

GRADE 9

Engineer Inspector
Plumbing Inspector
Sanitanan

Sr. Radio Technician
Building Inspector
Field Representative

Employees hired prior to January 1, 1998, shall retain their prior pay grade systen.



APPENDIX B
JOB CLASSIFICATION
EFFECTIVI 7/1/82*%

GRADE 1
Clerk
GRADE 2

Clerk- Typist :

Mail Clerk/Relief Switchboard Operator
Van Driver

CRT/ Terminal Operator

GRADE S

Assessing Clerk
Cashier Clerk
Clerk-Steno

Police Attendant

Sr. Clerk -Typist
Switchboard Operator

Purchasing Maintenance Control Clerk
Sr. Assessing Clerk

Tax Cashier

Sr. Clerk-Steno

Case Staft Worker

GRADE 5

Booking Officer

Deputy Court Clerk

Park Ranger

Principal Assessing Clerk

Tax Accounting Coordinator
T ax Searcher

Secretary

Housing Property Maintenance
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GRADE 6

Asst. Dog Warden
Asst. Welfare Director
Dispatcher

Registrar

Sr. Secretary

sr. Tax Assistant
Clerk Bookkeeper

sRADE 7
Administrative Clerk
Bus Ticket Agent
Computer Operator
Secretary/Planning Aide
Dog Warden
GRADES
Computer Operator Programmer
Photographer
Radio Technician
GRADE 9
Engineering Inspector
Field Representative
Plumbing Inspector/Sub Code Official
Sanitarian
Sr. Radio Technician

GRADE 10

Principal Sanitarian
Computer Manager

GRADE 12
‘Tax Map Drafisperson
GRADE 13

Building Inspectors

* Employees hired prior to July 1, 1982 will continue to retain their existing classification in the event
their classification was lowered in the reclassification
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