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PREAMBLE

"//w" JES

This agreement entered into this [/ ¥, dey of Madfi1s 75

by and retueen the Board of Bducation of the Dorough of lDunellen. New
Jersey hereinafter called the "Board", and the Dunellen Educational
Secretaries Association hereinafter calied the "Associalion®
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NEGOTIATION PROCEDIRE

This agresment incorporates the entire understanding of the parties.
During the term of this sgreement neither party will be required to
negotiate with respect to any mﬁz%e? whether or nol covered by this
&g?@@@&ﬁ% and whather or not withi the knowladge or contemplation
sf either or both of the partiszs a t the time they negotiated or
axscouted this apgreement.

Beginning not later than November §%§ of the school year in which this
Agreement expires, the Associatlion 2nd the RBoard agres to negotiate
over z successcr agreement in accordance with the procedures seb for
herein in a good faith effort to reach ggr@%w&ﬁ% concerning terms

and conditions of ﬁ%@i@?@%ﬁéf Any agreements so negotiabed shall

apply te all persommel described in "Hecongnition”™ and shall be
reduced to w%;%?ﬁg and signed by the Poard and the Associaiion.

£

gl

Neither party in eny negotiations shall have conirel over the
selection of the negoitieting representatives of the other party.
The parties mutually pledge that thelr representatives shall be
clothed with a1l necessary powsr and authority to meke proposals,
consider proposals, and make counter proposals in the cause of
negotiations. A1l agreements shall be subject to ratification by
the membership of both parties,

811 issues proposed for negotiation shall be submitted in writing
by the Association at the first meseting. The Roard or its delegated
“e§?@ﬁ@?*ai%§@§ will present 2ll counter proposals and all new
propesals at the second negotiations mseting.

fect

Negotiations shall be conducted privately between the respective
nagotigtineg gﬁﬁii @ and all psrties agree td keep the nsgotiations
confidential until such time as an impssse may be declared by
either party, bY @?@%&azimﬁg unilateral press relesses or other
scetivities é%gzgaéé to exert outside influence on sither party. A1l
press releases shall e mutually ggzﬁﬁé upon prior to releass. This
does not mean, however, that progress in negotlations or the lack of
such progress cammot be reporied to the association members or to
the Board of Fdueation. The Board may also confer with the Town
Cowmnecil)

&
3

3
=

During the term of this agreement the Association and its officers,
?@??@%@ﬁéﬁ*f§@@ and merbers will pot cause, condone, or participate
in sny $Q?§ of strikes, work stoppage or any ﬁt?@% interference with
school operation,

A1l parities agree to commence negotiation sessions at Te30 P.M., and
terminate no later than 10:00 P.M. unless both parties mutually agree
to extend or change thess time perieds.

This sgreement shall not be modif
SRCEDL a i

> or in part by the parties

S
g



DEFINITIONS

1. A grievance shall be 3 claim by a secreigry or a group of
sscretaries based upon an alleged violation, interpretation,
or aprlication , or an administrative decision contrary to the
specific provisions of this agresment. .

2. Administrative decisions not in viclation of the provisions
of this agrsement may be sppesisd, terminating with level 3
of this procedure and gll parties spgree to gbide by the
decigion mede st that level,

P grievance and the procedure ralative thersio, shall not be

8. Any rule or regulation of ithe stete bosrd of edusabion,

b, Any rules pertaining to the internal management of the
board,

Do 4 complaint of a non-tenure sscretary which arisss by reason

of his not “eing re-emploved,

d, A cowblaint by any persomnel occasioned by appoiniment to
or lack of appointment to, retentloning or lack of retention
in any position for which tenure is either not rossidble or
aot required; howsver said personnel shall have the right
of appeal to the Poard and all parties agres to sbide by
the decision made at this level,



ABTICLE 11X
PROCEDURE

1. An aggrieved emplovee ghall initiate sction under the provisions
hereof within thirty {30) calendar days after he would ressonably
be expected to koow of its cccurrence. Failure to act within said
period shall be deemed to comstitute sn shandooment of the grievance.

4. An employee and association repressntatdves processing a2 grievance
ghall be assured fresdom from rvestraint, interferance, sosrcion,
diserimination, or reprisal. .

3. In the presentation of a grievance, the employee shall have the
right to present bis own appzal or to designate & representative
to appear with him 8t any step dn his appesl. A4 wdwority orgenization
shall oot have the vight to present oy process 2 grievamca.

&. Whenever the employee sppears with 2 representative, the Board shall
bave the right to deslgnate a representstive to participate at
any stage of the grievance procedure.

LEVEL T -

3. An ewmployee ghall first discuse his grievapce with his building
principal. Where the grievance concerns the grievant's : diate
supserior, the principal may hawe present at this hearisng the
individuale jmmediate superior.. A& decision shall be rendered by
the principal within five (5) school days of said hearing.

LEVEL 11

6. 1If the grievance iz not resolved to the employee’s satisfaection,
within five (5) school davs from the determination referved to ium
Paragraph 5 above, the employee sghell submit his grievance to the
Superintendent of Schools in writing, specifving:
{a) the nature of the grievance:

{b} the results of the previous discussion: s

{e} the basis of his éiﬁgﬁéiﬁaﬁ@ ion with the deterninstion,

7. A copy of the writing called for im Paragraph 6 sbove, shall be
furnished o %%% school principal and to the fmpediate supsyior
of the gprieved suplovee. - -

8. Within ten (10) school days from the receipt of the writtem grisvance
{%ﬁ%@%@ & §§§$§§ ent periocd is mutuslly agreed upon), the Superintendent
shall bold 5 heavring =2t which all ﬁﬁﬁii&ﬁ in dntervest shall heve the

il
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PROCEDURE PAGE 2
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Within ten {10) azchool d-aye of said hearing (uhless a different

$ﬁz§@é ig mutually sgresd uponi. the Superintendest shall, in
writing with resson, advise the. ewployee and his representative,

if there be one, of his determination and shsll forwmrd a copy

of said deterwminstion to the school.principal and to the immediste

guperior of the aggrisved emploves.

Iz the avent of the feillure of the Superintendent to act in asceord-

ﬁ%@% with the provizions of Parsgraphe 8 and 9, or, io the event,
determination by him In accordance with the provisions thevest,

éﬁﬁﬁﬁﬁ unsatisfactory by either party -~ the dissatisfied party

%i%%ﬁ% ten (10} school days of the failure of the Supervintendent to

act or within ten {10} school days of the determinatiosn by him,

may smppesl to the Board of Educarics.

Mw &9‘3

I
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Where ap appeal is taken to the Boawd, thers shall be submitted teo
the Board by the sguriewsd: .

{2) The writing set forth in Pavagraphs 6 and 9 and s further
gtatepent in wrliting estting fovth @%@ appelant’s dis~
satisfaction with the Supezintendent’s sction. A copy
of zaid statement shall be furnishsd ¢o the Superintendent
and o the sdverss party. -

If the grisvant, in his appeal to the Board, does pot vequest &
hearing, the Boasrd may consider the appeal on the written recoxd
gubmitted to 1%, or the Bosrd may, on its owa, copduct a heavisg,
or it may regquest the submission of additional written magerisl.
Where the grievant requests insriting, 2 hearing before the Board
& hearing shall be held, . : .

The Board shall meke & determination within twenty (20} cslendsr
days, ezcept during October through February which shall be thircy
{30} calendax days, from the veceipt of the grievance and shall
in writing notify %@@ emploves. his representative if there bs ons,
the principsl, and the Superintendent of ite detersmd

imation with
ressons given. This time perisd may be extended by mutusl agree-
ment of the parties, -

-

LEVEL IV Aw?wwwmwm

in %% event on emploves lg diseatisfied with the deverminstion of
the Board he shall have the right to arbitrvation pertainisg to the
Lo

%ﬁ%gmgﬁﬁiggiéﬁ of this contract-pursuant to vules and regulations
”%gﬁwii % 4 by the ??%%i&rgm?wﬁﬁﬁﬁ Relations Comwlssion undey
the provisione of Chapter 303, Law of 1968,



PROCEDURE ~ PAGE 3 B~

& rvequest for arbitrvation shall be made uno later than fifteen (15)
calendar days following the determimation of the Board. Failure
to £ile within said tise period shall comstitute 8 bar to such

arbitration uvnless the sggrioved emplovee and the Board shall
mutually egree upon 2 longer time perided within which to assert
such & demsnd. S :

In the event of arbigrarion, the cost of the arhitrator®s services
shall be borme equally by the parties and esch of the parties shall
beay thelr ovn coBiso. .

15. {a) Within ven {10} school davs afrer such written notice of
submizesion te arb i§?$@i$§? the Board snd the grievant shall
attempt Lo agree vpon 8 mutuelly acceptable arbitrator shd shall
obtalis a comnitment from said arbitrator fo gerve. If the parties
are unable o agrse upon an avbiliveter or Lo obtaic such 3 con-
mitment within the specified perilod, s reguest for a list of
arbitrators may be msde to the American Azhityation Sssocistion
by either party. The psrides . zhall then be bound by the rules
znd procedures of the Amerdcan.Arvbitvation Associstion in the
gelection of an arbiizaton. .

The arbitrator g0 selscted ghall confor with the representatives
of the Board end the grievsnt and bold hesrings promptly and shall
issue his decizion not later then twenty (20} school daye from
the date of the close of the heavings or, if orsl hearings have
%&@ﬁ waived, then from the date the final statements and proofs

the issues are submitted to him. The arbitzator shall be
%@@é@@% power or asuthoriiy to meke avy decision which requires
the cowmisgion of an act @ﬁsﬁi&iﬁ@é by .-law or which ie viecletive
of the terms of the Agre te.-. The decision of.the arbitrator
ghell be submitted to the Boawd snd the dssocistion asd shall
be £insl apd binding on the parties. .

o5
g

Failure at any step @i-%%i% procedurs o wmicate the decision
on a2 grievance within the specified time limits shall permit the
aggrieved employes to proceed £o the next etep.  Faillure at any
step of this procedure to-appesl a. grievance to.the next step
within the specified time limits shall be & : o be -acceptance
of the decision rendeved st that step and shall be deemed to
constitule an sbandomment of the grievance. .
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it is understood that @ge.ﬁw@§§%@@$ shall, duriog and notwithstanding
ths pendenmcy of asny grievasce, contioue to chserve all assignments
and @@@21@%%&@ rules é&ﬁ~§%$§é§?§§ﬁ§~§§ the Board until such
grievance and any effect thereof shall have been fully dest

AR
%
L




ARTICLE 1Iv. .

BOARD'S RICGHTS

it ig agreed that the Boavd retains, without limitstionms,

all povers, righte snd suthority vested in it by law, rules

and regulations, including the mensgement and divection of

all the operation snd activities of the school district LTO~-
vided thet such rights snd vesponsibilities ghall be exercised
by the Board in accovdance with the provisions of this agreement.

N
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ASSOCIATION RIGHTS AND PRIVILEGES

The Board agrees to furnish to the Associstion within 2
reasonable time, In response o reasonsbis requaests from time te
any avaliable publiic information.

Ko secretary shall be prevented from wearing officlal jewelry of
membership in the Association or its affiliates.

it is further recognized that Secretaries in the Dunsilen Public
Schools shall have the right to jolin, or not to join the
Association.

Whenever any reprasentative of the Associastion ofF any secretary is
mutually scheduled by the parties to participate during working
hours in negotistions, grievance proceedings, conference, or
meatings, he shall suffer no loss in pav.

Representatives of the Associastion, the Hew Jersey Educstion
Association, shall be authorized by the bullding principsl to
transact offlicial associastion business on school property,
provided that this shall not iderfere with or Interrupt normsl
schoo! operation which determination shall be made by the bullding
principel.

The Association and its representatives shall havethe privilege

to use schoo! bulldings at all reascnable bours for meeiings. The
principal of the building In question shall be authorized to resolve
any conflicts which may arise in the use of any particular rooss

The Asseclation, upon approval of the bullding principal, or
assistent principal, or in theabsence of both, the Superintendent of
Schools, shall have the privilege to use school facilities and
equipment, %%&iééiﬁg typewriters, mimesographing %&@%é%aﬁg other
dupiicating eguipment, cg%§§§@§%§§ sachines, ; s of sudio-
visual sguipment at ?@%%ﬁﬁ%@gﬁ times, when such @%@f?%@@% fs not
otherwise in use of needed for school pue
pay for thercasonsbls cost of all meterials and supplles incident to
such use. The Assocletion shall be responsible for all costs for
damagas and or loss of %@@%g@%ﬁ% resulting from Assoclation use.

The denial of the use of soch equipment Swouis mor he for the purpose
of interrupting the Asscciation activitiss,

The Association shall have the privilege to use inter-zchool mail
facilities and school mai! bouds s it de necessary and so long
as it doss not Interfere with schos! purposes,

Association shall be responsible for acquainting {4s members with
the provisions of this agresment, and shall be respensible for the

adharence ¢o the provisions of the Agreement by its members during
the 1ife of this Agrsesment,

-

g%, ihe Azsoclistion shail
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ARTICLE XI - S5ICK LEAVE {continued)

€.

4. A secretary returning from.a

Before resuming her secretarial duties following

a leave of absence the secretary shall submit

o the Board of Education a doctor’s cergificate
indicating that 2 has.been discharged by her
attending physician. The Board of Bducation
reserves the prerogative of having +he secretarxy
examined by a doctor{s) of its choice bebre the
secretary is reinstated in her secretarial position.
Such costs shall be borne by the Boaxd.

2

eave will be placed on

1
salary guide in accordance with the following:

8.

%&

endayr months
ven one-nhalf

1f she has worked at leamst four c<a
of the school vear, she shall be g
increment.

i
4

T¥ she has worked at least seven calendar months, she
shall be given a full increment.

5. A secretary who exceeds her allowable sick leave, both
eurrent and accumulated, is subject to a deduction at
+he rate of 1/200th .of her annual salary for each day
of said excess. .

2,

Any case where this deduction is applicable, the
Board at its discretion may grant additional sick
leave benefits. S

The Board shall notify the Association of its decision.
At the request of the Association representatives of the
Association shall meet with the Board to discuss the
Board’s action in the case.

Any decision made concerning such extended sick leave

benefits shall not be subject to the grievance
procedurs. : :

-3 G
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HEALTH INSURANCE

The Board agrees
and make avaiizble o sach @% i
dependent child, a program of hospita
as provi
imsurance coverage or egqsivalent program.

*‘2

2l time or more for full %ﬁéf?%ﬁﬁ
described above. The Board agrees %o pay the

workiog ¢

eligible secretaries dependents {spouse &gé @f

de during ths
seoretary, her sg
1, medical, ﬁ?é sur

‘ed by the Blue Cross-Blue Shield, Rider J, a
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